‘TREASURY CIRCULAR No. 1447,

REGULAHONS FOR ADVANCES FOR THE PURCHASE 0% VEHICLES
BY GOVERNMENT OFFICERS.

The following Regulations are issued relating to advances for the purchase
of vehicles :—

1. Advances may be granted free of interest to assist an officer in the
 purchase of a motor-car, motor-cycle, or bicycle. Such advanres will not
ordinarily be granted move than once in three vears, and will only be granted
for the purchase of a vehicle manufactured within the British Empire except
in a case where a vehicle of foreign make is specially allocated by the Secretariat
fov purchase by an officer. Al applications for advances must be submitted to
the Chief Secretary.

2. —{i) The limit for such advances shalt untif further notice be as follows :—

For a Motor-car— $
(@) Officers drawing a basic salary of $6235
a month and over < 6,500
(b} Officers drawing a basic sulavy of $500
4 month and over 5,000
{er Otficers drawing a basie salury of $300
2 month and over 3300
For a Motor-eycle . 1,500

For a Bicycle . 120

(i) In exceptional cases on the recommendation of the Head of the Depart-
nent the Chief Secretary may authorise an advance for the purchase of a car to
an officer on o basic salary of less than $300 a month provided it can be shewn
that a car and not 4 motor-cycle is essential fer the performance of the duties of
the post that he holds, that his monthly mileage will exceed 200 miles a month,

and that Lepayment i the proper period can be made by instalments which will
not be a financial embarrassment to him,

3. No vehicle may be bought with the assistance of an advarce ontil it Las
been inspected and approved by the Head of Department or au officer depute.} hy
him for the purpose. The inspecting officer must satisfy himself that the prce
paid for the vehicle is not less than the amount of the advance.
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EASURY GIRCULAR Wo.18/1947.

B ="

. Native Treasuries.
Financial Instructions.

A, Duties and Fesponsibilities.

1. It will be the duty of the District Officer to exercise
close supervision over the activities of Native Treasuries, and-
ensure that the following instructions sre adhered to., He will,

in all cases of doubt, consult the Financial Secretary on ques-
tlons of finance and accountancy,

2. It will be the duty of the Hative Authority --

(a) To consider and
local services,

“(b)

ment,

co-ordinate all demands made for
T N et o o - .
+0 prepare Ustimates for the consideration of Goverr..

(c} To make recommendations for the re-allocation of an;
provision in Estimates, or for any additional provision, or
1n respect of the disposal of surpluses,

(d) To conduct surprisgse checks and visits of inspection -
at the offices of the )

lative Trcasurer at least once a quarter,

(e} To exercise supervision over-t
ancd to secure its punctual collection,

3. It will be the duty of the Native Treasurer --

he receipt of revenue

(2) To exercise supervision ove
and ensure its punctual collection,
of the Native Authority any undue de

r the receipt of revenue
and to bring to the notice
lay in its collection,

(b) To bring promptly to account, under the proper heac:
and sub<heads, all money; whether revenue or other form of
receipt, received by himn,

(c) To be res

ponsible for the safe custody of all money
. received by him,

{d) To supervise the ex

penditure and ensure that no pay-
ment 1s made which is not ¢

overed by proper’ authority,

(e} To call the attention of the Native  Authority in

writing to any case of apparent exiravagance, or to the pre-
mature exhaustion, or absence, of a Vote,

(£) Promptly to charge in his acco

unts under the proper
heads and items of Sstinmates all disbursements of the Native
Authority, to render

accounts for audit, and to prepare al ‘é
financial statements and returns required,

{g) To keep the books of account an

d subsidiary document:
laid down in 8e¢tion‘0-19.

(h) To sign'chéques for counter-signature by such persou
Or persons as may be authorised by the Native Authority,

(i) To be responsible for the custody of the safe keys
and all receipt books, Dupliczte safe keys will be deposited
et bl WA T Lo L. Moy - - R
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© YREASURY CIRCULAR No,20/19L7.

NATIVE RELIEF (LEMANTA) ACCOUNT.

-

1. On authority from the Resident the purchasing station will pur-
chase lemanta, and on payment, debit "Native Relief (Lemanta) Account,"

2. _All charges on coolie hire, freight, etc, will be débited to
"Native Relief (Lemanta) Account, "

3+ On shipment to the station of destination, a memorandum will be
sent detailing the weight angd cost of the lemanta, and will also detail
any local charges imcurred in freight and handlings,

books on this account other than expenditure which has been directly in-
curred in that station, or recoveries from debtors,

5. Receiving stations will, immediately on receipt of the Sago,
check weights and quantities angd open a stock account advising the ship-
ping station and the Resident of any shortages.

6. All issues to the public and transfers to anothér station will
be recorded in detail, if necessary in a subsidiary book,

7 This stock account should not only record the quantities but
also all expenditure incurred on the particular shipment -- this includce
all charges at the sending station, and is designed to enable a District

Officer to'ascertain at a glance the actual cost of the lemanta he will
distribute,

g, Any issuc of lemanta made to a descerving  applicant should be
fully rccorded, with dotails of name, house, ete,, and if possible
vouched for by the appropriate Tuai Rumah,

g, When recoveries are made in cash the sums collected will be ¢rc-
dited to "Native Relief (Lemanta) Account® and noted in the record re-

ferred to in paragraph 6 above against the name of the borrower,

10, If the repayment is made in kind, e,g,, padi, this will be sold
to the Supplies Department, and a "No Cash" voucher will be passed debit-
ing Supplies Padi Purchase Account and crediting the Relief Account with
the value,

© 11, Monthly returns will be made to the Financial Secretary and
Divisional Treasurers by all stations handling lemanta,

These will show -

Cost of purchases, '
Freight and handling charges,
Issues (in total) - Cash :
Recoveries (in total) - éash,
Stocks received, .
Stocks issued - by weight, ‘ '
Stocks in hand at’ end of month, ) (;?
Stocks in hand at beginning of month

T TN T s e e e ity
S0 Lo o

e e ey M gy St

12, Schedules are attached with specimen forms,




IREASURY CIRCULAR No., 22/1948,

Special Advances,

With effect from the date of thig Circular all
interest free loans, i.e.,, Junior Service, Native
Officers! Service, Constabulary, Non-Establishment
Service and advances for bPurchase of vehieles, etc,,

which were previously known as "Loans" should now be
called "Special Advances",

2, Advances made op repaid in this connection
Will be debited op credited to "Special Advances"
Account henceforth, ,

3. Special Advances should be kept separate from

the ordinary advances made to officers proceeding on
leave or transfer,

L. K. MORSE,
Ag. Financialrsecretary.
Kuching, 11th October, 1948,
C/I.




i

[

outstation monthly seeosunte tn the Diviej
Lirst mril ofter the ana 0

IREASURY CIRCULAR NO.23/1949,

DEPOS I ACCOUNTS,

Form No.T.193 wag introduced in December, 1948, in
order to dispense, in due CoUrse, zand subject +o certain condgi-
tions, with the fcllowing monthly returng:-

ga L,conciliation of Estate Deposits - Fopm T.19,
b Statement of irensfer of Betste Deposits,

(c) Detsilg of outstanding Estate Deposits,

(d) Reconcilistiog of Court Deposits - iopm T.19.

(e Statement or Trenefers of cgupt Diposits.

(f Detgils o. Outstanding court Deposits,

2. Theé returns mentioneg in (2) to (7) in Persgreph 1
above sh. "1 e dizcontirned with effect from 1st July, 1949,

3. The follo&ing ingstructions tegerding Deposit Accountg
end the usge of Farm T.193 shzil ot 811 times be fidhered to in
Cetail, .

L. ¥o money ghnll he DPlrced on deposit if there ig ¢

sultsble revenue subhera to whiek i+ cen +t once he credited,

5. Sub-Accothﬁnts receiring deposits shall meintein o
Deposits Register in THich receipts snd Poymente relsating to
deposits shall be recordsa in tke ®arm oF H

LE3gor secounts. The
register sh-11 he Indexed. when - RET Teposit Register ig
opened, the brevious repgicgtep sh=1} bs elpgeqg by the carrying

forward of 711 bolencss to the ner registe

Of the register shai] be maivteined fop -

5. All Deposits gholl bte brought t-

[
¥

Seprrote sections
type or deposit,

\i

eceount on g
Treasury Receipt Wiich shell state the nrme of the depositor

and the ncture of the depoeit anA whieh shcl
"Deposits - (Nume or Account )",

et

be crediteq to

7. Each deposit shell be nmmbared Consecutively from
1 upwsprds each yerp, -

8. Vouchers 7op the repoyment 0T deposits shall quote
the number - W dzte of the rec2ipt on which the desposit wasg
received. fhe Payment vsuchep shzll be debited to the Sgme
aceount os thot tn which the Originrl recelipt wes creditea:

9. Deposits rng repoym.nts »nf depcsits sha
recorded by sub—n00$untants °noForm 7,193, - a g8
being ugeq for sach type of deposit. This form g

transfers both t5 ~ng3 Trom the stetion.  The sub-scecountant

shell verify that the closing balzance shewn on Ferm T.193
agrees wivh the totny orf cutstonding 1eposits in the register.
10. 4t the ang 4 “hch finencisl yeopr mopg T.193 shrll be
dCcompenied by - detoiled 1iat of all outetnnding deposits,
11. Form 7,193 shr11 be submittes together with other
oncl Treasury by +he

(it o S
™
i
ny
ot
0]
H
<

Hh

gach month,

. COCKLE,
Az, Accountsnt-Genepn1,

KuChin.U_ 2Tat Time TNl




TREASURY CIRCULAR NO. 8/1950.

In future the monthly statements of Advances and

Special Advances (Form T.143) should be rendered on
seperate forms,

2, This amends the instructions in paragraph 5(a)
of Treasury Circular TNo. 25/1948,

H. M. COCKLE,
Acecountant-General,

Kuching, 2nd May, 1950,
H/L.
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IREASURY CTRCULAR NO. 13/1950.

It has been decided that with effect from
1st January, 1949, "Loans! which will now be called
"Special Advances on interest” to Government Officers
for building purposes, made or recovered, be treated
as "Below -the-line" items and accounted for as such
but interest thereon collected shall be credited to
Revenue Head "Interest on Loans" as heretofore.

2. This procedure is to be complied with by
Departments in Kuching and Qutstations as from the
date of this Circular and transactions, which have
already taken place prior to the issue of this
Circular, will be adjusted in this Office.

3. The Expenditure Head "Rehabilitation Loans™
is confined to loans granted for building, etc., of
bazaar shophouses and to members of the public for
rehabilitation purposes.

R.J, HENNIKER HEATON
Acting Accountant-General .

Kuching, 16th June, 1850.
Zp




TREASURY CIRCULAR NO. 27/1952.

Court Deposits Account,

The present practice of using the below-the-line
account "Court Deposits" as a miscellaneous‘deposit acecount
shall be discontinued forthwith. In future, the "Court
Deposits” account shall be used exclusively for deposits
which are made through or by a Court, and no exception to

this rule shall be permitted in any circumstances what-

soever.
H, M. COCKIE,
Accountant-General,
3 Sarawak.
Kuching, Tth October, 1952.
ICF.
Distribution:

All Residents and Heads of Departments.
Deputy Assistant Treasurers,
A1l Stations.
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ZREASURY CIRCULAR No, 29/1952.

2, to read as Tollows: -

Head 16. Loan Repayments

Sub-Head 1. Rehabilitation
Sub<Head 2, Outstation Amenities.

2. Revenue Head 16 Sub-Head 2, Outstation Amenities
is intendeqd to Tecord repayments of loans granted from

Heagd 21, Miscellaneous Services Sub-Head 45. Assistance
for Outstation Amenities. Misallocations made prior to

the date of the issue of this Circular will be corrected
in this office,

H.M. COCKIE,

Accountant-General,
SARAWAK.

Kuching, 16th October, 1952,
4

Distribution:

Residents and Heags of Departments

Deputy Assistant Ireasurers
411 Stations,




TREASURY CIRCULAR KO, _L/1957,

It has veen cbserved that "Advances - Departmants1®
Account has been misuseq to re

by one station o behglf ofFf another, _
2. The attenticn of Accounting Officers is,"therefore,

directed to Financial Regulation 450 which brovides the
procedure for suech bayments,

as outlined in Finaneigl Regulation 450 or, ir
this Procedure is tg be avoided, Departmental Warprants

should be igsueq to sub-offices to enavle payments to he
debited direct to Expenditure Accounts, '

telegraphic authority of the
Obtained. The teleg

H. M. COCKLE.
AccountantmGenarﬂl.
Kuehing, 12tp February, 1957.

DISTRIBUTTON,

All Residents,

411 Heads of Departments.
A1l Staticns,

ATl Peputy Assist

ant Treasurers.

[xa =Ty
uB\.T

cord payments of Lills, ete,,
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<SEASURY CTRCULAR N0.7/1957.

L3

Teachers' Provident Fund.

Attention is drawn to the Teachers' (Provident Fund)
Regulationsg 1957, gazetted under NHotification No.19 dateqd
22nd February which brought the Provident Fund for Alded
School teachers into being with effect from ‘st January, 1957,

2. A copy of these regulations is attached for reference. ,
The attention of alj teachers should be drawn to them and to
this Circular by School Managements, '

5. Briefly the regulations provide that every teacher in
an Aided School, other than those shown in regulation 6, ghall
contribute 5% of his/her salary (including Responsibility
Allowance, but no Other allowance) into the Fund, while
Government wili contribute a similar sws. This money. will.
stand to the credit orf the teacher, earning interest, and may
be paid to him/her or his/her dependents on the conditions
shown in regulation 16, 17 and 19, |

b Regulation 22 provides that all money standing to Hhe
credit of teachers 4in existing provident funds establishc&-by
Aided Schools before January 18t 1957 shall be transferrad t4
the Fund.

5. Uanagements shoulg therefore take the following actien
85 S00n as pogsible:- |

*

(a) Deduct 5% ecach month from the salary (including
Responsibility Allowance) of all teachers who are
not disgualified under regulation 6. The amount
deducted shoulq be shown in the colwm marked
"Provident Fund" on the paysheet (form E.0L3).
Schools using the ola paysneet without such eolumn
ghould use the column headed "Remarks" to show
deductions.

(b) The arrears for the months of January and
February should be deducted as soon as p0331ble-_
rreferably in the Mapch raysheet,

(c) Schoocls whieh already hed approved Provident
Schemes orerating in 1956 should close the accounts
a5 at 31st December 1956. The total balance
should e paid as soon as possible into the
Goverrmant Trefsury accompanied by a Bistement in
duplicate in the form attached (Form A). Supplies
of Tormg My be obtained on applicatiocn to thes
Director of Bducation,

(d) Schools which have already deducted Provident
Fund contributions fop any months of 1957 and paid
them together Wwith donations, into their existing
fund, should Withdraw these sums and credit them
back to school grant income, :

i 6. Teachers! coentributions when deducted each month should
FOT he paid into the Government Treasury or Bducation Office,
An amount egqual to the total due by teachers’ centributions for
each school will be deducted from the grant due to the school
cach quarter ang raid direct to ths Treasury by the Education
Department fop the credit o the teachers concerned, In effect
the grant wiil allow for the payment of only 95% of. each

tpacher's salary, the other 5% being weig 1 100 Treasury on = /Y
the teacher's bLehalf,




-2 o

7. Adjustments to the grant-in~aid will be made in the
second or third guarter in respect of January, February and
March contributions,

8. Before deducting Providert Fund contributions
Managements should chasolk each teacher's appointment form
(EL7) to see that he/she is not excluded under rggulation 6,
Where any doubt exists advice should be scught from the
Education Office, S

9. Any teacher wishing to make voluntary contributions
8s provided for in regulation 8 should deposit such contri-
butions at the nearest Government Treasury and obtain an
official recelipt. Voluntary contributions should net be made
through deductions on the school paysheets., Apvlicetions
for withdrawal of voluntary contributions should be made to
the Aocountantheneral, '

10, Applications for withdrawals under Section 13 should
be made direct to the fLccountant-General through the -
Supervisor of the school, who should certify that the state-
ments made in Support of the application are true.

1. Applications for bayment under resulations 16, 17 und 19
shall be made to the Accountant-~General through the Dircctor
of Education, stating the grounds on which payment 1s claimed,
All such applications shall be made in the Torm attached
(Form B). ~ Supplics of Form B may be obtained on reguest from
the Director of Education, The attention of teachers is
particulariy drawn to provisos (a), (b) and (c) of regulation
16 and to regulation 20, - '

12. The Government Treasury receiving the paymenisg asg
defined in paragrapns 5 (c) and 9 shall credit all such sums
t0 "Teachers! Provident Fund Account,

H.M. COCKLE,

fccountant-General,
Sarawalk,

Kuching, 13tn March, 1957,
DISTRIBUTION:
All Residcnts & Heads of Departments.

Al Deputy 4Assistant Treasurers,
All SBtations,

Supervisors of Mission, Chinese and Private Alded Schoolg,
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TREASURY GIRCULAR N0.18/1957,

As a safeguard againgt the alteration of the figures
G a paymeni voucher (form T.27), after Blgnature by the
warrant holder, it has been deecideq that, with immediate
effect, a1l bayment vouchers shall have the amount writfen
in words in the lower portion of the column "Detailed :
description of Service or Article", Will ali sighatories .
pPlease ensure thig is done and the words and Tigures agree.
before signing a payment voucher and initialling the
Pespective entry in the Vote Book. ' . o

2.  Arrangements have been made to overprint existing

stocks of Fowp T.27 at the Government Printing O0ffice ag
followsg:- ‘

Amount in Words

Dollars

-col.l'lnﬂ..OIo.!!uot.'u.-!a'oﬂlﬂllﬂ‘.

H.M. COCKLE,

Accountant—General,
Sarawak,

Ruching, 24th July, 1957.

DISTRIBUTION:
et AN

All Deputy Assistant Treasurers,
A1l Stations,

35
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IREASURY CIRCULAR NO,35/1 957.

Below-the-line Accounts.

The attached Schedule of below—the-line accounts is‘"

forwarded for information. This takes the place of the
schedule attached to Treasury Cireular No.33/1950.

2. PFurther coples may be obtained from this office,

Ha NIu GOCM[EQ

Accountant-General,
Sarawak.

Kuching, 25th Novernber, 1957,

DISTRIBUTION,

All Residents & Heads of Department.

All Deputy Assistant Treasurers,
All Stations,

lep

Y



SARAWAK GOVERNMENT

BELOW-THE~LINE ACCOUNTS.

HEAD SUB ~ HEAD CODE LETTERS
INVESTMENTS - TEACHERS PROVIDENT FUND - JIP
SPECIAL FUNDS CUSTOMS ALLOWANCE FUND CICA

RUBBER FPUND IRD
W.%.0,P, FUND IWO
PROVIDENT FUND IFF
JOINT CONSOLIDATED FUND
(W.&,0.P,FUND) JWO
JOINT CONSOLIDATED FUND o
(PROVIDENT FUND) , -JPP
JOINT CONSOLIDATED FUND '
(BUOYS & LIGHTS FUND) | JBL
JOINT o
CONSOLIDATED JCH -
FUND o
SURFLUS &
DEFICIT SAD
GENERAL REVENUE
BALANCES GRB
SPECIAL FUNDS NATIONAL PARKS FUND NPF
GUSTOMS ALLOWANCE FUND CAR
PRISONS REWARD FUND PREF
POLICE FUNT SPR
RUBBER FUND _RF
BUOYS AND LIGHTS FUND BLF
PROVIDENT FUND GPR
TEACHERS PROVIDENT FUND TPF
W.&.0.P, FUND WPS
L.4.E. PROVIDENT FUND LPF
C.D.&. W, FUND CDW
D.W.&. R, FUND DWR
SUPRELE COUNCIL CENTENARY '
SCHOLARSHIP FUND g8sp
AJAH'S DEPENDANTS FUND RDJ
TURTLE TRUST FUND TF
TURTLE TRUST SUSPENSE T8
ACCOUNTS INTER-TERRITORTAL
CURRENT
BRUNET - EBRU
MALAYA MAL,
NORTH BORNEO - BNB
GINGAPORE SER
INDIA IND
AGENTS, Q |
SINGAPORE MAN h

LABUAN

T




SLRAWAK GOVERNMENT
BLLOW=THE~LINE ACCOUNTS
M

HEAD

SUB - HEAD

CASH BALANCES

BANK

CHARTERED, KUCHING
CHARTERED, SIBU
CHARTERED, MIRT
CHARTERED, SARTKET
CHARTERED, SINGAPORE
HONGKONG, SINGAPORE
HONGKONG, KUALA BELATT
NEW SOUTH WALES, SYDNEY

CJAA.S I'I

KUCHING

18T DIVISION
2ND DIVISION
3RD DIVISION

LTH DIVISION

5TH DIVISION

CROWN AGENTS

~ CODE IE TTERS

CBK
CBT
CBM
CBI
CBS
HBS
HBX -
NBS

CiK
- Cfifi .
- CiB
C..C
CiD
CAR

GA




~ IREASURY CIRCULAR NO. 37/4957,

In order that a more effective
— I should be grateful if gll officers

their bossession; this cheek ghall in
~ 8hall be included in futurc Anrual Beg

2. With effect from
in charge of stores to
in accordance with the
(column 8) being that o

control of drums may be in
in charge of stores will c
check to be made as at 398t December, 1957 of all returnable dr
clude both full and empty
rds of Burvey and surprise

1st January, 1558 it will be
maintain records of drums in
following specime
btained by physic

troduced,

ause a

ums in

drums, and
checks,

necessary for officers
their Stores Ledgers

N, the commencing balance on hand
al check at praragraph 1:- '

4 2 3 L 5 6 7 8 9
. Date { No.of Bill | Payment No, of Credit | Payment Belance| Initisls
' . drums Ne. | Voucher l Drums Note Voucher | of Drums
: received No.where returned { No, No.where { onhand
peyment credit
- is made note
deducted

-

credit note has been

€s the details in
Officers in char

at 21l times.

éeived will reflect j
taken to obtain a

CODY Trom the gupplier,
~ from column 6, -
6. Drum
. action,

£

“lfuehing, 7th December, 1957,

DISTRIBUTION:
A1 Residents &

L] -~

Heads of Departments.

3 column 6 must be
. received and ecolumn 7 when the
.- brepared (in most cas

columns L angd 7
ge should ensure that columns 6 and 7 g

next

1OLE s the fact that credit h
in the blank space in column

HG P‘-{[p

s 01l or Lubricants columns
similarly column 3 should
ant bill and column L when

COCKLE,

Accountantheneral.

Sarawak,

e

must be completed ag
cntered as soon as the
bayment voucher ig
will be identicall,
re kept up to date

ag not heen
7 and steps must be
quoting the credit note number

5 which become uiserviceable will be subject to normal write of'?
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Zuvhar H0,16/1955,

Receipt of
-Local Council

revenue

collections at
_Sub~Stations,

—Bettlement of
Government
bills by Loeal

—Councils.

- @

Action to be
— taken Ty
Governmon

FH R T L e R )
N A L L S LN St

Local Aduthoritiesg! Central Fung,

who arIt 13 Observed that certain District Councils,

© participants in the Local Authorities' Cent

- 4 w - - l"al
Fund? are allowing theip Eevenue Collectors at sub-
Stations to remit collections to

their Council Treasg
by Government Draft and the Sub oag ToTE

5 t —Accountants at thoge
overnmen? Treasuries are rermitting these remittances,
thereby dlsregarding the procedure laid down in

pa?agraphs‘6 and 19 of my Treasury Circular No.13/1957,
This practice should be discontinued immediately,

?. _The Local Council revenue cellections should be
bald in and credited by the Government Sub=-Accountart
to the Councils' Central Fund account, A Govermment
receipt must be issued on each occasion and the Local

Authorities' Central Fund, The Treasury, Kuching,
advised of the lodgment in the manmer stated in
paragraphs 6 and 19 of my Treasury Circular No,13/1957,

3¢ At the end of each month the Government Sub-
Accountant shaill inform the Council Treasurer by the
usual notification of the details and amounts credited
by him to the Council's Central Fund Account and on the
strength of this advice the Council Treasurer should
prepare the necessary rcceipt and make the entry in the
Bank Column of the Council's Main Cash Book, The
receipt is to be sent to the Government Sub=Accountant

he I have also noticed that in order to pay a
Government bill some Local Council Treasurers are
drawing cash from the Government Sub~Accountant by means
of a Central Fund draft made payable to themselves, they
then pay the cash back to the Sub-Accountant, who makes
out a receipt crediting the appropriate Government
acceunt, In ordar I ovoid this urnecessary handling
of cash all District Ccuncils who are participants in
the Local Authorities' Central Fund, are reguested to
instruct their respective Loeal Treasurers thet, when
they have to pay s pill to Government, the Central
Furd draft should be made out in favour of the Sarawak
Govermment and hended to the Sub-Accountent of theirp

vespective District.
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5 r'ng Sub-~-Accountant will then issus 2 Gove

ceilrt crediting the appronriate account or a

e¢d on the LIl or bills and advise the
srte concermsd in the noermal manner
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1

6. The Central Fund draft will be dealt with by the
Sub=Accountant i accordance with Treasury Circular No,

13/1957, paragraphs 20 and 21, except that stamp duty is
exempted,

H.M. COCKLE,

Accountant-General,
Sarawsk.

Kuehing, &th March, 1958,

DISTRIBUTION,

A1)l Residents & Heads of Departments.,
All Deputy Assistant Treasurers,
All stations,

Kuching Rural District Council,
Bau Distriet Council,

Lundu District Council,

Lower Sadong District Council.
Upper Sadong District Council,
Batang Lupar District Council,
Lubok Antu Distriet Council,
Saribas Distriet Council,
Kalaka District Councii,

8ibu Urban District Council,
Kapit District Council,

Kanowit District Council.
Binatang District Council,
Lower Rejang District Couneil.
¥oetu/Dore District Council.
Dalat FParich Council,

ukah Distriet Council.

Miri Urban BDistrict Council.
Baram Disteict Council.
Bintulu District Council,
Lawss Digtriet Council,.

Sibi Ruial Distriet Council. -
Subis Rurgl Diotrict Council,
Limbang District Council.




Treasury Circular Ho,22/58.

Fees for Services by Crown Agents

A circular letter No.0/156/5 datéd 1lst January,
1958, from the Crown Ageﬁts is circuleted herewith
for the information of officers concerned.

Y

[ -
.M‘{M,.

! i .
LA

£g. Accountant-General,

Kuching, 15th May, 1958,

DISTRIBUTTIONS:

All Heads of Departments,
All Deputy Assistant Treasurers.
All Stations.
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Ly, MILLBANK,
C/156/5 LONDON, §,W,1,

. |'io

1st January, 1958,
CIRCULAR

Sir,

I am directed by the Crown Agents to inform you that they have
~had in further review the fees charged for the services of their
organisation for the inspection of engineering and other stores,
which were simplified and substantially reduced in 1951.

2. Since then certain further sdjustments one way or the other
have been made in the light of experience. The Crown Agents'

ircular letter dated the 31st May, 1955, notified the transfer of
certain items from the higher (2%) to the lower (1%) rate of the
scale of charges, and another circular letter issued early in 1957,
notified inter alia the transfer from the lower to the higher rate
of the following three items:~ cast iron pipes and specials,
asbestos ditto and steel, gas, water and steam piping.

%. As a result of the further review menticned in the first
paragraph of this letter the Crown Agents have regretfully come to
the conclusion that the fees for inspection of a comparatively
small number of orders should be increased. The orders concerned
are those which are placed and inspected abroad and those whioch
the Crown Agents' own inspection staff do not at present cover,
whether in this country or abroad, and which therefore have to be
ingpected by other bodies. Inspection of most of those in the
first category is in fact carried out by the Crown Agents' awn
staff, but at considerably higher expensc than in this country.
Fees for inspection of those in the second category are recovered
by this Office from its principals' funds at the normal rate for
the supplies concerned, sometimes at 1% of the value of the order,
whereas the fees which the Crown Agents are charged by the other
bodies, and vhich are poid frow ths Dunis »f this Office, may
amount to 2% cr more, For thess reusons o fes at the rate of 2%
will be charged for inspection of orders in the foregoing
categories placed on or after the 1lst Jonuary, 1958.

L, The rate of insepoction Toa chargeabhle will continne to La ahuow
on the venehers which ar: oomt 4o coeounting officors with the Crown
‘Agents' monthly cccoumts., It may be uselful, however, to mentieon
that, ¢ Tar oS zupplies cther than of an engirecring nature are o
concernéd, the orders which are not inspectoed by the Crown Agents’
ovm stalf thoss inspected by Hr. R.He. Harry Stonger, and

cover ths

enity orders not dealt with
sre nausiTv thoss placed

or Sewtn

[ -

5 The copy of the accepted tender, which forms the Crown Agents'

ar,



Advice of Order Placed shows whether the supply is to be in-
gpected by the Crown Agents or by Mr. Stanger or other
inspector. Cases in which supplies will be inspected abroad
will be indicategd either by the address to which the order
is sent (though Many such orders are placed through agents

in this country) or by some other indication in the acceptsd
tender. ,

I am, Sir,

Your obedient servant,

Sgd. TIllegible.

Nte
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TREASURY CTRCULAR NQ,26/1958,

Monthly Accounts

Form T,94 has now been designed to zave Sub-

Accountants +the trouble or typing a monthly schedule of
accounts for despatch to the Accountant-General,

2 It is hoped that the introduction of this form will
assist Sub~Accountants and ensure that

are complete before despatch.,

monthly accounts

3. Space has been provided on form T,94 for Sub-
Accountants to tick against the relevant document to signity
its inelusion in the parcel during the course of racking.

L, Specimen of the new Torm, which should be obtained by
indent on the Government Printer, is attached,

H.M. COCKIE,

Accountant-General,
Sarawak,

Kuching, 9th June, 1958,

DISTRIBUTION:

A1l Stations,
All Residents.
ALl Deputy Assistant Treasurers._




Ireasury Circular No.28/1958

Petty Cash Accounts

During the course of Treasury Inspections of
Kuching Departments, it has come to light that many '
imprest warrant holders are preparing Petty Cash
Vouchers (T.25) in addition to payment vouchers of $20
or below on account of subsistence allowance claims or
mileage claims.

2. This is unnecessary and, in such cases, the
subsistence allowance claims voucher (T.35) or the
mileage allowance claims voucher (T.36) may be entered
direet into the Petty Cash Book (T.2L) without a Petty
Cash Voucher. -

H,M, COCKLE,

Accountant-General.
Sarawak,

Kuching, 15th July, 1958.

DISTRIBUTION::

All Residents & Heads of Departments.
A1l Deputy Assistant Treasurers,
All Stations, '




Xl
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. Ireasury Circular No,29/1958
"' Quasi - Government Accounts
— Due to the increase in quasi - government accounts,
L such as police canteen accounts, Rest House Bar accounts
etc. 1t has been decided %o brovide the necessary forms
7 in loose leaf style for the convenience of all conecerned,
Specimens of :
-~ \ T.107 Cash Book
' T.108 Ledger
- T.109 Journal
B : T.110 Bar Stock Sheet
— — are attached and may be obtained by indent on the Govern-
’ ment Printer. Binders are also available on indent for
each form,
. H.M. COCKLE
Acccuntant-Gener 1,
wn Sarawsk.
‘Kuching, 22nd July, 1958.
: DISTRIBUTION:
- . All Residents & Heads of Departments.,
’ : All Deputy Assistant Treasureérs.
All Stations. ' PR
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- AYL Deputy Aszistant Toas

Ireasvry Circular No.32/1958

Petty Cagh Payments

It has been suggested that in stations where an
Imprest is not held and all rayments are made by the
Treasury Cashier, the implementation of paragraph 4 of
Treasury Cipcular No.15/1957 isg causing unnecessary work
to sub-accountants.

2. The intention of Treasury Circular No.15/1957
was to allow petly payments of under $20.00 to be
effected by Heads of Offices and thus provide a more
efficient and speedy service to the public. It was not
intended that sub-accountants in smaller stations would
record all petty payments in a Petty Cash Bock and then

transfer these by coordination at the end of the month
to the Main Cash Book,

3 The Petty Cash Book should be used by Imprest
Warrant holders only as suthorised by Financial
Regulation No,160. Sub-accountants of smaller stations
should enter payment vouchers of below $20.00 dircct
into the Main Cash Book (T.,14), when the volume of such
transactions does not Justify the obtaining of an
Imprest and the preparation of Petty Cash Vouchers.

H.M. COCKLE.

Accountant-General,
Sarawak.

Kuching, 29th July, 1958.

 DISTRIBUTION:

CALL Residents & Heads of Departments. -
igtant Tr rerg,

AlL Stations,

14




TREASURY GIRCULAR No. /1959,
Local Authorities Central Fund
=28 futhorities Central Fung

It has been réported to me that the bPayment of Local

Authority Central Fund Drafts is often delayed because the

the actusd pavment is ko be effected, and T should bemost graterul
if Loeal Authority Treasurers woulgd kindly see that this
instruction is observed in future,

H.M. COCKLE

Accountant—General,
Sarawak,

i2th May, 1959,

DISTRIBUTICN:

Kuching Rural District Councii.
Bau District Council,

Lundu District Colneil,

Lower Sadong Dizvriot Council,
Upper Sadong District Council,

- Bateng Lupar District Gouncil. -

Lubok Antuy Distriet Council,
Saribasg Distrietrcouncil.

"Kalaka'District Souneil,

Siou Urban District Council,
Kapit District-Councilo
Fanowit District'COunCi“-

e
HfinnTt

arang Diztrint GCouneil,

B e T R T SO
ST e LLETrict Cowneii,

EASSls gty
Metu/Dero Districs Couneil,
Dalat Parigh Counecil,

PN

‘Mukah Distript Crineil,

Miri Urvan District Councii,
Baram District Council,

- Bintulu Digstrict Councili,

Subis Rursl District Couneil, %j
Limbang District Council, r&*
Lawag District Goupcil. '

LI S S _————




Ref: TRY: 65/1/70%,
Treasurx Circulsr No,12/59

Payments of bills or accounts at other Stations

PAYMENT OF With effect from .,,.1SF Bepbember, = .59 . o
BILLS AT rayment of bills or accounts at other stations will be
QTHER effected as follows:

STATIONS

(8) the Warrant Holder will prepare . psyment
voucher in quadruplicate. After

signature it will be entersd in the Vote
Book; _

(b}  he will then send the original snd +wo
copies of the voucher direct to the
paying station, where rayment will he
effected after eéxaminetion and passing
Tor payment;

‘ (c) the paying officer will dispose of the
topies of the voucher as follows:

(L)  original to support the Cash
Payments Sheet fop

Submission to the Treasury,
Kuching.

(11} duplicate to be returned
immediately to the Warrant
Holder from whom received;

(iii) triplicate to be retained by
the paying station as the
office copy.

2. The necessary steps are being taken to amend
Finaencial Regulation No.L450. It is anticipated that
payments will be made more speedily and that unnecessary
documentation by sub-accountarts will be dispenssd with,

¥

X

-

~ 1 AcFBuntant-General
~ Sarawak,
' ’

Kuchirg, 7th August, 1959,

DISTRIHUTION: L

All Deputy Assistant Trec

Al Residents & Henas o Desparimants,
sur
A1 Stationsv

4%
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TREASURY CIRCULAR HO,19/59

Introduction of Pamphlet "Accounting Procedure
6t end of year"

It has been the practice previously to issue a long
Treasury Circular annually in connection with the accounting
procedure to be observed immediately before and after the
end of the financial Fear.

2. The guiding principles behind this annual Circular have
now be@n revised and are produced in pamphlet form for
retention by all Sub~Accountants and use each year end.

3. In future, a brief Treasury Circular or telegram will
be issued annually reminding Sub-Accountants of the pamphlet
and emphasising any relevant points.

esssoe B Sufficient copies of the pamphlet are attached for
issue to Sub-Accountants, Particular attention is drawn to
paragraph 15 which substitutes "Deposits - Unclaimed Wages"
account for the account previously known as '"Deposits —
overpayments received".

Lo ve7
e 7

- éFAccountant-General,
Sarawak.

- Ruching, 25th Novewber, 1959.

DISTRIBUTION:

ALl Residents & Heazds of Departments.
A)1 Deputy Assistant Treasurers,

A11 Etations, )

| 5%




TREASURY CIRCULAR K0.24/59.

Reconciliation cof Monthly Statements of Expenditure

It has been reported that Residents and Heads of
Departments have been experiencing difficulty in reconciling
the Monthly Statements of Expenditure peceived from The

Treasury in accordance with Financial Regulation Wo.lL7, with
Vote Books,

2. The difficulty is at¥ridutable tc the fact that many
of the payment vouchers received from Warrant Heolders in
accordance with Pinancial Regulation Fo,510 contain the
departmental voucher number only, whereas the Statement
contains the Treasury Voucher number. dJournal Vouchers and

Stores Issues Vouchers are also ceusing difficulty in
reconciliation,

3s  The opinions of all Recidents and Heads of Depariments
on this question have been socught by Circular Memcorandum
and, from the replies which have been received, it has been

decided that the following procedure should be followed in
Tuturs -

(a) Copies of Vouchers submitted by Warrant Holders
to Residents and Heads of Departments in
acecordance with Financial Regulation No.510 must
in future contain the Treasury Voucher number.
Iy small outstations this will present no
difficulty; it may be necessary in larger ‘
stations to have this copy Torwarded together with
the original to the Sub-Accountant who will,after
passing for payment, insert the Treasury Voucher
number on both copies, and return all such copies
to Warrant Holders the following morning. Any
such copies which are not received must be the
subject of liaison between the Warrant Holder and
the Sub-Accountant, especially at the month end
when preparing the Return of Monthly Expenditure
(form T.196).

(b) Copies of

Journal Vouchers should be treated in a
similar manner to (2) sbove and forwarded monthly
to the contrelling officer.

(¢} Btoras Issuzs Veuchers present mere of a problem.
Arrvangements have been made in future to guote
the serial muwber of the Regquisition/Issue Voucher
(form T.59) zgainst the relevant amouni appearing
in the Monthly Statement of Expenditure. At

- hlue copy of the Issue Voucher is
b G indenting officear for

iy

future, tie 1uloimdvici
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- o

(a) Payments made in accordance with Financial Regulation

Kuching,

Fo. 450 reguire special treatment. The copy which has
to be submitted in accordance with Pinancisl Regulation
No.510 will have the Treasury Voucher number inserted
from the duplicate copy which is returned in
accordance with Financisl Regulation No.450(c)(ii).

The Sub-Accountant at the paying station will insert
the Treasury Voucher number on =11 copies of such
vouchers after passing for payment.

l%iAccountant—General,
Sarawal.

9th December, 1959,

DISTRIBUTION:

All Residents & Heads of Devartments,
A1} Deputy Assistant Treasurers.
A1l Stations,




Ireasury Circular No.25/59

CaDaW, Scheme Accounting

Heads of Departments administering Colonial
Development and Welfare Schemes are requested '
kindly to ensure that the following procedure is
followed with effect from lst January 1960.

2 All expenditure should be allocated to the
C.D.W. Scheme and Warrants will be issued by the
Financial Secretary accordingly. Where a Scheme
provides for part of the expenditure being borne by
Sarawak, the necessary transfers recrediting the
dcheme and debiting the Sarawak Funds vote will be
passed by the Treasury, Kuching., The administering
Department will thus not be concerned with the
appertionment as between C.D.W, funds and Sarawak's
funds,

3 Expenditure should be allocated and con-
trolled by Departments in accordance with the
numbered Items shewn in the Appendices to the Part
IT Estimates., Payment and other expenditure
vouchers should be classified to the Head, Subhead
and Item concerned; fTor example:-

"Head E,51, Subhead 10
C.D.W. Scheme R,1004, Agricultural Regearch,
Other Charges Recurrent, Item 14 Uniforms"

Separate sccounts will be maintained in the
Treasury Tor expenditure undsr Heads of a Scheome
{Personal Emoluments, Other Charges Recurrent and
Capital as appropriate) but detailed vote records
sheuld be maintainad by departments for expenditure
undsr the liems in the Appendices to the IEstimztes,

o

b
)
H ﬁtl

saeiiing, 23rd December, 1933,

DL TR FPy e

Bt

All Residents & Heads of Departments. -
All Deputy Assistant Treasurers. ((ﬁ%
All Stations,
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- IREASURY CIRGULAR "NO,28/59, L
Rgconciliation of Monthly Statements of Expenditufe. =

The intention of parsgraph 3(c) of Treasury Cireular No.21/59
was not to quote the serial number of the Requisition/'Issu.eiYouchep;E '
(form T.59) against the relevant amount in the Monthly Statement of ¥,
Expenditure in respect of subheads controlled by the Director of °
Fublic Works, ~There Woulg clearly be no point in this, as the ™ -

Director of Publie Works already has this information.

2. Debits to subheads of Expenditure of which the Director of_
Public Works is the Controlling officer will continue to be shown
in total in the Monthly Statements of Expenditure, *

3. Debits to subheads of Expenditure of which officers othe¢r
than the Director of Public Works are the Controlling officérs will &
be shown in detail in the Monthly Statements of Expenditure, the . ° .
serizl number of the Requisition/Issue Voucher being quoted against

each entry, : .

4{;/!
A AT .
£ !‘ : . .

TN

L Lt )
- _4 Accountant—General.
' \

Kuching, Z1at Decewber, 1959,

@IhTRlEUEEQE:

Al Re sirients C:. Heads of Dey‘-—a riments,
A1 Depity danietant Trrasanrers,
All Stations, o




Hef: TRY: 14/5/8/14y,

TEBATIRY CTAQ LAR N0.19/1540,

Payments to Survey Parties

The facilities which were granted by Treasury Circular
No.21/1957 to the Director of Lands and @arveys for monthly
payments of labourers etc, engaged by officers in chargs of
SUrvey rarties, may now be extended to the Director of Public
Works for payments to Lrainage and Irrigation Survey Parties.

for Accountant-Generdl ,
Sarawdc ,

Kuching, 10th Oc¢ tober, 1940,

DISTHIRUTION:
i DU LU

£11 Residents,

A11 Deputy Assistent Treasirers,
£3] Staticns, '

Copies for information to Heads of Departments,

iy
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Ref: TRY: 4h/5/42/L7,

TRELSURY CIRCULAR K0.21/1960.

o)
B

yuents to Survey Perties - Aericulture

A rzquest by the Dirgcter of Agriculturc has been made to
afford facilities for officers in chargs of Survey parties to effect
vayment T minor purchases at cutstations and draw variable sums
for the payment of labourers ete. engaged for Survey work.

2. When the Survey party is operating in the immediate vicinity
of an outstaticn headquarters, the procedurs cutlined in Treasury
Circular No.21/1957 ray be applied and details of payment made must
be entered on the letter of authorisation issucd by the Director of
Agriculture,

D Difficulties mey arise when thes Survey party is operating
at a distance from an outstation Headguarters, in that it may not
be pessible to obtain the acknowledgement of the labourers for their
wages in sufficient time o attach it to the payment voucher. Such
instances, which will be rare, may be dealt with by the payment in

advance of the sun reguested, debiting "Advances, Departmental -
Agriculture, Euchirg"., Details of theso pPayments will be entered

on the reverse of the authorisation with a note to the effect that the
voucher has been charged to advances. On return to Kuching, the
cfficer in charge of the Survey Party will produce the receipted Pay
Eoll for attachment to the Journal Voucher bringing the advance to

accounllt,




Ref. ¥aY: 9/1/1193.

Trassury wircular iz, 22/1960.

slecrame -~ hccounting Procedure

}

The repliss to Treziury Circular Fo. 16/1960 shaw that the
volums of Goverrment telssrams preclude the payment in cash by
cartain of the larger offices.

-

z Tt hes been decided therefore that the cost of telegrams

should be consclidsted snd charged out centrally by the Postmaster-

wlnerat .

3. With effect from 1lst. Jamary 1961, @} Government telsgrems
will be prepared on the new telegram form P.319 , which has been
specially designed for this purpose. Particular attention is

drawn to that pertion of the telegrem form at the bottom right hand
corner which mst be completed on all copies by the sender to denote
the vote head end subhead to be debited.

L. The telegrem will be hended to the Post Office, together with
& carbon copy (plus any additional copies required by the Post
Office in respect of additionsl eddressees), The Post Office will
znter the cost »f the telegram in the space provided, on both the
original and carbon copy, and vecord the telegram on the Counter
Check Sheet P.2774, entering the vote head and subhsad rumber in
the last columm. It should be noted that where a telegram is to be
sent Lo more than one addressee, the total cost of the telegram
should be entered on the original end the one carbon copy orly.

5. Each week, Post Offices will send to the Postmaster-General,
the carbon copies of the Goverrment telegreins sent during that week
together with the Counter Check Sheets on which they are recorded,

6. At the end of each month, consolidation will be effected by
the Postmaster-General, who will then:-

(&) prepare a Journzl Voucher(s) crediting Reverme and
debiting the variocus telegrem vobes affected;

{v) issue to each Head of Department an Resident & form
P.215, supported by the sriced carbon coples of the
telerrans, &5 odvice of the amount which has been
charged by the Journal voicher to his vote, . This form
will shew the total cost of telsgrans sent by esch

of fice of. the Department.

7 Should the

‘momtrol over thie
dc so i

roer R e

D

B AT T
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i (SR WA 215 i o
Hozident considors thit on : . .
telegraph service or is unduly verbose, he ghould take
action accordingly.

- 5
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Heferences TRY: 23/1/78.

Reconeiliation of

Monthly Statements of Expenditure

Paragraph 3{c) of Treasury Circular No. 21/59 vrescribed
hat the rellow copies of Stores Requisition/Issue Vouchers should
t te controlling officers in accordance with Financial

2. One Head of Department has intimated that he would prefer
to check at his depertmental headquarters monthly Statements of
Expenditure in respect of Stores Issue Vouchers for the whole of
his sub-offices without reference to sub~offices,

3. There is no objection to this amendment in procedure
provided that,in thsse instences, the yellow copies will contirme
to have total veluss inserted, They will, however, remain in

the book as the office copy and the Lblug copies will be forwarded
to the Controlling Officer in accordance with Financial Regulation
510. Any further information as may be required by sub-offices

may have to be copied from the blue copies to the yellow copies
before despatch.

L. It may also ease reconciliation if the Stores Issue Vouchers
recelved by Departments from Publie Wores Department in respect
of outward freight are met in their entirety from that portion

oi voleheads which has been retained in Headguarters.,

Fyy

/ ' 7\.":
] RS ) .
“Accountant-General,
{7 Sereusk.

SETEVE,

Kuching, lst. November 1960,

Hzads of Departienis.

TASeT S .
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Ref: TRY: 72/1(1)/98.

-3
2w}
[l

¥
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URY CIRCULAR NC.28/1960.

Introducticn of Pamnhlet
"SELOW-TEE-LINE ACCOUNTA"

The Schedule of Below-the-line accounts which was
distributed by Treasury Circular No,35/1957 has now been revised
and is reissued in pamphiet form for emse of reference in all

cffices.

2. Any necessary amendments will be netified by this cffice

fron time %o tims,

3. Treasury Circulars 33/195%L ang 35/1957 are hereby
cancelled.

untant-General,
‘ﬁ Sarawak,

ALl Residents znd Fezads of Departments.
~All Deputy dssistant Treasurers.

411 Stations,

204




BELOW-THE-LINE
ACCOUNTS

{ISSUED BY THE ACCOUNTANT-GENERAL




SUE-EEAD

CODE
IMP
1 RADING ACCOGNT
! 700D CONTROL FCs
f
-! STECILL FUHDS Brooke Dockyard & Faginecring Works Fund BDP
! Buoys % Idights Fund BLF
| Customs Allowance Fund CAF
. Supreme Council Centenary Scholership Fund CSF
Government Empleyees' Provident Fung GEF
Local Authorities! Yuployees’ Provident Fund LFF
- Teachexrz' Provident Fund TPF
i Widows!' 2 Orpkans' Pension Fund wES
Baticnal Parks Fund NPF
_ Frisons Reward Fund FEF
: Police Tund SEF
Rubber Fund RF
Rubber Cess §RC
- . Rajah's Dependants' Pund EDJ
: Turtle Trust Fund TTF
Turtles Board of Management Fund TEF
~ . ‘Lccal Authorities' Investment Fund LAF
| ! Santubeag Holiday Bungalows Fund ABF
Santubong Holidey Bungalows (Repairs & Renewals) Fund SRB
- Police Band Fund PBF
5 Cuoperative Societies' Audit & Supervision Fund SA¥
Post Office Savings Bank POx
Contingent Liabilities - P.0.5.B. LPC
- Loan Sinking Fund (51% Registered Stock) SRF
Loan Sinking Fund (61% Registered Stock) SBF
JOINT CONSOELIDATTED .
- FUND Sarawal: Government Jor
s Bucys and Lights Fund JBL
Customs Allowance Fund JCA
é% Government Employees' Provident Fung JEF
- ‘Teachers' Frovident Fund JIB
‘ “Widows' & Orphans' Pensions Fund JWo
vost Office Savings Bank JEO
} it s
= SULFT MISCELLANEQUS O - '
FUUD  Brooke Dockyard % Fngineering Works ~9ED
- Turtles Board of Mana: t - JTH-
- Local Aubhoritiz:' Bulorvee JHA
' IHVESTMENTS Sarawek Government Iy
Adiustuwenis, Sarswvak Govarnment “Hh
‘ ~Bpecial Funds - - o .
™ ‘ Briocke Doclcyard. & Engineering Works IED
. Buoys and Lights Fund 1EL
: Customs Allowance Fund ICA
— Rubber Fund IRF
' Turtles Board of Management Fund :ZWL iTB



SUB-HELD

CODE

Local Autherities! Employeas'
Local Authorities! Investment Fung
Post Office Savings Bank
Ccoperative Societies Au

5 f‘IXTED DEPOSITS  Chartered Bank, Kuching

LOAN ACCOUNT 54% Registered Stock
~ 6% Registered Stock (Brunei Loan}

e

' SURPLUS AND
DEFICIT

A GEYERAT REVENUE
N wLANCES

=

E:GAPITAL ACCOUNT

—

CURRENT ACCOUNIS INTER-TERRITORIAL
- . Horth Beorneo
; Brunei
Malaya
Singapore
= India
AGENTS

Barrisons and Crosfields, Labuan
Mangfield, Singapore
LOCAL
Brocke Dockyard and Engineering Works
- ‘ . . Post Office Savings Bank
' - Posts and Telegraphs
Kuching Water Board
- _ ' Sibu Water Boardg

~ CASH BALINCES BANKS
S ' Chartered, Kuching
Chartere Simanggang
; . Zibu
. Mip:
berced, Barikel
. o Chartered, Singapore
. Hongkong, Singaypore
- Ponglong, Kuala Belait, Brunei
o Jew South Wales, Sydney, Australia
-~ - CasH ‘ C
- Kuching
1et Division
—_ 2nd Division
Zrd Division

Provident Fund

245

ILp
ILA
IPO

dit and Supervision Amd (P.0.5.R) IAS
Loan Sinking Fund (5% Registercd Stock)

Loan Sinking Fund (6% Registerea Stock)

ISF
ISB

FDC

LRS

' DBL

SAD

GRE

CAP

BNB
BRU

SPR
IND

HCL
MAN

CBD
P5B
PT
KWB
SWE

CRK

' CER

BT
CBM
GET
CBS
HBS
HBK
NBS.

CAK
CAA
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REF: TERY: 21/3/143,

==}

=
%)
2
)
[

RY CIRCULAR #0.1/1961.,

Less or enags of Steres in Transit from Overseas,

tn

45 netified by Treasury Circulsy Ho,5/1958, the Marine

Insurance risk on storus and supplies cbtained through the Crown
Agenis has besn carried by Goverrment since st vanuary, 1953,
Departments have conti T

Lued te use Form T.200 when advising nreskages,
although in the great majority of cases, as it is
no? Fossible definitely to attribute tie loss or damage to causes
FT20r to shipment, tle matter cannot be taken further,

shortages, ete.,

2. There
be definable,
o dintast ard e
in;dequate PACKny
matter should be t+
with the sup

cases where responsibiiity appears to
+ goods short supplied (where the outer packing

R sagne of f

Ly Che cuppliers. In futieee

IR e T O aE e L Ao L
LEITILT ) Oy s GESADEE dvs o

o

- L g i b
VLT 1 R SV Ju‘u-.ucy.,;; LG

aken up (fer refund or replacement without charge)
pliers direct, by tie Department concernsd,

3. in other tases, where the loss or dams
bccurred after shi

action

Ee may resonably have
pment, Form T,20C should be submitted to ne for

in origgnal only.

o O AD

fo Accountant-Genersl,
/ Sarawal,

Yuching, 11t January, 1961,

2uts and Heads of Departmonts.
¥ Assistant Tiroasurers.

2B
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Reference TRY: 9/1/174.

Treasury Circular No. 8/1961.

Teleprams - Accounting Prosedure

The attention of Residents and Heads of Deparitments is
drawn to Treasury Circular No. 22/1940.

2. Arrangements have now been made with the Postmaster-
General for the Summary sheet P.315 to he issued to Residents
and Heads »f Departments in duplicate. The duplicate copy
should be atiached to and suppcrt the Journal Voucher for
checking purposes. For the convenience of Residents ard Heads
of Departments an additional cofiy of P.315 has been dbtainsd
direct from the Postmaster-General and will be attached to
Jamiary Journal Vouchers.,

3. Copies of telegrams should not be attached to Journal
Vouchers; they should be retained by Residents and Heads of
Departments far audit purposes, and for examination in
accordance with paragraph 7(b) cof Treasury Circular No. 22/1960.

L. . It has come to notice that requests are being made of

sub post offices for the provision of mouthly summaries of
telegrams sent by departments. This was not the intention of
paragraph 7{a) of Treasury Cirenlar No. 22/1960 and is causing
unriecessary work to the staff of the Postmaster-General., In

the light of experience gained during the month of Jarmary

most Residertts and Heads of Depevtments are finding that the
method proposed in paragraph 7{b) of the above mentioned circular
is working satisfactorily and giving them full control without
the hecessity of creating unessential work to their departwental
officers. Unless there are important reasans for controlling
by the use of Departmentsl Warrants, the simpler procedure shewn
in paragraph 7(b) should be followed.

? ,
JS" A}c’ountant—(}eneral,
Sarawak,

Kuching, lst. Merch 1961,

DISTRIBUTION:

All Residents. _ )

411 Heads of Departments.

AL Swdtions. : ' o

ALl Deputy Assistant Treasurers.




Ref: TRYI: 2/8(IV)
TRY: 21/4 (L) /287,

TREASURY CIRCULAR NO. 9/1951.

Purchase of Stcres

It is noted that goods are being orédered, not
infrequently, by certain Departments direct from suppliiers
in the United Xingdecm, in contravention of Cclonial
Regulations 27%1 and ?73.

2. All such orders should be lodged by indent addressed
to the Crown Agents (Forms T.179 and T.180), and it is
requested that this procedure be strictly adheredilo.

. 3 .""\___- )
3. For the purposes of Coloniszl Regulations 2¥¢71 'znd 2?$'
Singapore and the Federation of Malaya are con51dered {o be
countries adjacent to the Borneo Territories,

Ao LA
for Accountant-General,
Sarawalk.

Kuching, 2nd March, 1961.

DISTRIBUTION:

A1l Residents and Heads of Departments.
£33 .Deputy Assistant Treasurers.
All Stations. ‘

251



Ref: TRY: 52/1/40.

TREASURY CIRCULAR NG.22/1951.

Peymants to Rank Accounts by District Councils

The revised Local Authorities Financial Instructions
prouvide that where a District Council's bank is not situated
locally, collections must be paid in daily to the Government

Treasury, obtaining Government receipts therefor.

2. Will Sub-Accountants please note that receipis on
form T.69 should not be issued, but a Government draft ia favour
of the appropriate bank for credit of the District Council should

be issued on form T.244.

) ActhJAcconufanf‘chcra],
’ Barawak.

 Kuching,
bth August, 1961.

DISTRIBUTION :

211 DPistrict Councils.

Secretary for Local Government.
ALl Deputy Assistant Treasurers.
A11 Residents.

Pirector of Audit.

A1l Statiocns.
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Ref: TRY/41/4/6/85.

TREASURY CIRCULAR NO.z24/61.

Widows' snd Orphans' Pensions Fund

Notifications of the pensions registered in the names of
officers as at 31st. December 1959 are about to be distributed.
The amounts are subject to verification by Audit. Many pensions
will have increased slightly since that date owing to increments
of sslery irvelving higher ratss of contribution. In the case of
officers whose rate of contribution has not altered since that
time the pensions shown in the nctifications will not have changed,

2 The delay in issuing these notifications is regretted. It
has, however, been necessary for the Treasury to overtake very
heavy arrears of work in order to obtain the data required for the
calculation of the registered pensions. The main reason, however,
for advising the pensions registered at 31st. December 1959 is
that an acturial valuation of the Fund at that date is nmow in
progress and, while no irdication of the actuaries' findings is
yat available, it could happen that the pensions registered at the

date of valuation will be revised. It is, therefore, inappropriate
at present to notify the pensions registered in favour of officers
at & date later than the effesctive date of &= valuation. The
igs.=2 of these advices could have been further delayed in order

to zive cfficers more recent information on the amount of the

pensions. It has however been decided to issue them now since no
such notificaticns have been issued in the past and most officers
havs little or no idea of the benafits for which their dependants

would be eligible.

il \\{ﬂ \thx&ﬁ«la&.'
LT ke

Accountant-General,
Sarawalk.

Kuching, 7th November, 1961.

DYAREN



TREASURY CIRCULAR MO, 30/1942 BEF: TRY/142/1/1,

Army Orerations and Amergency Measures

A new below ihe lire account hes bsen opened in the name
of PAdvances - frmy Operations code SXD'. 411 expenditure
relating to army cyerations should be charged to this account
and & copy of each paymert voucker ete, forwarded to the
Accountant-General, and to P.4.8. Defence, Secretariat, Kuching.

2. A new Expenditure Sub-head has been created under Head 1
Cefence znd Internal Security entitled "2 Emergency Measures!,
The Controlling Officer is the Hon!hle Chief Secretary to whom
requests for Deparimentsl Warrents should be addressed. All
expenditure relating tc internal security measures undertaken

by Sarawak f orces (including lome Guards) should be charged to
this sub-head,

P -\

oy R e A
i K.
MA
AR
Tor Actg. Accountant-General,
Sarawak.

DISTRIBUTION:

All Residents and Heads of Departuents.
A1 Deputy Lssiztant Tressursrs,
A Stations,



HEAD SHB-HEAD CODR
fost Of fie FSB -
Posts ap Bgrarh P
Borneo Frea 1rais 4 FT4
— CASH BALANCES BANKS
j Chartered; Kuching 7 CBK
Chartered, Simanggang CEB
Chartered, Sipy CBT
= Chartered, Mipi CEM
- Chartered, Sarikesi : CBI
Chartered, Singapore wBS
- Hongkong, Singepore FB3
o Honglcong | Kuala Belait, Brunei HBK
New Scuth Wales » Sydney, Australia B
_ CASH
L Euching CAK
1st Division : Caa
; . 2nd Division CAB
- 3rd Division CAC
f 4th Division / CAD
2th Division CAR,
m Crown Agents CA
Chartered Bank Kuching No.2 Account CBJ
® s
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: BELOW-THE-LINE
ACCOUNTS

ISSUED BY THE ACCOUNTANT-GENERAL

] 289



EXAMPLE B
T.27
PAYMENT VOUCHER _
Votehead: ROADS AND BRILGES NO. E.66
Subhead;: FIFTHE DIVISION NO, 12
CONTINGENCIES ITEM 05 - 2

(Note - the chock digit obtained from the Table against
E.66/12 Item 05 is 2 2nd this number must be inserted
immediately on the right of the item number)

EXAMPLE ¢
T.69 RECEIPT

For credit. of

REVENUgRHEAD RO. SUB-HEAD AMOUNT
CODE LETTER ro- ¢ cte
R.O4 23 -9 15 - o

TOTAL $115 -

(Note - the check digit obtained from the Table against R.4/23
is 9 2nd this number must be inserted immeditately on
right of the subhead number)

8. 1t will also be necessary for a check digit to be.affixed
to all contributers' numbers in the Provident Funds and Widows' &
Orphans' Pension Fund. Since the menthly schedules of contributions/
donations submitted by District Councils are used as the medium of
posting to individual Fund cards, check digit tables in respect of
contributors' numbers will be prepared and forwarded to District
Councils. Sub-Accountants should ensure that check digits have been
denoted against each contributor's name on the schedules when receiving
payment of contributicns/donations monthly from District Councils from
the end of Octcher 1963. Tables will also be forwarded to the Director

of Education in respect of contributors to the Teachers' Provident .
Fund,
. \\ .
A'thﬂf%< “

A-dccountant-General,
Sarawak.

Kuching, 2nd Juiy, 1963,

DISTRIBUTION:

411 Residents,

411 Heads of Depsrtments.

ALl Stations.

A1l Deputy 4ssistant Treasurers.
A4.T. (Examination).

D.4.T. (Cash).

Secretary for Local Government,
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TREASURY  CIRCULAR 1/1963

Ref: TRY/?/:L(II)/21+5.

Pamphlet - ”Below—The-Line Accounts™

The scheduls of Beiow~the—line Zccounts distributed
with Tre

asury Circular No, 28/
re-issued in panmphlet form
cffices. '

for ezse of reference in all

2. Any necessary amendments wi

office from time to time

oo

11 b notifieq by this

3, Treasury Circular Ho. 28/1960 ig hereby cancelled.
//”‘\
!
! .rm“": Q
WA e
for Actg. Accountant—General,
Sarawalc,
Kuching, 3rd January, 196%.

DISTRIBUTION:-

411 Residents and §

A1l Deputy Assistan
All Stations.

eads of Departments.
t Tressurers.

960 hag been revised and ig

08¢



Ref: TRY: 53/1/1(111) /78.

TRZASURY CIRCULAR HC.12/19673,

Introduction of Hlectronie dccounting Machines

Aith effect from st Januvary 1964 11
the-line accounts, frovident/W.n 0.Pp, Fund acc
kefrigsrator/Special Advince acco
accounting machires, which will

p6stings to Above-
ounts and Vehicle/
unts will be made by electronic

be dnstallsd in The Treasury,
€uching during the last Guarter of 1963,

TS

2. Posting uy ¢lectronig fccounting machine should reduce
mispostings sirce voteheads ars electroricly compared., It is
necessary, however, for each Votehead number and Subhead number
to be provided with a check digit, which will be denoted on the
media from which the ledgers are posted, e.g. payment vouchers,
receipts, journal vouchers,

3. When future supplies of
znd journal vouchers ars due for
amend them to includs provisicn f
the meantime the check digit must be inserted immediztely after
the sub-lhead number (gzeec examples at end of Circular), or, where

items are numbered 1in the Zstimate, immediately after the item
—=hpered
nunber.

receipt forms, Payment wvouchers
printing, steps will be taken to
or & space for a check digit; in

4, In order that the changsover on ist January 1964 can be
made smeothly, it kes boon decided to incorporate the appropriate

check digits on =211 types of receipts, payment vouchers and journal

vouchers with effect from 4st October 1963 so that they will be
included automatically by the time the system is changed. Similarly,
the numbar o should be inserted before all Head numbers, Subhead
numbers and Item numberc bzlow number 10, e.g,.:

Eead 4 becomes o4

Subkead 9 becones 09

Iten ? becomes o7
(it is hoped to have these

ncughts included in the printing of the
1964 State Estimates).

5. The attached Check Digit Tebles have been prepared on the
basis of the 1963 Zstimetes. Sub-accountants should ensure that
all types of receipt and ayment voucher and 21l Journal Vouchers
are correctly completed with a check digit before the monthly accounts
are submitted to the Tressury, Kucking. (it is hoped to have the
theck digits included 1in the printing of the 1964 State Estimates)

&, The Check Digit Teblus are dividzd into 4 main secctions:-

(a} Revenue - Rzcurrent
- Capital
(b) Experditurs - Rocurrent

(¢) Expenditure - Cazital (including numbered items
in zddition to subheads)
() Zxpenditure - Capital (sub-head numbers only)

7 The following are examples of the layout of headings
incorporating check digits, which are obtainable from the Check
Digit Tebles:-

SXaMPLE A

T.27
FAYMENT VOUCHER

Votehead: PUBLIC WORES DITARTMEINT NO., E,37 :&6?%
Subhead; CASUAL LABCUR ' NO, ea - 0 7




EXAMPLE B

7,27
PAYMENT VOUCHER ‘
Votehend: ROADS .MD BRIDGES NO. E.66
Subhesd: FIFTE DIVISION NO, 12
CONTINGENCIES ITE¥ 05 -~ 2

(Note - the chock digit obtaired from the Table against

E66/12 Itew 05 is 2 and this number must be inserted
immediately on the right of the item number)

EXAMPLE C
T.69 RICEIPT

For credit . of
REVENUE HEAD NO.

SUBHEAD | AMOUNT
CR NO. % cts.
CODE LETTER
R, 04 23 -9 |15 L P
TOTAL 115 -

(Nots - the check digit obtained fropm the Table sgainst R.4/23
is 9 and this number must be inscrted immeditately on
right of the subhcad number)

8. It will also be necessary for a eheck digit to bs . affixed
to all contributors' numbers in the Frovident Funds and Widows' &
Orphans' Pension Fund. Since the monthly schedules of contributions/
donaticns submitted by District Councils arc used as the mediun of
posting to individual Fungi cards, check digit tables in respect of
contributors' numbers will be prepared and forwarded to District
Councils. Sub-Accountants shoeuld ensure that check digits have been
denoted agzinst sach contributor's name on the schedulcs when receiving
payment of contributions/donations monthly from District Councils from
the end of October 1963. Tables will zlso be forwarded to the Director

of Education in respect of contributors to the Teachers' Provident ‘.
Fund.
TN ;
d’cﬂk**ﬁnfdr
fﬁ-fﬁ

-

,{ﬂcccuntantuGeneral,
Sarawak.

Kuching, 2nd July, 1963,

DISTRIBUTION:

411 Residents.

A1l Heads of Depsrtments,

All Stations.

All Deputy Assistant Ireasurers.,
w T, (Examination).

D.a.T, (Czsh).

Secretary for Local Govarnment,




EXFENDITURE

CAFITAL - INCLUDING NUMBERED ITEMS IN ADDITICN TC

SUBR-AlS .

o BUB  ITEY CHICL o BUB TTEM CPEOKR
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EXPENDITURE

CAPITAL ~ I@CLUQI?G NUMBERED ITZM3S IN ADDITION TO
SUBECADS.  (Continued)

EEAD SUE  ITEN

CHECK v wue 1TEN CHECK
i iy S HEAD
HEAD NO., DIGIT

HEAD NG, DIGIT
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7 54 01 0 5
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o4 &
05 9 54 0% 01 3
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EXPENDITURE

CAPITAT, - INCLUDING NUMBERED ITEMS IN ADDITION T0
SURHEADS, (Continueq)

BEsn 2UB  ITEM nggf HEAD SUB  ITEM CHECK

HEAD ¥BC., nIio T HEAD NO. DIGIT
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EXTENDITURE

CA¥TITAT - INCLUDING NUMBERED ITEMS IN ADDITION TO
{Continued) '
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EXPENDITURE
e )
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LXPENDITURE

CAPITAL - SUPHFAD NUMBERS ONLY
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EXPENDITURE

CAPITAL - SUBHEAD NUMBERS ONLY (Continued)
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EXPENDITURE

RECURRENT - Continusd
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Ref.: TRY:143/1/115

Treasury Circular No, 19/1963

Army operations and Emerpency measures

Attention is drawn to Treasury Circular No. 30 /1962,

2, From the inadequate particulars included in rosi payment

vouchers debitins "iivasror . AT e paestion, © oy oode LID) i% wild

be extrumely difficult to press a claim for reimburserent on H,H,
Government,

3. In future, all sush vouchers 8 heuld make refasrence to
the army unit for whom bayrent is being effected, ard wre covor

possible, the number ard rank of the officer for whom puyment is
being effected,

) e A(_hcc ountant{~General,
Sarahfak .

Distribution:

A1l Residents and Hemds of Departments,

All Deputy Assistant Treasurers,
Stations,

AT, (Acc,),

AT, (Exam,),

923



Ref: TRY:143/1/138

Amerdrents to Treasury Circular Ne, 20/1663

(1) The date appearing in paragraph 1 should read 26th September,
1963, instead of 19+h Septenber, 1963,

(ii) Plesse delete paragraph 2 ard substitute therefor the‘follawing
2. Officers

are hereby informed that the "TAdvances -
Avmzr Creratisr

3" zecount (code "AXD") has been closed
with «ffect from 16+h September, 1963, except fur pay-
et sede in respsct of the completion of works
avthe.nsed prior to that day, Any payments other than
thza: v hich hove been rde and debited to "AXDY between
the. 16th Sepisrher ard thedate of receipt of this
civculsy will the ad justed in the Treasury, Kuching,

It is repeated that no payment other than one made in
respect of the complation of a work authorised before
16th September should be made against “AXDM,

for Accountant-General

Kuching, 1st October, 1943,

DISTH TRUTION:

Residents & Heads ~r Depertment,
£11 Stations,

a1 Deputy Assistant Treasurers,

a
B



Ref,: Ti¥: 53/1/1(III)/117

Ireasury Circular No, 28/1963

Preparation of Reccipts, Payment Vouchers, ete,

1. From lst Jamuary, 1964, the Reverme and Experditure Estimates
will be intwo separats Eroups - the Federation Estimates which will relate
generally to the Federal Departments in Sarawak , and State Estimates covering
the State Departments, This will hecessitate classifying roceipt vouchers,
payment vouchers and journal vouchers (including all Stores Issue Vouehers)
in such a way as to shew the group to which the receipt or payment relates,

2, The method of using Check Digit numbers to irdicate the Head ard
Subhead of revenue or expercitune wes described in Treasury Circular 12/1963,
With the separation of the Es.igtcs referred to above, it will be necessary

for accounting officers to obtain the Check Digits from two different
sources:- '

(a) The Check vigits for the ptate Reverme and Expendjture Subheads
ard Ttems will be found in ths State Estimates (lcft-hand side

(b) The Check Digits for the Federal Expenditure Subheads and Items
will be fourd inthe Federal Estimaies of Experditurs (Sarawak)
issued by the Aecountant-General , Details of Faderal Reverue
(Sarawak) were received too labn for printing le.ally with check
digits arnd were attached to the Federal Fstimates of Experditure
in the form of a conversion sheet, :

Cere mist be taken to ensure that the correct Check Digit (Federal or
State as the case may be} is quoted on &ll vouchers,

3. Vouchers will be classified in the following way:-

(a) State Reverue arnd Experditure

Each receipt, payment voucher and Journal voucher will be
prepared in the following manner:-

Head C!ll‘ll..'.ll‘ NO'
Subhead

LA AL R B I BN O I NO. Yeateussar
The mumber (i,e, Check Digit) appearing imsedistely to the
right of the subhead number (er Item rumber in cases where Items

&re mumbered), after the hyphen, will be obtained from the Approved
State Estimates for 19¢4 in which they have been incorporatad,

(v) Federal Reverue and Experditure

Eaeh receipt, payment voucher amd Jeurnal voucher will be
prepared in the following manner:-

FEDERAL _GOVERNMENT

Head 174 P2 i s eapn NO. LN NN NN ]
Subhead LI O B R ) Noo [N R E Y

The mmber (i,e, check digit) appearing immediately to the
right of the subhzad number (or Item number in cases where Ttems
are mmbered in the Estimates), after the hyphen, will be obtained
by consulting the "Cheek Digit Tables - Federal F svemie and Experdituren
rafarpred to in reragraph 2(b) above,

It is suggested that the heading "Federal Govermmemt! could be 24
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def: TRY:2/2(III)/258

Treasury Circular No,7/1964,

Current Account - Malava, Code MAL

At the request of the Central Government it has
been agreed that with effect from lst August, 1964

originsl vouchers for pavments to officers of the
Federal Government for i

made under Federal Gove

y instead of carbon
eing done at present, It is requested
therefore that departments, from which such payment

Vouchers originate, will pPlease ensure that the following

information fs clearly stated on the payment vouchers:

Head of Estimates - Current Account ~ Malaya Code

Letter MAL
Sub-head - (Head & Sub-head o

I Expenditure chargeable
as shown in the 4

llocation Warrant)

General/Department Wdarrant No, - Insept Allocation
Warrant number,

2. To avoid confusion, original vouchers will continue
tO_support cash bogks submitted by Sub-accountants and
will be e€xchanged in this office for the copies which

are submitted Separately, before the Current Account is
submitted to Kuala Lumpur.

ﬂZﬁM

for Actg. Accountant—General,

Sarawak,
Kuching, 25th June, 1964,

DISTRIBUTION:

All Residents & Heads of bepartment,
All 3tations,

A1l Seniop Assistant.Accountants.

2h?
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TRY: 39/10/2(65) /61
Treasury Circular No.6/1965

1965 Estimate Heads

Difficulties are arising in the 1965 Accounts due
to both State and Federal using identical letter prefix
e.g.

Expenditure Head 35.32 Federal - Ministry of Health
3

it i .32 State - Borneo Literature Bureau

To prevent further difficulties, please ensure that

all Federal Vouchers, receipts etc, are stamped, or clearly
marked "Federal™,

(A, Neenan)
for Actg. Accountant-General.
Kuching, 8th June, 1965,
DISTRIBUTION

all Residents & Heads of Department,
A1l 3tatioms,
All Senior Assistant Accountants,

AF3



TRY:9/1(I1)/99

Treasury Circular No.9/1965

Journal Vouchers

When preparing Journal Vouchers, where there
is more than one Sub-head either Debit or Credit,
please include an additional copy of T.48(B) or
T.48(C) respectively for each additional Sub-head.

Your cooperation would be appreciated.

(/é/f(u e

(A. Neenan)
for Accountant-General.

Kuching, 5th July, 1945,

DISTRIBUTION:

All Residents & Heads of Departments,
All Stations.
All Senior Assistant Accountants,

3t



Ref: TRY: 9/1(II)/102

TREASURY CIRCULAR NO, 10 /65,

Depurtmental Werrants

EBffective imnediately, copies of Departmental
Warrants are to be sent to the Director of Audit. This
cancels Treagury Circular 20/1952 dated ldath July, 1952,

HA C CCAgimy
(A, Neenan)
for Accountant~General,
Sarawak,

Kuching, 13th July, 1965.
DISTRIBUTION:

Residents and Hsads of Departments.
All Stations.

51



Ireasury Circular Jio, 11 /1965,

Imprest Warrants

Tour attention 1ig brought to Finan

all times must ha

cial Regulation 165,
0g observed,

winich at

For your cenvenience,

the regulation is quoted in full
heresunder: -

Inprests shall bte used only
PUrposes for which they ar
Used only by the o

for the specifie
€ lssued, and shall be
fficer nameg therein;
he ceass to Oberate the imprest account Personaily,
the impr authority obtained
Narrant,

€st must be retired and
for the issue of a new Imprest

Lﬂf -/ u et
(A, Neenan)
for Accountant-General.

Kuching, 23rd July, 1965,

DISTRIBUTION:

All Resident
A1l Stations

All Senior Assistant Accountants,

s & Heads of Departments,

2F%



T -

- ‘ Treasury Circular No.156/1945

Ref: TRY:L4/23(1V}/227

Personal Advances

At present, advances against salaries granted to both
Federal and State Officers are all charged to "Personal
Advances (Publie Officers) Fund" - Code mAGOH,

{a) "Personal Advances (Public Officers) Fund - Federal®
Code "AGF®

{b) "Personal Advances (Publie Officers) PFund - Staten
Code nAGST

Will all officers granting advances and all accounting
officers note that with effect from lst January, 1966

(i) all advances granted to officers in Federal
departments should be charged to "Personal
Advances (Public Officers) Fund - Federal® -
Code 7"AGF", and

(1i) advances granted to State officers should be
debited to "Persenal Advances (Publie Officers)
Fund - Statew™ - Code "AGS3™T,

s

Recovery made should be

credited to the respective account
previously debited,

3. 1t should also be noted that any recovery made in

respect of advances granted prior to lst January, 1966 should

continue to be credited to "AGQYT until all suen advances have
been fully recovered,

‘/Z;{,m%

I
(&mChmgmn)
for Accountant_General,
Sarawalc,

Kuching, 12th December, 1965,
DISTRIBITION:
All Ministries

All Residents ang Heads of Departments
All Stations

All Senior Assistant Aceountants

S|
R
9]




TRY:9/1(IT)/153

f“reasury Circular No. 6/1966

Advances — Depsrtmentsi (ADV)

With effsct from 1st Jamiary, 1966, the above account
ie closed in so far as new transactions are concerned. Any
adjusiments or recoveries mede in respect of advances which
have been debited to this accouni prior to lisit Jenuary, 1966,
wWill continue to be creditea theretc,

2. New advances will be classified,

&S appropriate, as
folliows:

(a) Advances - Departmental (IL.& S, ) (4DL)
(b) Advances - Departmental (P.W.D.) (4Dp)
(¢) Advances - Departmental (Other Sate Departments ) (ADS )
(d) Advances - Departmental (Federal Departments) (ADF)
3. Advances which were made in the nonth of January, 1966,
will be adjusted by this office and classified as szbove but

classification of any transactions from 1st February, 1966,
will be the responsibility of the office concerr-”

4, Care should please be fake -+l concerned when
ailocation is being made, s0 that misallcecstions may be
avoided,

g

(Ong Sze Chan)
for Accountant-General.

15%h Pebruary, 1966.
DISTRIBUTION:

All Heads of Dewartments

A1l Senior Assistant Accountants
ATl Stations
All Ministries

27



TRY:C/1{IT)\ /152

i

Depesite ~ Departmental (DD)
Wwith effect from lst January, 1966, the above account

18 closed in so far as new transsciions are concerned. Any
adjustments or refunds made in respect of deposits which have
been credited to thisz 2 ~-~unt pricer to lst January, 1966, will
contirmue to be debited thersto.
<. Few deposits will be classified, as appreopriate, as
rcllows:

%) Deposits - Departmental (L.& $.) (IDL)

b) Deposits - Deparimental (Forest ) (DDW)

{3

Deposite - Departmental (P.W.D.) (TP}

Deposits - Departmental (Constab. ) (DDC)

Deposits - Departmental (M.& H.) (DDM )

Depceits ~ Deraritmental (Other State Departments) (DDS )
Deposits

@ o

H

Lam T et N N N T ey
R L S

ila]
I
o}
[ah]
e
Yy
H
ei-
E
[ £h]
]
L5 d
&
,..J

{(Other Federal Devartments ) (DDF)

3. Deposits which were made 1w the monih 01 January, 1366,
will be adjusted by this office ar. classified as above but
cleseilfication of any transactions from 1st February, 1966,
will be the responsibility of the office concernea,

4 Care should ple=mse be taken by all concerned when
Z =

allocation is beins msad s 50 that misallccations may be
avolided.

[
p b [
M%;bﬁéym«%

(Ong Sze Chan)
Tfor Accountant-General.

T
A1l Heads of Depariments
A1l Senicr Assistant Lccountants
All Stzticns
A11 Ministries

400



Ref: TRY:9/1{IT)/159

Ireasury Cirecular No. 8/1366,

Payment Vouchers

2. This practice must cease forthwith.
Vouchers must be sent by messengers of the office of
issues or by rost to the Sub-Treasury coneerned for

Payment, The Advice Copy of a Voucher should

the payee, not the voucher itself which could be altered
by a dishonest person.

Paynent

g 4/

(Ong Sze Chan)
for Accountant—General.

18th February, 1966,

DISTRIBUTION:

All Heads of Departments

All Senior Assistant Accountants
All Stations

All Ministrieg

A0



def: TRY:44/23(V)/108

resgury Jirculor Ilc, lQ[lQEi

Fersnnal Advancea

Reference Treasury Circulars Nos. 7/1958 and
16/1965 in respect of the Accounting procedure in granting
personal advances against _.ublic nfficers! salaries, it is
cbserved that the above quoted Treasury Circulars have nrt
been follawed by enms accounting officers in making out
vouchers on Furm T.75 for personal agdvances of salaries,
esbecially paragraphs (6) and (2) ¢of the Treasury Circulars
Wos. 7/1958 and 16/1765 respectively. I append below the
vext cf paragraph (6) of the Treasury Circular No.7/1958
for euse nf reference:-

"The Treasury vovcler mamber will be inserted
in the normal mainer when paysent of the
advance is effected, Form .75 ehall not be
made payable to more than ‘ne person; i.e, for
every advance granted cne Frpem T.75 shall be
Yrepared,"

2. In order to facilitate the oreration of the
established accounting systen, I should be most grateful if
yoeur attention could kindly ve drawn to these Treasury
Circulars which yeu would please comply with in Tuture.

. (Hii Chee Huat)
for Ag, Accaurtant-General,
Sarawak,
Kuching, 23rg Lpril, 1G46.

DISTRISUTICN:

411 Ministries

411 Residents and Heads of Tepariments
411 Stuticns

a1l Senior issictvi.t Aocourntants

e

R
>
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Ref: TRY:166/1/73

TEASIRY CIRCULLR MO,14/1966

AP EIDITURE CONTROL

Arising out of 2 meeting of the Public Accounts Committee of
Council Negri I have been asked to draw the attention of all Officers

to tvo points in connection with the control of Expenditure. These
are as follows:-

(a) Finareizl Regulation No.40, Tt is Important that
this Reglation be strictly adhered to sirce it forms
one of the main principles of Covernment Accounting,
In particular m unspent talance of a vote may be
credited to Deposits for payment in a subssquent year,

(t) Handing Over Notes. The Comittee has recommended
that Handing Over Motes where appropriate should include
a statement as to how far a monthly reconciliation

betwseen Vote Books and Treasury Ascounts has been
=ompleted,

2, I should be grateful if the above two points could be noted

accordingly,
: ]
- ~
vy :_73
O <5

\ .
.AJ:\\.’\\ \\‘ ‘_\.\"‘\

(T, A Scrimshaw)
Ag, Accountant—General

Kuching, 1st August, 1946,
DISTRIBUTION
ALl Ministries, Residents and Heads of Departments,

211 Stztiois,
&1 Senior issistant Accountants,



'os. 7/1958, 16/1965 ang 10/19566,
ghould be replaced by the

3 Aoy
Code "AGE!

Personal fdvences (Fublice Officers) Fund -
(nggral) Code "AGFY
= Two epecincne of atuvementioned forms are a tached. These forus
are printed 4in triplicate and in book forz as followe:~
Form 7,75
- g Forrm 7,754
(Eeviecd 3/66) 22T TL708
Tre original copy {(whitsa) {white) ..,. As payment voucher,
Tre duplicat: copy {groen? {pink) .... Zdvice cop to
Accountant-eeneral,
Kuching.

(green) ... Cffice copy.

(L
{1

of Derartments are requested
the Government Printer, Kuching,

]
o

1

S 411 advaneccs of salzaries granted to State and Faderal cfficers in
accordance with Financial Reguletions 467 and 471 will be made on Forms
Te75 (Revized E/66) and Te754 regpsotively with offret from 1st December,
19486,

. Unless authorised otherwise by ¢
Revised &/65) or 7,752 shall not. be n

e Accountant—General, Formy 7,75
ag
<& for every zdvance granted one of th

b
€ payable to more than one parson;
e8¢ forms shall be Prepared.,

He o~ -

D The procedurz=-to be adopt
be the same ng indicatzd 4n Finane
and 5 of Treasury Tircular Ke,7/19

d for distribution of these forms will
a2l Regulation 472 or paragraphs 3, 4
2

L]

L HEe o

A5 & result of the deiay,
dedueticon thraurh <the
be gtad thut 3

-y

use of btune Izic

£y
miade at stations.

S P oDy thio o T Livisos

In crder to aveid sueh ev

. T c
fr-recoveries you are Kindly r

X equested to notify
this office by telerrom of advances recovered quoting Treasury receipt
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relerences apg angurnis. L
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M1 Chee Huat) 21
for Accountant—General,
Sarawak,



T. 75

Station

Perw\nal Advances (Public Offlcers) Fund AGS
Head of Estimates '

Sub-heud

Droto(Name) ..o (Appointment) .............
{In Block Letier) (Department)

. . Amount
Detailed description of Service

Advance of one monti's salary*
—

............ days salary
graoted in accordance with Financial Regulation

467
No.

*to the above-named officer.
471

Station recoverable

*Delete whichever js inapplicable

I certify that this advance of Dollars

cents

RECEIPT
M

Loduvof . o 1%L the sum oot

Wiess 1o rayvmeni

RO e

..:urmrm. af Receiver
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ADVICE COPY FOR ACCOUNTANT-GENERAL s
(Revised 8/66)
SARAWAK GOYERNMENT

Station . Treasury Voucher No. ... fooo,
Seral No. ...
Fersenal Advances (Public Officers) Fund AGS
Head of Estimates ... L L e iiicers) erreeaan No. oo,
(3rate)
PUBER ot No. ........... e
Droto(Name) ... (Appointment) ..o
(I Block Letier) (Department}y

Derailed description of Service

e e —————

Advance of one month's salary*
———

............ days salary ' i

granted in accordance with Financial Regulation ] |
467 I f

*to the above-named officer.
471 )
|

No.

Siation recaverable

*Delete whichever iy inapplicable

- - T — e

...................................................................................... ani
CONLS o is granted ip dccordance with the above Financial Repulation and
beunproved vor the IR TSN
sl
Checked BIRAIE e
A tthorised for
Title .
fament
Da!e ..................................................... 19
5.-- R %“ﬂ tU‘*JT"NT -GE "JF' AL Q UQF ONLY
AR e RECOVERED IN T e 18.....

PAYSHEET AT



JFFICE COPY

T. 75

(Revised 8/66)
SARAWAK GOVERNMENT

Station

............................................ Treasury Voucher No. Y A
Serial No. ..ooooooi
Personal Advances (Public Officers) Fund AGS
Head of Eslimates v No. oo,
(State)
SUBREED o No. .o,
Droto (Name) ... (Appointment} ....................... ...
(Ia Blook Letiery (Departmenty
- o T o Amount i
Detailed description of Service — e —
§ cls.
Advance of one month's salary*
e ey
............ days salary
granted in accordance with Financial Regulation
467 i
Ne. *to the above-pamed officer. |
471
Station recoverable ...
*Drelete whichever is inzpplicable
TOTAL §
I certify that this advance of POUES e and

Sigmature ..
Autorised for )
Title .
pavment S i
x!c‘m.'m:c:f'ir*Genc’mlI.S‘uh-Acrounmmi Date o 19..,...

OQVFICE COPY

DUPLICATE COPY FORWARDED TO ACCOUNTANT-GENERAL ON




e

UL ND. 20 /1G66

nef: TaY; LA/ 23(VD) /17

the occasion of Harg Raya Puasa

#ith referernce to Feragreph 4 of the Treasury Circular Ko.17/1966 datea
10%th Getober, 1966, you ars aathorised to gramt on 10tk Jamuary, 1967 half-
ficers on
g

i
monthls net salary to all Muslim of
1967 which falls on 13tk Januzry, 1
adoptad: -

(1)

The

forms and Surporting Staterent

Unz of these Forms T.75 {Revised £/66)

following rrocedures shall be

and T.754 may be used for a1l
personzl advarces granted to State or Federsl officers reéspectively together
with a deiailed,surporting siztement which shoild be rrepered in triplicste as
follows: -
ersonz] fdvances

PATE ENT : RAIUVERY
;
i i PSignzmtar ? ; '
. . ; lzvgre -
MNo. Date i Mame : fmount of | Date | Treasury Amount
i - ! i Rl T
| i Receiver | | feceipt No,
| H i
! E ;
1. | i f
2 | !
. | X i
. ' ! '
i i i [
. i i
} 1 fl ,
i
!
$ ; $

Emount in sowds

r Dollars ..., ... N S R
{
Sirratirs ...............‘.....4 R R R R
Title . .. ?
!
(i1) Zsocevery
< IV wWIIE omed b i LrhEsuary nor
e OTIEIE resclresz af (his office to g CT recovery of such
numerous ad by deduction through the curren praysheets in the normel maner,
You are, therefore, requested to recover such salary advamces on ray day for the

month of
"Recovery" column of th
Wice, i,a,

et the tivss of payrent and of

Jamiary, 1667 and to insert the Treasury receipt referemces in the
© suprorting statement which shall be signed and dated
recovery,




cportin
r*.:COLulv.‘.'lv (s
FLUIrposcs of vz

Cm
‘W [§7]
pirk
Q'\

suching, 15th Decepbar, 1G66.

£l Serder fLssistert fccountants,

AW

oy
CiTs,

2/66) and T,754 ard
& memorandum to the
are rade for the
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IRY: 23/1({I11) /aga

TASASURY CIRCULAR 10.21/1566

Sontrolling Officews end the Treasury

2 et

A1th the arprosch of & new Firercial Year of Goverarent, it would
appear userul to set cut some deteils of tha dutiss and responsibilities of
Controlling Gfficers in regard to firarsial relters and the Treasury's attituds
thersto, '

2. The temm Sontrolling Gfficer has the mezning assigned to it under
Sections 15& and 2G2 of the Finarcial Procedurs Ordinarnce, 1957, There the
duties and resporsibilities are sst out in broad outiine, but 2 god SUmnEry
is given at 3ections 10, 11 and 12 of the Draft Treasury Instructions for
Malaysia wiich are expectad to come into force nsxt year., The relevent Sesetions
read as follows:-

10, The particular accounting officer who is placed in general charge
of the woney voted under a Head of the Zstimates is desigmated the
"oontrolling Officer” for that Head, A11 Feder:sl Controlling Officers
2re arpointed by the Minister of Firarce and oll State Controlling
Officers by the Menteri Besar., The appolntments ars signified by
' printing ageinst esch Head of the Sstimetes of Ixpenditure the title of

the Controlling Officer for that Heed, The duties of the Controlling
Officer ere not, hawever, confined to controiling expenditure under the

Fead. He is alsc responsible for the proper managemert of all public
moneys, collected, received or disbursed end all tiaclic stores received,
held or disposed of by or on scecunt of the departient or service for
which the Hesd is provided, and for ensuring thet the Secretary to the
Treasury or the Stete Finsrcial Officer is consulted on any important
or unusval msbter,

1. The fimarcial =nd accounting dutizs of the subordinate officers
working under a Controlling Officsr must be clearly laid down by him,
end in particular the extent to which they are permitted to exerciss
on his bzhalf the furctions for which he is responsibls must be set out
inwriting, 1In the event of =ny irrepgularity occurring the Centro-ling
Officer should bz able to establish reedily where the responsibility
1ie b e himsslf be held 2ianle fo make good =ny losa.

1. - - R NI B O T S R
1T 10 o 1o ES QoMU e T

PP B T e
abrolling Of A0S Wlad

S
or mone of the day to day firspeisl work, bub

s IR ST e
oz ~ v cLoadaan il

: "Riis plocivg pespocsiniiity for TLGY
2 o the Jonvrolling Gfficers, Ins régulrement i
which lezds to a sscord point in this cornnection,

4]
rr .
kY
o
)
O W
b
&)

. For many ysars the Sarswsk Trsasury hes, to & large extent, takan

th: Timersicl and 2o sount g wirdens now A8 Lol
3, Fur gxamwls, all L .L__ o iolounts when retsived in - )
[reasury fre subjected to exhaustive exemiontion znd so riting bafors posting ‘
on the ledger cards., fueries zrs ralsed, nowadays mostly of a helpful mture,
in order to shew offiners copent ercounting procedure ard put them right where
any doubt apresrs te exizt.,  This is in aconrdanes ‘-f\rit{;h.the :_iuties of tha
. . ~ - 0 i " = - —

P S

L

7o

1 B R L -

- B A L A




Hef N TIY: ‘!lil-/;f,)( VI)]Z’T’

with =&

Sirculzr No,17/1566

£ on 6th Fe bI‘.L:LI"j, 1h6(
on t.he wecasion of Chinese
1z following procedures

dated 10t cto
half—monui" s net sélery te all Chinsse office
New Year 1567 which falls on 9th February, 19
shall be adopted:-

.
=]
—

(1) Forms end Surrorting Staterent

une of these Forms
persorel zdvarces granted t
iled supporting
=g follows:-

used to 211
_-ly togn+‘,
in triplicete

Fersonal idvsrcse

Chiness MNaw Yair 1067

R AR ‘ AE0VlY

- . . , S : Tressury
Mo, Date imount of Jzte J -3 r?_
- i Heselpt o,
Ao eiver :

. Amoun

i |
1! : : § 5
2 s e |
L i i :

S

srount inwsrds: Dollars Dol

R TR N

L I R R e T T

ML R L I R

M N IR

30 | SN g

BERRIeR AR

norm;l maner, fou ar\;, th refore

oh pay day for the mornth of Feb ruary l‘-}b'? and to inss
references in the Mooy sy column of the supporting statemernt which shall
signed and dsted twice, i,e, &t ths times of rayment end of recovery,

%]

raguestad to rocover such S::._Lc-l"y ddVEuJ.CE:S
rt the Treasury r-ceipt

be

v

fovain



W75 (Revised 8/66) and T.75L ard
2er covar of & remoranduar to the
revoveries ore made for the

L4 g
(Fii Chee Huat)
for Ag, Accountent-General
Sarawak,

fuching, 10th danuary, 1967,

S




. Ref: TRY:4h/23(VIIT)/102
Cad
R 'easury Circular No. 12/1967

Personal Advances

With reference to paragraph 4 of the Trea

sury Circular No,17/1966 dateqd
10th October, 1966, You are authorised to grant

on 27th December, 1967 half-
to any Muslim officers who re

quest for such an advance on
i Raya Puasa 1968 which falls on 2ng January, 1968, The
following procedures shall be adopted:-

(i)  Forms and Supporting Statement

75 (Revised 8/66) and T.75A may be used for all
0 State or Federal officers respectively together
with a detailegd supporting statement which should be prepared in triplicate as
follows:-

Perscnsl Advances

Hari Raya Puasa 1968

. PAYMENT RECOVERY
Signature Treasury
Ho, Date Hame Amount of Date Receipt Amount
Receiver No,
$ ¥
Lmeunt in words: Hollars e L., Dollars R
® Srgnature ool L . e, e e
Title . Ptk ee . . e T
Doto R Creanan

Q-Irutn-‘-aa--uncuu-‘-ue-ant‘.-e

[

ppreciated that 1t wi

P

“LOETAlY rescurces of

31 tige to ef
by deduction through the curre

manter. Yonu ars, therefore, Tequested to recover such salary advances on pay

day for the month of Janvary, 1968 ang to insert the Treasury receipt references
in the "Recovery" column of the Supporting statement which shall be signed and
dated twice, i.e. at the times of payment and of recovery.

- voresovery of such
numerous advarcos

nt payshests in the normal

(1ii) Despatch

The duplicate copies of these Form T.

Supporting statements shali be forwarded under cover of a memorandum to the 94L¢¥,

Accountant—General, Kuching, as soon as such recoveries are made for the
PUrposes of verifirotimn anmd s, oe. .-

75 (Revised 8/66) and T.754 and



-2 -

2. In this connection, I should be gratefu

1 if all concerned could please
be infermed that the fact that advances have been granted as above will NOT
provide grounds for further advances against emoluments for the balance of

January or for February 1968 and that any such requests cannot be entertained.

4" .
£

(Lee Nam Chghg)
for Accountant-General.

Kuching, 17th November, 1967.
DISTRIBUTION :
All Ministries.

A1l Residents and Heads of Departments.,
A1l Stations.

All Senior Assistant Accountants.

Y43
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Ref:TRY:lOE/l(II)ZéQ
Treasury Circulap Nb.l?/l969

e Carrying
out of regular checks of
d S

on No,?

2. Form T7.353 ;4 designed for completion by t
Officers, Form B j i

ing of accounts
. 15 emphasiged that the Guide doeg not
cover every aspect of ap ] L

financia]l duties byt
Oe most important in the sarf

4, Extra Copies of the Guide Bay be obtained from Treasury
Hgadquaytgrs, Kughing ivigj 1 ]

ained by indent from the Government
Frinter’
Oy' (. XN
(Chan Kay Tee)
" for Accountant-General.
Ruching, 20¢h November, 1969,
Pistribution:

All Ministrieg

A1l Residents & Heads of Departmentg
411 Stations ,

411 Senior ﬁccounting Officers
freasury Inspectors, Sidbu & Mipi,



REF: TRY:2371/21

TREASURY CIRCULAR NO.8/1973
.

Ireasury Instruction No.53(a)

Officers will be aware that approval from this Office
is required, with a few exceptions, for payment in a new
Year in respect of charges which fell due for payment on or
before 15th December of the orevious year.

2. During recent Treasury Inspections this matter has
been discussed and some inconvenience has been experienced
particularly in rural areas where ulu dwellers may have to
nake more than one visit to the Sub-Treasury in view of the
above. Thus, with immediate effect, authority is hereby
given for Officers-in-Charge of Divisional Treasuries and
Sub-Treasuries to approve payment in accordance with Treasury
Instruction No.58(a) assuming the vouchers are otherwise
correct and in order.

o
3. Late vouchers for Qutstation payment can therefore, in
future, be normally approved on the spot and it will no
loenger be necessary to forward every voucher to this Office

for approval. It would be avpreciated if this could be notoed
accordingly please,

-~

w\ .
wh
{(T.A. Scrimshaw)
Accountant-General,
Sarawak.

Kuching, 2nd May, 1973.

DISTXIBUTION:
411 Ministries..
All Residents and Heads of Departments.

All Senior Accounting Officers,
All Stations,

CoCo TRY:lQl?.V

530
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Pef: TRY:2371/125

o
~ .
TREASURY CIRCULAR NO.65/14974

Treasury Insiructien No.58(a)

Reference is made to Treasury Circular No,8/1973
wherein authority to approve payment in a new year in
respect of charges which fell due for Payment on or before
15th December of the previous vear is delegated to Officers-
in-Charge of Divisional Treasuries and Su?~Treasuriés. This
is to advise that such authority as delegated to Officers-
in~-Charge of Sub-~Treasuries is hereby withdrawn. In fﬁ?ﬁgétua
such payment could only be approved by the Treasury
Headquarters in Kuching or by the Divisional Treasuries.
In approving such Payment, it should first ;e ascertained ¢

that the department regucsting such approval would have

sufficient fund to meet such payment in the previous year.

- Otherwise the application should be referred to this office.
To avoid any unnecessary delay, departments are requested
when forwarding such applications, to state the balance of-
fund ava;léble as shewn in the vote ledmdr.

(Sim Cheng XKui)
Agz. Accountan -General,
Sarawak.

Kuching, 2lst Augusi, 197k,

L]

Distribution:

All Ministries.

All Residents and Heads of Vepartments.
All Senhior Accounting Officers,

A1l Statioens,

¢.c. TRY:1019.



Ref: TAY: 379/45.
TREASURY CIRCUL4R N0.2/1975

~
I

SURAT PEXELILING DEFRBENDAVARAAN NO. 17 TAHUN 1974
Perbelanjaan pada 4wal Tahun 1975

With »eference to the zbove Federal Treasury Circular dated 7.11.1974
concerning Federal supply expenditure incurred for the fivst quarter of 1975,
it is noted that the expenditure hoads as stated in Akta Kumpularwang Disatukan
(Perbelanjaan Masuk Akaun), 1974 differ from the expenditure heads in the
Supply Bill 1975. 4s much, there will be misallocations‘in the accounting
records kept in this Office in respect of expenditure incurred during this
period as the latter are normally kept in accordance with the heads/sub-ﬁgaﬁé

shown in the 1975 Federal Estimztes of Revenue and Expenditure.

.

2. To rectify these recoxds, it is imperative that Journal entries be ;
prepared by the Warrant Holders concerned at the same time as the Vote Books:
-are reconclled with Treasury records (T.1.95 e)e It is suggested that these
adjusting entries be centralised at Head Office, as far as possible and the

vouchers submitted to this Office in summarised form. In other words, one
journal voucher needs be prevared debiting to the correct vote Head/Subheads
in 1975 and crediting to those charged to earlier. Debit or oredit vouchers

may be used in connection with such Journal -entries wherever appropriate.

3. In connection with this exercise, a copy each of the Treasury ledger
on expenditure head number used by two departments/ministries may be made
available to both for reconciliation purposes. Departmento and Ministries
concernaed are kindly requested to liaise with each other which use the same
expenditure head number for purpose of sorting out misallocations ard making
necessary adjusiment }hereto as mentioned in paragraph 2 above,

r-\\
N .
-
\&?Tj KEQ\UCTMHi;V£\ -

{Goh Thal Meng)
for 4dcoountant~Genaral,

' Sarawak,
“Kuching ,5th February,i975.

DISTRIBUTION

A1 Miriatries.

411 Residents and Heads of Departments.
41l Senior 4ccounting Officers.

41l Stations.

TEY: 377.
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LREASURY CIRCULAR NO. 4/1976 ReF:TRY:377/87 .

JOURILL VCUSIIERS |

Where a Journal Voucher involves both State and Federal
Heads (whether it is for Trust or Revenue and Expenditure
Accounts), five (5) copies of the Jobrnal Voucher i.e. Forms
T.48A, T.48B, T.48C (Revised 9/73) and two (2) copies on .
plain paper, should be submitted to the Treasury.

2. Where there are two or more heads/subheads as shown on

Form T.484, a corresponding number of copies of Forms T,48B -~~~
T.48C and two (2) on plain paper are required. For example,

if Form T.48A contains two (2% debit heads and/or subheads

and three (3) credit heads and/or subheads, then two {2)

copies of Form T.48B and three (3) copies of Fofm T.48C are
required respectively.

3. The extra copies are required for batching into their
respective heads snd subheads so as to faciliate batching and
posting.

4, Your co-operation on the above matter will be much
appreciated.

(Lee Sze Kuan)
for Accountant—General,
Sarawak,

-

Kuching: 7th-April, 1976.

‘Distribution

A1l Ministries. ‘ _

All Residents and Heads of Depariments,
ALl Senior iccounting Officers. '
All Stations. i
TRY:106.

64S \

8\

=
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Treasury Circualar No. 13/1976 ABF: TRY:5%77/96

N VOIZ CONIaoL

The Treasury has experienced much difficulty by the failure
of some Departments/Ministries and other dffices to return nromptly
the advices (Form T.229} notifying the expenditure incurred-by the
Crown Agents, Liaison Qffice, Huala Lumpur, etec. and the amounts
received by them for the account of this Govermment despite
rominders being sent.  The main cause for concern is Lhe inability
of the Treasury to close Lhe account for o Darlicualar month antil
all the items have been allocated and the vouchers returned to this
office. '

2, The delays in some cases have been due to tie shortage of
funds on the votes concernsd and the reluctance of the warrant

holders to allocate the expenditure until additional funds have- - —
been authorised., This is not a good reason for holding up allocation

since the expenditure has becn incurred and must be incorporated in
the accounts. :

-
3. 1t is stressed that the vouchers should please be allocated
and recorded in the vote books and returned to the Treasury as
early as possible and in any case not later than 7 days from the
date of the advice as stated in Form T.229, All officers receiving

the advices are thus earnestly requested to deal with them within
the peried required.

f

W, To ensure Lhat Che monthly stateaments of expenditlure against
which vote books are 1o be roconciled are issusd with the least
possible delay, it is now decided Lint oxnenditurs incurraed and
amounts received by Government agents for the account of this
Government will be allocated by this office from whatever sources
of information available in this office if the vouchers are not
returned promptly for postings. A copy of the voucher together
w“ith the relevant attacnments received from Sovernment agents will
be extended to you for recording in the vote book and furnishing
t e requisite disposal certificate(s) on voucher(s), after which
it is to be roturned to this office as usual., However, should
there be any misalleocation aftor the accounts have boen nosted, it
is incumbent upon the Head of Department/Pormancnt Suseretary to
Ministry ov warrant holder to sece that thsz nacessary adjustment is
made by means of jourmal voucher(s),

5, This Circular is to talke immediate effect.

&}Qy;if_/fﬁfféahf}o -

{ZoYh Thai Mengz)

. for Accountant-Gencral,
Kuching: 7th October, 19706, Sarawnlk.

Dislributlion

All HMinistries.

All Residents and Heada of Departments.
All 3enior Accounting Officars.,

ALl Statricns. ’




et Treasury Circular No.14/1976

Ref: TRY:105/227

—. ACCOUNTING PROCEDURE

It has Leen decided to mnle gcertain changes to the
presant accounting Procedure. The changes which will take
effect fronm 1.1.1977, involve the maintaining of three

separate Accounts, namely, {i) State Revenue Account; (£i)
State Truat Account; (iii) Federal Account .

2. The State Revenue Account is meant to cater for State
revenue and expenditure; the State Trust Account is to cater
for receipts and payments related to State Trust moneys: and
the Federal Account to catoer for Foederal revpnue, expenditure
and Federal Trust receipts ond payments. The account lendso
and Subheads in respect of both the Federal and State revenue —d
accounts may be found in the respective approved Estimates
each year whilst that for the State and Federal Trust accounts
may be found in the Consolidated Fund and Trust Account Code
(revised 1976). Development Fund revenue ande expenditure as
shown in the approved Estirates are to be regarded as Trust

moxeYs,

3. The changes necessitate the keeping of two sotuy of

Cash Books and the maintaining of two separate bank accounts,
where applicable. The State Revenue Account and State Trust
Account will be accommodated under one set of Cash Books, T.13%
(Revised 1976) and T.1h4S(Revised 1976). The Departmental Cash
Receipts Book (T.133llevised 1976) will bLe used by State de-
partments for recording collections of State Revenue and State
Trust Accounts. Treasury Cash Boolt (T.148 Revised 1976) will

bo maintained by all Sub-freasuries for recording State Revenue
and State Trust Accounts collections and State expenditure and
State Trust Accountso paywents. The Hevised Torms T.135 and T.14
of which a copy each is attached herewith will be available by
indent from the Government Printing Office. The Federal Account
will be accommodated under another set of Cash Books - the
present T.13 for use by Federal departuwents for revenue collec-
tions and the present T.14 will be used to record all receipts

and payments related to Federal Account including Federal Trust
Lmoneys.

4, For the purpose of the preceding paragraphs and for
ease of checking and auditing, two sets of Heceipts books
should be used. One Receipt boolk should be used for collec-
tions of State revenue and State Trust Accounts and another
for collections of Federal revenue and Federal Trust mOneys,
in order that the serial numbers of the receipts will Fu

-consecutively as shown in the ragpective Cash books. Any

unused Treasury HRecedpts {T.69) in the current partly used
Treasury Receipts book may continue to be used to account for
the State Revenue and State Trusti moneys, Payment Vouchers .
in respect of State Revenue and State Trust Accounts should

be serially numbered in tha sang series and entered in the
appropriate columns of the T.1h¢{Revised 1976): whilst thosa
vouchers for Federal Account are to be separately and serially
numbered and entered in thz present T.1h.. The pavment vouchers
in respect of State Revenue and Trust acecunts should be pre-
fixed with the number 8§ whilst that in respect of Fedaral
account with the number 9, For exnmplo, the first State
paymont vouchor for the month of January should read B01/0001
and that for the Federal account ahould read 201/0001,

UL s gos ?%E) ~ . .
el DR DY
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Qur ref: TAY:105/255.

ACCOUIITING PROCED U

I should be very grateful if you ¥ould kindly note
that remittances in respect of Federal Account should be —
dealt with under the new Trust Account fiead F.63 (Cash o
In Transit) and Subhead 001 (Remittanccs)J as shewn in
the Sarawak Consolidated Funds and Trust Accountis Codes
Book (Revised 1976), instecad of "Head F62 and Subhead 001"
appearing in paragraph 6 cf Treasury Circular No. 14/1976

of 2lat October, 1976. The error is much regretted.

2. Your prompt attention to the above and kind co-

operation will be very much appreciated.

e

-' /

| ‘. tﬁ/ﬁ\-“ N

(Hii Chee Huat)
Acting fAccountant-General,
Sarawualk,

e

Kuching, 9th December, 1976.

DISTRIBUTION:

ALl Permanent Socretaries to Ministries.
All‘ﬂusiduutﬁ and tionds of Jepartmonty.
All Senior Accounting Officers.

All 5tations.

=3 157
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i AL e AW B AR et

CREASINY CIRTUL v o0 /qamn Pef: vini1l) /3,
hrl:ln: from the need to mainiain three separate accounts
ns specified in Treasury Yircular Mo, /1076 dated 21.40. 1978, it has

been decided that the following "'rust fccounts are to he npened:u
Head  wonn C il (PRUSGTY FUN

Sub-head 01 ash in hand
i Qne Cash at hank
o 003 Cash in Transit-Kemittances

The purpose is to accommodate balances of cash in hand, cash at hank
as well as remittsnces in respect of the State apst Account,

2. The eoxio {1nn accounts under the various sub-heads of ! Heads | ks
TLO1{CRm TN n\l\m) LOP (oA Ve s MY and T O’(( ASH TM TRANSTTY ng
contained in the Joﬁsolldutcd ['unds and "Yrust ACCOUULU cordes

(Revised 1776) booklet arec, therefore, meant for the state Revenue
iccount only. T

3. Any transfer of moneys =smong the three accounts as approved f

by this office from time teo time, as menticned in paragraph & of the
above guoted Zircular should be brought intec account in the appropriste

PRECHIVIDY and PPATY columns of the appropriate set of Cash Book T.108
(Revised 1276) or T.1h as the

authority therein.

cAase may be, gquoting the approval

RV o :
RN AR ) :
(Goh Thai ieong)
for Acecountant-CGeonereal,
Daorpgaln,

f benardmenta,
Relioatell

l“'

TH/mb
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Accounting Procedure

gur _Tof: TRY :105(3T) /48,
It has Leen observed that

ipayment or journal vouchers are being
SOfficer, Ldmbang Lfor payment or

npproval

are 5till cases wheare
sent to the Disbtrict

ui the case may be.

éThis practice has caused unnecesuury delay iq payment os
swell as inconvenience to the District Officer, Limbang since

- guch wvouchers will have to be reforwarded to the Tenicr

ERIEE R Gh A R e

R s

4
3

1
N
-

3
4
=

Accounting Officer, Divisional Treasury, Limbang for

necessary acticn.

12 In view of the foregoling,

I should be very grateful

if you would please arrange to forwgsrd direct such payment
or journal wveouchers to the Senior Accounting Officer,
Divisional Treasury, Limbang for his unecessary action.

L3

In this connection, please also refer to Treasury

Circular Ho.l5/1973 of 10th Beptember, 1973,

4, Your prompt attention to the above and lind co-operation

in this matter will be very much appreciated, please.

Tor' A

Kuehing, 20tk Lpril, 1977.

All Permancnt Lecretnrie

LI Choe Funb)
ant ~General
Coarawak.

o Ministries.

All Residents and Heade of Departments.

411 Benior sccounting Giiicers.

A1l Stations.

< B
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TREASURY CIRCULAR NG, 12 Ref:ﬂ}?l(lI)/l?E
-—-~——-~—-~5~=——-~ ““““‘*“*”*“““T‘

=¥ "o P A . B y
Payments under T,I,58(5)

There have beon MANY instances Whorae instructions ctontained
in Treasury Circulars Previously issued o1 the above subject have
not bean complieq “ith, ang AE A result of Non-compliance ith
Such instrﬁctiqns, T great deal of CXtra worl 2nd delay ip
uffecting,the Paymenta lhave been Caugod unnecmasnrily. Thisg
cireulye i L T Loy Connolidnt ion SRR I T A POV Lo m Trnuﬂury
Circulars on the above subject and it woulg be_greatly

be notegq ac:ordingly, Please: .

]

a) In Actcordance with Treasury Instruction 58(a), Authaority

of the Accountant~Genernl is roequiraeq Tor payment of
Vaucherg submitteqd after the L5th Junumry_of tihe now

financial Year in Fespect of charges, which fell due K
On. or before 31lst December of the old financial year, ﬁith
the CXcCeption of raymaents chargeable to certain Trust
Funds Tor which nnual estimatos nre
Proparaed,

Mot roguiraed te he

b) Authority to approve vouchers for nayment in ﬁccdrdance

with T.I.58(a) is delegated to Senior Accounting

Officers at Divisional Treasuries. Therefore, Veuchers

for such PAymont can 2lso Lo approved by Diviﬂionnl

Tr‘u:\m'nr':i_t-:ss. In ordar to Avoig delay in dtt‘f.‘nc't:;i.n,g; suclh
Payments o Payeoes in outstations, Dcpnrtmcnts should
forwarq their late Vouchers rop Sutstation pa ment to
the respectiveyDivisional Treasuries for'apprDVal.
However, Senior Accounting Officers at Divisional
Treasuriesy Are lkiindly requested +to note that 4inp Approving
Such Paymant, it should Tirast by Afcertained that the

Department requesting fop aprroval wauld have sufficioent
fund to meet such payment in the Previous financial
¥Year. In the event of there being insufficient fund,
tha Department should forward the Application to this
offiee, 1Tp the cage of-divimional or branech OffTices
hnv:i.ug insufficiunt funds, tha Heads or Huch offices
should submi+ their applications'through their Heads or
Departments for Comments,

a W



j

c}

‘Departmants should,

state the bal

when forwarding their applications,

ance of fund Available

Year, as well as the balance in the

Tespect of tho relevant exXpendi by hund/sub—hcad/
Item ay shown in the vota
r

in the Previous

current year, in
Ladgoer,

APplication for Athority should be Actcompanied by the

explanation of the
showing clearly unon

voucher and - full cAuse of delay,

whom the responsibifllity restg,

It should.howaver be noted that in Accordance with

T;I.lOB, it 4sg incumbent upon Hoads of Unpartmunts
or Offices to request for all bills to he

3ent in not
later than the month following

that in which the articles

are purchased or the services reoendered, f

/ |
Ve //r"% e

(Btendon 3.2, qon

Fors f\c:cft:tzrlizzlsalt—-(l::r]:§1“;l
BArawaic,

Date: 221q July, 1978,

Disilribution:

All
A1l
All
A1l

Ministriecs.

Residents nnd Hleads or Departments,

Zenior Accounting Officers

3

Stations,
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sreasury Circular Neo, 8/1979,

-

Tranafar of sccounts

14th reference to paragraph 6 of Treaaury Zircular io.
14/1976 of 21st October, 1976, it has been declded that
transfer of funds between Federal iccount and State Ravenus
and 3tnte Trust Accounts should ceass with immediate affect.

2. Hdowever, the transfer of funds between State .levenuo
and 3tate Trusts accounts may continue subject to orior

approval being first obtained from this office in the normal
manner., ‘ :

"HIDUP SELALU 3ZRMIDMAT!

' o -~
' ' S

(Lee 3ze Kuan)
for asccountant-General,
Sarawak,

Kuching: 14 September 1979,

Distribution?

A)1 Divisionanl Treamuries.
All Stqtiona.

373 TRY:105(IT1)/79. .

Vi
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Cirouwler Memorapdum No,3/82 7

To: All Senior Accounting Officers,
-~ Divisional Treasuriess- -

A1l Distriet Officers and
Sarawak Administrative Offiocers.

Subject: Padi Price Subsidies Scheme

.. ~-Our” Ref : TRY : 1384 (11)/19. Date: 8th Pebruary, 1982,

I would like to inform you that the following Deposit
.Account in the State Consolidated Trust Account has been
opened to accommodate all transactions in connection with
the Padi Price Subsidies Scheme: -~ '

Head: ‘ F.20 Deposit-Departmental and

General
Suﬁ—head; 039 Padi Price-Subsidies Scheme
Controlling Officer: Permanent Secretaiy,

Ministry of Agriculture
and Community Development,
Sarawak,

2. Under the Scheme, when a farmer sells padi to an
authorised padi buyer he will dbe given a coupon which can be
rencashed in the designated Divisional Treasury or Sub-Treasury.
The procedures to be followed when a farmer presents a coupon
for encasbment and the manner in dealing with the paid coupons
are as follows:- :

(1) Lembaga Padi dan Beras Negara officer who issues
coupons to farmers will furnish the designated
Divisional Treasury or Sub~Treasury with an
original copy of "Penyata Penceluaran Pembayaran/
Kupon Harian" in respect of coupons issued.

(2) Check to ensure that the farmer's coupon (original
copy) matches with the copy sent in by Lembaga Padi
dan Beras Negara officer. ' :

(3) Before payment'is being made, obtain the farmer's
signature and Identity Card number on the Back of
the original coupon presented by the farmer.

(4) Stamp "PAID" on both copies of the paid coupons.

(5) Prepare a payment voucher (with three extra copies)
‘ .debiting the above Deposit Account (Code F,20/039)
at the close of business on each da sy tisting
- therein the coupons' serial numbers and amounts

‘thereof paid on that day, o '

(6) Attach the original coupons (farmers signed copies)
to the original payment voucher.



(7) Enter the total amount of the payment voucher in

. " the Cash Book under atate Consolidated Trust
Account in the usual manner. :

of each month's accounts

(8) After the closing
“’ forward the original payment vouchers gogef;}éer
to the

with the attachments ‘(original coupons
State Treasury, Kuching together with other

monthly accounts.

" (9) The duplicate copy of -each payment voucher is
to be submitted to the pistrict Lembaga Padi

 dan Beras Negara Office and the third copy is
t Secretary, MinistxTy

of Agriculture and Community Development,
Kuching under a covering memorandum immediately

after the payment 1s made.

"HTIDUP SELATU BERHIDMAT"

,/IWJJ(_,Q |

(Kong Mow Tang)
_ for Accountant-General,
Sarawak.

“ es0u. Stabe Secretary, Sarawak. , :

-

Pc_armanent Secretary,
Ministry of Agriculture & Community Development, |

Sarawak.
Direetor of Audit, Sarawak.
All Residents.,

Ketua Pegawai Lembaga Fadi dan Beras Negara, .
Sarawak. .



Deripada
Perkara

Ruj. Kami

gekehliﬁg Memoxrandum No. 4/1989

¢ Akauntan Negeri, Kepads t Semua Stesen
) Sarawak, - _ __
: Tabung Zakat Dan Fitrah  S.K. -~ i Yang DiPertua Majlis

Islam, Sarawak,

TRY:745/D/4 Tarikh 1 24hb Mei 1989

Sebuah alcaun Amanah F,20/058 - Deposit/Tabung Zakat Dan

- Fitrah di bawah kawalan Yang DiPertua Majlis Islam, Sarawak telah

disediakan untuk -tujuan mengakaun kutipan Zakat Dan Fitrah di
seluruh negeri. Pemuwngut Zakst Dan Fitrah bolehlah membayar
masuk wang tersebut di mana-mana Perbendaharasn Negeri. '

2. Pada masa pungutan itu dibayarmasuk ke Perbendaharaan,
resit rasmi (T.69) yang dikreditkan ke F.20/058 akan dikeluarkan
kepada pembayar, .

3. Pammgut~pemungut tebung itu dikehendaki supaya menghantar
resit~resit rasmi asal (T.69) bagi tempoh tertentu kepada pihak
Yang DiPertua Majlis Islam Sarawak (uep. Tabung Baitumal, Sarawak)
yang mana akan menuntut balik Pungutan itu dengan menyediakan
baucar bayaran, Baucar tersebut akan didebit ke P, 20/058 dan
disokong oleh resit-resit rasmi asal (T469) berkenaan, ‘

4. Pera'buran ini berkuatkuasa dengan serta merta.

" BERSATU BERUSAHA BERBAKTI "

WRNSY

. . WE?“ \_l]., e~ )
(Allan Tay ah'ﬁoh)
b.p. Akauntan Negeri,
: Saxr awak,



SUBAT PEKELILING MO, 5/1990 T

Daripada: Akauntan Negeri,

Repada: Semua 5- Lusen.
Sarawak,

- Terkara: Pembayaran Surcaj. - Salinan Kepada: - Sotiansaha Kerajaan Fegeri,

Sarawalt. .
Semua Residen,

Ruj. Kamis TRY:377/4/137 . Tarikh: 2 ¥ei 1990

Sayugie diperingatkan supaya tuan tidak meneri

02 apa~-apa
Jua pembayaran

surcaj ssbelum Suruhan jaya Perkhidmaten Awam

Hegeri
mencapai keputusan mulctamad ,

" BERSATU BERUSARA BERBAKIT "

I et
[4 P

'aqnh_.;x “
(41220 Tuy Ah ¥on)
bep. Akauntan Negeri,
Sarawalc,

ATAN/xk,



CPriwiaizs 1054

http://appnetS.sarawaknet.gov.my/cti__cir_upIoad/state/tc/swksp-tcﬂé.
. B

Terimaan ini akan masth tetap dikutip oleh pihak Jabatan Laut.

: _ o - "BERSATU BERUSAHA BERBAKTI"
3 R (Stephen S.C. Goh) -
) _ Akauntan Negeri,
3 . ) S - Sarawak. .-

Salinan as.al o

Bil: TRY:589/3

Kuching : 21.10.1993

. -Agihan : _Serhua_Kéinenterian/Jabatan Negeri
o - Semua Penolong Akauntan

3 (/ Semua Stesen
' Pengarah Laut, Sarawak

iR

£ | [ :

o
-
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JABATAN PERBENDARAHAAN NEGERI
JALAN BARRACK 93592 KUCHING SARAWAK MALAYSIA
Telefon-082-240111
Faksimili-082 247203
Kawat-ACGEN KUCHING

~ Teleks-MA 70134

PEKEL[LING PERBENDAHARAAN
NEGERI SARAWAK NO. PP: 12/1996

PERKARA PROS}])UR BARU UNTUK AKAUN
Eanan: IAUSIDUR BARU UNTUK AKAUN
PENDAHULUAN DIRI (F.27/002 - F. 27/007)

1 TUJUAN

Pekeliling ini bertujuan untik menetapkan prosidur baru untuk memberi pendahuludn diri supaya
pengawalan Akaun '

Pendahuluan Diri akan dijalankan dengan lebih berkesan.
2 LATAR BELAKAN

2.1. Buat masa ini, Akauntan Negeri selaku pegawai pengawal Akaun Pendahuluan Diri, tidak
dapat mengawal

dengan berkesan pembayaran pendahuluan dii kerana jabatan masing-masing menghantar
baucar bayaran

pendahuluan diri terus ke Perbendaha.raan Bahagian dan Kecil tanpa kelulu‘san Akauntan
Negeri untuk

dibayar.

2.2. Prosidur yang ada sekarang membolehkan jabatan meluluskan permohonan pendahuluan
diri dengan merye- '

diakan baucar bayaran T.27 atau T.27D) atas nama pegawai tersebut. Baucar berkenaan
akan dihantar ke

Perbendaharaan Bahagian atau Kecil yang berdekatan. Pembayaran boleh dibuat-ténpa
mengambil kira

samada pendahuluan yang tertunggak atau cukup peruntukan akaun pendahuluan.
{_ + ‘Walaupun Pekeliling

Perbendaharaan No0.2/1994 bertarikh 27 Julai 1994 menghendaki pendahuluan dijelaskan
dalam masa - '

seminggu selepas balik dari keperluan pendahuluan ter'sebut,. banyak jabatan yang tidak
mengindahkan arahan , '
berkenaan.

2.3. Masalah-masalah yang timbul adalah sepert1 berikut:

(1) Kawalan berkesan atas Akaun Pendahuluan Diri tidak dapat dibuat oleh Akauntan
Negeri.

(1) Jumlah Akaun Pendahuluan Diri telah tertunggak begitu lama dan semakin bertambah
oleh kerana akaun-

tersebut tidak dijelaskan selepas tujuh(7) hari pegawai berkenaan balik dari tugas
rasmi. '

(iif) Jumlah bayaran Akaun Pendahuluan Dir telah melebihi peruntukan yang telah
ditetapkan dan perkara ini

telah dibangkitkan di dalam laporan audit.

file:/fiC/Users/User/Downloads/1 642-swksp-tc12-96.him 13



T2 BB AN e e e 1 2186 Prosidur Baru-binkuleAkatm Pendahuluan Sid (F27/002-F27/106F - -
3 PROSIDUR BARU
3.1. Permohanan

Untuk menjanﬁnkan kawalan lebih ketat dan berkesan ke atas Akaun Pendahuluan Diri dan
wang awam tidak: : '

disalahguna, prosidur barn untuk memohon adalah ditetapkan seperti berikut:

3.1.1 Jabatan yang ingin mendapatkan pendahuluan diri, harus menyediakan baucar
bayaran atas nama ' '

pegawai itu sendiri dan menghantarkan baucar bayaran itu ke Perbendaharaan
Bahagian atau Kecil :

yang berdekatan.

3.12  Sebelum Perbendaharaan Bahagian atan Kecil memproses baucar tersebut,
kelulusan Akauntan '

Negerl hendaklah diperolehi terlebih dahulu dengan menghantar melalui faks
baucar bayaran '

berkenaan,

3.1.3  Akauntan Negeri akan menyemak baucar, bayaran yang difaks tersebut dengan
merujuk kepada

daftar untuk mempastikan samada kelulusan boleh diberi ( sila rujuk Perenggan 3.2
untuk kriteria
kelulusan ).

3.14 Akauntan Negeri akan menyatakan keputusannya dengan menghantar kembali ke
Perbendaharaan

Bahagian atau Kecil berkenaan melalui faks.

3.2. Kiriteria Kelulusan

Kriteria Kelulusan yang akan diguna oleh Akauntan Negeri untuk melutuskan pemohonan
pendahuluan dirj

adalah seperti berikut:
(1) Pegawai Sendiri
Kelulusan hanya akan diberi jika pegawai telah menjelaskan segala pendahuluan diri

yang diberi
kepadanya sebelum pemohonan ini.

(1)) Jabatan

Pada peringkat jabatan, permohonan pendahuluan diri tidak akan dipertimbangkan
selagi terdapat

mana-mana pegawai dalam jabatan tersebut yang masih belum menjelaskan
pendahuluan yang telah

diberi selepas tiga(3) bulan dari tarikh pendahuluan tersebut dibayar.

3.3. Pembayaran

Seandainya pendahuluan diri itu diluluskan, Perbendaharaan Bahagian atau Kecil akan
memproses baucar

bayaran berkenaan seperti biasa. Tetapi sekiranya tidak, Perbendaharaan Bahagian atau
Kecil akan

file://fC:\sers/\iser/Downloads/1642-swksp-tc12-96.htm 243
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mengembalikan baucar bayaran tersebut ke jabatan berkenaan.

34. Penjelasan Dan Rekod Pembayaran Balik

Selewat-lewatnya, tujuh(7) hari selepas pegawai berkenaan balik dari tugas rasmi atau
penggunaan _ ‘ : '
pendahuluan diri telah ditamatkan, dia mestilah:

(1) Membayar balik semua baki wang, ji_ka ada, ke Perbe'ndahar_aan Bahagian ataiu Kecil.
(i) Menyediakan satu baucar jernal yang disertakan déngan’segala dokumen sokongan =
berkenaan termasuk '

resit rasmi (T.69) ‘yang terdapat di (i) diatas, dan menghantarkannya kepada Akauntan
Negeri, Kuching :

untuk tindakan selanjﬁtnjra. Sekitanya pe gaWai berkenaan tidak menghantar dokumen-
dokumen tersebut '

maka, tlmggakan pendahuluan diri akan kekal tercatat dalam rekod kami dan sebaran_g

permohonan _ _
pendahuluan diri daripada pegawai tersebut tidak dapat dilayan.
4 PENUTUP

Perkeliling Perbendaharaan ini adalah lanjutan kepada Pekeliling Perbendaharaan 2/1994
bertarikh 27 Julai 1994 '

dan akan berkuatkuasa nmilai 1.1.1997.

"BERSATU BERUSAHA BERBAKTI"

(SOEDIRMAN HAJI AINT)
Akauntan Negeri
SARAWAK.

Salinan _asai_
Ruj: TRY: 377(111)/55
Tarikh: 17 Disember 1996

Agihan Kepada: Semua Ketua Jabatan Negeri
Semua Ketua Setiausaha Tetap Kementerian
Semua Residen -
Semua Penolong Akauntan Perbendaharaan Bahagian
Semua Perbendaharaan Kecil
Pengarah Audit Negeri

file:/{/C:MUsers/User/Downloads/{ 642-swksp-tc12-96.hm 33



PERKARA: Baucar Bayaran T.300

TUJUAN

pekeliling ini bertujuan untuk memperkenalkan baucar bayaran baru
yang akan menggantiian semua jenis baucar bayaran yang sedang

digunakan olen Kementerian dan Jabatan Negeri Sarawak.

LATARBELAKANG

pada masa ini, terdapat beberapa jenis baucar bayaran yang

digunakan bagi pembayaran dari Akaun Kerajaan Negeri Sarawak.
Baucar-baucar tersebut adaian 1.27, T.27D, T.35, T.36A, T.75 dan T.385
pagi pelbagai jenis’pembayaran. Makiumat dan saiz paucar-baucar
ini juga tidak standard, vang dianggap sukar Dbagi tujuan
pengkomputeran. ' _

CIRI-CIR! BAUCAR BAYARAN T.300

Dengan penggunaan baucar T.300 ini, ‘akan hanya terdapat 1 jenis
baucar bavaran sahaja berbanding dengan beberapa jenis vang
digunakan buat masa ini, (sila lihat senaral sampe! di Lampiran ‘A’
serta sampel-sampel bagi baucar T.300 dan borang-borang
sokongannya yang dikepilkan bersama.) '

—

.

I




Sek:ranva tuan memerlukan keterangan iebih lan _
Pegawai saya, Puan Elean Bt Masa'at, di nombor Lelefon 247391 atay

gterangan borang sokongan'tersebut
dan panduan bnangan salman yang periu dlsedlakan )

TAR! KH I(UATKUASA

;‘«Penggunaan baucar baru (1.300) ini adalah berkUatkuasa mulai

Akaun tahun 1998 untuk setiap pembavaran dari Akaun Kerajaan
Negeri Sarawak. - _

jut, sila hubungi
240111 sambungan 217.

"BERSATU BERUSAHA BERBAKTI"

- {Soedirman Haji Aini)
.Akauntan Negeri

Sarawak

Ruj: TRY:377010/77 -
Tarikh: 10 Disember 1997

Agihan kepada: Semua Kementerian

: Semua Ketua Jabatan Negeri
: Semua Residen

© Semua Stesen Daerah dan Daerah Kecil
: Seémua Pen. Akauntan Perbendaharaan Bahagian




' JABATAN PERBENDAHARAAN NEGERI

JALAN BARRACK 93592 KUCHING SARAWAK MALAYSIA
Telefon — 082 240111 '
* Faksimili — 082 247203
Kawat — ACGEN KUCHING
Teleks — MA 70134

SURAT PEKEL!LINGPERBENDAHARAAN
NEGERI SARAWAK
NO.PP: 8/98

¢
{

PERKARA : PROSEDUR BARU PROSES PENGENDALIAN AKAGN

PENYELESAIAN CEK TERBATAL.

LI

' TUJUANr

Pékeliling ini'bertujuan untuk menetapkan prosedur baru bagi
mengendalikan Akaun Penyelesaian Cek Terbatal.

LATARBELAKANG

2.1 Mengikut Arahan Perbendaharaan 118(), cek yang tidak
ditunaikan atau dijelaskan pada akhir temponh tiga (3) bulan

- dari tarikh ianya dikeluarkan hendakiah disifatkan sebagai
‘terbatal. : ,

2.2 Prosedur vang sedia ada menghendaki Perbendaharaan

Bahagian/Kecil (PB/K) menyelaraskan cek terbatal tersebut
dengan mengeluarkan baucar kredit untuk mengkreditkan
amaun tersebut ke Akaun Penyelesaian Cek Terbatal
(F20/009). Sesalinan baucar kredit tersebut akan dihantar ke

jabatan berkenaan untuk makluman dan tindakan
kemudian.

2.3 Sekiranya ada tuntutan dibuat oleh penerima, jabatan
berkenaan akan membavyar semula dengan menvyediakan -
baucar bayaran baru serta mendebitkan Akaun
Penyelesaian Cek Terbatal (F20/009). PR/K vyang berkenaan
akan mengeluarkan cek baru. :

MASALAH

3.1 Akauntan Negeri selaku pegawai pengawal Akaun
Penyelesaian Cek Terbatal tidak dapat mengendalikan
akaun Ini dengan Iebih berkesan kerana kebanyakan

1



4‘

Jabatan tidak menyelenggarakan daftar cek terbatal seperti

yang dikehendaki.

3.2 Berikut adalah masaiah-masalah yang seringkali berlaku
akibat daripada prosedur vang diamalkan sekarang.

a) Pembayaran dua kali terhadap tuntutan bagi cek
yang telah dibatalkan terdahulu,

b} Terdapat juga jabatan yang masin lagi mendebitkan
kepala vot perbelanjaan jabatan bagi maksud
pembayaran semula cek terbatal dan bukan ke Akaun
Penyeiesaian Cek Terbatal {F20/009).

C) Jumiah baki Akaun Penyelesaian Cek Terbatal
(F20/009) telah tertunggak begitu lama dan semakin
bertambah dari semasa ke semasa.

d) Perkara ini telah seringkali dibangkitkan di dalam

laporan audit.

PERBANDINGAN

BARU
Sesalinan baucar kredit tidak
periu dihantar ke jabatan yang
mengeluarkan baucar bayaran
asal.

Sesalinan  baucar edit
dihantar ke jabatan yang

Mmengeluarkan baucar bayaran
asal.

Setiap pemohon hendakiah
mengisi Borang Permohonan

Tidak terdapat sebarang jenis
borang vang digunakan bagi

baru bagi pembayaran semula
Cek yang telah dibatalkan akan
dibuat oleh PB/K  vyang
berkenaan.

Pembayaran Semula  (PPS} | tujuan permohonan
untuk  tujuan  memohon pembavaran semula cek yang
tuntutan mengenai cek yang | telah dibatalkan.

telah  dibatalkkan ( Lipar

Lampiran A)

Penyediaan baucar bayaran | Penvediaan baucar bavaran

baru bagi pembayaran semula
cek vang telah . dibataikan
dibuat oleh jabatan yang
mengeluarkan baucar bayaran
asal,

Penyelenggaraan Daftar Cek
Terbatal ( Lihat Lampiran B )
akan dibuat olenh PB/K yang

berkenaan,

Penvelenggaraan Daftar. Cek
Terbatal dilakukan oleh jabatan
berkenaan.

Sila linat Lampiran ¢ bagi proses aliran kerja prosedur baruy
Pengendalian Akaun Penyelesalan Cek Terbatal.



5. TARIKH KUATKUASA

Surat Pekeliling ini berkuatkuasa sérta merta. Dengan ini
Pekeliling Perbendaharaan No.3/1988 adalah dibatalkan.

Sekiranya tuan memerlukan keterangan lebin lanjut, sila hubungi
pegawai saya Encik Christopher Danan Binjie di nombor telefon
259743 atau 240111 sambungan 219,

“BERSATU BERUSAHA BERBAKTI"

(Soedirman Bin Aini)
Akauntan Negeri Sarawak

TRY : 307001(11)/41
Tarikh:27 Oktober 1998

Agihan kepada:

Setiausaha Kerajaan Negeri Sarawak
Setiausaha Kewangan Negeri Sarawak
Semua Ketua Jabatan Negeri

Semua Setiausaha Tetap Kementerian
Semua Residen

Semua Stesen Daerah dan Daerah Kecil

Salinan kepada:
Pengarah Audit Dalam, Sarawak
Pengarah Audit Negeri, Sarawak



LAMPIRAN A

NAMA PEMOHON

ALAMAT

NAMA DAN d
NO. AKAUN BANK

AMAUN ( RM)
DALAM PERKATAAN

JARATAN YANG
M. 4GELUARKAN
BAUCAR BAYARAN

Saya mengesahkan bahawa saya belum pernah menerima sebarang pembayaran untuk
cek tersebut :

Sebab (Tandakan V pada petak vang berkenaan )
Tamat Tarikh Laku Cek |
Tidak Menerima Cek
Lain-Lain sebab...............

(Nama Dan Tandatangan Pemohon) . Cop Syarikat
Tarikh : ' ( Jika Berkenaan)

PEMBATALAN PEMBEAHARUAN
No. Cek No. Cek
Tarikh Cek Tarikh Cek
No. Baucar No. Baucar
No. Baucar Kredit
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LAMPIRAN C

PROSES ALIRAN KERJA PROSEDUR BARU PENGENDALIAN AKAUN

PENYELESAIAN CEK TERBATAL.

Berikut adalah prosedur baru bagi proses aliran kerja pengendalian
Akaun Penyelesaian Cek Terbatal. '

1.

Setiap kall selepas membuat penyesuaian bank pada hujung
bulan, sekiranya terdapat cek yang tidak ditunaikan pada akhir
tempoh yang ditetapkan, cek tersebut akan disifatkan sebagai
terbatal. Pinak Perbendaharaan Bahagian/Kecil akan membuat
penyelarasan dengan mendebit Akaun Tunai dan mengkredit
Akaun Penyelesaian Cek Terbatal.

Butiran berhubung dengan cek terbatal tersebut akan
direkodkan ke dalam Daftar Cek Terbatal.

Sekiranya terdapat tuntutan mengenai cek yang telah dibatalkan
itu, permohonan pembayaran semula cek tersebut boleh di buat
dengan mengisi Borang Permohonan Perbayaran Semuia (PPS)
yang boleh didapati di semua Perbendaharaan Bahagian/Kecil dan
dimajukan atau difaks ke Perbendaharaan Bahagian/Kecil di mana
cek asal tersebut dikeluarkan.

Perbendaharaan Bahagian/Kecil akan mengesahkan kesahihan
butiran di dalam Borang PPS tersebut dengan merujuk kepada
Daftar Cek Terbatal sebelum Kelulusan pembavyaran semula di
buat.

Penyediaan baucar bayaran yang baru bagi permohonan yang
telah diluluskan akan dibuat oleh Perbendaharaan Bahagian/Kecil
yang berkenaan dengan mendebit Akaun Penyelesaian Cek
Terbatal. Borang PPS yang telah diluluskan berserta baucar kredit
asal hendaklah disertakan.

Daftar Cek Terbatal mestilah dikemaskinikan dengan segera
setelah pembayaran diluluskan.

Satu laporan lengkap berhubung dengan transaksi cek terbatal
vang masih tertunggak hendaklah dihantar ke Ibu Pejabat

Perbendaharaan ( Seksyen Penyesuaian ) pada setiap hujung
bulan.

Sila rujuk carta afiran proses kerja yang dikepilkan,



Lampiran C [a)

- CARTA ALIRAN PROSES KERJA PENGENDALIAN
AKAUN PENYELESAIAN CEK TERBATAL

Terima Penyata Bank ‘

v

Buat Penyesuaian Bank

r

Cetak Laporan “Unpresented
Cheque" (UC)dan semak utk
mengenalpasti cek yg telah tamat
tempoh

A4

Laporan "UG*

Sediakan Kredit Baucar Utk setiap cek
yg dibatalkan kerana tamat tempoh
. kredit F20/009
. Debit Buku Tunai

4

Jr———ey

Baucar Kredit | ‘"7

A A

Kemaskinikan Daﬂa{ Cek Batal

Terima pertanyaan dari
pelanggan

PAGE 1
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Lampiran C (b}

o TIDAK

Semak matdumat dalam Daftar

YA

Terima Borang Permohonan
utk menggantikan cek yang
telah luput fempoh laku

\ 4

Sediakan Baucar Bayaran {BB)
dan seriakan Baucar Kredit
asal dgn mendebit F20/009

Kemaskinikan rekod dim Buku

TIDAK

Y

Daftar

Hujung Bulan ?

YA

Cetak Daflar Cek Terbatal dan
hantar ke Perbendaharaan Megeri
Ibu Pejabat utk tindakan
penyesuaian

PAGE 2
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JABATAN PERBENDAHARAAN NEGERI
TINGKAT 10, MENARA PELITA, JALAN TUN ABDUL RAHMAN YA'AKUB
PETRA JAYA, 93050 KUCHING, SARAWAK, MALAYSIA
Telefon : 082-440111
Faksimili : (:82-447203
Kawat - ACGEN KUCHING

El

SURAT PEKEL]LING PERBENDAHARAAN
NEGERI SARAWAK

NO.PP :2/99

Pekeliling ini bertujuan untuk menetapkan prosedur bagi menambahbaik dan memantapkan lagi
kerja mengakaun

- dan mengutip balik amaun cek tendang yang terhbat dalam bayaran bil kerajaan.

Pekeliling ini adalah ditujukan kepada Perbendaharaan Bahagian dan pejabat yang mengeluarkan
bil. _ : .

2. LATARBELAKANG

Bayaran bil Kerajaan dengan cek adalah dibenarkan. Sékiranya' cek berkenaan ditolak oleh bank,
Perbendaharan '

akan menyelaras amaun terlibat dalam Buku Tunai (T14s) dan memberitahu pejabat yang
mengeluarkan bil untuk

mengutip balik amaun berkenaan. Pejabat yang mengelu'arkaﬁ bil akan menghubungi p“emb ayar
berkenaan untuk

u; mendapat cek ganti/baru dan seterusnya menghantar cek ita ke Perbendaharaan berkenaan.

WF

3. PROSEDUR BARU
3.1 Tanggungjawab perbendaharaan Bahagian

Perbendaharan Bahagian di mana cek yang telah dimasukkan ke dalam bank tetapi ianya
ditolak oleh

pihak bank (cek tendang) dikehendaki untitk menyedlakan satu baucar baya:ran pindah catat
{No Cash’

Payment voucher) untuk mérdebit amaun cek tendang ke Akaun Amanah -4kaun Pelarasan
Cek tendang

(F24/01 3) dan memasukkan amaun terlibat ke dal-am Buku Tunai (T.14s). Sesalinan baucar
bayaran

bersama dengan cek tendang tersebut mesti dikembarkan ke pejabat yang mengeluarkan
bil untuk
makluman dan tmda.kan

Selain daripada menyelenggarakan satu daftar bagi merekod semua cek tendang,
Perbendaharaan Bahagian

file:/liC:/Users/\Jser/Downloads/1 604-swksp-teppd2-89, htm 1/2



11/4/24, 11:50 AM PP.2/99 - Cek Tendang Yang Melibatkan Bayaran Bil Kerajaan

juga dikehendaki untuk menyediakan Laporan Bulanan tentang cek tendang yang masih
belumn diselesaikan

untuk dihantar sebagai peringatan ke pejabat yang mengeluarkan bil berkenaan.
3.2 Tanggungjawab Pejabat yang Mengeluarkan Bil

Pejabat yang mengeluarkan bil, setelah menerima sesalinan baucar bayaran pindah catat
bersama dengan cek

tendang (ruj. per. 3.1 di atas) adalah dikehendaki untuk membuat catatan dalam daftar bil dan
mengeluarkan :

satu bil gantian dengan segera untuk mengkredit ke akaun F24/013. Bil gantian ini haruslah
ditanda dengan

cop 'Bil Peringatan'. Amaun denda atau surcaj, jika ada boleh juga dimasukkan ke dalam bil
gantian untuk

dikredit ke vot yang berkenaan. Bil baru tersebut hendaklah dihantar ke pembayar bil terlibat
untuk

pembayaran dengan segera.

4. TARIKH KUATKUASA

g™

Surat Perkeliling ini berkuatkuasa dengan serta merta.

"BERSATU BERUSAHA BERBAKTI"

g

(Allan Tay Ah Noh)
b.p. Akauntan Negeri Sarawak

TRY : 301004/89
cc. TRY : 213027
Tarikh : 2 Ogos 1999

‘¢ Agihan Kepada:
Semma Kerajaan Negeri Sarawak
Semua Kewangan Negeri Sarawak
Semua Ketua Jabatan Negeri
Semua Setiausaha Tetap Kementerian
Semua Residen :
Semua Stesen Daerah dan Daerah Kecil

Salinan kepad:i:
Pengarah Audit Dalam, Sarawak
Pengarah Andit Negeri, Sarawak

Salinan asal
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JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya'akub,
Patra jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon : 082440171
Faksimili : 082-447203
Kawat - ACGEN KUCHING

SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK

NO. PP: 6/89

PERKARA: SISTEM BAYARAN PUKAL

1. TUJUAN
surat pekeliling ini adalah bertujuan untuk:
a memperkenalkan dan melaksanakan Sistem Bayaran Pukal (SBP) ke
atas bil telefon yvang dikeluarkan oleh Syarikat Telekom Malaysia
(STM) atas nama jabatan-jabatan Kerajaan Negeri.

by  mewajibkan semua jabatan Kerajaan Negeri menyertai Skim SBP ini.

2. PENGENALAN

} 2.1 SBP adalah suatu sistem pembayaran berkelompok vyang
A dipusatkan dan diuruskan oleh Jabatan Perbendaharaan Negeri
. sarawak (JPNS), ke atas semua bil yvang dikeiuarkan oleh sesebuah
agensi, seperti STM atas nama jabatan-jabatan Kerajaan Negeri.

2.2 Buat permulaan, SBP akan diperkenalkan bagi pembayaran bil
telefon yang dikeluarkan oleh Syarikat Telekom Malaysia.

2. 3 Faedah-faedah yang diperolehi dari SBP adalah sepert‘i’ berikut:
- @ Pembayaran bil akan dapat menepati tarikh sasaran

- (0  Pembayaran bil di bawah Arahan Perbendaharaan NO.
58(a) akan dapat dieiakkan

) pemusatan pembavyaran bil akan menjimatkan masa dan
: Kos bagi setiap jabatan

it () Pengemaskinian rekod menerusi sistem

e Diskaun diperolehi daripada agensi berkenaan



Lo

Bagi borang input yang diterima selepas 27.12.1999, perubahan
hanya akan dilakukan dalam gaji bulan Februari, 2000.

Walatibagaimanapun sekiranya masalai pepijat alaf (Y2K tidak
berlaku pada tarikh yang dijangkakan, maka jadual penyediaan
gaji untuk bulan Januari, 2000 akan berjalan seperti biasa
dimana perubahan dalam borang input vyang diterima sebeium

atau pada 7.1.2000 akan dimasukkan dalam gaji bulan Januari,
2000. :

a PENUTUP

Kerjasama daripada tuan-tuan/puan-puan amatiah diharapkan
bagi mengemukakan apa juga perubahan untuk gaji bulan
Januari 2000 pada ataupun sebelum 27.12.1 999.

‘BERSATU BERUSAHA BERBAKTY

TRY: 301011/82
TARIKH: 10 November, 1999

Agihan Kepada:

setiausaha Kerajaan Negeri Sarawak
setiausaha Kewangan Negeri Sarawak
semua Ketua Jabatan Negeri

semua Setiausaha Tetap Kementerian
Semua Residen

Semua Stesen Daerah dan Daerah Kecii
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Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya’ akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon : 082-440111 .
Faksimili : 082447203 (Akauntan Negeri)
Faksimili : 082445270 {Pentadbiran}
Faksimili : 082-446082 {Penyesuaian)
Faksimili : 082-442164 {Gaji)
 Faksimili : 082-440704 {Pengurusan Dana)

-~ SURAT PEKELII.ING PERBEHDAHARAAN
' NEGEEI SARAWAK
_ NO.PP:  9/2000.

PERKARA: Kod Akaun Dana oisatukaﬁ Dan Akaun Amanah

TUJUAN

Pekeliting il bertujuan untuk  memperkenalkan dan

menguatkuasa ‘Kod. Akaun Dana Disatukan dan Akaun
Amanah vang baru.

. LATARBELAKANG

Lanjutan dari periaksanaan struktur kod akaun baru bagi Kerajaan
Negeri Sarawak yang akan berkuatkuasa mulai 2 Januari 2001, kod

Amanah vang sedang -digunakan pada masa ini juga telah
dlsemaksemula :

KOD AKAUN ajm_msnrum;nmmuu mmm

Bersama ini dikepilkan buku Kod Akaun Dana Disatukan dan Akaun
Amanah yang baru untuk rujuka_n - dan _k-egunaan semua
kementerianljabatan - o

Pegawai Pengawal adalah. dinaslhatkan untuk menvelenggara dan

mengawal akaun-akaun amanah di bawah tanggungjawab masmg-
masing dengan sempuma

- Bagi mana-mana akaun amanah yang tidak aktf atau tidak

diperiukan lagi, sila maklumkan pejabat inl untuk proses

_penutupan.



=va IMRIN AVMAIRUASSA

Penggunaan kod ini akan berkuatkuasa muiai Tahun Kewangan
2001.

5. PERVANYAAN

Untuk pertanyaan atau keterangan Iebin fanjut, sila hubung
Degawai saya Puan Elean bt. Masa'at di telefon nombor
444391/440111 samb. 212.

‘BERSATU BERUSAHA BERBAKTI'

Ruj.: 301004(vol.2/10
TARIKH: 19 Disember 2000

- Agihan Kepada: Semua Kementerian
| : Semua Ketua Jabatan Negeri
n : Semua Residen
: Semua Stesen Daerah Dan Daerah Kecil
: Semua Akauntan Perbendaharaan Bahagian

Salinan Kepada: Setiausaha -Ker’ajaaﬁ Negeri, Sarawak
: Setiausaha Kewangan Negeri, Sarawak
: Pengarah Audit Negeri, Sarawak




JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menard Pelita, Jalan Tun Ahdul Rahman Ya’akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia,
Telefon : 082-440111
Faksimili : 082-447203 (Akauntan Negeri)

Faksimili : 082-445270 (Pentadbiran)
Faksimili : 082-446082 {Penyesuaian)
Faksirnili : 082-442164 (Gaji)

Faksimili : 082-440704 (Pengurusan Dana)

SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
NG. PP: 1/2001

PERKARA: Kod Amanah Dana Disatukan Dan Akaun Amanah

ooy 25 e P H
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1 TUJUAN
'Pekeliling ini bertujuan untuk menguatkuasakan Kod Akaun
Dana Disatukan Dan Akaun Amanah melalui edisi buku kod
terkini. :

2. KOD AKAUN DANA DISATUKAN DAN AKAUN AMANAH

Bersama-sama ini dikepilkan buku Kod Akaun . Dana
Disatukan Dan Akaun Amanah vang telah dikemaskini untuk
rujukan dan kegunaan semua kementerian/jabatan.
Pegawai - Pengawal adalah  dinasinatkan  untuk
menyelanggara dan mengawal akaun-akaun amanah dj
bawah tanggungjawab masing-masing dengan sempurna.

e
g

3. PENGEMASKINIAN KOD AKAUN

Bagi akaun-akaun amanah yang tidak aktif atau tidak
diperiukan lagi, sija maklumkan pejabat ini untuk proses
penutupan. '
Sebarang penutupan atay penambahan kod akaun akan
dimakiumkan melalui surat pekeliling pejabat ini dari masa
ke semasa.

4. TARIKH KUATKUASA

Penggunaan kod ini adalah berkuatkuasa muiai Tahun
Kewangan 2001.




.

5. PENUTUP

Surat  Pekeliling Perbendaharaan Negeri Sarawak No.
PP.9/2000 dengan ini adalah dibatalkan.

Sebarang pertanyaan atau keterangan Ilebih lanjut, sila
hubungi pegawai saya, Puan Elean bt. Masa'at di telefon
nombor 444391/440111 samb. 212.

‘BERSATU BERUSAHA BERBAKTI'

o

(Wan Mohd. Yusop Wan Moss)
Pem. Akauntan Negeri
Sarawak

Ruj.: 301004(Vol. 2)/11

TARIKH: 7 Jun 2001.

Agihan Kepada: Semua Kementerian
: Semua Ketua Jabatan Negeri
: Semua Residen
: Semua Stesen Daerah Dan Daerah Kecil
: Semua Akauntan Perbendaharaan Bahagian

Salinan Kepada: Setiausaha Kerajaan Negeri, Sarawak

: Setiausaha Kewangan Negeri, Sarawak
¢ Pengarah Audit Negeri, Sarawak

P
AT,




