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REPATRIATION EXPENSES,

In ‘cases where the families of Government servants were .
woved to their present place of residence by the Enemy Adminis-

n, and this place is one other than that at which the husband

W serving,” Government will, subject to the provisions of

90 (v), meet the cost of the return of the family to the officer's

it" sfation.

-

2 I 6ﬁicers themselves are g‘ra,nt_}ed_special leave (Le., not
ual leave) in order personally o conductr their families home,
fare of the dﬂice;}- himself will be borne by the individual.

Heads of Departments may, however, approve annual leave
1 46 only, to places other than the officer’s home town where
difions as in paragrapah 1 operate, and in this case Government
;]l.xi;_egt the cost of the officer’s passages:

- ' )  C. B. GASCOIGNE,
. Euching, 19th June, 1946. Ag. Treasurer of Sarawak.
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TREASURY CIRCULAR No.6/1947.

SPECIAL ALLOWANCES,

. 1. As an immediate measure of relief, and pending the
presentation and consideration of the report of the "Trusted
Commission" on Salary Scales and Terms of Service of all
Governiment employees, payment of the following monthly
Special Allowances, has been epproved, such allowances to

.7 in addition to the Cost of Living Allowances at present
praid, with effeet from lst July, 19L6.

2. JUNIOR SERVICE end NATIVE OFFICERS ON OLD TERMS OF
SERVICE:

Salaries up to and including $50.= p.m. -~ 25% of
monthly substantive salary. pem

Salaries over §50.= but not exceeding $100.=/- 20%
of monthly substantive salary.

Salaries over $100.= but not exceeding §200.= p.m.
- 15% of monthly substantive salary. :

Salaries over $200.= but not exceeding $400.= p.m.
10% of monthly substantive salary.

Provided that no officer shall draw a smaller allowance than
that to which he would have been entitled had he drawn the
maximum salary applicable to the grade immediamtely below, ang
that the minimum allowvance to be drawn shall be $5 per month.

(E.g.- Salary $55 p.m. Allowance 20% = $11.
. Maxinum of Grade below $50 p.m. Allowance
25% = $12.50)

Therefore allowance drawn will be $12.50) 55
;i
H

Native Officers on new terms of service will draw arrears
of allowances only up to the dabe on which they transferred
to such new terms: Thereafter no allowance is payable.

3« CONSTABULARY and PRISONS SERVICE: }f

All serving members up to but excluding the rank of ‘
Probationary Assistant Commissioner will, with effeet from
lst July, 1946, be paid an allowance of 35% of their monthly
substantive salary. The recent advance of half month's pay
to serving members is to be recovered from arrears due,

An Efficiency Allowance equivalent to 20% of the:
substantive salary will alsoc be introduced with effect from
1st July, 1947, for those serving members of the Constabulary
below the rank of Ppobationary Assistant Commissioners who are
certified as meriting the award of this allowance by the
Commissioner of Sarawak Constabulery.

4.  DAILY WAGE LABOUR:

i
;1!
:
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TREASURY CIRCULAR NO.12/1947.

War Damage Claims Commission.

ACCOUNTING PRCCEDURE.

Authority for expenditure in Sarawak against
this Commission will only be incurred on the specifice
authority of the Commissioner, Mr., C.PF.C. Macaskie, C,M.G,,
The Sarawak Assessor, The Hon'ble Mr. J.B. Archer, C,M.G.,
M.8.8., or such other officers as may be specifically
euthorised by these geantlemen in writing.

2, The following procedure will be adopted: ~

(a) Usual Government Payment voucher Forms will be
used for the original and duplicate copies.

(b) The main head wWill read "War Damage Claims
Commission,

(¢) The Sub Head will distinguish between Personal
Emoluments, and Charges Annually Recurrent.

(@) TFull description of the gservice being paid for
will be given in each case.

(e) Particular sare will be taken to see that the
financial authority is quoted in each case,

(f)  on a payment being made a voucher will be pre-

pared in qQuadruplicate and distributed as
follows: -

(1) Original retained by the paying office
until the end of the month and then
passed to the Divisionsal Treasury with
the monthly accounts in the usual way.

(1i) Duplicate and Triplicate to be sent by
the first mail out after date of pay-
ment to the Financial Secretary,
Kuching.

(1ii) The guadruplicate retained in the station
for reference.

{g) The Treasury Kuching will consolidate all outstation
vouchers received up to the end of each month -
ensuring that there are no outstanding payments
not recorded -~ and will submit this return monthly
to the Accountant, War Damage Claims Commission,
Jesselton, who will re-imburss,

C.E, GABCOIGHE,
AZ. Flnancial Secretary,

Kuching, 4th October, 1947, <§é)




TREASUTY CIRUULAR 10,16/1247,
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Docicione in resvect of procedure in actordancs with
volenial Ruogulotions are cireulatod fer inTormation,

Colonial Teoulition 265 (1)(4),

. It #ill he n o eccssary to refur to bhe secratary of ttatoe
for his spproval anolications for Supplementary Votes in excoes of
$30,000.00 Ffor Hew Worke, and in uxewor of . 10,000,C0 in the ou:

or Annually Recurr.nt Sxnonditurc.

Colornial Regulation 278,

Referenes is tc be mude to tho SULCPLTArY OU State hoelosd
losses can be writtsn off, whora thcy arise Trom the lows o1 ek
or stores In exeess of H200,00 op wh20,00 respoctively and the Lo
ls due to theft, fraud or irowse neglisoneo, or, whoerd the loss i
in exeess of 850,00 or 1,700.00 for cach and ohopes rospoebive
whors 1t 1o duc to other conscs.

{BCDY O, GABCOIGHR

Kuching, 11th Novombor, 1947.




A number of cheques drawn on the Chartered Bank, Sibu, which
should have been sent to the Divisional Treasury, 8ibu, for collection,
have recently been forwarded to Kuching,

2. Officers responsible are informed that cheques drawn oh banks
in Barawak should be remitted direct to the station where the bank on
which the cheque is drawn is situated, in this case,- 8ibu.

3. The Chartered Bank, Kyching, charges a commission for eollect~
ing cheques drawn on its other branches ang it may become necessary to
surcharge any officer for commission unnecessarily incurred by Govern-
ment through failure ta observe the foregoing instruction,

C. E. GASCOIGNE

Ag. PFinancial Secretary,

Kuching,
27th February, 1948,
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TREASURY CIRCULAR No. 24/19L8, : i

Qutstation Accounting Procedure,

In order to expedite the preéparation and the
audit of the Colony accounts, it is desirable to make
certain small changes in the procedure now followed in
the submission of accounts by Divisional Treasuries
and Qutstations to Departmental Headguarters,

2, At present the following accounts are rendered
to your Headquarters: -~

(a) Receipts Cash Sheest,
(b) original payment vouchers,

(¢) Ooriginal Btatement of Departmental Revenue
from Divisional Treasuries,

(d) Original statement of Departmental Expen-
diture from Divisgional Treasuries,

3. With effect from the ist January, 1949, all of !
the originals referred to in (a) to (d) above will be

sent by Divisional Treasuries dirsct to the Treasury,
Kuehing, where they will be retained for audit, These

Originals, irf required, will always be available to
your staff at the Treasury,

L, The returns which will in future be sent to

your department by Divisional Treasuries will consist
of:- '

X (a) Duplicate payment vouchers, | td"’c Lhbit .
; IRt

(b) Duplicate statement of Departmental
Revenue,
(c) Duplicate statement of Departmental
Expenditure,
f5. Departments will continue to forward to the
Treasury the conselidated Revenue and Expenditure
Statements for the whole Colony as at bresent,
L. K, lORSH,
Ag. Financial Secretary,
{ Vel
Kuching, 7th December, 1948, H.oé

C/1.




TREASURY CIRCULAR No. 25/19L8.

Classification of Receipts and Payments,

1, It has been decided that outstations shall con-
tinue to classify all Receipts and Payments, but that
certain modifications are desirable, This Circular
i1s intended to simplify the procedure and replaces

Treasury Circular No, 13/1947 which is cancelled with
effect from 1st January, 19049,

2, The monthly Summary Form No. T.183 will no longer

be used in eithar the Divisional Treasuries or in Qutstat-
ions,

3. Departmental or other Receipts for which separate
Cash Books are used (e.g. Forests, Municipal, Licences,
etc. ) will not be entered on Form T, 182, since each

receipt is already analysed under the appropriate sub-
nead column in these Cash Books.,

b, The only Receipts which will remain to be classi-
fied will be those which are posted direct to the main
Treasury Cash Book, €. g, Telegraphic Transfers, Qver-
payments Received, Passport Fees, ete,

5. The Receipts referred to in paragraph 4 will be
dealt with as follows: -

(a} Advances recovered will be entered on Form
T.143, This will include Special Advances
which must however be distinguished from -
ordinary advances: the word "Special" will
be written against each such item,

(b) Deposits made will be entered on Form T,193, -

(c) Allotments will be entered on Form T,185, v

(4) Telegraphic Transfers will be entered on ~
Form T, 1886,

(e) Inter-station Payments will be entered on v
Form T,187. '

(f) All other Recelpts will be entered on Form
T.182 according to their prespective Heads !
and Subheads in the case of Regvenue, or
according to their account heads in the case

of those Suspense items not included in {(a)
to (e) above, '

6. The foregoing also applies to all contra entries
in the Payments Cash Book,

7 In certain stations where there are only a few
separate Cash Books and Departmental Receipts are posted
direct to the Treasury Cash Book it will obviously be

necessary for such departmental receipts to be classi-
fied on Form T.182,



TREASURY CIRCULAR No. 26/19L8.

Residents and Heads of Departments are reminded
that all expenditure for the year 1948 must be authorised
by General Warrant, Requisitien to Incur Expenditure or
Supplementary Warrant. Where a Supplementary Warrant
1s likely to be required, the application must be made
prior to the incurring of expenditure.

2. During the year 1947 many cases of overspending
of votes ocsurred where no supplementary warrant had
been applied for, or granted, "and your attention is
invited to Colonial Regulation No. 265.

3, Officers are reminded of their liability to sur-
charge when unauthorised expenditure has been incurred,

L, X. MORSE,
Ag. Financial Secretary.
Kuching, 8th December, 1948.
E/1.
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TREASURY GIRCULAR NO,L/19L9,

SARAWAK GOVERNMENT AGENTS IN SINGAPORE,

It is notified for general information that the
functions and duties of the Sarawak Gecvernment Agents in
Singapore are those set out below:

1. The booking of bassages by sea and air as instructed
by Government, They are not authorised to book passages

on Government account uniess they have specific authority
to do so.

2. The bcoking of accommodation for Government Officers,
wives and Families, in transit through Singapore, as
instructed by Government,

3« The Agents will be authorised by Government to ray
, Hotel Bills, for board and aceommodation only, for officers
and their wivés ang families detained in Singapore,

4. The Payment of advances of salary to officers in Singa-
pcre where such advances nave been specifically authorised
by Government, 411 advances made will norimally te recovered
from the salary of the officer at the end of the month 1in
which the advance is received, The commission charged by

the Agents in respect of such advances isg recoverable from
the officep.

5. When the Agents are reguested by an oificer, or a
member of his family, to book passages or accommodation,
cr to pay advances, and no authority has been received by
them from Government, they may seek such authority ny

telegram, the cost of which shall be recoverable from the
officer,

6. The handling of small items of Government stores for

onward shipment to Kuching, or Government stores purchased
in Malaya.

7. The handling of cfficers’ heavy gear, e,g. motor cars
or refrigerators,

8. The handling of an officer's personsal light baggage is
usually dealt with by the hotel at which he is booked %o stay.
It is, however, advisable that confirmation be sought from
the hotel before onward shipment, and also that an enguiry

be made of the Agents. There is a broposal for the bulk
handling or baggage to vessels lying in the reads, and it

is possible that g hotel may not be aware of the arrange-~
ment in respect of =a particuvlar ship, in whieh case -~ if
hotels or bassengers have to make their own arrangements -
considerable €Xpense may be incurred,

L.X. MORSE,

Ag. Financial Secretary,
Kuching, 22nd January, 1949,

TREASURY CIRCULAR NO.5/1949,
A, 8, W. FORM T.198.

Please read "triplicate" for the word “quintuplicate™

in the fourth line of the first paragraph of Form T.198 attached
to Treasury Circular No.27/1018 Antad OFh Tomar oo Rt
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IREASURY CIRCULAR NO, 7/1949.

LOSSES OF PUBLIC MONEY OR STORES.

The following procedure, which is to be adopted in al1
r stores, is issued for general

cases of lcsses of public money o
information,

2. All losses to be reported immediately,

(1) A report on all losses, even if they have been made
good shall be made immediately in triplicate. The original and

duplicate shall be sent to the Accountant-General, and the tri-
plicate to the Principal Auditor,

(2) It is not within the discretion of any officer to with-

hold a report of any case in which the theft, fraud, misuse or loss
of public funds is known or suspected, notwithstanding that resti-

tution may have been made
restitution to be made,

(3) 1If after preliminary investigation the Head of Office

; nor will a report be deferred to enable

has reason to suspect that the loss is due to theft, fraud, crimi-
nal misappropriation op other criminal offence, he shall immediate-

ly report the mattep to the Police,

3. Investigating ang Reporting Losses - Procedure.

Investigations into gach case of loss of public money
or stores shall be carried out by the Head of Office so that a

(1) A preliminary report in terms of paragraph 2(1) shall
be made to the Accountiant-Geheral and Principal Auditor,

(ii) Unless the Accountant-General issues instructions to the
contrary or informs the Head of Office that he ig despatching

8 member of his staff to conduct en enguiry, the Head of

Office shall proceed to investigate the matter in detail, or

arrange for an investigation by 2 suitable officer.
(i11) A report shall then be submitted to the Accountant-

General (in duplicste) with a copy to the Principal Auditor

giving specific information in respect of ;-
(a) the nsme of office;

(b) the office or Place where the loss, shortage of
theft occurreg

.
b4

(¢) the date of the occurrence;

(d) the amount involved in the loss or the value of the
stoeres lost and whether or not it has been partly

or wholly mage good;

(e) the name or the officer immediately responsible for

the custeody of +he cash, stamps, receipts, or stores

which have been lost, or stolen, or are short end
the length of time they have heen in his custody;

(£} the precise clrcumstances in which the loss, short-

age or theft occurred;

(g) whether the loss, shortage or theft occurred

directiy or indirectly from the apperent negli-
gence of gny officer; )

(h) whether the matter hes been reported to the Police,

R |

©




TREASURY CIRCULAR NO.10/1949.

COLONIAL DEVELOPMENT AND WELFARE SCEENE STORES,

The following extract from a letter dated 25%th
February, 1949, received from the Crown Agents for the
Colonies, London, is circulated for general information and
necessary action by all Officers concerned:-

"With reference to the Secretary of State's ,
Circular saving telegram of the 15th June 1944 regarding
the non-insurance of supplies wholly charged to Colonial
Development and Welfare Schemes and subsequent circuler

of the 5th September 1944 requiring the lnsurance of
stores at the expense of Colonial Governments in the case
of scheires which are financed jointly by the Colony and
H.M. Treasury, provided it is the current practice of
those governments to insure, we have the honour to state
that we are often doubtful whether the stores on particu-
iar indents should be insured or not when the indents do
not give full paviiculars of the finuacial arrangements.

We would suggest therefore that in cases where
stores are wholly chargel to H.M., Treasury, & prominent
note should be made on the indent (or in the letter of
authority) stating "Indent is wholly chargeable to
Colonial Development and Welfare Scheme and insurance
is not required". :

In the absence of such a special instruction from

indents deted lst May 1949 or later, it will be assumed
+thet the normal standing instructions regarding insufance

should be foliowed and the premium will be charged to

the funds of the administration concerned. In the case
of indents dated prior to lst May, 1949, we will refer for
ihstructions when there is doubt.”

H. M. COCKLE.
Ag. Accountant-General.

Kuehing, 12th f=vch, 1949,

CT

®
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IREASURY CIRCULAR NO.12/1§L49.
WITNESSING PAYMENT VOUCHERS,

. In order to ensure compliance with the Intention of :
Financial Regulation 104 1t is essentigl that all payments made
t0 payees who are known to the paying officer shall be witnessed
by that officer himself. 1In all cases where the payee is unknown
to the paying officer, the payee shall be identified by some per-
PAE ¥BlAS- 081 ER-1R° (BSEARO QFfiRer end thet person shell sign

2. It will be apprecisted that this will entail the witnes-
sing of all payment vouchers, and paying officers should bear in

mind that they may be held responsible for any incorrect payment
which may be made. '

H.M. COCKLE.

_ _ Ag.Accountant- Genersl.
Kuching, 25th March, 1949,
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TREASURY CIRCULAR No. 14/1943,

Qutpatiegts Dispensary Charge.

' With effect from the date of the receipt of this
Circular, together with the form of fixed fee receipt,
Form T.201, at the Medical Dispensaries named hereunder,
the sum of twenty cents shall normally be charged, for

each attendance, to all bersons who receive medical
attention.

3. There shall be no question of any persons being
refused treatment because they are unable to pay the fee,

4. 1% is of great importance that Hospital Assistants
shall realise the trust that is being placed in them by
Government, in allowing them to exercise this powsr of
discretion, and every care shall be taken by them to
ensure that no charge of discrimination is at any time
made by a member of the public. ' In any case of doubt
the Hospital Assistant shall seek the advice of an
Administrative or Medical Officer.

5. The ‘Hospital Assistant shall give a réceipt to

each person, who pays the fee of twenty cents, on Form

T.201 - this form does not require the signature of the
Hospital Assistant, or of any other officer.

6. The sum of cash collected by the Hospital Assis-
tant shall be paid daily to the District Cashier who
shall check it against the counterfoils of the issued
receip¥s and initial the last counterfoil., He shall
then idsue a Ireasury Receipt for credit to Revenue Head
4 Deparimental Reimbursements B - Medical and Health ¢
Miscellaneous, The Treasury receipt shall state the

serial numbers of the Tixed fee receipts to which it
refers, '

T The Hospital Assistant shall Tile all such
Treasury receipts for record angd audit.
8

. All books of forms No. T.201 shall be carefully
checked Oh receipt and any error either in the numbering
Or guantity supplied, shall be reported immediately +o
the Accountant-General . If any errors are found after
the receipted issue voucher has been received by the

Accountant-General the receiving officer will be held
responsibility,

a. Indents for forms T.201 shall be svbmitted on
form T.71 4o the Accountant-Genersal,

10, Books of Form T,201 shall, when not in use, be
kept in a lockeq cupboard the key of which shall be kept

by the officer responsible for the safe custody of the
receipts,
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-~ TREASURY CIRCULAR No. 15/1949,

Inpatients Dispensary Charge (Rest Beds),

With effect from the date of the feceipt of this
Circular at the Medical pi i

of ten cents shad
night on which g rest bed is occupied,

3. There shall be no question of any Dpersons being refused
& rest bed because they are unable to pay the fee.

S T LI [ :
Date of | Dute of No. - Treasury Cashier's| Re-
No. [ Name | admis- Dis- of Fee | Receipt Initials |marks
Sion charge days Ho.
l
[ i -+
5. Whensver gz District officer shall decide to walve the

fee he shal}l certify the fact in the remarks column of the
admission register,

6. A Treasury Receipt shali be given to Every Person who
Octupies a rest beg and pays the fee of ten cents a night,
7. The admission register shall be produced to the Dig-

trict Cashier who shall verify that the number of days éntered
in the register is correct, He shall then enter the number

8. These fees shall bhe Crefit+ed +g Revenue Heag 4

4 Depart-
mental Heimbursements B. Medical and Health - g Miscelln

neous,

H. M, COCKLE,
Az, Aocnuntant—General.
Kuching, 27th April, 1949, e
C/I.

[33

L@;@LQQ&E@I@H Dispensaries with Rest Beds,

Bau Belaga Baram
Simanggang Dalat Bintulu
Betong Mukah Limbang
Lingga : Kapit Binatang
Lubok Antu Ravrilrad




TREASURY CIRCULAR No. 18/1949,

In order to avoid errors and omissions it has
been decideq that Outstations shall, in future, submit

copies of Journal Vouchers,
ivisional

H. M. COCKLE,

Ag, Accountant-General.

Kuching, 20th May, 1949,
z2/1.
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TREASURY CIRCULAR NWo. 20/1949.

Financial Regulation No. 214 is amended to

read as follows:-

"(i) Remittances shall be conveyed in
accordance with the following table:-

Mez-s of
Conveyance

- e e e e A+ b i

To whom Remittances
to be handed

Escort

Straits Steamship
Company

Sarawak Steamship
Company

Sarawak Steamship
Company (Coastwics)

Government Vessels,
launches or boats

Public wvessels or
launches pilying
for hire

Vessels or launches
the property of
private owners

Overland

Chief (Officers of
Vessels

IT no Senior Service
Officer %o Juragan

Juragan or Senior

Service officer if
travelling on board

Captain or Mate
Ferson-in-Charge

Senior Service
Officer or
Policeman-in-Charge

Not
required

Not
required .
At dig~
cretion
of des-
patching
officer

Yes

Yes

Yes

(i1)

Where an escort is required, as

_ rrovided above, the Sub-Accountant shall

' apply to the local police officer, stating
the number of boxes and the amount to be
remitt~d {whether in specie or notes), the
destination and the method of transport,
Reasonable notice shall be given.,

(111)

The strength of the escort shall

depend on the value of the specie and the
method of transport, and shall be determined
after consultation between the Sub-Accountant
and the police officer.

{iv)

Advantage will be taken of the nor-

mal Jjournsys of Senior Service Officers to
place them in charge of cash remittances.

[P TR
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TREASURY CIRCUY R No. 21/1949,

Outpatients Dispensary Charge.

The provisions of Tfeasury Circulars Nos. 14
and 15/1949 shall not apply to Government servants or
their families.

H. M. COCKLE,
Ag. Accountant-General.

Kuching, 31st May, 1949,

c/1.



TREASURY CIRCULAR Wo. 34/1949,

Co—oPerative Thrift and Loan Societies,

In accordance with paragraph 6 of Treasury Circular
No. 32/1949, Contributions to Co-operative Thrift and Loan
Societies shall be shewn as "Deductions - Qther" and dis-
tinguished by a "C" in that column of the Paysheets.

2. Deductions of this nature shall be credited to
"Deposits - Co-operative Thrift and Loan Societies" and
lists showing the names of the Societies and of members
and the nature of the deductions, i.e., subscriptions or
specific deposits, shall be rendered to this office for
payment and transmission to the Societies concerned.

3. Lepartments in Kuching shall submit these lists
together with their monthly Paysheets.

4. Outstations shall submit these 1lists direct to the
Treasury, Kuching, immediately after the close of each
month and in addition duplicate copies of the lists shall
accompany the monthly accounts to the Divisional Treasur -
ies for the purpose of checking the classification on a
Deposit Porm 7,193, These deposits shall be classified
separately from other deposits.

5. Separate 1lists are regquired for "The Saramak
Employees!' Co-operative Thrift and Loan Seciety, Ltd."

to which Government employees other than members of +the
sarawak Constabulary may belong and for "The Sarawak
Constabulary Co-operative Thrift and Loan Society, Ltd.",
but ne distinction shall be made in the Account Head
referred to in paragraph 2 above.

H. M. COCKLE,
Ag. Accountant-General.

Kuching, 30th November, 1949,
ZCI.




TREASURY CIRCULAR Wo. 35/1949.

Procedure at end of Financial Year,

Accounts due by Government. .

Heads of Devartments and of all 0ffices shall
ensure that, so far as possible, all accounts due by
Government are paid before 31st December, 1949, and
shall request all creditors to present their bills at
& date which will enable them to be so paid.

2., In Kuching, payment vouchers shall be delivered

%0 the Treasury not rater than 28th December, 1949, pE

and any vouchers rsceivsd after that date will be
returned to the Departments concerned. Divisional-

freasurers may make arrangements convenient 4o them-
selves in this matter.

3. Any payments in respect of the bills referred
to in paragraph 1 above made after 51st December, 1949,
shall be debited o the appropriate subhead in the

1950 accounts.

Accounts due to Government.

4. Every effort shall be made 4o collect all sums
due to Government in resnect of the year 1949 before
5lst December, 1949,

Imprest Accounts (Petty Cash).

5. Imprests shall be acéounted for in Full on or
before 31st December, 1949, any unexpended balance
being paid in to the Treasury, Kuching, the appropriate
Divisional Treasury or tc the sub-accountant who issued
the original imprest. Divisional Treasurers shall
notify the Accountant-General if any imprest holder
fails so to account for his imprest.

6. The following accounting procedure shall be
adopted: -

(a) A Journal Voucher shall be Prepared, de-
biting the various subheads of Expenditure
represented by the Petty Cash Vouchers and
‘crediting "Petty Cash". The Petty Cash
Vouchers shall be attached to support the
Journal Voucher.

(b} The unexpended balance of casn shall be
brought to account by the Divisional Treasurer
or sub-accountant on a Treasury receipt to the
credit of "Petty Cash?.

7. Imprests may be re-issued on the first business
dey of the year 195C.

Payment of Salaries, Vages and Pensions.

Salaries.




TREASURY CIRCULAR Wo. 38/1949,

JOURNAL VOUCHERS.

It has been observed that paragraph 3 of Treasury
Circular No. 6/1949 has not in all cases been properly
complied with, It is essential that Journal Vouchers
be classified in the same way and on the same Porms as
ordinesry payment vouchers and receipts, that is to say
in accordance with Treasury Circular FNo. 25/1948.

2. The procedure for classifying Journal Vouchers
differs only in one respect from that pertaining to
cash payments angd receipts. Whereas cash payments and
receipts are required to be classified dally (paragraph
9 of Treasury Circular ¥No. 25/1948), Journal Vouchers

are to be entered on the various Forms at the end of
each month.

3. With effect, therefore, from 31st Janvary, 13850,
Journal Vouchers shall be classified monthly as follows: -

(2} all cash transactions under each subhead or
each account head in the case of Suspense items
shall be entered on Form 7,182 or other appro-
Priate Form and totalled, as at present;

(b} the Journal Vouchers shall then be entered:
on these Forms under the relevant subheads, ete,,
after the sub-totals of the cash transactions

and these amounts shall also be totalled.

(c) finally the grand totals of both cash ang
Journal transactions under each subhead, etc.,
shall be shewn,.

H. M., COCKLE,
Ag. Accountant-General.

Kuching, 29th December, 1949,
C/I.

I%. S




Writing
2ff losases
and defd-
ciencies,
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Writing-off of Stores and Livestock

which losses of cash and Stores may be written ofs without

reference to the Secretary of State, Residents gng Heads
of Departments &re empowered to authorise,
to the Chier Secretary, the writing-of £ of

(a)  Single-head of livestock which they are satisfied
have died from natural causes, and

(b)  deficiencies in stores, not eXeeeding in any one
month $100 in aggregate original valye nor $25
for any individual item, if they are satisfied
that there is no room for suspicion gf fraud or
negligence,

2.

A
which will in dgue course form part of & new edition ot
Financial Regulations and which are now wi__k
of the Chief Secretary, in Torce.

H, M. COCKILE
Accountant-General,

Kuching, 23rg May, 1950,

R ) —

Without reference

667. Except as Provided in Regulation 671 losses, defi-
ciencies and devreciation of stores shall neot pe written

off without the authority of the Governor, and, where
Such losces are caused by fraud or negligence gnd it is
desired to relieve the responsible officer of any part

of his becuniary liability, the authority of the Secretoy

of State will ve reauired.

668. When losses, ete., are written off the authority
shall be quoted on the relevant issue voucher,

669. Losses, ete., shall be written off at the current
issue price.

670. A1l applications for authority +to Write off stores

Shall be submitted +o the Chief Secretary through the
Accountant-General and shall state the Value of the
stores involved. A copy of the application shall pe
forwarded to the Principal Auditor.

67). Minor articles of equipment, not eXCeeding $25/-
each in original value, or $100 in ageregate original
value in any one month which have become Unservicenble

OF are deficient or lost through normal Wastage, but not

through theft, may be written off by Residents or Heads
oI Departments, as the case may be, provided thet such
losses are not due to froud or negligence oyn the part
of any officer. Single head of livestock Which they
are satisfied have died from natural causes , may be
written off in the seme way. The Accountan+4.general or
Prineipal Auditor, to whom & copy of the Althority for
Writing off, shewing ouantities, original ynlues ond

dates of issue, shnll be forworded, may chnllenge the
exercise of this duthority.
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TREASURY CIRCULAR 1WQ. 19/1950

Procedure at end of ¥ inanc }“qur

The instruections given in Treasury Circular
No.35/1949 should be followed in general. The letest
da+e for nresentation of nsyment vouchers to the Treasury
in Kaching should be not later than 27th Tiecember, 1950,
The dates given in pesrograph 9 of the nrevious Ci rcuWﬁ”
should be 26th December, 1350, and 274h December, 195C,
respectively. The dctes given in parcgraphs 10 and 1L
should resd 29%th December, 1950, and 3Cth December, 1950,
respectively.

Z. Particulsxr attention is drawn %o the instruciions

- b

given in parzgraphs 5 and 11 of the previcus Cireulur.
Impresy Accounts and Overpayments keceived must be cleared
at the end of the year.

R, J. HEWNIXFE EEATON
Acting Accountrut-Genersl.

Kuching, 5th December, 1950,
HF




TREASURY CIRCULAR NO. 2/1951

Por information and neceSsary action, I append
an extract from new Finencial Regulations which have been
drafted but not yet issued:-

"269. No adjustments shall be made.to the accounts
of any year after the December accounts of that year
have been forwarded to the Divisional Treasury.- _
Should" the need for such an adjustment be brought %o
notice after the despatch of the accounts %o the
Divisional Treasury, the sub-accountant shall notify
the Divisional Treasurer accordingly,"

2. . Thus, adjustments called for in Audit aueries
. Which are rsceived in the Stetion after the end of the year
%o which the queries relate sholl not be made in outstations.
If it is agreed that an adjustment is required, the query
should be referred to the Divisional Treasvry for zction.

R.J. HEWIIKTP HFATOE
Acting Accountant-Genersl.

Kuching, 8th January, 1951.
HE




IREASURY CTIRCULAR NO. 4/1951

Paragraph 1 D (i) of Treasury Circuliar To.
51/1948 is cancelled. Tt is requested that all copies

of that Treasurr Circular mav be amended accordingly.

-

H. ™. COCKI.IY,
Lecountant-Genersal .

Kuching, 26th January, 1951.
HP

iy
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TREASURY CIRCULAR NO. 12/1951.

Covering Treasury Receipts for Forest Permits

Forest Department Permits are now supplied in
books of triplicate forms.

2, The original permit is to be handed to the person
who pays the fee, the duplicate is to accompany the Cash
Sheet to this office and the triplicate is to remain in

the boock.

3. - A form of official receipt is incorporated in the
permit and a covering Treasury Receipt shall not be issued
in addition to that receipt.

b This should save a considerable amount of work in
outstations.

H.M, COCKLE,
Accountant-General,

XKuching, 19th April, 1951.
ZCL,

Distribution:
All Heads of Departments
*  Residents
t Divislonal Treasurers
t  Deputy Assistant Treasurers
t Sub-~Accountants.

LY
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TREASURY CIRCULAR NO. 14/1951

The Kuching Co-operative Stores Society Limited

Deductions which are %to be made from salaries
of officers on behalf of the Kuching Co-operative 3Jtores
Society DLimited shall be shewn 25 "peductions - Other"
agé %istinguished by a "CS" in that column of the Pay-
sheets.

2. Deductinns of this nature shall be credited %o
"Deposits - Co-operative Stores" and 1lists showing the
names of members and the naturc of the deductions, i.e.,
purchases or shares, shall be submitted in duplicate
together with the monthly Payshects 1o this oifice for
necessary action.

H, M, COCKLE,
_Accountant-@eneral.

Kuching, 1lth May, 1951.
YA




hﬁﬁnm
)

TREASURY CIRCUTAR NO, 24/19571

FROCEDURE AT FND OF FIVANCTIAT YEAR

decounte due oy Governrent

Heads of Departments and of all Offices shall ensure
that, so far as possiole, all accourts due by Government are
paid before 31st December, 1251, and shall request all credi-
tors to present their biils at ‘'z dzte which will enable them
to be so paig. 3

2. In Kuching, payment vouchers for the year 1951 will .
be received in the Tre-sury on or before 27th December, 18517
Any voucher receivsag after that date will be returned to the
Department concerned. Sub-Accountants at Divisional Headguar-
ters and in cutstation: may make arrangements convenient to
themselves in-the matter oFf the latest date upon which they are
prepared to accept vouchers, but they should pear in mind that
having received a voucher 4 is their responsibility to see
that it is passedq thiovgh their Payments Cash Book before 3I1st
December, 1951.

-

Ca 2

3. Any payments, in respects of bills referred to in
paragraph 1 abcve, mad: af ver 31sv December, 1951, shall be
debited to the appropriats sudhead in the 1952 accounts.

-

Accounts dge te Government

4, Every effort shall be made to collect all sums due
to Government in respeco ol thy year 1951 before 31st December,
. 19510 =

Impre:f Accounts

- r

5. Imprests shall ve accounted for in full on or before
31st December, 1057, &y rmevzended balance being paid in ‘o
the Treasury, Kuching, or to the sub-accountant who issued the
original imprest. Sub-Accountants shall notify the Accountant-
General if any imprest holder fails so +o account for his
imprest. Treasury Circular No. 13/1951 refers.

6. The following accounting procedure shall be adopied: -
(a) A Journal Voucher shall be prepared, debiting the
various subheads of Expenditure represented by the Imprest

sub-vouchers and crediving "Tmprest Account" in the name
of the officer o whom thLe Imprest was issued. The

Imprest Sub-vouchers shall he attached to support the
Journal Voucher.

(b) The 2nexpended balance of cash shall be brought to

account by the 3% m.count nt -sn 5 Treasury receipt to the
wne name of the officer to

t
credit of "Imprest 2 :count" in
whom the Impres® waue goned

i

ol

7. Imprests moy v 1o isaued on the first business cay
of the year 1952 ,0n1 ¢ +0me ““ficers who hold an Imprest

LPE
ANl 4 nads nne Fana

Warrant which is voilid rov che wvesr 14592 .

b -r



Payment of Salaries, Wages and Pensions

-

Salaries

RSN

8. Monthly salaries may be paid on 2lst December, 1951.
Paysheets shall be delivered to the Treasury, Kuching, cn or
before 14th December, 1951, and to Divisional Treasuries cn
or before the 17th December; 1951.

Vages

9. Wages may be paid in respect of the period up to anc
including 26th December, 1951. The relevant vouchersshalli be
delivered to the Treesury, Kuching, or appropriate Div.iz-nal
Ireasury, not later than 2T7th December, 1951. In outstations

wages may be paid at any convenlent tlme, but they shall not be
paid in advance,

Egnsians

10. Pensions shall no% be paid before 31lst December,l1951.

Overpayments Rsceived

11. Unpaid amounts shall, in the normal manner, be
credited to Overpayments Recelved BOT on the 31st December
all amounts in Overpayments Recelve-"ﬁcoount shall be credited
back to the subheads to which they were originally debited.
This shall be done by means of & Journal Voucher debltlng
Overpayments Received and crediting the subheads in question.
An example 0f the correct accounting procedure is given in
paragraph 11 of Treasury Circular No. 35/1949.

Boards of Survey

12. On or befeore 17th December, 1951, Heads of Depart-
ments and other officers having under thelr charge cash, bank
balances, stamps, or stores of any kind shall inform the
Chief Secretarg or Resident, as the case may be, of their
nature in order t+that the necessary Boards of Survey may be
appointed as required by Colonial Regulations 300 and 344 and
Financial Regulations 177 and 246, 28

‘z";j

H. M. Cockle,
Accountant-General,

SARAWAK.
Kuching, 27th Wovember. 1751, Q}ﬁl
CP
Digtribution:

Resldents & Heads of Departments.

Tifard md monem T Mmoo~ maimm
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Residents & Heads of Departments

Divisional Tr

Distribution:

surers.

Y

Deputy Assistant Treasurers

All Stations.

stations.,
o= Ps

TREASURY CIRCULAR NO. 25,1951

With effect from lst January, 1952, the classifi-

cation of the accounts of the Colony will be centralised in
the Treasury, Kuching.

2. The Appendix, which accompanies this Cireular,
shows: -

(a} Forms and returns which will no longer be
used in outstations.

(b) Treasury Circulars which are cancelled or
amended, consequent upon this reorganisation.

{c) Porms and Returns which remain current, but

copies of which need no longer be sent to Divisional
Treasuries.

. Stations should note that Proper records of
"Deposits" and "Special Advances" (Ireasury Cireunlars 23/1949
and 11/1951) must still be maintained. It remains the res-
ponsibility of Divisiocnal Treasuries to ensure that interest
and repayments of Shophouse TLoans ars promptly cellected

and properly accounted for, and they shall be responsible

for making their own arrangements for this within their
Divisions.

4, Monthly revenues figures and guarterly expenditure
figures, which are now sent to Divisional Treasuries, shall
in future be telegraphed to the Treasury, Kuching, by all

5. With effect from the monthly account relating to
the month of January, 1952, the monthly accounts of all
stations shall be sent direct to the Treasury, Kuching, not
Lo Divisiocnal Treasurie5. The Bc0ounts shall be transmitted
oy the first post leaving the station after the end of the

month to which they relate, and shall be sent by registered
post,
5. Heads of Departments are informed that monthly

Divisional statements of Revenue and Expenditure will be
rendered to them by the Treasury, Kuching,

T. All Departmental Warrant holders are reminded of
the importance of ensuring that Form T.196 (Return of Monthly

Expgnditure) 1s despatched direct to the Head of Department/
Resident who issued the Warrant in accordance with Treasury
Circular No. 8/1951, and it cann

ot be too strongly emphasigze-
that the importance of that Circuwlar is not diminished in an:
way .

8. With effect from 1s% January, 1952, the Senior
Treasury Officers in Charge of Treasuries at Divisional
Headgquarters will be Deputy Assistant Treasurers; they will

be stationed at Simanggang, Sibw and Miri. Their advice on
accounting matters ma

v be sought by outstations,

g. Assistant Treasurers with the title of Treasurys
Inspeotors, one of whom will normzlly be based on Kuching
and the other on Sibu, will travel the Colony extensively

visiting 8ll Stations as frequently as possible to give advice
and guidance,
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TREASURY CIRCULAR NO. 8/1952.

Journal Vouchers.

A new type of journal voucher %f which a specimen
is attached is to be introduced forthwith. :

2. It will be seen that the journal voucher is in
three parts, Form Nos, T.48A, B and C, These three
parts together form the original voucher and must on no
account be separated. Parts "B" and "C" are NOT copies

of part "A". The necessary copies must be taken on
plain paper.

5. Indents should be made upon the Government Printing
Office in order that the new form may be introduced as
soon &s possible., Stocks of the old type of journal
voucher should not be used after supplies of the new
journal voucher have been received,

H. M. COCKIE,
Accountant-General,
SARAWAK.

Kuching, 8th March, 1952,
BL,

Distribution:

Residents and Heads of Departments
Treasury Inspector

Deputy Assistant Treasurers

All Stations.



THEASURY UIHCULAK NO. 12/195%2.

UNALLOCATED STCORES .
NEW STORES REQUISITION/ISSUE FORM.

In order to avoid the necessity for prepgring
and cireculating journal vouchers in respect of issues
of unallocated stores, and to facilitate the posting
of these items to the relevant heads of expenditure,
& new Stores Requisition/Issue form will be brought
into use with effect from lst Mey, 1952, After this
date, no requisitions for unallocated stores will be
accepted on the present form G.l.

2. A specimen of the new form is attached, It
will be seen that the top portion comprises the re=-
quisition form 2nd the botiom portion the receipt for
an issue, The form is bound in books in gquintuplicate,

3 Five copies will be prepared by the indenting

department, whose serial number will appear in the top
right hand corner.

4, ' The first four copies will be sent to the Store-
keeper who will retain one and return the other three

with the articlés supplisd, completed in the top and
middle sections.

5. On receipt the indenting department will complete
the final section, retain one copy to support the entry
in its books and return the other two to the Storekeeper.

6. Each requisition voucher should includs only

those items which are to be debited to the same subhead
of expenditure.

7. Indents for the new form should be submitted to

the Superintendent, Government Printing Office, in the
normal menner,

NOTE. This requisition/issue voucher is for use only
when indenting for UNALLOCATED Stores. The present
requisition form G,l should continue be used for the
issue of allocated stores where no financial ad justment
15 necessary, until the introduction of am amended form

is generally notified, The value columns need not be
filled in,

H. M, COCKIE,
Accountant-General,
Sarawak.

Kuching, 23rd April, 1952.
BL, :

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
411 Stations.




......................... Departmenial No.

| 5 . : : Issve-Vouemer O 14

*
SARAWAK GOVERNMENT.
‘ STORES REQUISITION — ISSUE VOUCHER.
SR Date oo
—_ _ 1
- Please supply the following stores -— )
Officer ..o
- ' Appointment ... 0
— I . i | 2 ‘ 3 i 4
j (Juantity : $.B. el i ! Ex. 3 . '
Description Reghired Folic 1 Price . Store  Handling : Freight
- f “ % ots. © § cts. ‘ $ ots.. K cta.
il R R
i '1 i i
l! l
- | f ; )
! ' |
| L
| o
- !
f i ; : '
-— | . ! : !
' po |
- o
;l P | |
i L i J
L ~ :
- Authority for issue : __N_ki‘g__m L o I S . o
Total § i : |
" | 1 ! i
Stores issued as detailed above. Please return two copies of form duly compleﬁ:ed—.
‘ O Storekeepdr.”
Date ....... VU . -

- Stores received as detailed above to a value of $

my vete Head ...................... . tv... gab-head



TREASURY CIRCULAR NO. 13/1952.

Co-operative Thrift and Loan Sdoletles

Attention is drawn to Treasury Circular No. 34/1949
dated 30th November, 1949, in which it is stated that 1lists
shewing the names of members of the various Societies and
the nature -of the deductions, i.e, subscriptions or speci-
fic deposits, shall be rendered to this office for payment
and transmission to the Societies concerned. It is impera-
tive that these instructions be complied with strictly in
order that payments to the Societies may be made promptly,

2. Any station which has not already submitted these
lists for any period shall do so forthwith.

H. M, COCKLE,
Accountant-General,
: SARAWAK,
Kuching, 26th April, 1952,
BCL
Distribution:
Residents and Heads of Departments

Deputy Assistant Treasurers
All Stations.
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Payment of Salaries, Wages and Pensions

Salaries

8. Monthly salaries may be paid on 22nd December, 10952.

Paysheets shall be delivereéd to the Treasury, Kuching, on or
before 15th December, 1952, and to Divisional Treasuries on

or before the 17th December, 1952,

Wages

9. Wages may be paid in respect of the period up to and
including 25th December, 1952. The relevant vouchers shall
be delivered to the Treasury, Kuching, or appropriate Divi-
Sional Treasury, not later than 29th December, 1952, 1In
ocutstations wages may be paid at any convenient time, but
they shall not be paid in advance.

FPensions

10. Pensions shall not be paid before 31st December, 1952,

Overpayments Received

11. Unpaid amounts shall, in the normal manner, be credited

to Overpayments Received, BUT on the %1st December all amounts

in Overpayments Received Account shall be credited back to the
subheads to which they were originally debited. This shall be
done by means of a Journal Voucher debiting Overpayments Received
and crediting the subheads in gquestion. An example of the

correct accounting procedure is given in paregraph 11 of Trea-
sury Circular No. 35/1949,

// , Boards of Survey

12, On or before 17th December, 1952, Heads of Departments
and other officers having under their charge cash, bank balances,
stamps, or. stores of any kind shall inform the Chief Secretary
or Resident, as the case may be, of their nature in order that
the necessary Boards of Survey may be appointed as required by

\\ Golonigl Regulations 252 and 276 and Financial Regulations 177
and 246, _

H. M. COCKLE,
Accountant-General,
Sarawak.
Kuching, 14th November, 1952. | 3042
CPF
Distribution:

Residents and Heads of Departments.
Deputy Assistant Treasurers.
All Stetions.




TREASURY CTROCULAR NO. 31/1952,

PROCEDURE AT END OF FINANCIAL YEAR

Accounts due by Government

Heads of Departments and of all Offices shall ensure
that, so far as possible, 'all accounts due by Government are
paid before 31st December, 1952, and shall request all credi-
tors to present their bills at a date which will enable them
to be so paid.

2, In Kuching, payment vouchers for the year 1952 will

be received in the Treasury on or before 27th December, 1952.
Any voucher received after that date will be returned +o the
Department concerned. Sub-Accountants at Divisional Head -
quarters and in outstations may make arrangements convenient
to themselves in the matter of the latest date upon which
they are prepared to accept vouchers, but they should bear
in mind that having received a voucher it is their responsi-
bility to see that it is passed through their Payments Cash
Book before 31st December, 1952.

3. Any payments, in respect of bills referred +o in

paragraph 1 above, made after 31st December, 1952, shall be
debited to the appropriate subhead in the 1953% accounts.

Accounts due to Government

4. Every effort shall be made to collect all sums due

to Government in respect of the year 1952 before 31st Decem-
ber, 1952,

Impfest Accounts

5. Imprests shall be accounted for in full on or before
5lst December, 1952, any unexpended balance being paid in

to the Treasury, Kuching, or to the sub-accountant who

issued the original imprest. Sub-Accountants shall notify

the Accountant-General if any imprest holder fails so to
account for his imprest. Treasury Circular No. 1%3/1951 refers.

6. The following accounting procedure shall be adopted:-

(a) A Journal Voucher shall be prepared, debiting the
verious subheads of Expenditure represented by the
Imprest sub-vouchers and crediting "Imprest Account”
in the name of the officer to whom the Imprest was
issued. The Imprest sub-vouchers shall be attached
to support the Journal Voucher.

(b) The unexpended balance of cash shall be brought to
account by the sub-accountant on a Treasury receipt ,
to the credit of "Imprest Account" in the neme of ?;f%
the officer to whom the Imprest was issued.

T Imprests may be re-issued on the first business day
of the year 1953, only to those officers who hold an Imprest
Warrant which is'valid for the year 1953. 4 lications for
imprest Warrants for the year 1953 should be Torwardsd 15 me

EE S S sy g isegnp g agetey A S s M PR Rl A s S TR T IS mnmrn by




-2 A

Payment of Salaries, Wages and Pensions

Salaries

8, Monthly salaries may be paid on 22nd December, 1952,

Paysheets shall be delivered to the Treasury, Kuching, on or
before 15th December, 1952, and to Divisional Treasuries on

or before the 17th December, 1952,

Wages

9. Wages may be paid in respect of the period up to and
including 25th December, 1952, ~The relevant vouchers shall
be delivered to the Treasury, Kuching, or appropriate Divi-
sional Treasury, not later than 29th December, 1952, 1In
outstations wages may be paid at any convenient time, but
they shall not be paid in advance.

Pensions

10, Pensions shall not be paid before 3lst December, 1952.

Qverpayments Received

11. Unpaid amounts shall, in the normal manner, be credited

to Overpayments Received, BUT on the 31s%t December 21l amounts

in Overpayments Received ACcount shall be credited back to the
subheads to which they were originally debited. This shall be
done by means of a Journal Voucher debiting Overpayments Receilved
and crediting the subheads in question. An example of the

correct accounting procedure is given in paragraph 11 of Trea-
sury Circular No. 35/1949.

// Boards of Survey

1z, On or before 17th December, 1952, Heads of Departments
and other officers having under their charge cash, bank balances,
stamps, or stores of any kind shall inform the Chief Secretary
or Resident, as the case may be, of their nature in order that
the necessary Boards of Survey may be appointed as reguired by

Colonigl Regulations 252 and 276 and Financial Regulations 177
and 246,

H. M. COCKLE,

Accountant-General,
Sarawak,

Kuaching, 14th November, 1952. ffé;%%;)
CF

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers.
All Stations.

.
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TREASURY CIRCULAR WO, 8/1953,

Unallocated Stores.
Stores Reguisition/Issue Vouchers,

As 3 result nf the considerable time taken by
some Departments/Stations in returning copies of Stores
Requisition/Issue Vouchers to the Government Storekeeper
it is not yet possible for the Treasury to close the

igggunts of the Colony for the year ended 31lst December,

2e With a view to eliminating this delay in future
years, the following instructions shall be observed

with effect from the date of receipt of this Circular:-

(a) The indenting department shall insert the Head
and Subhead of charge on the Stores Requisition/
Issue Voucher prior to submission to the Govern-
ment Storekéeper,

(b) The Government Storekeeper shall return any
Stores Requisition/Issue Voucher which does not
comply with {a) above, to the indenting Depart-
ment/Station,

(¢) Stores Requisition/Issue Vouchers shall be
receipted and returned to the Government Store-
keeper within 24 hours, or by the first available
post, after the receipt of the Stores,

(d) The Government Storekeeper shall report any

infringement of these instructions to the
Accountant-General,

H, M. COCKLE,

Accountant-General,
Sarawak,

Kuching, 8th June, 1953,
CF

Distribution:

Residents and Heads of Departments.
Deputy Assistant Treasurers.
411 Stations,



TREASURY CIRCULAR NO, 11/1953.

Overseas Scholarships
Contributions from Private Persons.

An extract from the Honourable the Chief Secre-
tary's memorandum No. 1/181/53 dated 22nd July, 1953,
15 quoted below for your information and necessary
action:~

" I am directed to inform you that, in all
cases in which Government has awarded an
overseas scholarship on the understanding
that the parent, guardian or other supporter
of the scholarship-holder shall contribute a
certain sum towards the cost of the scholar-
ship, all such payments received are to be
credited to the Development, Welfare and
Reconstruction Fund. "

2. Revenue should be credited to Part II. Develop-
ment, Welfare and Reconstruction Fund Head 9 - Revenue
from Sales, etc. :

I ;
AL, ‘
\ O /

"Acting Accountant-Genéral,
Sarawalk.

Kuching, 10th August, 1953.

Distribution:

Residents and Heads of Departments.
Deputy Assistant Treasurers,
All Stations.




TREASURY CIRCULAR NO. 14/1953.

Sarawak Co-operative Central Bank Ltd.

With effect from 5th October, 1953, cheques
issued by the Sarawak Co-operative Central Bank Ltd.,
drawn on the Chartered Bank of India, Australia and
China, Kuching Branch, in favour of registered Co-~
operative Societies may be cashed at any Government
Treasury free of conmission,

2e Remittances from Co-operative Societies to
the Sarawak Co-operative Central Bank Limited may
be sent free of commission,

: :( '.[4!.._._[-\{." e __::,._.—
Acting Accountant-General,

Sarawak,

Kuching, 3rd Cetober, 1953,
LHF

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers.,
All Stations,




TREASURY CIRCULAR NO, 15/1953.

"Overpayments Received" Account

The attention of Heads of Departments and of
all Accounting Offices 1s drawn to the fact that in
spite of Treasury Circular No. 31/1952 which was
issuzd on 14th November, 1952, this account for the
year 1952 elosed with a credit balance of $6,447.15.

2, Every effort must be made by all Accounting
cuficers to ensure that this account is cleared
berfore the 1953 aceounts are closed,

Al (Y
{'( (;17 P ‘/ k —/_\ .

Acting Accouhééﬁt—ééé%;gi,
Sarawak,
duching, 1lLth October, 1953,
28y
Distribution:
Residents and Heads of Departments

Deputy Assistant Treasurers,
A1l Stations,
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ITREASURY CIRCULAR NO, 17/19%53,

The attention of Heads of Departments and all
sffices is drawn to Treasury Circular No. 31/1952
regarding the "Procedure at end of financial year",
The instructions contained in this eireular shall be
followed at the end of the current Year,

A7 - -

SA ] " /

/S 2l -

Acting Accountant-General,
Sarawak,

Kuching, 17th November, 1953, .
HEF
Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
All Stations
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PTREAQURY CIRCUL:R KO. 15/195k. . - - . o

Integptation Transact;ons.
N .

The attention of all cfficers is drawn to the
revision of Section 19 of Financial Regulations which
will be distribyged at an early daté.

2. The new procedure shall be brought into operatiocn
as and from lst August, 1954, Inter Station Fayments .

issued prior to lst August shall be cleared in accorddhce
with the existing procedure. .
--f

3. - A specimen set of the new draft forms (T.244) is
attached for your information, The new form of dra‘t
shall be used to effect payment at another station on

B half of -individuals or firms resident in the stdtion
of origin, but shall not be issued to the public between
stations at both of which banking facilities are ,avail-
able or between stations at both of which Money Order®
business is transacted by the Post Office,

The following notes are issued for guidance:-
¥ 1

ISSUING STATIUN - Part 1 of the Draft shall be completed °
and the name of the payee and amount written legibly or
printed using hard copying pencil, Siznatures shall be
written in ink. The original shall be handed To the
person making the remittance, and that person requested
to forward the draft to the nayvee,

The duplicate copy shall be sent by first mail registered
post to the Treasury office at the station of payment.

The triplicate copy will suppert the Cash Receipts Book
entry and shall be forwarded toszether with the monthly
accounts to the Accountant-(Gensral.

The quadruplicate copy shall be retained by the issuing
office for records and audit inspection,

PAYING OFFIC.

When an original draft is nresented for payment
it shall be endorsed and cated by the payee and a six
cent stamp aiffixed if the amount of the draft is for
an amount of more than $10,00 and not exempt from the
payment of Stamp Duty in accordance with Article 35 of
Schedule A o tﬁe Stamp Duties Ordinance - Cap. 17.
The original shall then be compared with the duplicate
of the draft received from the issuing station. Should
a draft be presented for payment before receipt of the
duplicate aavice copy the Sub-Accountant shall obtain
confirmation by telegram before making payment.

The Sub-Accountant, having satisfied himself that
the draft is in order and that the person presenting it
is the person named thereon, shall then effect payment.
Immediately thereafter he shall cancel the draft by
initialling in red ink over both siznatures of the
drawers of the draft and stamp the original and dupli-
cate copies WPAIDY,

Special care shall be taken to ensure that every

I B 4 N [ - - =T P B S |
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Part | for completion at Office of Issue except * «,

Cart O for completion at Paying Station

104623 Bl —23/3/34 -G, P, Sarawar

A Payng *
¥ ' {Sta[ion } |
NOT OVER DOLLARS...oorsevssvrsessnees cooeseses oo | — ]
Government of wak ‘ for use by luning Staticn |

o T

Pay M Commaission Paid
Hel&
Subbead I o
Tatal )

Issied at o et 19 S
Office of Lsane / Accountant General
Offcisl Stamp. Sub-Accountant
LID FOR PAYMENT WITHIN SIX MONTHS FROM DATE OF ISSUER :
Receipt and Endorsement s .
Received this the day of 19 .
Dollars _ ' )

in full discharge of above draft

6 conta
stamp
for mollmu
itne ' ' 510
Witness to marks over
and payment made
it My presence

Sigriature of Receiver.

239
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TREASURY CTRCULAR NO, 20/195L.

Economy Labels,

In order to avoid unnecessary expenditure and
in an endeavour to reduce the ever increasing demand
for manilla envelopes the Government Printer has been
requested to print a supply of economy labels.

2, A specimen label is attached to this circular
and I should be grateful if you would ensure that such
a label is used for inter-govermmental correspondence
emanating from your division/department,

3. Supplies of these labels are available from the
Government Printer,

H, M. COCKLE,

Accountant-General,
Sarawak,

Kuching, 23rd August, 1954,
CF '

DISTRIBUTION:

All Residents and Heads of Depairtments,
All Deputy Assistant Treasurers.
All Stations.
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~ @ TLEASULT CIRCULAT, iy, 32/195L.

_ ERUCEUULE o7 £kl UF FYNetCLAL Ydak
Accounts due by Government

Heads of Departments and of all (ffices shall ensure
—_ that, so far as possible, all accounts due by Government are paid
before 31lst December, 1954, and shall request "1l creditors to
present their bills at a date which will enable chem to be so paigd.

2. In Fuching, payment vouchers for the year 1954 will he
received in the Treasury on or before 29th December, 1954, iny
voucher receiv.. after that date will be returned to the Depart-
ment concernecd, sub-Accountants at Divisional Headquarters and
,. in outstations may make arrangements convenient to themselves in

the matter of the latest cate upon which they are prepared to
— accept vouchers, but they should bear in nmind that having received
: a voucuer it is thelr responsibility to see that it is passed
° through their Payment Cash Book before 31st December, 195%4.

3. Any payments, in respect of bills referred to in para-
graph 1 above, made after 3lst December, 1954, shall be debited
to the appropriate subhead in the 1955 accounts, :

Accounts due to Government

- L, Every effort shall be made to ceoll:ct all sums due to
: Government i. respect of the year 1954 before 3lst December, 1954,
- lmpress Accounts
3. Imprests shall be accounted for in full on or before

31st December, 1954, any unexpended balance being pa’d in to che
freasury, Kuching, or to the sub-accountant who issued the original
imprest, Sub-Accountants shall notify the Accountaut-General. if
any imprist holder falls so to accoust for his imprest, Treasury
- Circular No. 13/1951 refers, ‘

" 6. The following accounting procedure shall be adopted:-

(a) A Journal Voucher shell be prepared, debiting the
various stvbheads of Expenditure represented by the
Impres” sub=vouchers and crediting "Imprest Account®
in the name of the officer to whom the Imprest was
issued, The Imprest sub-vouchers shall be attached
to support the Journal Voucher,

(b} The unexpended balance of gash shall be brought to

accornt by che sub-accountant on a Treasury receipt
- to the credit of ¥"Imprest Account® in the name of
the officer to whom the Imprest was issued,

7. Imprests may be re-issuec on the first business day of
the year 1955, only to those officers who hold an Imprest Warrant
which is valid for the year 1955, Appiications for Imprest
Warrants for the year 1955 shoulc be forwarded to me at_the

o earliest opportunity after the rsceipt of this Circular,
Tayment Of Salaries, ¥ages and pensions @ 7
3 Salaries

Lo TN B 3 T, PO, Rl



TREASURY CIRCULAR Nu. 33/1954.

It has been observed that occasional misalloca-
tions are made in the posting of the Colony accounts
due to incorrect titles being given by stations and
departments to 'Below-the-line' accounts,

2. A schedule gziving the titles of all 'below-the-
line' accounts in use in the territory is attached and
I should be grateful if accounting officers would ensure
that all vouchers debiting, and all receipts crediting,-
a tbelow-the-line' account are correctly prepared, e,g,,

Head: Deposits

Subhead: DMiscellaneous - Court (responding
station},

3. Any amendments which affect the schedule of
'below~the-line! account heads will be advised to
stations and departments from time to time.

H, M, CUCKLE,

Accountant-General,
Sarawak,
Kuching, 6th December, 195},
LCF
DISTRIBUTIUN:

All Residents and Heads of Departments
All Deputy Assistant Treasurers
All 3tetions,
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Wagzes

9. Wages may be paid in respect of the period up to and
incluaing 25th December, 1954, The relevant vouchers shall be
delivered to the Treasury, Kuciiing, or appropriate Divisional
Treasury, not later than 29th December, 1954, In outstations
wages may be paid at any convenient time, but they stiall not be
paid in advence. T

Pensions

10, Pensions shall not be paid before 31st December, 1954,

Yverpayments Received

11, Unpaid amounts shall, in the normal manner, be cre- '.F
dited to Uverpayments Received, BUT on the 31st December all
amounts in Uverpayments Received fAccount shall be credited back
to the subheads to which they were orizinally debited. This
shall be dcne hy means of a Journal Voucher debiting Uverpayments'.
Received and crediting the subheads in question, i

Board of Survey

12, Un or before 17th December, 1954, Heads of Departments
and other officers having under their charge cash, bank ralances,
stemps, or stores of aay kind shall inform -he Chief Secretary
or hesident, as the case may be, of their nature in order that
the necessary Boards of Survey may be appointed as required by
Colonizal Regulations 252 and 276 and Financial Regulations 351
and /21,

H, . CUCKLE,

Accountant-General,
Sarawak.,

Kuching, 29th Wovember, 1954,
Residents and Heads of Departments,

Deputy Assistant Treasurers,
All Stations,




BELUW-THE-LINE ACCULUNTS

CUDE
_ . . PUR TREASURY
HEAD SUBHEAD KUCHIXG, USE
UNLY
~  PIXED DEPUSITS -
CHARTERED BANK,
KUCHING ' ~ FDC
—  GENFRAL REVENUE
| BALANCES GRB
iMPRESTS TMP
- INVESTMENTS | NV
~ INVESTMENTS
ADJUSTMENTS INA

- INVESTMENTS -

SPECIAL FUNDS CUSTUMS ALLUWANCE FUND T

RUBBER FUND v

- WIDUWS? & URPHANS! PENSIUNS FUND 150
JUINT CULUKIAL FUND (W. & U,P, FUMD) Ry

P JUINT CULUNIAL FUND (PRUVIDENT FUKD) TeF

_- JUINT CULUNIAL
_ FUND JCF

SURPLUS & DEFICIT SAD

®)
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BELUW=THE-LINE A GCUUNTS

CRUWN AGENTS

- CUDEURY
, F(R TREAS
HEAD SUBHEAD KUCHING . USE
~ Lt
SPECIAL FUNDS CUSTUMS ALLUWANGCE FUND CAF
PRISUNS REWARD FUND PRF
- CUNSTABULARY REWARD FUND SCR
RUBBER FUND RF
BUUYS AND LIGHTS FUND BLF
- TURTLE TRUST FUND TTF
TURTLE TRUST SUSPENSE TS
PRUVIDENT FUND GPF
- WIDUWS' & URPHANS! PENSIUNS FUND WPS
LUCAL AUTHURITIES! EMPLUYEES!
PRGVIDENT FUND LPF
‘ CULUWNIAL DEVELUPMENT & WELFARE FUND CDW
- DEVELUPMENT, WELFARE & RZCUNSTRUCTIULN
FUND DWR
- @
CURRENT ACCUUNTS | INTERTERRITWRIAL
—- BRUNEI BRU
MALAYA MAL
NWRTH BURNEU BNE
_ SINGAPURE SPR
INDIA IND
AGENTS
- MANSFIELDS SINCAPURE MAN
HARRISUNS & CRUSFIELD, LABUAN HCL
- LUCAL
BRUUKE DUCKYARD CED
RICE CUNTRUL CUMMITTER RGC
- PUSTS AND TELEGRATFHS PT
PUSTS UFFICE SAVINGS BANK, KUCHING PSB
. PUSTS UFFICE SAVINGS BANK
—_ FIRST TU FIFTH DIVISIUNS PSR
- CASH BALANCES BANK
GHARTERLLD KUCHING CBK
CHARTJ:RL.D SIBU CBT
- CHAR'I’ERFD MIRI CEM
CHARTﬂ,RLD SINGAPWRE CES
HUNG KUNG SINGAPURR HBS
- HUNG KUNG KUALA BELALIT HBK
' NEW SUUTH’ WALES, SYDNEY NBS
— CASH
KUCHING CAK
1ST DIVISIUN CAA
_ 2ND DIVISIUN CAB
3RD DIVISIuN CAC
LTH DIVISIUN CAD
5TH DIVISIUN CAE
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BrLUW=tHa= Lt ACCUUKTS

CUDE
- FUR TREASURY,
- HEAD SUBHIAD KUCHING, USZ
uNLY
_ ADVANCES AGRICULTURAL STURES AAS
CULUNIAL, DEVALUPLLNT & ELFARE
SCHENES ACY
CULUKIAL, DEVALUEMENT g JELFARE
-~ SCHULARSHIES CDS
SARAVAK CURREKCY CUR
MALAYAN CURRERCY CUM
- DEPARTHENTAL LDV
GENERAL SA
SPECIAL SPA
SPECIAL UN INTEREST SAT
2 IN ANTICTPATIUN OF & LUAN ASE
SPECIAL (CUNSULIDATIUN) SAG
@ LLUTIENTS ALS
DEPUSITS SECURITY DSM
WAR DAMAGE CLATLS WDD
EISCELLANELUS
CUURT DC
NATIVE CUURT DNC
ESTATE DE
GENERAL DG
TENDER DT
HUSPITAL CHARGES DHC
DEPARTMENTAL DD
RETENTIUN MUNEYS DRM
FLIGHT INSURANCE CUUPUNS FIC
QUAF -RUBBER PRUCESSING FACTWRY QUR
MAPS, ACCUUNTANT, CULUNIAL UFFICE DMC
WAR (FFICE WU
WIDUWS' & CRPHANS' PENSIUNS FUND
® (FLREIGN) WPF
JUNIWR ELAMINATIUN BUARD DJE
UVIRSEAS BAAMTRATTUNS DUE
LANDING (S.C.i. ) DLD
Cu-UPERATIVE THRIFT & LUAN SUCTIETY CTL
CU-UPERATIVE STURES DCS
FEDERATIUN SUPERANNUATTIUN
(F.8.8.N, & H.u.) FSS
B.M,P, DAYAK ALLUTMENTS DMP
B.B,T.C, DAYAK ALLUTMENTS DBT
S.U., 1TD. ALLUTHENTS D50
UVERPAYMENTS RECEIVED UPR
DRAFTS AND
REMITTANGES DRAFTS DRF
DRAFTS (4LLUTMENT) DRA
TELEGRAPHIC TRANSFERS T
REKITTANCES @ RES
. . V
SUSPENSE SARGUN

SCN
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TREASURY CIRCULAR NO. 3/1955.

The practice, which has besn adopted at some
stations, of deducting charges for water, hire of
Government Equipment and sale of Rice from an officerts
salary, through the pay sheecvs, shall be discontinued.

2. With effect from lst March, 1955, officers
should be billed for charges of this nature in the
normal manner,

H. M. COCKLE,

Accountant-~General,
- Sarawak,

Kuching, 29th January, 1955.
LWR/C/F
DISTRIBUTION .

All Residents and Heads of Departments.

A1l Deputy Assistant Treasurers.
All Stations.

2y
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TREASURY CIRCULAR Nu, 13/1955,

With effect from lst April, 1955, accounts for-

telephone rental will be payable only at the Treasury,
Kuching,

2, At the request of any subscriber, and on produc-
tion by him of an unpaid telephéne account, sub-accountants
will issue a draft, in exchange for cash, to a value )
which shall not exceed the total of the telephone account.
All such drafts shall be made payable to the Sarawak
Government and shall be issued free of commission,

3, Tt will be the responsibility of the subscriber
to forward the account together with the remittance in
settlement thereof to the Accountant-General, Kuching,
who will return the account duly receipted,

L, Examples of two telephone accounts are attached,
for information, and attention is drawn to the notes on
the back of the forn,

H, M, CUCKLE,

Accountant=General,
Sarawak,

.

Kuching, 6th April, 1955,
LWR/C/F
DISTR IBUTIUN

All Residents and Heads of Departments,
Al]l Deputy Assistant Treasurers,
All Stations,




COLONY OF SARAWAK.

™EASE PRODUCE THIS FORM INTACT AT THE TIME OF
WYMENT. It will be returned with the receipt machine-printed.

To credit of : —

POST AND TELEGRAPHS

(TELEPHONE ACCOUNT)

Perion REF. ]
|
1
i
i |
I .....
RECEIVED the sum stated in printed figures.
Amount Serial No. Date
M
Date
Dr. to Sarawak Government
Particulazs of Account Amaunt
3 cts
Telephone rental payable in advance
P’rom To @ 3 p.a.
i
I
Nore: From...................... telephone rental will be i
- |
payable..................... in advance
$

SEE BACK OF THIS SHEET FOR DETAILS OF PAYMENT.

1711—T750—21/2/55—5.P. Sarawak,



COMPLIANCE WITH THE FOLLOWING IS REQUESTED.

Payment aof this Account should bc made direct to the Accountant-General, Kuchinz, by insgrunn this
Bill and the remitiance in the envelope so that the address beiow shows in the window. Please seal the e pe
and affix 10¢. stamp. Currency Mates showld be registered. ~

Cheques shouM be made payable to the “Sarawak Goveriment” snd crossed. Thev shonld not be made
payable to indiviudual officers.

Drafts will be issued.at any Treasary Office free of Commission. This account can also be said in
cash at the Treasury, Kaching. Office hours:— Monday to Friday $.30 2.m. — iL30 am, and 1.30 p.m —
330 pom. Saruedays 8.30 a.m. — 10.30 a.m.

. Fold here. ... ..

ACCOUNTANT-GENERAL,

KUCHING,

SARAWAK.




TREaSURY CIXCULAR Nu, 19/1955.

Brunei Governuent Account Current,

With effect from the date hereof, all payment
vouchers, Journal Vouchers and Stores Issue- Vouchers
(together with sSupporting vouchers, if any), which are
to be debited to Account Current with the Government
of Brunei shall bs submitted in triplicate to the
Treasury for distribution as follows:-

L. Urigzinal - t0 be retained by the Kuching
Treasury t0 support pavment.

2., Duplicate ~ to be'sent to the State Trea-~
surer, Brunei, for information,

3. Triplicate - to be-sent to-the State Trea-
surer, Brunel, to support the
quarterly statement ol accounts
renderad by the Accountant-
General,

¥, M, CUCKLE,
Accountant~General,
Sarawak,

Kuching, 16th May, 1955,
ICF

DISTRIBUTIUN:

A1l Residents and Heads of Departments
All Deputy Assistant Treasurers
All Stations.




TREASURY CIHCULAR k., 20/1G55

.

With reference to Treasury Circular ¥o, 5/1955,
forms TRY/MA/1 are not being submitted to me in accor-
dance with paragraph 6 of this circular nor are the

forms being numerically numbered.

2, All Resicents, Heads of Departments, ufficers
in chargze of stations and Heaés of offices should
ensure that all forms TRY/MA/1 are submitted to me as
soon as possible with retrospective effect to lst May,

1955,

H., M. CUCKLIE,

Account ant ~General,
Sarawak.

Kuching, 17th ¥ay, 1955.
LWR/F
DISTHIBUT TUK s

All Residents and Heads of Denartments
A£11 Deputy Assistant Treasurers
All Stations,




IREASURY OTRCULIR By, 23/1955.

Logggﬂgigggggggiggr- Part Tine duties

e Y,

by Government Clerks.

There are many instances where (Qovernment clerks
are performing part time clerical dutiss on beghalf of
Local Authorities in arcas which are ocutside the precincts
of the Local Authority but within its Jurizdiction,

2. Wit effect from st June, 1955, any Local Autho-
rities which do not already do so should reimburse the
Central Government for services rendered at the rate of
325,00 per clerk per mengem until such time as the sige
of the Local Authority and the work involved warrant sn
increasej which should then be assessed accordingly after
consultation with the Resident conncerned,

3. Residents and District Ufficers are requested to
arranze, where applicable, for such fees to be collected
monthly and credited to revenue Head 3, Fess of Court or
Uifice, etc,, Subheac 13, Kiscellancous,

H. ¥, CUCELE,

Accountant~feneral,

Sarawei,
Kuching, 2nd June, 1955,
Zr
DISTRIBULIUN :

Al]l Residents and Heads of Departments,
A1l Deputy Assistant Treasurars,

All Local Authorities,

All Stations,



TREASURY CIRCULAR ru, 29/1955,

Ireasury forms and bcoks

An attempt is being made to reduce the number of
Treasury forms and books in axigtence throughout the Colony
and at the same time ensure that when future supplies are
printed, they are revised and brought up to date,

2 I should be most grateful if Heads of Departments,
Residents, and Ufficers in Ciarge of Stations would inform
me of the forms and bocks bearing Treasury numbers which
are actuallv in use in their departments/stacions,

E.li, CUCKLE,

Accountant-Géneral,
Sarawalk,

Kuching, 29th July, 1955,
LCP,

DISTRIZUTION:

All kesidents and Heads of Departments,
All Deputy Assistant Treasurers.
All Stations,



TREASURY CIRCULAR NO, 3L4/1955.

Monthly Accounts - Submission of,

I have observed that Finaneial Regulation No. 508 is
not being observed by certain stations,

2 It is essential that all accounting records are kept
up-to-date, and sub-accountants shall submit monthly accounts
by the first registered post leaving the station after the
end of the month fo which the accounts relate,

3. Should the accounts not have been despatched on or
before the 10th day of the month folloewing that to which they
relate, a telegram shall be forwarded to the Accountant-
General explaining the circumstances of the delay.

H.M. COCKLE,
Accountant-General,

Sarawak.
Xuching, 3rd October, 1955,
DISTRIBUTION: '
All Residente and Heads of Departments. ™

A1l Deputy Assistant Treasurers,
All Stations.
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TREASURY CIRCULAR NO. 36/1955.

Checks against Fraud and Trregularity.

The attention of all Residents, Heads of Departments,
Officers in charge of Stations and Heads of Offices is
particularly directed to Financial Regulations Nos. 7 and 9.

2. In this connexion I quote an extract from the

Principal Auditor's report on the Accounts for the year
ended 31st December, 1954,

i The checks against fraud or irregularity

brescribed by the eXisting Financial Regula-
tilons appear to be adequate, provided that
Heads of Offices are at all times mindful of
their over-riding respongibility for supervi-
sing the work of their subordinates. The
cases of logs from causes other than theft
reported during the year can be generally
ascribed to lapses in such supervision.

One aspect of this need for supervision
over the work of subordinates has attained
brominence in a case of misappropriation of
collections recently brought to light.

Queries emanating from Treasury and Audit

are addressed to officers by their designation,
It is incumbent upon the officer addressed
himself to ensure prompt and full reply to such
enquiries; delegation of this duty is at the
risk of suppression of the query - as appears to
have happened in the case referred to - and a
continuance of fraud beyond a paoint where it
could clearly have been arrested.

The Returns of unused Revenue Counterfoils,
which are an dinportant element in the accounting
control of collecticns, are often rendepred
cither incomplete or in an otherwise unsatisfactory
state, and give rise to far too high a proportion

of queries, Certain of these are still under
correspondence,

It has been necessary to ask the Treasury to
impress upon the departments the need for these
Returns to be Signed by officers with theirp
designation and to urge the necessity for the
pPhysical stocks of unused counterfeoils to be

subjected to Dericdical checks when the Returns
are rendered,”

3 . 1 should be most grateful for the co-operation of all
officers to ensure that all Treasury and Audit Queries are
answered promptly; returns are submitted accurately upon the

due date, ang that action is taken, as prescribed by Financial

Regulations, to prevent any loss by fraud or irregularity,

H.M. COCKLE,

Accountant-Genersal,
Sarawak,

Kuching, 24th October, 1955,
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CIRCULAR NO 1

PROCEDURE AT END OF FINANCIAL YEAR.

Accounts due by Government.

Heads of Departments and of all Offices shall ensure
that, so far as Possible, all accounts due by Government are
paid before 34st December, 1955, and shall reguest all

creditors to present their bills at a date which will enable
them to be so raid.

2. In Kuching, payment vouchers for the year 1955 will be
received in the Treasury on op before 29th Decenber, 1955,
Any voucher received after that date will be returned %o the
Department concerned. Sub-Accountants at Divisional

3. Any payments, in respect of bills referred to in
baragraph 1 above, made after 31st December, 1955, shall be
debited to the appropriate subhead in the 1956 accounts.

Accounts due to Government,

L, Every effort shall be made to collect all sums due to
Government in respect of the yeap 1955 before 31st December,

Imprest Accounts,

5. Imprests shall be accounted for in full on or before
31st December, 1955, any unexpended balance being paid in to
the Treasury, Kuehing, or to the sub-accountant who issued

the original imprest, Sub-Accountants shail notify the
Accountant~Genepsal if any imprest holder Tails so to account
for his imprest. Financial Regulations Nos. 166 and 167 refer,

6o .The following accoupting procedure shall be adopted: -

(a) A Journal Voucher shall be prepared, debiting
the various Ssubheads of Expenditure repre-
sented by the Iniprest sub-vouchers ang
crediting "Imprest Acecunt" in the name of
the officer to whom the Imprest was issued,
The Imprest sub-vouchers shall be attached
to support the Journal Voucher,

(b) The dnexpended balance of cash shall be
brought to account by the sub~accountant on
a Treasury receipt to the eredit of’ "Imprest
Account" in the name of the officer to whom
the Imprest was issued,

7 Imprests may be re~issued on the fiprst business day of
the year 1956, only to those officers who hold an Imprest
Warrant which is valld for the year 1956. Applications for
Imprest Warrants for the vear 1956 should be forwarded To me

at_the eariiest opportunity after the receipt of this Circular,
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Payment of Salaries, Wages and Pens ions,

Salaries,

8. Monthly salaries may be paid on 22nd Decemver, 1955,
and paysheets will be despatched to arrive at Stations on op
before that date. Al71 unclaimed salaries for the month of
December shall be repaid to the Treasury to the credit of
Sglaries Control Account on or bpefore 318t December, 1955,

Wages.

Se. Wages may be paid in respect of the period up to and
ineluding 25th December, 1955, “The relevant vouchers shall
be delivered to the Treasury, Kuching, or appropriate Sub-
Treasury, not latery than 29th December, 1955, In outstations

wages may be paid at any convenient time, but they shail not
be paid in advance.

Pensions,
10, Pensions shali not be paid before 39st December, 1955,

Overpayments Received.

11, Unpaid amounts shall, in the normal manner, be credited
to Overpayments Received, BUT on the 31st December all amounts
in Overpayments Received Account shall be credited tack to the
subheads 0 which they were originally debited, This shall Dbe
done by means of a Journal Voucher debiting Overpayments
Reeceived andg crediting the subheads in gquestion,

Deposit Accounts.

12. The attention of al1l Accounting Officers who have
received deposits of any kind during the year 1955 is parti-
cularly directed to the requirements of Financial Regulation

La87.
Boards of Survey.

13. On or before 17th December, 1955, Heads of Departments
and other officers having under theip charge cash, bank
balances, stamps, or stores of any kind shall inform the Chief
Secretary op Resident, as the case may be, of their nature in
order that the necessary Boards of Survey may be appointed as
required by Colenial Regulations 252 and 276 and Financial
Regulations 351 ang 721,

H.M. COCKLE,

Accountant~General,
Sarawak.

Kuching, 7th November, 1955.

DISTRIBUTION:

Residents and Heads of Departments,
Deputy Assistant Treasurers,
All Stations,.



IREASURY GIRCULAR NO. L,2/1955.

Ireasury Forms and Books,
-—‘_"—i"—-——_—_—_—_—-—___

With reference to Treasury Circular No, 29/1955,
The survey of alil Treasury Porms and Books has now been
comple ted and is published in list form a8 an attachment
to this Cireular, It will be observed that Treasury farms
and books which are still in use are listed under the
column headeqd "TITLE", whereas those which have been
rendered obsolete or on whieh the form number has been
or will be changed in subsequent printings, are listed
under the column headeg "REMARKS™

2, All unused forms and/or books, other than those
which are seriail numbered, which have been rednered

or before 31st December, 1955, clearly marked "FOR SCRAP"
on the outside of the parcel, Those which are gserially

numbered shall be returned to this office fop cancellation,
by the same date, .

3. As and when neﬁ Treasury forms or books are issued,
they will in future be granted numbers in accordance with
the blank spaces undep the column headed "TITLEM,

L, Many stations are at present using forms and

ﬁooks which have been rendered obsolete; the use of such

0TS and books shall be discontinued with effect from
31st December, 1955,

LN

5. It is realised that certain of the existing
Treasury forms and books which are shewn under the column
headed "TITLE" are in need of amendment: arrangements
have been made with the Government Printer that all
Treasury forms and books will be reviewed individually
before subsequent printings. In this connexion I should
very much appreciate any suggestions which you may care
to offer and request that these may be sent to me as soon
as possible for consideration,

H. M. COCKLE,

Accountant-General,
Sarawak,

Kuching 28th November, 1955,

DISTRIBUTTION:
All Residents & Heads of Departmenis.

All Deputy Assistant Treasurers,
All Stations,




10,
11
12,
13.

13B

13R

14

15
154
16
17

18
19

194
20

21

LIST OF TREASURY FORMS
AS AT 15T DECRIBER. 1555,

GOVERNMENT

Statement of Collections

Btatement orf Account,
Biil Register,

Departmental Cash
- Receipts Book (P&T)

Departmental Cash
Receipts Book (Lands)

Departmentsl Cash
Receipts Book

Treasury Casgh Book,

Posts ang Telegraphs
Trunk Gail.Receipt

Treasury Cash Receipts
Book,

Deposits Register

RENARKS

Debit Note - new obsolete,

Formerly Local Authority Monthly
Abstract Return of Rerenue -
now LA/11.,

Credit Note - nov obsolete,

Credit Noie Index Card - now
Obsolete,

5 (] SA""E

Lepartmental Paying~in-slips -~
now obsolete,

Central Cashier Paying—in—slip -
now obsolete,

Personal Record Card - now
Cbhsolete, '

Certificate of Weekly/Monthly
payments into Bank - now
obgolete.

Tax Register — now Obsolete,

Previously nseq for gll
departments - now restricted.

Previously used for all
departments - now rest$icted.

For a11 departments other than
Lands and P, & T,

Formerly main Casii Receipts
Book - now incorporates olgd
"T14 and o1d T20,

Formerly Departmentai Collection
Cash Receipts - now obsolete,

Receipt Register for Cash
Register - now obsolete, ,
Statement of Transfer of Deposits ~
now obsoclete,

Monthly reconciliation of Depositg -
now obsolete,

Monthly reconciliation of
Deposits - now obsolete,

Main Casgh Payments Boolk - now
obsolete.

Cash Orders on Treasury -~ now
obsolete,




No,

T 2L

25
26

27
28
28A
28B
29
30
31
32
32A

33
3L

35

36

37

38

39
Lo
W1

L2
L3

Ll‘5¢
L6
L7

TITLE

Petty Cash Book,.
Petty Cash Voucher,

Payment Voucher,

Sarawak Leave and Last
Pay Certificate -
External,

Eransﬂeriﬂertificabe,=

-

Monthly Conveyance
Allowance Applica-
tion Ferm,

Daily Wages Pay Roll

Travelling Allowance
Claims Sheet.

Mileage Allowance
Claims Sheet,

Provident Pund -
Certificate of
Service.

Provident Fung - Annusgl
Btatements of Account

Monthly Cash Balance
BOOkQ

Cash Balance Book (D.0.)
Cash Balance Book (Daily)

Adviece of Payment
by cheque,

Singapore Advice
cheque Book,

REMARI.S

Petty Cash Certificate ~ now
absolete,

Internal
Leave and Last Pay Certificate -
now obsolete,

Internal
Leave and Last Pay Certificate
Junior - now obsolete,

Replaces T28 and T28A,

Official Leave and Last Pay
Certificate - now obso}ete.

Paysheet ~ now obsolete,
Paysheet - now obsolete.
Paysheet - now obsolete.

Divisional monthly return of -
salaries - now obsolete,

Provident Fung Contributions -
new obhsoleta,

Provident Fund loose leaf
ledger ~ now obsolete,

Register of Weekly Cash balance —
now obsolete,

Treasury chegues received -~ now
Obsolets.




No,

T 1,8
L9
50

51
52
53
53A
54
55
56

57
58

59
60

60A
61
61A
62
63
63A

oL
65

66

67

68
69

70

-3 .

Journal Voucher (credit)

REMARKS

Journal Book - no¥ obsolete,

London Invoice Journal - now
obsolete,

London or Sydney Debit Journal -
now obsolete,

London or Sydney Credit
Journal - now obsolete,

Departmental Ledger ~ now

Accounts Queries.

Current Zoecount
Reconciliaticn Rormys,

Revenue Stamps
Requisition Book,
Revenue Stamps Invoice

‘and Rgceidpt,

Revenue Stamps Monthly
Return of Stocks and
Sales,

Sarawak Government
Recelpt (pgeneral).

Sarawak Government
Receipt (Jawi).

obsolete,

Departmental Ledger (Loose
Leaf) -~ now obsolete,

Ledger Analysis, Sarawak
Treasury - now obsolete,

Main Ledger, Sarawak Treagury
(Loose Leaf) — now cbsolets,

Trial Balance (6 months) ~ ncw
obsolete, .

Account Current - now obsolete,

Monthly Divisional Revenue
Statament - now obsolate,

Monthly Divisional Revenue
Statement (smal) nAw obsolete,

Monthly Divisional Expenditure
Statement - now Obgclete.

Monthly Divisional Expenditure
Statement (small) - now obsolete,

Monthly Abstract of Cash Receipts —
now obsolete,

Monthly Abastract of Cash Payments ~
now obsolete,

Monthly Expenditure Form (Cont,
Sheet) - now obsolete.

Obsolete,

Revenue Stamps Stock Book — now
ohsolete,
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IREASURY CIRCULAR NO. 3/1956.

Telephone Accounts

Telephone Subseribers are entitled to use Trunk Call
facilities only aftep having paid an agreed deposit to the
Postmaster-Geners} and drafts for the deposit which must be
sent to the Treasury, Xuchin s can be obtained fram any
Treasury free or commission (gee Treasury Circular 13/3955)-

Subscriber unti] confirmation is received from the
Postmaster-General, Kueching,

been sent by the Postmaster—General to the Assistant
Controllenr instructing him to disconnect the service,

3. In future Deputy Assistant Treasurers and Sub—
Accountants will complete a return daily in accordance with
the attacheq, showing the drafts issued each day in respect
of Telephone Rentals or Deposits agasinst Trunk Call
#acilities, This petupn Will be sent daily to the Assistant
Controller, Postmaster or Officer-in-Charge Telephones at
the Station, At Stations other than Zone Centres the
Postmaster op Officer-in—Charge Telephones will be respon-

Centre by telephone of drafts issued by Sub-Treasuries and
the Postmaster-General is instructing Assistant Controllers
at Zone Cgntres to make Trunk Call Pacilities avalilable to
subscribers as soon &8 a draft is issued. He is also
instructing Assistant Controllers, Postmasters and Officerg-—
in-Charge Telephones to disregard the instruction to
disconneet the Service, if a draft has been issued subsequent
to the receipt of any such instruetion., In all such cases a

telegram should be sent to the Postmaster-General in the
following form:-

(Exchange ang number) Service continued (.)
Draft issued (date) (.)

H.M. COCKLE,

Accountant—General,
Sarawak.

Kuching, 9th February, 1956, (’
DISTRIBUTICN :

All Residents & Heads of Departments,
All Deputy Assistant Treasurers.
All Stations,




To Assistant Controller *sescrrssssoveenscsssoesa Station

X (Postmaster .......

L I

@ °8re FO0R0cAONESSE N RSN Station

Officer I/C Televhones seerssennsoncranarsens Station

(X strike out where not applicable,)

From

Date

The following drafts

of telephones at

have been issued today in respect

Ccicll.-..ln-ql.l-u..‘ S»tatiOﬂ.

Telephone Number

Amount

dervice

(State here whether
Rental or Trunk
Call facilities.)

S-'ignatul"e LA BB N R B LN R R B I R I N RN

Title PP LIRS R PO FERFOEOT RS
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IREASURY CIRCUTAR NO, 8/1956,

Issues of Cash to Devartments for Distribution,

Attention is drawn to Finaneial Regulations Amendment
Cireulars No, & and No. 7.

2. Financial Regulation No. 12§ refers fo g Receipted
Order Form (Form T.279) and this form is to b: used wherever

issues of cash are made by Treasury Sub-Accountants to
Departments fop distribution,

3 The loecal representatives of a Department will present
to the Treasury Sub-Accountant a Receipted Order Form (Form
T.279) and a Payment Voucher (Form T,27) for the amount of

the net salaries or wages and the Sub~Accountant will hand

him g cheque or cash for the total amount required., The
Fayment Vouchep (Form T.27) wi1l be stamped "Paid" ang returned
to the loecal representative of the Department, and the Sub-
Accountant will retain the Receipted Order Form (Form T.279),

b, Where it is not bossible for the Sub-Accountant to hand
VVer a cheque or cagh when the Receipted Order Form is presented
to him he will accept the Receipted Order Form unsigned but

Will ensure that when the cheque or cash is collected the
Receipted Order Form is receipted by the departmental represen—
tative in €Xchange for the cheque or cash,

5. When salaries have been paid and the receipt portions
0f the Pay Advice Slips (Form TRY/MA/5) affixed to tne Payment
Vaucher (Form T.27) the Payment Voucher will be receipted by
the local representative of the Department ang returned to

the Treasury, The Sub-Accountant will accept the Payment
Voucher (Form T.27) and return the Receipted Order Form (Form
T.279) to the departmental representative.

6. The reason for introducing the Receipted Order Form
(Form T.279) is to ensure that Sub-Accounts have a proper

discharge fopr any moneys they may hand to departments for
distribution,.

7. Receipted Payment Vouchers (Form T.27) for monthly
salaries shall not be accepteqd by Sub-Accountants unicss the
receipt portions of Pay Advice 8lips are attached, -

H.M. COCKLE.

Aocountant-General (F;?
Sarawak, ’ Eg

Kuching, 17th April, 1956,

DISTRIBUTION;

All Residentg & Heads of Departments.
All Deputy Assistant Treasurers,
Al; Stations,
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TREASURY CIRCULAR NO, 16/1956.
PROCEDURE AT END OF FINANCIAL YEAR,

dccounts due by Govermment.

Heads of Departments and of all Offices shall ensure
that, so far as bossible, all accounts due by Government are
paid before 31st December, 1956, and shall request all

creditors to pvesent their bills at a date which will engbile
them to be 5o paid,

2., In Ruching, payment vouchers for the year 1956 will
be received in the Treasury on or before 29th December, 1956
Any voucher received after that date will be returned to the
Department toncerned. Sub-Accountants at Divisional
Headquarters ang in outstations may make arrangementg
convenient to themselves in the matter of the latest date
upon which they are Drepared to accept vouchers, but they
should bear in mind that having received g voucher it is
their responsibility to sgee that it is passed through their
Payment Cash Book before 31st December, 41956,

3. Any Payments, in respect of bilils referred to in
paragraph 1 above, made after 31st December, 1956, shall be
debited to the appropriate subhead in the 1957 accounts,

Accounts due to Goveroment.

4. Every effort shall be made to collect all sums due to

Ggggrnment in respect of the year 1956 before 318t December,
1 . ar

Imprest Accounts.

5. Imprests shall be accounted for in full on op before
318t December, 1956, any unexpended balance being paid in to
the Treasury, Kuching, or to the cub-accountant who issued
the original imprest, Sub~Accountants shall notify the
Accountant-General if any imprest holder fails so to account
Tfor his imprest, Financial Regulations Nos. 166 and 167 pefer,

6. The fgllowing accounting procedure shall be adopted:-

(a) A Journal Voucher shall be prepared, debifing
the various Subheads of Expenditure repre-
sented by the Imprest sub-vouchers and
crediting "Imprest Account" in the name of
the officer to whom the Imprest was issued,
The Imprest sub-vouchers shall be attached
to support the Journal Voucher,

(b) The dnexpended balance of cash shall be
brought to account by the sub—accountant on

7e Imprests may be re-issued on the fipst business day or

the year 1957, only to those officers who hold an Imprest
Warrant which is valid for the year 1957

« Applications for dej
Imprest Warrants ropr the vear 1957 should bve Torwarded to me

at the aarliest epportunity aftep the receipt of thi§ Circular,




-2 -

Payment of Salaries, Wages and Pensions.

Salaries,
8. Monthly salaries may be paid on 24st December, 1956,

and paysheets will be despatched to arrive at Stations on or
before that date, Al unclaimed salaries for the month of

December shall be repaid to the Treasury to the credit of
Salaries Control Account on or before 318t December, 1956,
s===c2ns Vonuvrol Account
Wages.
9. Wages may bve paid in respect of the periocd up to and

“including 25th December, 1956, The relevant vouchers shall

be delivered to the Treasury, Kuching, or appropriate Sub-
Treasury, not later than 29th December, 4956. In outstations
wages may be paid at any convenient time, but they shall not

be paid in advance,

Pensions.
10.  Pensions shall not be paid before 31st December, 1956,

Overpayments Received.,

1. Unpaid amounts shall, in the normal manner, he erediteg

» BUT on the 31st December all amounts
in Overpazgents Received Account shall be credited back to the
Subheads to which they were originally debited., This shall be
d .

Deposit Accounts,

12. The attention of all Accounting Offjicers who have
received deposits of any kind during the year 1956 is parti-
ﬁglarly directed to the requirements of Financisl Regulation

Boards of Survey.

13. On or before 10th December, 1956, Heads of Departments
and other officeprs having under their charge cash, bank

porder that the necessary Boards of Survey may be appointed as
required by Colonial Regulations 252 and 276 ana Finaneial

A c o
S STy ;
LS e -
Acting Accountant-General,
Sarawak.

Kuching, 3ra November, 1966,
DISTRTRIITTOAN .
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TRE.&_\SURY CIRCULAR NO. 18/1 956.

Below-the-1ine Acecounts

year shall be forwarded to me (in duplicate) so as to peach
this office not later than the 28th of February of the
following year. In cases where there are na outstanding
deposits, m nil return (in duplicate) is required,

2. I should ve grateful ir necessary action could “He
taken at an early date to ensure that prompt and accirate

1956, are forwarded to me ag early as possible after the
318t of December, 1956, for verification with the balances

"as shewn in the Treasury books before the close of the

Colony Accounts fop 1958,

Separate ligts are required for each type of deposit
and should record details of each amount deposited (name,
date, reference, ete).

3. In addition to the above, detailed lists of outstand-
ing items on the undernoted accounts as at the 318t December,
1956, and annually thereafter shall be submitted to me (in

(a) Drafts Account
(b) Drafts (Allotment) Account

(e) Telegraphic Transfers Account
(8) Remittancss Account,

of business on the first working day in the new year and show
details of the actual drafts, drafts (Allotment) and Telegraphic
Transfers unpaid and remittances uncleared on the 318t December,

itk

Acting Accountant~General,

Kuching, 6th November, 1956,

DISTRIBUTION:

All Residents,
All Heads of Departments.

411 Btations, 9525
All Deputy Assistant Treasurers. _




IREASURY CIRCULAR NO. 5/1957.

Prompt Payvment of Accounts.

The attention of all officers is directed to Financial
Regulation No. 65, ' :

2. The conditions under which certain services are
performed - {e.g., air transportation tickets, air cargo
charges, sea passages, etc.,g call for payment on +the
issue of ticket or on presentation of & bill, and delay in
effecting payment may result in the loss of discounts. '

3. I should therefore be most grateful if acéounting

officers will take action to ensure the prompt payment of
all accounts in future. . C

H.M. COCKLE,

Accountant~General,
Sarawak, T

Kuching, 20%h Rebruary, 1957,
DISTRIBUTTON:

All Residents & Heads of Departments,
All Deputy Assistant Treasurers,
All SBtations,
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IREASURY CIRCULAR N0.10/1957.
228ABURY CTRCULAF

With effect from the 18t of July,
Government Opdepg (form G33)
local Purchases, :

1957, the ﬁse of
will be discontinueg for a;l

2, Government Orders (33 will, however,

continue to be
used for 131 requisitions for Servicesuntil gueh time asg
existing stocks are exhausted, when the form will be

redesigneq, -

5. From the 1gt of July, 1957, ail local burchases wilil

be obtaineg by indent on a Local Purchase opgep (form T31),
8 specimen of which ig attached,

5« The origina) (white) and ay

be forwardeg to the Supplier, the Pink copy being retaineg
by the Supplier and the white ' J

with the Televant invoices,

E. The triplicate (yéllow) SoLY shall be forwarded to the
Superintendent of Stores

Kuching, for information‘only; and
the guadruplicate (greens COoPY shall be pestained in the book
for futwe reference, o

[+ Supplies of Local Purchase -0rders (form T31) may be
obtained bywigggntfen”tﬁé Treasury, Kuching, S

8. 'The necessary amendments tg Financial Regulationsg will
be made in dgue course, o

H.M, COCKLE,

Accountant-General,
Sarawak, o

Kuching, 13th May, 1957,
DISTRIBUTTON:
All Residents g Head of Departmentg,

All Deputy Assistant Treasurers,
All Stztions,




TREASURY CIRGULAR NO.13/1957.

Establishment
- of Local
i Authorities
Central Pund,
. Not 8pplicable
. to Local
- futhorities in
i Kuching, Sibu,
. Sarikei ang
— Mirji.
5 Closing of
€Xisting
_ Bank
i Accounts.
Lodgmentg
- into the
; fund,

.[I Local Authoritieg! Central Fund,

Authoritieg! Central Fung will be =
It will vpe operated by all
Loeal Authorities which are located at -

facilities, and will be administered ang
controlled by the Accountant-General.

2. Loeal Authorities which have theip
headguarters in Kuching, Sibuy, Sarikei.and
Miri, where there are banking facilities,
Will not be alfected by the introduetion of
the Local Authoritieg! Central Pund and wily
therefore continue to operate current
accounts at the Chartered Bank 5 at present,

ACTION TO BE TAKEN By "
ALL LOCAL AUTHORITIES «

- TO WHOM THIS CIRCULAR ' :
REFERS,

3. A1l other Local Authorities should
Communicate with the Manager of the Branen
of the Chartereq Bank with whom they arg
8t present oberating a current decount, ang
arrange to cloge that aceount on_the '31s%
August, 1957, Arrangements have been madge
with the Chartered Bank to honour any chegque
drawn by a Local Authority which is dated op
or before 34gt August, 1957, :

4. TLoeaz Authorities concerned will ¢lose
their accounts with the Chartered Bank by
Sending a cheque to The Local Authorities
Central Fund, The Treasury, Kuching, as soon
98 possible aften 318t August, 1957, in
respeet of the balance at Bank, gs shewn in
their Cash Books, at that date, Unused
cheques will be returned to The Local
Authorities Central Fand, The Treasury,
Kuching, by first registercqd Post togethep
with the cheque referred to in the vrevioug
Sentence in order that an adjustment may be
made fop stamp duty which they have already
Paid on those cheques, :

5. Initial lodgments into the Fund wii
be made by the Local Authoritics Central Pung
c¢rediting the dccount of e ach Local Authority-
Concerned with the v alue of the cheque,
together with the stamp duty recovered on the
Unused theques, sent in f&ccordance with
paragraph I above, 234

6. 411 future lodgmenty Will be effecteq
by direect Dayiient into the nsarest Governmen+t
Trecsury who Will advise the amount to the
Local Authoritieg Central Fund. The M oa mma.
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Payments made

~ by a Local
y Authority.

\ LI B B N

;
M

9
T Draft not

‘ subject to

Stamp Duty.

f Distribution

of Originail
and copies of
~— Drafts,

—2—

7+ All payments made by a Local Authority
to whom this Circular refers which were
Tormerly made by drawing & cheque on the -
Chartered Bank will on arnd after 15t
September, 1957, be made by a Loeal . oo
Authorities' Central Fund Draft (form Thli),
& specimen of which is attached, instead of .
by the cheque as at present laid down by =
Local Authority Financial Instruction No,30, =
It will be seen that the receipt on the back
of the Local Authorities Fund Draft must be
completed when payment is made, :

8. When a Local Treasurer reguires money
for Cash Payments instead of cashing a ;
cheque at the Government Treasury as he doss
at present, he will cash a Local Authoritieg
Central Fund Draft and will sign the receipt
on the back of the draft. Stoamb duty is.
eXempt in these casecs, ' :

S. The Local Treasurer will always write
the Local Authorities' Central Fund Draft
number and date of issue on the payment
voucher in the space where the payee would
normally sign the receipt on the voucher,

10, The Local Authorities' Central Fung ,
Draft is printed in quadruplieate, all copies
of which must be completed at the same time
by means of carbon paper, L :

11, It must be emphasised that this ig a
Draft drawn on the Local Authorities Central
Fund, The Treasury, Kuching, payable at the
Government Treasury where payment is to be
effected and is not a cheque; it is
therefore not subject to stamp duiy other
than by the payee in the farm of & receipt
on the reverse of the original copy for
amounts over $10.00 which are not exempt
from the payment of Stamp Duty in accordsnce.
with Article 35 of Schedule A to the Stamp

Crdinance - Cop. 17.

12, The Local Authority‘Tfeasurerhmustnj A
distribute copies of the Draft as Tfollows:-

(2) original to the payee,

(b) duplicate to be handed
to, or sent by the
first registered mail
to the Government
Treasury where the
actual payment ig to
be effected, '

(c) triplicate to be )
forwarded to The Dol
Treasury, Kuching,
each menth in support
of the Cash Doogk

PR PPN R
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Specimen .
Signatures,

Indenting for
Central Fund
Drafts,

Drafts arpe
controlled
forms,

Cost of
Printing and
maintaining
the Fund,

Charges to
be levied,

—3—

(4) quadruplicate to be
retained in the book
for reference by the.
Loeal Authority,.

13. Each Loeal Authority to whom this
Circular refers is requested to forward to
the Local Authorities Central Fund, The
Treasury, Kuching, specimen signatures of
all authorised officers who will be permitted
to sign Central Fund Drafts; these specimen
signatures must be sent by registered post
and should be sent so as to reach the Local
Authorities Central Fund, The Treasury,
Kuching, not later than 10th Aumist, 1957.

I attach one copy of the requisite Form T.5%
for immediate use; Turther supplies may be
obtained on application to the Government -
Printer. ' "

T4, Central Pund Drafts are printed in '
books of 25 and 100 and are obitainable only -
on reguisition from the Local Authorities
Central Fund, The Treasury, Kuching, on
Form T.52, One requisition form -is attached
and should be completed by all Local
Authorities to whom this Circular,applies;
50 as to reach the Local Authorities Gentral
Fund, The Ireasury, Kuching, not later than
10th August, 1957, : o ’

15, It must always be r emembered that
Central Fund Drafts are serially numberesd
and are thus Treasury controlled forms. ALL
forms remaining unused at the end of each -
month must be shewn on the mnonthly return
submitted to _the Treasury, Kuching. on
Form T,235, with the monthly accountg,

16, As each Local Authority at presernt
pays Stamp Duty of 6 cents for each cheque
in =24dition to Bank Charges for operating -
their Current Account, it has been decided
to levy a fixed charge fonr cach boéok of
Local Authorities Centrsl Fund Drafts to
cover the cost of printing and expense of
maintenance of the Fund. ‘

17. Charges at the fellowing rates will
therefore be levied when books of Local
Authorities Central Fund Drafts are issued -

Books of 25 Drafts § 2,50
Books of 100 Drafts $10,00

No bill will be raised for this charge, but

the Local Treasurerp must draw .2 payment

voucher debiting his Expenditure vote for o=

the cost of the Drafts indented and enter A

the appropriate sum in the Cash Book under
"Bank" eolumm on completion of the




Monthly
Statements

of Account ang
Reconciliation
Statements

Receipt of
monies from
Local
Authorities.

Payment of
Loeal

Authorities
Central Fund
Drafts,

26
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18. At the end, of each month the Local
Authorities Central Pund will forward to
gach Local Authority, to whom this Circular
refers, a statement of theirp account with
the Fund. This will enable the Local
Authority concerned to prepare the Monthly
Reconciliation Statement in accordance with
Example 8 of the Local Authorities.Financial.
Instructions, o : L

ACTION TO BE TAKEN BY
SUB~ACCOUNTANTS AT
GOVERNMENT TREASURIES.

19. When a Local Authority wishes to pay
money into the Loeal Authorities Central
Fund in accordance with paragraph 6 above,
the Sub-accountant shall issue a Govemment
Receipt, crediting direct to the Local
Authorities Central Fund, for thc sum so
recelved by him and advise immediately the
Local Authorities Centpal Fund, The Treasury, .
Kuching, quoting the relevant receipt number,
date and amount, Such advice shall be sent
by registered post by the first maii leaving
the station attep the receipt of the casn
from the Tocal Authority. '

20, Sub-accountants ot Gevernment
Treasuries where actual payment is to be
effected should not encash any Local
Authorities! Central Fund Draf't presented
to them for payment by a payee, unless they
are in possession of the duplicate copy.,
They shall in alil cases, having satisfied
themselves that the Draft is in order and
that the person presenting it is the pérson
hamed thereon, and having ensured that a
fevenue stamp iz affixed on the reverse of
the original of the draft, when the value
exceeds $10,00 and if it is not exempt from .
the payment of Stamp duty in accordance. with
Article 35 of Schedule A to the Stamp
Ordinance - Cap.17, effect payment., = -
Irmediately after payment the sub-accountsnt _
shall cancel the draft by initialling in
red ink over the signatories of the drawers
of the draft ang stamp the original and '
duplicate copies "PATID", Special care shall
be taken to ensure that every draft is C
broperly cancelled afterp payment ,

2. The original of all Local Authoritieg
Central Fund Drafts shal] be sent direct to
the Local Authorities Central Fund, The _
Treasury, Kuching, Such despatches shall be -
made by registered post and sent by the
first mail, Al1 such despatches shall be
accompanied by the Duplicate copy of a :
Payment Vouchep debiting Local Authorities
Central Fund, (Name of Local Authority who
issued the draft), The duplicates of -Local
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Authorities Central Fund Drafts shall be
attached to the original'Payment Voucher,
end forwarded to the Treasury, Kuching, to
Support the entries in the monthily accounts
in the normal manner,

‘H.M. COCKIE, )
Accountant-General,
Sarawak,

Kuching, 19th June, 1957,
DISTRIBUTION.

All Residents & Heads of Departments,

All Deputy Assistant Treasurers,

All Stations,

Kuching Rural District Council,

Bau District Council,

Lundu Distriet Council,

Lower Sadong District Council,

Upper Sadong Distriet Council.

Batang Lupar District Codncil,

Lubok Anty District Council,

Saribags District Council.

Kalakg Distriect Counecil,

Sibu Urban District Council.

Kapit Distriet Council,

EKanowit Distriet Council,

Binatang District Couneil,

Lower Rejang District Counecil,

Matu/Daro Distriet Council,

Dalat Parish Couneil,

Mukah District Couneil.

Miri Urban Distriet Council,

Baram District Council.

Bintulu Distriet Councii,

Subis Rurai District Counecil,

Limbang Digtrict Council, _ . -
Lawas District Council, R
The Monager, The Chartered Bank, Kuching. (8 copies),
S8ibu Rural Distriet Counecil, a




L

B

B

W":‘I‘:m‘-: -

IREASURY GTRCULAR NO.16/1957.,

1

Purchase of Stores
a9t O Stores

The attention of g11 Residents ang Heads of Departments
is drawn to Colonial Regulations No.269 to o7 (1951" Edition)

: s
may obtain direct by
air mail letterp or telegram, witn ¢copies of enquiries ang
replies to the Chairman, Kuching Tenders Board, o

H. Residents and Heads of Departments are reminded that

approval for loeal bPurchase ijis vested in the Kuching‘Tenders
Board only, : _

5. Tendersg should not be called for locally, nor any advanee
information given of the requirement, until 15 days after the
date of the aip mail letter op telegram to the Crown Agents :
asking for g c.i.r, quotation, The object of this .ig to enable
the Crown Agents to make contact with manufacturers, with whom. =
they deal on g very large scale, before the market is distupbeg
by the same enquiry coming through ageney channels,

6. lmmedistely aftep the expir
referred to in Paragraph 5 above,
Departments shall ensgure that copi

o=

: eriod;:
Regidents ang Heads of .
egs of all enguiries are sent

The Indign Chamber of Commerce,
The Chinese Chamber of Commerce;

The Sarawak Chamber or Commerce,

in order that the members of those
oppvortunity or Submitting tenders
submitteq by the Crown Agents,

Chambers may be glven the
for comparisonswith,those

H.M. COCKLE,
Accountant—General,

Sarswak, -
Kuching, +04, July, 1957,

DISTRIBUTION:

Residents ang Heads of Departments, _ 533
Deputy Assistant Treasurers.




TREASURY CIRCULAR No.3L/1957,

PROCEDURE AT END OF FINANCIAL YEAR,

Accounts due by Government,

Heads of Departments ang of all Offices shall ensure
that, so Ffar gs Possible, all accounts due by Government are
paid before 31st December, 1957, and shall regquest all

creditors to present their biils at a date which will enable
them to be so paid, '

2. In Kuching, bayment vouchers for the year 1957 will he
received in the Treasury on on before 28th December,. 1957, .
Any voucher récelved after that date will be returned to the
Department concerned, Sub-Accountants at Divisional - ‘
Headquarters and in outstations may make arrangements convenient
atter of the lantest date upon whieh they
are prepared to accept vouchers, but they should bear in mind
thot having Tecelved a voucher it is their responsibility 4o

see that it is passged through their Payment Cach Book before |
518t December, 1957. '

3. Any bayments, in respeet of bHills referred to in
paragraph 1 above, made aftep 518t December, 1957, shall be
debited to the appropriate subhead in the 1958 accounts,

Accounts due to Government.

4e Every effort shall be made to colleect all'sums:due'to.

Government in respect of the year 1957 before 31st Necctibap,
1957. : :

Imprest Accounts,

5. Imprests shall be accounted for in full on or before
31st December, 1957, any unexpended balance being paid'in'tol
the Treasury, Kuching, or to the sub-accountant who issued
the original imprest, Sub-Accountants shall notify the
Accountant-General if any imprest holder fails 50 to_-account
for his imprest., Financial Regulations Nos, 66 and 167 refer.

6.

The following acecunting procedure shall be adopted: -

(&) 4 Journol Voucher shall be prepareds,
debiting the various subhcads of Expenditure
represented by the Imprest sub-vouchers ana
crediting "Imprest Account" in the name of
the officer to whom the Imprest was issued. -
The Imprest Sub~vouchers shall be attached
to support the Journal Voucher,

()  The dnexpended balance of cash shall
be brought to account by the sub-accountant
on a Treasury receipt to the credit of
"Imprest Account" in the name of the officer
to whom the Imprest was issued,

7. Imprests may be re-issued on the first business day of
the year 1958, only to those officers who hold an Imprest . . f=y4
Warrant which is valid for the year 1958, Apvlications for A
2mprest Warrantg for the year 1958 should be forwarded to me
at_the sarliest opportunity after the receipt _of this Circular.
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fayment cf Salapieg, Wages and Pensions. .

Balaries,

8. Monthly salaries may be paid on 20th December, 1957,
and paysheets will be despatched to arrive at Stations on op
before that date, All unclaimed saleries for the month of
December shail be repaid to the Treasury to the eredit of
Salaries Contro] Account on or before 31st December, 1957,

Wages,

9. Wages may be paid in respect of the periocd up to and
including 25th December, 1957, The relevant vouchers shall -
be delivered to the Treasury, Kuching, or appropriate Sub-
Treasury, net later than 28th December, 18957. In outstations

Wages may be paid at any convenient time, but they shall not
be paid in advance, o

Pensions,
SElSLONS .

10. Pensions shall not bhe raid before 31st December, 1957,
Overpayments Received, R ,

11. Unpaig amounts ghall, in the normal manner, e credited
to Overpayments Recelved, BUT on the 318t December a1l amounts
in Overpaymentgs Reeceived Account shall be crediteq back to the
subheads to Which theyv werc criginally debited., This shall be
done by meang of a Journa]l Voucher debiting Overpayments ‘
Received angd crediting the subheads in question, '

Deposgit Accounts.,

Beoards of Survey,

13. On or berore 2ng December, 1957, Heads of Departments
and other officers having under their charge cash, bank
balances, stamps, or stores of any kind shalil inform the
Chief Secretary op kesident, as the case may be, of thair nature
in order that the Necessary Boards of Survey may be appointed

a5 reguired by Colonjal Regulations 252 ana 276 and Financial
Regulations 351 and 721, . o :

Below-the-line Accounts.

14, The attention or a1l Accounting Officers is invited to
Financial Regulation No,487 which requires t hat a detailed
list of deposits outstanding on the 315t of December of each
year shall be forwarded to me (i1 duplicate) so as to reach
this office not laten then the 28th February of the following
year. In cases where there are no outstanding deposits, a nit
return (in duplicate) is required, : ' ‘

I should be gratefrul if necessary action could be taken
at an early date to ensure that prompt and accurate returns of
all deposits outstanding on the 3{gt December, 1957, are -

forwarded to me as early asipqssible after the 3%1st December, - kiq

A A -~
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Separate lists are required for each typg of depqsit
and should record details of each amount deposited (name,

. date, reference, etc.).

In addition to the above, detailed lists of outstanding

items on the undernoted accounts as at the 31st December, 1957, .

shall be submitted to me (in duplicate) as soon as possible
after the clese of the year and in any event not later than
the 28th Februwary, 41958:-

(a) Draft Accounts.
(b) Drafts (Allotment) Account,
(¢) Telegraphic Transfers Account.

(d) Remittances Account.

These lists shall denote the position at the close of
business on the 31st December, 1 57, and shew details of the
actual drafts, drafts (Allotment) and Telegraphic Transfers
unpaid and remittances uncleared on the 315t December, 1957.

H.M. COCKLE,

Accountant-General,
Sarawak,

Kuching, 8th November, 1957.
Cp. '
DISTRIBUTION:

All Residents,

All Heads of Departments,
All Stations,

All Deputy Agssistant Treasurers,

58
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Treasury Circular_Nij&élQﬁS
Accounting Procedure at end of Financial Year

The attention of Heads of Departments and officers
is drawn to the following points which must bs observed
immediately before and after the end of the financisal
year:-

2, A1l accounts due by Government must be paid before
3lst December, 1958 if possible. Steps should therefore
be taken to ensure that gll commitments have been duly
recorded in the Vote Books and creditors of Government
requested to present their outstanding bills in
sufficient f{ime for payment to be effected in accordance
with paragraph 3 below,

3.(a) Vouchers for payment in %958 will be received in
Treasuries on or before the following dates:-

Kuching  .ueveecveescssnese 29th December, 1958

All other stations srscoeae between 29th December
1958 and 31st December 1958,
the actual date to be decided
by the sub-accountant and
notified in advance to Heads
of Offices,

Any payment vouchers presented for payment after the
stipulated date will be returned to the Department
concerned,

(b} Sub-accountants must remember that having accepted
a voucher, they are responsible for ensuring that payment
is effected and the entry duly recorded in the Payments
Cask Book on or before 3lst December, 1958. Payments
actually effected after 3lst December, 1958 may not be
debited to 1958 subheads but must be made against new.
bayment vouchers debiting the appropriate subhead(s) in

1959,

L Every effort must be made to collect all sums due
to Governrment before 3lst December, 1958; with this in
view, stews zheould be taken to ensure that Bill Registers,

. Assessmens Lists, Revenus Registers and Trades Licensing
~ Index Cards etc. are completely up to-date,‘ : .

‘> . If psyments are to be effected at another station

o1 Stations in accordares with Finanecial Regulation No.L50, the

Warrsnt Holder mist ensure that such payment vouchers

- &ra despatcehed in sufficient time +to reaech the paying
station berore -29th Decomber, 1958 to onabie payment to
be made in accordance with paragravh 3 above. -

& ANy payment vouchers which have beon despeichud in
accordance with paragrapn 5 above but which are not
received in sufficient time for payment to be effected in

- 1958, shall NOT be automatically paid in 1959, The ,
Warrant Holder must he informed of the circumstancss and
esked for a new payment voucherp debiting the appropriate _
sub-head(s) in 1959; on rceeipt of the new payment :
voucher, the o0ld one should be cancelled and returned to
the Warrant Holder who shall check that the amount has
been duly written back: in his Vote Book. Attachments to \g}l

Trrm= A e 4 A oot the
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Imprests

whly

iaries

Te A1l Tmprests shall be accounted for in full on or
before 3lst December, 1958; sub~-accountants shall
notify the Accountant~Genersal immediately if any imprest

holder fails to retire his Imprest by 3lst December,
4958,

B, The following accounting procedure shall be
followed:- :

(a) 4 Journal Voucher shall be prepared,
debiting the various subheads of
Expenditure represented by the Petty
Cash Vouchers, sub-vouchers or '
receipted invoices, and crediting -

"Imprest Account
Imprest Warrant No...../1958
Name of Imprest Warrant ‘
Holder 'QQ.I'DDU.C.‘OOD.‘.‘-"

The Petty Cash vouchers, sub-vouchers
or receipted invoices shall be
attached to and support the Journal
Voucher,

(b) The unexpended balance of cash shall
be brought to account by the sub-
accountant by Treasury receipt
crediting -

"Imprest Account
Imprest Warrant Noe..../1958
Name of Imprest Warrant
I'IOldeI' .'Ulo.lﬂ..ﬂ..l..'l"ﬂ“

S. Imprests may be re-issued on or after the first day
of business in 1959, only to those officers who hold an
Imprest Warrant which is valid for the year 1959.
Applications for Imprest Warrants for the year 1959 should
therefore be forwarded to me immediately.

10, Salaries for the month of DecémbEr, 1958, will be

. paid on 19th December, 1958, and thé paysheets which are

preparcd in the Treasury, Kuching will be despatched in

.- sufficiend time to arrive at Stations on or before that
’ "d_.atcc ) _ . ' ’

1l.  When en officer's salary has been included in the
December paysheets but the officer concerned is not
cligible for payment due to resignation, retirement, .
dismissal or other causes, the nett salary must be repaid
Lo the Treasury for the crsdit of "Deposilts -~ Salaries

. : 3 ‘= - — - . - =
Control" within 3 dsys, and entered 1n The Deposits

Régister (T.18).  Un réceipt of this infrrmation by
notification on the Query on Menthly Paysheets (form
TRY/MA/3), the Treasury, Xuching shall prepare the

necessary Journal Voucher 1o effect the credit to the

expenditure votehead, and scnd a copy to the Station .

concerned for entry in the Vote book and Deposite Register,

.12, Where an officer, whose salary haé been included in
‘Ihe December paysheets is absent from the Station due to

leave, duty or transfer, the ngtt salary shall beqrgpa%d JCLg
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Register. Any unclaimeg salaries remaining unpaid at
the close of business on 21st December, 1958 shall be
c¢redited back to the 1958 voteheads concerned in the
Votebooks and a corresponding debit entered in the
Deposits Register, The Journal Voucher for this
transaction shall, however, be bPrepared by the
Treasury, Kuching, and a copy sent to the Station
concerned., The Treasury, Kuching, will also Prepare
a Journal Voucher debiting the 1959 expenditure
Voteheads and re-crediting "Deposits - Unclaimed
Salaries" in the 1959 accounts, A copy of this
Journal Voucher will also be sent to the Station
concerned., However, in order that payment of
unclaimed salaries to

the Station concerneqd should record the debits to

of’ this Journal Voucher;
payment may then be made on application in 1959 by
debiting "Deposits - unclaimed salaries®,

13, Wages may be paid in respect of the period up
to and including 25th December, 1958, The relevant
paymient vouchers shall be delivered to Treasurieg on
or before the date laid down in paragraph 3 above;
wages shall NOT be paid in advance,

14, Pensions Tor December 1958 shall NOT be paid
before 3lst December, 1958,

15. Unpaid wages, and salaries which are not
included in the monthly paysheets bPrepared in the
Treasury, Kuching, will be credited to "Deposits -
Overpayments Received" in the normal manner after 3
days. On the 31st December, all such amounts must
be transferreq by Jjournslisation to the credit of
the sub-heads which were originally debited, and

the Deposits Register entered accordingly.

16, A detailed list of deposits outstanding

(by types) on 31st Decenber, 1958, shall be
forwarded in duplicate to the Treasury, Kuching, %o
reach there not later than the 28th'February, 1959,
Details of name of depositor, date, reference ete.
shall be shewn against each amount, NIL returns,

.-whgneapplicable, shall be.forwarded_in duplicate.

17. A detailed list of advances outstanding

(by types) on 31st December, 1958, shall be
forwarded in duplicate to the Treasury, Kuching, to
reach there not later than the 28th February, 1959,
Details of name (and department) of person to whom -
the advance wae miven, dakn, raferenec ete. must beo
shewn against each amcunt, NIT, returns, where

~applicable, shall be Torwarded in duplicate.

18. Detailed lists of cutstanding items under the
1958 shall be forwarded in duplicate to ﬁhefTreasury,
Kuching, to resch there not later than the 28%h
February; 1959:-

Drafts

(24




Lirmual Boards
off Burvey

-l -

Details of serial numbers of drafts, receipt or payment

voucher numbers and names muist be shown against each
amount,

19, On or before lst December, 1958, Heads of
Departments or other officers having under their charge
cash, bank balances, stamps or stores of any kind,

shall inform the Chief Secretary or Resident, as the
case may be, of their nature in order that the necesgsary
annual Boards of Survey may be appointed,

Ha M. COCKIIEF%

Acecountant-General,
Sarawak,

o ;
: .

Kuehing, 13th November, 1958,
DISTRIBUTION:

All Residents & Heads of Dspartments,
All Deputy Assistant Treagurers.
All Stations,

[25
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IREASURY CIRCULAR NO,1/1959

Indents for Reverme Forms

I have observed many cases where Treasury Circulars
10/58 and 23/58 are not being complied with:; in addition
insufficient time is being given to enable the Treasury to

Supply revenue forms before the indenting officer's stock
is exhausted, -

2 It is essential that form T.71 be used for indenting
purposes and officers shall FPorward indents to the Treasury
at_least one month before it is expected that their
existing stocks will be exhausted,

3 Other than in cases of unforeseen urgency indents
will not be accepted by the Treasury unless they are made
on form 7,71, :

H.M., COCKLE,
Accountant~General,
Sarawak.
Kuching, 3rd March, 1959,
~ DISTRIBUTICON:

A1l Stations . '
All Residents and Heads of Departments.

All TLocal Authorities,
A1l Deputy Assistsnt Treasurers.

|59




411 Dsputy Assistan
A1Y Stations,
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Ref: TRY: 9/1/148.

Ireasury Circular No. 27/1960,

Accounting Procedure at end of 1960

The attention of al]l sib-accountents is drawn to the
pamphilet "Accounting Procedure at end of Financial Tear', which
Was issued under cover of Treasury Circular No., 19/1959.

2. Particular attention is drawm to paragraphs 3(b), 5 and
7 - 9. Applications for Imprest Warrants for 1961 should be
forwarded to this office novi,

P ;jgﬁccgﬁhtant—General,

=1~ Sarswzx,

.

Kuching, 30th, November 1660,
DISTRIZUTION,

411 Residents and Heeds of Departmants,
Treasursrs,

g;()%%
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Ref: TRY: 9/1/148.

Treasury Circular No. 27/1960.

Accounting Procedure at end of 1960

The attention of a1l sib-accountants is drawn to the
pamphlet “fccounting Procedurs at end of Financial Year", which
wWas issued under cover of Treasury Circular No. 19/1959,

2. Particular attention is drawn to paragraphs 3(b), 5 and
7 - 9. Applications for Imprest Warrants for 1961 should be
forwardsd to this office nowr,

A \\_ } .
: “ﬁccBﬁhiant—Generai,
&0 Sarswex,

Kuching, 30%h, Novembar 1960,

DISTRIBUTTON: ‘

411 Residents and Hards of Departments.
11 Deputy Assistant Trzasurars,

A1l Stations, ’

g;()@%
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Ref: TRY: 9/1/210

Ireasurvy Circular No., 27/1981

Accounting Procedure at_end of 1951

The attention of all sub-accountants is drawn
Lo the pamphlet “dccounting Procedure at end of
Financial Yeap which was issued under cover of Treasury
Circular No. 19/1959

2 Particular attention is drawn to paragraphs 3(v),

5 and 7-9, Applications for Imprest Werrants for 1962
should be forwardes Lo this office now. )

3. Since the last working day of this year is a
Saturday, all Ireasuries will be working under very
great pressure to effect payments before the end of
the Financial Year. To relieve this pressure, all
offiecers are earnestly requested to submit payment
vouchers to Treasuries as S00on as possible,

: )
- -‘\‘\ ll"\..' g C/_/\-“\Q
\\\?‘ ' N LA

for Accoun%ant~General.
Kuching, 4th December, 1951,

UISTRIZUTION:

All Residents and Heads 6f'Departments.
All Devputy Assistant freasurers. '
411 3tations,

N2
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Ref: TRY: 9/1(11) /14,

IREASURY CIRCULAR NO.28/19§§.

Accounting Procedurs at e

The attention or all sub-
kFamphlet ”Accounting Frocedure at

¥as issued under cover of Treasury Circular No.19/1959,

and 7 - 9, Applicationsg for Im

ecember may Le cashed on the
Same day ag December salaries Pensions payable

other than by means of warrants will NOT be paid before the
end cof the month.

4, Paragraph 14 or the pamphlet s

hould be deleted ang
the following Substituted:

"Pensions for December will be payable on
a date to be notifieg annuallwy",

A4
RN ® ) ~("\ ~,‘__/*\-...,,'
for Ag. AccountantmGeneral,
Sarawak.,

Kuching, 1st December, 1862,

Distribution:
—=—=Zigution :
411 Resigdents and Heads of BDepartments.

411 Deputy Assistant Treasurers,
411 Stations. .

25




Ref: TRY: 9/1(II)/19
IREASURY CIRCULAR NO.26

Accounting Procedure at end of 1963

The attention of all sub-acciuntants is drawn to the
pamphlet "Accounting Procadure at end of Financial Year" which
was issued under cover of Treasury Circular No, 19/1959,

2« Particular attention is drawn to paragraphs 3(b), 5 and

7-9. Applications for Imprest Warrants for 1964 should be, forwarded
to this office now, :

3+ Pension Warrants for December may be cashed on the same
day as December salaries are paid. Pensions bayable other than by
means of warrants will NOT be paid before the end of the month,

{

'.,. 'W\n-—-:—_—_,_:”'—
for &ﬂcﬁﬁﬁfEht-General,

Sarawak.

Kuching, 26th November, 1963,

Distribution:

All Residents angd Heads of Departments,

A1l Deputy Assistant Treasurers.,
All Stations.




# Ref: TRY: 9/1i(IT)/57.
TRSASURY CIRCULSR NO.22/1096).

Accounting Procedure at the erd of the Financial Year

Pevaaa I attach herewith revised notes on the Accounting Procedurs

at the end of the Fimancial Year for your information and action

please,

Y
)
Y

(T.A. Scrimshaw)
for Accountant-Gensral,

Kuching, 30th November, 1964,

DISTRIBUTION:

A1 Ministrieés.

All Senior Assistant Acecuntanis,

£11 Residents ard Heads of Department,
All Stations,

25
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TRY: 9/1(I11)/58.

TRSASURY CIRCULAR 0. 15/194),

scconnting trocedurs at the erd of the Financisl Year

fe 2 Lo the zbove, I should be grateful if you would
raaravh 14 of the attachment 4o Treasury Circular
e O ) :

No.12/196l to read as follows: ..

O

‘e

"Wapaid wsges ond salaries which are not included
in the moathly paysheets rrepared in the Treasury,
fuching, -+il11, aftar'3 days, he'credited back to the
expenditurs herd to wrhich they were originaily debited,
ANY -rapes remaining uipald at the last business day of
the financial yeur must be recredited to the Expenditure
head 'on that dey. Showld the' 'payee subsequently claim
his wages, a pazzent voucher «ill be rrepared debiting
the appropriate experdiiture head (see Financial
Reguletion LO) v,

(YL

SRR N

(T.4. Scrimsha)’
for Accountant~General.

Kuehing, 11th Desciher. 2540,

DISTRIBUTION:

411 Finistrias
A1 3aninr f

A1l Staticns,



InY: 9/1(1I1) /109

‘. TAZASURY CIRCULAR NO,15/1965

Faymsnts st End of Firancial Year

|
-

The usual Treasury Cirecular Will be issued in due course
giving guidance on the accounting procedure to be taken at the end
2 of the year ~ similar to those detailed in Treasury Gireular 12/1964,,
o
2, Advarce nmotice is however now glven that it ig proposed
; to follaw the procedure follawed by the Central Coverrment and the
_ other States of Malaysia with regard to the payment of accounts.

This provides that payments for the current financial year wWill not

be made after L5th December,

Up to the very last moment on 31st December 1964, thus causing considerable
L work ard confusion particularly as, in the abserce of prior motification
e :

: weeks earlier, Mso the Treasuries' gash accounts could not be finalised
™ in time for the Boards of Survey on th

suppliers, contractors ete. early in December,

5. The opportunity is taken to advise that sdlaries for December
: will be paid on 22rd, Wages and pensions paid by warrant may be paid on
o or after 22rd December, Further detai i

Circular referred teo in the first paragraph ghove,

- . | i’ W ,Tw'w(

(H.M,J. Underhay)

o Ac countant-General,
- : Sarawak,
22rd October, 1965,
- DISTRIBUTION:
—-‘—.'_‘-——_-—
All Residents arg Heads of Departments
: A Senior Assistant Accountants

ALl Stations,

3=y
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TRY:9/1(II)/132

Ireasury Circular §o.17/1965

Payments at End of Financial Year

Preliminary warning of the need to Present vouchers for
payment by sub-accountants well before the end of the financial
year was given in Treasury Circular 15/1965.

2. Notice is now given that vouchers nust be presented for
payment on or before the 24th December, Vouchers received by
Subw-accountants after that date will be charged to the Votes

for 1966, in accordance with the practice followed ¢lsewhere
in Malaysia.

3. The usual Treasury Circular containing notes on the
accounting procedure to be followed at the end of the financial
year will be issued shortly.

| sz T WL 4 M

Accountant-General.

Kuching, 18th November, 1965,
DISTRIBUTION:

411 Residents and Heads of Departments
A1l Sanior Assistant Accountants
A1l Stations.

256
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Ref: TRY:9/1(II)/135.
TREASURY CIRCULAR NO.18/1965.,
hccounting Procedure at the end of the Financial Year
sersns I attach herewith instructions regarding the dccounting

Procedure to be followed at the end of the Financial Year for

your information and action please,

\ g '{-_-
.\’}3\,}\-.: S
(T. A. Scrimshaw)
for Accountant-General.

Kuching, 23rd November, 1965,

DISTRIBUTION:

411 Ministries.

411 Senior Assistant Accountants.

A11 Residents and Heads of Department,
A1l Stations.




* ACCOUNTING PROCEDURE AT END OF YEAR

Annual Boards of Survey

Heads of Departments or other officers having under their
charge cash, bank accounts, stamps or stores will inform the State
Finaneial Secretary or Resident as appropriate without

delay, in
order that Annual Boards of Survey may be appeinted,

decounts dye by Government

2. A1l accounts payable by Govermnment must be paid before the

end of December where possible, 4As mentioned in Treasury Circular
17/1965, the last date for the submission of payment wvouchers to
sub-accountants for bayment is 24th December, Commitments should
therefore be carefully studied ang all creditors of Government

Payments at other ftationg

3. Any payment vouchers despatched in accordance with Financial
O wh

Regulation 45

to be made in 1965 may not be automatically paid in 1966, The
Warrant Holder must be Informed and asked for a new Payment vouecher
debiting the appropriate sub~head(s) in 1966, On receipt of the
new voucher, the old voucher should be cancelled and returned to
the Warrant Holder who will ensure that the amount is written back
in his Vote Book, Attachments to the old voucher will be
transferred to ang Support the new voucher.

dccounts dye to Government

k. Every effort must pe made to collect ali apounts due to

Government before 31st December. AIl Revenue Registers should
therefore bhe kept completely up to date,

Imprests

5. A1l Imprests must be retired and the balance of cash
refunded to the appropriate Sub-accountants on or before
31st December, The accounting procedure will be as follows:-

various sub-heads of Expenditure represented by
the Petty Cash Vouchers and crediting -

"Imprest Account
Imprest Warrant No...,/1965
Name of Imprest Warrant Holder L

The Petty Cash Vouchers etc., will be attached to
and support the voucher.

(b) The unexpended balance of cash will be brought to

account by the sub~accountant by Treasury receipt
crediting -

"Imprest Account
Imprest Warrant No,..4/1965
Name of Imprest Warrant Holder R AL ERT TR T T

6, Imprests should be re-issued on or after 3rd January, 1966
only to those officers who hold ap Imprest Warrant which is valiad
Fomm 1NOLL AV Lt i h o

e Tk TEm e L= Fowm TNLEL alAnm1 A

ich are not received in sufficient time for payment

28%




Monthiy Salaries

7 Salaries for the month of December will be paid on 22nd
December. Paysheets will be despatched 4in Sufficient time to
arrive at Stations on or before that date.

8. Where an officer's salary has been included in the December
Paysheet but the officer conmcerned is not eligible for payment, due
to resignation, retirement, dismissal or other causes, the net
salary must be repaid to the Treasury for credit of the appropriate
"Deposits ~ Salaries Control! within 3 days, and entered in the
Deposits Register (7.18). Omn receipt of this information by the
Query on Monthly Paysheets Form (T«90), the Treasury, Kuching, or
in the case of Police, Constabulary Headquarters, will prepare the
necessary Journal Voucher to credit the Expenditure vote and will

send a copy to the Station concerned for entry in the Vote Book
and Deposits Register,

9. Where an officer, whosa salary has been included in the
Decenmber paysheet, is absent from the Station due to leave, duty or
transfer, the net salary must be repaid to the Treasury for the
credit of the appropriate "Deposits - Unclaimed Salaries" within 3
days and entered in the Deposits Register. Any unclaimed salaries

the Deposits Register. The Journal Voucher for this transaction will
be prepared by the Treasury or in the cage of Police, by Constabulary
Headquarters, and a copy will be sent to the Station concerned. In
addition a Journal Voucher will be prepared debiting the 1966
Expenditure Head and crediting "Deposits ~ Unclaimed Salaries", 4
copy of this Journal Voucher will also be sent to the Station
concerned. However, in order that payment of unelaimed salaries to
officers will not be delayed, the Station should record the debit

to to the Vote Heads and credits to the appropriate "Deposits -
Unclaimed Salaries', in their Vote Book and Deposits Register before
receipt of this Journal Voucher. Payment may then be made on
application in the following year by debiting the appropriate
Unclaimed'Salaries Deposit Account.

Wiges
10. Wages may be paid on the 24th December, 1965, They may not
be paid in advance but any employee who is due to receive and is

paid wages up to the 2hth, may also be pald for the 25th December,

Pensions
— OIS

1l. Pension Warrants for Decenmber may be cashed on or after

22nd December, 1965, Pensions payable other than by means of
Warrants will not be paid before the end of the month,

Deposits ~ Unclaimed Wages

124 Unpaid wages which are not ineluded in the monthly paysheets
prepared by the Treasury or in the case 'of Police, Constabulary
Headquarters, must, after 3 days, be repaid to the sub-accountant
for credit of the Expenditure Head to which they were originally
debited. Any wages remeining unpaid on 31st December must be

repaid for the credit of the Expenditure Head on that day. Should
the payee subsequently claim his wages, a payment voucher will be
prepared debiting ths appropriate Expenditure Head in 1966.

Other Deposits Accounts

. %§Cj
13, A1l deposits outstanding on 31st December, 1965 must be _g
brought forward in detail and listed in red ink in the Register




o 3 -

not later than 28th February, 1966, Details of name of depositor, ?

date, reference etc, must be shown against each amount., NIL,
returns are reguired,

Advances Accounts

14, 4 detailed list of advances ocutstandin
December, 1965 must be forwarded in duplicate to
Euching to reach there not later than 28th February, 1966
Details of name ang Department of the officer to whonm

was given, date, reference ete, myst be shown against
NIL returns are required.

Other Suspense Accounts

15. Detailed 1ists of outstanding items under the following
accounts as at 31st Decenmber, 1965 must he forwarded in duplicate

to the Tréasury, Kuching to reaeh there not later than 28th
February, 1966:-

Drafts

Drafts (Allotments)
Telegraphic Iransfers
Remittances

Return of Arrears of Revenue

16, 411 officers responsible for the collection of Revenue must
forward to the Treasury, Kuching, with = copy to the Director of
Audit, as soon as possible and in any case, not later than 31st
January, 1966, a return on Form T.123 of ai3 arrears of revenue
outstanding as at 30th November, 1965. This new date is in
accordance with thes recommendations of the Public Accounts
Committee. NIL returns aps required. A Return as at 3lst
December, 1965 is wor required, Offigers responsible for

rendering returns of Arrears of Revenuye are requested to render
them by she date stateq without faii, 4 great deal of

attract disciplinary action, particular
in the returns shown by the Publie Accounts Committes.

-The'Treasury,

Kuching.
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IRY:33/3(I1)/193

Ireasury Cirtular No. 2/1966

Control of Expenditure

Examination of recent accounts has revealed that
Financial Reguletion No.40 is being contravened by various
Werrant Holders i.e. by crediting a Deposit Account and .
debiting 1965 Expenditure although payment was not effected
until 1966. This practice must _cease immediately as it is
contrary to all The basioc principles of conirol by warrant.

2. I should be grateful if all accounting officers
would please note the above and advise Treasury as soon as
posgible of any accounting errors of this nature which may
come to their notice so that appropriate adjustments can
be made before the 1965 accounts are closed.

’ ‘ .,t"-\"f\"
(T. A. Scrimshaw)
for Aocountant-General,
Sarawak,

Kueching, 31st Jamary, 1966.

DISTRIBUTION:

All Heads of Departments

A1l Senior Assistant Accountants
All Stations

All Ministries.
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Ref: TRV:64/5,v)/1

Z&SURY CIRCULAA NG.18/1946

Closing of Monthly ard Year Zrd fcecounts

Officers will appraciate that in view of the very large amounts
of merney being snont by Govermment in Szrawak estecially on fevelopmert
it is becoming liwreasingly importsit for there to be no undae delay in
the prepavatior and presentation of fccounts, The Federal Treasury ang
the State Finare .21 futhority require as up-to-Gite figures as possible
when reviewing the financial rosition from time to time,

2. It is particularly important that the anmiel finamcial results
both on State =ni Federsl iceount are ascertain:i at the ezrliest
orperiunity aftee ilst of Decsmber. The 1965 iccounts were closed on

the 2lth of Apwit, 1966, It is clear, however, that allowing for time

to kziamce, by . rud print fimal Accourts it is desirable to close even
earilzr after Li: year end in future: a suitable target date being

31st Farch. Any date ezrlier than this is virtually impossible at rresent,

3. The cooperation of Ministries and Departments is therefore sought

in order te achieve the aips indicated above, Treasury Statements should

be recorciled promptly aid any misallocations reported, Agercy debits and
credits should be allocated and the rélevant vouchers returned quickly to
Treasury. 1In addition any speclial year end adjustments by Journal Voucher
should be made as scon as possible after 3lst December, Firancial Regulation
508 requires Outstation Accounts to be submitted by the first mail leaving
the station after the end of the month ard, unless they are despatche. on or
before the tenth of the following month, a telegram must be sent explaining
the reason for the delay. Tt is important that every eifort is wade to
adhere to this Regulation especially during the last few morths of the year,
In particular, the December fAccounts must be forwarded promptly. £ final
date for the effecting of payments this year will be fixed for well before
the end of the month in order %o give staff adequate time to close off and
recorcile their Cash Books etc. The usual year end circular will bhe issued
shortly and it would be much appreciated if the attention of all Off icers
who are in any way connected with accounts could please be drawn to its
contents as well as to this circular,

! (e
Tt

(T. % Scrimshaw)
fcountant~Genaral

=
5

ing, 9th iovember, 1966,

A1l Ministries, Residerts and Hewds of Dscartments,
A1 Btetions,
A1 Senior pssistant focountants,

VIE
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Ref: TRY:9/1(I1)/187

TREASURY CIRCULAR NC.19/196¢,

Accoimting Procedure at the end of the Financial Year

the end of the Pi

nancial Year for
mation znd action Please,

Your infor

(Sim chéng Kui )
for AccountantuGeneral,
Sarawalk.

Huaching, 11th November, 1966,

DISTRIBUTTION ;

All Ministries,
411 Senigr Assist
All Residents and
All Stations,

ant Accountants.
Heads orf Department .
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ACCOUNTING PROCEDURE AT END OF YZAR

Annual Boards of Sorvey

Heads of Departments or other office
their charge cash, bank accounts, stamps or
the State Financial Secretary or Resident as

without delay, in order that Annual Hoards of
appointed,.

rs having under

stores will inform

appropriate
Survey may be

Accounts due by Government

Paragraph 10), to Sub-~accountants for payment is 21st
Decenmber, Commitments should therefore be

to ensure that Payment is made before 31s

made after 31st December may not be charged to the 1967 sub-
heads but must be made against new Paymen

support the new voucher,

Accounts duye to_Government

5. All Imprests must be retired and the balance of cash
refunded to the appropriate sub-accountants o1 or before
3lst Jecember, The accounting Procedure will bae as follows:-

(a) 4 Journal Voucher will be Prepared debiting the
various sub-heads of dxpenditure Tepresented by
the Petty Cash Vouchers and Crediting -

"Imprest Account
Inprest Warrant Ne....,/196¢6

Hame of Imprest Harrant Holder "

.lIIIoc.'l'.cl.O.l

The Petty Cash Vouchers etc, will be attached to

and support the voucher,

(b) The unexpendedq balance
account by the sub-acco
Crediting -

of cash will bhe brought tao
untant by Treasury receipt

"Imprest Account 4?/7
Imprest Warrant No..../1966
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6. - Imprests should be re-issusd on or after 3rd .
January, 1967 only to those officers who hold an Imprest

Warrant which is valid for 1967. Applications for Imprest
Warrants for 1967 snould therefore be forwarded to this

Office as sgon as possible.

Monthly Salaries

T Salaries for the month of Decenber will be paid on
22nd December, Paysheets will be despatched in sufficient
time to arrive zt Stations on or before that date,

8. Where an officor's salary has been included in the
December paysheet but the officer concerned is not eligible
for payment, due to resignation, retirement, dismissal or
other causas, the net salary must be repaid to the Treasury
for credit of the appropriate "Deposits - Salaries Control"
within 3 days, and entered in the Deposits Register (T.18),
On receipt of this information by the Query on Monthly
Paysheets Form (T.90), the Treasury, Huching, or in the case
of Police, Constabulary Headquarters, will prepare the
neécessary Journal Voucher to tredit the Expenciture vote and
will send g copy to the Station toncerned for entry in the
Vote Book and Deposits Register.

g. Where an officer, whose salary has been included in _"
the December peysheet, is absent from the Station due to

leave, duty or transfer, the net salary must be repaid to the
Treasury for the credit of the appropriate "Deposits -
Unclaimed Salaries" within 3 days and entered in the Denos
Register. any unclaimed salaries remaining unpaid at 31st
December will be credited back to the Vote Head concerned in

1966 account and & corresponding debit entered in the

Deposits Register, The Journal Voucher for this transaction

will be prepared by the Treasury or in the. case of Police, by
Constabulary Headquarters, and a copy will be sent to the

Station concerned, In addition a Journatl Voucher will be

prepared debiting the 1967 Expenditure Head and crediting
"Deposits - Unclaimed Salaries!, 4 copy of this Journal

Voucher will also be sent to the Station concerned. However,

in order tkat payment of unclaimed salaries to officers will

net be delayed, the Station should record the debit to the

Vote Keads and credits to the appropriate "Ueposits -

Unclaimzd Salaries", in their Voto Book and Deposits Register .
beforc receipt of this Journal Voucher, Payment may then be

made on application in the following vear by debiting the
appropriate Unclaimed Salarics Deposit Accouat

its

H

Jogos

10, Wages may be paid on the 2hin Docemboer, 1964, Thny
fay not be paid in advance but eny cmployee who is duo to
reczive and iz paid Wages up to the 24¢h, nay also be paid
for the 25th December,

Pensions

11, Pension Warranis for December may be cashed on or

after 22nd December, 1966, Pensions payable other than by
means of Warrants will not be paid before thne end of the month.

Doposits -~ Unclaimed Wages

iz, Unpaid wages which are not includad in the menthly j+{@
paysheets prepared by the Tireasury or in the case of Police,
Constabulary deadquarters, must, aftaor 3 days, be repaid to

R -

.
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they were originally debited.

- 3=

Any wagces remaining unpaid on
31lst December must be repaid for the credit of the Zxpenditure
Head on that day. Should the payeoe subsequently claim his
wages, a payment voucher will be Prepared debiting the
appropriate Expenditure Head in 1967, :

Other Deposits Accounts

13. All deposits outstanding on 31st December, 1966 must
be brought forward in detail and listed in red ink in the
Register and a detailed list of deposits outstanding (by
types) must be forwarded in duplicate to the Treasury,
Kuching to reach there not later than 28th February, 1967,
Details of name of depositor, date, reference etc, must be
shown zgainst each amount. "NIL returns are required,

Advances Accounts

14, 4 detailed list of advances outstanding (by types) on
3lst December, 1966 must be forwarded in duplicate to the
Trcasury, Kuching to reach there not later than 28th
February, 1967. Details of name and Uepartment of the
officer to whom the advance was given,

date, reference etc,
must be shown against cach amount,

WIL returns are required.

Other Suspense Accounts

15, Detailed lists of outstanding items under the
following accounts as at 31st Deccmber, 1966 must be
forwarded in duplicate to the Treasury, {iching to reac’.
there not later than 28th February, 1967:.

Drafts

Drafts {Allotments)
Telegraphic Transfers
Remittances

Return of Arrears of Revenue

16. All officers responsible for the collection of
Revenue must forward to the Treasury, Kuching, with a copy to
the Director of Audit, as soon as Possible and in any case,
not later than 31lst January, 1967, a return on Form T.123 of
all arrears of ravenue cutstanding as at 30th November, 1966.
This new date is in accordance with the recommendations of
the Public Accounts Committee. WIL returns are required., A
Return as at 3lst December, 1966 is HOT required. Qfficers
responsible for roendering returns of Arrcars of Revcnue are
requested to render thom by the date stated without fail., 4
griat deal of inconvenicncoe has been caused in the past by
negleet of this duty and failurs to comply with this
instruction in future may attract disciplinary action,
particularly in vicw of tne intcerest in the roturns shown by
the Public Accounts Committce.

The Trcasury,

Kuching, JQ,C}
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Ref: TRY: 9/1(111)/116.

Kuching, 23 October, 1967,

DISTRIBUTION:
-’—.ﬁ—._,_'___
411 Ministries.

411 Seniop Azsistant ﬂccount@nts.
&11 Residants and Heads of Department,
A1l Stations,

n

(Sim ch¥hg kui)
for Accountant—General,
Sarawak,




Ref: TRY: 9/1(Tv) /47,

IREASURY GIRCULAR No, 19/1968.

(8im Cheng Kui)
for Acccuntant-General,
Sarawak,

Kuching, 411ty September, 1968,

DISTRIBUTION:

All Ministries,
411 Senior issist
411 Residents and
A1l Stations,

cnt Accountants,
Heads of Department,
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ACCQUNTING PROCEDURE AT END OF YEAR

Annual Boards of Survey

Heads of Departments or other officers having under their charge
cash, bank accounts, stamps or stores will inform the State Financial

Secretary or Resident as appropriate without delay, in order that Annual
Boards of Survey may be appointed.

Accounts due by Government

" accAunting procedure will be as follows:-

2, All accounts payable by Government must be paid before the end

of December where possible, The last date for the submission of payment
vouchers except those for wages (see paragraph 10), to sub-accountants
far payment is 18th December. 1In view of the early date, sub-accountants
may, at their descretion, accept payment veuchers up to 27th December if
they wish to do so. Commitments should therefcre be carefully studied
and all creditors of Government requested to submit their bills as early
in December as possible. Sub-accountants having received vouchers by the
18th should make every effort to cnsure that payment is made before 31st
December. Payments made after 31st December may not be charged to the
1969 sub-heads but must be made against new payment vouchers,

Payments at other Stations

3 Any payment vouchers despatched in accordance with Financial
Regulation 450 which are not received in sufficient time for payment

to be made in 1968 may not be automatically paid in 1969. The Warrant
Halder must be informed and asked for a new payment voucher debiting

the appropriate sub-head(s) in 1969, On receipt of the new voucher, the
cld voucher should be cancelled and returned to the Warrant Holder who

will ensure that the amount is written back in his Vote Book., Attachments

to the old voucher will be transferred to and support the new voucher,

Accounts due to Government

L, Every effort must be made to collect all amounts due to

Government before 31st December. All Revenue Registers should therefore
be kept completely up to date.

Imprests
5. All TImprests must be ratired and the baiance of cash refunded to
the appropriate sub-accountants on Ar before 31st December. The

ebiting the various

(2) & Journal Vouchsr will be rrep 3
= ed by the Petty Cash

sub-tizzda of Bxpanditure repr
Youchers znd crediting -

"Improst Account
fmprest Warrant Ye,.....,/1968
dume of Imprest Farrant Hnlder
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]
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vt thl wouckor,

v
]

.up;_

[/
(SR}

{b) The unexpended balance of cash

account by the sub-accounta
crediting -

will be brought to
nt by Treasury raceipt

"Imprest Account
Imprest Warrant No.uuu.. /1968
Mame of Imprest Warrant Holder

|--nlo-o--luu|lb-ol.”

6. Imprests should be re-issued an or af
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.Advanc €8s Accounts

:nto reach there

14,
December, 1968

and Department
reference etc.
required.

Other Suspense Accounts

15, Detailed lists of o
as at 31st December, 1968

Drafts

A detailed list of advances cutstandin
must be forwarded in du
not later than 28th February,
of the officer to whom
must be shown against each amount.

utstanding items under
must be forwarded in du
Kuching to reach there not later than 28th Februa

g (by types) on 31st
plicate to the Treasury, Kuching
1969, Details of name
the advance was given, date,

NIL returns are

the following accounts
plicate to the Treasury,
ry, 1969;-

Drafts (Allotments)

Telegraphic Transfers
Remittances

Return of Arrvears of Revenue

16.

forward to the Treasury, Kuching,
88 soon as possible and in any ¢

a return on Torm Tv123 of 211 ar
31st December
1968,

Revenue is invited to

A1l offigers responsible for the collectio

n of Revenue must

with a copy to the Director of Audit,
as¢, not later than 31st January, 1969,

rears of revenue outstanding as at
v 1968, i,e. in respect of bills

Attention of all officers responsible f

issued up to 30th November,
or the collection of

Treasury Circular No.7 of 1967 which should be
carefully studied before the returns

are compiled,

Unspent Moneys Transferred to Deposits.

17 . It is noted that at the end
officers transferred moneys unspent
the provision would be available to

‘Year. This practice is contrary to

cease forthwith,

The Treasury,
Kuching,

of previous financial Years, various
on votes to deposit accounts so that
effect payments due in the following
Financial Regulation 40 and must



Ref: TRY: 9/1(IV)/267

TREASURY CIRCULAR NO. 13/1969.

Accounting Procedure at the end of the Financial Year

I attach herewith instructions regarding the Accounting Procedure
to be followed at the end of the Financial Year Fforp your information

and action please,
g /7
/Jf.l. L L

Vi,
(8im Ch)g)ng Kui)
for Accountant-General,
Sarawak.

Kuching, 23rd September, 1969.

CDISTRIBUTION:

All Ministries.
All Senior Assistant Accountants.

All Residents and Heads of Department.
All 3tationms,
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. AGCOUNTING FPROCEDURE AT END OF YEAR

Annual Boards of Survey.

Heads of Departments or other officers havin
cash, bank accounts, stamps or stores will inform t

Secretary or Resident asg appropriate without delay, in orger that
Annual Boards of Survey may be appointed.

Accounts due by Government

2. A1l accounts bPayable by Government must be paid before the end
of December where possible. The last date for the submission of
Payment vouchers except those for wages (see baragraph 10), to sub-
accountants for bayment is 20th December. Commitments should therefore
be carefully studied and all creditors of Government requested %o
submit their bills ag early in December asg Possible, Sub-accountants
having received vouchers by the 20th should make every effort to ensure

Payments made after 3lst

December may not be charged to the 1970. sub-hesads but must be made

Ments at_other Stations

3 Any payment vouchers despatched in accordance with Financial
Regulation 450 whioh are not received in sufficient time for Payment
to be made in 1969 may not be automatically paid in 1970. The Warrant
Holder must be informed and asked for a new Payment voucher debiting
the appropriste sub~head(s) in 1970. (p Teceipt of the new voucher,
the o0ld voucher should be cancelled and returned to the Warrant Holder
who will ensure that the amount is written back in hi

Attachments to the old voucher will be transferred to and support the
new voucher,

Accounts due to Government

4., Every effort must be made to collact all amounts due to Government

before 31st December. 412 Revenue Registers shoulg therefore be kept
completely up to date.

Imprests

" A1l TImprests must bhe retired and the balance of cagh refunded %o
the sppropriate sub-accountants on or before 3lst December. The
accounting procedurs wiil be as follows:-

(a) & Journal Voucher will be preparsd debiting the various
Sub-=heéds of Expenditure represented by the Fetty Cash
Vouchers and erediting -

"Imprest Account

Imprest Warrant Foooooo 0., /1969
Wame of Imprest Warrant Holder "

uuuuuuuuuuuuuuuuu

The Petty Cash Vouchers etc. will be attached to and -
support the voucher.

(b) The unexpended balance of cash will be brought to

account by the sub-accountant by Treasury receipt
crediting -

"Tmprest Account

Imprest Warrant No.....,..... /1969 ) —C
Hame of Tmnreat Wanmewst a1 Ao
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Monthly Salaries
— 7 Salaries for the month of December will be paid on 22nd December.
' Paysheets will be despatched in sufficient time to arrive at Stations
_ vl or before that date,
- a2, Where an officer's salary has been included in the December

paysheet but vhe officer concerned is not eligible for payment, due

50 resignation, retirement, dismissal or other causes, the net salary
— nust be repaid to the Treasury for credit of the appropriate "Deposits

- HBalaries Control" within 3 days, and entered in the Deposits Register
o aen8). On receipt of this information by the Query on Monthly Paysheets
o Form (T,90), the Treasury, Euching, or in the case of Police, Constabu-

».ory Headquarters, will prepare the necessary Journal Voucher to credit
the Expenditure vete and will send a copy to the Station concerned for
entey in the Vote Book and Deposits Register.

9. Where an officer, whose salary has been included in the December
: peysheet, 1s absent from the Station due to leave, duty or transfer,
- the net salary must be repaid to the Treasury for the credit of the

appropriate "Deposits - Unclaimed Salaries" within 3 days and entered
~pathe Deposits Register. Any unclaimed salaries remaining unpaid at
‘ 795 December will be credited back to the Vote Head concerned in 19&9
- account and a corresponding debit entered in the Deposits Register.
The Journal Voucher for this transaction will be prepared by the
I‘reasury or in the case of Police, by Constabulary Headquarters, and a
: copy will be sent to the Station concerned., In addition a Journal
-~ Voucher will be prepared debiting the 1970 Expenditure Head and credit-
ing "Deposits - Unclaimed Salaries". 4 copy of this Journal Voucher
: will also be sent to the Station concerned. However, in order that
- payment of unclaimed salaries to officers will not be delayed, the
Station should record the debit to the Vote Hesds and credits to the
. appropriate "Deposits - Unclaimed Salaries"”, in their Vote Book and
i Deposits Register before receipt of this Journal Voucher, DPayment may
- Then be made on application in the following year by debiting the
appropriate Unclaired Salaries Deposit Account.

- Wages

10, Wages may be paid on 24th. They may not be paid in advance butb
- any employze who is due to reczive and is paid wages up to 24th ray be
id for ths 25th,

Pansions

ii, Pension Warrants for Dacember may be cashed on or after 22nd
Decerber, 1969. "Pensions payable other than by means of Farrants

- will not be paid before the end of the month.

L2posits ~ Unclaimed VWages

1%}

npaid wages which are not included in the monthly paysheets
d by the Treassury or inm the case of Folice, Constabulary
T

a
o

R
wtop g
SV

ters, must, after ? days, be repaid to the sub-accountant for
3 £ thez Expenditure Head to which thsy were originally debited.
Any wages remaining unpaid on 3lst December must be repaid for the
credit of the Expenditure Head on that day. Should the payse sub-
sequently cleim his wages, a payment voucher will be prepared debiting
o the appreopriate Expenditure Head in 1970.

R
Ovher Deposits Accounts B‘DCz

—rt




Ref: TRY: 9/1(V) /66

THEASURY CIRCUTLE NO. 16/1970,

(Sim Cheﬁg Kui)
for Accountant*General,
Sarawak,

Kuching, 21gt September, 1970,

DISTRIBUTION:

All Ministries,

All Senior 4Ccounting Officerg;::
All Residents and Heads of Department,
A1l Stations




ACCOUNTING PROCEDURE 47 END OF YEaR

. uél Boards of Survey

_ Heads of Devartments oarp Other officersg having under their charge
cash, bank accounts, stamps or stores wilz: inform the State Financisgi
Secretsry or Resident as appropriate without delay, in order that
Annual Boards of Survey may be appointed,

Accounts due by Government

2. All accounts payable by Government muist be paid before the end of
December where pPossible. The lgst date for the subnission of Payment
vouchers sxcept thoge for Salaries, i

i 7ages and pensions (gee baragraph 7),
to sub-accountantg Tor bayment is 15th December. Commitments should

all creditors 0L Government requested
t0 submit their bills as early in D

_ _ ecember as bossible, Sub-accountants
having received vouchers by the 15th shoulg make Every effort to ensure
that payment ig made before 31st December, Payments nade after 3lst

December nay not bhe charged to the 1671 sub-heads but nmust be made
against new payment vouchers. In thig connection, yourp attention is
invited to Treasury Instruction 58.

Payments at other Stations

5. Any payment vouchers despatched 3o other Stations for payment
which are not received in sufficient time for payment to be msde in 1970
may not be automatically paid in 1971, The i

T varrant Holder must be
1nformed and askeqd for a new Paynent vouc

her debiting the appropriate
sub~head(s) in 1971. ¢n receipt of the new voucher, the 5lg voucher
should be cancelled ang returned to the Jarrant Holder who will ensure
that the zmount is written back in his Vote Book, Attachments tgo the
old voucher will be transferred to and Supoort the rnew voucher. Here,
Jour attention is also invited to Treasury Instruction 58,

iccounts due to Governmeant

4, Every effort must be made +g collect all amounts due to Government

before 31st December. 4131 fevenue Registers should therefore be kept
completely up 4o date.

eorests

5. A11 Imprests #hich are iz 1 50 individual
Officer must pe retirsd and the balsnce of cogh refunded teo +the appro-
Briste sub-accountants O o before 3ist December, pe Accounting
procedure will bs asg follows: - ' : '

(4) 4 Journal Voucher will pe D
Sub-heads of Zxpenditure reore

. 3 — . - de
Youchers and crediting -

d debiting the var S
- .

rio
~8Q 0¥ tThe Fetty Cas

iou
ash
"Inorest Account

AImprest Warpant ﬁo...p,...,.,/1970

Wame of Imprest sarrant dolder

The Fetty_Cash Vouchers ste, will be attached to and
Support the voucher,

(b) The vnexpended balance of cagh Wwill be

account by the sub-accountant by Treasy
Crediting -

brought to
Ty Tecelipt

"Imprest Account
Imprest warrsnt Hoouo. ... 1970

Maemn - A
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a. Imprests should be re-issued on or after 2nd January, 1971 only
to those officers who hold an Imprest Warrant which is valid for 1971,
Applications for Imprest ‘arrants for 1971 should therefore be forwarded
to this Office as soon as possible. Your attention is invited to
Ireasury Instructions 111 to 113,

lonthly Salaries and dages

7. #hether or not bayment of salaries, Wages
month of December could be effectad before Chris
4 separate Treasury Circular to this effect wili
decision has been reached.

snd pensions for the

be issued when a

3. “here an officer's salary has been included in the December pay-
sheet but the officer concerned is not eligible for rayment, due to
rasignation, retirement, dismissal or other causes, the net salary must
D& repaid to the Treasury for credit of the appropriate "Deposits -
salaries Control" within 3 days, and entered in the Deposits Register
<T.18). On receipt of this information by the Guery on lonthly Paysheets
Jorm (T.90), the Treasury, Kuching, or in the csse of Police, Constabu-
lary Headquarters, will prepare the necessary Journsl Voucher to credit
@: Fxpenditure vote and will send a copy to the Station concerned for
!!try in the Vote Book and Devosits Register.
J. Where an officer, whose salary has been included in the December
paysheet, is sgbsent from the Station due 4o leave, duty or transfer,
the net salary must be repaid to the Treasury for the credit of the
appropriate "Deposits - Unclaimed Salaries™ within 5 days and entered
in the Deposits Hegister. Any unclaimed salaries remaining unpaid at
51lst December will be credited back to the Vote Head concerned in 1970
account and = corresponding debit entered in the Deposits Register.
The Journal Voucher for this transaction will be brepared by the
Treasury or in the case of Police, by Constabulary Headguarters, and a
copy will be sent to the Station concerned. In addition a Journal
Voucher will be prepared debiting the 1971 Zxpenditurc Head and credit-
ing "Deposits - Unclaimed Salaries". A Copy of this Journal Voucher
will 21s0 be sent to the Station concernad. However, in order that
payment of uncleimed sslaries to officers will not be delayed, the
3tation should record the debit to the Vote Heads snd credits o the
ApPropriste "Denosits - Unclaimad Szalaries", in their Vote Book ana
Sposits Hegisber before recexpt of this Jourznal Voucher, Pagymant may
en e mads on applicetion in the following yesr by debiting the
2PEroprinte Unclaimed Balsriss Beposit Account.

Deposits ~ Unclaimad Unzes

Uopaid wages which are.nob included in the monthly paysheets

2C DY the Tressury or in the case of Folice, Constabulary Head-

O

3, must, afte deys, bo resaid to the sub-accountent for

of i enditure Heod to which they wers Originally debited.
z=zs T ng L 218U Decanber rust be rggaild Tor the

of %] Hezd on that dsy. Zhould the payse sub-
tly ¢ AAELE, & LAFIMOLU voucher will ba Brevared debiting
propriste Ixpenditure Hesd in 1971. :

Ybther Deposits Accounts

1. A1l deposits outstonding on 3lst December,
forward in detoil snd listed in red ink in the Register and a detailed
List of dejosits oubstanding (by tynes) must be forwarded in duplicate
to the Tressury, Euching %o reach there not later than 28th February,
L971. Detsils of name f depositer, dete, reference ete, must be shouwn
O I e 1~ T S L T '

1970 must be brought

tmas is being considered.
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=dvences Accounts

R 4 detalled 1ist of advances outstanding (by types) on 31st
ecember, 1970 must be forwarded in duplicate to the Treasury, Euching
¢ reach there not later than 28th February, 1971, Details of name
z1d Department of the officer to whom the advance was given, date,

ieference eftc. must be shown against each amount. NIT, returns are
required.

Other Suspense Accounts

13 Deteiled lists of outstanding items under the foliowing accounts
as &t 3lst December, 1970 must be forwarded in duplicate to the
Treasury, Kuching to resch there not later than 28th February, 1971:-

Drafts

Drafts (Allotments)
Telegraphic Transfers
Remittances

Feturn of Arresrs of Bevenue

i!. Al officers responsible for the collection of Hevenue must
forwerd to the Treasury, Kuching, with a COpy to the Director of Audit,
28 8BGOl as possible gnd in any cese, not later than 31lst Januery, 1971

i return on Form T.12% of &ll arrears of revsnue outstanding as at

a2lst December, 1970, i.e. in respect of bills issued u to 30th

dovember, 1970. Attention of ell officers responsibls Tor the collection
oI Hevenue 15 invited to Treasury Circuler No.?7 of 1967 whieh should be
carefully studied before the returns are comviled.

inspent Honeys Transferred to Perosits.

15, It is noted that at the end of Previous finsncial years, various
officers transferred loneys unspent on votes to deposit accounts so that
the provision would be available to effect payments due in the following
vear, This practice is contrary to Treasury Instruction 56 and must
céage Torthwith. -

Yagments by Checues

I" In accordsnce with Treasury Instruction 117, all cheques drawn
N 2 Government hnni cceount are payabla only within one month from
dste howm therein. In Dt.hions where banking facilities are available,
fecounting Officers ars therefore resuested to urge tine payees to cash
tneir cheques immedistely on receint '



Ref: TRY: 9/1(V)/80.

TREASURY CIRCULAR NO. 23/1970.

Accounting Procedure at the end of the Financial Year

Further to paragraph 7 of the "Accounting Procedure
At End Of Year" atbtached to Treasury Circular Ko.l6/1970 of
21st September, 1970, I wish to advise that the State
Financial Secretary has, in accordance with Treasury
Instruction 105(a), approved that salaries for the month
of December, 1970 may be paid on 2lst December, 1970 and
that wages earned up to and including the actual date of
payment may &lso be paid on the same date. Pensions shall,
nowever, be paid in the normal manner under Treasury
Instruction 105(a}, i.e. on 28th December, 197C.

(Hii Chee Huat)
for Accountant-General,
Euching, 26th kovember, 1970, Sarawak.

DISTRIBUTION:
A11 Ministries.

#ll Residents and desads o
all Senior Accounting Ufficers.
All Stations.
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Ref:TRY:9/1(V)/153.

TREASURY GIRCULAR NO.5/1971

Accbunting Procedure at tho end of the Financial Year

I attach herewith instructions regarding the Accounting
Procedure to be followed at the end of the Financial Year for Four
information and action Please.

(Hii Chee Huat)
for Ag. Accountant-General,
Sarawak.

Kuchirg, 20tL Octobver, 1971, *

DISTRIBUTION:

A1l Ministries.

All Residents and Heads of Departments.
All Senior Accounting Officers.

All Stations.

5]

(F




-7 - {Lampiran)

of 4

http:/'/appnetS.sarawaknet.gov.rny/cti_cir_uploadf state/te/swhksp-tc. ..

ACCOUNTING PROCEDURE AT END OF YEAR

~ Annual Boards of Survey.

Heads of Departments or other officers having under their change cash, bank
accounts, stamps or store will inform the State Financial Secretary or Resident as
appropriate without delay, in order that Annual Boards of Survey may be appointed.

Accounts due by Government

2. All accounts payable by government must be paid before the end of December
where possible. The last date for the submission of payment vouchers except those for
wages (see paragraph 10), to sub-accountants for payment is [ 5th December.
Commitments should therefore be carefully studied and all creditors of Government
requested to submit their bills as early in December as possible. Sub-accountants having
received vouchers by the 15th should make every effort to ensure that payment is made
before 31st December. Payments made after 31st December may not be changed to the
1972 sub-heads but must be made against new payment vouchers. In this connection,
your attention is invited to Treasury Instruction 58.

Payments at other Stations

3 Any payment vouchers dispatched to other Station for payment which are not
received in sufficient time for payment to be made in 1971 may not be automatically
paid in 1972. The Warrant Holder must be informed and asked for a new payment
voucher, the old voucher should be canceled and returned to the Warrant Holder who
ensure that the amount is written back in his Vote Book. Attachments to the old voucher
will be transferred to and will support the new voucher. Here, your attention is also
invited to Treasury Instruction 58.

Accounts due to Government

4, Every effort must be made to collect all amounts due to Government before 3 1st
December., All Revenue Registers should therefore be kept completely up to date.

Imprests

5. {a) All Imprests must be retired and the balance of cash refunded the
appropriate sub-accountants on or before 31st December. The accounting procedure will

_be as follows -

(i) A Journal Voucher will be prepared debiting the various sub-head of
Expenditure. represented by the : - o
' Petty :
Cash Vouchers and crediting -

"Imprest Account
Imprest Warrant No............... .., /1971
Name of Imprest Warrant Holder "

The Petty Cash Vouchers etc. will be attached to and support the voucher.

() The unexpended balance of cash will be brought to account by the
sub-accountant by Treasury '
receipt crediting -

4

530 12/12/2012 9:34 AM
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Regulation 56 and must cease forthwith.

Payments by Chegues

16. In accordance with Treasury Instruction 117, all Cheques drawn on a
Government bank account are payable only within one month form date shown there in.
In Stations where banking facilities are available, Accounting Officers are therefore
requested to urge the payees to cash their Cheques immediately on receipt.

Surat Pekeliling

ol

S—:}‘S 12/12/2012 9:34 AM




Ref:TRY:9/1(V)/170.

TEEASURY CIRCULAR NO.7/1971.

" Rccounting Procedure at the end of the Financial Year.

Purther to paragraph 7 of the Accounting Procedure
at the End of The Year attached to Treasury Circular No.
£/1971, this is to inform you that the Accountant-General,
Malaysia has advised that salaries for the month of
December, 1971 and wages earned up to and including the
actual date of payment may be paid on 22nd December, 1971.
Pensions may also be paid on the same date.

'{.\1 | o

(8im Chené Kui)
for Accountant-General,
Sarawak.

Kuching: 27th Hovember, 1971,

Distribution:

A}l Ministries.

A1l Residents and Heads of Departments.
All Senior Accounting Officers.

All Stations.

i
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Ref i TRY G/ /I(V) /oer

Y

= CoASURY CIRCULAR N0.18/1972
~F

Accounting Procedurc at the <néd of tha Pinuneianl Tcar

I attach herewith instructiong I+ zirding the Accountin:

irocedure to bo follow:d at the
J2ur information and action ple

o of tho Financiol Yoar for
[49:3 X JN

|

{ /
3 "-1.\;\. '\_...
(3im Che ¥ui)

for Accountan -General,
Saravak.

Kuching, 24th October, 1972,

DISTRIBUTION:

£11 iiinistries.

All Residents and ileads of Departments.,
A1l 3enior Accounting Officers.

All Stations.

o
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13, All officers responsible for the collection of Revenue must forward to the Treasury,
Kuching, with a copy to the Director of Audit, as s00n as possible and in any case, not later
than 31st January, 1973 a return on Form T. 123 of all arrears of revenue outstanding as at 31st
December, 1972, i.e. in respect of bills issued up to 30th November, 1972. Attention of al
officers responsible for the collection of Revenue is invited to Treasury Circular No. 7 of 1967
which should be carefully studied before the returns are complied.

Unspent Moneys Transferred to Deposits

14. It is noted that at the end of previous financial years, various officers transferred
moneys unspent on votes to deposit accounts so that the prevision would be available to effect

payments due in the following year. This practice is contrary to Treasury Instruction 56 and
must ceases forthwith.

Payments by Chegues

15. In accordance with Treasury Instruction 117, all cheques drawn on a Government bank
account are payable only within one month from date shown therein. In Stations where banking
facilities are available, Accounting Officers are therefore requested to urge the payees to cash
three cheques immediately on receipt.

Surat Pekeliling
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Ref: TRY:9/1(V)/ch".

TREASURY CIRCULAR N0.23/1972
—

Accounting Procedure At The
tnd of The Financial Year

Further to paragraph € of the Accounting Procedure
4t The End of The Financial Year attached to Treasury
Circular No.18/1972, this is tb advise that the Accountant-
General, laleysia has advised that salary for the month of
December, 1972 and wages earned up to and including the
actual date of payment may be paid on 22nd December, 137:Z.
Fensions may also be paid on the same datg.

[

“

.(Sim Cnen ﬁui)
for Accountant'~General,
Sarawak.
Kuching: 23rd November, 1972.
DISTRIBUTION:: -

All Ministries.
All Residents and Heads of Departments,
411 Senior Accounting Officers. '

-Al1l Stations.




} Ref:TRY:9/1(V) /255

™
ﬁRﬁAquY CIRCULAR NO.19/197%

Accounting Procedure at the end of the Financial Year

I attach herewith instructions regarding the Accounting
Procedure to be followed at the end of the Financial Year foor

o Our lnform&lti on ('lnd dCti on !)1(3:.1.‘1(‘ -
! }
‘ ! s 4

(Sim Cheng Kui) _
for Accountant~GenersT,
Sarawak.

——elh

Kuching: 30th October, 41973. *

DISTRIBUTION:

All Ministries.
All Residents and Heads of Departments.

411 SBenior Accounting Officers.
All Btations.
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' Ref:@RY;lQE/Q?;

TREASURY CIRCULAR NO.G/1 974

Accounting Procedure at the end of the Finaneial Year

I attach herewith instructions regarding the Accounting
Procedure to be followed at the end 6f the Financial Year for
your information and action please.

(Hii Chee Huat) Co
or Aoting A¢tountant-General,
- Sarawak. f

Kuching, 9th October, 1974.

DISTRIBUTION

All Ministries.

All Residents and Heads of Departments.
All Senior Accounting Officers.

All Stations.
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ACCOUNTING PROCEDURE AT END OF YEAR, 1974

Annual Boards of of Survey

Heads of Departments or other officers having under their charge stores will inform the
State Financial Secretary or
Resident as appropriate in accordance with Treasury Instruction 276 and those having under
their charge cash, bank accounts and stamps will inform the State Secretary in accordance with

Treasury Instruction 310 without delay, in order that Annual Boards of Survey may be
appointed.

Accounts due by Government

2. All accounts payable by Government must be paid before the end of December where
possible. The last date or the submission of payment vouchers except those for salaries, wages
and pensions (see paragraph 6 below), to sub-accouhtants for payment is 14th December.
Commitments should therefore be carefully studied and all creditors of Government requested
to submit their bills as early in December as possible. Sub-accountants having received
vouchers by the 14th should mahe every effort to ensure that payment is made before 31st
December. Payments made after 31st December may not be charged to the 1975 sub-heads but

must be made against new payment vouchers. In this connection, your attention is invited to
Treasury Instruction 58.

Payments at Other Stations

3. Any payment vouchers despatched to other Stations for payment which are not received
in sufficient time for payment to be made in 1974 pay not be automatically paid in 1975. The
Warrant Holder must be informed and asked for a new payment voucher debiting the
appropriate sub-head(s) in 1975. On receipt of the new voucher, the old voucher should be
cancelled and returned to Warrant Holder who will ensure that the amount is written back in
his Vote Book. Attachments to the old voucher will be transferred to and will support the new
voucher.Here, your attention is also invited to Treasury Instruction 58.

Accounts due to Government

4. Every effort must be made to collect ali amounts due to Government before 31st
December. All Revenue Registers should therefore be kept completely up to date.

| JImprests

5. The cashrb'falanc”e of all Imprests issued will not be refunded to the approp.r‘iate |

Sub-Accountant. Departments must, however, forward, so as to be received by the
Sub-Accountant not later than 21.12.1974, a voucher for recoupment of payments made up to
14.12.74, Payments made from petty cash imprests after 14.12.74 and up t0 31.12.74 will be
charged to 1974 expenditure by journal adjustment in january 1975. Imprest holders will

-forward to the Sub-Accountant tho Journal voucher supported by petty cash statement

vouchers, receipts etc. and a pavment voucher for recoupment :
in 1975 of the amount adjusted by the Journal vouchér. Your attention is invited to Treasury
Instructions 111 to 113,

Monthly Salaries and Wages

6. Whether or payment of salaries, wages and pensions for the month of December could be
effected before Christmas is being considered, A separate Treasury Circular to this effect will

. - ~
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be issued when a decision has been reached.

7. Where an officer's salary has been included in the December paysheet but the officer
concerned is not eligible for paument, due to resignation, retirement, dismissal or other causes,
the net salary must be repaid to the Treasury for the credit of the appropriate "Deposits-
Salaries Control" (code "SSC"), "Deposits-Federal Salaries Control"(code "SGF") or "Deposits-
Constabulary Salaries Control "(code "CSC") within three (3 ) days, and entered in the
Deposits register (T.18). On receipt of this information by the Query on Monthly paysheets
Form (t.91), the State Treasury, Kuchinf, or in cases of Federal Departments, Federal Financial
officer (ccounting Division), or in the case of Police, Constabulary Headquarters, will prepare
the necessary Journal voucher to credit the Expenditure vote and will send a copy to the
Station concemed for entry in the vote Book and Deposits Register.

8. Where an officer, whose salary has been included in the December paysheet, is absent
from the Station due to leave, duty or transfer, the net salary must be repaid to the Treasury for
the credit of the appropriate "Deposits-Unclaimed Salaries” (code "USA™), "Deposits-Federal -
Unclaimed Salaries " (code "UCS") within three (3) days, and entered in the Deposits Register.
any unclaimed salaries remaining unpaid at 31st December will be credited back to the vote
Head concerned in 1974 account and a corresponding debit entered in the Deposits
Register.The Journal voucher for this transaction will beprepared by the State Treasury, or in
cases of federal Departments, by Federal Financial Officer {Accounting Division), or in the
case of Police, by Constabulary Headquarters, and a copy will be prepared debiting ithe 1975
Expenditure Head and crediting "Deposits -Unclaimed Salaries”, "Deposits-Federal Unclaimed
Salaries” or "Deposits -ConstabularyUnclaimed Salaries". A copy of this Journal Voucher will
also be sent to the Station concerned. However, in order that payment of unclaimed salaries to
officers will not be delayed, the Station should record the debit to the Vote Heads and the
credit to the appropriate "Deposits-Unclaimed Salaries”, "Deposits-Federal Unclaimed Salaries”
or "Deposits -Constabulary Unclaimed Salaries”, in their Vote Book and Deposits register
before receipt of this Journal Voucher. Payment may then be made on application in the
following year by debiting the appropriate Unclaimed Salaries Deposits Account.

Deposits - Unclaimed Wages

9. Unpaid wages which are not included in the month paysheets State Treasury or in cases
of Federal Departments,

pre ared by the by Federal Financial Officer (Accounting Division), or in the case of Police, by
Constabulary Headquarters, must, after three (3) days, be repaid to the Sub-accountant for the
credit of the Expenditure Head to which they were originally debited. Any wages remaining

- unpaid on 31st December must be repaid for the

credit of the Expenditure Head on that day. Should the payee subsequently claim his wages, é

. payment voucher will be prepared debiting the appropriate Expenditure Head in 1975.

Other Deposits Accounts

- 10. All deposits outstanding on 3 1st Decembet,‘_1974 must be brought forward in detail and

listed in red ink in the Register and a detailed list of deposits outstanding (by types),must be

forwarded in duplicate to the State Treasury, Kuching to. reach there not later than 28th

February, 1975.D etails of name of depositor. date, reference efc. must be shown against each
amount.Nil returns are required.

Advances Accounts

11. A detailed list of advances cutstanding (by types) on 31st December, 1974 must be

ferwarded in duplicate to the State Treasury, Kuching to reach there not later than 28th

G 42
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February, 1975. Details of name and Department of the officer to whom the advance was
given, date, reference etc. must be shewn against each amount. NIL returns are required.

Other Trust Accounts

12.  Detailed lists of outstanding items under the following accounts as at 31st December,

1974 must be forwarded in duplicate to the State Treasury, Kuching to reach there not later
than 28th February, 1975:-

(1) Drafts (code "DRF");
(i)Drafts (Allotments) (code "DRA");
(ii)DRafts Allotments -Federal Accounting Unit (code
"DAF");
(iv)Remittances (code "RES"); and
(v)Telegraphic Transfers (code "TT™

Return of Arrears of Revenue

13. All officers responsible for the collection of Revenue must, forward to the State
Treasury, Kuching, with a copy to the Director of Audit, as soon as possible and in any case,
not later than 31st January, 1975 a return on Form T.123 of all arrears of revenue outstanding
as at 31st December, 1974, i.e. in respect of bills issued up to 30th November, 1974. Attention
of all officers responsible for the collection of Revonue is nvited to Treasury Circular No.7 of
1967 which should be carefully studied before the returns are compiled. A copy of this
Treasury Circular is reproduced and enclosed herewith for ease of reference.

Unspent Moneys Transferred to Depaosits

14. It is noted that at the end of previous financial years, various officers transferred moneys
unspent on votes to deposit accounts so that the provision would be available to effect

payments due in the following year. 'This practice is confrary to Treasury Instruction 56 and
must cease forthwith.

Payments by Cheques

15. In accordance with Treasury Instruction 1 17, all cheques drawn on a Government bank
account are payable only within one month from date shown therein. In Stations where banking

facilities are available Accounting Officers are therefore requested to urge the payees to cash

their cheques immediately on receipt.

Surat Pekeliling. -
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hecounting Frogedure o Ty Close Or
: Finoneial Year ),

The

s
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I Torwara Nerewith insvruction% regartiing the .

Accounting Procedure to b2 followed at tha close of the  _
financial Tear, 197% for ¥your ioformatiocn and necessapry

1wction please.

i}

[

. Your prompt attention o the s2bove and kina

O-oparation will be VEPY much appracinted.

TSN

(il Chee duaet)

for accountant-General

b]
» Bl k] .
) : BArawakx,
faching, S%h November, 19un,
ALSTRIBUTELCGH »
e =Sl 0]
4l1 Permanent Secretaries %o Miristries,
A1l Resmidents and Heads o Departments.
A1l Benior Accounting Officers.
ALl Seationg.
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(Ref: Treagury Circular No.14/1975)

ACJOURTING_PROCEBUHE‘AT”THE CLOSE_GF{TJE FINANGIAE_YEAR.ﬁQTS

Annuil Boards of Survaew

PATTments or other officers having under
will inform the State Financial Secretary

‘Heads of
heir charge sto
3

ocr Regident a: priste in rccoprdane e with Treasury
~nstruction 276 “RO5e Maving under their charge casgh,

hank actounts and imps wWiil o inform Ehe dtates Sooratary in
accordance with v Inuteuotion S without dirdy, in

order that Antual Doarels ol Survey mov bo aprointas, o

Accounts due by Governmens : \

2. All accounts payable by Government must be paid bEFHpa™ "

the end of Janvary, 1976 where possible.  The lagt date for
the 3ubmission oF payment Vouchera except those for salaries,
wages and pensions (see paragraph © below), to Sub-Accountants
for payment is 15th Janualy, 1976 in accordance with State
Treasury Circular No.13/1975 dated 16th October, 1975, £
Commitments should therefore be carefully studied and all
creditors of Government Fequested to submit their bills ag
early in December ag possible. Sub-Accountants having
received vouchers by the 15ty Januvzry, 1976 should make every
effort to ensure that Payment is made before 318t January,
1976,  Paymenty in respect of 1975 accounts madoe aftor

31st January, 1976 may not be charged to the 1976 sub~heads
but must be made Aagiinat new payment woucheris, In thig
connection, your attenticen lg dinvited to Treasury Instructions
56 and 58 az zmendead by Féderal Preasury Circular Lettor
No.18/1974 dated 201" November; 1974 and 15th Juns, 1995 and
State Treasury Circular Ho.13/1975 dated 16th Cetober, 1975,
In raking payments in January, 1976 in respect of expenditure
chargeable to the previous year's accounts, it ig ¢5sential
not-only to sce that services woers rondered or supplieg
received in the fipaneind Yo un fo Mot Docomber or the
previous yeor, bul, olao fe chere ek Fuands wopre available
to reet such charges unider Ly aperopriste sub—heoady ol .
expenditure. Where thesge criteria are not met, the vayments
must necessarily be debited to the current year's appropria-
tiors. . .

Pajyrents at Other Stations M
3. &ny payment vouchers in respect of 1975 accounts

despatehed to other Stationy for puyment which ure not
received in sufficient time for poyment to be made by
31st January, 1976 may not be automatically paid in 1976,
The Warrant Holder must Ye' informed and asked for a new
payment voucher debiting the appropriate sub~head(s) in
1976. On receipt of the new voucher, the old voucher
should be cancelled and returned to the Warrant Holder
who will éngure that the amount is written baclk in his
Vote Book. Abtachments to thae old voucher will be trans-
ferzed t6 and will support Lhe nzw voucher, ilere, your
attention is also invited to Tréasury Instructions 56 and
58 as amended by Fedaral Treasury Circular Letter No.18/1974
and State Treasury Circular No.13/1975 as mentioned in
paragraph 2 above. .

-
- »--nl'g/-cnﬂ-
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¥ 3 T (Ref: Treasury Circular No.14/1975)
ACGOU?TIHG PROCEDURE, .0 FIE Gros. Og THiL FIBAWCTAL YEAR 1975
- Accounts due Yo Government
4, - ivery -eiiort must be Bate Co collect all nmounts due o
Govermwnsnt beTore 24ec decenbear., ALl Mevopne hegisters should
— . N

g
i
<

therefore be k pY corpletely up to date.

-

| Imprests
5. The cash bhalance of all Imprests issued will nok be
relfundel to Lhe appropriate Lub-iecountnnt . DApartmentn musil,
however, forward, s¢ us Lo be received by Lhe Lub-Accountunt
net latsr than 22n4d Decembver, 1875, a voucher
pajments made up to 15%th Decenber, 1975, Payments made from
p2tty cash imprests after 15th December, 1975 ang up to 3lst
December, 1995 will be charged to 1975 expenditure by journal
- adjustwent in January, 1976, Imprest holders will forward to

the Sub-Accountant the Journal voucher supported by petty cash
statement, vouchers, receipts ete. and a payment voucher for
recoupment in 1976 of the dimouwnt adjusted Ly the Journal voucher.
Your attention ie invited to Treasury Instructions 111 to 11%.

Monthly Salaries and Wages

6. Whether or not bayment of salari
for the month of December could be effected before Christmas is
beilng considered. & feparate Treasury Circular to this eflfect
will be issued when a decision hasg been reached,

28, wages and pensions

7. . Where an officer's salary has been included in the
December paysheet but the officer concerned is not eligible for
payment, due to resignation, retirement, dismissal or other
‘causes, the net salary must be repaid to the Treasury for the
credit of the appropriate "Deposits - Salaries Control” (F.20/
013), "Deposits - Fedoral Galuries Control” (I, 20/048) or "Deposits

- Constabulary sSalaries Coutrol" (. 20/057) within three (3) days,
und entered in they Neposity wepiuborp (s

, - Un receipt of this

?" informution by the WHEeIw an Moathly Fayshonts Foen (P-90), the °

! . Btate Treasury, Kuching, or in cusas of Poderal bepurtments,

8 ‘Pederal Finuncial Officer (sccounting Division), or in the ocuse
of Police, Constabulary Headquarters, will prepare the necessary

?" “Journal Voucher to credit the Ixpenditure vote and will send a

i copy to the Station concerned for entry in.the Vote Bock and
Deposits Register.

~ B. Where an officer, whose sulary has been included in the

3‘ ‘December paysheet, is absent from the Stubion due to leave, duty
.or transfer, the net salary must be repaid to the Treasury for

g “the credit-of the appropriate "Deposits - Unclaimed Balaries”

;(F.20/014),3"Deposits - Federal Unclaimed Salaries" (F.20/049)
‘or "Deposits - Constabulary Unclaimed Salaries” (F.20/0%28) within
twenty-one (21) days, and entered in the Deposits Register. Any
unclained salaries remaining unpaid at 31st January, 1976 will be
credited back to the Vote Head concerned in 1975 accounts and a
correasponding debit entered in the Deposits Repgister.. The

2
&

SRR 7N
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ACUCENTTING PRUCEDURL - AT b Ca0m Ui uh i

~

~Journel Voucher for this by

ansg will be prepared by the
State Treasury, opr ir CAsss of -} al Jepartmenty, by Federal
Firancial Cfficer {aceounting Llen), or in the.cage of
Felice, bv Congtarul focopy will be. sent
te the

- Lo In al.ition A Journdl Voueher will
be nrernare el by OTE, T 4. ;

b T awdan o erediting

bepe Lht - Fedora! Unoladmed
Balarp nelaimed Bulorieg”, A
Cony ) _ W o= sent To mhe Station
concer However, 10 ovder ghatl i uncizimed
salarmes to officers will not ba dad the 3tation should

N i v ] h

record the debibt to the Vote freads and v

&

: chwﬁit Lo the
Zppropriate "Depoaits - imelrined 3nlaries wosits -
Taderal linelaimed HBalapries" or "Danonibs - Cnnn:wbnlary .
Une; tned Sooiag Lt oo Blicie Vol oo o Hoepostibs Nepinhonp
belore rocelph of bnlao dJournnl Voo, Pivymenh way then Lo
made on applicsaticn in the Tollowing year Ly debiting the
appropriate Unclaimed Salaries Deposit Account.

E

.

ord

5L08its ~ Uneclaimed Wages

. Unpaid wepes which

DD

)

dre pob included in the moenthly pay-
hests prepared by Lhe State Urenasury, or in cases of Federal
Departments, by TFoder) Tinancial Orficer (hnumnnting Divigion),
or in bhe case of Police, by Constabulury ileadquarters, must,
efter three (3) days, be repaid to the Sub-Accountant for the
credit of the HEvpenditure Heads to which they were originally
debitel. Any WREES Temaining unpzid en 31st December must be
‘Tepala for the credit of the Dypenditure Hemd on that day.
Bhould the bayee subsequently claim his w #es, 2 pavment

voucher will be prepared debiting the appronriante Expenditure
dead in 1976, . '

Qther Devosits Lacounta
- . . . . -
10, All deyposits otstanding on 31st Decenber, 1975 must be
- brought forwanrd in deteil and iisted in req ink in the Rengister
_ and a detailed ligt of deposits cutstanding (by types) must De
—_ Torwarded in duplicate t the &tite Dreasury, Ruching to reach
: there nct late) than_ 29ty Fobruery, 1576, Details of name of
w b depusitor, date, Telorersn ehc,. ingT Do oW ieadngl each
Loamount.  Nil returng are TOHQUE T,
s
s Advances Accounts
- 1., A detailed list of advances outstanding (by tpyes) on
L 315t December, 1975 mugt ba forwarded ip duplicate to the
wd State Treasury, Kuching to reach there not later than 29th
February, 1976, PDetails of name mnd Departmwent, of the of'Tieer
- to whom the advance wag given, date, raferencs el¢. nust be
shewn against sach amount., HIL returns apm required.
L .
T Other Trust Accounts : :
= 12. Detailed lists of butstanding items under the following
e -
— cunathSaana




-4

- (Ref: _-T___r&a_&"»_ls_ri&Li;l:@alﬁ;r._lﬂ_q::l_‘&i’ﬁw.

—

ACCQUILING PROCHDURRE ap 74}

o
M

. N
e

I TdE PIANCIAL SLHAR 1975

accounts g at st December, 1975 must e Torwarded ip dupli- .
cate Lo tre Stmte-Trﬂumury, Kuching o resch thaero
“than EGth“Fqggphryh:’f%

and

nok lateq
(e~ T
(a)  Dbrayes (¥.20/023), - .
by Drafts (sliotn ts}'{F,Qh/GGQ};
(¢, Drafts Allotmantg Federal Accounting Sarvices.
. (F.50/029)5 IR '
o gd) Cash In Transit,(Remittances)"(F.Gﬁ/OQﬂ);
R (&) Telegrapnic pa )

nafers {F,?ﬂ/ﬁ?d,.

Return o L Are

e - v
3£§“2iiﬁﬂﬁﬂﬂﬁi
15, All efficer

S responsible for the ¢ollection of Revenue
mst forward to the Btate Treasury, Kuching, with g copy to
the Director or Audit, ag S00n as possible and in an;
not later thap 218t Januer P A return on Forp T.123 of
all arrears of revenue outstanding ag at 3tet December, 1995,
i.e. in Tespect of billsg issuved up to Sopthbvember, 1975.
Attention of all oflficorg Teapunsibla fon the collaction or
Revenue is5 invited to Treasury Cireulapr No.,'” or 1967 which
should be carefully studied'before the returns are compiled,
A copy of Shisg Treasury ¢

‘ ircular ig Teproduced ang enciosged
herewith fop ed&se of reference

v

Unspent Moneys ran ._s_i‘_eL-..l.i'_:«sL_;<_*D_@£e..‘£L’_:c.__

14, It we noted that ot tng end of hroviouas Finnneing Jearg,

Vﬂrious-officera trnnaferwed.mwneyx “nLpeat on vol,g to deposs;l;

accounts so that Ehe provisisn would be available o effect

£ payments ‘due in the following year. Thig Practice ig contrary
to Treazur:- Instruction 56(e) ang Mist coage forthwith,

Pavments T

Cheques

A5, In accordanne with i
~drawn on a Gove

reasury Inobruction T, a1 chnqueg
month from date

Inwent bank account are ettt only within O
shown thereon, 1In Btatians‘w%ére banking
vailable, Accounting Officers are therefore

to cagh their chaques immediately

#**%‘-’.\H-"l!l#*‘»!"-d:lki'*&*‘h**’h O #?k**-‘.ﬂ!L-‘&r:’.*?;!—llzﬁiu:f'lk'»j'-*l:--*-il
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HEASURY CIRCULAR N0.15/10976

B

E . Gur ref: TRY: 105,242

Accounting Yrocedure At ine Close Of
The ¥Financial Year 1476

S I forward herewitn instructions regarding the
s Acecounting rrocedure to he followed at tn
Jinaneinl Year, 107g for wour information

action pleamne.

2. Your prompt attention to the above and Ikind

COo~-oOperation will be very much apprecinteq.

con s

,’t 7‘,(7 RN .(‘_ .

(Kong: Mow‘Imnu)

angd necesgary

e gL g

€ close of the

for Acting AccountantuGeneral,

. Sarawak,

Ruching, 8th Hovember, 1976,

DLSURIBUTTON:

All Perimanent Lecretaries to hinistries.
All Residents ang Heads of Departments.
All CSenior Accounting Qfficers.

All Btations.

W}

¢4
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(Ref:Treasur Circﬁlar No.15/197§)

ACCoUNTING PRCCEDURE 47 7w CLOSE OF THE FINANCIAL YEAR 1976
_____________________,___.,__h._m_.ﬂ___."._-.._ﬁ..“._..._m____.

ﬁﬁnqggiﬁﬁoards of Survey

lleads of Departments

: Cr otior
#ha;r'chnrgc Sbaraern oty

ol ficers NLving wnder

Lot T o inferm Lo hnto ﬁiﬁﬁuciml-becrwtmry
dr:uen;dent‘as appropriste in accordance with Lreasyry
‘Instriction 276 and those

_ iaving under Sheir charge cash,

bank secounts ang stamps Will inforn the State Secretary_in
-accoriance with Treagury Instruction 310, without delay, in
order-thatvﬂnnual Beards of Survey may be appointed,

£cCounts dy due by Governmens s el
2. A1) accounts ayable by Sovernment nust be paid before

i end_of Jemuary ToUr grpr—oovernnen The Tast aapefors

the submission of Payment vouchers except thoge for salarjes,
wages and Pensions (gee Paragraph 6 below), to Subuﬂccountants.
for Payment ig 15th J 1

dated 16th October, 197
therefsre be carefully

and all creditorg of Government
equested tq submit their bills as early in December 48 possible,
Sub—Accountants having received vouchrrs by the 15th January,
1977 sihould make every el'fort to Snoure that Payment ia made
before 21gt January, 1977, Fayments ip Tespect of 1976 accounts
made after 31st January, 1977 may not be charged to the 1977
sub-heads but mist be made against new bayment vouchers. Ip

this comnection, your attention ig invited to Treasury Instruc-
tions 56 anpg 58 as

amended by Federal Treasury Circular Letter
No.18/1974 aateq 2Gth Novenber, 1974 and 13¢h June, 1075 ang
State Treasury Cireular Ho.15/19?5 dated 16th Uctobnr, 1695, -
In making payment:; in-Jnnunry, 1977 in reapech of . expenditure
chargeable to the previgus year's,accounts, it is essential
not only_to See that services Were rendered. or supplies received

ecember of the Previous Year,

) Were available +q meet such charges
.under the appropriate sub-heads

of eXpenditure, Yhere these
the payments myst necessarily be debiteq
apnronriations.

criteria are not met,
to the current vear's

Fayments at Othep Stations

3. Any payment Vouchers in Tespect of 1976 accounts
despatched %o other Stations fop Payment which are not
Teceived in sufficient 4ime for payment %o be made by 31st
January, 1977 may not be automatically paid in 1977.° The
Warrant Holder must he

informed and asked for 4 new psyment
voucher'dcblting the

ROPTOPTiate fub-hrad(a) in 1077,  On
receipb of the new voucher, the old voucher should be
cancellad anpg return +o Lhe- warrang Holdor who will ensure
that ansunt is wiritten h

26K in his Vobe Look, Altachments
to the ola voucher wWill be transferred to and will Support
the new voucher, lere, Jour. attention is also invited to
Treasury Instructions 56 and 58 ag ancnded by Federal Treasury
Circulanp Letter No.18/1974

and State Treasury Circular wo, .
12/1975 as nentioned in Paragraph 2 dhove, , L

- --.-2/@.».-
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within twenty-onc (21) days, and

- D .

. STl (1_\':1‘: Vrensury Sircular [‘-Ib.’Ff}/‘Tf)’?ﬁ)

ACLCUNDING ERGCEDURE AT 735 CLOBL OF T

o FELAUCTET TRAR 1976

l‘\
N}

Accourts due to Govarnment

Frort mant b ;
e Bt ey,

Cheaom:s forg b R0l wonnd ok e 1

e hVany o '

Co B |
Ploat o1

swounbs hae Lo

¥ R N T I At T should -

imprects . \
5. The cash balance of =11 Imprests issuca

will not be
refunded to the apprepriate

Submﬂccountant. Departments must, —wi
however, forward, so as to Lo Tecoived Yo bhe sub-Accountnnt
not lzter than 22nd December, 1570, 2 voucher or recoupnent of
payments made v to 154N D(—f.‘('.-":lrlr‘)f‘l’, THC. Paymentn aade Trom
petty cash imprests after 15th Decenber, 19 and up to %1st
ecemter, 1976 will be charged to 1976 expenditure by journal f
adjustment in January, 16977, Imprest holders will forward to
the Sub-Accountent the journal vouchor supportad by petty cash
statenent, vouchers, receipts ste. and a payment voucher for
reécourment in 1977 of the amount adjusted by the Jjournal voucher.
Tour zttention is invited to Trecasury Instructions 111 to 113.

Monthly Salaries and Wogron

6, fhether or not payment of salarics,
for thre month of December could be effected before Christmas is

being considerca. 4 s¢parate Treasury Circilar to this effect
will te issued when a decision has been reached.

wages and pensions

7. where an officer's salary has buen included in the
Bucoembter payshoot but the officor coneerned is not eligible forp
baymoent, due o ruﬁianation, retl rement ) dlemineal or othep
causcs, the net Sulary must be ropstd Lo thoe Yreogury for the
credit of the lappronriate "Deposits -~ Salaries Control™ (T,20/
013), "Deposits - Foderal Salaries Controi" (F.59/00%) or
"Deposits - Consbabulary Salaries Control® (F.60/001) within
three (3) days, =nd entered in the Deposits Register (T.18).

On rcceipt of this information by the {uery on Honthly Paysheets
Porm (P.90), the State Preasury ruching, or in cescs of Pederal
Departments, dodora), Finaneinl” Gff Leoen Acoounting Division),

or in the case of Folice, Constnbulapy Headguartors, will wprepare
bite noceusary  Journal fouchor to aredit hhe B nendibure vote and
will send o copy Lo the Station concurned lfop entry ia the Vote
Book @nd Deposits dogigter.

—t

8.  Vhere an officor, whose salary has becn included in the
December raysheet, is abeent from the Station due to leave, duty
or trensfer, the net salary must be repaid to the Procasury for

the credit of theo AP ODTL AT ¢ "Denosits - Unclaimed Salaries"
(F.EO/O?#),'"Deposits - Yedersl Uneloimea Salaries” (¥.55/013)
or "Deponity - Consbamary Unel aimed Salaries" (T.60/002)
tnterod in bthe Deposite
Register. iny unclsimed salarics remaining unpaid at 31st
January, 1977 will be credited back to the Voto Head concerned
in 1976 accounts 444 2 corresponding debit entered in the
Deposits Hegistc;. The Journal Vouchor for this transaction
£

e 3/,

et Hncoleihoidioc oo e
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(Ref: ITreasury Circular Rc.55#1976)'

ACCOUNTING PROCEDUAE: AT TUE CLOSE OF im FIHANCIAY, Y24m 1576,

will e prepares by the State Treassury, or in casee of
Qgporﬁmdnts, by Foderal Financial Offider (hccouﬂting Division), -
or in the¢ casc of Folice, by‘Conmtnbu]hry Hmadquurtcrs, and a
cony will be gsent to Ll “tation conecpaod. in sddition g
Journ:l Voucher will be prepared debiting tha 1977 Bxpenditure
Hiead and crediting "Deposits - Unclaimed Dalarigs", "Deposits -~
Federal Unelaiped Salaries" or "Deposits - Constabulary Un—
claimed Salaries"™. 4 ¢opy of this Journal Voychor will also be
sent %o the Statioen concerncd. However, in ordey that payment

of unclaimed Salaries to officers will not bhe delayed, the ’
Station should Tecord the debit to the Vote Uoads and the CTEAT e
to the appropriate "Deposits — Unclaimed Salarics" "Diposiks
Yederul Uncluimed >alaries" or "Deposits - Conmbtubuliry Un-
claimed Salaries", in theirp Vote Book and Deposits Regieter
beforn Treceipt of thig Journal Voucher. Payment may then be
made on application in the following year by debiting the f
appropriate Unclaimed Salaries Deposit Account.

Federsl

Deposits - Unclaimed Wagos

9. Unpaid wagea which are not included in the monthly pry-
shests prepared by the State Treasury, or in cases of Federal ;
Deparﬁments, by Federal Finenciel Officer (Accountin@ Division),
or in the case of Police, by Constabulary Headquarters, must,
after three (3) deys, be repaid to the Sub-Accountant for the
credit of the Expenditure Hecads to which they were originally
debited. Any Wagus remaining unpaid on 371st December must be
repaid for the credit of the fExpenditure Head on that day.

Shoulq the. paveoe subscqucntly elaim hi

: LS wapca, o payment .
voucher will he propared debilting the Appropriate Bxpoenditure
Head in 1997,

Cther Deposits Accounts

0. ALl deposits Outstanding on 31st December, 1976 ‘must be
“brought forward in detail and listed in red ink in the Register
and . a detailed list of deposits outstanding (by types) must be
féorwarded in duplicate to the State Treasury, Kuching to reach
there not later than 28th Pobruary, 1997, Details of name of

depositor, date, referencs etc. must be shown against each j
camount.  Hil returns are required. i
-Advances Accounts : o

2cvances Accounts

11. A detailed 1ist of advandes outstanding (by types) on:
31st Decemver, 1976 must be forwarded in duplicate to the
State Treasury, Kuching to reach there not later than 28th
February, 1977. Details of name and Doparftment of the officer
to whom the advance was given, date, reference ete. must be
shewn against each amount. NIL roturns are required

.
+

 Other Trust Accountg

12. Detailed lists of outstanding itcms upder the following

--ll'q‘/-ocv
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wii Iressurny Cireular Ho.15/1976)

— “?‘i";"‘ 1."_';':' e, - s Sovr e . P Pt IV e - [P
Sl ggggﬁhl%ggLﬁ;:J*:;Hyy St 2 CLCLH G g RIVAMOTAT YLAR 1974

by formarded ip dupli~
rcach there not later
" .

PN LS : :
AL loTmerh s ) (F.Q%/OOQ); _
Allolments . Federnl hccounting Services

-

SNay .,

- . (i G{&h,lJ.TPﬂﬁsit (emittoanien) (F.Oj/OOﬂ); find
- . - ) Telesranhia vranelers F.20/024), 7 ‘

T S Y

[ ‘It of Arrears of ltevernee
A ALl officerslrcsponsibls for the collection of Revenue
0 forward te the Stase Trummury, Kuching, with 4 copy to
'_ i ')-

Dirvetor or AWGit, as 5000 a5 posgihle and in any casg,
l"E‘qwggﬂgméjw*Ljﬁﬂﬁgg 1977 0 reburn on Form T.127 of
: LLIUC GURbs

0L WG cnding as ab 315t Lsecmber, 1976,

@ in FeSpEnt of bilig isaved up to 20th November, 1976,
STention of a1 Cificers Tesponsible for The collection of
wLVERUn ig wnvited fg Treasurs Circylar No.7 of 1967 which
Could he carefulis studicd berfore the vreturnsg are compilead,

v Leposity

Vizious GEficore .,
accounts go thaet v
2eyments due ig wl-
by Treasury Iag:--

1 Tt in wotos Chisds ok 47 WG ol mrovioge finanecial years,

1 Lred moncys unspant on votes to doposit _
TOVIzion vrould be available to offect ] -
Mowing vear, This practiec is contrary

o 56(el ang mugth ccase forthwith,

150 by Ohon

A, noacensrnne with Treanupy Inotruccion 117, =31 chegueg
drawn or a Govermment bunk aceount RIG puyabli enly within ona
month frem. date shotm thereon. TIp stations where banking

- focilities aye &vailable, &ccounting Officers are therefore
srequested to L“rge the peyeoes to czsh their cheques immediztely
.20 receipt.
»-rr*a.'iovﬁ*-‘-‘:*&-’*h"ﬁ-ﬂ'&*-\&*:k O ==‘:r;.*=.‘--.:-'::‘».'=x--.= -,;-4.==:;f;::x::,":y:'::u.=-1:
¢ 2%
. ,




TREASURY CIRCULAR'ND-14/197?

Qur rar; - TRY:JOS(II)/99.

. Accounting Proe
Ihe Financial Year 1977

Accoﬁnting Procedure to be followed at Jk
Financigl Year,

action please,

2.

co

Sarawalk.

Kuching, 3rd Novembar. 1977.

DISTRIBUTION;
-._..—_-—-—Nlh-_.

All Senioy Accounting Cfficers,
All Stationas,

2

T R e b

edure at The Closg of

,I.fqrwnrd herewith instructions regarding the

@ close of the

(Hii Chee Taat )

for Accountant-General,

e s, e

P ——d
1977 for your information and necessary '

6
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~ o , ,
" {Ref: Ireasury Circulay No.14/1977).
B ACCOUNTING PROCEDURE AT THE CLOSE OF THE rInancTAL YEAR 1977
1 : ) ‘
- ; , '
; Annual Boards . of Survex
- N ggds of Departments Or other officers having under
é; L O their charge stores will

[ ey

2. All accounts pavable b Government must be paid before
- the end orf Januagx, 197 where.gosaible. The Tast date for
the submission of Payment vouchers

éxXcept those for salaries, !
wages and pensions {see Paragraph 6 below), to Sub-Accountants
. for payment 1s 3} th_J + Commitments ahould
- therefore be carefully studied and all creditors

made after 3]st Jamuary, 1978 may
sub-heads but must be made against
- this connection, Your attention 18 invited to T
- } ‘tions 56 and 58 a8 amended by Fedep
No.18/1974 dated 29th November, 1974 and 13¢h Ju
State Treasury Circular No.13/1975 dateq 16th ©
- in making payments in January, 1978 in respect
’ chargeable to the Previous year'g accounts, it

+ Where these
necossarily he debited

eriteria are not Mot, the payments mugi
to the current yYoar's APpropriations,

Payments at Other Stations s

that the amount is written back in his Vote Book. Attachments

te the vlg Payment voucher will pe transferred to and will
support the new Payment voucher, Here, your attontion ig also
invited to Traasury Instructions 56 and 58 as amended by .
Federal Treasury Circular Lattor No.18/1974 and State Treasury
Circulay No.13/1975 .4 mentioned in Paragraph 2 ahove, ce?

v
¢

27/-.,--oo--
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(Ret::”Traasdry Circular No.14/1977)

'ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1977

Accounts due to Government

b, Every effort must be made to collect all amounts due to
Government before 31st December, 1977. All Revenue Registers
should thergfore be kept completely up to date,

Imgrests

5. The cash balance of alil Imprests issued will not be
refunded to.the appropriate Sub-Accountant. Deplriments must,
however, forward, so as to be received by the Sub-Accountant

not later than 22nd December, 1977, a payment voucher for = e
recoupment of payments made up to 15th December, 1977. Payments
mada from petty cash imprests after 15th December, 1977 and up
to 31st Decemher, 1977 will be charged to 1977 expenditure by
Journal adjustmont in January, 1978, Imprest holders will
forward to the Sub~Accountant the journal voucher supported by
Petty c¢ash statement, vouchers, receipts etec. and a Payment
votlcher for recoupment in 1978 of the amount adjusted by the

Journal voucher. Your attention is invited to Treasury
Instructions 111 to 113.

Monthly Salaries and Wages

6. Whather or not bPaymontsa of Balaries, wages and pensions

for the month of December, 1977 could be effected before the
Christmas is being considered. A separate Treasury Circular to
this effect will be issued when a decision has been reached,

7 Where an officer's Salary. has been included in the Paysheet for
December, 1977 but the officer concerned is not eligible for-

payment, due to resignation, retirement, ‘dismissal or other

Sub-Treasuries for the credit ofr the appropriate "Deposits -
Salaries Control" (F.20/013), "Deposits - Federal Salaries
Control” (F.59/003) or "Doposits - Constabulary Salaries
Control” (F.60/001) within three (3) days, and entered in the .
Deposits Register (T%18). on receipt of this information by the

_memorandum, the State Treasury, Kuching,. or in cases of Federal
Departments, Federal Financial Officer (Accounting Division),

Kuching or in the case of the Police, Royal Malaysia Police
Sarawak Component Hondqunrters, Kuching will Propare the
necessary journal vouchoer to credit the Expenditure vote and
send a copy to the Station concerned for entry in the Vote
Book and Deposits Register. Your attention is invited to
Sarawak Supplemantary‘Instructions 57 ta 59 Relating to
Accounting Procedure and Financial Control,

a. Where an officer, whosa salary has been included in the
Daysheet for December, 1977, is absent from the Station due to leave,
duty or transfor, the agt salary must be ropaid to the Treasury

or -Sub-Treasuries for the cradit of the appropriate "Deposits -
Unclaimed Salariesgh (F.20/014), "Deposits - Federal Unelaimed
Salaries"” (F.59/013) or "Deposits - Constabulary Unclaimed

Salaries" (F.60/002) within twenty-one (21) days, and entered in

-the Deposits Regisvér, Any, unclaimed sSalaries remaining unpaid at

31st January, 1978 will be credited back to the Vote Head
soncerned in 197? accounts and a corresponding debit entered in

the Deposits Register. The Journal vouchenr. for this transaction

-

3/-.--..---

S I



P

[ T——

la

ey

I O

' ].g

»

-3 .
(Ref:irrraasgry Circular No,14/1977)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE PINANCIAL YEAR 1977

will be prepared by the State Treasury, Xuehing or in cases of
Federal Departmqnts, by Federal Financial) Officer (Adcounting
Division), Euching or in the case of the Police,

Malaysia Police Sarawak Component Heudquartara, Kuching and o
¢ory will be sent to the Station concerned. I addition, a
Journal vouchexr will he Prapared debiting the 1978 Expenditure
Head and crediting "Daposits - Unélaimed Salaries",'ﬂbepoaits -
Federal Unclaimed Salaries" op "Deposits - Constabulpry Un-
claimod Salaries',: A copy of this Journal voy

sent to the Station concerned, However, in

aimed Salarfigzw -~

"Deposits - Constabulay
Unclaimed Salariea" in their Vote Book and Deposits Register

before receipt of this Journai Youcher. Paymant may then be
made on application in the following year by debiting the

ount. Sarawak f
to Accounting

Depoaits -~ Unclaimad Wages

9. ‘Unpaid wages which are not included in the mont
sheets preparecd by the State Treasury, or in
Departments, by Fedaral Financial Officer (
Euching or in the casge of the Folice, by Ro
Sarawak Component Headquarters, Kuching, mast, after three (3)
days, be repaid to the Sub-Accountant for the aredit of tho

1ginally debited. Any

v 1977 nmust be ropaid for
the credit of the Expenditurs Head on that, day. Should the ..

: & payment voucher will
be prepared debiting the appropriate Expendi ture Head in 1978,

hly pay-
cases of Federal
Accounting Division),
yal Malaysin Police

10. All deposits outstanding on 31st December, 1977 must be

: the Registor
and a detailed list {(by types) or deposits outstanding must be
forwazﬂedlin duplicate to the State Treasury, Kaching to raach
thore not later than 28th Februa 1978. Details of name of
depositor, date, referonce etc, must be shown against each

- amount. Nil retwrns are required.

Advanges Accountg

11. A detailed 1list (by typeg) or advancas outstanding on
31st December, 1977 pust be forwarded in duplicate to the

State Treasury, Euching to reach there not later than 28th
Fobruary, 1378. Details of name and Department of the officer
to whom the advance was given, date, reference ete. must be
sBhown against each amount. Nil roturns are required.

Otherp Trust Accounts

12, Dotailed 1ists (by types) or outatanding items under the
following accounts as at 31st December, 1377 rmust be forwarded in

duplicate tg tho Stnta'Treasury, Xuching to reach there not later
than 28th February, 1978;. : )

Y SN
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(Raf: Treasury Circular No.14/1977)

"+ ACCOUNTING PROCEDURE AT THE CLOSE OF TIE FINANCIAL YEAR 1977

(a) cash In Trangit - Rémittnnces'(F.OJ/ool);
(b) Drafts (F.20/023); '

(c¢) Telegraphic Transfers.(éaao/ozk);
(d) Drafts (Allotments) (F.24/009); - and

(e) Drafts Allotments - Federal Accounting Sexrvices
f (F.50/029). .

Return of Arrears of Revenue

13. All officers responsible for the colloction of Rovonue
must forward to the State Treasury, Kunhiqg, with & copy to
the Dirsctor of Audit, as soon as possibl

¢ and in any case,
not later than 31st Januvary, 1978 a return on Form T.123.0f .
all arrears of revenue cutstanding as at Alst December, 1977,
i.e. in respect of bills issued w to _30th November, 1 .

le for the collection of

Unspent Monevs Transferred to Deposits

14, It is hoted that at the end of previous financial years,
various officers transferred moneys unspent on votes to depesit
accounte so that the Provision would be available to effect
Payments due in the followin yYear. This practice is contrary
to Treasury Instruction 56(c) and nust cease forthwith.

Payments by Cheques

15. In accordance with Treasury Instruction 117, -all cheque:
drawn on a Ggvermment bank account are payable only within one
In Stations where banking
Accounting Officers are therefore

®% to cagh their cheques immediately

facilities are available,
requested to urge the Payn

on _receipt 4

January 1978 Accounts

16. The State. and Federal accounts for January, 1978 in
which "Accounta Payable" accounts are reflected must be
submitted to the Accountan%-General, Kuching and Federal
Financial Officer, Kuching respectively by the first available
mail or boat ‘leaving the Station after the close of the .
accounts on 3Jlst January, 1978 to reach them not later than

20th Februa . 1978

. "
i
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IRBASURY CIRCULAR  10.15/1978

Cur rof: TRY:105(117) 21

-t r——

' Adcountihg Procedure at the Close orf
‘ .0 the Fimancial Year 1976

2As

-

I forvard herewith instructions ragerding Lthoe

Accounting Procedure to be followed at the clome of the

Financial Year, 1978 rfor

A e edy

Your information and necessary
action plecase,

2. Your Prompt attention to the above and king

co~operation will he very much appreciated, please,

(Kong Mow .L:?E)

for Aecountant—General,
Sarawale,

fuching, 2kth October, 1978

DISTRIBUTION:

All Permanent.Secrataries to Ministries.

All Residents and Heads of Departments.

All Senior Adcounting Officors. :

All Stations.,

Rl R e R
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(Ref: Treasury Circulgg;ﬁﬁ;}ﬁle?ﬁ)

ACCOUNTING PROCEDURE AT THE'CLOSE GL_£hi FINANCIAL YBAR 1970

Annual Boards of  Survey

- Hemds of Departmentsy 5y other officors Baving vnder thois-
cherge stores ghall inform the State Finnned: ! ﬂﬂ;rutnry or
Resident A8 nppronriate in ncecordonce willy Senry Tustunetion
276 ard those having under their éﬁarge'cnﬁh; ol ovcounts gy
Stamps shall inform the State Secretary ip accecrdance with
Treashry Instruction 3190, without delay, in crfer'that Apnual
Boards orf Survey may he appointed.

Accourts due by Government

2. All accounts payable by GOVUfﬁwﬂﬁ$?guﬁﬂ;wégmyﬁ$dqDyqug
the end of Januer 1 vhere possible. ‘he last date for
the submission of payment i

vouchers excent those for saleries,
wages and pensions (see paragraph 6 below), to Sub-Acconntants
for payment is 15th Janua 1 « Commitmentsa should
therefore be carefully studica and all eroditors o Govermazms.
requested to submit their bills as early din Pacanie -
Sub-Accountants having roacediva vouchers by L. b, dannney
1979 ahoula envure that thoy ngp pividd bufore vy dorhegvey L a ey
Payments in respect of 1978 accounts made afloer ?iso Januvary, Lo
may not be charged to the 1979 sub~heads but must he made againat
Payment vouchers, 1In this cottmection, your attention iz inviged
to Treasury Instructions 56 and 58 as amended Ly TFaedeoral Treasury
Circular Letter Ho,18/1974 dateq f2Eh tovember, 1974 and 15%h
June, 1975 ang the Sarawak State Treasury Caraontar Ne.13/1975 dute.
16th October, 1975, In making Payments in Jamuary, 1973 in
respeoct of axpenditura chargenble to the provieu:s yunria accountyg, -
it is essential not only to see that services were rondered or T
supplies received in the financial ¥Year up to 3lst Decemkey of
the previous year, but alse to ensure that furds were available
to meet such charges under the appropriate sub-heads. of
expenditure. Where these criteria are not met, the nayments

mugt necessarily he debited to the current yzar's appropriations.

3.

CEayments at Other Stations :
& S m—

ayment vouchers in respect of 1978 accounts despatchod

ations for Payment which are not received in sufficien:
time for payment to be made by 31st¢ January, 1979 may not be
“itumatiecally padd in 1979. The Warrant Helder must be informed
4 new payment voucher debiting the appropriate
~head(s) in 1979, on Toceipt of the new payment voucher, +the
bpayment voucher should bae cancelled nnd roturned to the .
will ensure that the amount is written bLack .
Attachments to the old payment voucher will be =
will support the new payment voucher. Fere,
130 invited to Treasury Instruietions 56 and 58
al Treasury Circular Letter No.18/1974% ang
ular Mo.13/1975 ag mentioned in paragraph 2

k)

. F-X 3
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 Government before Ilst December, 1976,

5. The.cash balance of all Irprests is

Accounts due to Government

4-{ Every effort miat be made to cnllect all amounts due to

€ ALY Revonue Regictors
should #herefqre_be kapt completely up to dote,

ImEregta

_ Sved need not be
refunded to the appropriate Sub-Accountant, Departments enisth
howaver, forward, so as to reach the Sub-Accpuntant not latex
than 22nd Docémber, 1978, a paymernt vouchor Yo recoupment n°
Payments made up to 15th December, 1978G. Payments mada Trom
betty cash imprests after 15th December, 1978 apg up to 31lmt- -~
December, 1578 will be charged to 1978 expenditure by journal
adjustment in Janua y 1979, ImpreSt_warrant holders shall
forvard to the Sub-Accountant the journal vousher supbportod by
petty cash statement, Vouchors, receipts ebe, and a paymont
voucher for recoupment in 1579 of the Awormh afunioad Ly ona

Journal vouchor. Your attention iy AnVLted o Teetimiayny-
Instructions 111 to 113,

Monthly Salaries and Wages

6. A separate Treasury Circuiur wily bo Ssoned whon o

decision has beon reached on payment oy
pensiens for the month of Decewmbar, 1078

sélarioesg, WRECS  and

-

7. Where an officer's salary has been included in the :
Paysheet for December, 1978 put th2 offizer soncerned is not -
eligible for bayment, due to resignation. retirement, sdismissal

or other causes, the het salary muswy be repaid %4 the Treasury

or Sub~Treasuries for the credit of the emyropriats "Mowagita
Salaries Controlh (F.HO/Olj), "Mepoudtn « Podoyal Aalarice (oo
(F.59/003) or "Deposits - Conustabulary Laiaric: Cordols

(F.60/001) within threo (3) days, and entored im the Depeosiin
Register (T.18). On receipt of thias information by the
memorandum, the *State Treasury, Kuehing, or in cases of Fedesral
Departments, Federal Financial Officer (Accounting Divisio;)
Kuching or in the case of the Police, Royezl Malayasa Folice
Sarawak Component Headquartera, Huching will prenpare the
necaasary journal voucher to eredit the Expenditnao voto angd
sand a copy to the Station concorned Lor untry in tho Vot
Book and Deposits Register. Your sttontion s dnwvitod
Sarawak Supplementary Instructions 57 to 59 Relating to
Accounting Procedure and Financial Control.

.oy

- 8. Where an afficer, whose salary has been inecluded i Uhe

raysheet for December, 1978, is absent from the Statinn duc to
leave, duty or transfer; the net salary must be repaid to the
Treasury or Sub-~Treasurics for the crodit of the appronriave
"Deposits - Unclaimed Salaricsi! (F.20,/01h), Depondits - WBogera
Inclaimed Salaries" (F.59/011%) or Weposits - Constabulary
Unclaimed Salaries™ (F.60/002) within twenty-one (21) days,

and entered in the Deposits Register. Any unclaimed salaries
ramaining unpaid at 31sat Januvary, 1970 <113 be credited back o
ihe Vote Head concerned in 1978 accounts and a corrcsponding
debit entered in the Deposaits Register. Tho éournal voucher for

this transaction will be premarecd by the State Traasury? Tuchine,

. . 3/ oanuna..

14




or in cases of Federal Departments, by Federal Filpanciold
Offfcer'(Acqounting-Division), Xuching or in the case of the
Police, by Royal Malaysia Polire Sarawak Component Hcadquarters,
Kuching and a €opy will be sent o the Station concerned., In
addition, a journal voucher will te preparced debiting the 1379

Expenditure Head ang crediting "Donosits - Uncleimed Soalariea”,
"Deposits < Foderal Unclaimed Salarics" or "Dovosity -
Constébulary Unclaimed Salardea™. g capy cof this journal
voucher will also be sent to the Station concerned. ttowover,
in erder that Payment of uncleimed salarics to 6fficers will
not be delayed, the Station concernca snovld record the .debit
to the Vote Heads and the credit to the appropriate. "Deposits -
Unclaiméd_Salaries”, ‘Deposits - Foderal Unclaimed Salaries’

or ‘Deposits - Constabulary Unclaimed Salarios” in their Vote
Book and Deposits Register before receipt of this journal - '
vouchaer, Paymont may thon be made on application in the
following year by debiting the
Deposit Account. Sarawalt Suppl

Relating to Accounting Procedur
refer,

ementary Instructions 60 to 64
@ and Financial Control also

Doposits - Unclaimed Wages

9. Unpaid wages which are not inziuded in the monthly poy-
sheets prepared by tha State Treasury, or in cases of Federal
Departments, by Federal Financial CEficer (Accounting Division)
Kuching or in the case of the Polire, by Royal Malaysia Foliee
Sarawak Component Headquarters, Xuching, must, alfter three (3)
days, be repaid to the Sub-Accountant for the credit of the
Expenditure Heads to which they wowg ariginally debited. Any
wagas remaining unpaid or 33t Diecombeor, 1978 must be repoaid for
the credit of the Expenditure !cod o. Lhot day . Should the

Payee subseguently claim his wages, e payment voucher will

be prepared debiting the appropriate Expenditure Head in 1979,

H

Other Deposits Accounts

10. All deposits outsianding on Jlai Noucvmber, 1978% must bo

brought forward in dotail and listed uin red ink in the Register
and a detailed list (by types) or deposits oputstanding must be
forwvarded in duplicate to the State_Troasury, fuching to reach
there not later than 28th Febr%&g?_wéizz- Dotails of mame of
depositor, date, reference etc. must be shown against each
amount. MNil returns are required.

) .
Advances Accoun}s

11. A detailed list (by types) of advances outstanding on

-31st December, 1978 must be forwarded in dunlicate to the

State Treasury, ¥uching to reach there not later than 28¢h
Februa 1979. Detaila of name §nd Department of the officer
Yo whom the alvance was given, dote, reference ete. must bhe

shown againgt each smount. Hil returns oare required,

Othor Trust Accounts

1z2. Detailed lists (by types) of outstanding items under the
following accounts as at 3ist December, 1978 must be forwarded
in duplicate te the State Treasury, Kuching to reach there not
later thanJQBth February, 1579 :-

.

P

appropriante Unclaimed Salaries” =°°
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B . ¥ e

(a)  Cash in Transit - Remittances (F.03/00%1); : o
A{b) Trust Funds - Cash in Transit fRemittnnces}(F.Oé/JGBf
(C) Drefts IF.EO/ORB}; . ’
(d) fTelegraphnic Transfers (F.20/s024):
(e) Drafts (Allotments) (F.o%'000 ) ang
(£) Drafts Allotmonts . Federal Accounting Sorvieces
- (F.50/029). U o :
r

Return of Arrears of Hevenue

13. All officers rosponsible for the coliect e of Raevenun ry
forwvord to the State Treasury,. Xuching, it 2 covy o dhe
Dirvctor of Audit, ns soon 03 posusibi. nud dn sy eane, »rat
lotor than Jlat Jonuar 1979 n roturn on Form Poiny of GhGLe  w.
arrcaxrs of revenus outstanding as at 3lst December, 1978,

i.e. in respect of bills issued up to 30th Hovember, 1978.
Attention of all officers resporsible for the <olicctien of
Revenue is invited to Treasury Circular Ho.7/19687 whicih sheuld

be cerefully studied bofore the returns arc compilad.

t
Ingpent Moneys Tranaforyod to Dﬁpﬂiiti
14, It is noted that at the end of previous finarsial yraps.
varicus officers transforred moneys unspent onh veoiox to
deposit accounts $0 that the provision would beo available te
effect payments due in the following veazr. This practdco iz
contrary to Treasury Instruction 56(c) and must cease
forthwith.
Payments by Chegues
15. In aeccordance with Treasury Instruction 117, all shogues

drawn on a Government bank account - are payable
within one month from date shown thercoun. Irn Statisns whern
banking facilities are available, Acccunting Cfficore are
thereforo requostad to urge the piyees to cash thedr
dmmodiately on rocoipt.

o] :1ly

vhaoo,ong

Jenuary 1979 Acéounts

e gt b s < ¢

16. The State and Foderal sccounts Tor Januusry, L1979 in
which "Accodunts Payable' accounts are reflacted wmugt bo
submitted to the Accountnnt-ﬁcnernl, Xuching nnd Faedowal
Finencial Officer, Xuching respectively by the first availabi.,
mail or boat leaving the Station after the close of ithe
accounts om 3lst January, 1979 to reach them not later *thes
“0Dth February, 1979. .

: : &
Journal Vouchers : ‘

i7. A1l journal vouchers vhich are intended for inclusion
in the 1978 Accounts for the State should be forwarded as soon
2% possible S0 as to reach this office not lator than 10th

rch, 1979.

s 0% .
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. URGENT

TRTASURY  CIRCUL.LR NOL10/1979

Our ref: TRY:IOB(III)/BE.

‘ Accouniing Procedurs at Thae Clove of
The Financial Year 1979

I forward herewith instry
Procedure to be followed
1979 for your information

very grateful if You would pleaase PAY particular attention to
paragraphs 3, 5 and 10 to 13 thereor,

ctions regarding the Accounting
at the c¢lose or the Financial Year,

and hecessary action and should be

2. Your prompt attention to the above and kind co-oper
will he very much appreciated, »lease,

ation

"HIDUP 33ILALU JEVIT M, T

///' N AT _f_\i
f' 55, ;V: . \\\HL\\\\H_
A e
- ( :
Kuching, 1lat Novembe?, 1979.

Mii Chee Huat})
for Accountant-General,
Sarawak,

RDISTRIBUTION:
M

'All Permanent Secretaries to Ministries,

411 R;aidents and Heads of Departmentgy,
All Senior Accounting Officers.

hlllS{ationg.
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- charge stores shall inform th

(Rer: freasury Circular N0.10/1979)

*

ACCUUNTING 20CTIF A2 oT "TH3

CLQSE OF T3 O ST o gD YIAR 1979 -

Annual 3oards of Survey

deads of Depértments

Rasgident 38 appropriate in
276 and those having under
Stamps shall inform the State Secretary in accordance with

Treasury Instruction 310, without delay, in ordagr that Annual
Joards of Survey may be appointed. '

easury Instruetion
y bank accounts and

Accounts due by Government

2. All accounts payable by Government must ba paid before
the end ot January, 1930 where posasible. The last date for

the submiassion of payment vouelhers oxcept those for salaries,
wages ‘and pPensions (see Parazraph 6 below v to Sub-Accountants.

for payment is 14th Januap 1980. Commitments should
therefore be carefully studied and all credi
requested to submit their bills as early in December ag

poasgible. Sub-Accountants having received vouchers by the 15th

January, 1980 should ensure that they are paid before 3lst

January, 1980, fayments in respact of 1979 accounts made after
31lst January, 1980 Mmay not be charged to the 1980 sub-heads but
must be made against new payment vouehers, In this connection,
your attention is invited to Treasury Instructions 56 and 58 a5
amended by Federal Treasury Circular Letter No,18/1974 dated
29th November, 1974 and 13th June, 1975 and the Sarawak State
Treasury Circular No.13/1975 dated 16th Oetober, 1975, 1n
making payment in January, 1930 in respect of expenditure
chargeable to the previous year'g accounts, it is essential

noet only to gee that services were readara2d or sunalies
received in the financial year up to 31st December of the
previous year, but alse to ensure thut fundg were available to
meet such charges under the apmropriate sub-heads or
axpenditure. Whare these eriterja are not met, the Payments
must necessarily be debited to the current year'sg appronriations.

Zayments at Other 3tations

3. ANY payment vouchers in raspect of 1979 accounts
daspatched to other Stations for Payment, which are not
received in sufficient time for sayment to be made by Zlist
January, 1980, may not ba automatically paid in 1930. Such
payment vouchers and‘all attachments thoroof should Propuptly
be returned undar cover of a memorandum to the Jarrant .dolder
who should prepare and then submit new Payment vouchers
debiting the appropriate sub-head(s) in 1980, The Warrant
Holder should ensure that the amounta concerned are written
back in his ¥ote Book for 1979, dere, your attention is 1lso
invited to Treasury Instructions 56 and 58 as amended by
Federal Treasury Circular Letter No.18/1974 and the 3arawak

State.Treasury Circular Ne.13/1975 as mentioned in paragraph
2 above.

2/ .,

V12




(Xorf:

t

ACCOUNTING 2A0C2IU2 T T4z cLGg

Treasnry Civcul i, He.10/1979)

Iy

accounts due to Government

4. dvery effort must be made to colloet all

Govarnmant before 3lst Jecember, 1979.
should therefore be kap

Imgresta

5. The cash balanca of
refunded to the apyropriat
howaver, forward,
than 15th Janyar 1980,
payments made up to 3ist December
1979 actounts.
Instructions 111 to 113,

Monthly Salaries and Jages

6. A separate Treasury Circular will b
decision has been raached on the d

OF TH3 FLHINCIAL Y3.1 1979

Arnounts duae to

All Revenue Registers
t completely up to date, :

all Improsts issued need not he
o 3Sub-iAccountant,
80 a3 to reach the Sub-acoountant not lator

4 payment voucher which should be
stamped with the words WACCOUNTS Y. liLiM

Departments must,

for recoupment of

+ 1979 only for inclusion in
Your attention is also invited to Traasury

e issued when a
ates of payments of salaries,

wages and pensions for the month of December, 1979,

e 'Where An officer'a salary has been included in tho

paysheet for Dacember, 1979 byt the officer concer

aligibla for payment, due to rasignation,
dismissal or other causes, the net salary
Treasury or Sub~Treasuries for the credit
'"Deposits - Salaries Control! (F.20/013%),

"3alaries Contrall {P.59/003) or "DJoposits

Salaries Control" (F,60/001) within three
in the Deposits Register (T.18),
information by the ]
in cases of Fedaral Jepartments,

(Accounting Division), Kuching, or in the

Royal Malaysia Police Sarawnak Componont Headquartors,
will prepare the necessary journasl vouch.r to credit t

ned i3 not
retiramaent,

rnust be repaid to the
of the appropriate
"Deposita - Federal

- Constabulary

(3) days, and entered

On receipt of this
memorandum, the 3tate Treasury, Kuching, or
Foderal Financial Officer

casa ol the Policu,

Kuching
he

Ixpenditure vote and send o copy to the Stntion concerned for

entry in the Vote Jook and Ueposits

legiater.

Your attention

i3 invited to Sarawal Supplementary Instructions 57 to 54

Relating to Accounting Procedure

and Financial Control,

3. Where an officer, whose salary has baen included in the

paysheet for Decembar, 1979,
to leave, duty or transfer,

is absent from the Station dus
the net salary muat Se repaid to

the Treasury or Sub-Treasuries for the credit of the
appropriate "Jeposits - Unclaimed Salaries™ (F.ZO/Ol&),
"Jeposits - Federal Unclaimed Salaries" (7,59/013) or

"Deposits - Constabulary Unclaimed Salaries’

(P.60/002) within

twenty-one (21) days, and enteraed in the Deposits Registar,

3/lua

VUL



"10. . A1l State and Faderal de
_Decamhag, 1979 must be brought forward in detail 1,

. |

(Ref:

Treasury Circular No.10/1379)

ACCOUNTING PRNCIDURE .o THZ CLO3: O

T THI PINANCIAL Y 1979

Any unclaimed salarigs ¥emaining unpatd on 31t January, 193¢
w1ll be credited b2gk to the Vote Head concernad in 1979
accounts and a cdrresponding debi€ entered in the Deposits.
Register., The Journal voucher for this transaction will be

Kuching, or in casas of Federal
Depariments, by Federal Financial Officer (Accounting Bivision),
Kuehins. or in the casa of the Polica, by Royal Malaysia Poliece
Sarawak Component Headquarte

r ! rs, Kuching and a ¢opy will be sent
to the Station concerned, In addition, a journal voucher will

be prepared dabiting the 1980 3Ixpanditure Head and crediting
"Deposits - Unclaimad Salaries®, "Deposits - Federal Unclaimeq
Salaries" op "Jeposits - Constabulary Unclaimad Salarigsg",

also be sant to the Station

concarnadh Howevert in order thit payment ar uniclatmoed salariey

to officers will not ba delayad, the Station concerned should
record the debit to the Vote Heads ing the credit to the
Appropriate "Jeposits ~ Unclaimed Salaries"[ "Jepositsy - Federatl
Unclaimed 3alaries or "Jeposits - Constabulary Unclaimed
Salaries" jn their Vote Book and Jenosits legister before

receint of this Journal voucher, » :
2pplication in the Tollowing year by debit

&

Account., Sarawak Supplementary
Instructions 60 tq 64 Relating to mee
Ffinanecial Control also

Jdenosity - Unclaimed REY.CY

9. Unpaig Wages which are net included
paysheets pPrepared by the State Treasury, or in cases of Federal
Departmenta, by Federal Finaneia) Officer (hccounting Division),
Kuching, or in the case of the Police, by Royal Malaysia Police
Sarawak Component Hdeadquarters, HKuching, must, 1fter three (13)
days, be repaid to the Sub-iccountant for the credit of the
Zxpanditurs Hoads to which they werg originally debited, Any
Wages remaining unpaid on 3lat December, 1979 must be repaid for
the credit of the Zxpenditure Jead on that day. 3hould the
Pavee subsequently claim his Wazes, a payment vouchar will be
prepared debiting the appropriate Zxpenditure Heagq in 1980,

in the monfhiy

Qther Deposits Accounta

rod ink in the Registar .and a detailoed liat {by ty
deposits outstanding must be forwardad in duplicate to the
Stata Treasury, Kuching and Fgderal Pinaneial Officer _
(Accounting Division), Kuching respectively to reach there not
later than 2 th Fabruar 1930, Details of name of depositor,
=223

date, reference ete. must be shown against aach amount. Ni}l
returns are regquired.. .

V.



-outstanding on 31st Decemb

- Officer (Accounting Division),

{Ref: Treasury Circular No.10/1979)

- ACCOUNTING PR0CZDURT a7 THI CLOST OF THI FIN.NCI.L ¥3.3 1979

Advances Accounts

Eammass e R A LI )

11, 4 detailed list (by

types) of 3tate and Federal advy
_ oxr, 1979 must bae forwarded in
duplicate to the Stats Treasury, Kuching and Fedaral Financial .
Ruching respectively to reach
there not later than 29th Februar 1980. Details of name and
Department of thie officer fo whom tha advance was given, date,

reference etc. must be shown againat sach amount., Nil returns
are required,

anceas

" Other Trust Accounts
m

12, Detailed lists (by types) of State and &
items under the following accounts as
must be forwarded in duplicate to the
and Federal Financial Officer (
respectively to rench there not

ederal outstanding
at 31st December, 1979
State Treasury, Ruching
Accounting Division), Kuching
latar than 29th Fobruary, 1930:-

Cash in Transit - Remittances (F,03/001);
Trust Funds - Cash in Transit (Remittances) (7,06/003);
Deposits - Drafts (7.20/023);
Deposits - Telegraphic Transfers (F.20/024);
Treasury Main Clearance Accounts - Drafts
(Allotments) (F,24/009); ,
(f) Deposits - Drafts #llotments - Federal Accounting
i Services (F.50/029); and : .
(g) Cash in Transit - demittaneas (Foderal) (F.63/001).

T~
T ROOD
L e R e i d

Return of Arrears of Revenua

13. All officers responsible for the collection of 3tate and
Fedaral Revenue must forward to tha State Treasury, Kuching
and Federal Financial Officer (Accounting Division), Kuching
respectively with a copy to the Diractor of Audit, ng soon as
possible and in any ¢ase, not later than 31st January, 1980 a
return on Form T.123 of all arrears of 3tate and Federal
Revenue outstanding as at 3lst December, 1979, i.e. in respact
ot bills issued up to 30th November, 1979, Attention of all
officers responsible for the colicction of Revenue is invited
te tha Sarawak State Traasury Cirecular No,7/1967 which should
be carefully studied before the returns arac compilad.,.

E

Unspent Moneys Transfarred to Deposits

14, It 1s noted that at the and of provious financial vears,

q,(‘Ii

vl



R e i

{Rer: Treasﬁfx Circula# No.lO/19?2)

_ ACCOUNTING PROCIDURT

3T _0F Ty

21979

various-off;:érs,fransferred Moneys Unspent op Votag ¢
‘Accounta 36’ that the Provisioan would he availahlea to effact

Payments dque in the following Year. TPhig Practice jg Contrary
to Treasury Instruction 56(e) ang MuUSt ceage forthwith,

Paxgenta by Chegues

N accordange with Treasury Inatruction 117, a1 thegques
A Governmen+ bank

account ape Payaile only Within one
qonth from date shown thereon, 1, Statio
facilItIes

© deposit

Jdanuary 1939 Accounts

16, The State an

d Federaj ac v in which
"ACCOUNTS PAYL3LRN accounts apg ref U3t be 3ubmittag to
the Accountant~ﬂeneral, Kuching and Fedegra] Tinanciag) Officar
Accounting divisiony, Kuehi * Firgt availayle
aail or.boat leavin of the accounts
on 31st January, 1930 to reach them neot later than 20th
1930,

.ebruarzz

17. All‘Staté

_ hich are intended rop inclusjon
in the State 1 ac¢counts ghoylg be forwarded, a5 soon ag
bPossible, ao 43 to reach the Statg

Treaaury. Kuching Rot latar
—_——cfter
than 10+h March, 1980,

‘ttt‘**tttt##il*i*'i*i!tottt!t*ﬂl!t'*i*****imﬁﬂt!‘l#'t

it
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TREASY Y

L RCUTLAR KNC.0/1980

ggr ref: THY:IOS(JlI}/lSG.

Aeeounting Préccduro nt The Close of
The Pinaneinl icar 1980

. T Curenpd hoprew)te

inwut "abions
I'rocorlure to be

Yrnrding the Accuunting
Followert ot bt

clure nr the Finoneint !enr,

1980 for yveoup in "CORSAYY action pane ahould he

formatiog nnel
very rratcfu) ip Sou would

Merse Fay narticular attention to
pPoragraphy 3, '

J end 10 ¢ 13 therear,

2, Yourp Pronpt tttontiog ¢ the

nbove and king to
will be Ve

e aptrecintog 1 DPleasxe,

-oherntion

"ﬁlDUP-ﬁELAL” PERNIDMADY

{Nii Croeg Huat)
Tor Accmun{rnt-ncuornl,
Lerawal,

KUCHi“én Yet Xnvembeg, 1980,

DISIHIBUTICN:

ALY Formanent Zeerotaries to Ministries,

Al) Rosidenta Pl Yende or Nevmartmante,

AL Senlop Agtounting Offlenys,

ALY Stations,

V34




¥ fmaking.payment in January, 1983 in

... {Rer: Treasury Circulay No.9/l980)

THE FINANCIAL YEAR 1980

ACCOUNTING PROCEDURE AT rTugp ELOSE OF

Annual Boards of Survey

' 8Ccordance with Treasury Instructign
their charge ¢ash, bank accounts and

te Secretary in accordance with
Treagury Instrugtion 310, without dela

Y, in order that Annual
Boards of Survey‘may be appointed,

2. All accounts ayable by Government must be paid before
the end of January, 7981 whars PosSsible.  The 1ast date for
the , ers except those for Salaries,

y to Sub—Accountants
Commitments shioulg
and ALl croditors ¢ fiovuernment
as early in December as

therefore bo cave Ty studiod
requestad tgo Submit theirp bills
Possible. Sub-Accountants havin )
January, 198) should ensure tpat

January, 1987, Payments in respect or 1980 accou
31st Jahuary, 1981 W&y not be charged tg the 1983

29th November, 1974 and*lath,June, 1975 and the Sarawak State

Treasury Circular No.13/1975 dateq 16th October, 1975. 1In

respasct of expenditure
Year'!s accounts, it 4ig essentinl
€8s were rondered op Supplies

Previocus Yéar,'buﬁ‘also.to
neet 8uch charges under the
®xpenditure. Whore these crit

2ria are not met, the Payments
must nécessarily'be debited

to the current yeart's appropriations.

3. Any paymént vouchars in respect of 1980 accounts

January,'1981, may not be automatically paig in 1981, such
Payment vouchers and all attachments thereol should pPromptly
be returned under cover of a memorandum to the Warrant Holder

debiting the appropriatae Sub-hcad(s) in 1981, o
Helday should enaurqg that tha nounts concornod nee wreittap
back in his Vote Book for 1980, Here, your attention is g1so
invited to Treasury Instructions 56 and 58 as amendeq by

- Federal Treasury Cireular Letter No.18/1974 and the Sarawak

a3 mentioned ip Paragraph

e Varrant




R

in cases of Federal Departments, Ak
- Jabatun-Akauntan Negara, Cawangan Sarawak, Kuching, or in the

. Your attention is

(Ref: Treasury Circular No.9/1980)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1980

Accountg due to Government
b Every offort must bo mado to colloct all amounts duc to
Government bufore J1lst Decomber, 1980,

"All Revenue Registers
should therefore bo kept compl

otuly.qp to dato.

"ImErests

3. The cash balance of all Imprests issued neced not bo
refunded to the appropriate Sub-Accountant.

Departments must,
however, forward,

so as to reach the Sub-Accountant not later

than 15th Januar 1981, a payment voucher whiéh should bo
Stamped with the worda "ACCOUN

Sk IS _PAYABLE" for recoupment of
- paymente made up to J18€ ﬁecamber, 1980 only for inclusion in

1380 accounts. Your attention

is also invited to Treasury
Instructions 111 to 1113, ' '

.MOnthleSalarias and Wages
6-

‘decision has been reached on the dates of payments of salaries,
‘Wwages and pensions'for;the month of December, 1980.

N
payshoot for Docomber, 1980 but tho officur concorncd is 1ot
-eligible for payment, due to resignation,
-dismissal or other causes, the net salary
E - Treasury or Sub-Treasuries for the credit
- "Deposits ~ Salaries Control" (F.20/013),
" 'Salaries Control" (F.59/003) or "Deposits - Constabulary
;- ‘Salaries Control" (F.60/001) within three
t .in'the Deposits Register (T.18). On receipt of this

A separate Treasury Circular will be issued when a

Where an officer!s salary has been included in the

rotirement,

mugt be repaid to the
of the appropriate
"Deposits ~ Federal

(3) days, and entered
information by the.memorandum, the State Treasury, Kuching, or
auntan Kanan Parbendaharaan,

case of the Police, Royal Malaysia Police Sarawal Component
Headquarters, Kuching will prepare the necessary journal voucher
to credit the Expenditure vote and send a copy to tie Station
concerned for entry in the Vote Book and Deposits Register,
invited to Sarawak Supplementary Instructions
57 to 59 Relating to Accounting Procedure and Financial Control.

8. Where an officer, whose salary has been included in the
paysheet for December, 1980, is absent from the Station duec .
to leave, duty or transfer, the neot salary must beo repaid to
the Treasury or Sub-Treasuries for the creadit of the
appropriate "Deposits ~ Unclaimed Salaries' (F.20/014),
"Deposits - Federal Unclaimed Salaries" (F.59/01l3) or

"Deposits ~ Constabulary Unclaimed Salaries" (F.60/002) within
twenty~one (21) days, and entered in the Deposits Register.

-

j/.o.o-o--'-

\36



' December, 1980 must be brought forward

' -3 -

(Rc-—ff:.-

_Treasury Circular No.9/1940)

ACCOUNTING PROCEDURE AT _THE CLOSE CF THE FINANCIAL YEAR 1980

aid on 31st January, 1981

Head concerned in 1980
accounts and p corresponding debit entered in the Deposits

Register. The journal voucher for this transaction will be
Prepared by . the State Treasury, Kuehing, or in cnges of Fedural
Dupartments,-by Akauntan Kangn Perbendaharaan, Jabatan Akauntan
Negara, Cawangan Sarawak, Kuching, or in the case of the Police,

by Royal Malaysia Police Sarawak Component,Headquartars,‘ Kuching
and a copy will be sent to the Station concerned. In addition,

a2 journal voucher will be prepared debiting the 1981 Expenditure
Head and Crediting "Deposits - Unclaimed Salaries', "Deposits -
Federal Unclaimed Salaries" or "Deposits -~ Constabulary Unclaimed
Salariesh, copy of this Journal voucher will #lso be sent to

the Station concerned, However, in order that payment of unclaimed
salaries to officers will not be delayed, the Station concerned
should record the debit to the Vote Heads and the credit to the
appropriate "Deposits - Unclaimed Salaries, "Deposits - Fecdoral
Unclaimed Saolarjosh or "Deposits = Constabulary Uncladmed
Salaries” in thejigr Votce Book and Doposits Register before
receipt of this Journal voucher. Payment may then be made on
application in the following year by debiting the appropriate
Unclaimed Selaries Deposit Account, Sarawalk Supplementary

Instructions 60 to 64 Relating to Accounting Procedure and
Financial Control also refer,

Deposits - Unclaimed Wages

9. Unpaid wages which are not included in the
pPaysheets prepared by the State Treasury,
Departments, by Akauntan Kanan Perbend
Negara', Cawangan Sarawalk, Kuching,
Royal Malaysia Police Sarawak Conmponent Headquartersg Kuching,
must, after three (3) days, be¢ repaid to the Sub-Accountant for
the crodit of the Expenditure Heads to which they were originally
debited. Any wages remaining unpaid on 3lst December, 1980 must

‘ enditure llcad on that day.
Y claim his wages, o payment voucher
¥ill be preparod debiting the appropriate Expenditure lHead in

monthly

or in casus of Fuderal
aharaan, Jabatan Akauntan

or in the case of the Police, hy

1981.

Other Deposits Accounts

10. A1l State and Federal depositsAoutstanding on 3lst
red ink in the Register and a detaj
deposits outstanding must be forwar
State Treasury, Kuching and Akzauntan Kanan Perbendaharaan,.

Jabatan Akauntan Negara, Cawangan Sarawak, fdching respectively
to reach there not later than 28th Febrnary, 1981. petails of

name of depositor, date, reference etc. must be shown against,
each amount. Nil returns ‘are required. '

led list (by types) of
ded in duplicate to t ho




-4 .
(Ref:

Treasury Circular No.9/1980)

ACCOUNTING PROCEDURE Ar THE CLOSE OF THE PINANCIAL YEAR 1980

Advances.Adcounts

11. A detailod list (by types) of State and Federal advances
outstanding en 3lst December, 1980 must be forwarded 1in
duplicate to the State Treasury, Kuching ang Alauntan Kanan
Perbendaharaan, Jabatan Akauntan Negara, Cawangan~5arqwak,
Kuching respectively to reach there not later than 28th ra
1981, Betails or name nand Dopartuen® oF thoe officor
ndvance wasg given, data, reference vte, must be
each amount., yNij returns are required,

bruary,
to whow tho
shown agninst

Other Trust Accounts

by types) of State and Federa] outstanding
items under the following accounts as at 3J1st December, 198p

muist he forwarded in duplicate to the State Treasury, Kuching
and Akauntan Kanan,Perbendaharaan, Jabatan Likauntan Negara,

Cawangan Sarawak, Xuching Tospectively to reach there rnot loter
than 28th February, 1981;- S

Cash in Transit - Remittances (F.03/001);

Trust Funds. - Cash in Transit Remittances)(F.OS/DOBJ;
Deposits - Drarts (F.20/023);

Deposits -~ Telegraphic Transfers (F.ZG/OE&);

Treasury Main Clearance Accounts - Drafts

(Allotments) (F.84/009); , ‘ :

(t) Dopoaits - NDrafts Allotmonty - Fodora ! Accuuntinn
Sorvicoes (F.SO/UHQ); and

(g) Coan in Trans it

L W M
L = B « o Y
N N et Nt St

- Remittances (Prodersl) (Fe63/001).

Return of Arrears of Revenue

13. All officers responsible for the collection of State and
Federal Revenue mugst forward to the State Treasury, guching znd

Akauntan Kanan Perbendaharaan, Jabatan Akcuntan Negara,

Cawangan
Sarawak, Kuching Téspectively with

2 copy to the Director of

in any case, not later than Jlsgt
Janua 1581 a return on ‘Form T.123 of al1 arrears of State and
as at 3lst December, 198¢, i.e. in

o 30th November, 1980, Attention of
all officers responsible for the colle LOT i

ial yenrs,

S/uiinn.

\3%




ARer: Treasury Circular‘No.9/l980)

| N |
ACCOUNTING PROCEDURE Ap

THE CLOSE op THE FINANCIAL YEAR 1980

—_ various officers transferregq Moneys unppent 01l votes tg deposit
at the Provision would be available to effect .
Paymentsg due in the following yoe&r., This Practice ig contrary .
_ to Treasury Instruction 56€c) and must cease forthwith.

Payménts by Cheques

January 19831 Accounts

16. fThe State and Federal Atcounts for January, 1981, in whien
—_ "ACCOUNTS PAYABLRE" accounts gig roflected, must be submitted to
ching and Akauntan Xenan Perbendaharaan,
+ Kuching respectively
°r hoat leaving the Station after the
uary, 1981 to reach them not later

State Journal Vouchers for 1980.

i for inclusign
in the State 1980 accounts should be forwarded, as soon as
; Possible, so as to reach fhe State'Treasury, Kuching not later

lfillk*»‘iltll*li‘l*'ﬁ***lt*ﬂl*O**ti**t**l‘*'*t*ki***' .




(Ref: TREASURY CIRCULAR W0O.12/1941)

ACCOUNTING PROCEDURE AT ‘THE CLOSE OF HHY FTUANCIAL YEAR 1950

voher Trust Accounts

12, Detailed lists (by types) of State outstanding itoms undor
cie Tollowing accounts as ot S1ul Decamber, 1081 wust Le Torwar 1o,
N dupldcate, to the State Treasury, Ruching to roach thore oL

:ater than 28th February, 1982:-

'E‘
é
(

g Cash in Transit -~ Remittances F.03/001) :

¢ Irust Punds - Cash in fransit Remittonces) (F,06/C05)
Deposits - Drafts (F,20/023);

S Deposits .~ Telegraphic Transfers (I, 20/024) 5 and

) Treasury ulain Clearance Accounts - drafts
(Allotments) (F.24/009),

(DI eTR o B w i ]

seturn of Arrears of Revenue

Pl ALl officers responsible for the collection of State Hiovana,
st forward to the State ITreasury, Kuching, with a copy to uhe
Lirector of Audit, as soon as possible and in any case, not Lo

e ——— ity e

shen 31st January, 1982, a return on Form T.123 of all arrears

Jtate Kevarie outstanding as at 3lst December, 1981, i,e, in r
«f bills issued up to 30th Novemver, 1981, Attention of all ori
responsible for the coliection of Revermiué is invited to the s 2
state Treasury Circular Wo.7/1867 which should Le carefully studlcod

wfore the returns are compiled.

Aspent Poneys Transferred to Deposits

.y

h It is noted that at the end of previous financial years,
various officers transferred moneys unspent on votes o depogit
wcounts so that the provisions would be available to effect
rayments due in the following year. +his pragtice is contrary
2 Treasury Instiuction 56(c) and must ceasd forthwi b, o

fayments ‘by Cheoues

23 In accordance with Treasury Instruction 117, all chequos
rawn on & Government bank account are Payable only within ona
month from date shown thereon. In Stations wiers bankifg THSTli4i vn

e avallable, Accounting Officers are therefore reguested to uspe
) payees to cash their cheques immediately on receint,

january 1982 Accounts

LN he Stnte accounts Lo Januavy , LORZ, Ly which TACCO
SYABLE! accounts are reflected, musl be submibled Lo Lhe Shabo
.reasury, Kuching by the first available mail 0r Boat lenvire: tin
-tation after the close of the State accounts on 3lst Janannry, 1900
- reach there not later than 20th February, 1982,

7. A1l State Journal vouchers which are dintonded Cor o inctoed
< the State 1981 accounts should be Torwarded, ou soun ns
‘0 85 to reach thHE Siafe Treasury, Kuching not later than

Li82, :

% %

I

-

IR ¢ T




(Ref:  TREASURY CIRouTAg NO. 8/1982)
ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL Yman 1982 A

Annual Boards of Survey

‘ Heads of State Departments oy other officerg having under
theinr charge storegs shall Intorm the State Flnancial wecletary or
Resident as appropriate in accordance wit)

: . 1 Treasury Instruction i
276 and those_hav1ng under their charge cash, bank accounts and
stamps shall inform the State Secretary in accordance With -

Treasury Instruction 310, without del

8y, in order that Annual EF
Boards of Survey nay be appointed,

Accounts due by Government

24 All accounts payable by Government must be paid before =
the end of January,” 1913 where possible. Tha lastdate ey
7™ the submission OF bayuent Vouichers except those for salaries,
“ § wages and pensions (see paragraph 6 below), to Sub-Accountants =3
Or payment i3 15+h January, 1983, Commitments should
therefore be carefully sTudted and all creditors

of Government h
requested to submit their bills as early in Dzcember, 1982 as -
Possible. Sub-Accountants having received vouchers by the 15th :

January, 1983 should ensure that they are paid before 3ist

January, 1983, Payments in respeck of 1982 accounts made aftor

31lst January, 1983 may not be charpged to the 103 subelieads bt o
mist be made against neW Payment vouchers, In this cornection, E
your attention is invited to ITreasury Instructions 56 ang 58 as

amended by Federai Treasury Circular Letter No.18/1974 dated
29th November, 1974 and 15th June, 1975 ang the Sarawak State :
Treasury Circular Ne.13/1975 dated 16th October, 1975, In :
making payment in Jenuary, 1983 ip respedt . of expenditure R
chargeable to the brevicus year's accounts, it is essential :
not only to see that services weps rendered or supplies i
received in the financial yeur up Lo 31st December of tha
previous year, but also to ensure that funds were avallable to £
meet such charges under tne APPropriate gub-~heads of :
sxpenditure. Where these criteria are not met, the payments -
must necessarily be debited tou tie current year'sg appropriations,

Wt by

Payinents at Other Stations

ﬁ

3. Any payment vouchers in "espect of 1982 accounts :
despatched to other Stations for'payment, wnich are not :
received in sufficient time for payment +o be made by 3lst
January, 1983 may not be automatically paid in 1983, such

payment vouchers ang ail attachments thereof should pros:

HIVRRY :
be returned under cover of # memorandvm to Lhe Warrant oo

who should prepare arsl then Suibini b onew pDayment vouchors .
debiting the &ppropriate sub-head(s) in 1983, The Warvant L)
Holder should énsure that the amounts concerned are written &
back in his Vote Book for 1982. Here, attention is also

invited to Treasury Instructions 56 and 58 as amendeq by :
Federal Treasury Circular Letter No.18/1974 ang the Zarawak i3

State Treasury Cirecular No.13/1975 as mentioned in baragrash 2 abov.,

Z/OIIIIItaﬂl’
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(Rer: Tﬁ?iSUHEﬂCiuCUlAR NO.8/1982)

" —— it 0

ACCOUNTING PROCEDURE AT THE- 3LOSE OF

THE PINANCIAL YuAR 153

Accounts due to Government

b, Every effort must be made
Government before 31st December, 1982,
should therdlors he kept comploialy

Inprests
D The cash Lalance of ol

however, forward, so0 as to roach the Sub-

~than 15th January, 1985, a payuent vouche Wkl
stamped with The words™ MACCOUNTS PAYAPLR! far

v

‘ imprests lssucd newd not &
refunded to the appropriate Sub-Accountant,

to collect all amounts cue te
All Tevenue degisters
up Lo date,

Lepartments must
Accowntant not Jate
r wihitch .shkmﬁﬂ"{‘""[_—fg e
Trecoupnent nf

pavméﬁnzrﬂmmmyﬁmr“rs LS T DBt E T
1982 accounts, Your att
Instructions 111 to 113,

fonthly Salaries and Wages

=4

6. A separate Treasﬁry Circular will bpe lssued

decisinn has been reached on the dates of
and wages for the month of December, 1982

7. Where an officer'g salary has been
Paysheet for December, 1962 Lut the nffic
cligible rfor payment, de o Portisnobion,
dismissal or other causes, the no
Ireasury or Sub-Treagoyios for 1iE credit
Salaries Control® Aceount (F.20/013)

» 178270nly for inclusion in
ention is also invited to Treasury

wnen a
bayments of salaries

included in the
Qr concerned is not
rebiremen

Lt salary must pe repaic tn tne

of the “Deposits -

» Within three (3) days,

and entered in the Depocsits Regizter (T,I
information by the relevant emorandum, 1
Will prepare the necessary journal vouche
zxpenditure vote and send a copy to the §
entry in the Vote Booxg angd lDeposits Regis
Supplementary Instructions 57 o 53 Relat
Procedure ang Financial Control are relev

8. Where an oificer, whose salary has
paysheet for December, 1982, is absent fr
to leave, duty or transfer, the net salar
the Treasury or SBub-Treasuries for “the cor
"Deposits =« Unclaimegd Salaries' Account (
twenty-one (21) days, and entered in the

8}, On TocelpE oF this
he State Treasury, Huching
r to credit the

tation concerned for

ter. Sarawak

ing to Accounting

ant. '

been included in the
" the Station due

¥y must be repald to
edit of the
F.20/014), within
Deposits Register.

w4
)/vaoo«-.o--

{3




-3 .
. (Ref; TREASURY CIRCULAR NO.8/1982)

ACCOUNTING PROCEDURE AT TIHE CLOSE OF THE FINANCIAL YEAR 1982

Any unclained salaries rewaining unpaid on 31lst January, 193%
will be credited bacl to the Vote jead concerned in 1962
dccounts and a corresponding debit entered in Tthe Deposits
Register. The Jjournal voucher for this transaction will be
prepared by the State Treasury, Kuching and a copy will be sent
to the Station concerrned. In addition, a journal voucher will
b¢ prepared debiting the 1983 Expenditure Head and crediting
Deposits - Unclaimed Salaries® Account. A copy of this Journal.
voucher will also be sent to the Station concerned. However,

in order that payment of unclaimed salaries to officers will not
be delayed, the Station concerned should record the debit te the
Vote Heads and the credit to *the "Deposits ~ Unclaimed Salarics!
Account in their Vote Hook and Deposits Register before the
receipt of this journal voucher, Payment may then be made on

] application in the following year by debiting the "Deposits ~

ynelaimed Salariest Account, Sarawak Supplementary Instructions

60 to 64 Relating to Accounting Procedure and Pinancial Control
1lso refer,

Jeposits ~ Unclaimed Wagés

9. Unpaid wages which are not included in the monthly
paysheets prepared by the State Treasury, Kuching, must, after
three (3) days, bhe repaid to the Sub-Accountant ror the o¥Edit

o the bxpenditure Heads to which they were originally debited.
Any wages remaining unpaid on 31st December, 1982 must be repaid
for the credit of the Expenditure Head on that day. Should the
payee subsequently claim his wages, a payment voucher will be
rrepared debiting the appropriate Expenditure Head in 1983,

Other Deposits Accounts

A 10, A1l State deposits outstanding on 3lst December, 1932

mﬁ-must be brought forward in detail and listed in red ink in the
B Register and a detailed 1ist (by types) of deposits outstanding must

| be forwarded, in duplicate, to the State Treasury, Kuching to reach
| there not later than 23th February, 1983, Details of name of _
i depositor, date, relerence Lo, WMust ba shown against each amount,
¥ il returns are required.

] Ldvences Accounts

i 11, A detalled list (by types) of State advances outstanding

§ on J1lst December, 1982 must be forwarded, in duplicate,to the State

{ Ireasury, Kuchlng to reach there not later than 28th February, 153%,
# Details of name and Department of Ehe officer To whom the adveance

| vas gilven, date, reference etc. must be shown against each amount,

i 11l returns are required.

b/ evevininian

el
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(Ref: TREASURY CIRCULARL L{O.5/1000)

ACCQUNTING PH@CEDURE_AT THE CLOGE OF THE FINANCIAIL YRAZ 1582

§ her Trust Adcounts

+ Detailed lists (by types) oi Jtnte outctanding itens undar

B o2 following accounts as L Slst Decombor, 1982 miel Lo LOrensdoa

§ < duplicate, ,to the State ireasury, Kuching to reach there not
| ater than 28{h February, 198%:. -

§ -2
“h
w.

Cadh in Transit - Remittances F.03/001);
Truilst Funds - Cash in Transit (Remittances)(F.06/003) ;
Deflosits ~ Drafts (F.20/023%);
Deposits ~ Telegraphic Transfers (F.20/024) 5 and
Tr&asury Maln Clearance Accounts - Drafts

(Allotments) (F.24/009),

cROoE

Flturn of Arrbars of Revenue

#3. ALl officers Tresponsivle for the collection of State Foeveang .

g st forward to the State Treasury, Kuching, with a copy to the

£ iirector of Ahdit, as soon as possible and in any case, not later
goun Slst Janhary, 1983, a return on Form T,123 of all arrears of
§/2le Revente. outstanding as at 3lst December, 1982, i,&. in reapoct
€7 Dills issued up to 30%h dovember, 1982, Attention of ali officors
g csponsible for the collection of Hevenue iz invited to the Sraroaw-.-

f ‘iate Treasury Circular No.7/1467 which showld b carerully ohinid .o

g wfore the retums are compilad,

§aspent Moneyis Transferred to Deposits

§% It is doted that at the end of previous financial years,
grerious offiders transferred foneys ungpent on votes to deposit
M wcomts so dhat the provisions would be available to zffuct
#rynents due iin the following year. This practice is contrary
Qi Treasury nstruction 56(c) and mus¥ cease Lortnwith, "

:': § -aynents by dheques

B3 In accdrdance with Treasury Instruction 117, all cheques
gfrawn on a Gdvernment bank account are payable only within one
fwnth from Alte shown  therweon, In Stations where banking facilities
e avaTlabla, Accounting Cfficers are therefore reguested to urge
§ e payees th cash thelr clieques immedlately on receipt.

?iamary, 1985 Accounts

§i6.  The Sthte accounts for January, 1983%, in which "ACCOUNTS

§ AYABLEY accbhunits are reflected, must be submitited to the State
;“hmauupy,_ﬂu@hing by tho flrat avadlable madlld or bont leavioge bl
gouation aftel the cluse of the State accounts on 5iut

Javisary o L
g0 reach thete not later than 20th February, 1933,

zimte Journal Vouchers for 1982

417, A1l State Journal vouchers which are intended for inclusion
{in the State 1982 accounts shouild be forwarded, as soon as pOssible,
4% as to reach the State Treasury, Kuching not later than 10th slarch,

KPR LS TS PR O et bt 3
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(Ref: TREASURY CIRCULAR NG.%/1583)
———2BASURY CIRC 203

ACCOUNTING PROCEDURE AT THE CLOSE oF THE FINANCIAL YEAR 1983

Agpual_Boards of Survey

276 and those having under their charge cash, bank accountg and

stemps shall inform the State Secretary in accordance with

Treasury Instruction 310, without delay, in order that Annual

-

Aceountg due by Governmant

= All accounts Dayable by Government must be peid before
the end”bf'January; 1984 where Dossible. The last date for

the sﬁbmissibn of Payment vouchers except those for salaries,
vages and Pensions (gee paragraph 6 below},
for payment is lith January, 198/,

to SubmAccountants

possible, Sub-Accountants ha C
January, 1984 should ensure that they are paid b

unts made aftar

~taeads but
must be made against ney Payment vouchers, In this tonnection,

your attention is inviteq to Treagury Instructions 56 ang 58 as
amended by Faderal Treasurr Cireyulap Letter No 18/19%4 dateq
29th November, 1974 and 13¢p Juhe, 1975 and tha Sarawak State
Treasury Circulap No.13/1975 dateq 16th October, 1575, In
making payment in January, 1984 in respect of expenditure
chargeable to the Previpus Yeartg accounts, it ig essential
renderad or supplies
received in the Tinancial Y2ar up to 3l1st December of the
previous Yeary but alse to “nsure that funds were availaoble to
meet such charges under. the appropriate sub-heads or
expenditure, Where these criteria are not met, the Payments

5 apprepriations.

Holder should engure that the anounts concerned

Pavments -at Other Statiqgg

3. Any Dayment vouchers in respect of 1983 accounts

ayment, which ore not

yment to be made by 315t
January, 1984 may not be automatically Paid in 1984, Sych
Payment vouchers and all attachments thereof should promptly
be returned under cover of & memorandum to the Warrant Holder
who shoulqd Prepare and thegn submit neyw Payment vouchers

debiting the appropriate sub-head(s) ip 18BL. 7The Warrant

are written
- Here, attention is also
invited to Transury Inatructiong 56 nnd 58 ag mmended by
Federal Treasury Circular Letter No.13/1974 ang the Sarnwal

ragraph 2 above.




(Ref: TREASURY CIRCULAR NO.4/1983)

ACCOUNTING PROCEDURE AT TUE CLOSE OF THE FINANGIAL YEAR lgas

r -

Acecounts due to Governmern.

L. Every effort must be made to colleet mll amounts due *o
Govermment befora 31st December, 198%. . All Revenue Registers
should therefore be kept completely up to date.

ImErests

L

5. The cash balance of all Imprests issued need not be
refunded to the appropriate Sub~Accountant. Departments must,
however, forward, so as to reach the Sub-Accountant not later
than 14th January, 1984, o peymert-voucher which should be
stamped with the words "ACCOUNTS PAYABLE!'~for recoupment of
payments made up to 3lst December, 1983 only for inclusion in
1983 accounts., Your attention is “"mo invited to Treasury
Instructions 111 to 113,

Monthly Salaries and Wages

6. A separate Treasury Circular will be issued@ when a
decision has been raached on the datcs of prymentz of salaries

-anid-wages for the month of December, 1933,

7. Where an officer's aninry has boon included in the
paysheet for Decembor, 1989 but the officer concerncd {is not
eligible for payment, due to resignation, retirement,

di amiasal or other causes, the net salary must be repsid te the
Treoasury or Sub-Treasuries for the Predit of the "Doposity -
Salaries Control" Account (F.20/013), within threo (3) dnys,

and entered in the Deposits Reglster (T.18). ©On receipt of this

information by the relevant memorandum, the Stata Treasuwry, Kuching

will prepara the necessary journal voucher to eredit the
Expenditure vote and send a copy to the Btatien concerncd for
entry in the Vote Book and Deposits Repister. Sarawnk
Supplementary Instructions 57 to 59 Relating to Accounting
Procedure and Financial Control ars relevant.

8. Vhere an officer, whose salary has been included in the
paysheet for December, 1983, is absent from the Station due
to leave, duty or transfer, the EEE salary must be repaid to
the Treasury or Sub=Treasuries Tor the credit of the
"Deposits - Unclaimed Salaries" Aceount (F.20/014), within
twenty-gne (21) days, and entered in the Depoaits Register.

By
%

RSN
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(Ref:

TREASURY CIRCULAR NO.L4/1987)

ACCOUNTING PROCEDURE

Any unclaimed salaries rem

aining

AT THE CLOSE OF THE FINANCTAL YEAR 1983

unpaid on 3lst January, 1944

will be credited back to the Vote Head concerned in 1983

accounts and a corrasponding debit

enterad in the Deposits

Register,

The journal v

ouchor for this transagtion will be

repared by the State Treaaury, Kuching and a copy will be szent

to the Station concerned. In
be prepareq debiting the 1984

"Depozits - Unclaimed Salaries" Account.
voucher will also be sent to the Station concerned,

addition, a journal voucher will
Expenditure Heagd and ecrediting

A copy of this Journal
However,

in order that payment of unclaimed salariag to officers will not
ba delayed, the Station concerned should record tha debit to the
Vote Heads and the credit to the '"Deposits - Unclaimed Salariag"
Account in their Vote Book and Deposits Register beforo the

receipt of this journai voushar,

Payment may then be made on

application in the following year by daebiting the "Deposits -

Unclnimed.Salaries” Account.

Sarawal Supplenentary Instructions

60 to 64 Relating to Accounting Procedure ang Financial Control

also refer.

Deposits_j Unelaimed Wages

9 Unpaid wBeges which are not included in tha monthly

baysheetg Prepared by the Stat
threa (3) days, be repaid to

e Treasury, Kuching, must; after
he Sub~Accountant for the credit

of the Expenditu
Any wages remoin

re Heoads to vhich they were

originally debited.

ing unpaid on

for the credit of the Expendit

31st December, 1983 must be repaid
ure Head'on that day. Bhould thae

Payee subsequently claim his wages, a payment voucher will ba

Prepared debiting the Eppropri

Other Deposits Accounts

10, All State deposits outnt

ate Expenditure Head in 1984,

Régister and a detailed 1{gt (by types) of deposits outstanding must

be forwarded, in duplicéte, to
there not later than 29th Febr

the State Treasury, Kuching to reach
Details of name of

depositor, data, reference ate
Nil returns are roquired,

Advancog ficcounts

1. A detailed 1igt (by type
on 31lst December, 1983 must be

a) of State advances ocutst
forwarded, in duplicate,

Treasury, Kuching to reach there not later than 29th Fab

Detaila of name end Department

anding
to the State
ruary, 198@.

of the officer to whom th

date, reference etc. must be shown against aach amount,

requirsd,

Ay

e ndvenca wns given
Nil returns are

li'/olﬂoa.-nu
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{Ref: TREASURY CIRCULAR NO.L/1987)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1981

Other Trust Accounts

12, Detailed lists (by types) of State outstanding items under

the following ncoounts as at 3lst Docomber, 1983 must be forwarded,
in duplicate, to the Stato Treasury, Kuching to roach tharo not
later than 29th February, 19841 T

(n) Cash in Transit - Remittances (F.03/001);
{(b) Trist Funds - Cash in Transit (Remittances) (F.06/003):
{c} Deposits - Drafts (F.20/023);
(d) Deposits - Telegraphic Transfers (F.20/024); and
(e) Treasury Mpmin Clearance Accounts - Drafts
(Allotments) (F.24/009).

Return of Arresrs of Revenue

13. -AAll officers responsible for the collection of State Revenue
mugt forward to the State Treasury, Kuching, with a copy to the -
Director of Audit, as soon as possible and in any case, not later i
than 31st January, 1984, a return on Form T.123 of all arrears of i}
State Revenue'bﬁtstanding ng at 3lst December, 1983, i.ec. in respect
of bills issuad up to 30th November, 1983, Attention of all officert;
responsible for the collection of Reveruo is invited to the Serawak | :

State Treasury Circular No.7/1967 which should be carefully studiad
befors the returns ars compiled.

Unspent Moneys Prangferred to Deposits

14, It is noted that at the end of pPrevious financial years, 73
various officers transferread moneys unspent on votes to deposit
accoqnts so that the provisions would be avallable to effect
payments due in the following year. This practice is contrary
to Treasury Instruction 56(c) and must cease forthwith.,

Paymenty by Cheques

15, In accordance with Treasury Instruction 137, all chegues
dravn on a Govermment bank account are payable only within one
month from date shown thereon. In Stationz where banking facilities-
are avallable, Accounting Officers are thersfore requested to urge | ;
tha payees to cash their cheques immediately on receipt. -

i

January, 1984 Accounts

16. The State accounts for January, 1984, in which "ACCOUNTS

PAYABLE" accounts are reflected, must be submitted to the State
Treasury, Kuching by the first available maii or boat laaving the Qi
Station after the close of the State accounts on 3lst Januery, 1984
to reach there not later than 20th Februery, 1984,

State_Journal Vouchors for 1983

17. 511 State journsl vouchems which ars intended for inclusion
in the State 1983 nccounts should be Torwarded, ns soon ns possiblc
#0 28 to reach the State Tressury, Kuching not later than 10th March

1984

kR R B Rk R B R e
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IEELSURY  CIHCULAR  8O.6/i004

R e i FUT

Cur Ref: IRY11O5(IV) /121,

kecounting Procadurs at The Close of
The Pinsnclal Year 1984

I ferward herewith instructions regarding the
Accounting Procedurs to be followed at ths cloge of tihe
Finsnoial Year, 1984 for your information and VU GE B R
action and should be very grataful if you would please

Pay particular sttention to paragraphs 3, 5 and 10 to 13
thergut.

2. Plesgso hote that thess instructions are appiicable
to the State sccounts oily. Far the Fadaral sccounts,
pleass vefer to the relsvant circular to ba inpved by
Akauntan Kanan ?arbanﬁahuramn‘ Jabatan Akauvntan Nagara,
Cowangan Baravek, Kuching in raspect of the accounting
procedure at the close of the financial vear K 1984,

3. Your prouwpt attsntion to tha abovs snd kind
comoperation will be very much appreciatad, please.

for Accountant <General,
Barawak,

Kw#hing, ddnd October, 1u8y,

DISTHIBUTION:

All Parmunent Secretsriss o Hinimtries,

All Residsnts and Hoads of Impartments,

Akpunten Kensn Parhendaharsan, Jabatan Aoaunten Mogara.
Cavangan Sarawal:, Kuching.

All Sanior Acvounting Uiticers,

All Stationa,




(Ref: TREASURY CIRCULAR NO.6/1984)

Ro

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1984

Annual Boards of Survey

Heads of State Departments or other officers having under
their charge stores shall inform the State Financial Secretary or
-Resident as appropriate in accordance with Treasury Instruction
276 and those having under their charge cash, bank accounts and
stamps shall inform the State Secretary in accordance with
Treasury Instruction 310, without'delay, in order that Annual
Boards of Survey may be appointed.

Rar )

Accuunts dua by Government

2, All accounts payable by Government must be paid before
the end of January, 1985 where posgible. The last date for
the submission of payment vouchers except those for salaries,
vages and pensions (see paragraph 6 below), to Sub-Accountants
for payment is 15th January, 1685. - Commitments should
therefore be carefully studied and all creditors of Government
requested to submit their bills as early in December, 1984 as
possible. Sub-Accountants having received vouchers by the 15th
January, 1%85 should ensure that they are paid bofore 31st 3
January, 1985. Payments in respect of 1984 accounts made after g
3lst January, 1985 may hot be charged to the 1985 sub-heads but '
mugt be made against new payment vouchers. In this connection, 3
your attention is invited to Treasury Instructions 56 and 58 as C
amended by Federal Treasury Circuiar Letter No.18/1974 dated =
2%th-November, 1974 and 13th June, 1975 and the Sarawesk State
Treasury Cirgular No.13/1975 dated 16th October, 1975, 1In
meking payment in January, 1985 in respect of expenditure
chargeable to the previous year's accounts, it is essential
not only to see that services wers rendered or supplies

. R . et e Nomr AT BT e S o
S R A s N e T B AT L T e e L S T S e T S e e

P

=

IR P ORL R o P TR T S

received in the financial Yenr up to 31lst December of the d
previous Year, but salso to ensure that funds werce available in that )
year to mcet such charges under the appropriate sub-heads of |

expenditure. Where these criteria are not met, the payments
must necessarily be debited to the current year's appropriations.

Payments at Other Stations : ' ' -
3e Any payment vouchers in respect of 1984 accounts 1
despatched to other Stations for payment, which are not .

received in sufficient time for payment to be made by 31lst
January, 1985 may not be automatically paid in 1985. Such ;|
payment vouchers and all attachments thereof should promptly e
be returned under cover of a memorandum to the.Warrant Holder
‘who should prepare and then submit new payment vouchers .
debiting the appropriate sub-head(s) in 1985. The Warrant s
Helder should ensure that the amounts concerned are written
back in his Vote Book for 1984, Here, attention is also
invited to Treasury Instructions 56 and 58 as amended by L
Federal Treasury Circular Letter No.18/1974k and the Sarawak

Stats Treasury Circular No.13/1975 as mentioned in paragraph 2 above.

g/baﬂnbﬂﬂ'l
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(Ref: TREASURY CIRGULAR NO.6/1984)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1984

Accounts due to Government

b, . Every effort must be made to collect all amounts due to
Government before jlst December, 1984, All Revenue Registers
should therefora bgo kept complately up to dnte,

Imgrests ‘

5.+ The cash balance of all Imprests issued need not be
refunded to the appropriate Sub-ﬁccountant..,Iwﬁartmentnwmust,
however, forward, so as to reach the Sub-Accountant not later

. Xhan 15th January, 19085, » payment voucher which should be
‘Stamped with the words "ACCOUNTS PAYABLE! for recoupment of
_-Payments made up to j1st December, 168% only for inclusion in

1984 accounts. Your attention is alzg invited to Treasury
Instrugtions 111 te 113,

Monthly Selaries and Wages

6. A seperate Treasury Circular wilt be issued when a
decision has been reached on the dates of Payments of salaries
and wages for the month of December, 1984,

T Where an officer's salary has boun inelwied iy g0
paysheet for December, 1984 but the officer concerncd is rot.
eligible for payment, due to resignation; retirement,

dismissal or other causes, the net salery must be repaid to the

~ Treasury or Sub-Treasurias for the cré¢dit of the "Deposits -

Salaries Control” Account (F.20/017}, Within three (3) days,

- and entered- i ttre” Deposits Regi-ter {T,18), on receipt of this

information by the: relevant pedorandum, the State Treasury, Kuching

will prepare the necessary journal voucher to credit the

Expenditure vote and send » copy to the Station concerned for

entry in the Vote Book and Deposits Register. Sarawak
Supplementary Instructieas 57 to 59 Relating to Accounting

Procedure and FinanciaZ Control are relevant,

8, Where an officer, whose salary has been included in the

paysheet for December, 1984, is absent from the Station due

to leave, duty uf'transfer, the net salary must be repaid to
the Treasury or Sub~Treasuries for tha credit of the

"Deposits - Unclaimed Salaries! Account (F.20/014) , within
twenty-one (21) days, and entered in the Daeposits Register.

P
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(Rcf: TREASURY CIRCULAR NO.6/1984)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1984

g iny unclaimed salaries remaining unpaid on 3lst January, 1985

§¥i1l be credited back to the Vote Head concerned in 1984

§ iccounts and a corresponding debit entered in the Deposits

§ legister. The journal voucher for this transaction will bhe

g rrepered by the State Treasury, Kuching and a copy will he sent
to the Station concerned., In addition, a journal voucher will

§ bc prepared debiting the 1985 Expenditure Hemd and crediting

§ 'Deposits - Unclaimed Salarias" Account. A copy of this journal

§ voucher will also be sent to the Station concerned. However,

§ In.order that payment of unclaimed salaries to officers will not

£ be delayed, the Station concerned should record the debit to the

#Vote Heads and the credit to the "Deposits - Unclaimed Salaries"

f Account in their Vote Book and Deposits Register before the

freceipt of this journal voucher. Payment may then be made on

% application in the following year by debiting the '"Deposits -

Unclaimed Salaries® Account., . Sarawak Supplementary Instructions

$60 to 64 Relating to Accounting Procedure and Financial Control
f also refer.

ﬂ”ggposits - Unclaimed Wages

| § Unpaid wages which are not inecluded in the monthly
§raysheets prepared by the State Treasury, Kuching, must, after
Jthree (3) days, be repaid to the Sub-Accountant for the credit
4°f the Expenditure Heads to which they were originally debited.
4 iny wages remaining unpaid on 31st December, 1984 must be repesid
ffor the credit of the Expenditure Head on that dey. Should the
;payee”subanuently elaim his wages, n payment voucher will .be
tprepared debiting the wppropriata Expanditurs Head.in 1985,

i‘é¢her Deposits Acgounts

5'{9. All State deposits outstanding on 31st December, 1084

mst be brought forward in detail and listed in red ink in the
(Bregister and a detailed list (by types) of deposits cutstanding must
ilbe forwarded, in duplicate, to the State Treasury, Kuching toc rcach
 @lthere not later than 28th February, 1985. Details of name of
Micpositor, date, reference etc. must be shown against each amount.
Vil returns are reguired.

Mdvances Accounts

i. . A detailed list (by types) of State advencos outstanding
bn. 31st December, 1984 must be forwarded, in duplicate, to the State
Wreasury, Kuching to reach there not later than 23th February, 1945,

ilrequired,

i

e

@letails of name and Department of the officer to whom the advance was g
‘“Sate, reference etc. must be shown against each amount, Nil returns are

Ea]
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- State Treasury Circular No.7/1967 which should be ¢

are available, Accounting Officers
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(Ref: TREASURY CIRCULAR NO.6/1984)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1984

Other Trust Accounts

12. Detailed lists (by types) of State outstanding items under
the following accounts ag at 31st December, 1984 must be forwarded,
in duplicate, to the State Trunsury, Kuching to rench thore not
later than 28th February, 1985:-

(a) Cash in Transit - Remittances (F.03/001);
(b) Trust Funds - Cash in Transit (Remittnnces)(FaOG/OOB);
{c) 'Doposits - Drafts (F.20/023);
(d) Deposits - Telegraphic Transfers (F.20/024); and
(¢) Treasury Main Clearance Accounts - Drafts
{Allotments) (F.24/0090),

-Return of Arrears of Revenue

13.. An officers responsible for the collection of State Revenue
must forward to the”srata‘Treusuryy Kuching, with a copy to the
Director of Audit, as goon as possible and in any case, not later
than 3lst January, 1 85, o return on Form T.123 of nli arrears of
State Revenue outstanding as at 3lst December, 1984, {,s, in respact
of bills issued up %o 30th November, 1984. Attention of all officars
responsible for thé collection of Revenus ig invited to the Sarawak

‘ arefully studied
before the returns are compiled,

Unsant Monoys Trnnaferred to Daposits

e It is noteq that at the end of previous financial years,
varipus officers transferred moneys unspent on votes to deposit
accounts so0 that the provisions would be available to effect
bayments due in the following vear. This practice ig contrary
to Treasury Instruction 56{c) and must cease forthwitih.

Payments by Cheguas

15. ° In nccordance with Treasury Instruction 117, all cheques
dbawn on a Government bank account are payable only within one
month from date shown thereon. In Stations whoere banking facilitios

are therefore requested to urge
the payees o ecash their cheques immediately on receipt.

Iaﬁuary, 1985 Aceounts

‘16, The Sthte mecounts for Januery, 1985, 1n which "ACCOUNTS

SAYABLE! accounts are reflacted, must be submitted to tha State
lreasury, Kuching by the first available mail or boat leaving the
Station after the closae of the State accounts on 71gt January, 1975
‘0 reach there not later than 20th Fobruary, 198,

itate Journal Vouchers for 1984

T All State journal vouchers which are intended for inclusion
n the State 1984 accounts should be forwarded, as socon asg possible,
0 as to reach the Stote Treasury, Kuching not lator than 10th Morch,
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TREASURY CIRCULAR MEMORANDUM ‘

NO. 5 OF 1985 Ref: TRY:766(IT)/143

Goverrment Empldvees! Provident Fund

donation in respect of each officer making contribution to
the GovernmentuEmglqyeeqf_PrpviQent Fund. Such donation shall,
on the date when the officer's contribution is made, be

Tenmitted to me for credit of the member's account in the Fund.

2. It is observed that certain departments/effices are not
remitting the contributions ang donations to me promptly;
whilst other departments/offices are not paying in t he
donations at all. As interest shall bs calculated separately

on the first day ef the month next following the day on which
each contribution or donation.ig credited, late remittance of
contributions or donations will result in less of interest
earned on the contributor's aceount., TIn this regard, all

me without delay.

LR To facilitate posting of contribubtions and donations
into the individual accounts of contributors, Heads of
Federal Departments/Offices concerned are requested te
forward to me a statement in the form of Appendix "A" to
this circular together with their remittance, The attention

of all concerned is also drawn that membershi number

(GEPR No.; should be correctly stated in every atatement.

4, Heads of PFederal Departments/Offices who have net paid
in the arrears of donations in respect of thoge contributers

"HIDUP SELALU BERKHTDMAT™

!
~
'\_.." e

(Chan Kay Tee)
for Aecountant-General,
Sarawalk,

Kuching: 2nd April, 1985
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ARBABURY GIRCULAR HO. /1086,

Rt SRR S . Tilan,

- Aef TRY1308(v) /1,
Announting Progadura at The Cloma ny
Thaﬂﬁiﬁgﬁg}al_yéar 1986
"

L Yoprwapd harewlth Inmiruatlon ragurding tha Aavounting
“rovedivre to be followud at the nloso of the Finenelal Yaar, 1386
A e infermdtion mng nanassary action .and sheuld sa vary
@rotelunl 48 you would Pleass pay Particnlar attention ba
vavagraphs 3, 5 and 10 to 13 theraor,

R Please pota that these instruptinng

ﬁ&gﬁgmgggaugta'dnixo For ths Fedural accg
Tae' reldvant alroular to be insnad by fkauntan Ranan Parbnndaharman,
“abaton Alcauntaz Regavs, Cawangan #ar awalk, Kughing in respect uf

the socoumting xix*qc_adnré-ut}the eloss of the Einancial yemr, 1986...

ars applicable to the
unts, plasse rofer to

Juo L Your prompt atlantion to thg nhova-

aid king to-aparsiion will
Y1 appraciaied, nlease,

"HIDUP HBELALY BERKHIDMATY

Lop Aﬁenuhtmgtuﬁﬁnwral,
Sarawale,
S'th Oﬂ‘kﬂhart J.%Gn )

1

it decrstariss to Ministries,

1t and Heads of Daperiments,
;nan—Pﬁrb&nduhavaan, Jabaton Altaunten W
Barawslk, Kuahing,

Acgounting Ofticers,
Wea

'gArA,
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(Ref: TREASURY GIRCULAR NO.L/1926)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1986

Annual Bugrds of Survevy

Heads of State Departments or other officers having under
their charye stores shall inform the State Finarecial Secrstary or
Residant ag appropriate in accordance with Treasury Instruotion
their charge cash, bank aecounts and
gtamps shall inform the State Secretary in accordance with
Treasury Instruction 310, withenat o ~ay, in order “hat Annual
Boards of Survey may ba appointed.

Ac;ounts due by Government

R All accounts Rayable by Government must ba paid before

-~ the end of January, 1987 whore possible. The last date for

the submission of payment vouchers except thosde for salaries,
wages ond pensions (gea beragraph 6 below), to Sub-Accountants
for payment is 15th January, 1927. Conmitments should

therefore be carefully studied and all creditors of Government
requested to submit their bills as early in December, 1986 as
pogsible, Sub-Accountants having received voitchers by the 15th

Jaguary, 1987 should ensure that they are paid before 5ist

January, 1987, Fayments in respect of 1986 accounts made after
31st January, 1987 may not be charged to the 1987 sub-heads but
must be made-against ne;-;ayment vouchers, In this connection,
your attention is invited to Treasury Instructions 56 and 58 as
amended by Federal Treasury Circular Letter No.12/1974 "dated

29th November, 1974 ang 13th June, 1975 and the Sarawnk State
Treasury Circular No.13/1975 dated 16th October, 1975. 1In

making payment in January, 1987 in respect of expenditure
chargeable to the previous year's accounts, it is essantial

not only to see that services were renderad or supplies

received in the financial yYear up to 31st December of the
previous year, but also to ensurs that funds were svailable in that
yYear to meet such sharges under the appropriate sub-heads of
expenditurce. Whera those eriterips are not met, the Paymnents

must necessarily be debited to the. current year's sppropriations.

Payments at Other Stations

1. Any payment vouchers in respect of 1986 accounts
despatched to other Stations for payment, which are not
received in sufficient time for payment to be made by 3lst
January, 1987 may not ha automatically paid in 19%7. Such
payment vouchars A;H_nll nttachmonts tharaof ahould promplly
be returned under Cover of a memorandum to the Warrant Holder
who should prepare and then submit new payment vouchers
debiting the appropriste sub-hend(s)} in 1997. “The Warrant
Holder should enaure that the amounta concerned aro written
back in his Vots Book for 1986. Here, attention is alao
invited to Treasury Instructions 56 and 50 as amended by
Federal Treasury Circular Letter No.13/197% and the Sarawak
State Treasury Circular No.13/1975 rs mentioned in paragraph 2 ahove.

2 e
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(Ref: TREASURY CIRCULAR NO..4/1986)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 1986

Accounts due to Government

‘f&g

ottt

REL03A

k, Every effort must be made to collect all amtounts due to
Government before 3lst December, 1986. All Revenue Registers
should therefore be kept complaetely up to dete.

"
o

sy,
fann,

Impfests

5 The cash balance of all Imprests issued need not be
refunded to the appropriate Sub-Aceountant. Departments must,
however, forward, so as to reach the Sub-Accountant not lator
than 15th Jenuary, 1987, a payment voucher which should be
stomped with the words "ACCOUNTS PAYABLE" for recoupment of
payments made up to 31lgt December, 1986 only for inclusion in
1986 accounts and to the Audit Department, 93518 Kuching and
Btate Treasury Headquerters, 93592 Kuching, not later than

\ ' y & copy each of a certificate of the
relevant petty cash balance as at the close of business on
3lst December, 1986, Your attention ism alsmo invited to
Treasury Instructions 11l to 113,

i
il

i
3

geomesan

;‘
el
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FHnmen

Monthly Salaries and Wagass

6, A separate Treasury Circulsr will be issued whaen a
decigion has been reached on the dates of payménts of salaries
and wages for the month of Dacembar, 1986,

T Where an officer's salary has been included in the
paysheet for December, 1986 but the officer concerned is not
eligible for payment, due to resignation, retirement,

dismissal or other causes, the net salary must be repaid to the
Treasury or Sub-Treasuries for the credit of the "Nopogits - :
Selaries Control® Aeccount (F.20/013), within three (3) days, é
and entered in the Deposits Register (T.18). On receipt of this
information by the relevant memorandum, the State Treasury .
,Headqugrters, Kuching will prepare the necesgary journal vouchs
‘to éredit the Expenditure vote end send a copy to the Station &
‘concerned for entry in the Vote Book and Deposits Register.
‘Sarawsk Supplementary Instructions 57 to 59 Relating to :
Accounting Procedure and Financial Control sre relevant. L i

B Where an officer, whose salary has beoen included in the 7
paysheet for December, 1986, is absent from the Station due
to leave, duty or trensfer, the net salary must be repaid to
the Treasury or Sub-Treasuries for the credit of the

"Deposits - Unclaimed Salaries" Account (F.20/014), within :
twenty-one (21) days, and entered in the Deposits Register. ful

]
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(Ref: TREASURY CIRCULAR NO,4/1986)

. ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANQIAL YEAR 1986

Ay unclaimed salariag remaining Unpaid on 31st January, 1687
will ba nrediteq back to the Vot

copy will be sant to the Station concerned. In addition,

& jeurnal voucher will be prepared debiting the 1987 Expenditure
Head and crediting "Deposits . Unclaimed Salaries” Account.

A copy of this journal voucher will also be sent to the Station
concarnad, However, in order that Payment of uncleimed 2alaries

by debiting the "Deposits - Unclaimed Salaries! Account. Sarswak
Supplementary Instructions 60 to 64 Relating to Accounting
Lrocedure ang Financial Control alge refer,

Deposity - Unclaimed Waties

U
baysheets Prepared by the Steta Treasury Headquarters, Kuching,
must, after three (1) days, be repaid to the Sub~Accountant for
the credit or the Expenditure Heads to which they wera originally
debited. Any wages remaining unpaid on 31st December, 1986 mugt
he Expenditure Head on that day.
claim his vages, a payment voucher

December, 1986 mugt be prapareqd ;
Department, 93518 Kuehing not lator than 2flth Fobruary, 19487,

Othar Depositg Accounts

v in duplicate, to the State Treasury

'Headquarters' 93592 Kuehing and Audit Department, Kuching . -

» Details of

to reach there not later than 28th February, 1987
nama of depositor, date, referen : ks
amount. Nil returns are required,

Advances Accounts

L. . A detaileq st (by types) each of State advances
»utstanding on 31lmt December, 1586 must be forwanded, in duplicate,

‘0 the State Treagury Headquarters ang Audit Departmant, Kuehing to rn-ok

‘here not later than 28th February, 1987,
‘aference ete, musgt be shown against
‘equired.

Detaily or name and
each amount., Ni1 returns are

b/ uu.,.
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(Ref: TRZASURY CIRCULAR NO-4/1950)

ACCOUNTING PROCEDURE AT THE CLOSE OF THE FINANCIAL YEAR 19810

Other Trust Accounts

12. Detailed lists (by types) each of State outstanding items under
the following accounts as at 3let Decomber, 1686 must be forwarded,

in duplicate, to the State Treasury Headquarters and Audit'Departmént,
Kuching to reach there not later than 28¢h February, 1987:-

{a) Cash in Transit - Remittances (F.03/001),
(b) Trust Funds «~ Cash in Transit (ﬂumitthncum)(F.Oﬁ/omj);
(c) Deposits - Drafts (F.20/923);
(d) Deposits - Telegraphic Transfers (F.20/02L); and
(e} Treasury Main Clearance Accounts - Drnfts
{Allotments) (F.24/009).

Return of Arrears of Reverniue

13. All officers respongible for tho colloction of State Revenue
must forward to the State Treasury Headquarters, Kuching, with a
copy to the Audit Department, Kuching as soon asg possible and in any
case, net later than 1lst January, 1987, a return on Form T.123 or
all arrears of State Revemie outstanding as at 31st December, 1986,
i.e. in respect of bills issued up to 30th November, 1986. Attention
of all officers responsible for the collection of Revenue i3 {invited
to the Sarawak State Treesury Circular No.7/1967 which should be
carefully studied before the returns are comniled,

Unspent_Moneys Tranaferred to Depogits

14, It is noted that at the end of previous financial years,
various officers transferred moneys unspent on votes tna deposgit
accounta so that the provisions would ba avallable to effeoet
Payments due in the following year. This bractice is contrary
to Treasury Instruction 56{c) and must cease forthwith,

fggmenps by Cheques

15. In accordance with Treasury Instruction 117, all chegues

drawn on a Government bank account are payable only within one
month from date ghown thereon. In Stations where banking facilities

are available,rAccounting Cfficers are therefore requested to urge

the payees to cash their cheques immediately on receipt.

January, 1987 Accounts

16, The State accounts for January, 1987, in which "ACCOUNTS
PAYABLE" accounts are reflected, must be submitted to the State

‘Treasury Headquarters, Kuching by the first available mail or boat

leaving the Station after the close of the State accounts on 3lst
January, 1987 to reach there not later than 2Cth February, 1987.

State Journal Vouchers for 1986

17. All State Jjournal vouchers which are intended for inclusion
in the State 1986 accounts should be forwarded, as socn as pessible
S0 as to resch the State Treasury Headquarters, Kuching not later
Eggﬂwlﬂth“Ma;chTJ1937.NH_,Mth_WN”ﬂ¢,H,
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TREASURY CIRCULAR NO., 7/1887

Our Ref: TRY:105(v) /486,

Accounting Procedure at the Close of
The.Financial Year 1987

cesan I attach herewith instructions regarding the
~_Actounting Procedure to be followed at the close of the

Pinancial Year, 1987 for your information and necessary
action.

w2 . Please note that these instructions are
‘applicable to the State accounts only. ‘For the Federal
‘accounts, please refer To The relevant circular to be
issued by Akauntan Kanan Perbendaharaan, Jabatan Akauntan
Negara,'Cawangan Sarawak, Kuching in respect of the

accounting procedure at’' thelélase of the financial year,
1987,

3. Your prompt attention to the above and kind
Go-operation will be very much appreciated, please.

"HIDUP SELALU BERKHIDMAT"

(Sim‘cﬁeng Kui)
Accountant-General,
Sarawak,
State Treasury Hars.,
KUCHING, Sarawak,

‘Date: 1ith November, 1987,

DISTRIBUTION:

v'A11~Permanent Secretaries to Ministries.
A1)l Residents ang Heads of Departments,
Akauntan Kanan Perbendaharaan, Jabatan Akauntan Negars,
' Cawangan~5arawak, Kuching.
All Senior Accounting Officers.
All Stat.lons, )




(Ref: TREASURY CIRCULAR NO.7/1987)

- )

INSTRUCTIONS RE ACCGUNTING PROCEDURE
AT THE CLOSE OF THE FINANCIAL YEAR 1987

Annual Boards of Survaey

Heads of State Departments or other officers having under their
charge stores shall inform the State Finaneial Secraetary or Resident
as appropriate in acsordance with Treasury Instruction 276 and those
having .under their charge cash, bank accounts and stamps shall inform
the State Secretary in accordance with Treasury Instruction 310,
-without delay, in order that Annual Boards of Survey may be appointed.

Acccunts due by Government

2. All accounts pavable by Government must be pald bafore sk +nf
the end of January, 1988 where possible. The last date for

the submission of payment vouchers except those for salaries,
wages and pensions (see paragraph 6 below), to Sub-Accountsnts
for payment iz 15th January, 1988. Commitments should
therefore be carefully studied and all creditors of Government
requested to submit their bills as early in December, 1987 as
possible. Sub-Accountants having raceived vouchers by the:l5th
Jenuary, 1988 should ensure that they are paid before 3ist
Janusry, 1988. Payments in respect of 1987 accountz made after
31st January, 1988 may not be charged to the 1988 sub-heads but
must be made ageinst new payment <vouchers. In this connection,
your attention is invited to Treasury Instructions 56 and 58 as
amended by Federal Treasury Circular Letter No.18/197L dated
29th ONovember, 1974 and 13th June, 1975 and the Sarawak State
Treasury Circular No.13/1975 dated 16th October, 1975. 1In
malking payment in January, 1988 in respect of expenditure
chargeabla to the previous Year's accounts, it 1s essential

not only to see that services were rendered or supplies

- .received {n the financial year up to 3lst December of the

previous year, but elso to ensure that funds were available in that
year to meet such charges under the appropriate sub-heads of
expenditure. Where these criteria are not mat, the payments

must necessarily be debited to the currant year's appropriations.

Payments at Other Stations

3. Any payment vouchers in respect of 1987 accounts received
from other.Stations for peyment; which are not
received in sufficient time for psyment to be made by 3lst
January, 1988 may not be automatically paid in 1988. Such
payment vouchers and all attachments thereof should promptly
- be returned under cover of a memorandum to the Warrant Holder
who should prepere and then submit new payment vouchers
.debiting the appropriate sub-head(s) in 1988. The Warrant
Holder should ensure that the emounts concernad are wr;tten
-back in his Vote Book for 1987, Here, attention is also
invited to Treamsury Instructions 56 and 58 as amended by
Faderal Traasury Circular Letter No.18/1974 and the Sarawsak
State Treasury Circular No.13/1975 as mentionad in paragraph 2 above.
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Accounts due to Government

4, Every effort must be made to collect all amounts due to
Govermment before 31st December, 1987. All Revenue Registers
should therefore be kept complately up to date.

Imgrests

5 The cash balance of all Imprests issued need not be

‘refunded to the appropriate Sub-Accountant. Departments must,

however, forward, so as to reach the Sub-Accountant not later

than 15th January, 1988, a payment voucher which should be

stamped with the words "ACCOUNTS PAYABLE" fbr racoupment of

gggments made up to 3lat December, 1987 only for inclusion in
887 accounts. A copy each of a certificate of the relavant
petty.cash balance as at the oclose of business on 3lst December,

1987 must be forwarded to the Audit Department, 93518 Kuching

and State Treasury Headquarters, 93592 Kuching, naot laster than
29th February, 1988. Your attention is also invited to
Treasury Instructions 111 to 113,

Monthly Salarias and;wgges

6. A separate Treasury Circular will be issued when a
decision has been reached on the date of payments of salaries
and wages for the month of December, 1987.

T Where an officer's gmalary has been included in the
paysheet for December, 1987 but the officer concerned is not
eligivle for payment, due to resignation, retirement,

dismissal or other causea, the net salary must be repaid te the
Treasury or Sub-Treasuries for the crelift of the "Deposits -
Salaries Control" Account (F.20/013), within three (3) days,
and entered in the Deposits Register (T.18) and the State
Ireasury Headgquarters informed. On receipt of this information,
the State Treasury Headquarters, Xuching will prepare the
necesgsary journal voucher to seredit the Expenditure vote and
send a copy to thé Station concenned for entry in the Veote Bocok

cand Deposits Register. “- ' Sarawak Supplementary Instructions 57 to

59 Relating to Accounting Procedure and Financial Control are
relevant. '

8. Where an officer, whose salary has been included in the
paysheet for December, 1¢A7, is absent from the Station due

to inmve, duty or tranaf«», the nat salary v:.must be repaid to
the Yrensury or Sub~TRorrsi..cu for tho credit of the

"Daposits - Unclaimed Salaries" Account {F.20/01%4), -~rwithin
tweniy-one (21) days, and entered in the Depo=sits, Regiater.

3/1.10!‘"



‘ his wages in 1988, payment of such wages must be made against = - o

' Register and a detailed list (by types) each of deposits
" dutstanding must be forwarded, in duplicate, to the State Treasury

- 11. A detailed list (by types) each of State advances

Any unclsimed salaries remaining unpeid on 31lst January, 1988
will be credited back to the Vote Head concerned in 1987
accounts and the corresponding debit against the !'"Deposits -
‘Unclaimed Salaries'" Account should be entered in the Deposits
Register, The journal voucher for this transaction will be
preparad by the State Traasury Headquarters, Kuching and a
copy will be sent to the Station concepned. In addition,

a journal voucher will be prepared debiting the 1988 Expenditure
Head and crediting "Deposits - Unciaimed Salaries' Account.

A copy of this journal voucher will also be sent to the Station
concerned, However, in order that payment of unclaimed salaries

. to officers will not be-delayed, the SBtation concerned should

racord the debit to the Vote Heads and the credit to the
bDeposits - Unclaimed Salaries" Account in their Vote Book

and Depoaits Register before the receipt of this journal voucher.
Payment may then be made on application in the following yenr

by debiting the '"Daposits - Unclaimed Salaries" Account. Sarawnl
Supplementary Inatructions 60 to 64 Relating to Accounting
Procedure and Filnancial Control also refer. '

-
g
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Deposits - Unclaimed Wages

9. Unpaid wages which are not included in the monthly
paysheats prepared by the State Treasury Headquarters, Kuching, .
must,. after three (3) days, be repaid to the Sub-Accountant for 1
the credit of the Expenditure Heads to which they were originally
debited, Should the payee subsequently, but within the year 1987,
‘eleim his wages, a payment voucher will be prapared debiting the
appropriate Expenditure Head in 1987. Should he, however, claim

‘the 1988 Expenditure Heed. A detailed list (by types) of the unclaimed
wages as at 3lst Dacember, 1987 must be prepared and forwardsd te

reach the Audit Department, 93518 Kuching not later than noth February, L

Other Deposits Accounts

10. All State deposits outstanding on Mlet December, 1987 ‘
must be brought forward in detail and listed in red ink in the s

‘Headquarters, 93592 Kuching and Audit Departmeht, Kuching

“to reach there not later than 29th February, 1988. Details of
name of depositor, date, reference etc. must be shown egainst each i
amount. Nil returns are required. : i1

Advances Accounts

outstanding on 3lst December, 1987 must be forwarded, in duplicate, !
to the State Treasury Headquarters and Audit Department, Kuching to reach !
there not later than 29th February, 1988. Detalls of name and

reference etc. must be shown against each amount. Nil returns ardc
required.

u* Ii/unaosan




:Other Trust Accounts

12, Detailed lists. (by typex) each of State outstanding items under
the following accounts as at 3lst December, 1987 must be forwarded,
: in duplicate, to the' State Treasury Headquarters and Audit Department,
i , " Kuehing to reach there ot later than 29th February, 1988:-

Cash in Transit - Remittances (F.03/001);

Trust Funds - Cash in Transit {Remittances}(F 06/003) ;

Daposits - Drafts .(F.20/023)

Deposits ~ Telegraphic Transfers (¥F.20/024); and

Treasury Main Clearance Acoounts - Drafts
{Allotments) (F.24/009),

. .
P RDOC D

,Ratﬁfn of Arrears of Ravenue

) .13« ALl officers responsibla for the collection of State Revenue
o ‘must forward to the State Treasury Headquarters, Kuching, with a
ol ' copy to the Audit Department, Kuching es soon as possible and in any

case, not later than 3lst January, 1988, & return on Form T.12% of

" CE all arrears of State Revenue outstanding as at 31st December, 1987,

§ ' : i.e. in respect of bills issued up to 30th November, 1987. Attention
of all officers responsible for the collection of Revenua is invited
to the Barawak State Treasury Circular No.7/1967 which should be
carefully atudied bafore the returns are compiled.

_Unspent Moneys Transferred to Depbsits

¥

1k, It is noted that at the end of previous financial years,
various officers trensferred moneys unspent on votes to deposit
flj&gcounts so that the provisions would be available to effect
- ‘payménts due in the following year. This practice is contrary
" ¥ tq4 Treasury Instruction 56(c) and must cease forthwith.

¢+ January; 1988 Accounts

gy
}15« . 'The State accounts for January, 1988, in which I ACCOUNTS
. PAYABLE". accounts are reflected, must be . submitted to the.State
Ireagury . Headquartgrs, Kuching by the. f!rut available mail or boat
“leaving hthe Station after the close of the State accounts on 3lst
January, 1988 to reach there not later than 20th February. 19438,

ok gt e

. hta
.State Jqurnal YVouchers for 1487

16. All State journal vouchers which are inténded for inclusion
in the Btate 1987 accounts should be forwarded so as<to reach the
" - State Treasury Headquarters, Kuching not later than 10th March, 1988.

i

LAE RSN EERE S




Ap s

>

P

INEASURY CTRCULAR  NO.7/198B

Our Raf: TRY:1105(V)/55

" Accounting Procedure at the Close of
The Fing&pial.Xaar 1988

e : I attach herewit
Accounting Procedure tofba
Finanzial Year, 1988 for yo
action, :

h instructions regarding the
followed at the close of the
ur informetion end necesamry

2. Please note that these instructions are
applicable to tho State accounts only. Fop~the Federal
accounts, plesse refer to the relevant circular to he
issued by Akauntan Kanan Parbendasharasn, Jabstan Akeunt an_
Negara, Cawangan Sarawak, Kuching in respect of the
accounting procedure at the close of the financial year,

1988,
3. Your prompt attention to the above and kind
wo~operation will be very much appreciatad, blesse.

"BERSATU BERUSAHA BENBAKTT!

T

|

(Bim Chety Kui)
- hooount - Seyre sl .
Sarawaic,

State Treasury Hgrs.,
Kuching, Sarawak.

Date: 23rd November, 1588,

DISTRIBUTION:

All Permenent Secretaries - to Ministries.

All Residents snd Heads of Deportments.

Akauntan Kenan Perbengaharaan, Jebatan Moavmten Naegara,
Cewangean Sarswsk, Kuching.

A1l Senior Accounting Officers.

Al} Stations.
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(Ref: TREASURY CIRCULAR NO.7/1988)

ANBTRUCTIONS RE ACCOUNTING PROCEDURE
AL THE CLOSE OF “THE FINANCTAL YBAR 1988

AnnualVBoards of Survey

=, the end of January, 1989 where DPossible.
' the submission of payment vouchers except those f

- amended by Federal Treasury Circular

Heads of State Departm
charge stores shall inform
as appropriate in accordanc
having under their charge ¢
the Stato Secratary in noce
without delay, in order tha

ents or other officers having under their
the Btate Financlnl Secretary or Resident
& with Treasury Instruction 276 and those

agh, banlk accounts and stamps shall inform
rannee with Tranmury Inmtruction 110,

Accounts - due Qy-Government

2, All accounts peyabla by Ggyernmqpt must be paid befora

The last date fom

or salsries,

y to SubuAcccuntants
Commitments should

all creditors of Government
early in December, 1988 as
eceived vouchers by the 16th
ey are paid before 3Jlst

of 1988 accounts mada after
4 to the 1989 suh-heads but
chers. 1In thisg connaction,
Y Instructions 56 ang 58 as

men y TFederal Letter-No.18/1974 dated
29th Novetiber, 1974 and 13th June, 1975 ana the Sarawsk State

Treasury Circular No.13/1975 dated 16th October, 1975, 1In
making payment in January; 1989 in respect of expenditure
chargeable to the previous year's accounts, it iy essential

wages and pensions (see paragraph 6 below)
for payment is 16th January, 1989,

therefore be carefully studied andg

requested to submit their bills ag

possgible:. Sub-Accountants having r
January, 1989 should ensure that th
January, 1989. Payments in rospect
31st January, 1989 may not be charge
must be made against nevw paymeht vou
Your attention is invitaed to Treasur

© ensure that funds were available in that
under the appropriate sub-heads of
criteria are not met; the Payments

d to the current Year's approprisations.

-year to-meet such charges
expenditure. Where these
must necessarily be debite

Paynents at Other Stetions

3. Any payment vouchers in respect of 1988 accounts recalved
from other Stetions for payment, which are not

recaived in sufficient time for payment to be made by 1lst
January, 1989 may not be autometically peid {n 1989, Such
payment vouchers and all attachments'theraoi_should promptly
be returned under cover of a memorandum to the Warrant Holder
who should prepare and then submit new payment vouchers
debiting the approuriate sub-head{s) in 19589, 1he Warrant
Holder s:~+id ensura that the amounts toncaerned are writlen
back in "1+ Yato Daok for 1988. Hera, attention is aAluc
invited . . Trensury Instructions 56 and 58 asg amended bw
Federa) Treasury Cireular Letter No.18/1974 and the Sarawek
State Trecauwry Ciroular No.13/197

2/..“,...,

t Amnual Boards of Survey may be'appointod.

5 as mentioned in PaEYROraph’ 2 whove.

oY
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. and wagés for the month‘of December, 1988

Accounts due to Govermment -

b, Every effort must be made to collect all amounts due to
Government Rgzggg‘Elst December, 1988, All Revenua Hegisters
shouldl therefore he kept, completely up to date,

}mprestg
5. The aash balance of all Imprests issued need not be

refunded to the appropriate Sub-Accounteant . Departments must,
however, forward, so as to reach the Sub-Accountant not later
than 16th January, 1989, a payment voucher which should be
stamped with the words '"ACCOUNTS PAYABLE'" for recoupment of
payments made up to 31st December, 1983 only for inclusion in
1988 accounts., A copy each of a cg

petty cash balance.as at the

1988 must be forwarded to the Audit Depertment, 93518 Kuching
and Btate Treasury Hendquarters, 91594 Kuching, not later than
28th February, 1989. Your attention is alac invited to
Tredsury Instructiona 111 to 113.

Monthly Saleries and Wages

6. A separate Treasury Circular will be issued when a
decision has been reached on the date of Paymants of salaries

7 Where an officer's Salary has been included in the

paysheet for December, 1988 but the officer concerned is not

eligible for bayment, due to resignation, retirement ,

dismissal or other causes, the net salary must be repaid to the

Treasury or Sub—@reasuriQS»for the tredit of the '"Deposits -

Salaries Control® Account (F.20/013) » Within three (3) days,

and entered in the Deposits Register (T.18) end the State
Treasury Headquarters informed. oOnp receipt of this information.
the State Treasury Headquarters, Kuching will Prepare the

 fiedemsary journal voucher to credit the Expanditure vote. ang
send - a copy toc the Station concerned for entry in the Vote Book
and DépdsitsnRegister. Sakawak Supplementary Instructions 37 to

59Jﬂelgting to Accounting Procedure and Financial Control are

8. ¥Whece an officer, whose salary hes been included in the
peyshdet I°r~Degamber, 1988+ is absent from the Station dus
to leave, duty or trensfer, the net salary must be repaid to
e Tressury op Sub-Tressurias for the credit of the

. Deposits - Unaleimed,Salariesi hevount (F.20/014), within
¥ty vamg (B1) deys. and entored in the Dupomits Reagleta

"3/

}vu‘.m’.r.-uxg
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Ay unclaimed salaries remsining unpaid on 3lst Jamery, 1989

will be credited back to the Vote Head concerned in 1988 .

-accourts and the corresponding debit against the "Depomitg. .~ "
Unclaimed Salaries" Account should be entered in the Deposits

Régister. The journal voucher fop this transaction will be

piép_ ed by the State Treasury Headquarters, Kuching and a

copy w11l be sent to the Station concerned. 1In addition,

a journal voucher will be prepared debiting the 1989 Bxpenditurs

Head’ and crediting "Deposits - Unclaimed Salarles! Acoount .

A'copy of this journal vouchar will also be Bent to the Station

concernad. However, in ordep that payment of unclaimed snlarios

to officers will not be delayed, the Station concerfied should

‘record.the debit to. the Vote Heads and the credit to the

2 ites - Unolaimed Salaries" Account in their Vote Book

posits Register before the receipt of this Journal voucher.

it may then Le mada on mpplication in the following Year
iting the "D8posits - Unclaimed Salaries" Account. 5
‘Supplemeéntary Instructions 60 to 64 Relating to Accounting
‘Procedure and Financial Control also refer,

- Déposits - Unclained Wages

Unpaid weges which ara not included

_wag h are in the monthly
B prepered by the State Tressury aadquarters, K

After three (3) dayd, be repald to the
it' of the Ekpénﬂﬁﬁ@:é'Hgéd@{td;yhic, or'
1d. the ‘payes: subsaquently, but. within h ar 19
s Wages) a payment voucher will ba prapa biting the -
priata Expenditure Head in 1988. = Bhould he, However, claim.
agea-in 1989, payment of ‘such ‘Wages must be medé’ ayainst
989 Expenditura Hésd. A detniled 1 :
“as At J1st December, 1908 must be prepared and forwarded to
@ Av +» 93518 Kuching not Yater than 28th February,

Othe bepositg Accounts

10 ALl State deposits outstanding on 3lat December, 1988

must be brought forwerd in detail and listed in red ink in the
Register and a detmiled list (by types) each of deposita
outstanding must be forwarded, in duplicate, to the State- Treasury
Headquarters, 93592 Kuching and Audit Department, Kuching
to réach there not later than 28th Februery, 1989. Details of
name of dep651tor, date, reference etc, mhat.bé;!hown'agutnst.aach
amount.. Nil returns are required. '

éﬁfqncnaakcgggpts

 1;;. ‘A detailed list (by types) eech of State advances
ot

etanding on 31st Dacember, 1988 must be forwarded, in.
I o State Treasury Headguarters and Audit Department
1 ot later than 28th February, 1989,
ence etc. must be shown against each
‘required.

<duplicste,

Suthing to reach
Detalls of ripme and

emount. Nil returns ere

/...,

iﬂt;{h§~ﬁyﬁﬁa}uof tha unclaimed

>

S
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a
G
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‘must forward to the
‘copy to tha Andit Depertment, Kuching as soon as romsible and in any

Other Trust Accounts

12, Detailed lists (by types) ennk
the. following accounts ag at 3lst Bacember, 1988 must be forwvarded,

in duplicate, to thg State Treasury Headquarters and Audit Depertment
Kuching to reach there not later then 26+n February, 1989:-

of State cutatending items under

{a) Cash in Trensit - Remittances (F.03/001),
(»)  Trust Funds - Cesh in Transit (Remittanaes)(F.O6/003);
(e} Deposits - Drafts (F.20/023) ;
(d) Deposits - Telegraphie Transfers {F.20/024); ana
{8) Tressury Mein Clesrance Accounts - Drafts
{Allotiments) (F.24/009). '

Return of Arrears of Revenus

13. Al1 office:s regponaible for the collection of State Fevenua
State Treasury Headquarters, Kuching, with a

case, riot later than J1st Januery, 1989, a return on Form T.123 of
all arrears of Stata Revenus outstanding as at 3jlst Decomber, 1988,
i.e. in respect of bills issued up to 30th November, 1988. Attention
of all officers responsible for tha collection of Revenuas is invited
to the Sarawak State Tremsury Circular No.7/1967 which should be

«carafully studied before the returns are compiled,

. payments’

Unspent Moneys Transferredlﬁa‘neposits

s noted that at the end of previous financial years,
ficers transferred moneys unspent on votes to deposit
o that the proviaions would be available to effect
e in the following year.. This practice is contrary
to Trrasury Instruction 56{c) and must cease forthwith.

"'V_JAAﬁEFy; 1089 _Accounts

State aceounts for January, 1989, in which " ACCOUNTS

cecounts are reflected, must be submitted to the State

“ﬁirgquryiﬂéﬁﬂqhartérs; Kuching by the first available mail or bont

leaving’ the. Station after the close of the State mccounts on 71st

- Janiiary] 1989 to reach there not later than 20th February, 1989,

State Journal Vou;hers for 1988

16. Al;'state journal vouchers which are intended for inclusion
in the State 1988 sccounts should be forwarded so0 as to reach the
State Treasury Headquarters, Ruehing not later than -10th March, 1989,

ERERFLT R
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TREASURY CIRCULAR NO. 9/1989

tur ref: TRY:105(V) /69

Accounting Procedure at the Clrse of
The Financial Year 1989

2, Please note that these instructions are
applicable to the State accounts only. For tha Federal
accounts, please refer to the relsvant circular to be
issued by Akauntan Kanan'Perbendahqraan,-JabetanrAkauntan~wt
Negara, Cawangan Sarawak, K&chingfinrréspectjof the

accounting procedurs at the close of the financial year,
.1989. . ' '

co-operation will be very much a

3. Your prompt attention to fhe above and kind ¢-rnn
ppreciated, please.

"BERSATU BERUSAHA BERBAKTI" /

A

"@‘jfrf
{Sim Cheng Kui)
Accountant-General,
Sarawal., .

-
- .

State Treasury Hqrs.,
Kuching, Sarawak, -

Date: 1hth November, 1989,

DISTRIBUTION:

All Permanent Secretaries o Ministries.

All Residents and Heads of Departments,

Akauntan Kanan Perbendaharaan, Jabatan Akauntan Negara,
Cawangan Sarawak, Kuching,

Al Seniofr Accounting Officers,

All Stations,




(Ref: TREASURY CIRCULAR NO.9/1989)

!

INSTRUCTIONS RE ACCOUNTING PROTEDURE
AT THE CLOSE OF THE FINANCIAL YEAR 1989

. Annual Boards of Sgrvey

3 ' .
Afcounts due by Goverrment
ayeble by Gévermment must be paid before
Xs 1990 where possible, .The last date For
the submission. 9f, payment .vouchers except those for salaries,

wages_ and pensionisi(saa Paragraph- 6 ‘below);—to SubzAccountapts

B .. ALl acésunte g

- for payment is ‘16th January: .1990, Comnitments should

therefore be carefully studied and all creditors of Government
requested to submit their bills as early in Doc.mber, 1989 as
possib;e. 'Sub-Aceountants having received vovchers' by the 16th

Jonuary, 1990 sholild: ens@:3/KBY CHEY. arE paid bakare Jlot

January, 1990. Payménts in respect of 1989 accounts made after
J1st January, 1990 may not be charged: to the 1990 sub-heads: blut

Seus be.nade egpinat nevoRERENt VOUChers. . In this commection,
roonde myaon SRV feu bty Fregepry nstructions 56 and 58 ab
amended by Federal—fromsor cﬁd&imé—&tti;r*wa;wﬁg?& dated
29th November,, 1974 -and 13th. June, 1975 and the Sarawsk State
SBEUrY, Chrguler No:13/1975 dated 16th October, 1975. 1In
gg&r‘m“ﬁé;lieﬁt%‘ﬁ% iy, 1999 in respect. of expenditure.
chargeeble to the previous year's accounts, it is essential

not only-to séeSthat Eemficesnwre.'reﬁﬂerédﬁ“ﬁ_i*;supplieé;n‘.: A
receivediin: theifinshcial: year up:to BistrDecémBer-of. the - :
previpusiyeat; but-elsoito- ensure. thatsfundsnwere:available ir that
Yearr:ouméet such-charges under the:eppropriate: gubsheada: o7
expehdit&téacr@:e‘rg ‘these: criteiie. are fiotomet,; the: Payméents-
muskonecessarilynbar debited: toithe! current. year!s- appropriztions.

Bi‘!.‘mr.!;:- :,i:,-_._ _'__—s LA L
Payments at Other Stations
T Sr L acsounts paye )

e e et i s o+ e
Ry X

.B‘.;_:_:. __—Irw* Paynenty ygugﬁebsjg i

LTIV TR A i
1 respectiof 1989 secounts
_fzom::bmﬁ‘ler'::&nﬁdnﬁ??iﬁnlpaﬁﬁ:ﬁmﬁ\YHf& not: .- .- c
regeived:ip-sufficient ‘time- forppeaymentoto. be; made by Jlst. -
January, 1990 may: Bot, beautomatically, paid in. 1990, : ~Such
pAyment. vouchers ‘and; 811t attechments, thereof: should promptly .
ba:returned. under; cover: oft. gt memerandup:to: the-Werrant: Holder
who. should prepare. and .then. submit. new payment . vouchers:i, |
SoRiting the wrenepricts.subcheed(s) iny1990; ; “The, Warran;
Holder. shduld amenge Ahat! tﬁe;:_@§ﬁ§é_=-'€6naéﬁﬁdz> are :written
back inhis Voie-Bask gop 1989. .- Here,, attention i also - :
dnvited to. Tiwaguy Ipstictions. 56, end-58 as- amepdad by
Fedaral: Trepsry Cinsul ar Letter Now 187197k and, the Sarayalk

- receivead

State Irgasury:Circulep. Nov18/1975. asimefitioned: in pParagraph 2 above.
Zhheh Koeeramt, e 3o S R R N T L T = -
R PLAIDTE fer G 3k O

(981 -'\' ‘-'"";- {2/90----
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PAYABLE"

Accounts duye to Government

.Q; - Every effort must be made to collect all amounts due teo
Government before 3lst December, 1989. All Revonuz Registers
should thereforeg be kept completely up to date.

Imprests

¢ -

5. The cash balance of all Imprests issued need hot-be refunded to the
appropriate‘Sub-Accountant.' Departments must, howéver_'forward, 50

a3 to reach the Sub-Accountant not later than 16th Jany . 1990,

a payment voucher ¥hich should e stemped o

December 1989 must be forwarded to the Audit Department, 93518 Kucling .
and State Treasury Headquarters, 93592 Kuching, not later thrn

28th Februar 1690, Your attention js also invited to T

Treasury Instructions 111 to 113,

ﬁonthly Sa;aries and_Wages

-

6. The_date of payments of salaries_qnd-wages.f0ﬂr£hepmonthunfz.u
December, 1989 ig as contained in Treasury Circular 8/1989,

7.  Where an officer's salary has been included in the
baysheet for Depember, 1989 but the officer5concgrned is not-
eligible for Payment, due tg T #resignation, retirement,
dismissal or other causes, the net salary must b repaid to the
Treasury or Sub-Treasuries for the credit of tha "Deposits -
Salaries Controi" Account (F.20/013),_within three (3) da S,

and entered in the Deposits Register (T.18) ana the Stata
Treasury Headquarters informed. On receipt of thig information,
the State Treasury Headquarters,.Kuching will prepare the

necessary jourmal voucher to credit the Expenditure vota and’
send a copy to the Station concerned for ‘entry in the Votg Book
and Deposits Register. Sarawak Supplementary Instructions 57 to

59 Relating to Accounting Procedure and Financial Control are
relevent,

8. Where an officer, whose salary has been included in the
Paysheet for December, 1989, is absent from the Station due
to leave, duty or transfer, the net selary must be repaid to
the Treasury or Sub-Treasuries for the credit of the
"Deposits. - Unclaimed Salarieg! Account (F.20/014), within
twenty-one .- (21) days and entered in the Deposits Registar

- .

Y
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iny unclaimed salaries remrinirtg urnrid on 3lst January, 1,90
will be creditad back to the Vot~ Yoad concnned in 1980

nccounts and the corresponding debit against ths "Dupnsits -
Unclaimed Salaries" Account shoulé bz onter 1 ip the D wpor ity
Hegister. The journal voucher for this transaction will be

.prepared by the State Treasury Headquarters, RKuching and ~

copy will be sent to the Station concerned. In addition,

a Jjournal voucher will be prepared debiting the 1990 Expeniiture

Héad_ and crediting "Deposits ~ Unclaimed Saleries" Account.

A copy of this Jjournal voucher will also be sent to the Station
concerned. However, in order that payment of unclaimed selaries:
to officers will not be delayed, the Station concerned-should
record the debit to the Vote Hzads and the credit to the
"Depogits - Unclaimed Salaries” dccount in their Vote Book

and Deposits Register before the receipt of this journal voucher.
Payment may then be made on application in the following year

by debiting the "Deposits - Unclaimed Salaries™ Account. Sarawak
Supplementary Instructions 60 to 64 Relating to Aecounting
Procedure and Financial Control also refer,

Deposits - Unclaimed Wages

9.. Unpaid wages which are not included in the monthly

paysheets prepared by the Stete Treasury Headquarters 1 Kuching,
nust, efter three (3) days, be repaid to the Sub-Accountant for
the credit of the Expenditure Heads to which they were originally
debited. Should the payee subsequently, but within the yeqr 1989,
claim his wages, a payment voucher will be prepared. debiting thas
appropriate Expenditure Head in 1989. Should he, however, claim
his wages in 1990, payment of ‘such weges must be made against

the 1990 Expenditurs Head. A detailed list {by types) of the unclaimed
vages as at 3lst December, 1989 must be prepared end forwcrded to

reach the Audit Department, 93518 Kuchimg not leter than 28th Februsry,
1990. = :

Other Deposi'_t.s Accounts

10.  .All State deposits outstanding om 3lst Dacember, 1989

must be brought :“forward in detail and listed in red ink in the
Register and a detailed list (by types) each of deposits
outstanding must be forwarded, in duplicate, to the State Treasury
Headquarters, 93592 Kuching and Audit Department, Kuching

to reach there not later than 28th Februery, 1990. Details of
neme of depositor, date, reference etc. must be shown against each
afdant. Nil returns are required,

Advances Accounts

L1l. A detailed list (by types) sach of State advances -. -t <~ b
outstanding on 31st Dacember, 1989 must be forwerded, in duplicata,
to, the State Treasury Headquarters and Audit Departmént, Kuching to
reach there not later than 28th February, 1990. Detzils of nam=z ang

reference etc. must be shown ageinst each emourrt. Nil reti-ns cre
required,

L/v....
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Other Trust Accounts

Iz, Datailed lists (by types) sach of State outstanding items under
the following accounts as at 31st December,; 1989 must b fo -warded,

in duplicate,'to-the State Treasury Headquarters and Jadit I:partment,
Kuching to reach there tnot later than 28th February,; 1990:-

. (8) Cesh in Trensit - Remittances (F.03/001);

(c) Deposits - Drafts (F.20/023);

{d) Deposits - Telegraphic Transfers {(F.20/024); ond

(2) Treasury Main Clearance Accounts - Drafts
{Allotments) (F.24/009).

(b Trust Funds - Cash in Transit (Remittences)(F.6/003);

Return of Arrears of Revenue

13. All officers responsible for the collaction of State Revenue
must forward to the State Treasury Headquarters, Kuching, with a

copy ‘to—the Audit Department, Kuching as soon as possible and in any
case, not later than 315t January, 1990, a return on Form T.123 of -
alll arrears of State Reveniue outstanding as ot 31lst December, 1989,
i.e. in respect of bills issued up to 30th November, 1989. Attention
of all officers responsible for the collection of Revenue is invitzd
to the Sarawak State Treasury Circular Ne.7/1967 which should be
carefully studied before the returns are compiled.,

/

Unspent Moneys Trensferred to Deposits

14, It is noted that at the end of previous financial years,
various officers transferred moneys unspent. on votes to deposit
accounts so that the provisions would be availeble to effect
payments due in the following yesar. This practice is controry
to Treasury Instruction 56(c) and must cecase forthwith.

Jenuary, 13990 Accounts

15. The State accounts for January, 1990, in which " ACCOGTS
PAYABLE" accounts are reflected, must be submitted to the Stnte
Treasury_Headquarters, Kuching by the first availgblo mail or boet
leaving . the Station after the close of the State accounts on 31lst
January, 1990 to reach thers not later than 20th February, 1990.

State Journal_Vouchersnfor 1989

16, All State jourmal vouchers which are intended for inclusion

in the Statg 1989 accounts should be forwarded S50 as to reach the
State Treasury Headquarters, Kuching not later than 10th March, 1990,

LA RS EL S T F L
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SEGERA - )

Egﬁgli%igg_ﬁpﬁergggum Bil.8/1990

s S il

Daripada: Akauntan Negeri, Kepada: Semua Stesen
~ Sarawak, . _

Perkara: Pembayaran Awal

S.K. {(sila lihat di bawah)
Pencen bagi bulan
Oktober 1990

Ruj. kami: TRY:1592(XI)/163

Tarikh: 24 September 1990

y Pembayarap Pencen melalui waran cek

sia Berhaq bertarikh 3] Oktober 1990
termasuk cek.Bank Negara Malaysia yang dikeluar oleh Jabatan
Akauntan Negara, Cawangan Sarawak, Kuching boleh dibayar pada
tarikh tersebut.

"BERSATU BERUSAHA BERBAKTI"

f H

§

(Chan Kay Tee)
b.p. Akauntan Negeri,
Sarawak.

s.k.

Eetua Penolong Pengarah,
Jabatan Perkhidmatan Awam,

Cawangan Sarawak,
EKuching.

WHJI/HY




Daripadas

SEGEIRA ' ' 3

Peltoliling Memorandum Bil, 8/1991

Pem, Mtamtan Negeri, Kopada: Semua Stesen

- Barawak,

Peorkaras

Rl.l:j' kami s

Pembayaran Awal Penoen . geke (8ila libat di bawsh)
bagi bulan IHsember 1991

TRY31592(XT) /171 Tarilhs 10 Digember 1991

Memandangikan Perayaan Hari Krigmas akan jatuh
vada 25 Disember 1991, pihak Jabatan Perikhidmatan Awain,
Cawangan Sarawalk, Bahagian Pencen telah melulus supaya

- pencen bagi bulan Disember 1991 boleh dibayar pada atau

selepas 18 Disember 1991,

2 Sehubungan itu, pembayaran pencen melalui waran .
cek Bank Bumiputra Malagysia Berhsd bertarikh 31 DPisember
1991 termasuk cel Bank Negara Malaysia yang dikeluar oleh
pihak Jabatan Akatntan Negara, Cawangan Sarawalc, Kuching
boleh dibayar pada tarikh tersebut,

"Bersafu Berusaha Berbakti®

(st
-bCPo ;

HBele

Ketus Penclong Pengarzh,
Jabatan Perkhidmatan Awam,
Cawangan Saratwak _
(Bahagian Pencens ’

ﬁmhing-

| WEJ/11h
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afbasiing

osgible..;The last.date for.
pa ;ﬁﬁt?vauéhaﬁg?ﬁkbeﬁtithpse.idriéaliries,'uv
ensions’ éétparagndyhfﬁ_belpw),,ﬁbksubilccountants
t is 16th Januvary, 1993:. Commitments:should

5e carefully studied and ;

pre _ouS;yearyjbut_alsd;tg ehspra_tha¢ifggdgqygrﬂhgya; able in that
_year: to meet such charges under the ‘appropriaté ‘sub~heads of
='e:tla'i‘i.'-l'_x0:11'.%'.11.,11_'*3. Where these criteria are not met, the Dayments

must necessarily be debited to the current year's appropriations.

Paymgnts at cher Station=

from athier Stationg for payment, which are.
'sﬁfficieﬁt]tiﬁ&*for'pnﬁmEHtito.be;made by,.31

mgyﬂnob3ﬁe;gutem§t;Qallx.pnid in 1993.
and ‘all attaéhma

3. | Ay payment fouéhgraf;ﬂ,;espéqt of 1992 saccounts received
nt, ' not. received in’

st January, 1993

_ R Such: payment vouchers
ﬁﬁsftherpof”shouldfﬁrom'%1y5bé_returned under

coveér of a memorandum to'the Warrant Holder who should prepare

and'thenfsubmit'new;paymgnt vouchers debiting the appropriate

sub-héad(s);ihAIQQB: The Warrant Holder should snsure that the

émounts;épggerﬁ"d'iie.wriftby;back’in(his;Vote Book for 1992.

Here, attentiontisidlso invifegi%éﬁﬁreasury‘Instructions-56 and -

58 as amended: by Fgﬂefél'TreﬁgﬁfYFCirculdr Latter No.18/1974 and

the Sarawak State Treasiry Cireular No.13/1975.- :

2/.;...




_B?th Fabruarg, 1993.’

or o

,eadquarters, 93592 Kuchlng,

mtﬂﬂutMn
Your-attentioniis also- 1nv1ted to ’

Treasury Instruct;ons 111°to 113,

Monthly'éalgriés‘ana ¥ages

2

6, The date of. payments of salaries and wages for the month of

December, 1992 w1l‘_be_on 1?th December; 1992 as notlfled vide
Tieasury Clrcular +B; . -

, 'ficer”concérned 15 not
el;gxble for payment due “to: resignatlon, retirement, -

dismiasal or - other-causes, the nat 2s8lary must be repaid to the
Trensuryfor Sub-Treasuries for the credit of the "Depoaits -
Salaries Controll Account (F; 29/013), within three (3) .days,
andﬁentered 1n” epes;ts Reglater (T, 18) and the State

cel .this 1nformat10n,
:Kuchlng will prepare the

Sarawak Supplementar§ nstrqctlons 57 to
59 Relatlng to- Accountmng Procedure and F1nan01al Control are

rnlevant..

8¢ Where an officer, whose salary has been included in the
paysheet for December, 1992, is absent from the Station due
to. leave, :diity. or transfer, the, net salary must be repaid to
the Treasury ‘or- .Bub~Treasunies for ﬁlhe ‘credit.of the
"Deposith .~ Unélaimed, Salarles" Account (F.20/014), within
twenty-one . (%}) days .and enterad in the(f Deposits Register,

A ernns

<&




[

: deblted.

-ula_mediqalarles remaining unpaid on 3lst January, 1993
< -to. the Vote Head econcerned 1n 1992,,

Adeount, i
Sarawak Supplementary Instructlons 60 - 64 Relatlng to Accountlng

Procedure anc Flnanclal Control also refer.

32051ts - Unclalmed Wages

9. Unpa1d wages whlch are not included in the monthly
paysheets prepared by the State Treasury Headquarters, Kuching,

'must, ‘atter thres (3). days, be: repaid ‘to the Sub~Accountant for

tha" cred1t of “the: Expendlture Heads to which- they were. originally
LShould the. payee subsequently, but w1th1n he yaar 1992
f"ges, a payment voucher: Wlll be prepared debiting. the

"Expend;ture Haad in 1992. Should he, however, elaim
1993, ‘paymant of such: wages must be: ‘mads . agalnst

ixpénditure Head. A'detailed list {by- Expenditure, Heads)

‘Al Wages as at 3lst December, 1992 .must.be: prepared and
forwarded to reach'the State Treasury'Headquarters, :93592: Kuchlng

and" the Aidi't” Da artment 93518 Kuchlng not’laterethan 27tk February,
1993- EE e . T

Other Deposits Accounts

ALl State deposits outstanding on 315t December, 1902

'm it be brought forward in detail and listed in red ink in the

e &1 detalled list (by types) ‘ench of deposits:
outﬂtandlng must ‘be forwarded, in dupllcate, to the State. ITreasury
Headuunrters, 93592 Kuchirg and Audit- Department, Kuching . |

to reach there not later than 27th February. 1993, Details of

name of dep051tor, date, referenca etc. must be shown against each
amount. Nil returns- ara required.

Advance Accounts

1l. A detsiled list (by typas) each of State advances

outetanding on 3lst December, 1992 must be forwsrded, in dupllcate
to the State Treasury Headquartars and Audit Department, Kuching to
reach thers not later than 27th February, 1993, Datails of name and

reference etc. must be shown against each amount. Nil returns are
required.
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~Sta oL TROTLHE "

relevant'cirbular_tq'be*issuéd by Akauntan Kanan
Jabatan Akauntan Negara, Cawangan Sarawak, Kuchin
accounting procedure at ¢

3. “Your prompt attention to and strict com

instructions will be very much appreciated,

"BERSATU BERUSAHA BERBAKTI!

(step
Accﬁq

State Treasury Hgrs.,
Kuching, Sarawak.
Datet lst'Deéember, 1993-

DISTRIBUT¥ON:

All Permanent Secretaries to Ministries.
All Residents and Heads of Departments,
- Akauntan Kanan Perbendaharaan,

Cawangan Sarawak, Kuching.
All Senior Accounting 0ffjcdrs. -
All Stations.

Jabatan Akauntan Negara,

Perbendaharaan,
1Y 9 in respect of the
he close of thé financial Year, 1993.

pliance with the

ok 51C.
Tt -General =




e 3

G

(Ref: TREASURY CIRCULAR NO.7/1993)

h;Lﬁsmnuqx:gnsﬁgEmAcco

UNTING. PROCEDURE,
E. CLOSE 0 :

I 1593

the end of January, 1994 where po

rernment ‘must be paid bHefore

to the previous vear's accounts, it ig edsential

ssible. . The last date for

‘the submission of payment vouchers except those for salaries,

wages and pensions {see. paragraph 6 below)
for payment is 17th January, 1994, Commitments should therefore
be_carefully.studied and all'Creditqrg'qf_Government be requested
to submit their bills as early in December, 1993 as possible.
Sub-Accountants having received vouchers by the 17th January, 1994
should ensure that they are paid before 3lst January, 1994,

» to Sub-Accountants

‘Payments in respect of 1993 écccﬂnts made aftér 3lst January, 1994
may not be charged to the 1994 sub~heads but must be mada against

new payment vouchers. In this connection, your attention is invited

to Treasury Instructions 56 and 58 es amended by Federal Treasury

Circular Letter No.18/1974 dated 29th November, 1974 and 13th June, 1975

and the Sarawak State Treasury Circular No.13/1975 dated 16th October, 1975.°

In making payment in January, 199& in respect of expenditure chargeable
not only to see that

services were rendered or supplies received in the financial year up to
31st "‘December of the previous year, but also to ensure that funds were
available in that year to meet such ‘charges under the appropriate
sub-heads of expenditure. Where these c¢riteria are not met, the

payments must necéssarily be debited-tq the current year's appropriations.

Payments at Other Stetions

3. 'Any.payment vouchers in respect of 1993 accounts received
from other Stations for payment, which are not received in
sufficient time for payment to be made by 3lst January, 1994
may not be automatically paid in 199%&. Such payment vouchers
and all attachments thereof " should promptly be returned under
cover of a memorandum to the Warrant Holder who should prepare
and then submit new payment vouchers debiting the appropriate
sub-head(s) in 1994. The Warrant Holder should ensure that the
amounts concerned are written ﬁack in his Vete Book for 1993.
Here, attention is also invited to Treasury Instructions 56 and

58 as amended by Federal Treasury Circular Letter No.18/1974 ana
the Sarawak State Treasury Circular No.13/1975.

2h .. .




2, Please note that these instructions are a

Petbendaharaan, Jabatan Akauntan Negara,

3. Your prompt attention to and strict com
appreciated. ' ' o

3
Véﬁ’;y

| attach herewith ) g the Accounting Procedure 10 be followed at the ‘close of ©
the Financial Year 1994 for your information and necessary action. :

pplicablé to-the State accounts only. For the
Federal -accounts, please refer to the relevant. circular to be issued by Akauntan Kanan
‘Cawangan Sarawak, Kuching in respect of the
accounting procedure at the close of the finanéial year, 1994, . - - '

pliance With the Irstructions will be very much

"BERSATU BERUSAHA BERBAKT"

State Treasury Hqrs.,
Kuching, Sarawak.

Date: 1st December, 1994

IBUTIC

All Permanent Secretaries to Ministries.

All Residents and Heads of Departments. :

Akauntan Kanan Perbendaharaan, Jabatan Akauntan Negara
Cawangan Sarawak, Kuching. : -

All Senior Accounting Officers. -

All Stations.




_Tequested. to submit their bills as early in December,

charged to the 1995 sub-heads but must be ma

1
i
g

stamps” shall inform th e Secretary

: ! t ance with T
delay, in order that Annual Boards of Survey may be

appointed.

2 All.ai;c'qun-ts payable by Government must be_péid béfore__'the end of January, 1995
where possible. The last date for the submission of payr VO se fc '

1994 as possible. Sub-Accountants having
received vouchers by the 17th January, 1995, should ensure that they are paid before 31st
January, 1995. Payments in respect of 1994 accounts made after 31st January, 1995 may not be

) de against new payment vouchers. In this
connection, your attention is invited to Treasury Instructions 56 and 58 as amended by Federal
Treasury Circular Letter No.18/1974 dated 29th November, 1974 and 13th June, 1975 and the
Sarawak State Treasury Circular No.13/1975 dated 16th October, 1975. in making payment in
January, 1985 in respect of expenditure chargeable to the previous year's accounts, it is essential
not only to see that services were rendered or supplies received iri the financial year up to-3ist

3. . ‘Any payment vouchers in respect of 1994 accounts received from other Stations for

payment, which are not recsived in sufficient time'for payment to be made by 31st January, 1995 -
' 1995 Such payment vouchers and all attachments thereof -

the Warrant Holder who shouid

T rawak State Treasury Circular
No.13/1975,
4. Every effort must be made to collect all amounts due

December, 1994. All Revenue Registers si




. transaction will be prepared by the Sta

Your attention is sury Instructions 111 to 113,

6. " The date of payments of salaries and wages for the month of
15th December, 1994 as notified vid__e:Tre’asury Circular No.3/1994,

December, 1934 will be on

7. Where an officer's salary ﬁas been included in the paysheet fo

"Deposits - Salaries Control* Account (F.20/013), within thre
Deposits . Register (T.18) and the. ‘State Treasu
information, the State Treasury Headquarters, Kuching will prepare the necessary journal voucher
to credit the Expenditure vote and send a copy to the Station concerned for entry in the Vote Book
and Deposits Register. - Sarawak Supplem

-8 entary Instructions 57 to 59 Relating to Accounting
Procedure and Financial Control are relevant. ' -

8. Where an officer, whose salary has been included in the paysheet for December,. 1994 is
absent from the Station due to leave duty

i : , or transfer, the net salary. must be repaid to the
Treasury or Sub-Treasuries for the credit of the |

"Deposits - Unclaimed Salaries” Account
(F.20/014), within twenty-one (21) days and entered in the Deposits Register. -
Any unclaimed salaries remaining unpaid on 31st January, 1995 will be credited back to the Vote
Head concemed in 1994 accounts and the comesponding debit against the "Deposits - Unclaimed
Salaries" Account should be- entered in the Deposits Register. The journal voucher for this
te Treasury Headquarters, Kuching and a copy will bé sent
to the Station concemed. In addition, a journal voucher will be prepared debiting the 1995
Expenditure Head and-crediting "Deposits - Unclaimed Salaries" Account. A copy of this journal
voucher will also be sent:to the' Station concermned. However, in order that payment of unclaimed
salaries to officers will not be delayed, the Station concemed should record the debit to the Vote
Heads and the credit to the "Deposits - Unclaimed Salaries" Account in their Vote Book and
Deposits Register before the receipt of this journal voucher. Payment may then be made on
application in the following year by debiting the "Deposits - Unclaimed Salaries” Account.
Sarawak Supplementary Instructions 60 - 64 Relating to Accounting Procedure and Financial
Control also refer. ' o

e (3) days, and entered in the
ry Headquarters informed. On receipt of this




10. - All State deposits outstandin

ding on 31st December, 1984 must be brought forward in detail
and listed in red ink in the Register and a detailed list (by types) each of deposits outstanding must
be forwarded, in duplicate, to the State Treasury Headquarters, 93592 Kuching and Audit
Department, Kuching to reach there not later than 28th February, 1995. Details of name of
depositor, date, reference etc. must be shown against each amount. Nil retuns are required.

"1, A detailed list (by types)

) each of State advances outstanding on 31st December, 1994
must be forwarded, in duplicate, to the State Treasury Headquarters and Audit Depariment,
Kuching to reach there not later than 25th February, 1995. Details of name and reference etc.
must be shown against each amount. Nil retumns are required.

12, Detailed lists (by types) each of outstanding items under the following accounts as at 31st

December, 1994 must bé forwarded, in duplicate, to the State Treasury Headquarters and Audit
-Department, Kuching to reach there not later than 28th February, 1995:- '

(a) Cash in Transit-- Remittances (F.03/001);

(b) Trust Funds - Cashin Transit (Remittances)(F.OBlODS);

(c) Deposits - Drafts (F.20/023); .

(dy . Deposits - Telegraphic Transfers (F.20/024); and o

(&) Treasury Main Clearance Accounts - Drafts (Aliotments) (F.24/009).

13. Al officers responsible for the collection of State Rev
Treasury Headquarters, Kuching, with a copy- to the Audit ‘Department, Kuching as soon as
possible and in any case, not later than 31st January, 1995, a retumn on Form T.123 of alt
arrears of State Revenue outstanding as at 31st December, 1994, i.e. in respect of bills issued up

to 30th November, 1984. Aftention of all officers responsible for the collection of Revenue is
invited to the Sarawak State Treasury Circular No.7/4967 which should be carefully studied before
the retums are compiled. :

enue must forward to the State




i

15.  The State accounts for January, 1995, in which "ACCOUNTS PAYABLE" accounts are
reflected, must be submitted to the State Treasury Headquarters, Kuching by the first available
mall or boat leaving the Station after the close of the State accounts on 31st January, 1995 to
reach there not later than 21st February, 4995, L

16. . Al State journal vouchers which are intended for inclusion

should be forwarded so as t

; in the State 1994 accounts
: ) 0 reach the State Treasury Headqua
10th March, 1995, - ' L '

rters, Kuching not later than

W de e ek
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.. 3. . Atas igeﬁas_am‘a:-dan sokongan dal

Semua Setiausaha Tetap

2..  Bagi mengelakkan timbuln
audit kelak, tindakan mengikut
menyesuaikan akaun-akaun deng
perbezaan/kesilapaniketinggatan
Mac 1996. o

ya ‘sebarang masalah -pérakagn?ari_ é’tau pertanyaan
tatacara yang berlampir hendaklah diambil bagi
an tepat dan sempurna serta nMembetulkan seba

. lasama ‘ am menjayakan pen'utup'an.ak'aun‘ tersebut di
atas saya dahulyi dengan uecapan terima kasih. :

"BERSATU BERUSAHA BEBB‘AKTP--

(Ste ’fi,i’é‘é:ﬂh h) i
A)fg n Nege\ .

- Sarawak.

Jabatan Perbendaharaan Negerj

- Kuching, Sarawak.

-

Tarikh: 27 Oktober 1985

AGIHAN:

Semua Residen

Semua Ketua Jabatan Negeri

Akauntan Kanan Perbendaharaan Jaba
Cawangan Sarawak, Kuching.

Semua Penolong Akauntan

Semua Stesen. '

tan Akauntan Negéra.

: rang .
dalam akaun dengan jayanya, sebelum atau pada 10 -
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withbut de!ay-, in order fhét_ Anhuai-édérds of Surv'é.y may be appointed.

~ Accounts due by Government

2. . All accounts payable by Government must be paid before the end of
January, 1996 where possible: The iast date for the submission of payment vduche_rs
except those for salaries, wages and pensions (see paragraph 6 below), to Sub-
Accountants for payment is 17th January, 1996. Commitments should therefore be
carefully studied and all creditors of Government be requested to submit their bills as
early in December, 1995 as possible. Sub-Accountants having received vouchers by the
17th January, 1896 should ensure that they dre paid before 31st Jdanuary, 19986:.
Payments in_respect of 1995 accounts made after 31st January, 1996 may/ not be

- ¢harged to the 1996 sub-heads but must be made against new payment vouchers. In
-this. connection, your attention is invited to Treasury Instructions 56 and 58 as amended

by Federal Treasury Circular Letter No.18/1974 dated 29th November, 1974 and 13th
June, 1975 and the Sarawak State Treasury Circular No.13/1975 dated 18th October,
1975, In making payment in January, 1996 in respect of expenditure chargeable to the
previous year's accounts, it is essential not'only to see that services were rendered or

~ supplies recéived in the financial year up to 31st December of the previous year, but

also to ensure that funds were available in that year to meet such charges under the
appropriate sub-heads of expenditure. Where these criteria are no

: t met, the payments

must.necessarily be debited to the current years appropriations. '

. Payments at_(_)fher Stations

3. Any payment vouchers in respect of 1895 accounts received from other Stations
for payment, which are not received in sufficient time for payment to be made by 31st

“January, 1996 may not be automatically paid in 1996. Such payment vouchers and all

attachments thereof should promptly be returned under cover of a memorandum to the
Warrant Holder who should prepare and thén submit new payment vouchers debiting
the appropriate sub-head(s) in 1995. The Warrant Holder should ensure that the
amounts concerned are written back in his Vote Book for 1995 Here, attention is also

_ invited to Treasury Instructions 56 and 58 as amended by Federal Treasury Gircular

Letter No.18/1974 and the Sarawak State Treasury Circular No.13/1975.

Accounts due to Government

4. Every effort must be made to coilect all amounts due to Government before

31st December, 1995. All Revenue Registers should therefore be kept compietely up
to date. '
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~ within three (3) days, and entered in the De

-December, 1995 is absent from the Station due to
.- must be repaid to the Treasury or Sub-Treasuri f
- Unclaimed Salaries” Account (F.20/014), within

. Procedure and Financial Control also refer

gcemb ge st be araed10the Audik
Treasur_y-Headquar’ters, 93592 Kuching, not late .
attention is also invited to Treasury Instructions 111 to 113. '

partt

Monthly Salar‘iés and Wages

8. The date of payments of salaries a

_ _ es and wages for the month of December, 1995
will be on 16thDe‘cember, 1995 as notified

vide Treasury Circular No.3/1993.

posits Register (T.18) and the State

Treasury Headquaters. informed. On receipt of this information, the State Treasury

Headquarters, Kuching wili prepare the necessary journal voucher to credit the
Expendiure vote and send a copy to the Station concerned for entry in the Vote Book
and. Deposits Register. " Sarawak Supplementary Instructions 57 to 59 ‘Relating to
Accounting Procedurs and Financial Control are relevant. o —

8. Where- an ofﬁcer,' whose salary has been included in the paysheet for

leave, duty or transfer, the net salary
es for the credit of the "Deposits -

‘ twenty-one (21) days and entered in
the Deposits Register. ' '

Any unclaimed salaries remain'ing unpaid on 31st January,
to the Vote Head concerned in 1995 accounts and the corre
“Deposits - Unclaim Account should be entered_j

+

Headquarters, Kuching and a.copy will be set to the Statio
journal voucher will be' prepared debiting the 1998 Expe
"Deposits - Unclaimed Salaries™ Account,

sentto the Station concermed. However, in
officers will not be delayed, the Station con

Heads and the credit to the "Deposits - Unclaimed Salarjes” Account in their Vote Book
and Deposits Register before the receipt of

] this journal voucher. .Payment may then be
made on application in the following year by debiting the “Deposits - Unclaimed
Salaries” Account. Sarawak Supplementa

n concemed. In addition, a
nditure Head ‘and crediting
A copy of this jounal voucher wili also be
order that payment of unclaimed salaries to
cerned should record the debit to the Vote

r than 28th February, 1996, Your

ry Instructions 60 - 64 Relating to Accounting.

%%




S 12, Detailed lists (by types). each of outstand

. February, 1996:.

13, Al officers responsible for the coll

Kuching not later than 28th February,

1996,

- Other Deposits Accounts

10. All State deposits outstanding on 31st December, -1995'm_ust_ be brought forward

in detai!.and_- listed in red ink in the Register and a detailed list (by types) each of
deposits outstanding must be forwarded, in duplicate, to the State Treasury
Headquarters, 93592 Kuching and Audit Department, Kuching to reach there not later
than 28th February, 1 996. Details of name of depositor, date; reference etc. must be
shown against each amount. Nil returns are required. '

Advance Accounts

/

outstanding on 31st December,
asury Heddquarters and Audit
th February, 1996. Details of
mounrt. Nit retums are required.

M. A detailed list {by types) each of State advances
1995 must be forwarded, in duplicate, to the State Tre
Department, Kuching to reach there not later than 28
name-and reference etc. must be shown against each a

Othe._-r .Trust Accounts-

. ing items under the following accounts-
as at 31st December, 1995 must be forwarded, in duplicate, to the State Treasury

Headquarters and Audit Department, Kucih'ing to reach there not Iater than 28th

(a) Cash in Transit - Remittances (F.03/001);
(b) . Trust Funds - Cashin Transit (Remittances)(F.OBfOOS);
(©) Deposits - Drafts (F 20/023); :
{d)  Deposits - Telegraphic Transfers (F.20/024): and

(e) Treasury Main Clearance Accounts - Drafts {Allotments) (F.24/009).

Return of Arrears of Revenue

ection of State Revenue must forward to the
g, with a copy to the Audit Department, Kuching

Ny case, not later than 31st January, 1996, a retum on
Form T.123 of all arrears of State Revenue outstanding as at 31st December, 1995, i e

in respect of bills issued up tp 30th November, 1985. Attention of all officers.
: ction ofRevenue is invited to the

State Treasury Headquarters, Kuchin
as soon as possible and in a
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January, 1996 Accounts

15, * The State accounts for January, 1996, in which "ACCOUNTS PAYABLE"
accounts are reflected, must be submitted to the State Treasury Headquarters, Kuching
by the first available mail or boat leaving the Station after the close of the State
accounts on 31st January, 1996 to reach there not later than 21st. February, 1996.

State Journal Vouchers for 1995

16, -AlL Stafé___}=ourﬁal vouchers which are ihte_nde'd for ‘i'nr':lu's'io-n' in the State 1995

accounts should be forwarded so as to reach

Int: . ~the State Treasury Headquarters,
Kuching notlater than 10th March, 1996, ' R

{
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JABATAN PERBENDAHARAAN NEGERI
JALAN BARRACK 93592 KUCHING SARAWAK MALAYSIA .
Telefon — 082 240111 s
Faksimili — 082 247203 ‘-f",
- Kawat — ACGEN KUCHING —y
Teleks — MA 70134

PEKELILING MEMORANDUM PERBENDAHARAAN 8/96
:

—DARIPADA :  Akauntan Negeri, Sarawak. KEPADA :  Sila lihat di bawah
— PERKARA: Jadual Penyediaan Gaji Bagi SALINAN KPD;
Tahun 1997
~ RUJ. KAMI: TRY:2371(V)/54 TARIKH : 14.12.1996 RUJ. TUAN: _ TARIKH :

Adalah dimaklumkan bahawa pejabat ini telah menyediakan Jadual Penyediaan
- Gaiji bagi tahun 1997 seperti salinan yang dikepilkan. :

Jadua! tersebut bertujuan untuk memaklumkan tarikh cadangan pembayaran

gaji, tarikh tutup bagi penerimaan borang mengenai perubahan gaji T.156A

(Input Form) dan lain-fain dokumen yang berkaitan.

- Jika sekiranya dokumen-dokumen yang dimaksudkan diterima selepas tarikh

yang telah ditetapkan, maka proses penyediaan dan perubahan akan dibuat
pada bulan berikutnya. ‘

Kerjasama daripada pihak tuan dalam perkara ini amatiah dihargai agar

pemerosesan gaji dapat berjalan dengan lancar.

‘BERSATU BERUSAHA BERBAKTY

M«:ﬁ"\

_ (SOEDIRMAN H.. AINI)

AKAUNTAN NEGER]I
SARAWAK. -

Agihan:

Setiausaha Kerajaan Sarawak,

Setiausaha Kewangan Sarawak.

Peguam Besar Negeri Sarawalk.

Semua Kementerian. o

Semua Residen dan Ketua Jabatan Negeri,

Semua, Penolong Akauntan, Perbendaharaan Negeri Bahagian. .
Semua Stesen, ' '




wi

PERKARA : Garls Panduan Penutupan Akaun
' Tahun Kewangan 1997

Tujuan .

Surat Pekeliling inl bertujuan untuk _r‘ﬂengemugkakan garis pancuan
vang harus diikuti oleh semua pegawai pengawal, pemegang
waran, pemungut hasil dan juga semua stesen dan pihak lain vang
berkenaan pada masa penutupan akhir Akaun Awam Kerajaan
Negeri Tahun Kewangan 1997 (sila rUJuk lampiran).

Penyesuaian Akaun

Bagi mengelakkan timbulnya sebarang masatah perakaunan atau
pertanyaan audit kelak, semua pegawal pengawas dan pemegang
waran adalah diperingatkan supaya menyesuaikan akaun-akaun

dengan tepat dan sempurna serta membetulkan sebarang.

perbezaan/kesilapan/ketinggaian dalam akaun dengan jayanya
dalam masa yang ditetapkan di perenggan 5.1 daiam lampiran.

24
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Seémua borang lain akan hanya menjadi kepilan/sokongan kepada
Daucar bayaran bary inj bergantung pada jenis bayaran. (Sila rujuk

Lampiran ‘B’ untuk jenis dan keterangan borang sokongan tersebut

dan panduan bilangan salinan yang perlu disediakan.)

TARIKH KUATKUASA

Penggunaan baucar baru (T.3000 ini adalah berkuatkuasa mulai

Akaun tahun 1998 untuk setiap Pembayaran darj Akaun Kerajaan
Negeri Sarawak -

sekiran‘va'tuan memeriukan keterangan lebih lanjut, sila hubungi

P€gawai sava, Puan Elean Bt Masa‘at, di nombor telefon 247391 atau
240111 sambungan 217. '

“BERSATU BERUSAHA BERBAKTI"

i P S

(Soedirman Haji Aini)
Akauntan Negeri
Sarawak R

Ruj: TRY:377(11/77
Tarikh: 10 Disember 1997

Agihan kepada: Semua Kementerian
: Semua Ketua Jabatan Neger;j
: Semua Residen
- SeMmua Stesen Daeran dan Daerah Keci|
: Semua Pen. Akauntan Perbendaharaan Bahagian




1/4/24, 11:37 AM PP.7/98 - Garis Panduan Penutupan Akaun Tahun Kewangan 1998

JABATAN PERBENDAHARAAN NEGERI
JALAN BARARACK 93692 KUCHING SARAWAK MALAYSIA
' Telefo'n-osz-z40111, ‘
Faksimili-082-247203

. Kawat-ACGEN KUCHING
‘Teleks-MA 70134

SURAT PEKELILING PERBENDAHARAAN
- NEGERI SARAWAK
NO. PP : 7/98

PERKARA: Garis Panduan Penutupan Akaun Tahun Kewangan 1998

1. Tujuan

B
h..
:

2. Pengenalan

Perhatian hendaklah diberi kepada berenggan-perenggan seperti di bawah dalam Garis Panduan
tersebut yang berbeza daripada Garis Panduan yang dikeluarkan dalam tahun yang lepas.

Per. 1.1

Baucar bayaran semasa hendakiah diterima oleh Perbendaharaan Lima(5) hari bekerja
sebelum

31 Disember. 1998,

Per. 1.2.1 Tarikh akhir bagi menerima baucar Akaun Kena Bayar (AKB) ialah 15 Januari 1999,

Per1.2.1(a) Bayaran AKB adalah untuk Akaun Tanggungan, Perbekalan dan Pembangunan
sahaja. _

Per. 1.2.3b  Baucar AKB adalah untuk Akaun Tanggungan, Perbekalan dan Pembangunan sahaja.

Per.1.2.3 Baucar AKB dicop 'AKAUN KENA BAYAR! dengan dakwat merah.
Per. 1.24 Baucar AKB hendaklah dihantar berasingan.

Per. 1.2.6 Tarikh akhir bagi manerima baucar AKB yang dikueri ialah 20 Januari 1999,

Per.2.32
Per. 3.1
Per. 3.2
Per. 4.1
Per. 4.2

Tarikh akhir bagi menerima retan masing-masing ialah 30 April 1999

Nt ot St et

Per. 5.1 Baucar jernal pelarasan akhir hendaklah dikemukakan kepada Perbendaharaan
Bahagian

sebelum 15 Mac 1999,

3.  Penyesuaian Akuan

file:/i/C:/Users/User/Downloads/161 5-swksp-tc07-98.htm 17
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PP.7/98 - Garis Panduan Penutupan Akaun Tahun Kewangan 1998

Bagi mengelakkan timbulnya sebarang'masalah perakuanan atau pertanyaan audit kelak, semua
pegawai dan pemegang waran adalah diperingatkan supaya menyesuaikan akaun-akaun dengan tepat
dan sempurna serta membetulkan sebarang perbezaan/kesﬂapan/ketmggalan dalam akaun dengan
jayanya dalam masa yang ditetapkan di perenggan 5.1 dalam lampiran,

4. Penghantaran Akaun Bulanan dan Baucar Jernal
Semua Perbendaharaan Kecil dikehendaki menghanta.r ke Pejabat Perbendaharaan Bahagian masing-
masing akaun bulanan bagi Dlsember 1998 dan Januari 1999 sebelum 10 Januari dan 10 Februari
1999.

5. Rengharg
Atas kerjasama dan sokongan dalam menj ayakan penutuoan akaun tersebut di atas, saya dahului
dengan ucapan terima kasih.
Sekiranya ada apa-apa pertanyaan atau keterangan lebih lanjut diperhukan, sila hubungi pegawai

7 saya, Encik Allan Tay Ah Noh, telefon No. 247427/240111 samb. 214
"BERSATU BERUSAHA BERBAKTI"

(Soedirman Bin Aini)

Akauntan Negeri,

Sarawak.

Ruj: TRY: 701003(98)/1
Tarikh: 22 Oktober 1998

Agihar kepada: Semua Kementerian

Semua Ketua Jabatan Negeri

Semua Residen

Semua Stesen Daerah dan Daerah Kecil

Semua Pen. Akauntan Penbendaharaan Bahagian
Salinan asal

GARIS PANDUAN PENUTUPAN AKAUN TAHUN KEWANGAN 1998

1.
1.1

BAYARAN

Bayaran Semasa

Semua baucar bayaran bagi perbelanjaan yang dilakukan dalam tahun 1998 mesti dihantar dan

diterima oleh
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Perbendaharaan Bahagian/Keci] sekurang-kurangnya Lima (5) hari kerja sebelum 31 Disember
1998 supaya

akaun dapat diambilkira dalam bulan Disember, 1998,

Untuk Tindakan : Semua Pemegang Waran
1.2 Bayaran 'Akuan Kena Bayar'(AKB)

1.2.1  Selepas 31 Disemeber 1998, semua perbelanjaan, tertakluk kepada syarat-syarat dj bawah,
yang diingini .
untuk dikenakan kepada peruntukan atau vot Tahun Kewangan 1998 boleh dibayar secara
AKB dalam

bulan Januari 1999. Walau bagaimanapun, semua baucar bayaran tersebut mest; dikemukakan
dan diterima

oleh Perbendaharaan Bahagian/Kécﬂ pada atau sebelum 15 J anuari 1999,

Syarat-syarat bayaran AKB-

(a) Perbelanjaan akan dipertanggungkan kepada vot Tanggungan, Perbekalan atan
Pembangunan '

sahaja.(kecuali Akaun Amanah - sila lifat per. 1.3)
(b) Perkhidmatan atay bekalan telah disempurnakan pada atay sebelum 31 Disember 1998,

(¢) Peruntukan bagi pecahan kepala yang berkenaan mencukupi untuk membayar
perbelanjaan tersebut, -

Untuk Tindakan : Semuaq Pemegang Waran

1.2.2  Semua baucar bayaran AKB hendaklah diberikan Nombor Siri Jabatan tahun 1998,

Untuk Tindakan : Semua Pemegang Waran

1.2.3  Perkataan 'AKUAN KENA BAYAR' hendaklah dicop di setiap salinan baucer dengan
menggunakan

'rubber stamp' (cop mestilah menggunakan dakwat merah).

Untuk Tindakan : Semuaq Pemegang Waran

1.2.4  Semua baucar’A.KB 1998 hendaklah dihantar berasingan dari baucar tahun 1999

Untuk Tindakan : Semua Pemegang Waran

125 Baucar bayaran yang diterima selepas 15 Januari 1999 tidak akan diterima untuk
pembayaran di bawah

AKB tetapi akan dikembalikan untuk dibatalkan. Pemegang Waran harug menyediakan
baucar bayaran

baru kelak mengikut peraturan Arahan Perbendaharaan 58(a) yang mana perbelanjaan
tersebut akan

dikenakan kepada vot Tahun Kewangan 1999. Bulu Vot J abatan 1998 hendaklah
diselaraskan
sewajarnya.

Untuk Tindakan : Semuq Pemegang Waran

Semua
Perbendaharaan

1.2.6  Baucar-baucar yang dikuiri dalam tempoh AKB 1998 hendaklah diserahkan semula kepada

Penbendaharaan berkenaan pada atau sebelum 20 Januari 2999, Baucar-baucar vang dikuiri
selepas 20

Januari 1999 dan mana-mana baucar teguran terdahulu yang tidak dijawab hendaklah
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dibatalkan dan ' '

dibayar di bawah A.P.58(a) seperti dijelaskan di per. 1.2.5 di atas.

Untuk Tindakan : Semua Pemegang
Waran ;

. Semua
Perbendaharaan

1.3 Bayaran Amanah

Sistem Perakaunan Tunai Ubahsuai ﬁdik boleh dipakai untuk Akaﬁn Amanah. Semua pembayaran
yaﬂgdjkenakan kepéd_'a Akaun Amanah hendakalh diakaunkan dalam tahun yang mana urusniaga
berkenaaan dilakulkan,
2. PENERIMAAN

2.1 Pungutan Semasa

Semua pungutan hendaklah dimasukkan segera ke dalam akaun Bank Kerajaan Negeri Sarawak
selewat-lewatnya

o pada hari bekerja terakhir dalam tahun 1998 bagi membolehkan wang tersebut diambilkira dalam
L./ tahun1998.

Untuk Tindakan : Semua Pemungut

2.2 Pungutan Lewat

Sebarang pungutan yang diterima pada 31 Disember 1998 atau sebelumnya, jika ada, dan tidak

sempat _ ' _

dimasukkan ke akaun Bank Kerajaan Sarawak akan disifatkan sebagai Pengutan Lewat. Pungutan
tersebut '

hendaklah dimasukkan ke dalam bank pada hari bekerja pertama tahun 1999 dan dianggap sebagai
penerimaan

tahun 1999.

Untuk Tindakan : Semua

Pemungut

2.3 Tunggakan Hasil

23.1 Semua pemungut dikehendaki menyediakan retan dalam Borang ABT 1 mengenai tunggakan
hasil pada 31

Disemebr 1998 dan menghantar borang tersebut terus kepada Pegawai Pengawal masing-

masing _
selewat-lewatnya pada 28 Februari 1999. Retan 'tiada’ adalah juga diperlukan.
Untuk Tindakan : Semua Pegawai
Mengawal

3. AKAUN WANG TUNAI
3.1 Papjar Wang Runcit

3.1.1  Baki wang tunai Panjar Wang Runcit yang ada dalam tangan jabatan pada akhir Disernber
1998 tidak perlu '

dikembalikan kepada Perbendaharaan Negeri.

3.1.2  Perbelanjaan wang runcit yang dibuat sehingga 31 Disember 1998 hendaklah dibuat rekupan
dan

dikemukakan baucar bayaran seperti biasa sebelum 15 Januari 1999, Baucar rekupan yang
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Untuk Tindakan : Semua Pemegang Waran Panjar Wang

kepada
Jabatan Perbendaha:raan Negeri (Ibu Pejabat) dan Jabatan Audit Negeri Sarawak pada atau
sebelum 30 -
April 1999,
Untuk Tindakan : Semua Pemegang Waran Panjar Wang
Runcit

3.2 Wang Dalam Perjalanan

Satu senarai terperinci baki Akaun Wang Dalam Perjalanan (F.03/001) pada 31 Disember 1998
haruslah

dikemuakakan kepada Jabatan Perbendaharaan Negeri (Tbu Pejabat) cian Jabatan Audit Negeri
Sarawak pada

atan sebelum 30 April 1999,

Untuk Tindakan - Semua Perbendaharaan

4. AKAUNAMANAH

4.1 Akaun Deposit

Penyata senaraj lengkap yang menunjukkan butiran seperti Namia pendeposit, Tarikh Deposit,
Rujukan dan

Cacatan, jika ada, bagi tiap-tiap satu akaun Deposit yang mempunyi baki pada 31 Disember 1998
hendaklah

dikemukakan kepada Jabatan Perbendaharaan Negeri (Ibu Pejabat) dan Jabatan Audit Negeri
Sarawak tidak

lewat dari 30 April 1999,

Untuk Tindakan : Semua Pemegang Waran
4.2 Akaun Pendahulyan

Penyata senarai lengkap yang menunjukkan butiran seperti Nama Penerima, Tarikh Bayaran, Rujukan
dan ' .

Catatan, jika ada, bagi tiap-tiap satu akaun Pendakiuluan yang mempunyi baki pada 31 Disember
1998 hendaklah '

dikemukakan kepada Jabatan Perbendaharaan Negeri (Ibu Pejabat) dan Jabatan Audit Negeri
Sarawak tidak _
lewat dari 30 April 1999,

Untuk Tindakan Semua Pemegang Waran
4.3 Alotmen

Penyata senarai lengkap Alotmen yang tidak dibayar pada 31 Disember 1998 hendaklah dikemukakan
kepada

Jabatan Perbendaharaan Negeri (Tbu Pejabat) dan Jabatan Audit Negeri Sarawak tidak lewat dari 30
April 1999,

Untuk Tindakan - Semua Perbendaharaan
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5. BAUCAR JENERAIL PETARASAN 1998 -

5.1 Semua baucar jernal pelarasan akhir bagi Tahun Kewangan 1998 yang berbangkit dari penyemakan
buku vot

dengan penyata akaun bulanan, pertanyaan-pertanyaan Perbendaharaan dan lain-lain hendaklah
disediakan dan

dikemukakan kepada pejabat Perbendaharaan Bahagjan berkenaan tidak lewat dari 15 Mae 1999.

Untuk Tindaken : Semua Pemegang Waran

6. Pelaburan Kerajaan Negeri

Penyata senarai lengkap pelaburan yang menunjukkan butiran seperti di bawah pada 31 Disember,
1998

hendaklah dikemukakan kepada Jabatan Perbendaharaan Negeri (Ibut Pejabat) dan Jabatan Audit
Negeri

Sarawak tidak lewat dari 28 Februari 1999.

Butiran seperti di bawah perlu dinyatakan dalam penyata senarai tersebut:

(a) Nama Syarikat
TR (b) Jenis Pelaburan
(¢) Unit Saham Dipegang
(d) Harga Unit Nominal
(e) Amaun Nominal Bagi Setiap Pelaburan

Untuk Tindakan : Pejdbat Setiausaha Kewangan Negeri

7. PRinjamap Kepada Agensi-agensi Kerajaan Dan Pertubuhan Lain

Penyata senarai lengkap bagi pinjaman yang dibayar kepada agensi-agensi Kerajaan dan pertubuhan
lain dalam -

Tahun Kewangan 1998 hendaklah dikemukakan kepada Jabatan Perbendaharaan Negeri (Ibu Pejabat)
dan

Jabatan Audit Negeri Sarawak tidak lewat dari 28 Februari 1999,

Butiran seperti di bawah perlu dinyatakan dalam penyata senarai tersebut.

(a) Nama Agensi/Pertubuhan
(b) Jenis Pinjaman (N egen/Persekutuan)
(c) Unit Projek
(d) Amaun Pinjaman Diberi
(e} Rujukan Bayaran Pinjaman
(f) Tarikh Bayaran Pinjaman

Untuk Tindakan : Pejabat Setiausaha Kewangan Negeri

8. Pemeriksaan Tahunan

8.1 Semua Pegawai Pengawal atau pegawai lain yang mengawal barang stor, wang tunai, akaun bank
dan stem

hendaklah memberitahu Setiausaha Kerajaan Negeri Sarawak sebelum 30 November 1998 bagi
tujuan .
penubuhan Lembaga Pemeriksaan Tahunan selaras dengan Arahan Perbendaharaan No. 310.

Untuk Tindakan : Semua Pemegang Waran dan Pegawai
Bertanggungjawab '

8.2 Pemeriksaan Tahunan hendaklah dijalankan pada hari kerja terakhir Tahun Kewangan 1998 selepas
akaun
ditutup atau sebelum permulaan hari kelja pertama Tahun Kewangan 1999.
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Untuk Tindakan : Lembaga Pemeviksaan Tahunan

5. Laporan Akaun Tahunan

Draf Laporan Akaun Tahunan bagi tahun 1998 hendaklah disediakan dan dihantar kepada Jabatan
Audit Negeri ' '

Sarawak tidak lewat dari 31 Mei 1999 wntuk dizudit

Untuk Hndakan : Akua_ntan Negeri Sarawak
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m . PERRRR;’\:‘W ‘Pe'n‘utupan Akaun Awam Kerajaan Negeri
| Sarawak Tahun Kewangan 1999 |

e T ——e

—

1. Surat Pekeliling_ ini bertujuan untuk mehgemuk‘akan satu garis
Panduan: berhubung dengan penutupan Akaun 1999, gji5 rujuk
Lampiran A bagi garis panduan tersebut. |

2. Garis panduan int adalah untuk perhatian semua pegawaij pengawal,
3 Demegar_lg waran, pemungut hasil, pegawai Perbendaharaan dan
Mana-mana pegawai yang terbabit dengan benvelenggaraan akaun
ldbatan. . ' - '

‘ 5. Bagi menghadapi Pepijat YK, pinak Ax
A mMerumuskan satu plan tindakan yang man
dalam garis Panduan ini bagj menangani- sebarang masaiah dan
Kerumitan yang mungkin akan timbul. Oleh yang demikian, bagi
Memastikan penutupan akaun Pada tahun ini. berjalan dengan
lancar, maka saya memonon jasa baik semua Pegawal vang teriipat
5 49ar mematuhi jadual aktivigj serta tarikh sasarannya sepert;
T dikemukakan di Lampiran Al :

auntan Negerj telah
a telah dimuatkan di

4. Untuk memberi kefahaman Yang lebih jelas tentang iSi kandUngan

garis panduan Ini, pihak Akauntan Negeri akan Mengadakan sesj
PEnerangan di setiap Bahagian kepads mereka Yang berkenaan
Sedikit masa lagl, Sekiranya tidak berkesempatan untuk menghadiri

sSesi Penerangan tersebut, mana-mana pegawaij boleh
) an atauy memohon keterangan

mengemukakan apa-apa pertanya
lebih lanjut dengan menghubungi pegawai 5dYa, Encik Allan Tay AR
Noh, telefon no. 4474271440111 samb. 205.
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~~ “BERSATU BERUSAHA BERBAKTI"

< (Soedirman Haji Aini
Akauntan Negeri,
Sarawak.

RUj  :TRY:301004/92
Tarikh :4 November 1999

[2e—

i

Agihan kepada -  Semua Kementerian
| Semua Ketua Jabatan Negeri
Semua Residen E
Semua Stesen Daerah Dan Daerah Kecil
Semua Akauntan Perbendaharaan Bahagian

Salinan kepada : - Setiausaha Kewangan Negeri Sarawak
- Pengarah Audit Negeri Sarawak




JABATAN PER
oot Tingkat 10, Menara p

BENDAHARAAN NEGERI

an Ya'akip

laysia

PERKARA: RANCANGAN LUARJANGKA UNTUK MENGATAS!
| MASALAH MILLENNIUM TAHUN 2000 (PEPLIAT
ALAF) BAGI PROSES PENYEDIAAN GA i

1. TUJUAN

Surat pekelling  ini bertujuan untuk memakiumkan
mengenai langkah-langkan i;)-_agi. mengatasi masalah PDepijat
ataf yang mungkin beriaku menjel'ang tahun 2000.

1 2. LATAR BELAKANG

Masalah pepijat alaf (y2K) yang dijangka mungkin berlaku pada
1.1.2000 boleh Mengganggu proses penvyediaan gaji bulan
Januari tahun 2000 vang telah dijadualkan seperti berikyt:

Tarikh aknir memproses borang input: 7.1.2000
Laporan gaji siap dicetak pada/sebelum: 14.1.2000

3. RANCANGAN LUAR JANGKA

Sebagai persediaan untuk mempastikan Proses penyediaan gaji
hagi bulan Januari tahun 2000 berjalan denogan [ancar, kami
§ telah mengambil langkah-angkah untuk menghadapi keadaan

diluar jangkaan dengan menyediakan Jadual penyediaan gaji
untuk bulan tersebut seperti berikut: '

Tarikh akhir memproses borang input: 27.12.1999
taporan gaji siap dicetak pada/sebelum: _ 31121999

J




berlaku pada tarikh yang dijangkakan, ha adiaan oo e
gaji untuk bulan Januari, 2000 akan berjafan sepert; blasa
dimana perubahan datam borang input yang diterima sebelum
atau pada 7.1:2000 akan dimasukkan dafam. gaju bulan Januari,

g 2000.

|4 PENUTUP

* Kerjasama daripada tuan- tuan/puan puan amatlah dmarapkan
A bagi mengemukakan apa juga Derubahan untuk gaji bulan
Januari 2000 pada ataupum sebelum 27. 12 1999. '

i

Y

1 i
[N

‘BERSATU BERUSAHA BERBAKT!'

Lnmimirisori

TRY: 301011/82
TARIKH: 10 November, 1998

& P
fI——

Agihan Kepada:

Setiausaha Kerajaan Negeri Sarawak
Setiausaha Kewangan Negeri Sarawak
Semua Ketua Jabatan Negeri

< Semua Setiausaha Tetap Kementerian
Semua Residen

semua Stesen Daerah dan Daerah Kecu

r
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JABATAN PERBENDA

;e nghat-10; Flatan T

HARAAN NEGEFRI
nASduf Rahmafi Ya‘akub, -+

PERKARA: Penutupan Akaun Awam Kerajaan
' Negeri Sarawak Tahun Kewangan 2000

i

e '~ Surat Pekeliling ini bertujuan untuk mengemukakan garis panduan

berhubung dengan penutupan Akaun 2000. Sila rujuk Lampiran A bagi
garis panduan tersebut. - - -

2. Garis panduan ini adalah untuk perhatian semua pegawai pengawal,

__ A pemegang waran, - pemungut hasil, pegawai Perbendaharaan dan

: Mana-mana pegawai vang terbabit dengan perivelenggaraan. akaun

- Jabatan. - - - :

£ 3. Bagi memastikan penutupan akaun pada tahun ini berjalan dengan

L lancar, maka saya memohon jasa baik semua Pe€gawai vang terlibat

agar mematuhi jadual "aktiviti serta tarikh sasarannya seperti- di’

- | Lampiran A1. | - |

-~ 4. pihak Akauntan Negeri juga telah menyediakan beberapa format

‘ borang tertentu seperti di Lampiran B1 hingga B8 bagi memudahkan

Ppenyediaan puiangan tahunan oleh pihak yang .be'rkenaan.

5. Untuk pertanyaan atau keterangan lebih lanjut, sila hubung pegawai
BE saya, Encik Allan Tay Ah Noh, di telefon nombor 447427/440111 samb.

205 atau Puan Elean bt. Masaat, di telefon nombor 444391/440111
samb. 212. - : .




A
: y

‘BERSATU BERUSAHA BERBAKTV

(Soedirman bin Aini)

Akauntan Negeri, Sarawak

Ruj.: TRY:301004(Vol.2)

TARIKH: 31 Oktober 2000

IS

| Agihan Kepada: Semua Kementerian

: Semua Ketua Jabatan Negeri
: Semua Residen
1 Semua Stesen Daerah Dan Daerah Kecil
1 5emua Akauntan Perbendaharaan Bahagian

Salinan Kepada: Setiausaha Kerajaan Négeri, Sarawak

: Setiausaha Kewangan Negeri, Sarawak
: Pengarah Audit Negeri, Sarawak




Lampiran A

er 2000 supaya: merb berk 1 dap, l1a P
| dibayar dan diakaun di dalam tahun 2000. Waran.

1.2 | Bayaran ‘Akaun Kena Bayar' (AKB).

o Kaedah bayaran di bawah AKB Jalah untuk membenarkan
perbelanjaan tahun semasa vyang dipertanggungkan
] kepada vot Tanggungan, Bekalan dan Pembangunan,
-diakaun di dalam tahun 2000 tetapi bayaran berkenaan
dibuat di dalam bulan Januari 2001.

1.2.1 § SV-arat-SVarat bayaran AKB |
_ (a) Semua baucar bayaran di bawah AKB, mesti diterima

oleh -Perbendaharaan Bahaglan sebelum atau pada
'7 ' 15 Januari 2001.,

|t semua baucar bayaran AKB mesti dicatat Nombor
A4 ~ Siri Jabatan tahun 2000.

-1 Perkataan. "AKAUN KENA BAYAR" hendakiah dicep |

pada setiap baucar dengan menggunakan rubber
stamp”.

(d} Baucar bayaran AKB 2000 hendaklah dikelompokkan | Semua Pemegang

Ee berasingan dari kelompok. baucar bavaran tahun | Waran.
2001.

= 1.2.2 | Baucar bayaran AKB yang diterima selepas 15 Januari
¥ - 12001 akan dikembalikan untuk dibatalkan. Seterusnya,
. pemegang waran dikehendaki untuk menyediakan
baucar bayaran baru mengikut peratiran Arahan|Semua Pemegang

g Perbendaharaan 58(a) yang mana perbelanjaan tersebut | Waran.
. akan diakaun di dalam tahun 2001. |




[Para]

Perkara

3| Bayar:

Untik Akaun Amanah,

Semua pembayaran yang dikenakan kepada Akaun
Amanah akan diakaunkan daiam tahun ‘vyang mana

Timﬂakan ,

semua Pemegang

2.1 | Pungutan Se'masa.

2.2

2.3

2.31

PENERIMAAN.

semua pungutan hendakiah dimasukkan segera ke dalam
akaun- akaun Bank Kerajaan Negeri Sarawak atau
Perbendanharaan Keclil selewat-lewatnya pada hari bekerja
terakhir- dalam tahun 2000 bagi membolehkan wang
tersebut diambilkira sebagai pungutan tahun 2000

Pungutan Lewat

Sebarang pungutan yang dltertma pada 31 Dlsember
2000 atau sebelumnya, jika ada,  dan tidak sempat
dimasukkan Ke akaun Bank Kerdjaan Negeri Sarawak akan
disifatkan sebagai Pungutan Lewat. Pungutan tersebut
hendaklah dimasukkan ke daiam barik pada hari bekerja

pertama tahun 2001 dan dianggap sebagai penerimaan
tahun 2001.

Alkaun Belumterima

Semua pemungut dan pemegang waran dikehendaki
menyediakan retan dalam Borang ABT 2 mengenai Akaun
Belumterima di bawah kawalannya
2000 dan menghantar borang tersebut terus kepada
Pegawai Pengawal masing-masing selewat-lewatnya pada

28 Februari 2001. Retan ‘tiada’ juga periu disediakan dan
dikemukakan.

Sila rujuk Lampiran B1.

Waran Dan
. pembayaran berkenaan dibuat sahaja dan tidak akan | Perbendaharaan
| diambilkira dibawah AKB. | Bahagian.

pada 31 Disember-

semua Pemungut.

Semua Pemungut.

2

Semua Pemungut

dan Pemegand

Waran




1| Para |

Perkara

Tindakan

31

A

3.1.2

3.1.3

3.2

AKAUN WANG TUNAI.

Panjar Wang Runcit.

Baki Wang tunai Panjar Wang Runcit yang ada dalam

tangan jabatan pada’ akhir Disember 2000, tidak perlu |-

dikembalikan kepada Perbendaharaan Negeri.

Perbelanjaan wang runcit yang dibuat sehingga 31
Disember 2000 -hendaklah dibuat rekupan dan
dikemukakan baucar bayaran seperti biasa sebelum atau
pada 15 Januari 2001. Hanya ‘baucar rekupan vyang
dikemukakan kepada .Perbendaharaan sebelum atau
bada 15 Januari 2001 akan dibayar secara AKB,

Seémua Pemegang Waran Panjar Wang Runcit dikehendaki

{ menghantar perakuan baki Wang Runcit kepada Jabatan

Perbendaharaan Negeri {Ibu Pejabat) dan Jabatan Audit
Negeri Sarawak pada atau sebelum 31 Mac 2001.

Sila rujuk Lampiran B3.

Wang Dalam Perjalanan.

Satu- senarai terperinci baki Akaun Wang ' Dalam
Perjalanan (F03/001) pada 31 Disember 2000 hendaklah
disediakan  dan dikemukakan ke Jabatan
Perbendaharaan Negeri (ibupejabat) dan Jabatan Audit
Negeri Sarawak pada atau sebelum 31 Mac 2001.

Sila rujuk Lampiran B4.

Semua Pemegang
Waran Panjar
Wang Runcit,

Semua Pemegang
Waran Panjar
wang

Runcit.

{Semua

Perbendaharaan




Para

Perkara

rat di Lampiran 85

Tindakan

| 42 Akaun Pendahuluan.
e Penyata senarai lengkap bagi tiab—tia;p satu akaun| .
Pendahuluan yang mempunyai baki pada 31 Disember|Semua Pegawai
1999~ hendaklah  dikemukakan  kepada labatan|Pengawal  bagi
Perbendaharaan Negeri {ibu Pejabat) dan Jabatan Audit| Akaun
 Negeri Sarawak tidak lewat dari 31 Mac 2000. Pendahuluan.
Sila rujuk format di Lampiran Be.
| a3 | Aotmen.
‘Penvyata senarai lengkap Alotmen vang tidak dibayar
pada 31. Disember 2000 hendaklah disediakan untuk| -~
dikemukakan kepada Jabatan Perbendaharaan - Negerj |-
(lbu Pejabat) dan Jabatan Audit Negeri Sarawak tidak | Semua
lewat dari 31 Mac 2001. - * | Perbendaharaan
- | Bahaglan.
Sila rujuk Lampiran B7. -
5. | BAUCAR JERNAL
5.1|Semua baucar jernal untuk perolehan  stor: dan

perkhidmatan dari Jabatan Kerja Raya (SRIV dan PWD 116)
untuk dicaj ke akaun 2000 hendaklah dikemukakan dan
diterima oleh Perbendaharaan Bahagian masing-masing
selewat-lewatnya 15 Februari 2001,

Pengarah Jabatan
Kerja Raya

F-



Perkara

Tindakan |

p
A

Negeri Sarawak tidak lewat dari 28 Februari 2001.

St rujuk Lampiran BS.

Dlsember20 0, endaklah"dlkemukakan' kepada Jabatan -
Perbendaharaan Negeri {Ibu Pejabat) dan Jabatan Audit

| Pejabat Sefiausaha

Kewangan Negeri.

PINJAMAN KEPADA AGENSI-AGENSI KERAJAAN DAN
PERTUBUHAN LAIN

Penvata senaral lengkap bagi pinjaman yang d:bavar
kepada agensi-agensi Kerajaan dan,pertubuhan “lain
dalam Tahun Kewanigan 2000 hendaklah dikemukakan
kepada Jabatan Perbendaharaan Negeri (ibu Pejabat) dan
Jabatan' Audit Negeri Sarawak tidak lewat dari 28

Februarl 2001. Butiran seperti di bawah perlu dmyatakan
dalam penvata senarai tersebut

(@  Nama Agenszlpertubuhan

(b)  Jenis Pinjaman (Negeri/Persekutuan)
(©  Unit Projek dan lokasinya

(d  Amaun Pinjaman Diberi

(el Rujukan Bayaran Pinjaman

(f)  Tarikh Bayaran Pinjaman

(@ Rujukan Perjanjian (jika ada)

(n}y  Jadual Bayaran Balik (jika ada)

Pejabat
Setiausaha
Kewangan Negert.

LAPORAN AKAUN TAHUNAN.

Draf Laporan Akaun Tahunan bégi tahun 2000 hendaklah

disediakan dan dihantar kepada Jabatan Audit Negeri’

Sarawak tidak lewat dari 30 April 2001 untuk diaudit.

Akauntan Negeri
Sarawak.
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i Lampiran B3

Penyesuaian Wang RUNcit adalan seperti berikut -

Ay RM RM
 Amaun Panjar Wang Runcit Yang Diluluskan
Tofak : 1. Rekupan telah dlbuat tetapl belum
dlterlma '
2. Bayaran telah dlbuat tetapl beium
direkup.
| | Baki wang RUNCit Dalam Tangan

_ | | ‘DISédia;oleh-" _ - Disemak oleh

¢ “andatangan-

Nama Pegawai

J_awa‘taﬁ

| Tarikn

- Disemak oleh | Tarikh Perakuan Cop

_1_ _ : Diterima Perbendaharaan
.5 | Nama Pegawai o

. |Tandatangan
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Lampiran B7

‘r_’.

il

L

Disahkan oleh :

Nama
Pegawal

Tahdatangan

Jawatan

Tarikh




—

. E}a.;w.m.m

e

Lampiran B8

SYARIKAT

Jumiah

Jumiah Pelaburan

Nota :
Pengesahan :

Saya sahkan bahawa maklumat di atas adalah betul.

Nama Pegawal

fandatangan |

Jawatan

T Tarikn




JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya'akub,
Petra jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon : 082-440111
Faksimili : 082-447203 (Akauntan Negeri)

Faksimili : 082-445270 (Pentadbiran}
Faksimili : 082-446082 {Penyesuaian)
Faksimili : 082-442164 (Gaji)

Faksimili : 082-440704 (Pengurusan Dana)

- SURAT PEKELILING PERBENDAHARAAN
' NEGERI SARAWAK
NO. PP: 5/2001

PERKARA: SISTEM BAYAR’AN. PUKAL -
(AGENSI — SISTEM PENERBANGAN MALAYSIA BHD
DAN PERBADANAN PERBEKALAN LETRIK SARAWAK)

1. TUJUAN

Surat Pekeliling ini adalah bertujuan untuk;

a) memperkenalkan dan melaksanakan Sistem Bayaran Pukal (SBP)
bagi bil atas nama jabatan<abatan Kerajaan Negerr yang
dikeluarkan bleh agensi seperti berikut :

« SISTEM PENERBANGAN MALAYSIA BHD (MAS)
« PERBADANAN PERBEKALAN LETRIK SARAWAK (SESCo).

b)  mewajibkan: -semua jabatan Kerajaan Neger: menyertai Skim SBP
ini.

2, PENGENALAN

21 SBP adalah suatu sistem pembayaran berkelempok vyang
dipusatkan dan diuruskan oleh Jabatan Perbendaharaan Negeri
Sarawak (JPNS), ke atas semua bil yang dikeluarkan oleh
sesebuah agensi atas nama Jabatan-jabatan Kérajaan Negeri.

2.2 SBP kini diperkenalkan pula bagi pembayaran bil perkhidmatan

pengangkutan udara yang dikeluarkan oleh MAS dan bil utiliti
yang dikeluarkan oleh SESCo.

25



2.3 Faedah

- 2.4 Perlaksanaan Skim SBP ini telah

(a) Pembayaran bil akan dapat menepati tarikh sasaran

-faedah vang diperolehi dari SBP adalah seperti berikut:

(b) Pembayaran bil di bawah Arahan Perbendaharaan No.

58(a) akan dapat dielakkan

() Pemusatan pembayaran bil akan menjimatkan masa dan

kos bagi setiap jabatan

(d) Pengemaskinian rekod menerusi sistem

Setiausaha Kewangan Negeri.

3. Sistem Bayaran Pukal Bagi Pembayaran Bil Agensi

— {Lihat Carta Aliran balam Lampiran A)

3.1 Untuk menyertaj SBP, Pemegang Waran akan memberi kuasa

© 52

3.4

3.5

terlebih dahulu kepada JPNS (bu Pejabat) untuk membuat
pembayaran dan mempertanggundgkan bayaran ity kepada
akaun jabatan masing-masing.

Pemberian kuasa inl akan dinyatakan dalam Borang
Permohonan Bagi Membayar Bil Melalui Sistem Bayaran Pukal
(Borang SBP). .

Pihak Agensi akan menghantar data mengenai bii jabatan
kepada JPNS (Ibu Pejabat) untuk pembayaran. Data berkenaan

adalah makiumat bulan semasa seperti yang terdapat dalam bil’
bulan semasa yang dihantarkan kepada jabatan. o

Agensi akan menghantar bil bulanan kepada jabatan seperti
biasa.

JPNS (Ibu Pejabat) hanya akan membuat satu bayaran yang
berkelompok dan mengeluarkan satu cek kepada Agensi atau
satu arahan pindahan wang kepada bank agensi berkenaan,.

Agensi hanya akan mengeluarkan satu resit kepada JPNS (lbu
Pejabat) untuk mengakui terima pembavyaran tersebut.

mendapat kelulusan daripada

24




q, TANGGUNGJAWARB JABATAN

4.1 Permohonan Bagi Membavyar Bil Melalui sBp

4.2

4.3

4.4

4.5

41.1 Semua jabatan Negeri adalah diwajibkan untuk

menyertai SBP.

4.1.2 Jabatan hendakiah melengkapkan Borang SBP setiap kali
apabila mewujudkan, mengubahkan atau
membatalkan akaun dalam SBP. Borang SBP (tiga
salinan) yang telah dilengkapkan harusiah dihantar ke
JPNS (Ibu Pejabat) dengan secepat mungkin.

Format Borang SBP adalah ‘seperti Lampiran ‘B’ dan
boleh difotostat untuk digunakan.

41.3 Jabatan hendaklah memberhentikan pembayaran ke
atas bil bulanan yang diterima selepas tarikh yang akan
ditetapkan dan dimaklumkan oleh Agensi.

Pengesahan Kod Akaun

Jabatan hendaklah menentukan dan mengesahkan nombor
akaun pengguna (yang akan ditentukan oleh Pihak Agensi
dan  digunakan setiap kali mempuat pesanan
perkhidmatan) dan kod vot/akaun perbelanjaan jabatan yang
betul pada Borang SBP. '

Pembayaran Tunggakan

Segala tunggakan yang terkumpui terdahulu daripada tarikh
perlaksanaan SBP hendakiah diuruskan pembayarannya oleh
jabatan masing-masing melalui Borang Baucar Bayaran (T.300)
yang berasingan.

Peruntukan

Pemegang Waran adalah bertanggungjawab untuk
menentukan bahawa peruntukan sentiasa mencukupi untuk
menampung pembayaran bil berkenaan.

Penyemakan Bil-bil

Jabatan hendaklah mengesahkan bahawa segala amaun yang
dikenakan bagi bii yang diterima adalah betul. Apa-apa
pertanyaan ke atas bll hendaklah dimajukan terus kepada
Agensi (lihat per. 5.2.2).



- 4.6 Pengemaskinian Buku Vot

4.6.1 Komitmen haruslah dibuat dalam Buku Vot semasa bil
™ bulanan diterima daripada pihak Agensi.

- 4.6.2 Buku Vot hendaklah dikemaskinikan dengan Penyata
Debit vang dikeluarkan oleh JPNS (ibu Pejabat) setiap
bulan.

4.7 Penyesuaianh Dan Pelarasan

T 4.71 Jabatan hendaklah menyemak bil yang diterima

daripada Agensi dengan Penyata Debit yang dikeluarkan
- oleh JPNS (Ibu Pejabaty. Sebarang pertanyaan mengenai
1 @ perbezaan amaun yang dilaporkan dalam Penyata Debit
' dengan amaun vyang tercatit dalam bil hendakiah

-"! dimajukan kepada Agensi berkenaan (lihat per. 5.2.2).
- 4.7.2 Sekiranya terdapat apa-apa Kesalahan mengenai kod

vot/akaun perbelanjaan Jabatan, Jabatan hendaklah
memberitahu JPNS (Ibu Pejabat) dengan segera meialui
- Borang SBP kod vot/akaun perbelanjaan vang betul
' supaya kod vot/akaun perbelanjaan ini diperbetulkan
dalam sistem komputer.

4.7.3 Pada masa yang sama, apa-apa perbeianjaan vang telah
= dipertanggungkan ke akaun yang salah hendaklah
’ diselaraskan melalui Baucar Jurnal Yang periu dihantar
O kepada Perbendaharaan Bahagian berkenaan dengan
By salinan kepada JPNS (Ibu Pejabat).

- 4.7.4  lJika didapati ada bil-bil semasa yang tidak dibayar oleh
JPNS (Ibu Pejabat) melalui SBP, jabatan hendakiah
membayarnya dengan Borang Baucar Bayaran (T.300)
- berasingan.

- 5. TANGGUNGJAWARE JABATAN PERBENDAHARAAN NEGERI SARAWAK
| (IBU PEJABAT)

- 51 Mewuludkan/Mengubahkan/Membatalkan Akaun Di Dalam
sSBp

5.1.1 JPNS (Ibu Pejabat) akan menyemak dan meluluskan
sémua Borang SBP daripada jabatan untuk
- mengujudkan/mengubahkan/membatalkan akaun dalam

SBP.

rE
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5.1.2 Borang SBP (dua salinan) yang telah diluiuskan akan
dihantar kepada plhak Agensl untuk dimasukkan data ke
daiam SBP, :

5.2 Pembayaran

521 JPNS (ibu Pejabat) akan membuat segala pembavaran
kepada Agensi atas maklumat yang diterima.

5.2.2 Apa-apa pelarasan, jika ada, hendakiah dibuat kemudian
setelah mendapat persetujuan antara Agensi dan
jabatan berkenaan.

5.3 Laporan

JPNS (Ibu Pejabat) akan mengeluarkan dan menghantar terus

Penyata Debit mengenai pembayaran bil ke setiap jabatan tiap-

tiap bulan untuk tindakan pengemaskinian buku vot. {rujuk

per. 4.6.2).

6. TARIKH BERKUATKUASA

Surat pekeliling ini berkuatkuasa mulai dari tarikh pekeliling ini.

7. PERTANYAAN
Sekiranya ada apa-apa pertanyaan mengenai pekeliling ini, sila .

hubungi pegawai saya, Encik Allan Tay melalui nombor telefon 082-
440111 atau 443436.

'‘BERSATU BERUSAHA BERBAKTI'

sVl

(Wan Mohd Yusop Wan Moss)
Pem. Akauntan Negeri, Sarawak

TRY:105012/86
TARIKH: 10 Oktober 2001

s.k. TRY:301004

>4




JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menara Pelita, Jalan Tun Abdu! Rahman Ya'akub,
Petea Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon : 082-440111
Faksimili : 082-447203 (Akauntan Negeri)

Faksimili : 082-445270 (Pentadbiran)
Faksimili : 082-446082 (Penyesuajan)
Faksimili : 082-442164 (Gaji)

Faksimili : 082-440704 (Pengurusan Dana)

SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
NO. PP: 6/2001 ’

PERKARA: Penutupan Akaun Awam Kerajaan
Negeri Sarawak Tahun Kewangan 2001

surat Pekeliling ini bertujuan untuk mengemukakan garis panduan

. berhubung dengan penutupan Akaun 2001. Sila rujuk Lampiran A bagi

garis panduan tersebut.

2. Garis panduan ini adalah untuk perhatian dan tindakan semua
pegawal pengawal, pemegang waran, pemungut hasil, pegawai -
Perbendaharaan dan mana-mana pegawal yang terbabit dengan
penyelenggaraan akaun jabatan. ‘

3. Bagi memastikan penutupan akaun pada tahun ini berjalan
dengan lancar, maka saya memohon jasa baik semua pihak yang terlibat
agar mematuhi jadual aktiviti serta tarikh sasarannya seperti di
Lampiran A1. : :

4. Pihak kami juga telah menyediakan beberapa format borang

tertentu “seperti di Lampiran B1 hingga B7 bagi memudahkan
penyediaan pulangan tahunan oleh pihak yang berkenaan. '

5. Untuk pertanyaan atau keterangan lebih lanjut, sila hubungi
pegawai saya, Encik Allan Tay Ah Noh, di telefon nombor 443436/440111
samb. 203 atau Puan Hjh. Elean bt. Masaat, di telefon nombor
444391/440111 samb- 212.



6. Di atas perhatian, kerjasama dan sokongan semua pihak untuk
menjayakan penutupan akaun awam Negeri tahunan ini, saya
mengucapkan setinggi-tinggi terima kasih.

‘BERSATU BERUSAHA BERBAKTY'

(Wan Mohd. Yusop B. Wan Moss)
Pem. Akauntan Negeri, Sarawak.

RuUj.: TRY: 301004(Vol.2)16

Tarikh: 26 Oktober 2001

Agihan kepada :Semua Kementerian
: Semua Ketua Jabatan Negeri
: Semua Residen
: Semua Stesen Daerah Dan Daerah Kecil
: Semua Akauntan Perbendaharaan Bahagian

Salinan kepada : Setiausaha Kerajaan Negeri, Sarawak
: Setiausaha Kewangan Negeri, Sarawak
“: Pengarah Audit Negeri, Sarawak

¢
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JABATAN PERBENDAHARAAN NEGERI
— Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya'akub
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon : 082-440111
Faksimili : 082-447203 {Akauntan Negeri)
— Feksimili : 082-445270 (Pentadbiran)
T Faksimili : 082-446082 (Penyesuaian)
Faksimili : 082-442164 (Gaji)
Faksimili ; 082-440704 (Pengurusan Dana}
SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
- NO. PP: 3/2002
' PERKARA: SISTEM BAYARAN PUKAL -
(AGENSI - LEMBAGA AIR KUCHING (LAK))
a—
1. Tujuan
— Surat Pekeliling ini bertujuan untuk:
a) memperkenalkan dan melaksanakan Sistem Bayaran Pukal (SBP) bagi bil atas nama jabatan-jabatan
Kerajaan Negeri yang dikeluarkan oleh agensi seperti berikut :
. Y LEMBAGA AIR KUCHING {LAK)
b) mewajibkan sermua jabatan Kerajaan Negeti yang menggunakan perkhidmatan LAK supaya menyertai
Skim SBP ini.
op—
t 2. PENGENALAN
2.1 SBP adalah suatu sistem pembayaran berkelompok yang dipusatkan dan divruskan oleh Jabatan
Perbendaharaan Negeri Sarawak (JPNS), ke atas semua bil yang dikeluarkan oleh sesebuah agensi
™ atas nama jabatan-jabatan Kerajaan Negeri.
2.2 SBP kini diperkenalkan pula bagl pembayaran bil air yang dikeluarkan oleh LAK untuk kementerian
dan jabatan yang menggunapakai khidmat LAK sahaja.
E el
2.3 Facdah-faedah yang diperolehi dari SBP adalah seperti berikut;
(a) Pembayaran bil akan dapat menepati tarikh sasaran
- (b} Pembaynran bil di bawah Arahon Perbondaharasn No. 58(n) akan dapat diclakkan
(c) Pemusatan pembayaran bil akan menjimatkan masa dan kos bagi setiap jabatan
o~ (d) Pengemaskinian rekod menerusi sistem
2.4 Perlaksanaan Skim SBP ini telah mendapat keluiusan daripada Setisusaha Kewangan Negeri,
— 3. Sistem Bayaran Pukal Bagi Pembayaran Bil Agensi (Lihat Carta Aliran Dalam Lampiran A)
‘ 3.1 Untuk menyertai SBP, Pemegang Waran akan memberi kuasa terlebih dahuiy kepada JPNS
{Ibu Pejabat) untuk membuat pembayaran dan mempertanggungkan bayaran itu kepada akaun jabatan
masing-masing.

Pemberian kuasa ini akan dinyatakan dalam Borang Permohonan Bagi Membayar Bil Melalui Sistem
Bayaran Pukal (Borang SBP).

s ) 3.2 Pihak Agensi akan menghantar data mengenai bil jabatan kepada JPNS (Ibu Pejabat) untuk
pembayaran. Data berkenaan adalah maklumat bulan semasa seperti yang terdapat dalam bil bulan
semasa yang dihantarkan kepada jabatan. .

3.3 Agensi akan menghantar bil bulanan kepada jabatan seperti biasa.

3.4 JPNS (Tbu Pejabat) hanya akan membuat satu bayaran yang berkelompok dan mengeluarkan satu cek
kepada Agensi atau satu arshan pindahan wang kepada bank agensi berkenaan,
- 3.5 Agensi hanya akan mengeluarian satu resit kepada JPNS {Ibu Pgjabat) untuk mengakui terima
pembayaran terscbut.
4. TANGGUNGJAWAEB JABATAN
4.1 Permohonan Bagi Membayar Bil Melalui SBP
53
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4.1.1 Semua jabatan Negeri yang menggunakan perkhidmatan LAK adalah diwajibkan untuk
menyertai SBP.

— 4.1.2  Jabatan hendaklah melengkapkan Borang SBP setiap kali apabila mewujudkan,
: mengubahkan atau membatalkas akaun dalam SBP. Borang SBP (tiga salinan) yang telah
dilengkapkan haruslah dihantar ke JPNS (Ibu Pejabat) dengan secepat mungkin.

— 4.1.3  Jabatan hendakiah memberhentikan pembayaran ke atas bil bulanan yang diterima selepas
: tarikh yang akan ditetapkan dan dimaklumkan oleh Agensi.

4.2 Pengesahan Kod Akaun

Jabatan hendaklah menentukan dan mengesahkar nombor akaun pengguna (yang akan ditentukan
oleh pihak Agensi dan digunakan setiap kali membuat pesanan perkhidmasan) dan kod
vot/akaun perbelanjaan jabatan yang betul pada Borang SBF.

- 4.3 Pembayaran Tunggzkan

Segala tunggakan yang terkumpul terdahuly daripada tarikh perlaksanaan SBF hendaklah diurusksn
pembayarannya oleh jabatan masing-masing melalui Borang Baucar Bayaran (T.300) yang berasingan.

4.4 Peruntukan

Pemegang Waran adaiah bertanggungjawab untuk menentukan bahawa peruntukan sentiasa mencukepi
untuk menanpung pembayaran bil berkenaan.

4.5 Penyemakan Bil-bil

Jabatan hendakiah mengesahkan bahawa segala amaun yang dikenakan bagi bil yang diterima adalah
— betul. Apa-apa pertanyaan ke atas bil hendakiah dimajukan terus kepada Agensi (lihat per. 5.2.2)

4.6 Pengemaskinian Buku Vot

4.6.1 Komitmen haruslah dibuat dalam Buku Vot semasa bil bulanan diterima daripada pihak Agensi

4.6.2 Buku Vot hendaklah dikemaskinikan dengan Penyata Debit yang dikeluarkan olch JPNS
(Ibu Pejabat) setiap bulan.

- 4.7 Penyesuaian Dan Pelarasan

4.7.1 Jabatar hendaklah menyemak bil yang diterima daripada Agensi dengan Penyata Debit yang
dikelvarkan oleh PN (1bu Pejabat). Sebarang pertanyaan mengenai perbezaan amaun yang
—_— dilaporkan dalam Penyata Debit dengan amaun yang tercatit dalam bil hendaklah dimajukan
kepada Agensi berkenaan (lihat per. 5.2.2),

4.7.2  Sekiranya terdapat apa-apa kesalahan mengenai kod vot/akaun perbelanjaan Jabatan, Jabatan
hendaklah memberitahu JPNS (Tbu Pejabat) dengan segera melalui Borang SBP kod vot/akaun

- perbelanjaan yang betul supaya kod vot/akaun perbelanjaan ini diperbetulkan dalat sistem
komputer.
4.7.3 Pada masa yang sama, apa-apa perbelanjaan yang telah dipertanggungkan ke akaun yang salah
-

hendaklah diselaraskan melahii Baucar himal yang perin dibantar kepada Perbendaharaan
Baligiun berkenuan dengan salinan kepada JPNS (bu Pejabat).

4.7.4  lika didapati ada bil-bil semasa yang tidak dibayar oleh JPNS (Ibu Pejabat) meialui SBP,
- Jjabatan hendaklah membayarnya melalui SBP, jabatan hendaklah membayarnya dengan
: Borang Baucar Bayaran (T.300) berasingan.

5. TANGGUNGJAWAB JABATAN PERBENDAHARAAN NEGERI SARAWAK (IBU PEJABAT)

- 5.1 Mewdjudkan/Mengubahkan/Membatalkan Akaun Di Dalam SBP
3.1.1  JPNS (Ibu Pejabat) akan menyemak dan meluluskan semua Borang SBP daripada jabatan
untuk mengujudkan/mengubahkan/membatalkan akaun dalam SBP.
—
5.1.2 Borang SBP (dua salinan) yang telah diluluskan akan dihantar kepada pihak Agensi untuk
dimasukkan data ke dalam SBP.
— 5.2 Pembayaran
5.2.1 JPNS (Ibu Pejabat) akan membuat segala pembayaran kepada Agensi atas maklumat.
—_ 5.2.2 Apa-apapelarasan, jika ada, hendaklah dibuat kemudian setelah mendapat persetujuan antara
i Agensi dan jabatan berkenaan.
53 Laporan
- JPNS (Ibu Pejabat) akan mengeluarkan dan menghantar terus Penyata Debit mengenal pembayaran bil

ke setiap jabatan tiap-tiap bulan unfuk tindakan pengemaskinian buku vot, {ruiuk per. 4.6.2).
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6. TARIKH BERKUATKUASA

Surai pekeliling ini berkuatkuasa mulai dar tarikh pekeliling ini.

7. PERTANYAAN

butp://appnets sarawalmet.gov. my/cu_cir_upload/state/tc/swksp- tepp...

Sekiranya ada apa-apa pertanyaan mengenai pekeliling ini, sila hubungi pegawai saya, Puan Hafjah Elean

Hj. Masa'at melalui nombor telefon 082-4401 11 atau 444391,

'BERSATU BERUSAHA BERBAKTI

(Wan Mohd Yusop Wan Mass)
Pem. Akauntan Negeri, Sarawak

TRY:105012/86
TARIKH: 22 April 2002

s.k TRY:301004

Agihan Kepada : Setinusaha Kerajaan Negeri, Sarawak
: Setiausaha Kewangan Negeri, Sarawak
: Semua Setiausaha Tetap Kementerian
: Sernuz Ketua Jabatan Neger

Salinan Kepada : Pengarah Audit Dalam, Sarawak
: Akauntan Perbendzharaan Bahagian, Kuching

Salinan asal

T
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JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya’akub,
Petrz Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon : 082-440111
Faksimili : 082-447203 (Akauntan Negeri)

Faksimili : 082-445270 (Pentadbiran)
Faksimili : 082-446082 (Penyesuaian)
Faksimili : 082-442164 (Gaji)

Faksimili : 082-440704 (Pengurusan Dana)

SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
NO. PP: 4/2002

PERKARA: Penutupan Akaun Awam Negeri
Sarawak Tahun Kewangan 2002

Surat Pekelilmg ini bertujuan untuk mengemukakan garis panduan
berhubung dengan penutupan Akaun 2002. Sila rujuk Lampiran A bagi
garis panduan tersebut

2. Garis panduan ini adalah untuk perhatian dan tindakan semua
pegawai pengawal, pemegang waran, pemungut hasil, pegawai

. Perbendaharaan dan mana-mana pegawai vang terbabit dengan

penyelenggaraan akaun jabatan.

3. Bagi memastikan penutupan akaun pada tahun ini berjalan dengan
lancar, maka saya memohon jasa baik semua pihak yang tertibat agar
mematuhi jadual aktiviti serta tarikh sasarannya seperti di Lampiran
A1l. ‘

4. Pihak Akauntan Negeri juga telah menyediakan beberapa format
borang tertentu seperti di Lamplran B1 hingga B7 bagi memudahkan

penyediaan pulangan tahunan oleh pihak vang berkenaan.

5. Untuk pertanvaan atau keterangan lebih {anjut, sila hubung pegawai
‘saya, Puan Hjh. Elean bt Masa’ at di telefon nombor 444391/440111

 samb. 212...
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6. DI atas perhatian, kerjasama dan sokongan semua pihak untuk
menjayakan penutupan akaun awam Negeri tahun ini, saya
- mengucapkan setinggl-tinggi terima kasih.

‘BERSATU BERUSAHA BERBAKTI'

Rle | ﬁ

(Wan Mohd. Yusop Wan Moss)
- Pem. Akauntan Negeri, Sarawak

./

Rul.: TRY:301004(Vol.2)/20

- TARIKH: 4 November 2002

Agihan Kepada: Semua Kementerian
: Semua Ketua Jabatan Negeri

: Semua Residen
— : Semua Stesen Daerah Dan Daerah Kecil
: Semua Akauntan Perbendaharaan Bahagian

Salinan Kepada: Setiausaha Kerajaan Negeri, Sarawak
: : Setiausaha Kewangan Negeri, Sarawak
: Pengarah Audit Negeri, Sarawak




, , , . Lampiran A .
' _ . SISTEM BAYARAN PUKAL - Carta Aliran Kerja ‘
R ‘ _ 113
Ao - Jabatan
— Terima SAP 23
| : ¥
-, Lengkapkan Borang : Semak kod akaun, Semak No.Akaun,
‘ Permohonan : PTI dIl. makiumat pegguna dlt.
Bayaran Pukal :
2
— Borang SBP 1
\_f—'-'h
¥ Sah dan hantar SBP 2
- ke Jab. untuk
Hantar SBP 1-3 ke makluman.
Perbendaharzan
— & *
Kemaskini Daftar
" Masukkan data untuk
SBP & fail SBP 1 mengemaskini pangkalan
— Semak & hantar data(databasc)
semula
Terimabil |« > | Terimadatabil,
: BR. & AR.
* Keluarkan Eaporan Bil
(RR), Alteration Report -
— ! Addition/Deletion(AR) &
Semak bil-bil
YA
Betul? 1
— )
Tidak
AR,
— Hubungi pihak
ageasi & ambil »
langkeh yang : i B 4
- = | Masukkan data Bil untuk J \
] %3] membuat scmakan suto Bil
ke atas akaun - akaun
" : dalam daftar SBP
. K omit amaun HEE
dalam buku Vot




—ry

Semak semula dengan
Jab. & beri jawapan

Proscs Data Bil datam VCMS
untuk membuat bayaran &
debit(zuto) ke vot Jab,
masing-masing

Keluarkan baucar bayasan
(B.B) dan Arahan Bayasan
Bank (A.B.B)

2/3

Agensi

Q

Kuen & kembalikan
SBP 2-3 jika perlu

Hantar Data

pengebilan, BR. & AR,
ke Perbendaharaan

Hantar bil-bil ke Jab.

> Semak &
perbetulkan

[
)




3/3

Agenst

Terima P.D dari
Perbendaharaan

¥

Kemaskini buku vot

v

Buat penyesuaian &
ambil langksh yang
sesuai
v
o Kemukakan data
Tamat ¥ Bayaran ke Agensi |

Keluarkan Penyata
Debit (P.1D)
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KERAJAAN NEGERI SARAWAK l-ampiran
sup
BORANG PERMOIIONAN BAGI MEMBAYAR BIL UTILITI /
MELALUI SISTEM BAYARAN PUKAL
Danipada © ..o Rujukan :

e reerrr e et etnonr b s earaeeare e e Tarikh

Kepada : Akauntan Negeri Sarawak
Menara Pclita, Jalan Tun Abd. Rahman Ya’akub,
Petra Jaya, Kuching 93050.

Melalul ¢ oo e
(Ketua Jabatan)

............................................................................

Tuan,

Permohonan Untuk * Mengujudican Aksun/Menpubah Kod Perskaunan / Membatalian akaun Di Bawszh Sistem Bayaran Pakal

Saay dengan sukacitanya memohon untuk * mengujudkan Akaun/mengubah Kod Perakaunan / membatalian akaun Di Bawah
Sistem Bayaran Pukal seperti butitan di bawah.

2. Bagi melaksanakan Sistem Bayaran Pukal ini, tuan adalah diberi kuasa untuk membuat pembayaran terus atas bil-bil
~ yang dihantar oleh agensi tersebut dengan mempertanggungkan pembayaran kepada akaun perbelanjaan seperti dinyatakan.
3. Saya akan bertanggungjawab mempastikan bahawa peruntulan adatah mencukupi bagi menanggung segala
~ pembayaran tersebut.

Sekian, terima kasih.

--------- CI‘ andatangan) . (Nama) i _ (Jawalan; ’ * Potong mana yang tidak bertenaan.

-~ -7

D ‘Mengujudkan Akaun D Mengubah Kod Perakaunan D Membatalkan Akaun -

Tandakan dengan ‘X’ ' ) ‘
| Nama Agensi ' - Kod Agensi

(Diisi oleh JPNS)
Bit No. Akaun Pengauna Kod Pusat .~ Kod Akaun Dipertangeungkan
Tanggungjawab | Trn | ° Pusat Tanggungjawsb Program Butirm

Sila lengkapkan data bagi bahagian ini di ruang yang disediakan pada
muka surat belakang borang ini.

. Per‘tge’sanﬁll Olch Agensi - Untuk Kegunaan Perbendaliaraan Saliaia .7

Dengan ini disahkan bahawa nombor akaun yang diberi di atas | Disemak Oleh -
adalah sah dan perkhidmatan akan bermula / diberhentikan
maulai
............... o Berrananraraneness 2 Nama Jawatan Tandatangaa Tarith
Diluluskan Qich :
Tandatangan " Tarikh Cap Agensi Nama . = Jawatan Tandatangan  Tarkh
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| JABATAN PERBENDA RN}N NEGERI

. : PERKARA: Penutupan Alcaun Awam Negeri o T

Sarawak Tahun Kewangan 2003

Surat Pekelalmg ml bertwuan untuk mengemukakan garis panduan
berhubung dengan penutupan Akaun 2003 Sila rwuk Lampiran A bagi
N garis panduan tersebut. : _

2. Qaris panduan ini adalah untuk perhatian dan tmdakan semua’ -

- pegawal pengawal, pemegang waran, pemungut ~hasil, pegawal
Perbendaharaan ' dan mana-mana pegawal vang terbabit dengan
penvelenggaraan akaun jabatan

3 Bagi memastikan penutupan akaun pada tahun ni berjaﬂan dengan
lancar, maka saya memohcn fasa balk semua pihak vang teriibat agar

'mematuhl jadual aktavm serta tarikh sasarannva seperti di Lampiran
‘A1.

4. Pihak Akauntan Negeri juga telah menyediakan beberapa format
borang tertentu seperti di Lampiran B1 hingga BY bagl memudahkan
penyediaan pulangan tahunan oleh pihak vang berkenaan ‘

5. Untuk pertanyaan atau Keterangan lebih lanjut, sila hubung pegawai

Saya, Puan Hjh. Elean bt. Masa'at, di teiefon nombor 444381/440111
samb. 212.




- {(Wan Mohd Yusop Wan Rioss)

Akauntan Negeri Sarawak

Ruj.: TRY:301004(0/01.2)/ 26

" TARIKH: 5 November 2003 - . .

Agihan Kepada; Ssemua Setiausaha Tetap, Kementeﬂan

Salinan Kepada:

Semua Ketua Jabatan, Jabatan Negeri
Semua Residen : -
Semua Stesen Daerah Dan Daerah Kecil
Semua Akauntan Perbendaharaan Bahagian

Setfausaha Kerajaan Negeri, Sarawak
: Setlausaha Kewangan Negerl, Sarawak
: Pengarah Audit Negerl, Sarawak
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JABATAN PERBENDAHARAAN NEGER!

Tirgkat 10, Menara Pefita, Jalan Tun Abdul Rahman Ya‘akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia,
Teleforv: 082-440111

Faksimili: 082447203 (Akauntan Negeri)
Faksimili: 082-445270 (Timb. Akauntan Negeri)
Faksimili: 082-446395 (Pentadbiran)

Faksimili: 082-446082 (Akauntan Penyesuaian)
Faksimili: 082-442164 (Akauntan Gaji)
Faksimili: 082-440704 (Pengurusan Dana) _
Faksimili: 082-445478 (Pencen)

SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
NO. PP: 6/2004

- PERKARA: Penutupan Akaun Awam Negeri
Sarawak Tahun Kewangan 2004

.surat Pekelilin-g ini bertujuan untuk mengemukakan garis panduan

bérhubung dengan penutupan Akaun 2004. Sila rujuk Lampiran A
bagi garis panduan tersebut.

2. Garis panduan ini adatah untuk perhatian dan tindakan semua

pegawai pengawal, pemegdgang waran, pemungut hasil, pegawai

Perbendaharaan dan mana-mana pegawai yang terbabit dengan

penyelenggaraan akaun jabatan.

3. Bagi memastikan penutupan akaAun pada tahun ini berjalan

dengan fancar, maka saya memohon jasa baik semua pihak yang
tertibat agar mematuhi jadual aktiviti serta tarikh sasarannya seperti
di Lampiran Al ' '

4. Pihak Akauntan Negeri juga telah menyediakan beberapa
format borang tertentu seperti di Lampiran B1 hingga E7 bagi

memudahkan penyediaan pulangan tahunan oleh pinak vyang
berkenaan. :

5. untuk pertanyaan atau keterangan Iebih lanjut, sila hubung

pegawai saya, Puan Hjh. Elean bt. Masa'at, di telefon nombor
444391/440111 samb. 212.



6. Di atas perhatian, kerjasama dan sokongan semua pihak
untuk menjayakan penutupan Akaun Awam Negeri tahun ini, saya
mengucapkan setinggi-tinggi terima kasih. :

“DEDAT RANAR YK

“BERSATU BERUSAHA BERBAKTY

e "_,_3
: Yy
£
4

(WAN MOHD. YUSOP WAN MOSS)
AKAUNTAN NEGER}
SARAWAK.

Ruj.: TRY: 301004 (Vol.2)/57

TARIKH: 28 OKtober, 2004.

:, Agihan Kepada : Setiausaha Kerajaan Negeri, Sarawak.
) - Peguam Besar Negeri Sarawak.
. Sefiausaha Kewangan Negeri Sarawak.
: Semua Setiausaha Tetap, Kementerian
: Semua Ketua Jabatan, Jabatan Negeri
: Semua Residen _
: Semua Stesen Daerah Dan baerah Kecil
: Semua Akauntan Perbendaharaan Bahagian

Salinan Kepada : Pengarah Audit Negeri, Sarawak




Lampiran A

GARIS PANDUAN PENUTUPAN AKAUN TAHUN KEWANGAN 2004

Para

Perkara

Tindakan

1.1

1.2

1.2.1

12.2

BAYARAN

Bayaran Semasa

Semua baucar bayaran tahun semasg mesti diterima
oleh Perbendaharaan Bahagian sebelum atau pada
23 Disember 2004 supaya perbelanjaan berkenaan

dapat dibayar dan diakaun- dj dalam akaun tahun
2004. '

'Bayaran ‘Akaun Kena Bayar (AKB)

Kaedah bayaran di bawah AKB ialah untuk
membenarkan perbeianjaan tahun semasa yang
dipertanggungkan kepada vot Tanggungan, Bekalan
dan Pembangunan, diakaun di dalam tahun 2004

tetap! bavaran berkenaan dibuat dj dalam bulan
Januari 2005,

Syaratsyarat bayaran AKB
@ Semua baucar bayaran di bawah AKB, mesti

diterima oleh Perbendaharaan Bahagian
sebelum atau pada 14 Januari 2005,

1 Semua baucar bayaran AKB mestj dicatat

Nombor Siri Jabatan Tahun 2004,

(€  Perkataan '‘AKAUN KENA BAYAR' hendakiah

dicop pada setiap baucar dengan
menggunakan ‘rubber stamp’.

(d) Baucar bayaran AKB 2004 hendakiah

dikelompokkan berasingan dari kelompok
baucar bayaran tahun 2005.

Baucar bayaran AKB yang diterima selepas 14 Januari
2005 akan dikembalikan untuk  dibatalkan.
Seterusnya pemegang waran dikehendaki untuk
menyediakan baucar bayaran baru mengikut
peraturan Arahan Perbendaharaan 58(a) yang mana

- perbelanjaan tersebut akan diakaun di dalam tahun
2005.

Semua Pemegang

Waran

¥

Semua Pemegang

Waran




Para

. Perkara

Tﬁhdakan

123

1.24

1.3

Baucar bayaran vang dikueri dalam tempoh AKB 2004
hendaklah diserahkan semula kepada
Perbendaharaan Bahagian vang berkenaan sebelum
atau pada 20 Januari 2005.

Baucar bayaran yang dikueri seperti pada para 1.2.3
vang diterima selepas 20 Januari 2005 akan
dibatalkan dan dibayar di bawah A.P.58(3) seperti
yang dijelaskan di para 1.2.2.

Bayaran Untuk Akaun Amanah

Semua pembayaran yang dikenakan kepada Akaun
Amanah akan diakaunkan dalam tahun yand mana
pembayaran berkenaan dibuat sahaja dan tidak akan
diambilkira di bawah AKB.

Semua Pemegang
Waran

Semua Pemegang
Waran

]

Semua Pemegang
Waran Dan
Perbendaharaan
Bahagian.

2.1

2.2

2.3

2.31

PENERIMAAN
Pungutan Semasa

Semua pungutan hendaklah dimasukkan segera ke
dalam akaun-akaun Bank Kerajaan Negeri Sarawak
atau Perbendaharaan Kecil selewat-lewatnya pada
hari bekerja terakhir dalam tahun 2004 bagi
membolehkan wang tersebut diambilkira sebagal
pungutan tahun 2004, '

Pungutan Lewat

Sebarang pungutan vang diterima pada 31 Disember
2004 atau sebelumnya, jika ada, dan tidak sempat
dimasukkan ke akaun Bank Kerajaan Negeri Sarawak
akan disifatkan sebagai Pungutan Lewat. Pungutan

| tersebut hendaklah dimasukkan ke dalam bank pada

hari bekerja pertama tahun 2005 dan dianggap
sebagai penerimaan tahun 2005.

| Akaun Belumterima

Semua pemungut dan pemegang Waran dikehendaki
menyediakan retan dan borang ABT 2 mengenai
Akaun Belumterima di bawah kawalannya pada 31
Disember, 2004 dan menghantar borang tersebut
terus kepada Pegawai Pengawal masing-masing
selewat-lewatnya pada 28 Februari 2005 Retan
‘tiada’ juga perifu disediakan dan dikemukakan.

Sila rujuk Lampiran B1.

Semua Pemungut

Semua Pemungut

Semua Pemunjut
Dan Pemegang
Waran
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Pegawai Pengawal mestilah menyatukan semua retan
diterima daripada pemungut (seperti dinyata di para
2.31 di atas) dalam borang ABT 2 @maun vang
disatukan) dengan disokong oleh Butiran Akaun
Belumterima untuk dihantar kepada Jabatan
Perbendaharaan Negeri (Seksyen Lejar Am, Ibu
Pejabat)l dan Jabatan Audit Sarawak pada atau

- sebelum 31 Mac 2005.

Sila rujuk Lampiran B2.

Semua Pegawai
Pegawal

31

311

3.1.2

3.1.3

3.2

AKAUN WANG TUNAL

Panjar Wang Runcit

Baki wang tunai Panjar Wang Runcit yang ada daiam
tangan jabatan pada akhir Disember 2004, tidak perlu
dikembalikan kepada Perbendaharaan Negeri.

Perbelanjaan wang runcit yang dibuat sehingga 31
Disember 2004 hendaklah dibuat rekupan dan
kemukakan baucar bayaran seperti biasa sebelum
atau pada 14 Januari 2005.
vang dikemukakan kepada Perbendaharaan sebelum
atau pada 14 Januari 2005 akan dibayar secara AKE.

Semua Pemegang Waran Panjar Wang Runcit
dikehendaki menghantar perakuan baki Wang Runcit
kepada Jabatan Perbendaharaan Negeri (Seksyen
Lejar Am, Ibu Pejabat) dan Jabatan Audit Negeri
Sarawak pada atau sebelum 31 Mac 2005,

Sila rujuk Lampiran B3.

Wang Dalam Perjalanan

Satu senarai terperinci bagi Akaun Wang Dalam
Perjalanan {(A.01201 pada 31 Disember 2004
hendakiah disediakan dan dikemukakan ke Jabatan
Perbendaharaan Negeri (Seksyen Lejar Am, 1bu
Pejabat) dan Jabatan Audit Negeri Sarawak pada
atau sebelum 31 Mac 2005.

Sila rujuk Lampiran B4,

Hanya baucar rekupan

Semua Pemegang
Waran Panjar
wang Runcit-

Semua Pemegang
Wwaran Panjar
wWang Runcit

Semua
Perbendaharaan
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4.1

4.2

4.3

AKAUN AMANAH

Penyata senaral lengkap bagi tiap-tiap satu akaun
Deposit yang mempunyai baki pada 31 Disember
2004 hendaklah dikemukakan kepada Jabatan
Perbendaharaan Negeri ((bu Pejabat) Seksyen Lejar

Am dan Jabatan Audit Negeri Sarawak tidak lewat
dari 31 Mac 2005.

Sila rujuk format di Lampiran B5S

Akaun Pendahuluan

Penyata senarai lengkap bagi tiap-tiap satu akaun
Pendahuluan yang mempunvyai baki pada 31
Disember 2004 hendaklah dikemukakan kepada
Jabatan Perbendaharaan Negeri (Seksyen Lejar Am,

Ibu Pejabat) dan Jabatan Audit Negeri Sarawak tidak

lewat dari 31 Mac 2005.
Sila rujuk format di Lampiran B6
Tabung Amanéh

Penyata Akaun Tahunan hendaklah disediakan bagi

akaun-akaun amanah seperti yang disenaraikan di
Lampiran C.

Draf penvyata ini hendaklah dikemukakan kepada
Akauntan Negeri Sarawak untuk disemak
selewat-lewatnya sebeium 31 Mac 2005.

Penyata yang telah disahkan oleh Pegawai Pengawal
hendaklah dikemukakan kepada Jabatan
Perbendaharaan Negeri (Seksyen Lejar Am, Ibu

‘Pejabat) dan Jabatan Audit Negeri Sarawak tldakA '

lewat dari 30 April 2005.

Semua Pegawai
Pengawal Akaun
Deposit.

Semua Pegawai
Pengawal Akaun
Pendahuluan.

Semua Pegawai
Pegawal bagi
Akaun Tabung
Amanah

5.1

BAUCAR JERNAL

Semua baucar jernal untuk perolehan stor dan
perkhidmatan dari Jabatan Kerja Raya (SRIV dan PWD
16 untuk dicaj ke akaun 2004 hendaklah
dikemukakan dan diterima oleh Perbendaharaan

Bahagian masing-masing selewat-lewatnya 22
Januari 2005.

Pengarah
Jabatan Kerja Raya




Para

- Perkara

?Endak’én‘

5.2

Semua baucar Jernal pelarasan akhir bagi Tahun
Kewangan 2004 yang berbangkit dari penyemakan
buku vot dengan penvata akaun bulanan,
pertanyaan-pertanyaan Perbendaharaan dan lain-lain
hendaklah disediakan dan dikemukakan kepada
pejabat Perbendaharaan Bahagian berkenaan tidak
lewat dari 28 Februari 2005,

Semua Pemegang
Waran

PELABURAN KERAJAAN NEGER!

Penyata senarai lengkap pelaburan seperti pada 31
Disember 2004, hendakiah dikemukakan kepada
Jabatan perberbendaharaan Negeri (Seksyen Lejar
Am, Ibu Pejabaty dan Jabatan Audit Negeri Sarawak
tidak lewat dari 28 Februari 2005.

Sila rujuk Lampiran B7

Pejabat Setiausaha
Kewangan Negeri B

PINJAMAN KEPADA AGENSI-AGENS] KERAJAAN DAN
PERTUBUHAN LAIN .

| Penyata senarai lengkap bagi pinjaman vang dibayar

kepada agensi-agensi Kerajaan dan pertubuhan lain
dalam  Tahun Kewangan 2004 hendakiah
dikemukakan kepada Jabatan Perbendaharaan

Negeri (Seksyen Dana, 1bu Pejabat) dan Jabatan Audit ,

Negeri Sarawak tidak lewat dari 28 Februari 2005.
Butiran seperti di bawah periu dinyatakan dalam
benyata senarai tersebut.

(@ Nama Agensi/Pertubuhan

(b} Jenis Pinjaman (Negeri/Persekutuan)
{c) Unit Projek dan l[okasinya

(d) Amaun Pinjaman Diberi

{(e) Rujukan Bayaran Pinjaman

(  Tarikh Bayaranh Pinjaman

(o)) Rujukan Perjanjian (jika ada)

(h) Jadual Bayaran balik (jika ada)

Pejabat Setiausaha
Kewangan Negerij

AKAUN AWAM NEGERI SARAWAK

Draf Akaun Awam Negeri Sarawak bagi tahun 2004
hendaklah disediakan dan dihantar kepada Jabatan

Audit Negeri Sarawak tidak fewat dari 30 April
2005 untuk diaudit.

Akauntan Negeri.
Sarawak




Lampiran A4

JADUAL AKTIVITI DAN TARIKH SASARAN BAGI PENUTUPAN AKAUN TAHUN 2004

gnantar baucar bayaran bagi akaun

semua

kepada Jabatan Audit Negeri.

3.12.2004
Disember 2004 ke Perbendaharaan Pemegang Waran
Bahagian. '
2 | Menghantar Akaun Bulanan bagi D:sember Semua 05.01.2005
2004 ke Perbendaharaan Bahagian. Perbendaharaan Kecil
3 | Menghantar data Akaun Disember 2004 ke Semug 07.01.2005
ibu Pejabat (E-Mail) Perbendaharaan Bahagian
4 | Menghantar Baucar Bayaran AKE. Semua 14.01.2005
Pemegang Waran "’
S | Menghantar Baucar Rayaran AKB yang Semua 20.01.2005
dikueri untuk diproses semuia. Pemegang Waran
Menghantar Akaun Bulanan bagi Januari Semua 04.02.2005
2005 ke Perbendaharaan Bahagian. Perbendaharaan Kecil
7 | Menghantar data Akaun Januari 2005 Semua 08.02.2005
termasuk data AKB 2004 ke by Pejabat Perbendaharaan Bahagian
: (E- Mail)
8 | Menghantar Baucar Jurnal (SRIV, PWD116) Pengarah 22.01.2005
Jabatan Kerja Raya
9 | Mengemukakan Borang ABT 2 kepada semua 28.02.2005
Pegawat Pengawal. Pemungut '
10 | Mengemukakan Senarai Pelaburan Negeri | Pejabat 28.02.2005
Setiausaha Kewangan Negeri
11 | Mengemukakan Senarai Lengkap Pinjaman | Pejabat 28.02.2005
Tahun 2004. Setiausaha Kewangan Negeri
Mengemukakan Baucar Jurnal Pelarasan ‘Semua 28.02.2005
Akhir bagi Penyata AKB. Pemegang Waran
Mengemukakan Borang ABT Dlsatukan Semua 31.03.2005
Pegawai Pengawal
14 | Mengemukakan Perakuan Panjar Runcit Semua 31.03.2005
seperti pada 31.12.2004. Pemegang Waran Panjar Runcit
15 | Mengemukakan Senarai Bakt Wang Dalam Semua 31.03.2005
Perjalanan seperti pada 31.12.2004. Perbendaharaan Bahagtan ,
16 | Mengemukakan Senarai Baki Deposit Semua 31.03.2005
seperti pada 31.12.2004. Pegawai Pengawal Akaun Deposit
17 | Mengemukakan Senarai Akaun Semua 31.03.2005
Pendahuluan yang belum dtsefesa:kan Pegawai Pengawa!
pada 31.12.2004. Akaun Pendahuluan
18 | Mengemukakan Penyata Akaun Tahunan Semua 31.03.2005
Tabung Amanah seperti pada 31 12.2004 Pegawai Pengawal
Kepada Akauntan Negeri. Akaun Tabung Amanah
19 | Mengemukakan Penyata Akaun Tahunan Semua 30.04.2005
Tabung Amanah seperti pada 31.1 2.2004 Pegawail Pengawal
kepada Akauntan Negeri dan Jabatan Akaun Tabung Amanah
Audrt Negara.
20 | Mengemukakan Akaun Awam Negeri 2004 | Akauntan Negeri 30.04.2005
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Nombor Panjar :

Lampiran B3

PERAKAUN PANJAR WANG RUNCIT
SEPERTI PADA 31 DISEMBER 2004

Saya perakui bahawa wang runcit dalam tangan pada 31 Disember 2004 bagi panjar di
atas adalah sebanyak RM ....ccoooooemmeoeoeoee . (Ringgit Malaysia :

........................

Penyesuaian Wang Runcit adalah seperti berikut:-

R RM

Amaun Panjar Wang Runcit Yang Diluluskan

Toia'k : 1. Rekupan telah dibuat tetapi belum
diterima

2. Bayaran telah dibuat tetapi belum
direkup.

MASBeLitIEraRANIINASSLUsEATE  smaBetemmrEcTrETESEREEssacadn

Baki Wang Runci Dalam Tangan

Disedia oleh | Disemak oieh

Tandatangan

Nama Pegawai

Jawatan

Tarikh

. Tarikh Perakuan Cop
Disedia oleh Diterima Perbendaharaan

Nama Pegawai

Tandatangan
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PENYATA MEMCRANDUM PELABURAN
SEPERTI PADA 31 DISEMBER 2004.

LAMPIRAN B7

Pertubuhan Perinal | Unit Saham Nilai NilaiBuku | Nilai Buku
Dipegang Nominal 2004 2003
RM RM RM

BADAN BERKANUN

JUMLAH

SYARIKAT

Jumlah

Jumiah Pelaburan

Nota;

Pengesahan:

Saya sahkan bahawa makiumat di atas adalah betul.

Nama Pegawai

Tandatangan

Jawatan

Tarikh




Akaun Tabung Amanah Yang Periu Dsediakan' Penyata Akaun Tahunan

Lampiran ¢

4 Tabung Bantuan Bencana Awam Negeri A.05930 Setiausaha Kerajaan Negeri Sarawak
2 Tabu'ng_Majl’is Muhibbah Sarawak A.05931 Setiausaha Kerajaan Negeri Sarawak
3 Tabung Kosovo dan Mangsa A.05936 setiausaha Kerajaan Negeri sarawak
Japanese Encephalitis
4 | Tabung Insuran Kemalangan A.05938 Setlausaha Kerajaan Negeri Sarawak
berkelompok Kerajaan v
S | Tabung Perayaan Negeri A.05928 Setiausaha Kerajaan Negeri Sarawak
Akaun Kawalan A.05924 Setiausaha Xewangan Negeri
Tabung Penyelenggaraan Jalan Negeri sarawak
7 Tabung Pusingan Perumahan Kos Rendah A.053934 Setiausaha Kewangan Negeri
Sarawak
8 | Tabung Kesusahan Pelajar Sarawak A_05935 Setiausaha
(UK dan Eire) suruhanjaya Perkhidmatan Awam
8 | Tabung Bendungan Sungai Sarawak A.05939 Setiausaha Tetap,
Kementerian Pembangunan
Infrastruktur Dan Perhubungan
10 | Tabung Amanah A.05909 Setiausaha Tetap,
Pembangunan Infrastruktur Kementerian Pembangunan
Infrastruktur Dan Perhubungan
Dana Kawasan Konsesi Hutan A_0G027 Setiausaha Tetap,
(Pemulihan Dan Pembangun_an} Kementerian Perancangan Sumber
12 | Akaun Kawalan A.05910 Setiausaha Tetap,
Tabung Dewan Suarah Sarawak Kemnterian Pembangunan Sosial
13 | Tabung Pembangunan Bandar Sibuy A.05933 Sefiausaha Tetap,
Kementerian Alam Sekitar Dan
Kesthatan Awam
14 | Tabung Perolehan Tanah Khas A 05929 Pengarah Tanah Dan Survei
15 | Dana Getah A.06026 Pengarah Pertanian
16 | Dana Boya Dan Api A.06028 Pengarah Laut
17 | Dana Amanah Penyu A_ 06029 Presiden Majlis Islam
18 | Dana Lembaga Pengurusan Penyu A.06025 Lembaga Pengurusan Penyu
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JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menara Pelita, JalanTun Abdul Rahman Ya’akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia,
Telefon: 082-440111
Faksimili: 082-447203 (Akauntan Negeri)
Faksimili: 082-445270 (Timb. Akauntan Negeri)
Faksimili: 082-446395 (Pentadbiran) -
Faksimili: 082446082 (Penyesuaian)
Faksimili: 082-442164 (Gaji)
Faksimili: 082-440704 (Pengurusan Dana)
Faksimili: 082-445478 (Kumnpulan Wang Simpanan/Pencen)

- SURAT PEKELILING PERBENDAHARAAN
- NEGERI SARAWAK
NO. PP: 3/2005.

PERKARA: Penutupan Akaun Awam Negeti
Sarawak Tahun Kewangan 2005.

Surat Pekeliling ini bertujuan untuk mengemukakan garis panduan
berhubung dengan penutupan Akaun 2005.

Sila rujuk Lampiran A bégi garis panhduan tersebut.

2. Garis panduan ini adalah untuk perhatian dan tindakan semua
pegawal pengawal, pemegang waran, pemungut hasil, pegawai
Perbendaharaan dan mana-mana pegdgawai vang terbabit dengan
penyelenggaraan akaun jabatan.

3. Bagi memastikan penutupan akaun pada tahun ini berjalan
dengan lancar, maka saya memohon jasa baik semua pihak yang
tertibat agar mematuhi jadual aktiviti serta tarikh sasarannya seperti
di Lampiran A1. '

4. . Pihak- Akauntan Negeri juga telah menyediakan beberapa
format borang tertentu seperti di Lampiran B1 hingga B7 bagi

memudahkan penyediaan pulangan tahunan olen pihak vang
berkenaan. '

5. Pematuhan kepada tarikh-tarikh sasaran yang ditetapkan
sangat penting untuk memastikan Akaun Awam Negeri Sarawak 2005
dapat dikemukakan -kepada Pengarah Jabatan Audit Negara
Cawangan Sarawak sebelum atau pada 30 April, 2006.

1



6. perhatian, kerjasama dan sokongan semua pihak untuk

menjayakan penutupan Akaun Awam Negeri 2005 ini, adalah amat
dihargai.

Sekian, terima kasih.
“Fepar Ramak Yakin”

“BERSATU BERUSAHA BERBAKTY

e —

JUMASTAPHA BIN LAMAT)
AKAUNTAN NEGERI
SARAWAK

_Ruj.: TRY: 301004/(vol.3)/(7)

TARIKH: 25 November 2005.

Agihan Kepada . Setigusaha Kerajaan Negeri, Sarawak.

. Setiausaha Kewangan Negeri Sarawak.
Peguam Besar Negeri Sarawak.
semua Setiausaha Tetap, Kementerian
semua Ketua Jabatan, Jabatan Negerl
semua Residen
Semua Pejabat Daeran Dan Daerah Kecil
semua Akauntan Perbendaharaan Bahagian

salinan Kepada . Pengarah Audit Negeri, Cawangan Sarawak.




Lampiran A

CARIS PANDUAN PENUTUPAN AKAUN TAHUN KEWANGAN 2005

Para Tindakan/Aktiviti Tindakan Oleh
1 BAYARAN
11 Bayaran Semasa
Semua baucar bayaran tahun semasa mesti diterima oleh | Semua Pemegang
Perbendaharaan. Bahagian sebelum atau pada_ 23 | Waran
.Di_sember 2005 supaya perbeilanjaan berkenaan dapat
dibayar dan diakaun di datam akaun tahun 2005.
1.2 Bavaran ‘Akaun Kena Bayar’' (AKB)

1.2.1

| Kaedah bayaran di bawah AKB ialah untuk membenarkan

perbelanjaan tahun semasa vang dipertanggungkan
kepada vot Tanggungan, Bekalan dan Pembangunan,
diakaun di dalam tahun 2005 tetapi bayaran berkenaan
dibuat di dalam bulan Januari 2006.

Syarat-syarat bayaran AKB

(@ Semua .baucar bayaran di bawah AKB, mesti
diterima oleh Perbendaharaan Bahagian sebeium
atau pada 13 Januari 2006,

(b) Semua baucar bayaran AKB mesti dicatat Nombor |
Siri Jabatan Tahun 2005.

(0 Perkataan ‘AKAUN KENA BAYAR' hendakiah

dicop pada sudut atas sebelah kanan setiap
baucar. :

(d) Baucar bayaran AKB 2005 hendaklah dikemukakan
dengan Lampiran A berasingan dari Lampiran A

bagl kelompok baucar bayaran tahun 2006 semasa ,

penghantaran ke Perbendaharaan Bahagian.

11.2.2

Baucar Bayaran AKB lewat diterima

Baucar bayaran AKB vang diterima selepas 13 Januari
2006 akan dikembalikan untuk dibatalkan. Seterusnya
pemegang waran dikehendaki untuk menyediakan
paucar bavaran baru mengikut peraturan Arahan
Perbendaharaan 58 yang mana perbelanjaan tersebut
akan diakaun di dalam tahun 2006.

| Semua Pemegang

Waran




1.2.3

Bauacar BaVaran AKB dikueri

Baucar bayaran yang dikueri dalam tempoh AKB 2005
hendakiah diterima semula oleh Perbendaharaan
Bahagian vang berkenaan sebelum atau pada 20
Januari 2006.

Baucar bayaran yang dikueri yang diterima selepas 20
Januari 2006 akan dibatalkan dan dibayar di bawah
A.P.58(a) seperti yang dijelaskan di para 1.2.2.

Semua Pemegang
Waran

1.3

Bayaran Untuk Akaun Amanah

Semua pembayaran yand dikenakan kepada Akaun
Amanah akan diakaunkan dalam tahun yang mana
pembavyaran berkenaan dibuat sahaja dan tidak akan
diambilkira di bawah AKB.

Tarikh akhir menerima baucar bayaran amanah
sebelum atau pada adalah 23 Disember 2005.

Semua Pemegang
Waran dan
Perbendaharaan
Bahagian.

2.1

2.2

TERIMAAN
Pungutan Semasa

semua pungutan hendaklah dimasukkan segera ke
dalam akaun-akaun Bank Kerajaan Negeri Sarawak atau
Perbendaharaan Kecil selewat-lewatnya pada hari
bekerja terakhir tahun 2005 bagi membolehkan wang
tersebut diambiikira sebagai pungutan tahun 2005.

Pungutan Lewat

Sebarang pungutan yang diterima pada 31 Disember
2005 atau sebelumnya, jika ada, dan tidak sempat
dimasukkan ke akaun Bank Kerajaan Negeri Sarawak
akan disifatkan sebagai Pungutan Lewat. Pungutan
tersebut hendakiah dimasukkan ke dalam bank pada
hari bekerja pertama tahun 2006 dan dianggap sebagai
penerimaan tahun 2006.

Semua Pegawali
Pengawal
Semua Pemungut

Semua Pemungut

o,
)

f_f-'“%%



2.3

2.31

o302

Akaun Belumterima
Penvyata ABT Pemungut
semua pemungut dan pemegang Waran dikehendaki

menyediakan borang ABT 1 mengenai  akaun
Belumterima di bawah Kawalannya seperti pada 31

| Disember, 2005 dan menghantar borang tersebut terus
| kepada Pegawai Pengawal masing-masing

selewat-lewatnya sebelum atau pada 28 Februari

| 2006. ‘

Retan 'tiada’ juga perlu disediakan dan dikemukakan.

Sila rujuk Lampiran B1.

Penyata ABT Pegawai Pengawal

Pegawai Pengawal mestilah menyatukan semua retan
diterima daripada pemungut seperti dinyata di para
231 di atas) dalam borang ABT 2 (penyata vang
disatukan) dengan disokong oleh butiran Akaun

Belumterima dari pemungut untuk dihantar kepada|
| Jabatan Perbendaharaan Negeri Seksyen Hasil, Ibu

Pejabaf) dan Jabatan Audit Negara Cawangan Sarawak

| pada atau sebeium 31 Mac 2006.

Sila rujuk Lampiran B2.

Semua Pemungut
dan Pemegang
Waran

Semua Pegawai
Pengawal

3.1.1

3.1.2

AKAUN WANG TUNAI

Panjar Wang Runcit
Baki Wang Runcit
Baki wang tunai Panjar Wang Runcit yang ada dalam

tangan jabatan pada akhir Disember 2005, tidak perlu
dikembalikan kepada Jabatan Perbendaharaan Negeri.

Rekupan Panjar Runcit

Perbelanjaan wang runcit yang dibuat sehingga 31
Disember 2005 hendakiah direkup dan baucar bayaran

mesti diterima oleh Perbendaharaan Bahagian sebelum

atau pada 13 Januari 2006. Hanya baucar rekupan
vang diterima oleh Perbendaharaan sebelum atau

pada 13 Januari 2006 akan dibavar secara AKB.

Semua Pemegang
Waran Panjar
Wanhg Runcit




3.1.3

Perakuan Baki Panjar Runcit

Semua Pemegang Waran Panjar Wang Runcit
dikehendaki menghantar perakuan baki Wang Runcit
kepada Jabatan Perbendaharaan Negeri (Seksyen Lejar
Am, [bu Pejabat} dan Jabatan Audit Negara Cawangan
Sarawak pada atau sebelum 28 Februari 2006.

Sila rujuk Lampiran B3.

} wWang Dalam Perjalanan (A.01201)

3.2
Satu senaral terperinci bagi Akaun Wang Dalam Perbendaharaan
Perjalanan pada 31 bisember 2005 hendaklah disediakan Bahagian dan Kecil
dan dikemukakan ke Jabatan Perbendaharaan Negeri
(Seksyen Lejar Am, Ibu Pejabat) dan Jabatan Audit
Negara Cawangan Sarawak pada atau sebelum 28
Februari 2006.
Sila rujuk Lampiran B4.

a AKAUN AMANAH

4.1 Akaun Deposit
Penyata senarai lengkap bagi tiap-tiap akaun deposit .
vang mempunyai baki pada 31 Disember 2005 gzmui:eﬂagvai
hendaklah dikemukakan kepada Jabatan Dengzita aun
Perbendaharaan Negeri Sarawak (Seksyen Lejar Am, Ibu POSIL.
Pejabat) dan Jjabatan Audit Negara Cawangan Sarawak
sebelum atau pada 31 Mac 2006.
Sila rujuk format di Lampiran B5

4.2 Akaun Pendahuiuan

Penyata senaral lengkap bagi tiap-tiap satu Akaun
Pendahuluan yang mempunyai baki pada 31 Disember
2005 hendaklah diterima oleh Jabatan Perbendaharaan
Negerl Sarawak (Seksyen Lejar Am, Ibu Pejabat) dan

Jabatan Audit Negara Cawangan Sarawak sebelum atau

pada 31 Mac 2006.

Sila rujuk format di Lampiran B6

Semua Pegawai
Pengawai Akaun
Pendahuluan

R

[ iz




4.3

| Tabung Amanah

{Penvata Akaun Tahunan hendakiah disediakan bagi

akaun-akaun amanah seperti vang disenaraikan di
Lampiran C. ' :

Draf penvata ini hendakiah dikemukakan kepada
Jabatan Perbendaharaan Negeri Sarawak untuk disemak
selewat-lewatnya sebelum 31 Mac 2006.

Penyata yang telah disahkan oleh Pegawai Pengawal
hendaklah dikemukakan. kepada Jabatan
Perbendaharaan Negeri (Seksyen Lejar Am, Ibu Pejabat)
dan Jabatan Audit Negara Cawangan Sarawak tidak

lewat dari 30 April 2006.

Semua Pegawai
Pegawal bagi Akaun
Tabung Amanah

5.1

Baucar Jernal

Baucar Jernal Caj Antara Jabatan

Semua baucar jernal Caj Antara Jabatan untuk
perolehan stor dan perkhidmatan dari Jabatan Kerja

{Raya SRV dan PWD116) untuk dicaj ke akaun 2005

hendakiah diterima oleh Perbendaharaan Bahagian
masing-masing sebelum atau pada 20 Januari 2006.

Pengarah Jabatan
Kerja Raya

5.2

{1 Baucar Jernal Pelarasan Akhir

'Semua baucar jernal pelarasan akhir bagi Tahun

Kewangan 2005 vang berbangkit dari penyemakan buku
vot  dengan penyata akaun bulanan,
pertanyaan-pertanyaan Perbendaharaan dan lain-lain
hendaklah diterima oleh pejabat Perbendaharaan
Bahagian berkenaan sebelum_atau pada 28 Februari
20086.

Semua Pemegang
Waran

| PELABURAN KERAJAAN NEGERI

Penyata senarai lengkap pelaburan seperti pada 31
Disember 2006 hendakiah dikemukakan kepada Jabatan
Perbendaharaan Negeri (Seksyen Lejar Am, 1bu Pejabat)

dan Jabatan Audit Negara, Cawangan Sarawak sebelum

atau pada 28 Februari 2006.

Sila rujuk Lampiran B7

Pejabat Setiausaha
Kewangan Negeri




PINJAMAN _KEPADA AGENSI-AGENSI KERAJAAN DAN
PERTUBUHAN LAIN

Penyata senarai lengkap bagi pinjaman vang dibayar | Pejabat Setiausaha
kepada agensi-agensi Kerajaan dan pertubuhan lain | Kewangan Negeri
dalam Tahun Kewangan 2005 hendakiah dikemukakan
kepada Jabatan Perbendahaaan Negeri (Seksyen Dana,
Ibu Pejabat) dan Jabatan Audit Negara Cawangan
Sarawak_sebeium atau pada 28 Februari 2006,

Butiran seperti di bawah periu dinyatakan dalam
penyata senarai tersebut.

a) Nama Agensi/Pertubuhan

b) Jenis Pinjaman (Negeri/Persekutuan)
¢) Unit Projek dan lokasinya

d) Amaun Pinjaman Diberi

e) Rujukan Bayaran Pinjaman

f) Tarikh Bayaran Pinjaman

g) Rujukan Perjanjian (jika ada)

h) Jadual Bayaran balik (jika ada)

i
L
A




Lampiran A1

JADUAL AKTIVITI DAN TARIKH SASARAN BAGI PENUTUPAN AKAUN TAHUN 2005 -

Baucar bayaran bagi akaun Disember 2005
diterima oleh Perbend_aharaan Bahagian,

Semua Pemegang Waran

23.12.2005

Baucar AKB

seperti pada 31.12.2005 diterima oleh Jabatan
Perbendaharaan Negeri Sarawak dan Jabatan
Audit Negara, Cawangan Sarawak.

Akaun Tabung Amanah

Bavyaran diterima oleh Semua Pemegang Waran 13.01.2006
Perbendaharaan Bahagian. ‘
Baucar Bavaran AKB vang dikueri untuk | Semua Pemegang Waran 20.01.2006
diproses semula diterima oleh Perbendaharaan
| Bahagian.
Baucar Jurnal Caj Antara Jabatan (SRIV, | Pengarah Jabatan Kerja Rava ' 20.01.2006
PWD116) diterima oleh Perbendaharaan ,
{ Bahagian.
Baucar Jurnal Pelarasan Akhir Akaun Tahun Semua Pemegang Waran 28.02.2006
2005 diterima oleh Perbendaharaan Bahagian.
Perakuan Panjar Runcit seberti pada 31.12.2005 ' Semua Pemegang Waran 28.02.2005
diterima oleh Jabatan Perbendaharaan Negeri Panjar Runcit
Sarawak dan Audit, '
Borang ABT 1 (Pemungut) diterima oleh | Semua Pemungut 28.02.2006
Pegawai Pengawal.
Borang ABT 2 (Pegawai Pengawall diterima Semua Pegawai Pengawal 3$1.03.2006
oleh Jabatan Perbendaharaan Negeri Sarawak )
dan Audit,
Senaral Baki Deposit seperti pada 31.12.2005 Semua Pegawai Pengawal | 31.03.2006
diterima oleh Jabatan Perbendaharaan Negeri Akaun Deposit
Sarawak dan Audit.
Senarai Akaun Pendahuluan vyang belum | Semia Pegawai Pengawal | 31.03.2008
diselesaikan pada 31.12.2005 diterima oleh Akaun Pendahuluan
Jabatan Perbendaharaan Negeri Sarawak dan
Audit.
Draf Penyata Akaun Tahunan Tabung Amanah | Semua Pegawai Pengawal 31.03.2006
seperti pada 31.12.2005 diterima oleh Jabatan Akaun Tabung Amanah
Perbendaharaan Negeri  Sarawak untuk
semakan.
Penyata Akaun Tahunan Tabung Amanah| Semua Pegawai Pengawal | %0.04.2006
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Lampiran B3

PERAKUAN PANJAR WANG RUNCIT
SEPERTI PADA 31 DISEMBER 2005

Nombor Panjar

Saya perakui bahawa baki wang runcit datam tangan pada 31 Disember 2005 bagi panjar
di atas adalah sebanyak RM ... {Ringgit Malaysia :

Amaun Panjar Wang Runcit Yang Diluluskan

Penyesuaian Wang Runcit adaiah seperti berikut:-

RM RM

Tolak : 1. Rekupan telah dibuat tetapi belum
diterima

2. Bayaran telah dibuat tetapi belum
direkup.

TETESesreresiiccriiisness dciieveeseccsaserescssesenes

Baki Wang Runcit Dalam Tangan e

Disedia oleh Disemak oleh

Tandatangan

Nama Pegawai

Jawatan

Tarikh

Tarikh Perakuan Cop
Diterima Perbendaharaan

Disedia oleh

Nama Pegawai

Tandatangan
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LAMPIRAN B7

PENYATA MEMORANDUM PELABURAN
SEPERTI PADA 31 DISEMBER 2005,

Pertubuhan Perihal | Unit Saham- Nilai | Nilai Buku | Nilai BUKU _
: ‘Dipegang Nominal 2005 2004
e RM _ RM _ RM
BADAN BERKANUN
| JUMLAH
SYARIKAT
| Jumtan
¥ /umiah Pelaburan

Nota:

Pengesahan:

Saya sahkan bahawa maklumat di atas adalah betul.

Nama Pegawai Tandatangan

Jawatan

Tarikh




. : Laipnran ¢

“Akaun Tabung Amanah Y. u Disediakan Penyata Akaun Tahunan

1 Tabung Bantuan Bencana Alam Negeri -1 A0B930 | Setiausaha Kerajaan Négeri Sarawak

2 | Tabung Majlis Muhibbah Sarawak ‘ A.05931 Setiausaha Kerajaan Negeri Sarawak

3 | Tabung Kosovo dan Mangsa A.05936

Setiausaha Kerajaan Negeri Sarawak
Japanese Encephalifis

4 | Tabung Insuran Kemalangan berkelompok A.05938 | Sefiausaha Kerajaan Negeri Sarawak
Kerajaan
5 Tabung Perayaan Negeri : ‘A05928 Setiausaha Kerajaan Negeri Sarawak

6 Akaun Kawalan . A.05924

_ Setiausaha Kewangan Negeri Sarawak
Tabung Penyelenggaraan Jalan Negeri

| Tabung Pusingan Perumahan Kos Rendah . A.05934 | Setiausaha Kewangan Negeri Sarawak
- 8 | Tabung Kesusahan Pelajar Sarawak A.05835 | Sefiausaha
(UK dan Eire) ' : Suruhanjaya Perkhidmatan Awam

2] Tabung Bendungan Sungai Sarawak A.05939 | Setiausaha Tetap,

Kementerian Pembangunan
Infrastruktur Dan Perhubungan

10 | Tabung Skim Pinjaman Perumahan Golongan A.05940 Setiausaha Tetap,
Berpendapatan Rendah Kementerian Perumahan

11 | Tabung Amanah A.05909 | Setiausaha Tetap,
Pembangunan infrastruktur Kementerian Pembangunan

Infrastruktur Dan Perhubungan

12 | Dana Kawasan Konsesi Hutan A.06027 | Setiausaha Tetap,
(Pemuiihan Dan Pembangunan) ' Kementerian Perancangan Sumber

Akaun Kawalan ' A05910 | Sefiausaha Tetap,
Tabung Dewan Suarah Sarawak Kementerian Pembangunan Sosia

14 | Tabung Pembangunan Bandar Sibu A.05933 | Sefiausaha Tetap,

Kementerian Alam Sekitar Dan
| Kesihatan Awam

156 | Tabung Perolehan Tanaﬁ Khas A.05929 | Pengarah Jabatan Tanah Dan Survei

16 | Tabung Sarawak Higher Education Fund A.05942 | Setiausaha Kewangan Negeri.
Charitable Trust

17 | Dana Getah A.06026 | Pengarah Jabatan Pertanian

18 | Dana Boya Dan Api ” A06028 Pengarah Jabatan Laut

18 | Dana Amanah Penyu A06029 | Presiden Majlis Istam

20 | Dana Lembaga Pengurusan Penyu A.08025 Lembaga Pengurusan Penyu




JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahsman Ya'akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon: 082-440111

Faksimili: 082447203 (Akauntan Negeri)
Faksimili: 082445270 (Timb. Akauntan Negeri)

- Faksimili: 082-446395 {Pentadbiram)
Faksimili: 082-446082 (Penyesuaian)
Falsimili: 082-442164 (Gaji)
Faksimili: 082-440704 (Pengurusan Dana)
Faksimili: 082-445478 (Kumpulan Wang Simpanan/Pencen)

g,

SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
NO. SPP : 1/2006

Perkara: ePayment Advice Kepada Pegawai Negeri

{Sipenerima Bavaramn)

Tujuan

Pekeliling ini  bertujuan untuk memakiumkan tentang
berlaksanaan ePayment Advice bagi bayaran vang dibuat
kepada Pegawai Awam Negeri Sarawak meialui State Integrated

Financial, Budgeting and Accounting System (SIFBAS).

Latarbelakang

Setakat ini, Nasihat Bayaran disediakan secara manual dan
merupakan salinan ketiga kepada Baucar Bayaran T.300. Selepas
penyediaan bavaran (cek), salinan Nasihat Bayaran ini akan
difakskan melalui Autofax atay diposkan kepada penerima atau
diambil oleh wakil jabatan dari  Pejabat Perbendaharaan
Bahagian masing-masing dan disampaikan kepada pegawai
berkenaan.

Perlaksanaan ePayment Advyice

Pejabat ini, melalui initiatif IT, telah mengambil langkah agar
Nasihat Bayaran ini dapat disampaikan kepada Pegawai Awam
Negeri (sipenerima bayaran) melalui e-me! dalam format seperti-
di Lampiran A. o




y

Untuk memastikan ePayment Advice dapat berfungsi dengan
lancar, PT! dikehendaki untuk memasukkan makiumat
e-mel pegawal (sinenerimal vang lengkap dan betul pada

ruang ‘supplier set up’ dalam SIEBAS.

Tanggungiawab Pejabat Perbendaharaan Bahagian

Sebaik saha,ja 'Pejabat Perbendaharaan Bzhagian memproseékan
bayaran, sistem akan menghantar ePayment Advice ini melalui

‘e-mel pegawai yang berkenaan.

ePayment Advice ini adalah untuk semua pegawal yang ada
akaun sarawaknet sahaja. Salinan Nasihat Bayaran secara manual
tidak akan dihantar kepada pegawai penerima biia menerima
ePayment Advice ini.

Bagi PTJ yang tidak menggunakan SIFBAS, Nasihat Bayaran masih
dilakukan secara manual.

Tano: jawab Peg

awal Penerima

it

Pegawai adalah bertanggungiawab untuk memastikan ‘'mail box’
sentiasa mencukupi untuk menerima ePayment Advice
masing-masing.

Pertanvaan
Sebarang pertanyaan boleh diajukan kepada pegawal savya,

Hajjah Elean Haji Masa'at di talian 082-440111 samb. 2172 atau
melalui e-mel eleanm@sarawaknet.gov.my.



8. Tarikh Kuatkuasa

Perlaksanaan ePayment Advice ini adalah mulai 24 Mac 2006,

Sekian, terima kasin.

"Tepar Bamak Yabin" £

“BERSATU BERUSAHA BERBAKT!" |

5o o ol
e i,

(JUMASTAPHA BIN LAMAT) !
Akauntan Neg.eri
Sarawak

Ruj. : TRY:301004 (ol. 3)/18
Tarikh : 24 Mac 2006,

Agilhan Kepada : Setiausaha Kerajaan Negeri, Sarawak.
: Peguam Besar Negeri, Sarawak.
: Setiausaha Kewangan Negeri, Sarawak.
1 Semua Setiausaha Tetap, Kementerian.
: Semua Residen.
: Semua Ketua Jabatan.
: Semua Akauntan Perbendaharaan Bahagian

Salinan Kepada : Pengarah Audit Negeri, Sarawalk.




Lampiran A

JABATAN PERBENDAHARAAN NEGERI SARAWAK

Payee Name:
Payee Adress:

Please be informed that this Treasury office has effected payment to you as follows:

Department Voucher No. :
Cheque No.:

Cheque Date:

Amount (RM) :

Paid To Bank :

Bank Account No.:
Payment Particulars:

Please check your bank account for the payment made, if there are any discrepancies
or queries, please contact thig Treasury office. Thank you.

PERBENDAHARAAN BAHAGIAN......oooooo




JABATAN PERBENDAHARAAN NEGERI

.- Tingkat 7-11, Menara Pelita, Jalan Tun Abdul Rabman Ya'akub,
. Petra Jaya, 93050 Kuching, Sarawak, Mataysia.
Telefon: 082-440111

Faksimili: 082447203 (Akauntan Negeri)
Faksimili: 082-445270 (Timb. Akauntan Negeri)
Faksimili: 082-446395 (Pentadbiran)
Faksimili: 082-445082 {Inspektorat)
Faksimili: 082-442164 {Gaji)
Faksimili: 082-440704 (Pengurusan Dana)
Faksimili: 082-445478 {Kumpulan Wang Simpanan/Pencen)

SURAT PEKELILING PERBENDAHARAAN
'NEGERI SARAWAK
NO. PP: 4/2008

PERKARA: BORANG TUNTUTAN KILOMETERAN-L300B (Pindaan 02)

1. TUJUAN

Pekeliling ini bertujuan untuk menguatkuasakan Borang
Tuntutan Kilometeran L300B (Pindaan 02) sebagai dokumen
sokongan bagi baucar T.300,

2. LATARBELAKANGC

Lanjutan dari penerimapakaian  Pekeliling Perbendaharaan

Bifangan 2 Tahun 2006 oleh Kerajaan Negeri Sarawak melalui

Surat Pekeliling (Perj. Bil. 12/2008) vyang berkuatkuasa mulai 1

Julai 2008, format L3008 (Pindaan 01) bagi tuntutan kilometeran

yang-sedang digunakan pada masa ini periu dipinda untuk
P menggunakan kadar kilometeran Yang baru berdasarkan
o pekeliling tersebut.

3. FORMAT L300B (PINDAAN 02)

Oleh itu, format L3008 (Pindazn 01) yang telah dikuatkuasakan
penggunaannya melalui Pekeliling Perbendaharaan Negeri
Sarawak No.PP:1/2005 adalah dibataikan dan digantikan dengan
format L300B (Pindaan 02) seperti berkepil. Format ini boleh
disediakan sendiri olen Jabatan/Kementerian. Bagaimanapun,
Jabatan/Kementerian adalah diingatkan supaya L3008 (Pindaan
02) ini disediakan seperti contoh yang dilampir tanpa membuat
sebarang pindaan pada format atau kandungannya.




4. TARIKH KUATKUASA

Penggunaan format ini adalah b

pekeliling ini.

Sekian, terima kasih.

“Tepar Ramak Yabn™

-

“BERSATU BERUSAHA BERBAKTJ"

—pla

(JUMASTAPHA BIN LAMAT)

AKAUNTAN NEGERI
SARAWAK

RUj TRY: TRY:301004(VOL.4)/(1)

TARIKH: 1.0gos 2008.

Agihan Kepada

Salihan Kepada -

Semua Setiausaha Tetap Kementerian
Semua Ketua Jabatan Negeri
Semua Residen

Semua Akauntan Perbendaharaan Bahagian.

Setiausaha Kerajaan Negeri, Sarawak
Peguam Besar Negeri, Sarawak
Setiausaha Kewangan Negeri, Sarawak
Pengarah Audit Negeri, Sarawak

erkuatkuasa mulai tarikh




L3008 (Pindaan 02)

TUNTUTAN KILOMETERAN

; - i NombofPusﬂ

| Nama Pegawai: Tanggungjawab (PTJ);

i . _ No Baucar

i Jawatan: - Jabatan: / {1

Gred: ‘ Jabatan/Kementerian:

- , - _ No. Pendaftaran

Gaji Pokok: 7 Kenderaan:

| No. Kad Kapasiti

iPengenatan: Kenderaan (c.c.):

§Stesen' No. Akaun Bank;

‘ PR ..53.‘.._..,
,Alamat Rumah: ,
| as - —— — T e e e O — -t oy e
| Alf...t Pejabat:
i
| KADAR (Sen Per KM) - :
i . g , Tuntutan Jumlah
: { ' ) Tandakan 'X" dj fuang yang menunjukkan kadar yang Kilometeran Tuntutan

dituntut 7
| Kelas Kelas Kelas Kelas Kelas
KM RM Sen

! A B C | D E
| - _*m__— ) 1 o= ) " . *
b
1500 KM pertama 70 * |60 50 45 40
1501-1,000 KM 65, 155). (45| (40! |35
11,001-1,700 KM 1 55 50 40 35 30
i 3 .
11,701 KM dan seterusnya 50 | 45 35 30 25
i MUN BASIKAL
P T - -
f (a)"“ii’ﬂ“étebihi 10 hari bagi bulan ity ggg?;ﬁ.oo sebulan atau 20 sen satu KM mengikut mana lebih
(b) Selama 10 heri dan kurang |20 sen st

bagi bulan itu
‘l JUMLAH KM DAN AMAUN YANG DITUNTUT

PENGESAHAN:

Saya mengesahkan bahawa kilomete

ran yang dicatatkan di hala,

atas ketka menjatankan tugas rasmi dan bahawa tuntutan

Sarawak/Pekeliling Perbendaharaan yang berkuat

-
f

ini dibuat berdasa
kuasa pada masa ini.

man belakang Lampiran ini dilakukan dengan kenderaan tersebut di
rkan Perintah-Perintah Am Kerajaan Negeri

|

| Tandatangan Pegawai Menuntut:

Tarikh:




BUTIR-BUTIR PERJALANAN BAGI TUNTUTAN KILOMETERAN BAGI BULAN :

Masa

I : . .
I Tujuan Perjalanan Atau Rujuk Kepada | Kilometeran
i . |
i Tarikh i Bertolak | Kembafi dalan Yang Difalul ‘ Buku Harian Atau Rekod Rasmi Dituntut
; ! '
i i
. L I
i !
| |
| -
i
N
i
: |
7 i f S, _5’”\
-
1
[
T
|
! = - o e
+ i
! !
L. . _{_..___
L |
;
: |
—_ : 1
Jumiah

Pengesahan Ketua Seksyen/Jabatan:

Saya mengesahkan bahawa saya telah menyemak butir tuntutan ini berdasarkan buku harian dan rekod rasmi iain sepeti yang
dinyatakan di atas.

Tandatangan dan Tarikh Nama

“Jawatan & Gred
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JABATAN PERBENDAHARAAN NEGERI
Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya'akub,
Petra jaya, 93050 Kuching, Sarawak, Malaysia,
o Telefon: 082-440111

Faksimili; 082-447203 {(Akauntan. Negeri)

Faksimili: 082-445270 {Timb. Akauntan Negeri)

Faksimili; 082446395 (Pentadbiran)

Faksimili: 082-446082 (Penyesuaian)

Faksimili: 082-442164 (Gajf)

Faksimili: 082-440704 (Pengurusan Mana) _

* Faksimili: 082-445478 (Kumpulan Wang Simpanan/Pencen)

'SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
NO. PP: 2/2011

Perkara: Penutupan Akaun Awam Negeri Sarawak
Tahun Kewangan 2011

fipi.or
B
Ly

TUJUAN

Surat Pekeliling ini bertujuan untuk mengemukakan garis panduan berhubung
dengan penutupan Akaun 20114,

GARISPANDUAN

21, Garis panduan ini adalah untuk perhatian dan tindakan semua Pegawai

Pengawal, Pemegang Waran, Pemungut Hasil Pegawai Perbendaharaan

~.dan mana-mana pegawai yang terbabit dengan penyelenggaraan akaun
Kementerian/Jabatan, '

2.2. Bagi memastikan penutupan akaun pada tahun ini berjalan dengan lancar,
maka saya memohon semua pihak yang terlibat agar mematuhi jadual
aktiviti serta tarikh sasarannya seperti di Lampiran A1.

2.3. Pejabat . ini juga telah menyediakan beberapa format borang tertentu
seperti di Lampiran B1 hingga B7 bagi memudahkan penyediaan
pulangan tahunan oleh pihak yang berkenaan.

2.4. Pematuhan kepada tarikh-tarikh Sasaran yang ditetapkan sangat penting
untuk  memastikan  Akaun Awam Negeri Sarawak 2011 dapat
dikemukakan kepada Pengarah Jabatan Audit Negara Cawangan
Sarawak selewat-lewatnya pada 28 Mac 2012,

Sila rujuk Lampiran A bagi garis panduan tersebuyt.




3. Perhatian dan kerjasama semua pihak adalah amat dihargai.

Sekian, terima kasih.

“Tepot Rama Yakin’

“BERSATU BERUSAHA BERBAKTI”

(JUMASTAPHA BIN LAMAT)
AKAUNTAN NEGERI
SARAWAK

Ruj.: TRY:301004(VOL.4)/(>F)

TARIKH: 8 November 2011

Agihan Kepada : Setiausaha Kerajaan Negeri, Sarawak.
: Peguam Besar Negeri, Sarawak.
Setiausaha Kewangan Negeri Sarawak.
Semua Setiausaha Tetap, Kementerian.
Semua Residen.
Semua Ketua Jabatan.

Semua Akauntan Perbendaharaan Bahagian.

Salinan Kepada : Pengarah Audit Negeri, Sarawak.




JABATAN PERBEN DAHARAAN NEGERI
Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya'akuh,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon: 082-440111
Faksimili: 082-447203 (Akauntan Negeri)
Faksimili: 082445270 (Timb, Akauntan Negeri}
Faksimili: 082-446395 {Pentadbiran)
Faksimili: 082-446082 (Penyesuaian)
Faksimili: 082:442164 (Gaji}
Faksimiti: 082440704 (Pengurusan Dana)
Faksimili: 082445478 {Kumpulan Wang Simpanan/Pencen)

R

o)

SURAT PEKELILING PERBENDAHARAAN NEGER! SARAWAK
NO. PP: 2/2012

Perkara: Penutupan Akaun Awam Negeri Sarawak Bagi
Tahun Kewangan 2012

TUJUAN

Surat Pekeliiing ini bertujuan untuk mengemukakan garis panduan berhubung
dengan penutupan Akaun 2012.

GARISPANDUAN

2.1. Garis panduan ini adalah untuk perhatian dan tindakan semua Pegawai
Pengawal, Pemegang Waran, Pemungut Hasil, Pegawai Perbendaharaan

dan mana-mana pegawai yang terbabit dengan penyelenggaraan akaun
Kementerian/Jabatan.

2.2, Bagi rﬁémaSﬁkan penutupan akaun pada tahun ini berjalan dengan lancar,
maka saya memohon semua pihak yang terlibat agar mematuhi jadual
aktiviti serta tarikh Sasarannya seperti di Lampiran A1,

2.3. Pejabat ini juga telah menyediakan beberapa format borang tertentu
seperti di Lampiran B1 hingga B7 bagi memudahkan penyediaan
pulangan tahunan oleh pihak yang berkenaan.

2.4. Pematuhan kepada tarikh-tarikh sasaran yang ditetapkan sangat penting
untuk memastikan Penyata Kewangan Kerajaan Negeri Sarawak 2012
dapat dikemukakan kepada Pengarah Jabatan Audit Negara Cawangan

Sarawak selewat-lewatnya pada 28 Mac 2013 (Khamis).

~Sila rujuk Lampiran A bagi garis panduan tersebut.



3. Perhatian dan kefjasama semua pihak adalah amat dihargai.

Sekian, terima kasih.

“Tepar Bamak Yakin”

“BERSATU BERUSAHA BERBAKTI
»AN HONOUR TO SERVE”

(JUMASTAPHA BIN LAMAT)
AKAUNTAN NEGERI
SARAWAK

e

Ruj. : TRY:301004(VOL 4)/(31)

Tarikh : 30 November 2012

Agihan Kepada : Sefiausaha Kerajaan Negeri Sarawak.
: Peguam Besar Negeri Sarawak.
Setiausaha Kewangan Negeri Sarawak.
Semua Setiausaha Tetap, Kementerian.
Semua Residen.
Semua Ketua Jabatan.

3 } ' Semua Akauntan Perbendaharaan Bahagian.

Salinan Kepada : Pengarah Audit Negeri Sarawak.

4

ST,



Lampi_ran-ﬁ&

) _ GARIS PANDUAN PENUTUPAN AKAU_N AWAM 2012
Para Perkara Tindakan
1 {BAYARAN

1.1 Bayaran Semaga

Semua baucar bayaran tahun semasa mesti diterima  oleh| Pegawai Perigawai dan
*erbendaharaan Bahagian sebelum atau pada 27 Dis.ember 2012 Pemegang Waran
(Khamis) jam 5:00 petan supaya perbelanjaan berkenaan dapat
" |dibayar dan diakaun di dalam akaun tahun 2012. Sekiranya diterima

selepas tarikh dan masa di atas, baucar bayaran akan dikembali untuk
diproses di bawah tempoh Aksun Kena Bayar. '

1.2 |Bayaran Akaun Amanah
Semua pembayaran yang dikenakan kepada Akaun Amanah akan Pegawai Pengawal,
diakaunkan dalam tahun yang mana pembayaran berkenaan dibuat Pemegang Waran dan
sahaja dan tidak akan diambi kira di bawah AKB. Perbendaharaan

R | Bahagian.

Tarikh akhir menerima baucar bayaran amanah adalah sebelum atau
| ada.'ZT.DiSembgr'ZO'1-2 (Khamis) jam 5:00 petang.

1.3 |Bayaran Akaun Kena Bayar (AKB)
Kaedah bayaran di bawah AKB ialah untuk membenarkan perbelanjaan
tahun semasa yang dipertanggungkan kepada Vot Tanggungan, Bekalan
dan Pembangunan, diakaun di dalam tahun 2012 tetapi bayaran
| berkenaan dibuat di dalam bulan Januarj 2013.

1.3.1|8

1.3.2

Svarat-svarat bayaran AKB

(a) Semua baucar bayaran di bawah AKB, mesti diterima oleh

semua Perbendaharaan Bahagian sebelum atau pada 11

J’anuari 2013 (Jumaat) jam 5:00 petang.

(b) Serhua baucar bayaran AKB mesti dicatat Nombor Siri Jabatan
Tahun 2012.

(¢) Perkataan ‘AKAUN KENA BAYAR’ hendaklah dicop pada sudut
atas sebelah kanan setiap baucar.

(d) Baucar bayaran AKB 2012 hendaklah dikemukakar; dengan
Lampiran A berasingan dari Lampiran A bagi kelompok baucar
bayaran tahun 2013 semasa penghantaran baucar bayaran ke
Perbendaharaan Bahagian masing-masing.

Baucar Bavaran AKB lewat diterima

{Baucar bayaran yang diterima selepas tarikh dan masa yang ditetapkan

di para 1.3.1 (a) akan dikembalikan untuk dibatal untuk diproses dalam
tahun kewangan 2013 di bawah AP58(a) jika diluluskan,

Seterusnya pemegang waran dikehendaki untuk menyediakan baucar
bayaran baru mengikut peraturan Arahan Perbendaharaan 58(a) yang
mana perbelanjaan tersebut akan diakaun di dalam tahun kewangan

2013 sekiranya diluluskan.

Pegawai Pengawal dan
Pemegang Waran.

Pegawal Pengawal dan
Pemegang Waran

1/5




- 1.33

sebelum atau pada 15 Januari 2013 (Selasa) jam 5:0

Baucar Bayaran AKB vfrm!;difmeﬁ

Baucar bayaran yang dikueri dalam tempoh AKB 2011 hendakiah
dihantar semula kepada Perbendaharaan Bahagian yang berkenaan
0 .

Baucar bayaran yang dikuerl dan diterima selepas 15 Januari 2013

(Selasa) 5:00 petang akan dibatalkan dan diproses di bawah A.P.58(a)
seperti yang dijelaskan di para 1.3.2.

=,

Pegawal Pengawal dan
Pemegang Waran

et

et

2.1

22

2.3

2.3.1

2.3.2

PENERIMAAN

Pungutan Semasa

Semua pungutan hendaklah dimasukkan segera ke dalam akaun-akaun
Bank Kerajaan Negeri Sarawak atau Perbendaharaan Kecil selewat-
lewatnya pada hari bekerja terakhir tahun 2012 bagi membolehkan wang

tersebut diambil kira sebagai pungutan tahun 2012.

Pungutan Lewat

Sebarang pungutan yang diterima pada 31 Disember 2012 atau
sebelumnya, jika ada, dan tidak sempat dimasukkan ke akaun Bank
Kerajaan Negeri Sarawak akan disifatkan sebagai Pungutan Lewat.
Pungutan tersebut hendaklah dimasukkan ke dalam bank pada hari
bekerja pertama tahun 2013 dan dianggap sebagai penerimaan tahun
2013.

Akaun Belum Terima (ABT)

Penyata ABT Pemungut

Pemungut dikehendaki menyediakan Borang ABT 1 mengenai Akaun
Belum Terima di bawah kawalannya pada 31 Disember 2012 dan
menghantar borang tersebut terus kepada Pegawai Pengawal masing-
masing selewat-lewainya sebelum atau pada 11_Januari 2013

{Jumaat).
Retan ‘Tiada' juga perlu disedia dan dikemukakan.

Sila rujuk Lampiran B1.

Penvata ABT Pegawai Pengawal

Pegawal Pengawal mestilah menyatukan semua retan diterima daripad‘a'

Pemungut (seperti dinyata di para 2.3.1 di atas) dalam Borang ABT 2
(amaun yang disatukan) dan disokong oleh butiran Akaun Belum Terima
daripada pemungut untuk dihantar kepada Jabatan Perbendaharaan
Negeri (Seksyen Kewangan, 1bu Pejabat) dan Jabatan Audit Negara
Cawangan Sarawak sebelum atau pada 18 Januari 2013 {Jumaat).

Sila rujuk Lampiran B2.

Pegawal Pengawal dan
Pegawai Pemungut

Pegawal Pengawal dan
Pegawai Pemungut

AT

Pegawal Pengawal dan
Pegawai Pemungut

A

"

Pegawai Pengawal

W




3.1
3.1.1

313

3.2

AKAUN WANG TUNAI
Panjar Wang Runcit
Baki Wang Rungit

Baki wang tunai Panj'ar Wang Runcit yang ada dalam fangan jabatan

| pada akhir Disember 2012, tidak perlu dikembalikan kepada
' Perbendaharaan Negeri. . _

' Rekupan Panjar Runcit

Perbelanjaan wang runcit yang dibuat sehingga 31 Disember 2012
hendaklah direkup dan baucar bayaran mesti - ditefima oleh
Perbendaharaan Bahagian sebelum atau pada 11 Januari 2013

(Jumaat) fam 5:00 petang. Hanya baucar rekupan yang diterima oleh
Perbendaharaan sebelum atau pada 11 Januari 2013 (Jumaat) jam

5:00 petang akan dibayar secara AKB. B
Perakuan Baki Panjar Runcit

Semua Pemegang Waran Panjar Wang Runcit dikehendaki menghantar
perakuan baki Wang Runcit kepada Jabatan Perbendaharaan Negeri

(Seksyen Perakaunan, lbu Pejabaf) dan Jabatan Audit Negara |
| Cawangan Sarawak sebelum atau pada 21 Januari 2013 (Isnin).

| Sila rujuk Lampiran B3.
| Wang Dalam Perjalanan (A.01201

Satu senarai terperinci bagi Akaun Wang Dalam Perjalanan pada 31
Disember 2012 hendaklah dikemukakan kepada Jabatan
Perbendaharaan Negeri (Seksyen Kewangan, Ibu Pejabat) dan Jabatan
Audit Negara Cawangan Sarawak sebelum atau pada 15 Januari 2013

(Selasa).
Sila rujuk Lampiran B4,

Pemegang Waran
Panjar Wang Runcit

- Perbendaharaan
' Bahagian dan Kecil

AKAUN AMANAH

Akaun Deposit

Penyata senarai lengkap bagi tiap-tiap akaun deposit yang mempunyai |

baki pada 31 Disember 2012 hendaklah dikemukakan kepada Jabatan

Perbendaharaan Negeri Sarawak (Seksyen Perakaunan, Ibu Pejabat)

dan Jabatan Audit Negara Cawangan Sarawak sebelum atau pada 15
Februari 2013 (Jumaat). -

Sila rujuk format di Lampiran B5.

Pegawai Pengawal
Akaun Deposit

3/5




Akaun Pendahuluan

—
Ea )

Penyata senarai lengkap bagi tiap-tiap satu Akaun Pendahuluan yang )
mempunyai baki pada 31 Disember 2012 hendaklah diterima oleh
Jabatan Perbendaharaan Negeri Sarawak (Seksyen Perakaunan, lbu
Pejabat) dan Jabatan Audit Negara Cawangan Sarawak sebelum atau
pada 15 Februari 2013 {Jumaat).
Sila rujuk format di Lampiran B.
4.3 Tabung Amanah
_ - Pegawai Pengawal
Penyata Akaun Tahunan hendaklah disediakan bagi akaun-akaun | bagi Akaun Tabung
amanan seperti yang disenaraikan di Lampiran C. Amanzah
Draf pe_nirata ini  hendaklah dikemukakan kepada Jabatan
Perbendaharaan Negeri Sarawak untuk disemak selewat-lewatnya
sebelum atau pada 15 Februari 2013 (Jumaat).
Penyata yang telah disahkan oleh Pegawai Pengawal hendaklah
dikemukakan kepada Jabatan Perbendaharaan Negeri (Seksyen
- Perakaunan, |bu Pejabat) dan Jabatan Audit Negara Cawangan
Sarawak tidak lewat dari 22 Februari 2013 (Jumaat). oy
g Bagi Tabung Amanah yang tarikh pengemukaan penyata akaun tahunan
telah ditetapkan dalam Arahan Akaun Amanah (Trust Directions) tarikh
tersebut hendaklah dipatuhi.
Bagaimanapun, Pegawai Pengawal adalah digalakkan menghantar
penyata akaun tahunan itu seperti perenggan di atas juga.
5 BAUCAR JERNAL
5.1 Semua baucar jernal pelarasan akhir bagi Tahun Kewangan 2012 yang | Pegawal Pengawal,
berbangkit dari penyemakan buku vot dengan penyata akaun bulanan, | Pemegang Waran dan
pertanyaan-pertanyaan Perbendaharaan dan lain-lain  hendakiah | Pemungut
diterima oleh pejabat Perbendaharaan Bahagian berkenaan sebelum
atau pada 25 Januari 2013 (Jumaat).
6 CAJ ANTARA JABATAN
3 ' i
A
6.1 Semua Borang Pesanan Dan Caj Antara Jabatan, T.303 hendaklah | Pegawai Pengawal dan
diselesaikan sebelum atau pada 11 Januari 2013 (Jumaat). Pemegang Waran
: : (Jabatan Pemohon dan
Pembekal)
7 PELABURAN KERAJAAN NEGERI
Penyata senarai lengkap pelaburan seperti pada 31 Disember 2012, | Pejabat Setiausaha

hendaklah dikemukakan kepada Jabatan Perbendaharaan Negeri
(Seksyen Perakaunan, Ilbu Pejabat) dan Jabatan Audit Negara
Cawangan Sarawak sebelum atau pada 15 Januari 2013 (Selasa)

Sila rujuk Lampiran B7.

Kewangan Negeri




PINJAMAN KEPADA AGENSI-AGENSI  KERAJAAN  DAN |

PERTUBUHAN LAIN

Penyata senarai Iengkap bagi pinjaman yang dibayar kepada agensi-
agensi Kerajaan dan pertubuhan lain dalam Tahun Kewangan 2012
hendaklah ~dikemukakan kepada Jabatan Perbendaharaan Negeri
(Seksyen Kewangan Ibu Pejabat) dan Jabatan Audit Negara Cawangan
Sarawak sebelum atau pada 15 Januari 2013 (Selasa).

Butiran seperti dl bawah periu dlnyatakan dalam penyata senarai
tersebut: _

(a) Nama Agensi/Pertubuhan
(b)  Jenis Pinjaman (Negeri/Persekutuan)
- {¢)  Unit Projek dan lokasinya '
| {d)y  Amaun Pinjaman
(¢) Rujukan Bayaran Pinjaman
() Tarikh Bayaran Pinjaman
.| (@)  Rujukan Perjanjian (jika ada)
| (h)  Jadual Bayaran Balik {jika ada)

Pejabat Setia_usaha
Kewangan Negeri

5/5




Lampiran A1
JADUAL AKTIVITI DAN TARIKH SASARAN BAGI PENUTUPAN AKAUN TAHUN 2012

semula diterima oleh Perbendaharaan Bahagian.

1 Baucar Bayaran bagi bulan Disember 2012 diterima oleh | Pegawai Pengawal Dan
Perbendaharaan Bahagian. ' Pemegang Waran 27-12-20‘12
2 Baucar Bayaran bagi Akaun Amanah tahun 2012 | pegawai Pengawal  27.12.2012
diterima oleh Perbendaharaan Bahagian. | Dan Pemegang Waran L
'Borang T.303 Caj Antara Jabatan bagi tahun 2012 | pegawai Pengawal )
3 | diselesaikan seluruhnya dengan lengkap. (Pejabat Pemohon dan | 11012013
' Pembekal)
4 Baucar Bayaran AKB diterima oleh Perbendaharaan | pggawai Pengawal 11.01.20
Bahagian. Dan Pemegang Waran 01.2013
5 |Baucar Bayaran AKB yang dikueri untuk diproses ' Pagawai Pengawal 15.01.2013

Dan Pemegang Waran

Perakuan Panjar Runcit seperti pada 31.12.2012
diterima oleh Jabatan Perbendaharaan Negeri Sarawak
dan Jabatan Audit Negara, Cawangan Sarawak.

Pemegang Waran
Panjar Runcit

| 210120130

| Baucar Jurnal Pelarasan Akhir Akaun Tahun 2012

Pegawai Pengawal

P

7
diterima oleh Perbendaharaan Bahagian. Dan Pemegang Waran 25.01.2013
Pengawal. Pegawai Pemungut o
9 Borang ABT 2 (Pegawai Pengawal) diterima oleh | pegawai Pengawal
Jabatan Perbendaharaan Negeri Sarawak dan Jabatan 18.01.2013
Audit Negara, Cawangan Sarawak.
10 | Senarai Baki Deposit seperti pada 31.12.2012 diterima Pegawai Pengawal
oleh Jabatan Perbendaharaan Negeri Sarawak dan | Akaun Deposit 15.02.2013
Jabatan Audit Negara, Cawangan Sarawak.
d}l Senarai Akaun Pendahuluan yang belum diselesaikan | Pegawai Pengawal { ]
(.7 | pada 31.12.2012 diterima oleh Jabatan Perbendaharaan | Akaun Pendahuluan 15.02.2013
Negeri Sarawak dan Jabatan Audit Negara, Cawangan
Sarawak.
12 | Draf Penyata Akaun Tahunan Tabung Amanah seperti | Pegawai Pengawal .
pada 31.12.2012 diterima oleh Jabatan Perbendaharaan | Akaun Tabung 15.02.2013
Negeri Sarawak untuk semakan. Amanah
13 | Penyata Akaun Tahunan Tabung Amanah seperti pada | Pegawal Pengawal 22-02-2913
31.12.2012 diterima oleh Jabatan Perbendaharaan | Akaun Tabung ' atau tarikh
Negeri Sarawak dan Jabatan Audit Negara, Cawangan:| Amanah ditetapkan
Sarawak. dalam Arahan
Akaun Amanah
(Trust

Direction).
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‘Lampiran B3

PERAKUAN PANJAR WANG RUNCIT
_.SEP_ER_TI PADA 31 DISEMBER 2012

ST ETE IRtEKIDITeR E”@fka

2 _‘...m

Nombor Panjar

Saya perakui bahawa baki wang runcit dalam tangan pada 31 Disember 2012 bagi panjar
di atas adalah sebanyak RM...................................._...(ngg:t Malaysia:

Penyesuaian Wang Runcit adalah seperti berikut:

RM RM
Amaun Panjar Wang Runcit Yang Diluluskan
Tolak: 1. Rekupan telah dibuat tetapi belum -
- diterima
2. Bayaran telah dibuat tetapi belum
direkup. e r e
Baki Wang Runcit Dalam Tangan
Tandatangan : ‘Tandatangan
WNama Peéa\;/a; - ‘Nama Pegawai
Jawatan . .- - o -Jawatan.
Tarikh Tarikh

car _",e_jabat Perbendaharaan Negeru Sarawak
Dlsedla Oleh ‘Tarikh Perakuan Cop
Diterima Perbendaharaan

Nama Pegawa_i

Tandatangan
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. | | Lampiran B7

Penyata Akaun Memorandum Pelaburan
seperti pada 31 Disember 2012

Modal Saham Pegangan Nilai Buku |

Entiti | Nota | : _
o i i Diterbitkan/Dibayar _

i | DicorbiRaniayat Perinal Nitai Nominal |~ % 2012 2077

=173 RM RM RM

AGENSI ANTARABANGSA

Jumlah Agensi Antarabangéa
BADAN BERKANUN

"“hiah Badan Berkanun

SYARIKAT

Jumiah Syarikat

JUMLAH PELABURAN




» Akaun Tabung Amanah Yang Perlu Disediakan Penyata Akaun Tahunan

Lampiran <.

- Setiausaha Kerajaan Negeri

1. | Tabung Bantuan Bencana Awam Negeri A 05930
2. | Tabung Majlis Muhibbah Sarawak A.05931
3. Tabung Kosovo dan Mangsa | Japanese | A.05936
- Encephalistis
4. | Tabung Skim Insuran  Perlindungan | A.05938
Kemalangan Peribadi Secara Berkelompok
5. | Tabung Perayaan Negeri A.05928
6. | The Ketua Masyarakat (Ketua Kaum) Trust| A.05944
Fund .
7. | Tabung 'Sarawak | Higher Education Fund | A.05942 | Setiausaha Kewangan Negeri
Charitable Trust
8=, | Dana Government Contribution — Approved | A.05943 ém
.. 1| Agencies Trust Fund e
| 9. | Tabung Penyelenggaraan Jalan Negeri A.05924
10. | Tabung Pusingan Perumahan Kos Rendah A.05934
11. | Tabung Kesusahan Pelajar Sarawak A.05935 | Setiausaha,
(UK dan Eire) Suruhanjaya Perkhidmatan Awam
12. 'Tabung Bendungan Sungai Sarawak | A.05839 | Setiausaha Tetap,
Kementerian Pembangunan Infrastruktur Dan
13. | Tabung Amanah Pembangunan Infrastruktur A.05809 | Perhubungan
14. | Tabung Skim Pinjaman Perumahan Golongan | A.05940 | Setiausaha Tetap,
Berpendapatan Rendah Kementerian Perumahan
15. | Tabung Amanah Pembangunan Bandar A.05859
163 | Dana Kawasan Konsesi Hutan A.06027 | Setiausaha Tetap, . i
=+ | (Pemulihan Dan Pembangunan) Kementerian Perancangan Sumber Dan
Alam Sekitar
17. | Tabung Dewan Suarah Sarawak A.05910 | Setiausaha Tetap,
Kementerian Pembangqnan Sosial
18. | Tabung Pembangunan Bandar Sibu A.05933 | Setiausaha Tetap,
Kementerian Kerajaan Tempatan Dan
Pembangunan Komuniti
19. | Tabung Perolehan Tanah Khas A.05929 | Pengarah Tanah Dan Survei
20. : Dana Getah A.06026 | Pengarah Pertanian
21. | Dana Boya Dan Api A.06028 | Pengarah Laut
22. | Dana Amanah Penyu A.06029 | Presiden Majlis Islam
23. | Pana Lembaga Pengurusan Penyu A.06025 | Lembaga Pengurusan Penyu




