TREASURY, CIRCULAR NO,13/ 1947,

Daily Classification Sheet T,182,

Summary of Receipt and Payment T,183,

1, These forms are introduced to facilitate the
preparation and checking of the menthly Abstracts of Receipts
and Payments at Divisional Treasuries and later at Headquarteps.

2. It is intended that they should be used to maintain a
running summary and classification of every receipt and payment
entry in the Casnh Books; These sheets are to be written up
daily and it is essential that they be Kept up to date,

3. A separate column will be used for each sub-head o+

revenue or expenditure and these columns will be totalled at
the end of each month,

L, The total of the items shown in the daily classifica-
ticn sheets 7,182 should be transferred to the monthly summar s
(Form T.183), the grand total of which must agree with the
total cf Receipts cr Payments shown in the relevant Cash Boous,

5. Revenue Vote Heads and Expenditure Vote Heads will
not appear on the same sheet,

6. The summary sheets will be attached to the relative
Cash Sheets and submitted to the Divisional Treasury with the
Monthly accounts,

7 A supply of these forms is being despatehed to all
stations and should be brought into use on ist January, 1948,

8. Any clerk in charge of a station who does not
understand what he is expected to do, should communicate wiih
his Divisional Treasury forthwith,

C.E. GA@%OIGNE.
Ag. Plnancial secretary,
Kuching, 15th October, 19L7,
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TREASURY CIRCULAR }0.1/194L8.

DAILY CHECKING OF CASH BOOK,

Particular attention is drawn to Financial Regulation
218 which states:-

"It is the duty of all Accounting Officers to
examine the entries in their Cash Books daily and
to compare each item of receipt or payment therein
with the counterfoil receipt or payment vouchers,
and to see that the cash in hand agrees with the
balance shown in the Cash Book."

2. It is the duty of the Officer in Charge of a station
or office which handles cash to see that this is done.

C.E. GASCOIGNE.
Ag. Financial Secretary.

Kuching, 30th January, 1948.
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THEASYURY CIRCULAR NO.4/19L8,

® . ,
OFFICHS HRSPONSIBLE FOR SAFE GUSTODY

b3

OF_GOVERNMENT FUNDS.

It 1s desired to. draw the attention of all offisérs
résponéible for the. safse custody of Government funds to the.
need for, the conduct of adequate checks én pash balances held
by thseilr subordinate officers,

24 Cases have arisen, and continue to arise, where
losses of public funds can be traced to contributory negli-
gence arising from lack of adequate chegks, The need for
close and adequate supervision cannot be too strongly emphasised
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2 It 1s essential that all such cash balances be
\checked at frequent, but lrregular, intervals and, unless
iab‘sence from H.Q. or other circumstances beyond the officer's
!cpntrol prevent it, no one week should be allowed to pass
iwlthout at least one check being undertaken.

a3

L. The Principal Auditor will be asked to report to
the Chief Secretary all cases in which, in his opinilon,
officers have failed to exercisg due care and attention in

%
regard to this instruction, '
C.E. GASCOIGKE.
Ag. Pinancial Secretary, ' ?
Kuching, 13th April, 1ig9as.
i




TREASURY CIRCULAR NO.6/1948,

CURRENCY REMITTANCES.

In view of recent happenings, it is desirable that the
established procedure ror the receipt and despatch of remittances .
be clesrly understood and closely followed, since it would appear
that at least in one case the ordinary routine safeguards against
misappropriations have been ignored,

2. In Financial Regulations 10, 1t is laid down that:-

"Accounting Cfficers are pecuniarily responsible for
the due performance of the financial duties of their depart-
ments orp offices, for the preper collecticn and custody of
all public mecney receivable by them, and for any inageuraciss
in the accounts rendered by them or under their authority,"”

This clearly establishes that the final responsibility for safe
custody of Government funds devolves on the officer who is in
direct charge of the office or station.

3. Financial Regulations 11, emphasizes this point in its
closing sentence, which recads: -
N

"No officer will be relieved from any portion of his
responsibility should he depute to his subordinates the per-
f'ormance of duties which he should have performed himself, "

b, The instructicns in respect of remittances sent by meun
other than by Registered Post are clearly detailsd in Financial
Regulations 21k, and sub-section (vi) of that Financial Regulatie:
which lays down the Procedure rfor the nandover, should be applicd
mutatis mutandis, to nongy sent by mail,

0

5. Although the issue of specific instructions in respect
of remittancesg by post cannot b= traced =zmongst Pre-war records,
the following Procedure, wnich has become well €stablished, is nov
detailed so that there can be no possibls quaetion in the future
as to how such remitiances should bve dealt with,

6, It is the duty of the remitt ing officer to ensurs that
any funds which leave his possession ars breperly acknowlsdged ned
only by the recelving stations but by ihe E;ansmitting_&ﬁ%ﬁe?f%yﬂqﬂ“‘

It is therefore, essential, that any officer who tas signed a
remittance Voucher, and the telegram required by F.R.211, shoula
not only attend the backing of the remittance but also inspect =
initial the post office receipt issued in respect of the package
and in any cage where the sun to be transmitted excesds +500,00
the Accountant or Sub-Accountant should, remembering his obliga-

tion under ¥.R,10 and il, personally hundover the money to the
bost offics,

7. The registration recelpt shovid be affixed to the tripl.
cate payments voucher which is retained in the station as evidenc.,
of despatch, and may then be useld asg tha temporary sugporting voue-
her for the Payment when the cesh book is checked, until sueh +tin
as the official receipt iz obteined, '

8. It is also clear tha‘ it is the responsibility of any
officer checking books to 52 wthat vouchoers supporting payments
ars properly receipted, aond it will, thererors, be the remitting
officer's duty to ensure that ths forms)l rucelpt from the receiviag
station W1lll, in gue course, be affixed to the criginal voucher |
1t should thus 2ither accompany the monthly weeounts to Divisionul
Headguarters ang later to ruzhing, or Lo forwarded by first mail

i}

out to the Divisional Treagurcr 1f reccived after the despatch of-
the relevant monthly accounts,

9. The receiving station will compare the date on the tol. .
fram desvatched undor TLRLOZPTT with that on the voviehsar accompanvi s
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TREASURY CTRCULAR No.10/19,8.

Treasury Receipts.

1. With effect from 1st July, 1948, the form of
general receipt issued by the Treasury, Kuching, will

be machine printed at the top of the bill to which it
refers,

2. A new type of account form is being prepared
for each department and a supply of forms fopn your
department will be delivered to you in the course of
the next few days. A specimen form is attached.

3. The top portion of the form must be completed
by departments in so far as the Reference No. and the
amount of the bill are concerned.

4. Space has also been provided in the top
portion for any further data that individual Heads of
Departments M3y require, e.g. the name and address of
the debtor and the Period or month for which the bill
is rendered. It is not essential to the Treasury
that these spaces be used, but it should be realised
that it is only this top section which will bhe returned
to departments after bayment of the bill has been made.

5. The account section of the form has not been

altered and the pPresent system for the preparation of
bills remains unchanged.

6. The use of Departmental Cash Collection Slips
(Treasury Form 6) will be discontinued in Kuching with
effect from 1st July, 1948, and all lodgements made
into the Treasury after that date will be supported by
the revised departmental account form

a

C. E. GASCOIGNE,

Ag. Financial Secretary.

Kuching, 8th June 19,8,
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TREASURY CIRCULAR No. 12/19.48.

Malavan Currency Notes.

.@t‘
With reference to the notice issued recently

in respect of the withdrawal of various issues of Malayan

Currency Notes, all Government outstations may, as an

administrative measure, accept these notes for exchange

after the published date.

2. This Circular is not to be given publicity so

that withdrawal will be in any way delayed, but the

convenience of the upriver inhabitants must be studied

and 1t may well be impracticable for them to visit
Divisional Treasuries as published.
3. Any notes so collected should be remitted

direct to Kuching in the usual way.
C. E. GASCOIGNE,
Ag. Financial Secretary.
Kuching, 30th June 1948.

GN.
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TREASURY CIRCULAR No. 17/1948.

Carbon Receipt Books.

Residents and Hedds of Departments are informed
that the present duplicate standard receipt is being
replaced by triplicate forms,

2., The object of this change is to enable Recelpts
Cash Sheets to be vouched with the copy of the receipt
issued to the payee and to provide a wider measure of
control on counterfoil receipts in general,

3. When the new Receipt Books are received by you
no further receipts will be issued from the duplicate
receipt books at present in use, The procedure to be
followed in respect of these books is detailed in para-
graph 5 of this circular,

L, The following procedure will be adopted in
respect of the triplicate receipt books:-

(a) Original receipt to be given to payee, as at
present,

(b) Duplicate to be attached to the Recelpts Cash
Sheet ~- in support of the entry made thereon,

(¢c) Triplicate to be retained in the receipt book,

(d) 1In no circumstances will any entry made on a
receipt form be altered. In the event of a
wrong entry being made the form must be can-
celled and dealt with in accordance with (e)
and the next form must be used,

{(e) Any cancelled form must be clearly marked
"CANCELLEDY and the original and duplicate
must be forwarded to the Treasury with the
other duplicates, Cancelled forms must be
recorded in the cash book to illustrate the
use of each consecutive number,

(f) A list of unused receipt forms will be forwarded
to Divisional Treasuries, for transmission to
the Treasury, Kuching, at the close of each
month, An example showing how this return
i8 to be prepared is attached ag an aprendix
to this eircular.

5. Wnen the new books are received all un-audited
duplicate receipt books, whether used, unused or partly
used, are to be returned to Divisional Treasurers for
transmission to the Treasury, Kuching, Divisional
Treasurers will mark their reglsters to the effect that
the books have been returned and will then forward them

to Ruching in station bundles,

L. K. MORSE

Ag. Financial Secretary,
Kuehing. 25th Aueust. 1948,




TREASURY CIRCULAR No, 19/1948.

Municipal Revenue,

Your attention is drawn to the explanations
on page 15 of the printed Estimates for Municipal
(Outstation) Revenue,

24 Only those stations mentioned in the Explana-
tory Notes should use this head of Revenue, All
other stations should use Vote Head 2 - Licences,
Texes and Internal Revenue.

L. K, MORSE,
Ag. Financial Secretary.

Kuching, 1st December, 1948,
G/1,

0/,
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TREASURY CIRCULAR No, 29/19L8,

Local Authecrities
Financial Regulations.

Treasury Circular No. 18/19h7 entitled Native
Treasuries, Financial Instructions, is cancelled with
effect from 3lst December, 1948,

2, With effect from lst Jénuary, 1949, the acecoun-
ting procedure for Local Authorities will be governed
by Local Authorities Financial Regulations,

3. Any difficuliles arising out of these Regulastions
should be referred, without delay, to the Treasury,
Kuching,

L. K. MORSE,
£Ag. Financial Secretary,

Kuching, 30th December, 19L8,
C/I.




TREASURY CIRCULAR No, 30/19&8.

With effect from lst January, 1949, the paymant
of Government Grant to Local Authorityes will be made on

the basis of §5 for each {1 of tax actually collected,

2, Payment to Local Authorities will continue to be
made quarterly in advance, Each of these payments will
be one quarter of the amount provided in the Estimates
under the heading Government Grant,

3. In order to effect an adjustment between the
quarterly payments made in advance and the amounts pay-
able in accordance with paragraph 1, a return will be
forwarded to the Treasury, Kuching, as soon as possible
after 31st December by each District Offiecer, in whose
District there is a Loecal Authority shewing the amount

of tax actually collected in the year in question which
is appropriate to the Local Authority, i.e, Dayak Revenue
in the case of a2 Dayak Local Authority, Exemption Tax in
* the case of a Malay Local Authority, ete.”

by It is not considered appropriate that tax paid
in respect of previous years should gualify for the
Government Grant and the returns should therefore dis-

tinguish between current year's tax and arrears of tax
collected,

L. K, MORSE,
Ag, Financial Secretary,.

Kuching, 28th December, 1948,
C/1.



TREASURY CIRCULAR No, 31/1948.

Commission on Chegues.

Considerable confusion appears to exist at present
over the matter of commission chargeable on cheques encashed
at Government Treasuries., The following rules are therefore
given for general information:-— '

A+ Chegques drawn on Banks in Sarawak,

(1) No commission if the cheques are -

1. in payment of an account due to Governmenﬁ;

2. payable to a Local Authority;

3. payable to a Government Servant in his private
capacity, provided that encashment is through
the Treasury Department only:

4y drawn by a Government Servant payable to "Sarawak
Government", for Cash for drawer, provided that
encashment is through the Treasury Department
only;

5. payable to a Mission;

6. drawn by the Chicle Devélopment Company at
Bintulu on the Chartered Bank, Kuching.

7. payable to Sarawak Electricity Supply Company,
Limlted.

(1i) If otherwise than above, commission at the .rate of
1% with a minimum of 50 cents,

B. Chegques drawn on Banks in Singapore.

(1) No commission if the chegues are -

l. payable to a Government Servant in hisg private
capacity, provided that encasghment is through
the Treasury Department only;

2, payable to a Mission;

3+ drawn by a Forelgn Government;

(11) If otherwise than above, commission at the rate of
3% with a minimum of &1,50.

C.» Cheques drawn on Banks in Malaya, Z:::)

Commigsion at the rate of 2% with a minimum of $1.50,

D. Chegues drawn on Banks in Kuala Belait, Brunei.

(1) Wo commission if the Gheques are drawn by Borneo

: “‘61 Australian Tiwber Company in payment -of accounts

due to Govérnment,




— TREASURY CIRCULAR No. 19/1949.

Information has been received that Malayan 10
cents and 20 cents cupro-nickel coins bearing the year

_ 1948 are in circulation in Singapore and you are advised
to be on your guard against uscepting these Torgeries.

- Any doubtful coin should be forwarded to me for verifi-

_ cation,
2. I gquote below a description of these counterfeit

colns given by the Chief Currency Officer, Singapore.

"The colour of the forgeries is not as
bright as that of genuine new silver coins
y but slightly brighter than that of the genuine
(h’ cupro-nickel coin, which has a coppery tinge.
When subjected to closer scruviny however, or
compared with a genuine coin, the poor finish
of the forgery becomes apparent. The most
reliable test to apply to suspected coins is
to rub the milled edge firmly against a hard
surface such as stone or concrete. In the
case of a forged coin the milling will easily
rub off but that of the genuine coin will
resist all but the severest treatment.

The public are warmed, however, that
genuine coins cease to be legal tender if the
milled edge is removed except by fair wear
and tear.”

H, M. COCKLE,
Ag, Accountant-General,

Kuching, QOth May, 1949,
WCI.




TREASURY CIRCULAR No. 19/1949 (amended).

Information has been received that counterfeit
Malayan 10 cents and 20 cents cupro-nickel coins bearing
- the year 1948 are in circulation in Singapore and you
) are advised to be on your guard against accepting these
- forgeries. Any doubtful coin should be forwarded to
me for verification.

- 2. I quote below a description of these counterfeit
coins given by the Chief Currency Officer, Singapore.

"Phe colour c¢f the forgeries is not as
bright as that of geruine new silver coins
but sligntly brightsr than that of the genuine
cupro-nickel coin, which has 2 coppery tinge.
When subjected %tc closer scrutiny however, or
compared with a gemuine coin, ‘the poor finish
of the forgery becomes apparent. The most
- reliable test to apply to suspected coins is

! to rub the milled edge firmly against a hard
surface such as stone or concrede. In the
— case of a forged ccin the milling will easily
rub ofi but that of the sgenuinz coin will
resist all but the severest treatment.

The” public are warned, however, that
genuine coins cease to be legal tender if the
milled edge is removed except by fair wear
- and tear."

H. M. COCKLE,
| Lg. lrclrourtant-General.,
Kuching, 20th May, 1949,
WCI.

Sl




Treasury Circular No. 23/13&2.

Books of Travellers: Coupons and Porters! Certi-
ficates have been printeq for the use and convenience
of Government Officers travelling on duty in the Colony.

Iwo bodks are available: printed in either English -
Form T.205 or Jawi - Form T.2054.

2, Each book hgs pages in triplicate, the top sheet
being the Travellerg! Coupon in the form of a reduced

or Treasury Office, The second sheet (prepared thro
carbon paper) 1§_§§§m‘orters' Certificate, 4s required

ulation 9 of tha Loeal Ad

CP) Regulations, 1943. ihe third shést is blank
Ior a further carbon COpy, Which shall be retained in

3. The method of completion of the Coupons is:-

Travelling Officer: Head, Sub-Head (of vote to be de-
bited), name ang village of Porter,
amount, number of days and ‘dates,
rate of payment, slgnature, title,
date and place of issue of Coupon,

District Office or Paying Station, Voucher number,
Treasury raying: Slgnature of Paying Officer. The
Travellers! coupon is g Treasury
Voucher, and no other form of
voucher is necessary for Treasury
purposes to support the bayment,

Porter: Slgnature of Payee (when paid).-
4. It is pointed out that these Coupons and Certifi-
cates have been designed to Suit the convenience or

travelling officers: if an officer wishes to bay Porters
by cash ang Provide an alternative Certificate,
- . 3 quite at liverty to do so.

H. M. CockiE,
Ag. Accountant-General.
Kuching, 6th October, 1949,
BCI.




SURY CIRCULAR No. 30/1949.

RECALL OF OLD COINAGE.

Continuing their policy of withdrawing from cir-
culation all pre-war cwrency, that is, Malayan eurrency
which was in circulation at the time of the Japanese
occupation, the Boarg of Commissioners of Currency,
Malaya, are now withdrawing all silver

coin, In due
course a Proclamation will be issued demonetising all
such coins,

2, The coins affected bear dates up %o and including
the year 1945, the withdrawal thus including a comparg-
tively smal) quantity of silver coins which were minted
in 1943 apé 1945 ang issued into circulation immediately
after the Liberation,

3 In November last year the Commissioners commenced
issuing the new cupro

~nickel coinage in denominations of
5, 10 and 20 cents, all th

e colns bearing the date 1948,
This cupro-nickel coinage was designed to replace the

relative paper currency and the old silver coin now being
withdrawn.

EXCHANGE SITLVER COINS NOwW,

4, On demonetisation the silver coin

S will cease to
have any value as currency but, until the relevant Pro-
clamation is issued,

they may be exchanged for full valus
in cupro-nickel coin or currency notes at the Treasury,
Kuching, at the Divisional Treasuries at Simangg
Sibu and Miri and at

all Sub-Treasuries, :
public in possession

Members of +the

of value as currency. Due notice of the date of demone-
tisation will be given,

but the public is strongly advised
to effect their exc 25 as soon as conveniently possible,
and thus avoid the last

-minute rush which usually results
when currency is about to be demonetised,

CUPRO-NICKEL COINS NOT APFECTED.

5. It is stressed that the'withdrawal dees not apply
to the new cupro-nickel coins Treeently issued

« As stateq
above, all cupro-nicke] coins bear the date 1948

the silver coins are dated up to ang including the Year
1945,

®
H. M. COCKIE,

Ag. Aocouﬁtant-eeneral.
Kﬁching,

C/I.

21st October, 1949,

of silver coin are advised to exchange
their holdings accordi i

e e e oyt 4 2 v e
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- TREASURY CIRCULAR No. 36/1949.

In view of the fact that 5 cent, 10 cent and 20
cent re-occupation notes are being replaced by the Boarad

.of Commissioners of Currency, Malaya, and their rlace’

taken by cunro-nickel coins (reference raragravh 3 of
Treasury Circular 30/1949), these notes shall net be

re-issued by Government Treasuries after receipt from
the Public. '

2. Adequate supplies of cupro-nickel coins are
available at the ITreasury, Kuching.

3. Serawak Currency notes of all denominations shall
also be withdrawn from circulation and such notes, which
are paid into your office, shall be remitted to me.

H. ¥. COCKLE,

’ Ag. Accountant-~-General.
Kuching, 20th December, 1949,

¢/1,

To:.Divisional Treasuries, and
All Sub-Treasuries.

Copy to: A1l Heads of Departments.,
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TREASURY CIRCULAR No. 1/1950.

Subsidiary Revenue Hecords.

Registers of licences, taxes, rents and rates
shall be maintained in Such a manner as to skow whether
the sums due at any particular time ha

e been paid or
waived, They shall also be in such a form as to ensble
reconciliation to be made with the Cash Roolk,

2. All registers shall therefore contain the follow-
ing information: -
} Naome .
B) Licence or Number
) Period for which rayment is due
) Receipt No. (or authority %o waive,

with date)
}  Date of receipt.

0 o'd

T Ty

(

The above details are minimum Treasury requirements, but
it is within the power of any accounting officer ‘o in-
clude such further particulars as may be necessary.

0]

3. - Accounting officers shall inspéct all registers
at intervals of not less than one month in order that
they may satisfy themselves that revenue is punctually

and fully collected, They shall initial and date the
registers after each inspection.

4. An "Accounting Officer" is any Head of Department,
imprest holder, collector of re

venue, or other officer
having monetary or financial responsibilities directly
connected with, or arising

from, his official duties;
and for this purpose will include a sub-accountant.

H., M. COCKLE,
Ag. Accountant-General.
Kuching, 16th Januarj, 1950.
C/I. '



TREASURY GIRCULJR No. 2/1950.

A Malayan currency note, bearing the officigl
mark of cancellation of the Board of Currency, Malaya
{i.e. the note is punched with a round hole neasuring

one inch in diameter), has been found in circulation
in Sarawak,

2, Residents and Heads of Departments are requested
to bring this cirecular to the notice of all officers of

their division or department and to instruct those offi-

3

Cers Lo report immediately to ne, or Lo the police, the
nane and address of any pérson who is found in possession
of such cancelled Malayan currency notes.

H. M, COCKLE,

: _ Ag. Accountant-General,
Kuching, 20th January, 1950,

C/I,
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THEAS? CIRCUIAR NO. 18/1950.

! Information has been recelved that forged Malayan
currer notes of +the Tifty cent denomination are in circu-
latiorn Penang and you are advised to be on your sguard

againgaccepting these forged notes should any enter Serawak.
Any ddtful note should be forwarded to me for verification.

2. I quote below a description of the main differences
betweethe forged and the genuine notes:-

(1 The forged note paper is thinner.

(2 The purple colour of the genuing note is darker
than that of the forged.

(3] The printing of the forse
crucde and this is particu

porfrait of the King.

d note is fgenerally
larly noticeable in the

(4) The words "Chairmsn of the Commissioners" ang
"Thomas De Lo Rue and Company, Limited, London"
tre less clearly revroduced than those on the
genulne note. The letter "G" in the word "Pahang"
on the reverse side of the note oprears like an
[roﬂ .

cring on the forged

(5) The series and numbers anpe
n those on the genuine

notes are less bold tha
notas.

(6) The blue shoding in the central desizn on +he
~ Iront of the genuins note is not reproduced on
the forgery. On the latter the shading is almost
grey in colour.

H.J. Henniker -Heaton
Acting Lccountant-General

Kuching,23rdvAuguﬁt, 1950,
Er
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TREASURY CIRCULAR NO. 5/1957.

— REST HOUSE CH:HGES
' By authority of Secretariat Gircular No. 3/1951,
- the charges for board at the Resthouses at Kuching and '
Sibu are amended as follows:-
|
- . KUCHING: With effect from 15th January, 1951
Visitors
B Early tea #-.20
Breakfast 1.10
Lunch 2.30
‘ Tea =50
e Dinner 2.80 )
~ “6.70 A
- Government Officers
’ Early tea &-.10-
Breakfas+t -.95
- Lunch 1.70
' Tea -.25
Dinner 1.70
$4.70
- SIBU: Wita effect from lst February, 1951
Visitors
y Barly tea #-.30
Breakfast 1.25
— Lunch 2.25
Tea ~.45
: Dinnex 2.75
"'1", 7.00
- Government Officers.
Farly tes . h-l20
- Breakfast 1.00
Traneh 1.50
Tag -.30 9
- Dinner 2.00
#5.00




IRCASURY CIRCULAR NO. 10/1951

Forged #5.- Malayan Currency Note

recently been seized in North Borneo sng Jou are advised
to be on your guard against accepting these forgeries.

2. Any doubtful note should be forwarded to me
for verification,

3. The following is a description of +he main
differences between the forged and the genuine notes;-

(a) The paper of a forged note is thinner.

(b} The green colour of a genuine note is brighter
than that of the forgery.

(c) The printing of the forged note is generally
crude and this is rarticularly noticeable in
the portrait of the King.

(d) The words "CHATRMAN OF TH:: COMMISSTOMIRS" and
- "WATIRIOW & 30NS LIMITID, TONDON" snd narti-
cularly the names of various Federated Melay
States in the shading are lsss clearly repro-
duced than those on o genuine note.

(e) The series and numbers apresrying on the
forged notes are less bold than those on a
genuine note. '

()} The purple shading in the central design on
The front and the colour shading of blue,
brick and yeliow on the lower half front of
4 genuine note is not reproduced in the forgery.

(3) There is no water mark of a Yiger's head aos
is shewn within the circular desizn on the

centre of a genuine note.
M, Ci}%é

H. COCKTi.
Aocountant—General.

Kuching, Sth April, 1951,
UCT




TREASURY CIRCULAR NO, 11/1951.

Hecords of Special Advances

It has been drought to my notice that no records
of special advances are being kept in some outstations
and that in those stations where records are being kept
that they are incomplete, The maintenance of individual
accounts is essential in order to prevent a recurrence

of the many instances of incomplete and excessive repay-
ments which have occurred in past yeanrs,

A

2. With effect from the 1st January, 1951, records
shall be kept by all outstations and departments in
Kuching similar to the specimen attached,

H.M. COCKLE,

Accountant-General,
Kuching, 19th April, 1951,
2CL,

Distribution:

All Heads of Departments

" Residents
Divisional Treasurers
Deputy Assistant Tpeasurers
Sub-Accountants,

a3




TREASURY CIRCULAR KO, 15/1951.

Indents on Crown Agents.

I have besn advised by the Crown Agents for
the Colonies of the difficulties at present being
experienced by them in obtaining supplies in the United
Kingdom. Many commodities are in very short supply
and prices generally continue to rise, As a result

of the uncertain supply position the Crown Agents ars

often able to buy only at prices ruling at the date
of despatch of the goods, and for them to refer back
to the head of department concerned on account of =&
difference between the cstimated and the actual cost
often means that offers are missed and further increases

in prices are incurred,

2

wide a discretion as rossible by designating indents
under one of the four following categories,

(a) The stores are essential and quantities
should be supplied in full despite any

¢Xcess over the estimated cost.

(b) Quantities should be reduced to bring
the cost within the estimate,

(c) A reasonable sxcess over the estimated

¢t may be incurred including entire

discretion in the case of items of small

value,

(d) 4ny incresse in price over the estimated

cost shall be referred back.

. . In an attempt to cffset some of these difficul-
tles it has been decided to give the Crown Agents as

3. On all fubore indents upon the Crown Agents one
of the designations menticned in paragraph 2 above shall

be entered in full in the space on form T.179 headed
"Any other Insfructions to the Crown Agents as to the
whole.,,." and should be

execution of this indent as =
repeated upon form T.140,

L, Category "a" should only be adopted by the
head of depariment concerned when he has either indented

with a reasonable margin under the provision available

or has received my apzroval for this designation in any

particular inetancsa.

Kuching, 6th August, 195i.
FCO/C/L,

H, M., COCKLE,
Accountant-General,
SARAWAK,

@)




TREASURY CIRCULAR NO. 19/1951,

It is necessary to call the attention of Accounting
Officers to paragraph 3 of Treasury Circular 1/1950 and
to stress again the importance of regular inspection of
2ll registers and bill books to ensure that revenue is
punctually and fully collected. Instances continue to
occur where losses to revenue from varying causes could
have been prevented, or at least minimised, by such
regular inspections.

2. Where it is shewn that the failure on the part
of the responsible officer to carry out the inspection,
referred to in baragraph 1 above, was a contributory
cause of any loss to Public Punds, this will be taken
seriously into account when the question of whether any
officer shall be surcharged is considered.

H. M. COCKIE,

Accountant-General,
SARAWAK .

Kuching, 7th September, 1951.
FCO/C/L.
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IREASURY CIRCULAR NO. 20/1951

I should be most grateful if all Banks ané
revenue collecting officers would kindly withdraw
from circulation any worn, damaged or dirty Malayan
currency notes which may be presented to them.

2. All notes withdramwn from circulation should

be forwarded to me for exchange,

H. M. COCKLE
Accountant-General,
SARAVAK.

Kuching, 18+th September, 1951.
CF

Distribution: -

The Manager, Chartered Bank of India, Australis
& China, Kuching (4)

The Manager, Oversea Chinese Banking Corporation,Kuchin~ (1)

The Manager, Kwong lee Bank, Kuching {2)
The Menager, Bian Chieng Bank, Kuching (1)
The Manager, Wah Tat Bank, Sibu (1)
Residents and Heads of Departmenits.
Divisional Treasurers

Deputy Assistant Treasurers

All Stations.




TREASURY CIRCULAR NO. 22/1951.

Re -appearance of forged 50 cent
Malayan Currency Notes.

With reference to Treasury Circular No. 18/1950G,
information has been received that forged Malayvan currency
notes of fifty cent denomination are in circulation agsin
in Penang and you are advised to he on your guard ageinst
accepting these forgeries,

2. This new series of forgeries may be more diffi-
cult to detect than those referred to in Treasury Circular

N0.18/1950. The distinctive features of the forged notes
are as follows:-

Colour. There is not much to differentiate between
the colour of a good note and a forgery,
Save that the forgery has s slightly darker

colour, and colours vary with different
issues.

Printing. The printing of the King's portraiture is
bad and the lines on the face are blurred.
The numbers though much improved, are uneven
and not in line. 7In the middle of the
forged note around the Tigure "50" the
colours of blue, red anad light red border
lines are not clear. The name of the
Printer, Thomas De La Rue & Company, Timiteqd
London is blurred. on the whole thé counter-
feit is obvious ang can be detected.

3. : Any doubtful note should be forwarded to me for
verification.

R.J. Henniker-Heaton
for Accountant-Genersal .

Kuching, 22na October, 1951.

Uur.
. QEFD
Distribution: R

The Manager, Chartered Rank of T.A.& C., Kuching (4)
The Manager, Oversez Chinesc Banking Corpn.,Kuching (1)
The Manager, Kwong Lee Bank, Kuching (2)

The Manager, Bian Chinng Bank, Kuydhing (1)

The Manager, Wah Tat Bank, Sibu (1)

Residents & Heads of Departments
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TREASURY CIRCULAR T0O. 27/1951

With effect from 1st Jenuary, 1952, all Depart-
mental Cash Receipts Sheets (T.13) of the Iand and Survey
Department in all Stations except Kuching, Simanggang,
Sibu and Miri, shall be prepared in triplicate.

2. It is essential that they shall give full details

and analysis of the receipts issued, as in the example which
is attached.

3. At the end of each month the original cash sheet,
together with the coples of receipts, shall accompany tne
Station's monthly accounts sent to the Treasury, Kuching.
The duplicate shall be sent to the Superintendent of Lends

and Surveys of your Division. The triplicate shall be
retained in the Station.

4. - Special triplicate Cash Receipts Books for. the
land and Survey Department only have been ordered and will
be issued as soon as they are ready. They may not reach
you before 1lst January, 1952, and, if they do not, plain
sheets of paper should be inserted in the Cash Receipts
Book (T.13) to provide triplicate copies. A -number of
sheets of plain paper, cut to the correct size, are enclosed
with this Circular for your use.

H. M, COCKIE
Accountant-General.

Kuching, 7th December, 1951.
EF _

Distribution:

A1l Residents and Hesds of Departnents.
Divisional Treasurers

Deputy Assistant Treasurers
All Stations.




IREASURY CIRCULAR NO. 28/1951,

VOTE BOOKS

_ With reference to Treasury Circyular No. 20/1950

.deallng Wwith the above sub ject I have observed that severail

departments are $till not recording the liabilities as well
as the actual expenditure on votes under their control as

is requireqd by paragraph 3 of the above mentioneqd Circular
and Colonial Regulation 316(c).

2. The primery reason for this default would appear
to be that the present form of Vote Book (Form T.64) is aot

Suitably designed to give Heads of Departments the full
information they require. -

. In order to obviate this defect a Supplementary
Vote Book (Commitments) {(Form T.223) has been designed to
be used in conjunctien with Vote Book (Form T.64). The
latter will, in future, be used only to record actual pay-~
ments (Vouchers, Journal Vouchers or Treasury Advices),
The former will record every commitment incurred by the
pPlacing of a Requisition, Indent, etc,.

4, Whenever the responsible officer authorises a
burchase Or Service, or signs g voucher he shall examine

balance available in the vote will he sufficient to meet
the liability he is incurring.

5. The Vote Book (Commitments) has been designed in
as simple a form as possible. Details of the commitment
and the estimateg cost shall be entereqd immediately it is
incurred, A progressive total (in pencil) shall be kept
under the last entry in Column 4, When the subsequent
Voucher in payment is dramn, its nurmber will be recorded in
Column 5 againgt th- relevant commitment entry and the pro-
gressive total will be amendsd by deducting the estimated
cost (not the actual cost). Exactly similar actIon should

e taken if a commitment is cancelleq. '

6. A specimen of a Vote Bock (Commitrments) form is
attached. These forms will be bound in books centaining
50 each. I should be grateful if you will kindly place an
indent upon the Government Printer for the number of books
required by your Department/Division for the year 1952 and
give the necessary instructions +o ensure that this form
is brought intc use with effect from 1st Januvary, 1952.

H. M. COCKLE,
Acoountant-General,
SARAWAK ,

Kuching, 10th December, 1951,
HCP

Distributisn:

R oy —~em A TTh o £
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TREASURY CIRCULAR NO. 3/1952.

‘Miri Resthouse Charges

By authority of Secretariat Cirecular No. 3/1951
the charges for board and lodging at the Resthouse at

Miri, with effect from ist February, 1952, are amended
as follows: -

3

Boaprd:
Early tea ses .=
Breakfast see 1.00
Lunch . 2.00
Tea LI ) *550
Dinner e 2.50
$6. 00
Lodging:
Government Officers, _
Single - §2.00 per person
per night,

Government Officers,
Married couple

occupying one room) - $3.00 per room
per night.
Visitors - 56,00 per person
per night.

R.J, HENNIKER HEATON,
for Acccuntant~General,
v "RAWAK.
Kuching, 8th February, 1952,
Distribution:

Residents and Heads of Departments

Deputy Assistant Treasurers
All Stations,

@
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TREASURY CIRCULAR NO., 5/1952.

In accordance with Financial Regulation 202,
authority is granted for remittances from registered
Co-operative Societies %o the Registrar of Co-operative
Societies in payment of contributions to the Audit and
Supervision Fund to be effected free of commission.,

* R.J. HENNIKER-HEATON,
For Accountant-General,
SARAWAK,
Kuching, 26th February, 1952,
HL,
Distribution:

Desidents and Heads of Departments,
Deputy Assistant Treasurers,
All Stations.




TREASURY CIRCULAR NOQ. 7/1952,

By virtue of the Currency Ordinance 1951, Sarawak
currency is being withdrawn from circulation.

2, Sarawak notes are already being withdrawn under

the instructions contained in Ireasury Circular No.36/1949.

With effect from the date of the recelipt of this Circular
ne Sarawak notes or coin of any denomination shall be

re-issued to the public from Government Treasuries or
qut Offices.

3 All Sarawak notes and coin paid in to your office
shell be remitted to me at convenient intervals.

4. A notice to the public giving warning of the
lmpending demonetisation is being issued,

5. - Any British North Borneo currency received should
be similarly dealt with.

H. M. COCKIE,

Accountent-General,
SARAWAK,

Kuching, 6th March, 1952,
BCL.

Distribution:

Residents and Heads of Departments
Treasury Inspector, Sibu.

Deputy Assistant Treasurers

All Stations.

B S
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TREASURY CIRCULAR NO, 9/1952.

Forged $10/- Malayan Currency Note.

Information has been received that a forged Malaynn
currency note of ten dollar denomination, bearing No.E_ :
026399, has been found in circulation in Penang ang 57

you are advised to be on Jour guard against accepting
such forgeries,

24 Defects of +this forgery, which is technically
correct in every respect, are as follows:-

(a) The paper is of poor quality and there is
no embossing.

(b) The printing is rather poor. Serial numbers
of the note have been unevenly printed,

(c) The water -mark, comprising a tiger's head,
is not clear.

(A} The English and Jawi characters on ‘the note

are slightly thicker than usual and are not
clear, :

(e) The Security Printers: name appearing on the
face and bvack of the note is not clear.

3. Any doubtful note should be forwarded +to me for
verification, :

H. M. COCKIE,
Accountant—@eneral,

SARAWLE,
Kuching, 12th March, 1952,
UcL.
Distribution:

Residents and Heads of Departments
The Managers of all Banks

Treasury Inspector, Sibu

Leputy Assistant Treasurers

A11 Stations

Information Office for release +to press.




IRBASURY CIRCULAR NO. 11/1952.

Kuching Rest House Charges,

By authority of g
the charges for board at

ecretariagt Circular No.

‘the Kuchin

g Resthouse a

with effect from 1st May, 1952

Visitors:
_“'_‘—‘

Barly tea
Breakfast
Lunch

Tea
Dinner

Government Officers:

Early tes
Breakfast
Lunch

Tesg
Dinner

LA B
t e
LA
LR 2N

* s g

Kuching, 18th April, 1952,
BL,

Distribution:

y @5 follows:-

$-.20
1.30
2.55
--30
3.05

——re———

$7.40

H. M, COCKIE,
AccountantuGeneral,
Sarawak,

Residents ang Heads o

T Departments

Deputy Assistant Treasurers

All Stations.
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® .~ measmy cRoULsR 1o, 24/1952.

Pending approval of the new Financial Regulations, the
following extracts therefrom dealing with Remittances are
published in this Ci:qular and are to be observed:-

Part I Section 18, - Remittances of Cash.

"397. Sub-accountants shall see that their cash balances

are sufficient to meet requirements and that they do not
exceed the limit authorised.

398, When at any time the cash balance becomes insuf-

ficient a sub-accountant shall forward a regquisition to

the Aocountant-General, or Deputy Assistant Treasurer,

‘ who will make arrangements for the necessary cash 4o be

~ . forwarded. The reguisition shall state the number and
denomination of the notes and coins required.

399. On the arrival of the remittance the sub-accountant
shall see that the seals of the boxes are intact and shall
‘. immediately verify the amount in the presence of another
officer, and make out a receipt therefor classified to
the credit of Remittances. The receipt shall be forwarded
to the Accountant-General, or Deputy Assistant Treasurer.
The sub-accountant shall also compare the date on the
telegram despatched under Regulation 408 with that on the
voucher accompanying the remittance; if these dates do

not agree he Shall report immediately by telegram to the
Accquntant*Genergl. :

400, The receipt of a remittance shall be acknowledged
immediately by telegram to the remitting officer.

40l.  If for any reason it is not possible immediately
to verify the amount of a remittance, an acknowledgment
for the remittance "said to amount <o S .." shall

be given, but the receivin station shall bring the amcunt
as stated on the remittance voucher to account in the cash
book on the day of receipt of the remittance. No postpone -
ment of verification shall, however, be rermitted, if a

‘ box is damaged, or the seals are broken. ‘

402, Should a discrepancy be found 4o exist between the
amount stated to have been remitted and the total of the
remittance received, the extent of the discrepancy and the
denomination in which it occurs shall be reported imme-

diately by telegram to the Accountant-General and to the
remitting officer.

403. = Should a Surplus be found in a remittance the
amount of the surplus shall be credited to "Deposits"

(Sub-Accountant.......... .+..) pending inquiry, which

shall at once be instituted by the officer receiving the
remittance.

404, Any shortage found at the time of checking shall,
rending investigation, be made good by charging the amount
by means of a Journal Voucher to the personal "Advance"
account of the remitting officer, with a corresponding

credit to "cash". The remittance shall be brought into (f%%%i)

account for the full amount of the Remittance Voucher.

405.  When at any time the cash balance excesds tho



IREASURY CIRCULAR ¥0O. 25/1952,

Crown Agents! Accounts.

2. With effect from the g&ccounts for the morith of
August, 1952, Pornm T.229 supported by Cromn Agents!?
Debit/Credit vouchers will be submittegd to Heads of
Departments monthly. Crown Agents!' Debit/Credit vouchers
shall be returned to the Accountant-General within 7
dags of receipt together with either a complefeq Treasury

1% voucher or Credit voucher in respect of each sub-
head affected.

numbered, and the Treasury Debit/Credit vouchers prepared
by departments shall bear a“qorresponding number at the
Yop left hand corner together with a Sub-voucher number..
Por example, if Pornm T.229 No. 16 has to be responded
to by four debit vouchers, they shall be numbered-16/1,

. 16/2, 16/3 ana 16/4. s e

of August, 1952, but subsequent requirements shall be
ordered direct from the Government Printer.

H. M. COCKIE,

Accountant-Géneral,
_ . - SARAWAX.,
Kuching, 30th September, 1952, C
ICF.
Distribution:

All Residents ang Heads or Departments .
Deputy Assistant Treasurers,
A1l Stations,

> -




TEEASURY CIRGUIAR No. 26/1952,

Remittances

In accordance with Pinancial Regulation No. 22
authority is granted for all »

tered Co-operative Societies ¢

Commissioner, Co-operative Development
Co-opverative Societies 4o b

H. M. COCKIE,

Accountant—General,
: Sarawsk,
Kuching, 4+h October, 1952,
ICF,

Distribution:
All Residents and Heads of Departments.

Deputy Assistant Treasurers
All Stations,
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TREASURY CIRCUTAR N0. 33/1952,

coin shall cease to be legal tender with effect From The

2, Until the 31st December, 1952, these notes ang

coin are legal tender and must be accepted as auch by
everyone,

3. Cn and after 1s+ January, 1953, these notes ang
coin will be exchanged, &8s a matter of grace, for an

equivalent amount of Malayan Currency, but only at a
Government Ireasury.

H. M. COCKIE,

Accountant-General,
Sarawak,

Kuching, 27th.November, 1852,
CPF.

Distribution

Residents ang Heads of Departments.
Deputy Assistant Treasurers.
All Stations.

Informaticon Officer,




TREASURY CIRCULAR NO. 35/1952.

Crown Agents' Commission on Stores.

With reference to Treasury Circular No. 2/1952
on the subject on insurance of stores.

2. A sum of $100,000 has been provided in the 1953
Estimates under Heagd 21 Sub-head 41 for Insurance of
and Commission on Stores. This sum is to cover all
sStores, whether allocated or unallocated, received
through the Crown Agents for the Colonies.

3. Crown Agents' Commission of 1% on stores will
not be passed to the departments concerned in respect
of Crown Agents Statements dated later than 31st

December, 1952, but will be debited by me direct to
Head 21 Sub-head 41,

4.  In preparing future Estimates of expenditure,
Heads of Departments shall exclude any charges for

Crown Agents? Commission from their estimates for
stores.-

5. A.suitable addition to cover the commission
element shall be made when costing stores for sale to
members of the public (ang Government officers in their
private capacity) but this is not necessary when stores
are issued to contractors for use on Government contracts.

H.M. COCKIE,
Accountant-General,

Sarawak,
Kuching, 30%h December, 1952.
CF.

Distribution:

A£11 Residents ang Heads of Departments.
Peputy Assistant Treasurers.
L1l Qutstations.
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0. LIGHTLEY

TREASURY CIRCULAR NO, 7/1953.

Treasury Circular No, 27/1952 instructed that
the account "Court Deposits” should be used only for
deposits which have been made through or by a court,

2e It was not the intention that deposits for
pledges, ete., which it has been the practice in the

past to credit to this account should no longer be
accepted,

3 - Miscellaneous deposits which it has been the
custom to credit to "Court Deposits” shall in future
be credited to an acecount "Deposits = General,

L, Instructions for the control and transfer of

deposits are contained in Treasury Circular No.28/1952
which shall be strictly adhered to.

H.M. COCKLE,

Accountant-General,
Sarawak,

Kuching, 30th May, 1953,
Hp

Distributions

Residents and Heads of Departments,

Deputy Assistant Treasurers,
All Stations,
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TREASURY CIRCULAR NO. 9/ 1953,

Carbon Copies

To provide clear carbon copies for easier reference
and to prolong the effective 1ife of carbon paper used for:-

(a) CGenersl Receipts
(b) Cash Books,

Sub-accountants should obtain zinec or similar metal sheets,
the size of cash and receipt book leaves.

2. The metal sheet ig to be inserted at the back of

duplicate {or triplicate) of voucher and to form a solia
firm face on which to write,

N Ey

Ag. Accountant—General,

Sarawak,
Kuching, 20th dJuly, 1953,
Distribution:
Residents and Heads of Departments.
Deputy Assistant Treasurers,
All Stations. :



TREASURY CIRCULAR NO. 10/1953,

Missing $1,000/~ Notes,

A special notice published in the Singapore Police
Gazette No. 143 dated 1s% July, 1953, is reproduced for
your information,

2, Ten pieces of these notes Nos.
have since been traced,

" Singapore Police Force Police Gazette
Wednesday, 1st July, 1953 = No, 113.

Special Notice - Missing $1,000/- Notes

4/1 57211 to 57220

The 20 (Twenty) undermentioned Thousand
Dollar Notes have bheen reported missigng from
the Overseas Chinese Banking Gorporation and
should ecireulation of such notes be detected,
Insp. Tan Jee Bah of Commercial Crime Sub-
Branch should be informed immediately,

The numbers of the Notes are: -

AL 57211
A/1 57212
A1 57213
A1 57214
4/1 57215

&1 57216
&1 57217
4/1 57218
A1 57219
4/1 57220

A1 57201
&1 57202
4/1 57223
A/1 57224
A1 57225

A1 57226
A1 57227
A1 57228
A1 57229
A1 57230,

(Report No, "aM 10845, Insp, Tan
i.c. Case, Tel, 310)., M.

S

Ag. Accountant-General,
Sarawak,

Jdee Bah

Kuching, 25th July, 1953,
Distribution:
Residents and Heads of Departments,

Managers of all Banks,

Deputy Assistant Treasurers
All Stations,

Information Off'icer for release to Press,




IREASURY CIRCULAR NO, 12/1953,

Stores Requisition-Issue Voucheyr

] A new style of Stores Requisition~Issue Voucher
Wwill be brought into use at an early date,

50
2, The books will contain €0 sets of vouchers each
set comprising: -
1., White
2. Pink
3. Blue Perforated.
by, Yellow

5. White Unperforated.

S Indenting Officer will submit to Government
Stores the 4 perforated Coples of Requisition, and
retain the uwnperforated copy in the book for record,

L, Not more than four items should be indented
for on any single Storpes Requisition,

5 The Government Storekeeper will issue stores
and return Pink, Blue and Yellow copies to the Inden-
ting Officer, The white copy is to be retained by
accounts branch to support Store Ledger entries,

6. The Indenting Officer will retain Pink CODY,

and receipt and return to Government Storekeeper Blue
and Yellow copies,

T Government Storekeeper retains Rlue receipted
copy for his records and submit receipted Yellow copy
to Accountant-General in support of monthly statement.

Ag. Accountant-General, -
Sarawak,

Kuching, 28th August, 1953,
Dist:ibution:
Residents and Heads of Departments

Deputy Assistant Treasurers
All Stations,




TREASURY CIRCULAR NO. 13/1953. p

- Stores Requisition-Issue Vouchers

Considerable difficulty is being experienced
by the Government Stores, and in consequence a delay
in the rendering of accounts due to the submission
of 2 single Stores Requisition Tor supplies to two
or more subheads of Expenditure.

2, Will all requisitioning officers please note
that a separate Stores Requisition must be prepared
for demands on account of each subhead of expenditure.

. 7 —/ d a4 g
I (7 A
’ fl&?{;L_%Kibﬁx\
Ag. hccountant-Gereral,
Sarawak.

Kuching, 25th September, 1953,
LF

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
All Stations.




TREASURY CIRCULAR NO, 16/195%.

Rest House Charges,

With effect from 1st January, 1954, the follow-
ing standardised charges will be made in the Government
Rest Houses at Kuching, Sibu and Miri:-

Non—-Government Visitors,

A flat rate of $17.50 per day per person
for board and lodging,

No reduction shall be permitted for meals
not taken in the Rest House, Catering contrac-
tors, however, shall continue to be paid a rate
per meal as at present and not a rate per day.

figvernment Officers,

(1) Boarding Charge - $6,00 per person per
dey with a rebate for meals not taken,

(11) Lodging Charge =~ single officer $2.00
per day, married couple $3.00 per day, children
50 cents per day,

(iii) Rental - #15,00 per month for an annexe;
19 rental for a room in the Rest House.

2. Residents are requested to arrange charges for
indlvidual weals which will conform with the above
totals and be acceptable to the catering contractors,

3. Treasury Circulars No, 5/1951 dated 2nd February,
1951, and No. 3/1952 dated 8th February, 1952, are can-
celled with effect from lst January, 1954,

Acting Accountant-Genensl,
Sarawak,

Kueling, 28th October, 1953,
Hl‘l

Distribution:

Resldents and Heads of Departments,

Deputy Assistant Treasurers.
All Stations.
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TREASURY CIRCULAR NO. 19/1953.

Rest House Charges

Further to Treasury Circular No. 16/1953 dated
28th October, 1953, the following charges will be made
in the Government Rest Houses at Euching, Sibu and Miri
with effect from lst January, 1954:-

Non Government Visiters - children of

4 flat rate of %8.75 per day per child
for board and lodging.

No reduction shall be permitted for
meals net taken in the Rest House, Cater-
ing contractors, however, shall continue
to be paid a rate per meal as at present
and not a rate per day.,

Goverament Officers - children of

Boarding charge for children of Govern-
ment officers will be the actual cost of
meals as paid to the catering contractor.

A S

Acting Accountant-@ené?él,
Sarawak.,

Kuching, 7th December, 1953,

LF
Distribution:
Residents and Heads of Departments

Deputy Assistant Treasurers
All Statipens.
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IREASURY GIRCULAR NO. 20/1953,

The Commissioner of Sarawak Constabulany
has informed me thai the supply of police for cash

escort duty represents a considerable drain on the
resources of the force,

2, Whenever possible, sub-accountants are reguested
to use the means of conveyance listed in Financial
Regulation 412, which do not require police escort.,

The receiving station can also assist by giving to

the supplying station as much notice as possible of
their needs in order that arrangements may be made

for remittances to be entrusted to an Officer of the
Senior Service who may be planning to visit the station.

Acting Accountant-Generdl,
Sarawak,

Kuching, 7th December, 1953,
HEF
Distribution:

Residents and Heads of Departments

Deputy Assistant Treasurers
All Stations.




TREASURY CIRCULAR NO. 21/195%3,

Revenue Collection Licences

» Tor information and action, a

Financial Regulation No. 172 refers,

AU g

Acting AccountantmGedégal,
Sarawak,
Kuching, 1.4th December, 1953,
LF
Distribution:

Residents ang Heads of Departments
Deputy Assistant Treasurers
All Staticons,




IREASURY CIRCULAR NO. 1/1954,

Authorised Signatures
(Financial Regulation 68)

It is reqguested that a list of officers in
your Department, who are authorised to sign Payment
Vouchers, Paysheets, Indents on Crown Agents, I.S.P.
and Remittance Vouchers, etc,, be sent to me, as
early as possible,

2. The list should be in duplicate with the

designation ana Specimen signatures against the
name of each officer

3. Any changes should be notified from time to
time as they occur,

H. M. COCKLE,

AccountantnGeneral,
Sarawak,

Kuching, 16th February, 1954,
er

Distribution:

All Residents and Heads of Departments.
Deputy Assistant Treasurers,
All Stations,

, %?5
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TREASURY CIRCULAR NO. 3/195h,

It 1s essential that a1}l expenditure be brought
to account with the minimum of delay, and the attepn-
tion of all officers is drawa to General Order No, 31k
and Financial Regulation Mo, 65.

2. General QOrder No., 321l states that all claims
may be submitted immediately on the conelusion of the
tour to which they relate, and in any event shail be
gubmitted not later than the end of the month following

that to which they refer, in the absence of exceptional
circumstances which render this impracticable,

3. Financial Regulation No, 65: A1l payments shall
be made as soon as Dossible after accounts are rendered
or services performed,

H.M, COCKLE,

Acecountant-General
Sarawak,

?

Kuching, 27th February, 1954.

BCP
Distributien:

All Residents and Heads of Departments,
Deputy Assistant Treagurers,
All Stations,
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TREASURY CIRCULAR NO. L/195L.

Brunel lioney Orders

In accordance with paragraph 5 of Treasury
Circular No. 16/1952 dated 15th May, 1952, BRUNEL
MONEY CRDERS shall be dealt with as follows, when
payments have been made:

(a) The original Brunei Money Orders, together
with two carbon copies of the payment vou-
cher shall be sent to me by registered post
accompanied by a covering memorandum,

(b) The duplicate Brunei Money Orders, together
with an extra copy of payment voucher and a
copy of the memorandwun shall be sent to the
Postmaster-General, Kuching.

(c) A copy of the memorandum shall be attached
in support of the Treasury original payment
voucher,

(d) The Money Order number only need be gquoted
in the particulars of the payment voucherg
instead of the Malaya Book number, €.g.

"Belait No. L9/53%, instead of No. h9/217u7?5

(e) Vouchers encashing Brunel koney orders shall
be debited to "Current Account Money Orders
Brunei Government'.

H, M, COCKLE,

Accountant-General,

k.
Kuching, 27th February, 1954, Serawa

LCF
Distribution:

A1l Residents and Heads of Departments,
Deputy Assistant Treasurers.
All Stations.
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. EBEASURY CIRCIGAR HO. 6/195L. -
e . - .

J |

Financial Regzulations Section 9
Revenue Forms,

~ I should be grateful if all sub-accountants
and sevenue Collecting officers would comply with
Financial Regulations Section 9.

2. In future indents for Revenue forms shall be
submitted in accordance with Financial Regulation

No, 233.

3. With reference to Financial Regulation No,

2L5 sub-accountants shall forward monthly a conso-
lidated statement of unused Revenue forms on Form
T.235 (specimen attached),

H. M. COCKLE,

Accountant-General,
Sarawak,

Kuching, 12th March, 1954,
BF
DI§E§IBUTION:

A1l Residents and Heads of Departments.
Deputy Assistant Treasurers.
A1] Stations.

'?"s.,_._ R

.,_“\-




TREASURY CIRCULAR NO. 9/1954.

RADIO SALAAK - BROADCASTING FEES.

- a A

The following schedule of Artists! Fees is
published for the information of all officers.

H, M, COCKLE,
Accountant~General,

: Secrevuck,
Kuching, 3rd May, 1954,
Schedule
1. If the broadcast deals with matters connected

with the officer's duties with the work of his De-
partment no fee is payable.

2. In all other cases the officer may receive the
same fee as would be paid in similar circumstances

to members of the public for whom the following scale
of maximum fees is provided:-

(a) for "Talk" (written and read) not )
exceeding 15 minutes duration ...  $20,00

(b) for "Talk® {written only) not |
exceeding 15 minutes duration P 15.00

(c) for Performances in plays or
features (depending on the part
played and time taken) maximum -

ves 25,00

fee payable -

(d) for Solo Instrumental and Vocal
Ferformances, not exceeding 20
minutes duration, maximum fee )
payable . .ne 25,00

{e) for Accompanists, performance-not
eXxceeding 20 minutes duration, ’
maximum fee payable aue 15,00

(f) triters of dramatic scripts 1 per minute for
iction and up to
%2 per minute for
cther material
according to con-

tent,
(g) Translating a dramatic script
or translating and reading a )
talk secript “en Up to 51 per
minute.
(h) Part-time announcing > per hour.
News reading 5.
(1) Arranging and producing o
special features, including , )
Children's Hour ... vue 25.00



ey

o'.= lh

gASURY GIRCULAR NO. 12/193L. 7

Radio Sarawak - Broadcasting Fees.

The following amendments to the Schedule of -

Artists Fees, given in Treasury Circular No, 9/1954,
are published for the information of all officers,

H,M, COCKLE,

Accountant-General,
Sarawak,

Kuching, 18th May, 1954,
BCF"

Amendments to Schedule,

Parqgraph‘g.

(1) Arrangin% and producing
special features including
Children's Hour - )

Delete ey
and 'J'_J_I_S'ert ren

Paragraph 2.

(k) For lusicians other than
soloists -

Delete whole of section (i)
and insert:-

(i) In Studioc broadcasts
(English Programmes)
each member of an
orchestra may be paid
a maximum fee of

Paragraph 2,
insert new item -

() For Performers parti-
cipating in Microphone
Disc¢ussions Cuiz's,
ete,, maximum fee
payable per person

DISTRIBUTION:

e et e

All Residents and Heads of Departments
All Deputy Assistant Treasurers
All Stations,

425,00
$30.,00

20,00

$15.00,

()
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TREASURY CLACULAR NO, 14/195L,

ALLOCATIED STORES,

Books of Requisition and Issue Vouchers
for illecated Stores (Form T.242) are now avail-
able at the office of the Covernment Printer,
and should be drawn on requisition as recuired.

2, The books are printed in triplicate.

The original and durlicate shall be forwarded
by the requisitioning officer to the Officer-~in-
charre of the Stores,

. 'he orizinal will be receiptecd by the
officer authorised to coliect the stores and
retained by the (Officer-in-char, e of the stores.

L. The dunlicate will be returned to the
requisitioning officer with the stores,

H.», COCELE,
Accountant-General,
Sarawak.
Yuchinz, 16th June, 195k,
BCr,
BLu ABUTTON

A11 Hesidents and iieads of Denartnents,

411 Deputy Assistant Treasurers.
All Stations.,



iREASURY CIRCULAR NO. 18/1951L,

Aoney Orders

. The following notification is published for
the information of all officers,

2

. Money Order facilities are available at the

stations scheduled hereunder : ~

lst Division

Kuching
Bau
Lundu
Serian
Simun jan

i

Simanggang
Betong
Debak
Engkilili
Kabong
Lingga
Lubok Antu
Pusa
Saratok
Spaoch

v 3rd Division
Sibu
Balingian
Binatang
Belaga

Kuching, 5th August, 1954,

BE§$RIBUTION:

3rd Division (Continued)

Dalat
Daro
Kanowit
Kapit
Matu
Mukah

Sarikei
Song

4th Division

Miri
Baram
Bintulu
Tatau

2th Division

Limbang
Lawas
Sundar

H, M, COCKLE,
Accountant-General,
Sarawak,

All Residents and Heads of Departments,
All Deputy Assistant Treasurers,

All Stations,

&



TREASURY CIRCULAR KO. 23/1954.

 Security of Safes.

All officers who have safes or strong boxes on
charge to them are requested to submit details of any
safe whose security they consider to be doubtful.

2, Full details of the reason why the security of
the safe is considered to have been jeopardised must
be submitted, together with any history of the safe
that is known, for example whether the lock has been
altered since the Occupation, or, if at any time the
key has been temporarily mislaid,

3. A separate sheet should be used to report upon
each safe, and these should be forwarded direct to me
in respect of the First Division, and otherwise through
the Deputy Assistant Treasurer of the Division who will®
add his observations before forwarding the report to me,

Lo Nil returns are not required.

H., M. COCKLE,
Accountant-General,
Sarawak,
Kuching, 31st August, 1954,
OF
DISTRIBUTION:

All Residents and Heads of Departments.
Deputy Assistant Treasurers,
All Stations,




IREASURY CIRGULAL NO. 24,/1954.

Revenue Fesister and Assessment Lists

With effect from lst January, 1955, revised forms
of Assessment Lists and Qevenue Registers shall be brought
into use by all accounting officers, :

2 ‘Loose leaf-type covers and a supply of the forms
Nos, T,246, T,247, T,248 will be despatched to all revenue
collecting offices and stations during 3eptember, 1951,

Revenue Rexisters (Forms T.246 and T.247)

Form T.246 provides for details and the amount
due to be paid, and can be adopted for all
classes of Revenue,

Each class of Revenue shall be entered on a
Separate form,

Form T.247 provides for the record of twelve
payments, "and the columns shall-‘be suitably
headed, i.e, monthly, quarterly, % yearly or
annually, Additional forms T.247 can be
inserted as required,

Assessment List (Form T,2.48)

The layout provides for collection during first
and second half of the year, and for arrears to
be brought forward at each period, The layout-
and headings of this form are self-explanatory,
The column headed Marrears from previous years®
shall be entered at the close of 195k and recon-
ciled with existing records.

H, M, COCKLE,

Accountant-General,
Sarawak.

Kuching, 9th September, 1954.
BCF

DISTRIBUTION:
ATT Residents and Heads of Departments.
All Deputy Assistant Treasurers.

All Stations,




TREASURY CIRCULAR Nu, 31/195%.

Revenue Registers & Assessment Lists.

The attention of all accounting officers is
drawn to Treasury Circular No. 24/195k, and the follow-

‘ing directions are issued in connexion with the control
of Forms -

T.246 Revenue Register (amounts due)
- T.247 Revenue Register (amounts paid)
T.248 Assessment Lish,

_ 2, These forms shall be classified as "Revenue Forms',
‘ Section 9 of Financial Regulations refers.

. (a) The certificate on the inside face of
the binder shall be signed immediately
upon receipt,

—_ . (b) Additional sheets will be issued to the
Sub-accountant at each station who shall -

- (1) Keep stocks under lock and key,

(i1) rieintain a register showing all
receipts and issues,

(iiil) Include on Form T,235 the details
of stock held at the close of
- each month,

(iv) Ensure that all sheets issued are
- inserted in the binder in his
presence and the register on the
inner face cover is entered and
sizned,

All forms will Le prefixed and numbered for
l' -use at a particular station, and on no account
' are they to be transferred to another station.

3. All requisitions for supplies shall be sent to the
_ Accountant-General and shall state:-
(i) Quantity in stock
— ‘ {ii}) Quantity required
(iii) Serial Numbers required.
- If additional binders are required, the department making

the demand should be quoted, Departmental requirements
shall be obtained from the Sub-accountant,

The Sub-accountant shall not hold stocks of forms. in excess
of 6 months! requirements,

- b Form T.246 provices a permanent record for details

+

of Revenue to be collected,

- Form T.247 provides for twelve collections - (z%é;;>

Annual Collections 12 years



The insertion of a new Form T,247 will provide for a
fur?her preriod as above, Additional forms shall not
be inserted until required,
When a source of revenue is cancelled the date of can-
cellation shall be noted in red ink on Form T.246, and

a red line drawn through the centre of the remaining
columns on Form T RLT.

5e If the provision on Form T;246 is insufficient
for ary classification of Revenue, a new set of forms
T.246/7 shall be inserted immediately following the

previous set to which the particular classification
refers,

H, M, CUCKLE,

Accountant~General,
Sarawak,

Kuching, 15th November, 1951,
BCF

DISTRIBUTIWN:

All Residents and Heads of Departments
All Deputy Assistant Treasurers
All Stations,
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- YREASURY CIRCULAR Iiu, 34/195L,

]

effect
(a)

(b)

REVANUE CULLECTIUNS,

»

The following procedure shall be introduced with
from 1lst February, 1955:- :

At Stations where National Cash Registers
aré installed,

National Jash Register Rolls shagll be
forwarded with the monthly accounts each
month to the Treasury Kuching.

After examination by the Audit Department
the machine rolls and machine receipt stubs
will be returned to the Deputy Assistant
Treasurer at the station of issue for safe
custody, and will then be available for the
audit inspection of local revenue records,

At _Stations where Bank accounts are operated.

All Bank Paying-in slips shall be for-
warded with the monthly accounts each month,

At Stations other than those described at

(a) and (D).

Revenue Collectors shall prepare a
Bevenue Collectors Treasury Paying-in alip
(in duplicate) and pay collections to the
sub-accountaut daily, Revenue Collectors
Treasury Paying-in-slips are Revenue Forms
and shall te controlled as lald down in
Financial Regulations Section 9. UNo
alterations wzatsoever may be mace in the
Faying-in siip. If an error is made in
writing-up a slip, it shall be cancelled
by a responsible off:cer and the cancelled
original and duplicate forwarded with the
monthly accounts, Financial Regulations
239 and 2L0 refer,

The sub~accountant will acknowledze
receipt of the cash by signing, stamplng,
and dating the paying-in slip in the appro-
priate placzes. The original shall be handed
to the Illevenue Collector and the duplicate
retained by the sub~accountant to support
amounts shown in his daily cash balance book,

Ln the last working day of each month
the Revenue Collector will receive from the
sub-accountant a Government Receipt in
exchange for the original Revenue Collectors
Treasury Paying-in slips held, - The original
Revenue Collectors Paying-in slips shall be
attached to and support the duplicate copy

of the Treasury Receipt. ((?%E;S



The insertion of a new Form T.247 will provide for a
fur;her period as above, Additional forms shall not
be inserted until required,

When a source of revenue is cancelled the date of-can-
cellation shall be noted in red ink on Form P.246, and
a red line drawn through the centre of the remaining
columns on Form T.247,

5. If the provision on Form T,246 is insufficient
for ary classification of Revenue, a new set of forms
T.246/7 shall be inserted immediately following the

previous set to which the particular classification
refers,

H. M, CUCKLE,

Accountant-General,
Sarawsak,

ggghing, 15th November, 1954,

DISTRIBUTIUN:

All Residents and Heads of Departments
All Deputy Assistant Treasurers
All Stations,




-

TREASURY CIRCULAR Nu, 7/1955,

Forged $10/- Malayan Currency Note

A forged Malayan Currency Note of ten dollar
denomination, bearing No. ;% 035860 has been found
In circulation in Kuching and you are advised to be
on your guard against accepting such forgeries,

2, Defects of this forgery, which is technically
correct in every respect, are as follows:-

8} The paper is of poor quality and
there is no embossing, _

(b} The printing is rather poor, Serial
numbers of the note have been
unevenly printed,

(c) The water-mark, comprising a tiger's
head, is not clear,

(d} The English and Jawi characters on

the note are slightly thicker than
usual and are not clear,

(e) The Security Printerst! name appearing
on the face and back of the note is
not clear,

3. Any doubtful note should be forwarded to me
for verification.

H. M, CUCKLE,

Accountant~General,
Sarawak,

Kuching, 1lth March, 1955,
BF
DISTRIBUTIUN:

Residents and Heads of Departments.,

The Managers of all Banks.

Deputy Assistant Treasurers,

All Stations,

Information Uffice for release to Press,




TREASURY CIRGULAR Nu, 10/1955.

Treasury Cash Book and
Departmental Cash Receipts Beok,

Simplified types of Treasury Cash Book {(form T,14),
and Departmental Cash Receipts Book (form TW13R)} are now

in print and will be available for distribution in the
near future,

2, The revised Treasury Cash Book (form T,14) is an
amalgamation of the exlsting Cash Receipts Book (form
T,14) and cash Payments Book (form T.20§.

3. The revised Departmental Gash Receipts Book (form
T.lBR) has no analysis columns and will be used on com-

collectors, with the exception of the Land and Survey
Department " and the posts and Telegraphs Department,

L, In smaller outstations, where one officer is the
only revenue collector, it will be unnecessary for hinm

to maintain more than-one revised Departmental Cash
Receipts Book (form T.13R); and one analysed Departmental
Cash Receipts Book (form T,13) for both the Land and
Survey Department and the Posts and Telegraphs Department,
in addition to the one Treasury Cash Book (form Telh},

5. Your attention is drawn to Treasury Circular No,
9/1953 and Financial Regulation No, 323; copies of cash
books and receipts must be lezible and mayV not be destroyved
without the prior Sanction of the Accountant-Gencral,

6. Specimens of the revised forms P,13R and T,14 are
attached, with examples of their correct use,

H, M, CUCKLE,
Accountant-General,

Sarawak,
Kuching, 22nd March, 1955,
LCF
DISTRIBUTION :

All Residents and Heads of Departments,
All Deputy Assistant Treasurers,
All Stations,




IREASURY CIRCULAR NO. 11/1955,

Rest House Charges

All officials of Her Majesty's Service and
of the service of His Highness the Sultan of Brunei
shall be charged Government rates when travelling on

~duty and residing in Sarawak Government Rest Houses.

H. M. CUCKLE,
Accountant-General,

Sarawak,
Kuching, 23rd March, 1955,
LCF
DISTRIBUTION :

All Residents and Heads of Departments
All Deputy Assistant Treasurers
All Stations,




IEsSURY CIRCULAR Nu, 14/1055,

" r——

Jawi kaceint Books

In order that issues of Jawi Receint Books may
be properly controlled, Sub-Accountants and Local
Authority Treasurers are requested to ensure that the

following accounting procedure is adopted with immediate
effect:-

(a) Receipts, which have not yet taken into .
the Govermment or Local Authority Accounts
must be recorded on the Return of Unusec
Counterfoils each month,

(b) Treasury Receipts which are issued to
bring to account collections by Jawi receipts
Rust stave the numbers of the Jawi Receipts
they cover and the number of the previous
Tressury Receipt on which the last Jawi Receipt
nuber may be found,

. {c) No books may be destrcyed without authority
and all must be available for inspection at the
local audit,

(d) When supplies of these fornms are available
in triplicate, the duplicate should be submitted
with the cash account each month as in the case
of all other receipt forms.

H., ¥, CLCKLE,

Accountnat-General,
Sarawak,

Kuching, 1hth ipril, 1955,
ZF
DISTRIBUTIUN :

vt

All Residents and Heads of Departuments,
All Deputy Assistant Treasurers,

A1l Local futhorities,

All Stations,




TREASURY CIRGULAR NO, 18/1955.

Forged 10 Malayan Currency Notes.

Two forged Malayan Currency Notes OI ten dollar
denomination, bearing Nos.59 025572 and <5 59 025965 were
discovered at Sarikei recently and you are advised to
be on your guard against accepting such forgeries,

2. Folleowing are the defects of the forgery:-~

(a) The front and back of the note have
been stuck together with glue,

{(b) The printing and coleurs are inferior
and in parts of the note the colours
are sinudged. '

(e) The "i" in "Commissioners" at the top
of the note is missing.

(d) The lettering is thick and clumsy.

(e} The etching of the King's head is
badly done, -

(£) The name of the printer on both sides
‘of the note is indecipherable,

(g) The Jawi script in the crests at the
back of the note is missing.

(h) The white cdging of the note is even.
(i) The attempt at a water-mark is poor.

(3) The word "the" appears to be "tee" in
the lettering under the words "Ten
Dollar" on the face of the note,

3. Any doubtful note should be Fforwarded to me for
verification.

H. M. COCELE,

Accountant-General,
Jarawslk,

‘Kuching, $th May, 1955,
iy

DISTRIBUTION:
All Residents and Heads of Departments. Qi£;£>

The Managers of all Banks.
All Deputy Assistant Treasurers.
All Stations

Information Office for relecase tn Press,
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TREASURY CIRCULAR Ku, 21/1955,

Forged 10 Malayan Currcncy Note

A forg
denomination,
Bintulu recent
guard against

ed Malayan Currcncy Note of ten dollar
bearing ¢/59 022901 was discovered at
ly and you are advised to be on your
accepting such forgerics,

2, Following are the defects of the forzery:-

(a) The front and back of the note have

b

een stuck together with glue,

(b) The printing and colours are inforior
and in parts of the note the colours
are smudeed,

(c) The "iv in Y"Commissioners® at the top
of the note is missiong,

(d} The lettering is thick and clumsy,

(e) The etching of the Kingts head is

b

adly cdone.

{(f} The name of the printer on both sides
of the note is indecipherable,

(g} The Jawi script in the crests at the

b
(h) T
(i) T
(j) T

t
D

ack of the note is missing,

he white edging of the note is uneven.

(8]

he attompt at a water-mark is poor,

he word "the" appears to be "tee" in
he lettering under the words "Ten
ollar® on the face of the note,

3. Any doubtful note should be forwarded to me

for verificati

Kuching, 31st
EF

DISTRIBUTIVL .

All TNlesidents

on,

H, M, CUCKLE,
Accountant-General,
Sarawak,

I"iﬂ_}r H 195 5 .

and Heads of Departments,

The Manazers of all Banks,
11 Deputy Assistant Treasurers.

All Stations,

Information (ffice for release LO Presgs,



TREASURY CIRCULAR Nu. 31/1955.

Counterfeit 20 Cent Cupro-Nickel Coins,

Several counterfeit 20 cent cupro-nickel coins of the
new issue, bearing the effigy of H.M. the Queen have been
found in circuwlation in Kuching and you are advised to be on
your guard against accepting such forgeries,

2o - Defects of this forgery are as follows:-

{a) The ccins have been poorly struck.

(b} The embossment on the obverse as well
as the reverss sides is not clear,

(c} The milled edge is uneven,

3. Any doubtful coin should be forwarded to me for
verification,

H.M. Cockle,
Accountant-Géneral,
Sarawak,

Kuching, 17th August, 1955,
Up

DISTRIBUTIUN,

A1l Residents and Heads of Departments,
All Deputy Assistant Treasurers,
All Stations,
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TREASURY CIRCULAR NO. 35/1955%,

I should be grateful if officeps who still hold
SarawaXk Postage and Revenue Stamps of the underment ioned
issues, ag published in Sarawak Government Gazette undep
Notification Ko, 691 dated 20th May, 1955, woula kindly
return thesge stocks to me at the earliest opportunity.

(1) Portrait: Sir Charles Vyner Brooke

issued 1st May, 1931)
issued 1st March, 19{1)

(2) Portrait: sip Charles Vyner Brooke - Overprinted
with Royal Cypher,
lssued 1§th April, 1947)

(3) Centenary Issue (issued 18th May, 1946)
(4) Royal Silvep Wedding (issuwsd 25th Gctober, 1948)

(5) 75tn Anniversary, Universal Postal Union
(issued 10th October, 41949),

H.M. COCKLE,
Accountant-General,
Sarawak.
Xuching, 22ng October, 1955,

DISTRIBUTION:

All Residents and Heads of Departments,

All Deputy Assistant Treasurers,
All Stations,

/ #J+§:
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TREASURY CIRCULAR NO, L0/1955,

TREASURY CASH BOCK AND
DEPARTHENTAL GASH RECEIPTS BOOX,

With reference to Treasury Circular No.10/1955 the
revised form of Ireasury Cash Book which is an amalgamation
of the present Cash Receipts Book and Cash Payments Book

shall be brought into uge at all Stations with effect from
18t January, 1956,

2. With effect from 1st January, 1956, all Departments,
with the €Xxception of the Lands and Surveys Department ang
the Posts ang Telegraphs Department shali bring into use

the r?vised form of Departmental Cash Receints Book (Form
T.13R),.

H.M. COCKIE,

Accountanﬁ-General,
Sarawal:,

Kuching, 10th November, 1955,
DISTRIBUTICON :
Ald Residents and Head

All Deputy Assistant Tre
All Stations,

erertments,

ARG -
el -




IREASURY GIRCULARS No. 6/1956.

In the event of accommo
at a Government Rest House in
it is thereby necessary for an
in a hotel he may recoverp,
bills together with a cepti

dation not being available
Kuching, Sibu op Miri and

officer to be accommodated
on production of receipted

H.M. COCKLE,

Accountant—General,
Sarawak,

Kuching, 10th March, 1956.
DISTRIBUTION:
All Residents & Heads of Departments,

All Deputy Assistant Treasurers,
All Stations




IRFASURY CIRCULAR NO. 9/1956.

The attention of all officers is drawn to Financial
Regulations Nos. 342 - 346.

2. In future Financial Regulation Wo.342 will Dbe
rigidly enforced and only at a station where there are
no banking facilities will sub-accountants cash personal
cheques for any officers residing at or passing through
that station.

H.M., COCKLE.

Accountant-General,
Sarawak.

Kuching, 28th May, 1956,

DISTRIBUTION:

A£11 Residents & Heads of Departments.,
All Deputy Assistant Treasurers.,
All Stations.

8CG




TREASURY CIRCULAR KO.10/1956,

With ef7:ct from 18t July, 1956, a1l accounting in respect
of Government wtores, P.W.D, Stores and Mechanieal Stores in

Kuching wizy 1o undertaken by the Treasury, Kuching,

2. Reguicitiong shall be submitteg to the Government Store=-
keeper. Kuthing, on Form TRY/MAS/7 an example of which ig

attacheg nereto, No requisition will accepted unless thig Torm
is usoed.

bound in sets of five, The first feur copies shall be submitteqg
Lo the Government Storekeeper, Kuch#ng, and theirp disposal wilz

be as set out below., The fifth Copy will be retained by the
Departmznt,

White Copy Retained by the Government Storekeeper

Red Copy g Completed by the Government Storekeeper
Blue Copy and forwardediﬁq the Treasury fop Pricing,

Green Copy Completed by the Goverrnment Storekeeper

and returned to the Department who submitteq
the Indent witht the stores,

ol OUn receipt or the stores the Indenting Officer ehail

check the stores received with the gEreen copy of the reguisition
returned with the stores, sign the recelipt portion on the right
hand side or the form ang return it to Govermment Storekeeper. -
The Government Storekeeper shall attach the receipt to the White

‘Copy of the réquisition retaineqd by him.

¢

5. On receipt or the red and blue copies the Treasury will
Price the stores, exteng the value -ang forward the blue copy

to the department who submitted the indent. It wiil be the
responsibility of the indenting department to check the quantity
of stores received as shown on the green copy of the reguisition

returned with the Stores with the Quantity priced by the Treasury
on the blue COPy. _

6. The Dblue COpPYy wWill be used by departments for writing up
Vote Books ang no other details, with the exception of those
referred to 3in baragraph 9 below, will be forwarded,

7o The issue price of stores ex Government Stopres, P.W.D,
Stores ang Mechanical Stores will be as follows: -

Stores received from Crown Apents,

Net Invoice Price plus 25% to cover Freight, -
Handling gng insurance. Plus 1% to cover Outward
Freight ang Handling irrespective of the destination

Stores received from Local Sources,

Net Invoice Plus 2% Handling Charges, Pilug 1%
Outwarg Freight and_Handling irrespective of
the destination of the stores,

8, The €xceptions to pPsragraph 7 above are as follows: -

: 293
1+ Furniture,

2, Benzine, Kerosene, 011 and Lubricants obtained

from Borneo Company Limiteq against P,0.71,,
contract,
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Invoice price plus actual Preight plus Handling,

9. Issues of Stores ex Government Stores, P.W.D, Stores ang
Mechanical Stores, Kuching, will be show

Sub-head of expenditure on the monthly Expenditu

forwarded to Residents ang Heads of Departments. These totals

will be supported by a detaileq statement which will show Store

H.M. COCKLE.

&ceountant—General,
Sarawak,

Kuching, 28tn May, 1956,
DISTRIBUTION:

All Residents & Heads of Departments,
411 Deputy Assistant Treasurers,

All Stations,
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W
| Req. No. ... SARAWAK GOVERNMENT  siv.ro.. . Reg. No..........
STORES REQUISITION ISSUE VOUCHER SLV.No..........
1
; ’ To Government Storekeoper ............ooocoviviiiiriee B, Storekeeper tc
i . deliver to returned fi
! Please supply the following and HANA 10 Boaler ' " " T et Indenting.
‘ ; . tit Quantit Posted to Tally Card)
_“_Pt. No ~ Descrlptmnu | Vocab No, g:;\?ixfeg SE;;I;E‘E Tritial _Date__
l — S I
| S _—
l —_— —
N : S :
i .
| The above stores are chargeable to Expenditure Head Approved
’ | Sub Head
I,/ Contract and/or item chargeable .,.,
}' ) Designation..................c......
]! Signature.................. B erere e errae Date.................. e
f This copy to be retained by Stock Contro} Section.
|

bt o




TREASUDY GIRCULAR NO. 12/1956.

ESCGORTS FOR CASH REMITTANCES.

I should be grateful if all Heads of Departments would
ensure that the Senior Service Officers of their department
stationed in Kuching, Miri, Sibu and Simanggang inform the :
Treasury of their intention to travel from their stations, in
order that, if necessary, arrangements may be made for them
to escort any Cash Remittance required by the Station to
which they are travelling, )

2. Financial Regulation No, 415 refers.

C.R. BOUCHER,

Acting Accountant-General,
Sarawak.

Kuching, 3rd July, 1956.
DISTRIBUTION

All Residents and Heads of Departments,
A1l Deputy Assistant Treasurers.,
&11 Stations,

8y
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TREASURY CIRCULAR NO. 13/1956.

Cheques and Bankers' Drafts Register
Postal/toney Orders Register,

All Sub-Accountants shall maintain the following
registers:-

(1) Cheque and Bankers dpaft Register (T281)
(2) Postal/Money Order Register (T280).

The registers may be obtained, on requisition, from the
Government Printer,

2 All Cheques, Bankerps Drafts, Postal or Money Orders
received shall be recorded in the appropriate register,
Details of Cheques, Bankers Drafts, Postal or Money Orders
received through the vost shall be entepred by the eclerk
responsible for receipt ang distribution of inward correspon-
dence, and the record shall be jnitialied by the Sub-Accountant
or Cashier responsible for the issue of receipts,

3. The serial number(s) of the receipt(s) issued shall be

guoted on the back of the cheque and the receipt(s) endorsed
"paid by cheque',

b, The serial number of every Chegue, Draft, Money or
Postal Order shall he quoted on all Bank Paying-in-Slips,
Revenue Collectors Paying—in~81ips and on all vouchers in the

case of cheques remitted fop collection.

5. In the case of cheques received from Revenue Collectors
as part of their collections the serial nwumber of the chegues

6, Sub-Accountants shall ensure that all cheques for
which receipts have been issued since the date of the last

ray in to bank or since last remitted for colleection are
accounted fop,

H.M. COCKLE, “]

AcconntantnGeneral,
Sarawak,

Kuching, st June, 1955,
DISTRIBUTION.

All Residents & Heads of Departments.,
All Deputy Assistant Preasurers.
All Stations,




TREASURY CIRCULAR NO. 14L/1956. :

REST HOUSE CHARGES.

O 0 DT AR T

With immediate effect the following standardised
charges will be made in the Government Rest Houses at
Kuching, Sibu and Miri:-

Non Government Visitors

Board & Lodging $17.50 per person per day.
Board & Lodging $ 8.75 per child per day.
Subject to a rebate for meals not taken,
Provided theat adequate notice is given,

Government Officers

(i) Boarding Charge  $6.00 per person per day
With a rebate for meals not taken provided
adequate notice is given,

Boarding charge for children of Government
officers will be the actual cost of meals
as paid to the catering contractor.

(11) Lodging Charge
Single officer $2.00 per day
Married couple $3.00 per day
Children 50 cents per day

2. Residents are requested to arrange charges fop

individual meals which will conform with the above totals
and be acceptable to the catering contractors.

S The Lodging charge shall be waived in respect of
United Nations Officers seconded for service in Sarawak
under the Technical Assistance Expanded Programme, and
their families, who are based and aceommodated in a
Government Rest House at Kuching, Miri or Sibu.

L. Treasury Circulars No.16/1953 ang No.19/1953 datea

28th October, 1953 ang /th December, 1953 are hereby
cancelled.

C.R. BOUCHER,
Ag. Accountant-Genersl,

Kuching, 19th July, 1956,
DISTRIBUTION,

All Residents g Heads of Departments,
All nguﬁy Assistant Treasurers.




IREASURY CIRCULAR NO, 11{}256,
Revenue Stamps ~ Cancellation of

&%tention has been drawn to instances where Revenue
Stamps have been attached to documents but not cancelled,

2e I should be grateful if necessary instructions are
issued in all offices to ensure that all stamps attached
to documents arpe cancelled in such a manner as to réendep
impossible the transference and fixation to another’
document without detection,

3. A.satisfactory method is to draw two lines, in ink,
pasging over the stamp(s) and extending beyond the edges

°f the stamp(s) and writing the date on the face of the
stamp(s).

C.R. BOUCHER,
Acting Accountant~General,

Kuching 5th November, 1956,
DISTRIBUTION:

£11 Residents,

A11 Heads of Departments,
All Stations.

All Deputy Assistant Treasurers,
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TREASURY GIRCULAR 0, 1,/1957.

Post Office Savings Bank Drafts,

With immediate effect a new drart Form is being
introduced {Form 5.2.12), This dreft will only be issued
by the Postmaster General, Ruching, in respect of certain
withdrawals on the Post Office Savings Banl.

2.  An example of the drarft (Form 5.B,12) ig attached
hereto. The original draft Will be forwarded by the
Postmaster~Genersl direct to the Depositor and the dupli-

cate copy will be sent direct to the Treasury office at
the Station of Payment,

3. When an original draft is bresented fop bayment,
it shall be endorsed and deted by the bayee. Under The
Post Office Savings Bank Ordinance 1952, it is not

necessary for a & cents stemp 10 be affixcd to the drart
before payment,

L, The original draft shall pe compared by the Paying
officer with the duplicate received from the Postnmaster-
General. The Sup Treasury wili thern examine tlhe depocitor's
Pass Book ang Tdentity card ang complete the section of the
draft headed "To he cempleted gt Treasury or Sub-Treagury",
Immediately thereafteon the draft shall be cancelled by
initialling in peq ink over the signature of the Postmaster-
General and both cCpies shall he stamped "Paid',

5. Special care shall e taken to ensure that every
draft is pProperly cancelled,

6. The origingl draft, when paid, will e the Peyment
Voucher ang classified to "Current acecount {Local) P.0.8.8."
It will Support the QCash Payment Book ang shall De Forwarded
together with the monthly accounts to the Accountant~Genera1,

7 The duplicate advice copy of the draft nnll be

getained at the paying station for record and audit eéxaming -
ion,

Post Office Savings Bank Withdrawalg - Pavment Voucherg.
=== REVINngs Bank Wit =1y
8

« o From the 1at January, 1957, withdrawals from the Pogt
Office Savings Bank up to $25,00 can ve made by all Foetimasteors
and withdrawnlg up to 3400, 00 can be nade by all Postmngt
alfter tolegraphic authority hag been receiveg Trom the

ers

Postmaster General,

9. A ney tyze Poyment Voucher {Form S.B.17) ig being
introduceq i “tepect of thene withdrawals ang example is
attacheq hercto, "0n Lresentation of the Payment Voucher

together vwith COLY 0 plain paper to the Treasury by o

Pustmaster, the Sub-Treasurep shall cxamine the Pass Book
and complete the Second part of the Payment Voucher, The

Sub Tressurcrp Will then obtain 4 receipt 'rom the Postmagter

on the botton pPortion of the Payment Voucher o1d hand the

Dass book ang cash to the Postmagter whe will in turn hangd

10. The classification of 2ll Payment Vouchers (Fomm
S«B.17) shall be "Current Account (Local) P.0.8.8B,",

C.R. BOUCHER




. TREASURY CIRCULAR NO,15/1957<

cash Favments not exceeding $20.00
e )

- KUCHING ONLY.

- through the

certain instances,
but each case Will
information Submitt

2, 1t will be appreciated that
minor payments must still continue

— by me and I have, therefore,
| Cash Book (form T.24) to be p
Heads of Departments should s
the Government Printer in Jul

". in poggession of the duplicat

Treasury,

with effect from the 1st Auggst,
payments of amounts not EXceeding $20 s
by all Head® Of Departments direct inst
It may be necessary, in
to increase the authorise
be judged on its own meri
ed by Heads of Department

before the d2te of its introduction,

3. The following details

studieqg and complied with:-

— (a) @11 entries in the Petty Cash Book
. shall Pe made in duplicate by means

of carbon paper H

_ the Petty Cash Book
n
— (c) ghgummary of payments by _
shall b€ prepared in the Petty Casgh

(b) the Fetty Cash Book shall be
balanced when a recoupment is claimed
at thé end of each month or at more
frequent intervals 3

must be carefully

is balanced,
subheads

Book itself
e

(e¢) the recoupment voucher (T.27)
headed -

—

(d) from the summary of payments, debit

voucher's . ‘
prepafed for each exvenditure Subhead ;

(form T.231) shall be

DR Expenditure Subheads a8
rer attached Summary

A and Debit Vouchers,

and shall be supported b
documents: -

N hn

(i)

(1i1)

original of the Patty

Cash Book (T24) ;

etty cash vouchers
?T25 or receipted
bills in respect of
each payment made ;

debit vouchers (T234)
for each subhead to be
debited; these will be
taken from the Summary
of Payments in the Petty
Cash Book and will agree

shall Be

vy the following

1957, cash
hall be made

d Imprest
ts from

control of such
to be exerciseq
arranged for the Petty
rinted in duplicate,
ubmit their indents to
¥ to enable them o be

€ petty cash booki




OUTSTATIONS,

GENERAL.,

- D -

4. With effect from 1st August, 1957, all
sub~accountants outside Kuching shall effect all
cash payments of amounts not exceeding $20 in |
accordance with the details outlined in paragraph
7 above., Indents for revised Petty Cash Books
(T24), petty cash vouchers (T25) and Debit
Vouchers (T231) should be submitted to the
Government Printer in July to enable sube~
accountants to be in possession of the necessary
forms beforg the 1st of August, 1957,

5. The above system will reduce considerably
the number of vouchers to be Prepared, and it is .
considered it will be very much more convenient
to the general public than the system at present
in force, -

H.M. COCKLE,
Accountant~General,
Sarawak.

Kuching, 28th June, 1957.

DISTRIBUTION,

All Residents & Heads of Departments,
All Deputy Assistant Treasurers,

All Btations,



IREASURY CIRCULAR NO, 21/1957,

Payments to Survoy_Parties.

Owing to the peculiar nature of their duties, it has
been agreed with the Director or Lands and Surveys that it

would e imp?acticable to issue Departmental Warrants in

2. In future, each cfficer in charge of a survey party
will be issued with a written authority, signed by a senior
officer in Kuching, Sibu, Miri or Simanggang, so authoriseq
by the Director of Lands and Surveys, requesting the officep
in charge of the Station concerned to effect paymerts gs
requested by the officer in charge of the Survey Party,
debiting an aeccount Which is nominated in the written
authority itsels.

3« All such payment vouchers shall quote the Departmentai
Warrant number of the officer signing the authorisation ang
the number of the written authority; immediately after .
payment a copy of the Payment voucher shall be sent by the
officer in charge of the Station to the office from which +he
authorisation originated, for entry in their Vote Book,

Y. Any payments made by a station shall be noted on the
reverse of the authorisation,

5. A specimen of the Authorisation to be used is attached,

H.M. COCKLE,

Accountant-General,
Sarawak,

‘Kuching, 31st July, 1957,

DISTRIBUTION,

All Residents & Heads of Departments.
All Deputy Assistant Treasurcrs.
All Stations,




PAYMENTS MADE

Amount, Signature of
Statiom Dat $

cts Paying Officep




TREASURY CIRCULAR NO. 22/4957.

I have been reguested by the Conservator of Forests:
to apply Treasury Circular No. 21/1957 to Survey parties

operating in the field from the Porests Department.

2. Will all officers in charge of stations‘pieasé note

that they may effect payments as requested by officers in.

charge of Forests Department Survey parties in the same
manner as those granted for Lands and Surveys parties.,

The letter of authorisation will be exactly the same, othep _

than a change in the name of the Department issuing it.

H.M. COCKLE.
Accountant-General,

Kuching, 16th August, 1957,

DISTRIBUTION:

£11 Heads of Departments,
All Residents.

All Deputy Assistant Treasurers.
All Stations,




TREASURY CIRCULAR NO, 23/1957.

Authoriseg Signatories on Local
Authoritiecg Central Fund Drafts

With reference 4o baragraph 13 of Treasury Circular -
No.13/1957 I appeng below for the information Of Sub~ -
Accountantsg at Government Treasuries, a list of authorlged
i ocal Authority who ape permitted to sign
Local Authoritieg Central Fung Drafts with effect from 4st
September, 1957,

Centrail Fund Drarts Nog. 104 - 200

Dato Pengiran Laj
°r Mr, Lin Swee Kee
Mr. Gordan Than

for Dalat Parish Council

Central Fung Drafts Nos. 201 ~ 300

Abang Haji Hussaini
Mr. Brodie Sureng

for Batang Lupar District Couneil

Central Fung Drafts Nos, 301 -~ L0O

Mr. Sng Chin Joo
Mr. Wong Ik Kheng
Mr. Lawrence C. Wilson

for Kapit District Councia

Central Fung Drafts Nos. Lot - Q0
T8 Jrafits Nos, 4 = 500
Mr. D.s, Cottrell
Mr. Ling Poh Ruang

for Binatang Distriet Council

Central Fuang Drafts Nos. 501

Mr. Goh Jocxk Ling

Mr, Terang bin Serudin
Mr. Andrew Buda

- 600

for Balingian Parish Couneil

Central Fung Drafts Nos. 601 -~ 700
==—=fas Fund Draft

Mr. H.A,L, Ferguson
Mr. Chia Kuj Chai

for Bau Digstrict Counciy

Central mung Drafts Nog. 701 ~ 800
Mrp,

Yeo Thiam Seng
Mr. Chang Ngok Chong

for Kalgka District Council

Central Fung Drafts Nog. 801 - 4100

Abang Yugofr bin Daty Abg. Yan
Mr. Hamid binp Hassan

for Matu/Daro District Council

Central Fung Drafts Nog. 1101 ~ 120
Mr, Wong et thng

Mn T

o

;/f--?l




DISTRIBUTION:

All Residents & Heads of Departments.,
All Deputy Assistant Treasurers.
All Stations.

Kuching Rural District Council.
Bau District Couneil.

Lundu District Council,

Lower Sadong Distriet Council.
Upper Sadong District Council.
Batang Lupar District Council,
Lubok Antu District Council.
Saribas District Council.
Kalaka Distriet Counciil,

Sibu Urban District Council.
Kapit District Council.

Kanowit District Council.
Binatang District Council.
Lower Rejang District Council.
Maty/Daro District Council.
Dalat Parish Council.

Mukah District Council.

Miri Urban District Council,
Baram Distriet Council.
Bintulu District Council.,

Subis Rural Distriet Council.
Limbang District Council.
Lawas Distriet Council.

Sibu Rural District Council.

N



IREASURY CIRCUT.AR NO. 25/1957,

With effeet from 1s% September, 1957, & Customs _
Clearance fee or twenty-five cents ghall be charged and .
baid on any Postal article, received from beyond the

limits of the Territory or Sarawak, on which Customs
Import Duty is Payable, '

2+ Thig fee, when collected gh
Seme receipt that ig 4

mport Duty ang
the allocation of th

€ Revenue collected shgll be shewn
the eceipt in accordance

Xample: =
R. 1,/2 $20.00
R. 8/6 . 25
$20.25

3. Analysig of th

When the monthly ace
made t

is revenue Will be m
ounts are receive
0 the appropriate Heads angd Sub

ade in this office
4 and allocations
heads of Revenue,

HaMe OOCM)E:: s

Accountant-General,'
Sarawalk,

Kuehing, 28t August, 1957,
DISTRIBUTION:
== 5 L BUTTON

A1l Deputy Assigtant Treasurers,
Al Stationg,




IREASURY CTRCULAR NO.27/41957.

Advice of Payment of a BRill on
behalf of another Station,

With a view to assisting all revenues collectors it
has been decided to revise the proforma introduced in ,
baragraph "REVENUE" of Treasury Circular No,15/195L and to
issue this as s Treasury form,

2« A gpecimen of the "Adviee of payment of a Bill"

(form T. 22 ) is attached. Supplies may be obtained by
indent on the Government Printer. R

5. Where a Bill, which originated atenother Station, is
presented for payment, subeaccountants will grant a Treasury
receipt, crediting the Revenue and/or Suspense head and
subhead direct, ang immediately prepare an YAdvice of
payment of a biil" on form T. 22 ; advices should be
despatched by the first available post to the station
concerned,

H.M. COCKLE,

Accountant~-General,
Sarawak,

Kuching, 26th September, 1957,
DISTRIBUTION:

All Residents & Heads of Departments.
All Deputy Assistant Treasurers.
All Stations.
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TREASURY CTRCULAR N0, LO/1957.
i

Allocated Stores Regquisition/Issue Voucher

Requisition/Issue Vouchers (form T.242) fop Allocated
Stores which were introduced by Treasury Circular No,14/195)

a2ted stores

2. It has accordingly been redesigned, specimen attached
to énable one standard form to be used by gll departments
responsible for Allocated Stores, Departments which are

s

242 (revised) immediately, by indent on the
Government Printer; the books of requisitions are printed in
books of 100 in triplicate.

3+ The original ang duplicate shall be forwarded by the
indenting officer to the officer in charge of the stores,

4. The original and duplicate will be completed by the
storekeeper, the original bveing retained by him and the
duplicate returned, with the stores.

5. The receipt portion, on the right of the duplicate copy
shall be signed by the indenting officer and returned to the

Storekeeper for affixing to the original COpY.

6, Departments not wishing to allocate S.I,V. numbers to
vouchers on issue of allocated stores may quote the printed
serial numbers in their stores issues ledgers, - A

H.M. COCKLE,

Accountant-General,
Sarawak,

Kuching, 28th December, 1957,
DISTRIBUTION:
All Residents & Heads of Departments.

All Deputy Assistant Treasurers,
All Stations.




TREASURY CIRCULAR NO.10£12§8.

Receipt check booyk indent (

form T71), and
Indent fop Pevenue g

tamps (fopp T65)

austion and it hgg therefope be.:
reprint them ip

the form of Requisition/lssue v
Incorporats gy forms 772 gng T66),

are Nearing exp

n decideg to
Ouchérs,

he revigeg Requisition/
*oeson Which gp 4

» Shecimrng gp
s btained by indent on the Ereasupy,
Kuchlng and shall be brought i
r

nto use by all Stationsg with
8t April, 1958,

®ergion to
Partiall{ used bocks will be cancelled on
unused bages ang retainas im the

L8 Etation fop checking Durinoszer

=
REE Y

H,M;‘COCKLE,
' A“countant—Gfgﬁral
Saravak,

-_'z':uching, 5th Febriapy, 1958,

Clds of Departmcht:,r'
ey Tirinm FiiTreaaa s




Hevenue Collections

I consider that the use of the Revenue Collector's
Treasury Paying-in Slip (Form T.255) is creating more work
than the results Justify,

2. With effect fpom the 1st April, 1958, the Paying-in
51ip will no longer be used and the form will become obsolate,

2+ At stations Wwhere no bank account is operated, cash
collections shall be paiq to the Sub-Accountant d=zil by

révenue collectors ang a Government receipt (Form T.69) shall
be issued, The Revenue

Collectonr Will produce hig departmental
cash receipts book to th
pPay in, with the

Possible, but not les
accordance with Financial Reg

e The original of the daily receipt (Form T.69) granteq
by the Sub—Accountant shall

1 Cash Registers are instaljed,
changed, i.e, National Cash
Registep Rolls shall pe forwarded with the monthly accountg fto

the Treasury; Kuching, and after Audit examination, will be
returned to the Sub=Ace

ountant together With the relevant
machine receipt stubs, rop safe custody in support of loeal
Teévenue records.

6, &% gtationg whers Bank Accouut
T T e Y
Wwhere Mationsl Cash Regpi

revised procedure will b

5 ars mailhbtained, put
sters are not insialled, the Tollowing

¢ introduced with effect from the 18t
April, 1958 - ' '

(&) Each Revenue Collector wing keen 2 boo

‘ . tank Pa¥ing-in-glips 8nd w1ll pay the

: mnde by him duoring the dges into the B

(1) Aften Payment hos been mage to the bs
Revonue Collector wita produce the ba
slipl{s) to ths Swb-iccountant togathe
Be“g¢trfnta.ACash'Eecciuts-E¢u;Jﬂ¢3
Live Sy Tant will o+ & G
. N TR
T e S epels Unig e _ lecuurg
shajl all'ix the Pécaipty go granted into the
Departmental Cagh Rsceiptg Bock in the manner
1210 dewm 4rn poragTach fon e '

7. -ﬁunﬂ&cé::&*E-ig'gh\:L; BITe That gy wiit e Iornmnt ba
necsssary fop tazm to dencte the Progressive monthi totals of
collectiong by revenue ¢ollectors in their Daily Cash Balance
Book (Form T.43), :

o m.. . -



TREASURY CIRCULAR N0,18/1958,

Travellers' Coupons and Porters' Certificates.

It has been observed that Travellers' Coupons and
Porters' Certiricetes (forms T.:205 and 2054), which were
introduced by Tressury Circular Ne.25/1949, have not proved

to be of any value to Goverament officers travelling on duty
in Sarawalk,

2. The forms are therefors rendered obsolete and Treasury
Circular No.29/1949 is hereby cancelled.

3« Existing stocks should he destroyed

H.M. COCKLE,
Accountant-General,
Sarawalz,

Kuching, 15th March, 1958,
DISTRIBUTION:

A1l Residents & Heads of Departments.,
A11 Deputy Assistunt Treasurew
All Statiens,

Ial
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Treasury Circular No,23/1958

When stocks of the Receipt Books Requisition/Issue
Voucher (Form T.71), which were introduced by Treasury
Circular No.10/1958, are exhausted, it is intendsd to re-
print further supplies -

(a) to allow a space for the serisl numbers
of revenue forms issued;

(v) to provide an additional copy for the
information of, and retention by the
Director of Audit.

2. I should be grateful if accounting officers will
ensure; in the meantime, that blank sheets are inserted
for each serial number of stocks of form T.71 in their
possesgion,

3. Future Requisitions on form T.71 will therefore be
sent to the Accountant General in triplicate -~

l. Original (white) for retention by
Accountant General

2. Duplicate (green) to be used as a
forwarding advice

T
Au

{(blank sh

te e T
tion by Direc o)

o
T t

f

F. . Triplics
=T

et)
ret tor

r

O-n

. and quadruplicate {yellow) to Dbe
retained by indenter.

N ‘
}#&H:;<r/ '
o AT -
SRS o
RN ‘

R
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Issue of
Debenture
Bonds.

Obtainable
at any
Government
Treasury.

Method
of
redemption.

‘ The jmrmediate attention of all accounting
officers is drewn to the fact that Government

intend to ilssue Debenture Bonds, under the provisions
of the Loarn Ovdincnee 1957 from 1st July 1958 until

a date to be deterrined later.

2. Debentures Bonds, which are payable to bearer

and thus transferable by delivery, may be purchased

at any Government Treasury on or after 1st July 1958

2t the nominal value of TEN DOLLARS per Bond, and
are redeemable at FOURTEEN DOLLARS per Bond. They
are printed in books of 100,

5. The method of redeeming these Debenture Bonds

will be as Tollows:=

(a) Once during esch of the nine years
immediately following the issue of the
Debentures, i.e. in the years 1959 to
1967, drawings will be made by lot
from cutstonding debentures eguivalent
to ong tenth of the Total number of
debenture bonds issued, The days_on
which drewings ere to be made will be
notified in the "Gagettc'.

(b) Eech of the Debentures cutstanding
after the ninth drawing will be
reaecemed durin% the year following,
i,e, during 1968 and will be notified
in the 'Gazette',

{¢) The sum of FOURTEEN DOLLARS will be
payable to the bearer of each
Debenture Bond upon its redemption,
when the Bond musi be surrendered
for cancellstion.

(d) Tho redemption moncy payehle on any
dobonture Will ve poyoble only too

RS SASF

o purson who, ot the time of poyment,
cr ot tha btime the debenturs wos
c rdéinarily resident 1n

tponsfaerred T

-y T

i [
gerisl numoers of tha
to transfer urgently.
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cnting for further
o
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Sale of
Debenture
Bonds,

Seles in
strict
numnerical
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Security
of stocks,

Stubs to
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registercd
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Lioss or
damage.

Bonds to
be
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as revenue
forms,

Responsi-
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Accounting
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Procedure
when sale
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ig completed.
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5« As Debenture Bonds zre payable to bearsr,
and thus trensferable by delivery, it is hoped
that oificers-in-charge of stations will realise
the dangers of allowing their snle to be in the
hends of en inexperienced or junior clerik; sales
shiould, in cvery coce therefore be under the direct
control of {the Chief Clerk {who normally performs
the duties of Chief Oashier) personally.

6. Sales of Debenture Bonds must be made in
strict numcricsl order; books of Debenture Bonds
must not be eut or divided., At the actual time of
issue the Station code letter must be impressed on the
counterfoil by means of the specigl rubber stamp provideds
7. Stocks over and szhove immediate reguirements
must ot all times e kent in the accOuntin%
officer's sofe or strong room; stubs of sold .
Debenturcs must be kept, outside office hours, in a
safe or Strong Room, preferably in the custody of
the Chict Clerk.

8. Stubs of completely (not partially) sold
hooks of Debenture Ronds must be forwarded weelkly
by registered post to the Accountant-General,
Ruehing,

9. Accounting Officers mist notify the
ALccountont-Gencral by telegram, repeated to the
Dircector of Audit of the loss or damage to unused
Debenture Bonds on their charge.

10. Stoeks of Debenture Bonds must be recorded
in the Register of Revenue Forms end unused
debentures must bhe included in the month@y retupn
of unused revenue forms (Form T235) submitted with
the monthly nccounts,.

11. Debenture Bonds must be carefully checked
on receipt and the certificnte of checking which
appenrs on the inside front cover of ench Dbook mgst
be completed. Any error appecring in the numbering
or quentity supplied musi be reported to the
Aecountrnt=Genercl by telegram; if any errors

rpe found ~fiter the receipted issue voucher has
bosn recoived by the iccountant-General, the
Pecoivins ofvicer wiil he held responsiole.

@
A5

o3 L

12, The total sales of Debenture Bonds must be
recorded doily in the Treasury Cash;Book (Eorm
Te1l), cuoting the opening anc closing serial
mzibers for the day, ond crediting revenue’he%a
n.10L (this is the Code for "Development, Welfare
snd Reconstruction Fund", miscellanecus revenue
heod number . Loans to be raised". o

e {in 1958) tc b=
Dzbenture Bonds will
artly used books of

2]

13, Witk effect fyom o dot
notified later, whe 8
ceana, and all unused

™ .

a
&
1L
i

Accooymtant~Genernl

14,  When nnnucl drowings by Lot ars mede in o
Kuehing in accordance with paragraph 3(a) of thls(qq
Civeular, the numbers of the Debenture Bonds .
which have been so drawn will be published in the

LA Lt srmmhere wilT he




_ R
on his publie Notice- Board, Should additional coples be required

for display cn other l'otice Bourds the hccountant-General should
- be informed of this fnet during 1958,

A 1.1

15. When o Debenture Bond is Presented to

a Treasury for
encashment, the

following steps must be taken Ly the Chief Clerk:-

(2) check that the Debenture Bona Presented bears
& serial number corrssponding to one of those
- numbers which have been dravm by lot and
Published in the "Gazette!, This number
should alsc be checked by a senior clerk
2gainst the "Gagettel and should De deleted,
— doted and initjialled by the Paying officer
: idmmedistely, If the Bond presented for
Poyment was draym bylot during a grev1ous
JCaI' (e.g. Prescnted during 1560 But darawn
- by lot znd published in the "Gazette! in
' 1959), nc payment Loy be made without prior

reference to the Lccountont-Generrel by
tclegram,

(b) Stemp the Debenture Bond on the reverss
With the speciny rubl.cr stemp whieh will
@ be providad to ecch Stgtion direet Eﬂ the
; overament Printer in cduc course. The
rubber stemp will be in the following form,
with the name of the Stotion incorporated

- in the Stamp,
- T3 DEBENTURE BOUD fi.8 THIS DAY BZEN
BNCASHED 4AT.. . sreeracoas. cAND IS NO
LONGER VALID.
NAME OF HOLDER
—_ ADDRESS OF HOLDER )
IDEETITY C/RD NO,QF HOLDER
...'-.!.lﬂ.',".’l.‘_.‘.'llk..l.lBQ'
‘b Signature Of Paying Officer
ll-rn.'ouaananascrnuau'cu-.nao
: Witness 4o royment,
- aﬂuenu:n)u!eounouolaauﬂu-o.a
: : Signature or Mork of Holder
- - 0f Debenture Bond.
Datbclaaenbacou:na-
-
" The Chief Clevk ney complsete these details
- A on Beholf of illiterste payses, or at the
A - payvee's regquest, The sigrsture or mapk of
tho © HUST Boomode in the Présence o
G ying Officen {Cnior Clerk) aond
- :

witness o payment (senicy Clerk), both of
whom must sign in the eppropriate space

immediately prior to payment being made. /0
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(¢) In order to ensure that paragraph 3{(c) of
this Circulsr is complicd with, it is
essential thot the Chief Clerk acctunlly
Sees and examines the identity card.

(d) hend to the holder of the Debenture Bond
the sum of FOURTEEN DOLLLRS for each Bond
80 presented and surrendered,

(e) hold 211 such Debenture Bonds as part of
his cash balance throughout the doy until

action in accordance with (f) below has
been taken.

(f) At the end of each day prepere a payment
voucher in triplicate), gebiting a votehead
and subhead to be notifiea later, for the
total of all debenture bonds encoshed
throughout the day, showing under the
perticulars portion, the sericl number of
the bonds encashed. The daily entry in
the Cash Boock must indieste the ftotal
number of debenture bondg involved.

(g) the original orf the payment voucher must
support the original” copy of the cash
book for transmission to the Lccountant-
Genercl with the menthly accounts,

(h) the triplicnte of the pa¥ment voucher is
to be reteined in suppdri of the duplicote
couy of the Cash Book.

(1) the duplicate copy of the payment voucher
With the relevan% cancelled debenture bonds
attached (see paragraph 15(b)), to be
forwarded to the iccountant-General by

registered post and despatched by the first
i m&il .

16. This Circular is issued in advance of the issue of Debenture
Bonds to enable accounting officers to seek further advice on the
implementation shoulad they De in eny doubt. The proposed initial
distribution is wrinted ocverleaf,

17. Should any holder of a Debeniure Bond who is procesding
abroad to take up permanent or temporary residence sesk advice on the
correct procedure For encashment of his dobenturc bonds which may be
drawn by lot in the future, he should be given the following advice:—

(a) irf proceeding to take up residence outside the
Scheduled&ﬁ%rritories,— advise Accountant-
~General by letier prior %o departure so that
his name can be entered in the Register -
-maintained for that purpose. '

(b) ir vrocesding to take up residence within ths
Scheduled Territories = no advice to the
Accountmnt-General ies required.

in both cases, 1t iz articipated thatb payment, when approvsd, will
be effeeted threough Government Agents, and that the BDonds will be
sent to'tne_AccommzantAaneral for verification in the firsit instance,

18. Accounting Officers are reminded to ensure that authorised

maximu@ cash holdings are not exceedesd (see Financial Regulation 10[
WA 207
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TREASURY CIRCULAR KO, 35/1958,

fees for Services by _Crown Agents

& circular letter No,0/156/5 dated 14th. August,
1958 from the Crown Agents is circulated herewith fop

the infTormation of officers concerned,

2. Treasury Circulap No.22/1958 refers,

Accountant-General,

Kuching, 9th Sept ember; 1958,

DISTRIBUTION:

All Heads of Tepartment and Regidents.
All Deputy Assistant Treasurers.
All Stations.




L. MILLBANK,
0/156/5 LONDON, 8.W.1.

14th August, 1958,

CIRCULAR
Sir,

I am directed by the Grown Agents to refer to the
circular letter from this office dated 1st January, 1958, on
the subject of the fees charged for the inspection of
engineering and other stores, and to inform you that they
have given further consideration to the guestion of orders
which are inspected in Western Europe (by their own staff).

2. They have come to the conelusion that they would be
Jjustified in modifying these proposals, and that a more
gquitable way to cover the additional costs of continental
inspection would be by a system of surcliarges on the United
Kingdom standard rates, Accordingly on all inspection work.
in Western Europe, a surcharge at the following rates has
been authorised:-

On the first £50,000 of any order:
1% of the value of the order,

On the balanece of any crder up to £500,000;
3% of the value of the balance.

Cn any further balance above £500,000:
no surcharge.,

Providad thét the sum of standard charge and surcharge shall
not exceed 2% of the value of any order.

3. Goods which would be inspected without charge in the
United Kingdom will attract =a surcharge at the above rates if
inspeeted on the Continent,

b, These modifications will apply, as did the original’
rropesals, to all orders placed con or after the 1st January,
1958, - ' : - :

T L Oracrs chove £50,000 it will not be posszible to show
a percentuge rote on the vouchers which are sent to accounting
officers withi tha Crevn Lgents' monthly accounts but the words .
"Special inspcetion charge” will appear, This charge will he -
collected by moans of a speeial debit voucher and will not be
included in the usual monthly schediille of inspectisn charges,

- - - S S S AU
foelwwulwrs by ths Crown Agents
- - - = Yy o e e

thr Unmitsd States is Lay czo
ad hoc arrangements,

T A schiegdula of the current standard inspectign fees
is onclosed, : ' :

I am, Sir,
Your obedient Servant,

%
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INSTECTICN FEES WOR ENGINEERING

LAy

STORES

Water supply ecuipment ineluding pumping
rlants, filtration plants, valves and pipes.
Structures such as bridges, steel buildings,
water tanks etec.

Switches and crossings for permanent way.
Industrial electrical equipment except

cable and switchgear,

Telecommunications equipment.

Machinery generally, including machine
tools, boilers, cranes, contrzetors

plants, mechanical handling sguipment,
refrigeration and industrial plant,
Lighting and heating gguipment for

railway rolling stock.

Spare parts for locomotives and rolling
stock (except wheels, axles and tyres

not in sets).

Railway signalling materisls,

Harbour and Lighthouse equipment.

Building materials, roof trusse and
coverings, stool and copper plipes for
domestic water supply, glazing, asbestos
cement goods (except pressue pipes).
Bolts and nuts.

Sanitary ware, _

Domestic clectrical appliances and
electric lighting equipment. Domestic
refrigerators,

Electric switchgear and cable,

Permanent way rails, sleepers and
fastenings ete. but not switches and
crossings,

Junction Fishplstes.

Locomotives; railway carriages and wagons,
Railway breakdown crenes,

“VWiheels, axles and tyres for rolling stoek

(not in ssts)

L]
T R el e P
Letal borys; ooetions and raw materials,

g
o
by

Hoter

or goocds, ,
Other types of motor. vehicles used on roads.
harthmoving and similar vehicles, '

C‘q i

vicles for carrisge of passengers

Contracts wndar 250,

Inspection Fses for CGencral Stores

— s S
. AN NP NI SIS T S S N S NP, S

| e’

L N S N

Ingpeetion Fes
(on invoice cost)

2%

1%

I

et
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TREASURY CIRCULAR WO, 37/1958.

The Finance Committee of - Supreme Council have
comented on the number of applications for Special
Warrants which have been submitted to cover misallocations

and have directed that every effort shall be made to
reduce their number.

2. This can be achived only by a strict compliance with
Finaneial Regulstion 525 and, as stated in Treasury Circular
No.36/1958, by the reporting to me of any differences which
occur between the monthly statements of expenditure prepared
by the Treasury and Departmental Vote Books.

5. The Committee also directed that when an application
for a Special Warrant in respect of a misallocation became
necessary, savings on the Fead to which the allocation
should have been made tchall be guoted. Unless savings are

50 quoted the application will not be considered,

H.M. COCKLE,

Accountant-General,
Sarawak.

Kuching, 8th November, 1958.

DISTRIBUTION:

All Residents & Heads of Departments.
All Deputy Assistant Treasurers.
All Stations.




Treasury Circular L1/58

Attention has been drawn by the Director of Audit
to the omission of mention of previous supplements in
Section C of a number of Special Warrasnts recently
received. This would suggest that vote book figures are

not being reconciled as reguired by Treasury Circular
NO. 36/58‘

2 Heads of Departments are reminded that all
Applications for Special Warrants should be framed by
strict reference to their Vote Books which should first

be reconciled with the Treasury to the latest practical
dates- _

H.M. COCKLE

Accountant-General,
Sarawak,

Kuching, 28th November, 1958,

DISTRIBUTION :

All Heads of Departments.
A1l Residents.
All Stations.

{~
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TREASURY CIRCULAR NO, 2/1959.

At a recent meeting with representatives of the
Barawak Chamber of Commerce it was stated that certain
Departments had piaced orders direct with the Crown
Agents without first calling for guotations from local
sources. In consequence members of the Chambers of

Commerce had not been given the opportunity of submitting
comparative quotations.,

2, Residents and Heads of Departments are again
reminded that the local purchase of imported goods is
permitted if obtainable =as advantageously as through the
Orown Agents and they should obtain quotations locally
for comparison with Crown Agents prices.

LR Residents and Heads of Departments should
obtain prices from the Crown Agents direct by air mail
letter or telegram.

L Quotations should not be called for locally,
nor any advance information given of the requirement,
until 15 days after the date of the air mail letter or
telegram to the Crown Agents asking for a c.i.f,
gquotation., The object of this is to enable the Crown
Agents to make contact with manufacturers, with whom
they deal on a very large scale, before the market is

disturbed by the same enquiry coming through agency
channels,

5. Immediately after the expiry of the 13 day
period, referred to in paragraph U above, Residents and

Heads of Departments shall ensure that copies of all
€nguiries are sent to:-

The. Indian Chamber of Commerce, ~ ) by i

The Chinese Chamber of Commeree, D
: s
The Sarawsk Chamber of Commerce

G' *
%

. - & .
in order that the members of those Chambers may b given
“the opportunity of submitting tenders for comparison
with thos¢ submiited by the Crown Agents, :

v

Al - ) . - *
.

E,M. OCCKLE. -, °

k]
.
st A PEE . s sy g gn .
,._.Acﬁuihtﬂﬂuﬁeuudfihg‘
N R Saee, T
Al LT ety .. %
> . .

Kuching, 20th March, 1959. o / :

. DISTRIBUTION: P S B S R
Résidents and Hzads 0% Departments, é g
Deputy Assistant Treasurers., %I
All Stations, L

The Indian Chamber of Commerce,




IREASURY CIRCULAR No,5/1959,
Sarawak Gnvernment Debenture Bonds
—=—====_Zvernment Debenture Bonds

2. ) Copies of this list will be supplied to all
stations and as soon as these coples are received one
of them shall be prominently displayed on all public

notice boards; further c¢npies shall also be exhibited
in all Treasuries and Post Ofrices.

3, Debenture Bonds which have been successful in the
draw may be eéxchanged for cash at any Central
Government Treasury on or after 1st June, 1959,

4. The Tfollowing action shall be taken by the paying
officer: -

(2) He shall retain s capy of the list of
numbers published in the Government
Gazette and this list shall be his
sole authority to pay a debenture
bond presented to him,

() When a Debenture Bond is presented to
him he shall check that it bears a
serial number which corresponds with
& mumber published in the Gazette and

cross out that number in his cnpy of
the Gazette,

(¢) He shall stamp the Debenture Bend

"PATD" on both the face and the back
of the Bond,

(4) He shall pay to the person presenting
the Debenture Bond the sum of
fourteen dellars for each Bond

- presonted; '

(8) He shall nold all Debenturs Bonds
- DPresented and pasid as part of his o
cash balance until the end of the day: -

(f) A%t th2 end of each day he shall prepare
. & paamoent voucher in triplicate
debiving Expenditure Head 38/1 For the
total of 211 Dehonturc fonds encashad
bhremghout the day, shewing under +the
"narticuiapg! Partion of the voucher
the serial number of Bonds which have
been cashed, The daily entry in the
Cash Book shall be o single lins entry
and shall shaw the mwber of Bonds which
have Deen cashed and the amount paid out.,

€«&« 13t May 20 Brnds $280,00



TREASURY CIRCULAR N0.6/1959.

| DISTRIBUTION: -

Commisgsicen on Chenues

With effect from 1st July, 1959, gll chegues
drawn by the Sarawzk Electricity Supply Company
Limited on Banks in Sarawak and presented for
encashment at a Government Treasury, which are not
in payment of an accournt due to Government, will be
subject to payment of a commission at the rate of

2% with a minimum of 50 cents.

2. I shall be grateful if all Sub-Aceountants will
ensure that the relevant commission is collected on

all such cheques presented for encashment.,

e, L
_} _'t.\._‘rv . "-)—\._.b ;»—:‘
;lAccountant—Qenéral.

L1l Residents & Heads of Depar
431 Deputy Assistant Treasurers.
L

CA1Y Btations

Be
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Ref: TRY: 27/1/375.

TREASURY CIRCULAR NO,10/1953,

Customs Clearance Fee

With effect from 1st August, 1959 the Customs

Clearance fee has been increased from twenty five cents to
thirty cents.

2. Please amend Treasury Circular No.25/1957 accordingly.

3.E. CORBY,.
for Accountant-General.,

Kuching, Lth August, 1959,

DISTRIBUTION;: _
A1l Heads of Departments.
A1l Residents. : S
All Deputy Assistant Treasurers.
- All Stations, '

\4 =
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Ref; TRY: 65/16/L9.

SREASURY CIRCULAR NQ.13/1959.

C.D.W. Scheme Quarterly Reguisition Return

, Reference Chief Becretary's memorandum L47/080/1752
Geted 11th August, addressed to Departments adninistexring
0.D.W. Schemes.

2+ A specimen of the form referred to in vapragraph 2
12 attached for your advonce information. The form
Quarterly Requisition Return - T.103) is designed te
ebviate the chance of Colonial Development funds being
epplied for in excess of those to which the Territory 18
entitled in terms of the Schemes. 1In some cases, though
pot frequently, revenue is earned locally by a Scheme snd
hes to be credited to Scheme funds thereby reducing the
gross recurrent expenditure and also the C.D.W. asgistgnes.
In nearly all cases, the Territory is called upon to
contribute towards the cost of the Scheme, oftcen at
fifferent rates for Capital and (net) Recurrent expemditure.
The quarterly claims submitted to the Colonial Office,
which are based on the Requisitions Returns submitted by
Departments, must of course be confined to that part of the
expenditure due to be met from C.D.W. funds.

3. To ensure that these factors, where present, ape
teken into consideration, the form provides for

(8) entering the gross expenditure on the
Schemes;

(v} deducting local revenue, if any, due
to be credited to the Scheme;

(c) deducting ths Territory's percentage
contribution (this is at present
: shewn in the Estimetes as expenditure

e from “Sarawak Funds“). As already

' menticned, the Territory's contribubien
1s the cppropriate percentage of ned
expenditure after any lecal revenue
nas been deducted from ths gross
recurrent expenditure.

- l4 The submission of the Requisition Returne to the Treasury
Goes not affect the Progress Reports which shouldd esmtinue to
B8 rendered to the Onier Secretary. . S

%2 Reauialtion Retiorn Pooms will e lsmaed %0 Pouaritmens
i oy d ot -2 s R o SEUPNT S S E R QP T DV =g, H S S,
ai:a..n,lonem.na, C. DWW, Seismes twmedia veay volora wie wegloodng

of each quarter. Theip soleplevion in the Tooasury Wili oenioll
a good deal of work and the claim for C.D. Tunds complled
from them must be in the hends of the CGeloninl Offiee at least

T, - - Y =z 1 - o 3
BIX wacks before +the beginning of the Ter, The Regquisition

Revurns should therefors be rendsred to Treasury s8 early
88 possible and rot Inter than thics wesks affter the fivab

dey of the quaritcr. It igo of the.utmost*importance that this
timing is adhered to. Expenditure on C.D.W. Schemes will be

1L
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¥ery heavy during the next five years and the cash resources
af the Territory will/strained unless issues of C.D.W, funds
&re regeived promptly. 1Issues cannot be made until tha
HIGLmE are received by the Colonial Office.

—~——
-

Aecountant-Genaral,

AN [

Euehing, 24th August, 1959,
S STRIBUTION:
411 Repidents & Heads of Departments,

Al Deputy Assistant Treasurers,
AJX Stationa,
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TERASURY GIRCULAR H0.417/59.

Revenue Ccllection Guide

Te assish revenue cecllectors throughout the Territory,:
it is proposed to prepare & psmphlet to be known as the
Devenue Collegtion Guide. TFinancial Regulatilon 174 prescribes
that collectors must acquaint themselves with the variocus
sources of revenue =nd the suthorities for collection tut
a comprehensive guide compiled in a form convenient for
reference should help 21l officers and reduce tie misallocations
that now arizs.

2. A list of the many items of revenue, shewing the
respective authoritiss for collsction and the sub-heads to
be credited is attached, It would be appreciated if you
moul& kindly have the list examined for errors cr omissions

t T

the revenue with which youw are concerned, so as
to ensure that the Guide is complete at the ocutset. 1t is
prohahiz thaot certain revenue heads and sub-heads will be
rearranged in the 1960 Estimates but any changes in the Guide
on this acceunt will be made in the Treasury. After initial
cubliczation, it is proposed to keep the Guide up to date by
the issue of ameniments from this office.

r

wﬁx .
/f/"
I//\

////iifAcchntantheneral,

1 . S3arawalk,

art Toeasurars.
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EASURY CIRCULAR NQ,22/59,

SERVICESPERFORMED BY PUBLIC WORKS DEPARTMENT
FOR_OTHER DEPARTHMENTS

The Public Works Department carries out services on
behalf of other departments on receipt of a Service Order
Form T.78), It has been the normal practice to return the
original copy of the Service Order to the Department
concerned, together with a form PWD 99 in duplicate,

requesting the Head of Dgpartment to completez and return
Debit Vouchers (Form T.231) within 45 days.

2s This practice will now cease and be replaced by the
following procedures- :

(a) the original Service Crders will be marked
at the bottom right hand corner with the
total cost of the service and be forwarded
to the Treasury Fuching in support of a
menthly Journal Voucher;

(v) form PWD 99 will be forwarded to the Head
of Department for entry in his Vote Book:

(¢) the charges will be debited directly to the
subhead as marked on the original service
orders, by the Treasury Kuching, the Service
Order number being quoted on the Monthly
Statement of Expenditure,

3. Heads of Departments should note that Petrol o0il and
lubricants dec not form vart of Unallocated Stores and should

be the subject of a Service Order (form T.78), not a Stores
Issues Voucher (form T.59).

CN e
§¢4&%'jpﬁg

«i'Accountant-Géneral,

Prn s e e )
DRIOVWELL,

FRT Nt B I n. be = ™ oo A s I
- SERLAsnte & & Ieads of Departmentsa.
U1 beruaty Asmigtant Tracaurora.
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TREASURY CIRCULAR NO.26/1959.

Porged $50/-~ Malayan Currency Note

Information has been received that a few forged Malayan
Currency Notes of $50/- denomination of the issue bearing the
"Queen's Head" and dsted 24st arch, 1953 havebeen found in
circulation in Singapore and you are advised to be on your
guard against azceepting such forgeries.

2. The following is a deseription of the main differences
between the forged and the genuine notes:-

(a) There is no security thread on the back of
the note. In a genuine note, the security
thread can be seen as a vertical line to
the left of the centre of the note, cutting
the crests of Singapore and Pahang.

(b) The watermark of the forgery is opaque and cen
be seen on the back of the note in the right
hand panel. It is a printed Lion's head in
a faint yellow colour. The watermark of a
genuine note can only be seen if held to the
light and is incorvorated in the paper,

(¢) The peper is of a poorer quality and thimmer.

(4) The printing on the note feels flat and there
is no embossing on the note,

(e) The portrait of the Queen in the forgery is
poorly executed and the name of the printers
in the parder at the bottom of the front of
the nete is very indistinct.

5« Any doubtful note should be Forwarded to me for verification

T TR
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AlY Residents of Depavtments,
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TREASURY GIRGULAR 10.27/495G.

Forged $1/- Malavan Currency Notes

Information @as been received that a Tew forged Malayan
Currency Notes of %1/~ dencmingtion of the latest issue bearing
the portrait of a Sailing boat on the front and fishermen
hauling in a salling craft on the back ang dated 1st March 1959,
nave been found in Circulation in Singapere and you are advised
to be on your guard against accepting such forgeries.

. 2« The main defects of the forgery are the same zs those of
$50/- forged notes of the issue bearing the "Queen's Head"
giVen in a copy of the Press Release sent to you, namely:-

{a) There is no security thread on the back of
the note.

(b) The watermark is very poorly reproduced and
is opaque.
(e) The paper is of poorer gquality and thinner.

(d) The rrinting of the note feels Tlat and there
is no embossing on the note. The printing
of the back of the note is blurred.

() The edges of the design on the front of the
note are very poorly executed being the
result of the photographic process used by
the forger,

3¢  Any doubtful note should be forwarded to me for verification,

3
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for Currencgy. Officer,
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information O0ffice fopr relsage to press,

7




Treasury Circulap No.3/1960

Hevenua Collection Guide

A schedule or amei
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Lg. AccountanthGeneral,
Sarawak,

1l Ldents ond Hesds op lepartiients,
All Deputy Assistant Treasurers,
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] ] REVENUE HEAD
TYPE OF REVENWUE AUTHORITY FOR COLLECTION  |1g6p 1961 1962

Agricultural Equipment -
charges for use of Departmental RL/3A

Animals - treatment of
end caponisation o?f

fowls Departmental RL/3A
Agriculture, sales eof
fish Departmental RL/3
Agriculture, szles of | Agri.
guano supplied by - | Departmental Stores
Susparss
. Ale
Agriculture, sales nf /
Buansc supplied by . )
ARG s ba Departmental R/ 34

Agriculture, workshop "
charges to public Departmental RL/ 74

Coupons, Interusticnal

Reply P.& T. Circular
25/59 R8/6
Crane chsrges (Customs) Departmental R1z/4
Cargo fees, ) ‘
tronshipment Cap 26| Subsidiary Legislaw
' tion Vol, VII R/l
Customs, ramin - sxport
of Hotifications S, 145,
175/59 R1/1
Cocomat nuts, salca of _ o
discardcd Departmentol ] R1II{gFA)
Contractors, & '
seziolration Depertmental | R2/T
Denortmental RL/34

Donortmental RiL/ 34

N - 1, F= s
Derartmenital R/ 54

15

Discarded Coconut nuts,

_ T ey e al

T vmtrmant ol R11 ((‘.F‘[—\\



, . - : - REVENUE HEAD
B REVENUE AUTHORIT: R C ECTIOL
TYPE OF REVZNU UTHORITY FOR COLLECTION 1960 1961 1962
Experimental licence
(Pe& To) Cap 133 RB/6
Electrician's and
Wireman's licence |Cap 137 | Subsidiary Legislation
Vol, VIII R2/7
Export of Livestock |[Cap 72 Subsidiafy Legisiation
Vol, VIII R2/7
Equipment ~ charges
Tor use of
Agricultural Departmsntal RL/3A
Lgoort of Ramin NHotifications S,1L5,

‘v 175/59 R1/1

Examination fes

(late) - Customs Cap 26 | Subsidiary Legislation

Vol., VII R13/L
Powls, caponisation
of and treatment
of asnimals Departmental RlL/3A
Fisgh, =zale of .

(Agrlculture) Departmental Rl/3
e, =uls of Aeri.,
supplizd by Stores

Agricuiture Dewnt) Departmental Suspense

.:'E./C
Intermaotional Reply
Covpens P.& T, CGircular ’
25/59 R&/%5
Tigenee, Sxporinont :
LRl Ta T 3T R4

Licence, Wirzless
Jcalers
Tt d sy FeomwaA

Man T %0

Notification 8. 29

Hntification 8. AR

P

(Y]
Oy

R3/)

1A /5

R3/5
R8/6



»
. . REVENUE HEAD
) T i BOm
TYPE OF REVENUR AUTHCRITY FOR CCLIECTICN 1960 1961 1965
Licence - Electricisn's
and Wireman's Cap 137 |Subsidiary Legislation
- Vol. VIII _ R2/7
Livestock, export of Czp 72 |Subsidiasry Legislation
- Vol. VIII R2/7
Land - registration &
- miscellansous Tees Cap 81 |Subsidiary Legislation
Vol. VIII RE /2

Miscellancous fees &
Registration - Land Cap 81 |Subsidiary Legislation|R6/2

Oncosts on sales of
— guano supplied by
Agriculture Dept, Departmental RlL/3A

Permit forms
(Customs) - sales

- of Departinental R1.3/L
Pepper, sealing of -
—~ fee Departmental R13/4

Reoly Couons,

Internaotionail - P.& T. Circular
25/55 R8/6
Registrotion &
miceelloneous _
- fees ~ Land Cap &l | Bubsidizry Legislation _
1 Vol, VIII : RE/2
Rogistration, : _
= centractors Departmental R2/7
Teomin, oxparh of | . Netivications 5.145,
e b B X o /f-_-}? . H—a-/—l
i ]
!
— 1 v
i § -
i oo RS
[ P A AR
I
ety S I
Shin Cnp 13:! R8/6
- (fules of Fish 77
(fzricudture) Departmental RL/3
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TR T
TYPE OF REVENUE AUTHORITY FOR COLLECTION  SEVINUE HEAD
2 * T 1960 1961 1962
Sales of discarded
coconut nuts Departmentsl R11{CFrA4)
Sales of permit
forms (customs) Departmental R13/4
Sealing of Pepper,
fee Departmental R13/L
Troatmant of
animals and
capenisation of
wils Departmental RLU/34
Ionshipment carge
fees Cap 26 Subsidiary Legislation
Vol, VII R1/L.
Taxed letter Cap 132 | Notification 8. 86 R8/6
Usc of Agricultura
cguipment -
charges Departmental RL/34
Tiremnan's and
Blzetrician's
‘ic&nce Cap 137 Subsidiary Legislation
Yol, VIIT R2 /7
Workshop charges
to public _
(Azriculture) Departmental RL/7A
Deuler's
otifieation 8. 29 R2/5
i cf Fioa I:;\ o -v:| 3;‘_:?-:-:-;1 C’{ [
39
: |
e of
isd by
lture Dent)
Departmental RL/3A
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Tickets in the zbovs lottery will be sold tarough Govsrnment
offices &t all stotions with the gxcepiion of Kuching, Sarikei and
2ibu. Books of tickets will Ds supplied dirsct to stations by the
Secretaries of the Socisl Welfsre Lottery, Messrs. Turguand Youngs
& Co., Kuching, and recu I

cste Tor additicnal books of tickets should
not to the Accountant-Geleral,

The following inatructions sre tc be carefully observed:

1) The price of cach tickets ie $1, but =2 comulete book
of 12 tickets costs only $10.00.

2) Proceeis of sales are to he or
"Deposits - Svecial Welfsre Lottery" (Code letters
DET)

3) The total daily collection Tor ticket sales will be
btrought to account by Treasury receipt, and the
approprisate 1

n
entry alsoc mede in the Deposits
Register. (sece Ssction 22 of Financial Regulations)

Ly

411 countorfoils and unsold tickets MUST be returned
to the Accounbunt-Genewnl so 2s to be received by
him on Friday 3rd June, 1960. The date on which

ticket sales cease is left to the discretion of

c

T

the officer in chorge of the station, but this
dazte must e such ss will allow him to send off
counterfoils and unsold tickets 1o reach the

Accountent-CGeneral by 3rd June, 1960.

)

5) As soon as the sales of tickets cease, one payment
voucher will be drawn in accordance with Financial
Regulation 450 for the whole sum collected in
respect of ticket sales. This voucher will be
made payable to the Social Welfare Lottery, =nd
will have the mumbers of the actuel tickets so0ld,
listed, eithcr on the voucher or on an attsched

It will te debived te "Deposits - Social

Lotteny

nt ve sent to the Accountant-
in oy g the oo srfoils snd
ick of stations

&3t poasihls

tione masi w¢ accournted for
oo g 1 oo esnle of

[ ¥ SR
- Sy
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150
All Residents and Heads of Departments,
Tt sr Aoedatant Trasaupers,




TREASURY CIRCULAR NO.6/1960.

Forged $10 Malayan Currency N tes

A forged Malayan Currency Note of $10 denomination
of the "Xing's head® design bearing the number é% 025910
has recently been discovered in Sibu, and you are advised
to be on your guard against accepting such forgeries.

2. The note is similar tc those whose discovery was
notified in my circulars No,1l8 and No.21 of 1955, the
‘principal defects being as follows:

a) The front and back of the note have been
printed separately and stuck together,

b} The printing and colours are inferior to
those of a genuine note,

¢} The first letter "i7 in the word "Commissionersi
at the top of the note is missing.

d) The etching of the King's head is badly done.

e) The name of the printer is indecipherable on
both sides of the note.

f) The lion's head watermark appears in bold
lines instead of being shaded as in the
genuine note,

3. Any doubtful note should be farwarded to me for
verification,

PTRN 2GS

Ag., Accountant-General,
‘ Sarawak,

-tha¢ﬂg, gth June, 1960,

DISTRIBUTION: ;
All Residents cﬂd Keads OI Departments,
‘Managgers, ALl Banks.

A3l1 Deputy Auathart Treasurers,
: '\.ll Str“ Lz.;.Olluo



Socizl Welfars Lottery

The Committee of the Social Welfare Lottery has
postponed the date of the draw to 20th August, 1960, and
sales of tickets at Government Offices may therefore
continue beyond the date notified in Treasury Circular
No.5/1960. Paragraph 4 of that Circular should be amended
to read az follows:-

A1l counterfoils and unsold tickets MUST
be returned to the Accountant-General so-as to
be received by him on Monday 15th August, 1960.
The date on which ticket sales csase .is. left o the
discretion of the officer in charge of the station,
but this date must be such as will allow him to
send off counterfoils and unsold tickets to reach
the Accountant-General by 15th August, 1960,

N
f%aﬂgé{'(‘d G~

4+ Ag. Accountantheneral,
Sarawdk .

Kuching, 8th June, 1960,

BISTRIBUTICN:

A1l Residents and H
A1) Deputy Assistan
A1l Stastions,

azads of Departments.
T Treasurers,

RS



Raf: TRY: 20/2/85.

Treasury Circular No. 13/1960.

Rest House Charges

Treasury Circular No, 9/1959 is hereby amended as follows:~

Under paragraph 1.(B) MUKH,
Add "BINTUILY, MARUDI AND EKAPIT"
after the word MJKLH

N ‘
Aeccountant-General,
( Sarawak,

Kuching, 19th. fugust 19€0.

LISTRIBUTION:

Residents and Heads of Departments
Beputy Assistant Treasurers
Sibu
¥ird
Simanggang
ations
ers-in-charg
Kuching
Siby
Miri-

[l =
Simzngzars

0]
e

=3t Louses

P P
ukan,




REF: TRY: 27/1(IV)/130.

IREASURY CTIRCULAR MO, 14/1960.

Collection of Haverue

The attention of Hesidents and Heads of Departments
s drown to Financial Regulations 173(1) and 175,

2. During the past few years difficulty has been
experianced in persusding reveme collsctors to submit Arrears
of Hevenue Returns for consolidation by the Director of fudit,
and this has repeatedly resulted in adverse criticism in the
Anrnal Audit Report,

3. The returns zre of the utmost importance. It would
therefore be appreciated if you would draw the particular
attention of all officers concerned with the ccllection of
revene to the need to ohtain Payments promptly and to ensure
that retorns of outstanding revemie are subiitted in fiitave in
accordance with Financial Regulaticn 175.

k. Tt is of equal importance also that all revermue
collectors draw your attention to any difficulties being
experienced by them in collecting money due to Govermment so

that you may take steps in accordance with Finaneial
Regulation 173(3).

5. Airy applications submitted to this office in
accordsncs with FPinancial Regudation 177 should contain fll
reasons for the proposal and state the dates from which the
revemie has besn outstanding.
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Ref: TRY: 31/2/1(1Vv)/59.

Treasury Circulsr No. 18/1960.

Inter-station Transactions

Treasury Drafts are being used for inter~-station
transactions in contravention of Financial Regulations 83 and
Lh3, These prohibit the vse of drafts for payments to Govern-
ment officers in their official capacity, for family remittances
and for the remittance of money by the public between places
where banking or money orcder facilities are available,

2, The procedure for payment by Govermment officzs of accounts
due at other stations should be made by the remittance of a
payment voucher in the mamnesr described in Regulation 450,

3. Where 2 sub-accountant receives revemue or ¢ther dues
which are payeble to another station, the amount should be
brought to account by crediting the appropriate sib-head of
revenus or gther account and by informing the other station
of the receipt of the money by issuing & Form T.22 (Advice
of Revenue Collected) - Regulation 451,

L. The settlement of inter-deparimental transfers which do
not involve the paymsnt of cash shovld be made by Journal
Vouchers the use of which is described in Sesction 10 of
Financial Regulations. Compliance with Regulation 265(i) is
especially important so that the vote books, reveme registers
and bill registers may be entered to record the debits and
credits passed by Journal Vouchers.

5. For the guidance of sub-uccountcnts, a schedule is
attached giving examples of payments and the method of
dealing with them,

6.- When the use of & draft is permissable, it should be
noted to indiceate the purpose of “he remittance; for exemple,
a draft purchased h; v o District Council for & bank lodgament
should bo merked "v-ov (Bunk and branch) for credit of account
of (D:Lstmct Council)." E .

ﬂ(;\, SR GETY U'—Lru,.t_ic_..l. r..s_L.

Kuciving, £2Znd. Soptenbsr 1960,

CBIg ;:m BUTION:

'A_"Ll Residents and Hu,aus of i}eparumentq
11 Deputy Assistent Treasurers.
A11 Stations,
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Examples of incorrect use of Drafts

Purpose

Correct Action required

-
Addresses
——
‘ Goverrment Printer
P.W.D.
M P& T,
Accountant-General

]

Payment of bills by Distriet Councils
" it n 11} n 1
Payment of Wireless Dealer's ILicence

Housing loan repeyments

JNo Draft should be issued,
}Should be brought to
Jaccount by the issue of a
JGovermment receipt (form
}T.69) and the Department
Jadvised on form T.22.
Reverme to be credited.

Div. Med, Officer )
= Medical Department)
Education Dept.

- Immigration
-?ﬁmghief Secretary )

~.-Sarawak Goverrment)

Application for poisons ete., licences
or dentists! practising licence

Payment of overseas examination fees

Application for passport, visa etec.

Application for naturalisation etc,

No Draft should be issued,
4s these are applications
vhich are subject fo formal
approval by the Depts,
reverme should not be
credited, but Deposits De-
partmental. Amounts should
be brought to aceount by
Govermment receipt (form T,
69) and the Department
advised on form T,22 to- . .
gether with Application
form.

Remittence of amounts from estate
of decezsed person

Remittance of priscner's money by
Superintendent of Prisons

No Draft should be issued.
Payment should be effected
in accordance with Fin.

Reg. 450 (meking the payment
voucher payable to the
Probate Officer, where
applicable,

-~
e
-
S'QAQO.
""%
' .0,
i
Admin, Officer
Departmental Officer
District Officer ete
—mehe,
"
o

e

Remittance of personal advance
(other than of salary) made
in one station by debit to
Advances Departmental (e.g.
Lands) but recovered in
another. Included in this are
advances to Anti Malarial

. Teams, - '

No Draft should be issued,
Should be brought to
account by the issue of a
Goverrment receipt (form
T.69) and the station
advised on form T.22,

perimental (Dept. .. ..)

‘Payment of Mudit and supervision

fees by Cooperative Societies

- Draft should not be made.
paysble to Commissioner,
Cooperative Development
but to "Audit and

- e

Supervision Fund (Coop.
Societies) Kuching®..
The fudit and Supervision.

h Y - oI S R R . .
Fundty of ficisl roceiph

'; -.'-- 2 ...'_:..' S R ; Chaii *{,O'U’lt"!
Dpalt on pagment.,

Comissioner,
Cooperative
! Develeopment
o
~
T Commundand, PT

oo

apt. of '5.C.

" Cormt, of 3:C,

- = Offiger-in-charge,
: Field Force '

Remittances of Canteen ebba
aceounts by police oftficsrs
tremsferred to another
station ‘

4

Draft should be made

| payable To Officer-in-

charge, Police Canteen
Pond - -
(P.T.3., Kuching, or
(Field Force, Kuching, or
(S8ibu (or other station
concerned)

|
\
|
i
Cradit to Advancss De- . -



X _ Ref: TRY: 27/1{V)/23..
Tre#ury Gircular No, 26/1960,

BLVEIUZ COLIZECTION GUTDR

The Estimates for 1960, will necessitate certain changes in revemus subhsad

mmbers, With the excepticr. of the following, the subhead murbers applicable in
1960 will alsg be applicabls in 1961, Will Residents and Heads of Departments
please snsure that, all. copizs of the Hoverue Collection Guide, vhich was issued
by Treasury Girenlar No. 2371559 {(and zmendeq by Treasury Circular No, 3/1960) ,
are amendad bafors the first working day of 196];:- IR o S
In 1960 |To'be amended in 1943 45"
A, Aircraft landing fees 1R 3/1% 4. R 3/10
hirport Catering Contrect R4/6" | "R L/ SR
Agricultural, Equipmert - caarges R L/34 R 4/}
Enimels, treatment of etc, - R 4/34 R L/k
Agricultuve, sales of guar.o, oncosts R L/34 B 4/4
fgriculture, workskop cherges R 4L/34 R L/4
B, Bill of Sale . B 3/9 R 3/8
Business Names Reglster Inspsction Fae R 3/9 R 3/8
ueines Names Rogistrotion R 3/9 R 3/8
Births and Deaths Registration R 3/10 R 3/9
! Boys Home, reimburscments - R 5/13 - additional item
C. Civil Service Housing Loan, Principal R15/4 - ).HO be delsied
] u " " interest R11/2 .
Companies :registration R 3/9 R 3/8
Companics Register Inspection fee R 3/9 R 3/8
Clonal siumps, sale of R11 (CF4) R _
Charges for use of Pepper Processing R 4/32 R 4/33 - additional to
Machj_nery . 196:'.. Estimates
Credits, Inward Parcel Terminal -~ R &/8
Certificate of Identity - - - | R 3/7 R 3/6
-+ Coconut MNuts, sales etg., - - ' R11 (Cra) R
Charges for use of Agricultursl Equipment |[R L/34 | R L/,
Caponisation of fowls cte, R L/34" R 4/4
Charges to public, workshop (Agriculture) R 4/34 R 4/4
D. Divorce fee (Malay) T 3/% | R 3/8
Paeds Registration 1R 3/9 | R 3/¢
ved Register Inspection fae R 3/9 R 3/
Discardad Coconut mits, sales R11 (CFA); Ll
Ze  Lmergency Certificate of Eritich ‘
Nationality ' R 3/7 ! R 3/6
Equipment - chargss for uss, Agriculture R L/3: - R L/4 ) :
Export Duties : R1/3- ¢ R1/3 - =qd 8200/19¢0
: ‘ ! under ATTHORITY
v, Ferry Serviceﬁlﬁri- = [ F ,L,;i 32 ~ new item
" Powls, caporiigotion of cte, 3 L/34 N 04
Foo Gamnoy salss o oonngatg _ Eu/3h Bk '
— A - et — _ e v
H. Hive of cauipment, i__l'rLformn.'t-z:,cn? DL/ 1 - :'To be delebed
GORDLLE ik by wonents Principal N | ~
g g " . intores e -
Hire Furchase Registiation R 3/0 ; & 3/4
- e :
I. Identity Cards B 3/7 E 3/6 '
Imward Parcel Terminal Gredits |- R &/8 - additional item
M. Milling Charges, Agriculture R 4/34 R 474 :)_O»(:’
Morriage fees noa/n T




e ]

£

-2 -
- Overpayments Recovered R 3/6 R13/5
Oncosts - sale of gaano (Agriculture) R L/34 R L/L
Passports R 3/7 R 3/6
Pilgrim Passes R 3/8 R 3/7 e
Parcel Terminal Credits Trmmrd - R 8/8 - additional iten
Pepper Processing Machinery, charges R 4/32 R 4/33 - additional to
- 1961 Bstimates
Reuter News Service - R L/15 - additional itenm
Rest House charges R 4/2 B 4/2 - add Treasury
- Circular 23/60
under AUTHCRITY
Stamp Duties R 3/9 R 3/8
Scholarship Contribution R11 (CF4) R4
Service, Reuter News - R 4/15 ~ additional item
Stores, compensation etc. R17/2 R13/L
Special Services reimbursement
(Constabulary) : R 4/7 R L/8
Sales of Publications (Broadcasting) R 4/5 R 4/6 .
Sales and Service Charges { ! ) R L/L R 4/5
Seles of account, receipt books
(Co-operative) R 4/8 -  To bo deleted
Szles of Publications (Information) R 4/15 R 4/14 :
Seles of guano (Agricultura) oncosts R L/34 R 4/L
Sales of Discarded coconut nuts R11 (CF&) RLT.
Scrvies Ferry Miri = c3- RA/32 —mew item
Trade Mark Registration fee R 3/9 R 3/8
Trade Marks Register Inspection fee . R 3/9 R 3/8
Travel Certificate, Collective R 3/7 R 3/6
Treatment of Animals, caponisation of fowls | R 4/34 R 4/L
Terminal Credits, Inward percel Lo~ R 8/8 - additional item
Use of Agricultural Equipment R L/34 "R 4/1
Visa fees R 3/7 R 3/6
Workshop charges to public (Aericulture) R L/3% R L/L

LISTRIPUTION:

411 Resi dents and Heads of Departments,

a1l Dep&ty Assistant Tressurers,
417 Stations, '

N 4_//
L/KI}\” T N —
- e
AT T




Ref: TRY: 27/+(V)/2ho,

IRE&STT I CIRCULAR NO.29,/196G.

REVENUE COLLECTION GUIDE

It is regretted that a typing error in Treasury Circular
F0.26/1" 50 wes not amended prior to distribution.

-~

2o L should be grateful if all addressees would ensure that
the following correction is made:-

o

undar "E

Export Duties

- amend revenue sub-lead number in both the
1960 and 1961 Columns to reagd
R1/1 instead of R1/3.

Kuehiing, 2nd I

141}
't)
oy
8
o
]
K
W0
o
O
-

DISTRT JITION:

411 Zez dents and Haads of Departments.
izt

4311 Dop bty Assis

231 S¥n sions.




Ref: TRY:21/7/29.

Treasury Circular No, 32/1960.

Crown Agents'! Charges

I am informed by the Crown Agents for Oversea Goverrments
and Administrations that, in consequence of a formidable growth
of staff costs during the past few years, it is necessary that
some adjustment be made in respect of charges for certain services,

2. I% has been found that the standard procurement charge of
1.1/3% on the value of goods and equipment purchased and shipped
is, in the case of smaller orders, wholly insufficient to cover
expenses, With effect from lst. Jamuary 1961, therefors, the
rates of commission relating to the velue of individual orders
placed by the Crown Agents will be as under:

A, On ovders up to and including £5,000 - %

B, On orders over £5,000 and up to '
and including £50,000 - 1.1/3% (no change)

C. On orders over £50,000 - 1%.

These rates will apply to all payments brought tc account from
lst. January 1961,

3. It will be seen that the increase in respect of orders up
te and including £5,000 amounts to 50%; in order that additional

experditure on this item may be kept to a minimum, individual
orders in future should be for as large a value as possible.

l o

Aceountant-General..

Kuching, 27th. December 1940,

DISTRIBUTION:

A1 Heads of Departments and Residents,
211 Da o

spuly Assistent Treasurers,
L Siations, ' oo
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"Ref:'TQY: 104/1/48

TREASURY CIRCUL..R NO.2/61

Certificates on fecelpt of Stores

Attention is drawn to the certificates required

on receipt of stores as many officers appear in doubt as
to what is needed. The position is summarized as follows:-

1l.Where stores are purchased by means of ¢ Local Purchase

EdgF TFom, T.A1]. |

£ It should be noted that the "Receipt Certificate®
on théﬂform-merely signifies that the stores have been received
from the supplicr in good order. It bears no relation to the
Certificata required by Financial Regulation No.62 to the
effect that the stores have been taken on ledger charge,
IOVERtory charge or put intc immediate use, This latter
certificave pust be completed, It is appreciated that due
To delay ip submission of a bill etc. the officer who actually
received the stores may not be immediately available when
the payment voucher is prepared, Where this is likely, it
will be in order for the certificate required by F.R. 62 to
be completed on the Local Purchase Order at time of receipt
instead of on the payment voucher.

<-8tores received through Crown Agents etc.
The certificate required by F.R. 62 should be
campleted on the copy of the invoice attached to the debit
voucher received from the Ireasury., In the event that certain
Stores have noth yet been received, the vouchers concerned
must be listed; quoting the Crown Agents' voucher number, and
this list must accompany the return to the Treasury cof the
vouchers, which must not be delayed. On receipt of the goods
reflected on the listed vouchers, a certificate on the lines
of that set out in Financial Regulation 62 must be sent to
the Treasury immediately,

3.0ther cases where no Local Purchase Ord.r issued.

In other cases (e.g, reimbursement to. an officer
who has purchased stores) the required certificate must be
completed on the actuzl Payment voucher. -

L.Particular attention should be paid to the fact that non-
consumable items must be taken on either ledger or inventory
charge, There is an increasing tendency for costly items of
Stores and equipment to be treated as put into immediate

use” despite ths fact that the items are clearly non-consumable,

-

- ",_ _A_/f e
: . V {/?'/\j‘-’:i\;.f N \:l L
/-/‘{,75/ e - ‘
] 2oL
- Accountant-General,
SARAWAK,

-



REF: TRY: 51/3(I1)/282.

TREASURY CIRCULAR NO, 3/1961.

Reports on the less of Goverrment money, stams or suores

The attention of all heads of office is dresm to Financial
Regulations 386 and 389, Judging by Beports which have been received
recently it is clear that some heads of office are doubtful on the
correct procedure, which is hereby summarised:-

(a) on discovery of any loss, a preliminary report under
Financial Regulation 386 must be prepared and despatched
immediately;

(b) Investigaticns into the loss mist be put in hand
immediately by the head of office, and the police
informed if appropriate;

(c) a report under Financial Regulation 383 mist be prepared
as soon as investigations by the head of office are
cormpleted, This may not await the completion of
investigations by the police, where they have been
informed of the loss;

(d) The report urder (c) should be forwarded to the
Accountant-General direct in duplicate, with copies
to the Director of Audit and Resident or Head of
Department,

2. For the comnvenience of all officers, the report called for-
under Financial Regulation 389 has now been printed as form T.40,

a specimen of which is attached, Will all heads of office please
place an indent on the Govermment Printer for an initial supply and
bring it into use as soon as possible.

Accountant-General,
Sarawzk.

Kuching, 27th. Jameary 1361.

DISTRIBUTION:~

A1 Residonis and Heads of Departments.
A1 Deputy Assistant Treasurers,
AT Stations,

S
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PIUQUGLSLY -

- Beijat

SARAWAK GOVERNMENT

REPORT ON THE LOSS OF GOVERNMENT MONEY,
STAMPS OR STORES

Further to my preliminary report under Finauciul Regulation No. 3868 which was submitted under

cover of my ... e, dated coieei L 19...... o T hereby
submit & full report in sceordance

(a} Nams of office :

{(b) The office or place where the loss, shortage or theft occurred

{c) The date of the occurrence: ....oooovvsoo 19......

{d) The amourt involved in the loss or the value of $
the stares lost, and whether or not it has been
partly or whelly made good :

(e} The name of the officer immediately responsible
for the custody of the cash, stamps, receipts or
stores which have been lost, or stolen, or are
short, and the length of time they have been in
hiz custody :

(f} The preeiss circumstances in which the joss,
shortage or theft cceurved :

—
&
—

whether the loss, shortage or theft oceurred
directiy or indirectly from the apparent neali-
geuce of any officer :

{h} Whether the matter has been repotted fo the
Police, and if so0, on what date :

(8 “Whether the prosecution of any person has
taken place, and if so, with what results, in-
dieating whether any fines imposed have heen
B e

(7) What alrangements were in exjstence for safe.
guarding the cash, stamps, receipts or stores
in question and whether ilesa arrangemants
had been regularly and properly carried out

(k) What arrangements were in existence for the
periodical cheeking and pav-in of cash held by
the asfficer concerned and whether thesa arrange-
ruents had been regularly and properly earried

out: ) '

i} When the last pay-in took place. and when. and
by whom & detailed check was last made; state
specifically whether al] the receipt books on
charge to the eolleator responsible were checked,
and if w0, the date of the last checl :

{(m) YWhat officer(s) have heen or should he ealled
upor to show eauge why he for thas) zhould nat
be required to make good tha whole or a part, of

“the loss invalved, giving full and specifia reasons
for the reecommendation o

4Bdshsigbnrr et rerany sesesasassnavIaan

....... R T LY Y YT P PP P P PPP PP TPy

................ KbbednessdraiiaassaranrasaantanasarTIITITTEE

{#} Ii the answer to (m) is in thr negative. full apd
specific reasens why it is not annszidared that
any officer(s) should he required in make goad
the whaole or part o the

{oss sl |"B ,.given :
{0) Whﬂt aitditinnal racautio ns, if any, o

: praposad
to pravent a recurrencs of the lons, shovtrge or
theft ‘

(Nate © Adiditional %émm‘i(s shewld be winds an the
reversa of this sheet, the letfered referenca
to the appropriate question being quoted.}
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Ref: TRY: 118/3 /1.

TREASURY CIRCULAR NO.7/1961.

Repayment Warrants - Tnland Revenue Depeiment

- A Warrant for the repayment of all taxes, other than
Trades Licensing fees, over-callected by the Inland Revenue
Department, has now been approved, and a specimen is attached for
the information of all Sub-Accountants.

2. The original copy of the Repayment Warrants will be signed
by two approved officers of the Inland Revenue Department, and
sent direct to the payee by the Commissioner of Inland Revenue.

3. The payee may pay in his Warrant to his bank account or,
where banking facilities are not available, to any Sub-Accountant
for encashment.

b, Before any Warrant is encashed by a Sub-Accountant, the
rayee must be properly identified, if necessary by the production
of his identity card; it will be advisable to note the method of
identitication, for example "Identity card No. rreesess at the
bottom of the Warrant.

5. It must be clearly understood that these Repayment
Warrants are not vouchasrs and, after detachment from the Statement,
must be regarded as cheques and cleared in the normal manner
through the Remittances Account. When Warrants are encashed, no
entry will therefore be made in the Cash Book; they will be retained

as part of the cash holding until remitted to the Treasury, Kuching,
in accordance with Financial Regulation 191.

J;ﬁ }f \

\ - - "." . )
jj;Accountant—General,
+ Sarawalk. - .

Kuching, 23rd February, 1961.°

DISTRIBUTION:

A1l Residents and Heads of Departments. ) ‘ .
Deputy Assistant Treasurers, without specimen.
Kuching,.Sibu, Miri, Simanggang.

. ALY Stations - with specimen,

205



Ref :TRY:66/5/48

Treasury Circular No.11/1941. .
GOVERNMENT RE3ST HOUSES ////
Government has now agreed that officers of

the World Health Organisation, Colombo Plan and cthexr

United Nations Organisations on duty in Sarawak and

accommodated in Governmnent [iest Houses are to be

t~eated as non - Governmant visitors chargeable at

Government rates but with rent-Iree accOmmcedaticon.
A

Will all recipients of Treasdry Circular
No.23/1960 therefore, please ensure/ that Appendix
'B' to the circular is amended as follows:

under the first category oi occupant

immediately following "Brunei Govermment

officers’ delete “"W.H.O., officers' and \0\
"Colombo Plan officers” e
under the second category of occupant w\?»
7 - ;
immediately” following "At Government \U
rates witly rent free accommodation add \W
"United Nations Organisation officers \3

(including W.H.O. and Colombo Plan}?

~7 4 Refountant~General,

¥ SARAWAK .
Kuching, 1lith March, 1961,
DISTRIBUTION: _ _
411 Residents and Heads of Departments
A11 Steations :
411 Deputy Assistant lreasurcrs
ALY Officers-in-charge of Rast Houses.
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Ref: TRY: 27/10/2

+

TREASURY CIRCULAR HC.13/1961,

Attention is drawn to Gazette Notification No. S.83,
published in the Sarawalk Government Gazette, Part IT, Fo.11,

dated 17th March, 1961, relating to an amendment of the First
Schedule to the Stamp Ordinance.

2. The effect of thig amendnent is that g receipt given
by any person for any woneys refunded to hinm by Government

will not attract stamp duty as from 9th March, 1961,

ﬁb-ﬁ%'u{a;
for Accountant-General,
Sarawak.
Kuching, 23rd& March, 1961.

DISTRIBUTION:

All Residents & Heads of Departments.
All Deputy Assistant Treasurers,

£11 Btaticns. -

72



ds
_ All Deputy Assistant Tre
- ALl Stations. -

.
Ref:TRsto/s(IH)/z.

Treasury Circular No,17/1961.

Sarawak Government Debenture Bonds,

The thrirqg drawing of Sarawak Government
Debenture Bonds took place in Kuching on 1lth May
1961, and the 1ist of the numbers of Debenture
Bonds which have been drawn will be published in the
Government Gazette in the near future,

2. Copies of this list will be supplied to ali
stations and, as soon as these copies are received,
one of them must be prominently displayed on all
public notice boards; further copies must also be

exhibited in all Treasuries, sub~Treasuries and Post
cffices.

3. Debenture Bonds which have been successful
in the draw may be exchanged for $1h each in cash at
any Treasury or sub-Treasury on or after lst June 1961,

L. Attention is drawn to paragraph 4 of Treasury

Circular No. 5/1959 which details the action to be
taken by paying officers.

; f‘\fi%é
(‘.\A—;ﬁ’j\'
,7/// Accountant~General,
.%/ Sarawak. '
Kuching, 15th May, 1961,

DISTRIBUTION:

All Residents ang Hands




Ref: TRY: 45/1/125

Ireasury Circular No., 18/1961,

Remittances by Government launch

Will accounting

officers please note that
when remittances are se

ot by Government launch, it
form the Juragan of the
launch that he is carrying valuables on board, even

though the remittance is in charge of a Government
officer other than the Juragan,

will be necessary to in

N

A ;’D"‘fk\_,*;’fé/

i o

[

«//:Aﬁccountant~ﬂeneral.

Kuching, 18th May, 1961,

LSTRIBUTION:
All Residents and Heads of Departments,

- All Deputy Assistant,Treésurers.

Al] Statidns.



Reff TRY: 66/5/49

Ireasury Civcular No. 21/1961.

United Nations Organisation Officers
accomnodated in
Government Rest Houses

With effect from 1st July, 1961 Governument has
withdrawn the concession granted tvo United Nations

Organisation officers under Treasury Circular No., 11/1961

»

2, These officers will, in future, be charged at
the same rates asg non-Goverament visitors accommodated
in Government Rest Houses at non-Government rates,

3. Treasury Circular No, 11/1961 is hereby cancelled,

7. Will =11 recipients of Treasury Circular No,
23/1960 please ensure that Appendix 'B! to the circular
is amended as follows:

under the second category of occupant

delete "United Nations Organisation oflicers
(including W.H.0. and Colombo Plan)® -
whnich was inserted under authority of
Ireasury Circular No, 1i/1961.

Substitute - "Colombo Plan officersh

undggmghghphird_gategquhgg_occugant

add after "OTHERS" the followingaUnite
Nations Organisation officers .
(including W.H.O., I.L.0., F.AL0.,

U.N.E.S.C.0. and other agenciesg)®

.- . .

Accountant-General,
"% Sarawzk,
Kuching, &th July, 1681,

DISTRIBUTICN:
All Residents and Heads of Departmsnts
All Stations ' : ' '
£11 Deputy Agsistant Tr

All-OfficersminmChar

s

x & =3 .
ge of Rest liouses {2 copies)
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Ref: TRY/19/1(T1)}/179,

counterieit 50-cent
ation in Kuala Tumpur,

these counterfeits is hi gh amd they can

2 gemiine coins. They can be recogniced by

(a) Ths =tamzing on the face of the coin is not a3
she pl Cefined as in a gemmine coing

(0) Tre milling cn the edge of the coin is not clearly
cafined;

than the gemuire one amd wiil
‘:m ACross paper;

and the sides of the coin are
edge of amﬂwrcmnlspW%wﬂ

distinguish the counterfeit is o
with ancther. A counterfeit coin

L, Lou are zdvised to he on your guard against accepting

LT coine alewiTd Do forwarded to me for

[ -
o
&2 \!s‘«[/ﬁi ‘/"((

l

s *
‘ACCFﬂlntf“‘«t-u_ seral,

T
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RY:47/2(11}/195

Ireasury Circular ¥o,28/106

e

Feraonel ac2ident Air Tirgvel Insurance
Decterasion (7,37)

There has beeon an increasing number of
instances whers aetails of an cificerts fli%ht have
been incluc:d ir mewa chan one declaration T.37).

2. Thie dinlication resuits in a great deal of
ubnecesaary work to both the Treasury and the
Insirance Agents, as claims for refurd of overpayments
S0 Cavced have to be made by the Agents upon their
Principals,

3. In order to prevent the recurrsnce of errors
of thz abcve natire, paragraph 10 of Treasury
Circuiar No,6/1957 is nereby amended as follows:-

nihl s returns (7,37) shall be sent to
Someoen oor bafore the 14th of the

A Wlowing £han to which they relate

asd b8 cent by the following cfficers:

) Hezads of Departments for all
leTsrimental officers {in Kuching
all statcions)

5 —

b) Residents for all other officers
in their divisions.

i /. ) ( ‘,ﬂ ({ 5 -
‘. - :.’- ;‘— N ::* !’C_} {4? -@\_,-'\/
} ' )

Accountant—General.

2 A7




Ireasiey Circalar No. 30/61. Ref: TRY: 21/3/164.

038 of or Damage to Stores in Transit from Qverseas

with referencs to Treasury Circulsar No. 1/1961 dated
1lth, January'1951, the procedure regarding losses of or damage
W stores ani fupplies from Cverseas, occurring in circums tances
other than those mentioned at paragraph 2 of the szid Clrcular,
Will be amended with effect from 1st. damuary 1942. As from
that date, no refurds of value will be afforded, and the
Stbrmission of Forms T.200 should cease. The stores or supplies

invelvaed should merely be written off in the normal manner, in

accerdance with regulations, and no financial adjustments wWill be
made,

it‘)*- ‘6 -'\—4")‘.\_-3
for Accountant—General,
Sarawak.

Kuching, 27th, Dacemher 1561,

and Heads of Depar trents,
puty Assistant Ireasurers,




';réasury Circular 2/1962;_:

Revenue Collection Guide

The Estimates for 1962 contain cer
revenue subhead numbers and there are sever
list of individual revenue items,

Lain changes in the
4 al amendments to the
With the exception of the

following, the subheads applicable in 1961 are unchanged. All

copies of the Revenue Collection Guide shoy

accordingly,

Bus Services

Boys Home-reimbursement from
North Borneo, Brunei

Contribution for Borneo
Literature Bureau

Contribution from Sarawak
Shell Oilfielqd Ltd,

Charge for use of pepper
Processing rachinery

Audit Fees and Reimbursement

Lrugs, sale of

Dentsl Fees

Dental Registration Fee
Export of live stoolk

Ferry Service (Brlaeation )
Ferry Service (P.w,D.)
Gas sales Miri

Gazette & Advertising
receipts {Printing)

Hospital Charges
Hypodermie Syringe licence
Ihspection of pigs/cattle
Income Tax
Corporation Profits Tax
Business Frofits Tax
Salaries Tax
Interest Tax

Literature Bureau Borneo
contributions e ‘

_ Livestock,_export of

. Medical Attendances
 Medical Practitioner

" Registration
- News 3ervice Reuter
Qutpatients charges

Operation of transport and
equipment

e e -~ -

R.L/19

1d be amended

1962
R.4/26

R.5/12
R.5/11
R.4/21

R.4/32

R.4/31 Hew item., Authority
€50.8140 of 30.12.61

R.4/17
R.4/16
R.4/20
fees cancelleg
R.h/11L
R.4/30
R.4/27

R.4f22
R.4/18
R.4/20
R.4/15

See note at eng
- do - '
- do -
- do -

R, 5/11 |
fees‘cancelled'r
R.L/15 ' '

RL4720

Bod/ 1k

25>
cancelled% Payment of P, . D.
;oo o Tl
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Outstation amenities loan
repayments

Foisons licence fse

Prison labour

Printing & Stationery

Pepper brocessing machinery
charge for use of

Reimbursements

W.0.P, Seconded_officers

Borneo Literature Bureau

Boys Home Inmates
Reuters News Service

Reimbursemently Currency
Cormissioners

Rest Bed charges

Rei@bursement of salaries
Paid to officers seconded
to District Councils

Reimbursements Overseas
Service Aid 3cheme

Reimbursement by North

Borneo for Boy Scouts and
Girl Guide Organising
Commissioners

Reimbursement Ruching Port
Authority :

Reimbursement by Asia

Foundation for' the Organisor

for Womens Rural Institutes

Refund from Supreme Council

Centenary Scholarship Fund
Surplus .

R.15/4
R.4/20
R.4/25
R.4/23

R.4/32

R.5/2
R.5/11
R,5/12
R4/ 14

R,5/10
R.4/19

R.5/1

R.5/14

R.5/13

R.5/15

R.5/168

R,16/2

Seconded officers relmbursement

W.0.B,F. |
Provident Fund

#.0.P. Fund contributions
for employees of Public
Bodies -

School Fees
Slaughter fee

Service Reuters News.
- Sale of School meals

Sale of Text books and
Materials (Education)
Sales of Publications

{Information) .

Sale of Frisen products

cales of Gas
Services performad by P.W.D.

R,5/2

" R.5/3

R.5/2
R.4/10

New

New

New

MNew

New

item

item

item

item

item

fee cancelled

R4/ 1k

- RLEf12

R.L{13

R.4/ 24
R.4/27
R.4/29

- cencelled



-~ 5

Note. Income Tax Revenue is to be paid direct to the Inlang

Revenue Department Kuching, It is not to be credited in
stations direct to Revenue Head iz,

.,

, ~
4 ' {\;a::}“

\ :‘\-\\ B

for Accountant-General,
Sarawak,

\‘3_} LN

Kuching, 30th January, 1962,
DISTRIBUTION-
All Residents and Heads of Departments.,

All Deputy Assistant Treasurers,
All Stations,




TREASURY CIKCULAR 6/1962. Ref: TRY/10L/1/63.

Certificates on Hsceipt of S+ es

Vouchers (particularly for petty cash purchasss) are
continually beirg received in Treasury without stores certificates
required by Financial Regulation No. 62, 411 officsrs concerned
are requesied to ensure that this regulation is correctly
follewed in future so as +o aveid queries or dszluiys in effecting
payrent,

\\ R

{~Accountant—Genural.

Kuehing, 28th. March 1¢62.
DISTRIBUTION: -

A1l Residents and Heads of Department.
A11 Stations,

M1 Deputy Assistant Treasurers,

J1




(f) MISCELLANEQUS RECEIPTS

Check that all money received by Hroadcast Recelving
Licences (form T.29), Trunk 0all rsceipts (form T.15),
ard other surdry items (form T.6%9} have bean brought
to account in the Departmental Cash Receipts Book.

(g) C.0.D. PARCEIS

Check from Parcel Bill (form F.38) that procseds have
been brought to account in the Departmental Cash
Beceipts Book; any not so accounted for to be chesked
against actual C.0.D, parcels awziting collection
.Serial numbers must be checked back to Parcels Bill)
In the case of percels received in 5th. Division, the
Parcels Bill will not necessarily be on form P.38 bui

on a North Berneo Farcels Bill if transhipoed through
Labuan,

*

CoSNL T
T
‘( fccountant-General,
Sarawak.

Kuching, 2rd. April 1962,
DISTRIBUTTON: -

A1l Residents ard Heads of Bepartment,

A}l Deputy assistant Treasursers
A11 Stations,




TREASURY CIRCULLR NO, &/1962. Ref. TRY: 27/1(VI)/93.

Buties of sub-accountants urder Financial Regulation 2173
in respect of post office collections

There appears to be some doubt as to the correct method of
verifying the Cash Books maintained by Postmasters. Financial
Regulation 213 clearly lays down the resporsibility of the sub-
accountant; this Circular is interded to amplify this Regulation
ard should be closely followed for 211 future varifications,

2. When checking Money Orders, sub-accountants mist ensure that
there is cortimuity in serial mumbers of all Money Orders held in
stock or currsnt use, ard that all M,0.'s issusd have been

promptly brought to account in the Departmental Cash Receipts
Books (form T.134).

3. To ensure that Financial Regulation 210 is being conplied
with, sub-accountants should check that Postmasters have no

Applicaticn forms P,93 and cash for which valid receipts on form
F.90 have not been issued (F.& T. Circular No, 21/1955 also refars),

&, The correct media from which sub-zccountants mist corduct
their checks is summarised as follows: :

(a) TRIBGRAPHIC MCHBY ORDERS
(1) Irwards

Check that each triplicate Yoney Order has the
telegraphic authority attached, and initial on
last one.

(i1) Outwards

Check that all forms P.9%0 have been brought to

account in the Departmental Cash Receipts Book.
Spot-check to ensure relevant telegrams have been
sent on the same day.

(b) INLAMD MONEY ORDERS
(1) Irwards
No aetion is required by the sub-accountant,
(ii) Outwards o

Check that &1l forms P.82 have been brought to account
in the Departmental Cash Receipts Rook.

(c) POREIGN MONEY ORDERS
(1} Irwards
Ho action is required by the sub-accountant,
(i1) Outwards

T n G R A ol A .
Chzel thet =171 forme . c;'rj pERto bosn bTGq.L:‘E'\ o oacoount
=}

in the Deperimantal Cazb Receipts Book,

=
(3]

(d) POSTAGE STANFS

[

Chack that all stoups sold during current menth have
bzen brought to account daily, '

Check book balances agairst actual balances,

(e) POST OFFICE SAVINGS BANK

Mhanls +hot 2171 Normaces + Al e (Frmen @ 0 EY dieeimAd havre

ke




(f) MISCELLANEOUS EECEIPTS

Check that all money received by Zroadcast Receiving
Licences (form T.29), Trunk Call reczipts (Jorm T.15),
ard other sundry items {form T.469) have bean brought
to account in the Depsrtmental Cash Reezipts Book.

(g) C.0.D. PARCELS

Check from Farcel Bill (form 7.38) that proceeds have
been brought to account in the Departogntal Cash
Heceipts Book; any not so accounted for to be checked
against actual C.C.D. parcels awaiting collection
serial numbers must be checked back to Parcels Bill).
In the case of parcels received in Sth.Division, the
Parcels Bill will not necessarily be on form F.38 but

©n a North Borneo Parcels Bill if transhipped through
Labuan,

LN T
& vl
T \\j;(
LN

-

7
;fhccountantﬂGencral.
Sarawalc,

Kuching, 2md. April 1942,
DISTRIBUTIOH: -
A1} Residents ard Heads of Department.

All Deputy issistant Treasursrs,
£l Staticns.




Ref; TRY: 33/3(1)/123,

TREASURY CIRCULAR NG.9/1962.

Publication nf Unglaimed Denogits

Financial Regulation 488 Stipulates that a list of
deposits which remain unclaimed on the expiry of a period
of five yearg shall be posted in =« prominent place at the
station where the deposits were made, and shall alsc be
published inp three Successive issues of the Gazette.

28 been observed from the Gazette that certain

ve Officers are incorrectly publishing deposits
nclaimed for a period of less than

2 years. No depesits which have besn received since 30th

March, 1956 shouia have been pubiished in any Czzette issuad
up to 30th March,

it n
Adminjstrati

1962 inclusive

+ \\
E s LH' :
.'{'/E'.\ I
1 AL

U

E.Accountant-General
Sarawak.,

Kuching, 2png April, 1967,
DISTRIBUTION:
===t BULION

A11 Residents and Heads of Departments,
A11 Stations,

A1 Deputy Acsistant Irezsurers.

22




£
L

TREASURY CARCULAR NO. 10/1962. Ref: TRY: 66/5/53.

Government Rest Houzeas

Treasury Circular No. 23/iS40 is hereoy amsrded as follows:-
(4) urder Apperdix 'A' paragraph 2

(1) fimal sentence to bs arended to reai -

"officers responsible for making arrang.ments for
hen-Government visitors should inform Rast Houses
in advance whers the visitor ie a Government
Sponscred guest ard is entitled to be cherged
under Category 141«

(11) paragraph 2(2) to be amerded to read -

(a) in Kuching - with tie Frior aprroval of the
Resident,

(b) in outstations - delete "or of chief Secretaryn,

(B) Appendix '8' to be extracted and substituted with attached
new Apperdix !5,

’k - Accountant-General,
Sarawiak,
Kuching, 3rd. April 1962,

DISTRIBUTION: -

ALl Residents and Heads of Department.
All Stations.

All Deputy Assistant Treasurers,
All Officers-in~charge of Hest Houses.
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=03
in cnzawr-a oF ou““=} arties to effect payment

for wiror purchases ab outstations and druw variable sums for

ul’s paymeat of casual labeur ete. mey also be grantsd to officers
in charge of Field Force Patrols and Inlard Reverue Department

Assessment, teams

in charge will be issusd with & writien
anthority, & senlor officer in Kuching so authorised
By tha Co ,Smmﬁkammm@ﬁmyorCWMBMmmm
Inland Luyyﬂhz, &8 the case may be, requesting the officer in

cnargs of the station concernsd +o eLLect payments as recuosted
by the officer in charge cf the Farty debiting an aakount
whlch is nominated in the writt ten authority itself,

all such payment vouchers shall quote the Departmental
warrant mmber of tha officer signing the authorisation and the

mirber of the written au therity,

H =
N -~
i( N
Pgeftopintant-Generel
ol Sarawsk,
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Ref: TRY: 65/1(VI)/255

Treasury Circular No. 12/1962.

oudssion of biils to persons or firma

£3

outside Sarawsk.

The receipt of cheques and drafis from outside Sarawak
Payable tc the Sarawalk Government or the Accountant-Generzl is

now becoming a regular occurrence and the Treasury is unawere

ol the departments concerred or the Subheads to which the
amounts siculd be credited,

With effect from the date of this circular, all

departments are therefore requested to present their bills in

dupiicate to addressees outside Sarawal since the ftendency is

tem to retain one copy for their own reference,

It is essential that the first copy of ths bill should

o2 rubher st

amped to the effect that a copy of the bill must

be attached to this cheque or draft when preseunted for payment to

the Sarawak Treasury.

-~ Tor Accountant-General,
Sarawak.

.

-Rushing, 2@nd June, 1942

DISTRIBTNTON:
et L ST

£11 ResiZents ang Heads of Department,

=3 LSy

£11 Deputy Assistant Yreasmers




SUPPLY OF
LAND RENT
RECEIPT
FORIMS

A

-2 .

£, An initial suprly of forms T.79, sufficient for
approximately 6 months use, is attached together with the
rﬂwmt%w@t%&s%wﬁﬂhﬁhmemmmriﬂ.que
Supplies may he obtaired b indent on the Treasury, Kuching,
Sub~accountants should ensure that stocks do not fall below 3
months supply, but €xcessive stocks should not be encouraged
awing to the use of Special acid-treated paper for this type
of receipt; wherever possible, stocks should be kKept in air-
corditioned offices apd should not be allowed to get damp,

e vy
P
- A hccountant-General,

Sarawak,
Kuching, 13th. August 1962,

DISTRIBUTION:~

All Residents ard Heads of Departments
All Stations

Deputy Assistant Treasurers, Sibu, Simanggang, Miri, Kuching.

g
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T TREASURY CIRCULIR 1O. 19/1962.

TNTRODUCTION
CF LAND H=NT
RECEIPT

NO CARBON
PAFER
REQUIRED

SEFARATS
HECEIFT TO
BE ISSUED
FOR OTHER
PAYMEINTS

ENTRIES TH

CRPARTHMENTAL
CASH RRCEIPIS
BOOK (T.13B)

DISTRIBUTION

OF ORIGINAL

CaSH RECEITTS
BOOJHES AND

- DUPLICATE

T AT T T
AECRITTS

F I (NI fn e ey
UALCEPT FOms

S.1.5. To
FORWARD

T.79's TC
TREASIRY

Ref: TRY/67/1(v)/éL,

Colloctiois of 7and Rent

celizetion of land rent, has now bean nrinted and will be breought,
into use by all-}and rent revenue collectors with effect
.rom Ast, NG ~—=1G62,

1. A new reeeint (form 7.79), srzcifically dasignad Tor the

2 “he Torm is conziderebly smaller in sisze than the average
UE form, but this has bezn arranged deliberately with the
on of utilising it in conjunction with receipting
collections in certain stetions in the future. It is
prinved in triglicate, in bocks of 250, with 5 receipts on one
page and an atiached sheat of thin cardboard for insertion
beneath sach set of receirts being completed. O CARRBON FAPER
13 REQUIRED, but it is most essential that the protecting sheet
of cardboard is inserted immediately below each triplicate copy
sheat of receipts in order to ensure that the impression
cermot be transcribed to the next set of receipts; a hard
indalible pencil or a ball roint pen should be used for writing
the receipts,

2
ent

G i @ s

3. The new receipt is intended for issue in respect of all

raymenis of land rent, and no other form of recelpt may he
issued for payments of lard rent. Any payments tendered for
premiz, survey and inspection fees etc, will contimue to be
brought to account by the issue of a receipt on form T.69,

If peyment is tendered for land rent and premium, survey and
imspection fea etc., & receipt on form T.79 must be given for
the amount paid for laud rent, and »
be given for the balance.

srcadpt o Formn TG gt

kL, Reverue caliected by the normal type of receipt (TI.064)
will be entered in the Nepmrlmental Cash Recelpts Beok (T.13B)}
in detszil as st present, i.e. every receipt must be entered
Separately. In the case of the new land rent receirt (T-79),
however, detailed information on each receipt need not be
quated in the Cash Bock. The total collections for the day
made by form T.79 will be add-licted and onc entry made in the
Cash Book. The daily add-list wili be atbtached to, and support,
the duplicate Treasury receipt (T.69) by which the @ail

5. The originel copy of the Departmental Cash Receipts Book
(T.132) will contimnus to be submitted direct o the Treasury,

naching, and will be surporteg by a1l duplicate receipts other
i} '

than duplicate copies of form T.7v.

nt direct to vhe Divisicona]
: rtment, but it will
iznd rent receipts

/s sfter posting the Hegisters at Divisional Headouarters,
the duplicate copies of the land rent receipts (form T.79)
will be forwarded zs ruickly as possible by the Superintendent ;1ﬁf¥f
of Tands and Suvwvevs divent +a the Recountant~eneral . Kuching.
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SUPPLY OF  ~--
LAND RENT
RECEIPT

FORMS

-2 -
g, An initial suprly of forms T.70 sufficient for
approximately 6 months use, is o h

; 70,
2, 15 attached together with the
nuisitisn/Issue voucher T.71, Future
suprpliss may be obtainsd b indent on the Ireasury, Kuching,
Sub-accountants should ensure thzt stocks do not fall below 3
months supply, but excessivs stocks should not be encouraged
OWing to the use of Special acid-treatad paper for this type

of receirt:- wherevar possible stocks should be kevt in ajir-~
= ? En H £

conditionsd offices and should not be allowed to gat damp,

relevant Receipt Tooks pe

]

. o
;_i@vtizii
Y

b
e

o

~ A Lccountant-General,

Sarawalk,
Kuching, 13th. August 1962,

DISTRIBUTICH: -

AXl Residents amd Heads of Departments
A1 Stations

Deputy Assistent Treasurers, Sibu, Simangeang, Miri, Kuching.



TREASURY CIRCULAR NO. 20/1962 REF: TRY/10L/2/35,

Sale of Goverrnment Stores and Bouirment

Attention is drawn to the proviso to paragraph 5 of the First
Schedule to the Customs Duty (Exemptions) Order, 1961 {G.N.S. 204)
in Gazette Part II No. 49 published on 27th. November 1961 and to
the amendment to paragraph 5 in the Customs Duty (Exemptions)

(Amerdment No. 3) Order 1962 in Gazette Part IT No, 32 publiched on
17th. August 1962,

sale if goods of the type concerned are dutiable at that date.
Selling prices do not, of course, include a specific amount
representing import duty, but to comply with the proviso it is

Niecessary to separate part of the procesds of sale for credit to
Revenue Head 1, Subhead 2, Import Duties.

sent to the local Superintendent, of Customs who will mark against
each item the pereentage rate of import duty applicable to it.

After the sale the amount of duty calculated at the rate
should be allocated to the credit of Import Duties ard the remainder

to the appropriate Revenue subhead for the proceeds of sale of the
Stores.

L, As G.N.5.20L has been effective since 20th, tlovember 1961,
Heads of departments apd Residents are requested kindly to list all
Stores that have been sold since that time so as to ascertain from
the Superintendent of Customs how much of the proceads of sale is

due for allocation to Import Duties. The 1ist should show the

Stroes sold, the dates of sale and the amount rezlised. A copy of

the list giving these details as well as the rate of import duty
applicable to the stores should then be forwarded to the Treasury
where the hecessary accounting adjustments will be made,

5. With effect from the date of receipt of this cirecular the

Drocadure in paragraph 3 should be followed whenever stores ape
sold in the future.

i
.\é ' f"' {" e f// '{/"LIZ‘—*{‘(—/\J{

Accountant~General,

-Sarawak.
Kuching, 20th, August 1962, -

DISTRIBHTICH: -

ALl Residents and Heads of Departments ;
Ald Stations; ) : : '
. All,Deputy'Assistant Treasursrs.




TRZASURY CIHCULAR NO. 21/3962.

Inter-Station Transactions

Attention is drawn to Financial Regulation L47(b)(ii)

EEF: TRY/31/2/1(IX)/29.

A

'EeETS that frem many stations the duplicate advice copy is not

(=3
drawn, thereby creating a delay in payment.

2, It should be noted that the word "promptly! in this

regulation is tc be taken to mean "oy first mail", and a reference

to this circular should be mede against the regulation,

1 Aetg. Accountant-Gereral,
) : Sarawak.
Fuching, &th, September 1562,

DISTRIBUTTION: -

A1l fesidents and Peads of Departments;
1l Stations;

A1l Deputy Assistent Treasurers.

ap
being promptly dsspatched to the sub-accountant on whom the draft

271




Ref:.”TRYf 21/7/54.

IREASURY CIRCULAR KRO.23/62

Crowrn Agents Charges

With effect from 1st December, 1962, the Crown Agents
procurement charges on individual orders will be at the following

rates:—
Value of Order Hate
Over $428,572 2%
$214,286 to $428,572 1%
$ 85,715 to $214,286 13+%
# 42,858 to ¢ 85,715 2%
% 8,572 to § 42,858 2%
$ 4,286 to § 8,572 3%
8 2,143 to § 4, 286 239%
Up to §2,143 4o
A1l procurement of periodicals will be charged at 10%
2. This very considerable increase in the charges for low

value orders has been made necessary because of a disproportionate

rise in the numbers of such orders in relation to the total of
Crown Agents purchases.

3. Heads of Pepartments are requested to ensure that
individual orders on the Crown Agents are for as high a value as
possible, and that repeat orders for goods in small guantities are

not made, when it is possible for a bulk order for shipment at
stated intervals to be placed instead.

. e 4 A ) £
Q‘—jimi/\t 6@ ‘_TC(

for Ag. Accountant-General
Sarawak.

)

Kuching, 10th October, 1962.

DISTRIBUTION:

All Heads of Departments and Residents.
£11 Deputy Assistant Treasurers.
&1 Stations.

[l ST
7



Ref: TRY: 52/1/1(Iiz)/2o5.

TREASURY CIRCULAR NO.24/1962.

District Council Monthly Statements of Provident
and Widows' & Orphans' Fension Fund Collections,

It has been observed that the monthly statements (L.4.3,
L.A.29 & L.A.30) submitted in support of enmployees' contributions
and matching donations by the Councils in respect of the Widows'
and Orphans' Pensicn Fund and the Government Employees and Local
Authorities Employees Provident Funds, have not been properly
completed by scme District Councils. The Contributeors Fund
Number (Column 1) in particular has, very often been left
unconpleted and resulted in a great deal of time being wasted
in completing it by the Treasury, Kuching when checking the
accounts in readiness for posting to the contributors individual
Ledger Cards.

2. In order therefore, to facilitate the checking and posting
of these accounts, sub-accountants are requested to ensure in
future that theses statements are properly completed by the Councils
befere accepting them for despatch to the Treasury, Kuching.

,f’}‘ df,’,ru -\//
.f" P e

*
' -~
Qyﬂ/
~Rg. Acecountant-General,
e Sarawak.

Kuching, 6th Scptombsr, 1962,

DISTRIBUTION:

£#11 Residents.

411 Stations.

411 Deputy hssistant Treasurers.
Director of Audit.

Secretary for Local Goveranments.

2%




Ref: TRY: 19/1(II)/269

TREASURY CIRCULAR NO.27/1962.

It has been reported to me that the majority of the

$1 notes in circulation at the present time are in a deplorable
condition,

2. All banks throughout Sarawak have been requested by
letter to assist in withdrawing from circulation all such

notes which come into their possession.

3. I shall be grateful if all Sub-accountants will

simultarcously take steps to withdraw all such a0tes from
circulation'urgently.

k4, There
Kuching.

are ample stocks of new $1 notes available in

/i
:fs.;_'.' L .
Ty Accountant~-General,
~ Sarawak.

Kuching, 13th November, 1962,

DESTRIBUTION:

All Residents & Heads of Departments.
411 Stations. ‘ '

411 Deputy Assistant Treasurers.
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Ref: TRY: §7/1(V)/1153.

TREASURY CIRCUIAR NO.25/1962,

Entertainments Duty Returns - Forms T.204

Will al11 Sub-~Accountants and officers concerned in
all stations please inform all cinemas which at present submit

n form T.204 that in future

ust prepare thege returns in duplicate and send the
duplicate ¢opy direct to:

returns of Entertainments Duty o
they m

The Central Statistics Bureau,
Badrudin Road,
Kuching.

4 &L o Cc}&k

for Ag. Accountant-G neral,
Sarawak.

Xuching, 8th November, 1962,

P
DISTRIBUTION::
A1l Residents.

A1l Stations.

411 Deputy Assistant Treasurers.



Ireasury Circular MNo,31/1962

o

gvenue tollection Guide

A revised print of the fevenue Collection Guide
to cover the years 1963, 1954 and 1965 is forwarded
herewith, Copies of the Guide issued with Treasury
Circular 23/1959 should now be destroyed.

; /}n{‘ k"
LR SLTAE AN

for Actg.Accountant-General,
Sarawak,
Kuching, 27th Dec., 1952,

DLSTRIBUTION: -
11 Hesidents & Hexds of Department,

.....

R "y - A e A e g e e [N - -
All Bepuby Assistant Tressurers.

&t



Ref: TRY: 27/1(VI)/o3k.

”

TREASURY CIRCULAR NO, 2/1963,

Reference Trsasury Circular No.31/1962 with which =
revized print of thes Revenue Collection Guide to cover the
years 1963, 1964 ang 1965 was issued.

2. Typographical errors,
have now been brought to my neo
Collection Guide should theref

omissions, ete., as noted hereunder
tice and all copies of the Revenue
ore be amended accordingly:

Type of Revenue Delete

Insert
C. Cattle, Importation of (omission)
Ord.24/62 - R.2/7
Corpse - Importation/exportation Cap.72 Ord. 24/62
: Charges for use of Pepper
= . Processing Machine - R.4/30
I- E.  Exhumation - delete the entry -
% Estate Duty - R.2/9
!_ G, Gas Bales - - R.h/29
; H. Head Tax _ R.&/10 R.2/10
' I.  Importation of Cattie (omission)
1 Ord. 24 /62 - R.2/7
= M. Manufacture of Ice - delete the
iﬂ entry -
R. Reimbursements
| by Asia Foundation for Woman's
!- Rural Institute R.4/16 - R.5/16
B by N.B. for Boy Scout and Girl '
Guide Comm. R.b4/13 R.5/13
'_ 5. Bales of discarded coconut nuts R.4/1 R.41
: . Sales of Gas - R.4/29
Service, Ferry (P.#.D.) R.4/27 R.4/28
Services performea by P.W.D. R.4/28 R.4/27
!_ Sulphurous and Arsenical ores licence Cap,72 Ord. 24/62
5 for Accountant-General,
!_ Sarawak.

Kuching, 13th February, 1963,

! DISTRIBUTION :

All Residents and Heads of Departments.
F A1l Deputy Assistant Treasurers,

A1l Stations. : ;2C?q;



dhurs ALLES Ltk / 18/4L9,

Custody of Main Stock of Cash ete.

A5 a result of a recent theft at an outstation, it has been
Suggested to me that perhaps Finanecial Regulation No, 291 is not
being complied with by all sub-accountants,

2. The importance of this Financizl Regulation ca
as this is the only method by which sub-
control of cash €tc. within the offices

ot be overstressed
accountants can exXercise

for which they are responsible,
3. Will a1l Sub-accountants please Signify on the attached tear-off

portion whether they are strictly cenfoming with Financial Regulation
No. 291, and detach and return the tear—off portion to me immediately.
In cases where the regulation i

5 Not being fully complied with, a
memorandum denoting the reasons should be attached. '

/”‘_

4‘ch§untant-General,
Kuching, 13+n March, 1963. Sarawak.
DISTRIBUTION: -

All Stations;
All Deputy Assistant Treasurers;
A1 Heads of Departments and Residents,

._-.——-_.-..—-—-—-—_-...-..._.._—.—...——-.-———.__—.___——_———o_

To: The Accountant—General,
Kuching.

I acknowledge receipt of Iressury Circular Wo, 3/1963 and
% (a) confirm that Fina

ncial Regulation 291 is being strictly
compliad with '
(b) regret thst Firnaneiel Hegulation 271 1s net being
complied with for the reasons stated in attached
memorandumn,

............. e e et eaiana, ..,
* Delete whichever is inaprlicable.
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TREASURY CIRCULAR 10, L/ 1963,

Bef: TRY/21/2/1(%)/259.

GOVERNENT  DRAFTS

The attention of all Sub-accountants is drawn to Financial
Regulation Ho, 447(b)(ii) in which it is laid down that the
duplicats adviee copy of the draft shall be despatched promptly

by registered Dpest to the Sub-accountant on whem the draft is
drawn,

2. It has been broy
are invarisbly arriv
duplicate copies,

ght to my notice that the original copies
ing at their destinations long before the

3. I shall be grateful if sub-
that duplicate copies of drafts
post to sub-accountants on whorn

accountants will ensure in future

are despateched daily by registered
they are drawn,

. ,1,\,4:.4“- “'~ f—'/'z/
. i
d AN ‘ J
TN N
. /+ Accountani-General ,
Kuching, 16th April, 1963, '

DISTRIBUTION: -

A1 Beads of Devartment and Hesidents
A1l Deputy Lssistant Tre Z3Urers
All Sustions,



TREASURY CTRCULAR NO. 6/1963. : REF: TRY/125/1/1/1,

The replies to Treasury Circular 3/1963 so fap received show
that at many District Offices the Financial Regulations governing
the custody of eash are not being observed, For ease of reference
the Regulations concerned (290 tg 297) provide as follows:-

custody of the sub-accountant, (the senior administrative officer
except in those stations where Divisional Treasuries exist), TP

the safe has two locks, one key will be held by the next senior
officer.

(i1) During the absence of the sub-accountant from the station
the cash will be placed in the charge of the next senior

administrative officer who will give a receipt for the amount
handed over,

(iii) The sub-accountant will provide the cashier with a
working balance of cash only sufficient to cover normal daily
requirements and any excess over these requirements will be
returned in round sums to the main stock of cash in the custody
of the sub-accountant, Cash required for large payments such as

monthly wages will be drawn in round sums from the main stock as
and when needsd.

(iv) If there is only ore administrative officer at the station
he will, during any period of absence, provide the cashier with
only sufficient cash for anticipated requirements.

(v) The cashier will

keep the working balance of cash in a
subsidiary safe or Strong

box of which only he may hold the key,

(vi) 4t the close of business each day, the cashier will
check his cash and balance with the Main Cash Book (form T,1.4)
daily ard will prepare a Daily Cash Balance (form T.43),

(vii) When the dail
shown in the Daily Ca
but the sub-ac
a month.

¥ check of cash is made the main stock as
sh Balance Book may be accepted as correct
countant will check the main stock at least once

T.14) will be ruled off and
on the last working dav of

(viii) The Main Cash Book (form
balanced at the close of business
each month.

2.  To enable these Aegulations to ke followed, the sub~accountant
requires a ssfe for the main stock of cash and the cashier needs g
second safe (or a strong hox) for the custody of the working balanece

of cash., It has bheen found that ther. is only one safe at some
stations and that the working balance cannot therefore be separated
from the main stock.

Arrangements are being made to obtain strong
boxes for issue to the staticns. Sub-accountants are, however,
requested kindly to examine tne safe custody arrangements at their
stations and also to report where an additional strong box is
considered to be required,

al

Accountant-General.

N WL,M]

Kuching, 10th May, 1943. - 200
DNTSTRTRIITTAN - _ '
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TREASURY CIRCULAR No, 7/196%.

REF: TRY/50/5(III)/104,

Sarawslk Government Deben

ture Bonds

Copies of the Sarawak G
shewing the number of Dey
on or after st June, 196

Overnment Gazatte Extraordinary
enture Bonds drawn for redemption
3 have been distributeqd,

2. Copies of this list will be

supplied to all stations and,
88 s00n as thege Copies are received, one of them must be
prominently displayed on all public ne

. i tice boards; furthep
Copies must &1so be exnibited reasuries, sub-Treasuries

4. Attention ig drawn tg baragraph 4 gr Treasury Cirgular
Ne. 5/195¢ which details the actj '

officers, 5 and paid must pe Stamped with
the "paATD" stamp and the ga

reverse of the Bong
5/1959 should bve a

T T L Aedi

Accountant-General, ]
Sarawak,
Kuching, 23p4 May, 1063,

DISTRIBUTION:-

A1l Residents end Heads of Departments.
411 Deputy Assistant Treasursrs,
Al Stations,

20|



Treasury Circular No.18/1963 IRY:19/1(111)/97

Withdrawal of 3oiled $1 notes

Additional stocks of new $1 notes hzve now
been received aud sll sub-acccountants are requested
to renew their efforts to witndraw soiled $1 notes
as requested in Treasury Circular No.27/1S62.

-;ih:\ P
."11‘ f'\ X
AN,
{! e
o
=
< for Accountant-General,
Sarawak.
Kuching, 10th Sept., 1963.

DISTRIBUTION:

All Residents & Hsads of Departaent.
All Stations.

All Deputy Assistant Treasurers.
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Ref: TRY: 118/ 3/7/«.

TREASURY CIRCUL AR NO.22/1963,

Stale Cheques/R_payment Warrants

The attention of all 3ub-accountants is drawn to
Financial Hegulation No.347 wherein 1t is stated that it
is no longer necessary to reguest bankers to stop payment
of chegues which have become stale by remaining
unpresented for six months, It is necessary however to
notify bankers to stop payiment for reasons cther than
this, for example, when the payee has lost the cheque,

2 Sub-accountants should examine chegues and Inland
Revenue Department Repayment Warrants carefully to ensure
that they are complete in every detail and are not stale
(s2e Financial Repulation No.188).

T C '.‘-'\\__) .
~~ for Accountant-General,
Sarawak.

Kuching, 16th CGctober, 1963,

DISTHIBUTION:

All Resic nts and Heads of Departments.
All Stations,
A1l Deputy Assistant Treasurers,

327



TRY: 27/31(VII1)/&7

TREASURY CIRCULAR 0. 3/1S614

nevenue Collections

The attention of all sub-accountants is drawn to the
requirement imposed by Financial degulation No. 451 of
notifying the accounting officer on whose behalf collection
of revenue is made at one station on behalf of another.
This advice should be sent immediately on form T.22.

.
/(, (C. Lightley)
<~ for Accountant-General,
Sarawak .
Kuching, 24th March, 1964.
LISTRIBUTICN:

All Residents and Heads of Department.

all Seniocr .ssistant Accountants,
411 Station,



Ref: TRY;25/1(III)/202

TREASURY CIRCULAR No. 5/1964

Encashment ofﬁCheques_-;drawn‘by
Sarawak DevelOpment Finance.Corporatian

Authority is hereb& granted to all sub-
accountants to encash order cheques
Sarawak Development Finance Cor
to local farmers.

drawn by the
Poration end payable
whic

Such cheques,/may be encashed
free of commission will be for small amounts of up
to 42,000, and will be enclosed with th
agreement and deed of ¢
Officer in his capacity

Committee of the Sarawsa

e loan
narge sent to the District
as Chairman of the Local

k Development Corporation.

e

‘(C. Lightley)

for Accountant~General,
Sarawak,

Kuching, 13th ADril, 1544,

DISTRIBUTION:

A4ll Residents &

411 Senior ASsistant ACcountants,
Full Stat iOﬂS N

weads of Uepartient.

30|




BEF: TRY: 16,/1/6,

TREASURY CIRCULAR MO.10/19¢,.

NATIONAL SOLIDARITY WERK

The general arrangemsnts for the receipt of contributions
to the National Defence Furd will have been heard in the recent
appeal made by the Honourable Mr. Teo Kui Seng in his capacity of
Chairman of the Fund Raising Committee. In placeswhere there is
3 bark, the collections or contributions should be paid into the
bark for the credit of the National Defence Furd at the Bian Chiang
Bank, Kuching. 1In stations where there is no bank, sub-accountants

should credit the Deposit Aceount, "National Defence Furd', Code
NDF,

2. Sub-accountants sheuld notify the Treasury, Kuching, hy
telegram of the total amount received each day.

3. The opportunity is taken tc advise that the admission fees
of all entertainments staged solely for the purpose of raising

furds for the National Defence Furd are exempt from Entertainment
Duty.

H/lﬂ’\ ;T Lt/L\JC'{ Z,J\,

(H.M,J. Underhay)
Accountant-General,
Saravwak,

10th November, 196,.

DISTRIBUTION:

All Hesidents and Heads of Departments,
A1) Senior Assistant Aeccountants,
All Stations,

211 Ministries,
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TAZASURY CIRCULA NC. 13/1964

fast House Charges

With refersncs <. Tre:

of General Urders, I am directed to

are available at the Kuching

$L.50 rer room per day,

Kuching, 2md December, 1564,
DISTRIBUTION:

All Ministries,
All Residents and Heads of Department
£11 Zenigr Assiztant Accountarts,

£11 Stations.
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. 6b/1/208,

mASury Glrculer No,23/1960 ard frpendix b
inform you thet aircorditioned rooms

fiest House at an additional clerge of

\‘ \:«};-”

I

(7.4, Serimshae)
for Acccuntant-General,



Gef; TRY: 165/1/12.

TAEASURY CIRCULAR NC.1L/1G6L.

Treasury Cash Book - Fayments

I sheuld be grateful if this circular could he brought to the
notice of every officer dealing with payment vouchers. This circular

is extremely important ani it is esseéntlial that its contents are urderstood
and complied with,

2. It has become necessary to amend the mechanised accounting system
at the Treasury and the new procedure will require the use of duplicate
payment vouchers in all ceses., 2 new duplicate voucher form has been

prepared and its number is T.275. This will be used as the duplicate of
the following forms:-

T.27 - usual payment voucher

T.270  ~ crossed cheque payment voucher

T.35 - Subsistence Allowance Claims Voucher

T.36 - Claim for lictor Cer and Cycle Allowance Voucher.
3 The new form is shorter than an original voucher because the

duplicate of the receipt portion is not required for posting of accounts,

4 T.27E must ba the first cory in the typswriter in order to obtain
clear figures,

5. T.27E must be used azs a duplicate for every payment voucher T,27,
T.27D, T.35 ard T.36 that is to be entered in the Main Treasury Cash book.

T.35 ard T,36 are sometimes used as Fetty Cash Vouchers, Copies of these
are NOT required,

6. The officer keeping the main Treasury Cash Book should detach the
duplicates T.27E from every original voucher and put these duplicates in
a folder in running Cash Book Order. At the erd of the month they must be
sent with the station monthly accounts to the Treasury, Kuching,

7. Forms T. 61, 98, 99 Pensicn Warrant, T.249 Allotment Warrant, T.75
Advance of Salary Voucher ard T.22i Treasury Draft are also payment vouchers
in themselves. o acticn is required in respect of these vouchers,

8. In the case of K
be attached to eve
for payment,

uching payments, the duplicate voucher form should
ry original payment voucher submitted %o the Treasury

3. I should be

teful if you would please indent now for the new
form T.272 and bri

a
t into use immediately supplies are received.

2

10, I repest, this circular

should please bz shawn to every of ficer
dealing with payment vouchers.

[ND
\s -
\_| v L ~
\..‘ -\'\i.\ . }__j
(T./. Serimshaw)
for Accountant-General,

Kuching, 3rd December, 196j,
DISTRIBUTION:
Al Ministries,
All Residents & Heads of Departments, &£;é§z4;
ALl Senior Assistant Accountants.



TRY:39/10(2) /1965

B S Ew

Ireasury Circular No.l6/l96§

SARAWAX STATE ESTIMATES - Revenue Heads 1965

It is hereby notified for information and necessary action

that the only changes in the State Revenue Heads compared with
1964 printed Estimates are as follows:-

{a) Additional Subheads

06 - 10-9 Veterinary Inspection Fees
07 - 02-9 G@Gas Sales
13 - 08-4 Social Welfare Grant

(b} Amended Subheads

Eead 10 in 1965 Account reads as follows:-
10 MISCELLANEQUS
Cl-6 Overpayments Recovered
02-9 On-cost Public Works Deﬁartment'Stores
03-2 Sale of Other Stores
04-5 Provident Fund Donations Refund
05-8 Sundries

06-1 Refund from Supreme Council Scholarship Fund

2. All officers engaged in the collection and recording of
Revenue should please be informed accordingly.
3. It is émphasised that the above refsrs to STATE Revenue.

Federal Revenue Estimates will be distributed as soon as possible.

N o Q s
\ .
(T.A. Scrimshaw)
for Accountant-General. -

DISTRIBUTION:

All Ministries.
411 Senior Assistant Accountants,

A1l Residents & Heads of Departments.
All Stations.




Ref: TRY: 9/1(I1)/77.

TREASURY CIRCULAK HO.4/1965,

Indents on the Crown Agents

In order to prevent misallocation of accounts, indenting
officers are requested with immediate effect to insert in all
indents on the Crown Agents, in addition to the Serial number of
the indent, the head and subhead number of the expenditure, to
which the charges will be allocated, e.g., 5G8.262/66/15-4/1965.
This number will appear in the Crown Agents' invoice and
misalleocation can therefore be avoided.

2. If more than one head or subhead is involved then the
indent number will be 5G8.262/66/15-4G/1965. The letter "GM is
inserted to draw the attention of the officer allocating the
charges to the fact that more than one head or subhead of account

is involved and care must therefore be taken to allocate the
charges correctly.

Yakl)..

(Ong Sze Chan)
for Ag. Accountant-General,
Sarawak.

Kuching, 6th April, 1965,

DISTRIBUTION:

A11 Ministries.

A11 Residents and Heads of Departments.
A1l Senior dssi=*t=ut Accountants.

411 Stations.
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TRY: 163/3/L8

do.  8/1965

~. Revenue

for the collectis
Per parcel} 4in ¢
Where it 2
O De collortan
S- 8. where Iraee

General 1nitially.

Voucner througn

unting Procedure
C (25 cents -
s a Post Office.

Learance fess are

ed o Deposits
Y by a payment

in favour of the
F.& T, devartment Kuching,
For Btaticra withou® : Post Uffice, the rocedure
15 adequately coveres by Treasury Cireular 1A3/1/12 dated
27 th November; 196 whereby Reverue on behalf of P.& T,
18 ecredited o the Deposit {P&T) Account in the first
instance,
//frr (L.‘ I
‘-‘-/":__.;i.ff’ ff;.«\',—'f\_a-—j.'\/-
(%, Neenan)
oo letg, Accountant—General.
fuching, | th dune, 1955

DISTRIBUTTON:
411

of Department,

iasistant Acaountants.

3t5



Ref: TRY:21/4(III)/300.
Treasury Circular No., 13/1965.

Crown Agents' Shipping Department

In accordance with the general policy of moving
office staffs, both Gevermment and Commercial, from Central
London wherever possible and to deal with the growing problem
of space in the Westminster area, the Crewn Agents have
decided to move their Shipping Department to a Londen suburb.

2. The Crown Agents regret any short term inconvenience
which may ensue . from the possible disturbance of normal
services for a few weeks immediztely before and after the
move until the Department settles down in the new office.

3. The address of the Crown Agents! Shipping
Department from October 1965 ig:w

The Crown Agents,
Shipping Department,
St. Nicholas House,
St. Nicholas Road,
sutton,
surrey,
England.

PR I
AR
thak ...,
(Ong Sze Chan)

for Accountant-General
Sarawak.

?

Euching, 7th Cctober, 1965,

DISTRIBUTION:

All Residents and Heads of Departments
All Senior Assistant Accountante
A1l Stations.
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Ref: TRY:2/8(XVI)/128.

TREASURY CIRCULAR NO. 19/1965.

Crown Agents' Account

In order to conform with Financial Regulations and to
facilitate audit of the Crown Agents' accounts, it is
requested that the following information be entered in future
in all Crown Agents' vouchers before returning them to the
Treasury; a rubber stamp will be impressed on the vouchers
before they are sent out by this office so that departments
merely have to fill in the spaces:

(a) Head and Subhead of Account.
(b} Record of Vote Book entry.
(e) Authority for expenditure.
(d) Signature of authorising officer and official
stamp.
2. In addition, action as follows is also required:

(a) Refersnce of Crown Agents! voucher number
should be entered in the relevant dedbit or
¢redit voucher.

(b) Where various vouchers are allocated to the
same subhead, supporting lists showing how
the amount is made up should be attached.

(c) Stores Certificates should always be given
and properly completed.

3. The opportunity is taken here to stress the need
for prompt action (within 7 days) in dealing with Crown
Agents' account to avoid delay in the rosting of the
Treasury Accounts.

un

(Ong Sze Chan)
for Accountant-General,
Sarawak.

13th December, 1965,
DISTRIBUTION:

All Ministries.
All Residents and Heads of Lepartments.

All Senior Assistant Accountants.
All Stations.

24
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TREASURY CIRCULAR WO, 21/1955,

Crown Agents Charges

Examination of Crown Agents accounts showe that numsrous
stores indents are being placed for z total value cf less than
§250, thus attracting maximum commission charge of 49,

2. The attention of Heads of Departments is thersfore drawn
to Treasury Circular No.23/1962 dated 10th Octeber, 1962, This
lays down the scale of Crown Agents? charges, which are based on
the total value of the indent and noet on the value of each shipment,

3. For sasy reference, the scale of charges is recapitulated
hereunder:
Value of Qrder Rate
Over $428,572 %
$214,286 to gL28, 572 1%
£85,715 to §214,286 129
$42,858 to 985,745 2%
$8,572 to  ¢h2,858 A
§4,286 to 38,572 3%
$2,143 to  ¢4,286 349%
Up to $2,143 Log

&All procurement of periodicals will be charged at 10%.

4, The opportunity is taken here to ask
to re-examine their Standing Orders for period
economies can be effected,

Heads of Departments
icals to see whether

(Ong Sza Chan)
for Accountant-General
Sarawak.

¥

Kuching, 1i4th December, 1965,

DISTRIBUTION:

All Residents and Heads of Depaftments.
A1l Senior Assistant Accountants.
A11 Stations.
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Ref: .’I‘RY:S?/}.(VIII)/169

Ireasury Circular No. 9/1066

Entertainments Duty Returps - Form T.204

Pleaga inform 2ll ein

SR2S5, which at
of Entertajn

ment Duty on forp T.204, that a Copy is
Tequired by the Department of Statistics,

Present submit returns

B9 longer
Kuching,

2.

This circu%;r amesnds Ireasury Circular ¥o, 25/1962 dated
November 8th 196g,

ﬁ /ff’ LQJ_ b A

(A, Neenan)

for Ag. Accountant-General.
Kuching, 12th April, 1966,

Distribution:
= Pution
All Residents
A1l Stationsg

All Senior dssistant Accountants .

402



AR Ne. 15/1966

Enter?g;nmgﬂt uty

~ Fcrm T.204

H

v

zd from the Ag. Senior

Tory of the Weekly Cinema
Tzquired by him fop purposs
tin of Statistics.

ants and Officers toncerned in
L1 cinsman 1o gend, as in the
4, forthwith, together with
at arec

culstanding for 1966,

entral Statisticsy Bureauy,

Badrudin Road,

Fuching,

3.

This tancels Trag
12th apr

7 2asury Cir
il, 1gss,

4, The inco
regratted,

-

cu

nDvenience caused to

lar §o0.9,/1966 dateg

all concerned is

A /s
fx\ T P
VUL Daul Chan)

AQ

I T R S T
sUChIg, Ond pEVeT s, 1Ay,
CoUunt ot o
-.-\.ri.Ll.:.sU‘..f_l.Jc

ctuntant-Genergl,
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Treasury Circular io. 3/1967

Ref: TRY: 19/13/11

rala Yulaﬂ Currency Issue . 12&h June. 1967

A5 you all imow, 2 new currency
Halaysia on bkonday 12&a June, 1967.
on an equal exchanged basis with

will be issued throughout
The new currency will be issued
the existing notes and coins.

2. To ensure the smooth imnplem nting of the Fue of the new
currency, cash remittances in ney currency will erranged to
reach all Sub-Treasuries beicre the 12th o June, ‘o2 will no doubt
appreciate that in a task like thils, your Co~Opex on with 3ar:
Llegara lalaysia and the Treasury is vital ang = i1d bLe zrzteful
f the follow ving points could pPlease be sorictly red to in due
course ;-

() Casii vzlance as atb 10.5.,8
and fore - -rded o the

Z [

facilities for ledgement dint “he Governrent Sanlke
account, and treatad as i Tre receiving
Station skould lodge the amount inte th e Governmoent
dank Lccount for crecit of Hemlitances as s00n as
Possiblis

o Do bundled, sealed
oen with banking

e

(b) Witk affect from the cate of tiwe
currency, i.e, 12tn wiune, 16
be made in new currency: exi
recsived from the public eit
Chenge are

t issue of new

7, all payrients are to

ting notes and coins

G LRY a8 Yevenue or on ex-
to e treated zs des rlbed in (a) above;

(c) Although pavrents Ay ouly be uade in the new currency,
revenue may be accepted in either existing or new
currency unsil

such time as Sank Hlegara Malaysia may

Leeiae; 7

where there are no banks, small amounts

GUCY nay be exchanged with oo ublic but,
: N e teal dirget wito ' 2nkz whers
ohvio

{e

et

L2hance,

fSim Ck ¥ud
for Accounuunt—ue‘

[/-‘;?/“” - A

Distribution:

All Residents ' Ty
All Heads of LDepartne
L11 &.AL4A.

£11 stations.




: TRY: 31/2/2(IT1) /211
> To JASURY SIRCULAR M0, 4/1967
? Escorts for Cash
=
Attention is drawn to Financial Regulation 1o.423 which is quoted
; as follows for sasy referernce:-
= "Officers remitting or drawing large sums of cash from
_ elther barks or treasuries should ensure that at least two
officers accompany the money and that the wonsy is carried
- in a suitable container. A police escort should be arranged
if considered necessary.”

—_ 2. The Commissioner, Sarawak Constabulary has advised that he
considers the transpert of cash in public, particularly in Kuching town,
poses a potential threat and an invitation to would-be robbers and he is

_ willing to provide sscorts for the movement of Govermment cash where
- required, I should be grateful therefore if the above guoted Regulation

’ could be strictly adnered to and a police escort sought in all cases
where large sums of cash ars involved. In rarticular, escorts should be

requested when cash has to be taken a considerable distarce e.g. for
payment of coolie wages etc. on Development Project sites, Ho hold ups
have occurred so far but precautions must be taken both to safeguard

- Government cash and to protect the officers corcerned in the caze of any
possible attack. '

- 3. In connection with the above, please note that the Regulation

- requires the money to be carried in z_suitable container. An ordinary
bag of the small suitcase or briefcase tLype or a box made of wood or

; metal should normally be sufficient but it must be possible to fasten and

- preferably lock it. A recent loss of cash occurred which was almost
certainly due to money falling from a bag in which it was being carried,
The bag was of the type with a zip on the top which in this instance was

- defective and open. In view of this occurrence, it is considered that
the zip type of container is not desirable for the transport of cash.

L, Jhen police escorts ars required as sbove, it would no doubt be
- ‘ appreciated by the U.0. Folice Station if he could be given plenty of
mwotice where possible in order to enable hir to dsploy nis forces
accordingly, .
- v s
' Py RN
ALY kS
Ve ' Q,_\.'\ -

(1.1, Scrimshaw)
fsccountant=Genspel,
Sarawak.

Kuching 13,5 67

— DISTRIBUTLoN:

All Ministries

M1 Hesidents ami Heads of Departments
A1l Stations

AlLl Senior Assistant iccountants

43R



TRY: 71/1(VI1)/2G

Ireasury Circular iio,6/1967

Security of Safes

A Government safe

was stolen at Limbang recently and
in this conn2ction the

Director of Audit has advised that in the
course of his inspectio

ns at various Stations and Qffices he has
observed that saf

~Ies containing cash are not always fully secured,
contrary to Financial Regulation No,310.

2. It is expected that in due course Treasury Instructions
applicable to Malaysia will be issued and Instructiom No.l27,
which is relevant to security of safes, reads as follows:-

"Heads of offices who have safes in their charge

should see that where Practicable they are securely attached
to the structure of the building",

z. It would he appreciated thersfore if all Officers with
cash-holding satres could plezse ensure that their safes are as
Secure as possible on the lines of the above. If the main cash
safes in « Staticn ars likely to be permanent fixtures, they
should, if possibie and subject to availability of funds, be

cemented into the building.
k\\,r‘! oy
A

(T.A. Scrimshaw)
Accountant-General,
Sarawalk,

Kuching, Siptombar 1367,

Distributiqg
Al Ministris-

All Residenic nd Hende of Devartments
All Stations

A11 Benior As.israpt feccountant

0n

430
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Ref: TRY:27/11(v)/1h45

IREASURY CIRCULAR NO.7/1967.

ARREARS OF REVENUE RETURNS

Extreme difficulty has been eXperienced in persuading
revenue collectors to submit Returns of Arrears 0of Revenue
feor comsolidation in the past Years, and this has repeatedly
resulted in adverse criticism in the Annual Audit Report.

v+ and in order to remedy
tihiis unsatisfactory state of affair, recommended that

Column 5 of the returns should exclude bills issued during
December (as these bills cannot really be treated as arrears

since they are not due for payments until January) and skould,

in future, be rendered on or before 31st January instead of
31st March,

3. All revenue collect
submit Returns of Arrears
duplicate, ¢xcluding th
Decentber and column 7 s

ors are therefore requested to

of Revenue as at 3lst December in
0se Bills issued during the month of
hould record collections only of those
€ in column 6. In

on the returns shown by the Public

to comply with this instruction
S action being taken.

view of the great interest
Accounts Committee, failure
could involve seriou

L, The form has now been revised to bring
present requirements, a specimen of which is
ensure that there is no error in submission, all existing

stocks of the old form are to be returned:to me and an indent

should be placed with the Government Printer
the revised form for us

it up to the
attached. To

5. To enphasie the point again, Residents and Heads of

Departments are requested to ensure that revenue collectors

under their chiarge render the reguired returns on the stated

dete without fail, Please let me know if there is any further
clarificotion or explanation which ¥You may require,

(Kong Iiow Tang)
for Accountant-General.
Nuching, 18th Ccteber, 1967.

Dlstyribution:

BRI S,
YL

1
£11 Residents
All Heads of Departuents

All Senior Assistant Accountants
All Stations.

4
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Ref: TRY:lQZh(VIII)[Gi.

IREASURY CIRCULAR NO.9/67.

Mutilated Notes

With the establishment of a branch

of Bank Negara
Malaysia in Kuching, the f

unctions of the Currency Officer,
formerly pexrformed by the Accountant—General,

were taken over
by the Bank on lst May, 1967,

All claims for replacemnent of
defaced coins and nutilated notes required by Financial

Regulation 183(c) tc be referred to the Accounta

nt-General,
should now therefore, be referred to ¢

e Currency Officer,

¢/o Bank Hegara Malaysia, Kuching for valuation.

2. Cpportunity is taken here to emphasize that Sub-
Accountas

ts are HOT authorised to replace

mutilzted notes on behalf cf the publie,

defaced coins and

Sub-Accountants are
reminded that Financial Regulation 183(c)

currency shzsll

requires that such
HOT be accepted in Payment
Government and remitted to the Treas

of amounts due to
4Ury as a "Remittance" NOR

shall it be brought to account in the Cash Book,

lt’ ! ’/

LL[uaXﬂ ~
(8im Cheng Kui)
for Accountant—General.

tuching, 20tn Cetaober, 1087,
DiSTRILITICH:

All irdastrics,

A£11 Aesidents ana +£208 of Departments,
A11 3t =t

CoAsuisun ot Accountants.

24
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Ref: TRY: 19/14/65,

TREASURY CIRCULAR NO.14/1967.

01d "Board" Currency

For your information it is advisad
to the Treasury, Malaysia, has in his Circular Ietter reference Bil.
Perb.0.8619 Pt.9 dated 23rd November, 1967 addressed to Setia Usahap
Tetap/Setia Usaha2 Kementerian, Ketua2 pejabat Persekutuan dan Setia

Usaha2 Kerajaan Negeri, given the following table for guidanee of
Revenue Collectors in th

currency. In this connectio
or notes of differing de i
in accordance with the i

Equivalent in 01d Currency issued
by Board of Commissioners of

New Currency issusd by

Bank Negara Cnrrency, Malaya and British Borneo
Ceins 1 cent ~ 1 eent ~
5 cents ™ 5 cents ™
10 cents ~ 10 cents >
20 cents ~ 2k cents v
50 cents _\“ 59 cents N
Notes  $1 > §1.17 N
85 S~ 35,84 N
$10 N§11.67
%50 85834
$100 NE116.67 N t
$1000 NE1166.67
v £
{T.A.\Scrimshaw)
Accountant-Gerers]

- %

Sarawai,

Miuching, 20th Dicsmbeon 1057

RS

&11 Ministries

AL Tmsidonts Ared Heado o f SELLYLTents.,
A7J1 e b
All Stations,

o
gt
All Senior Accounting Officars,

143
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AEF: TRY:168/1(IT)/48

4

IRTASURY CIRCULAR NO.5/1568

Collection of Revenue

As you will be aware, the system ¢f Controlling Officers for
Hevepue was first introduced in the Sarawak State Bstimates in 1968 (see
pages 9 to 11 thereof for details). Financial Regulation No.171 also seis
out responsibilities of Residents and Heads of Departments whilst Nos.7(a)

and 213 draw the attention of Accounting Officers and Sub-Accountants to
their duties in this respect.

2. The checks and contirols prescribed by Financial Regulsations,
particularly Sections 7, 8 and 9, provide effective safeguards in the
collection of Revenue. There have however been instances where Revenue
which should have been received was not in fact collected and in at least
two instances the amounts invelved were large. It will be appreciated in
this connection that errors of omission are frequently difficult to detect
as there is often no document or file to draw attention to them.

3. The Public Accounts Committee of Council Negri has recently
recommended that some form of Revenue Collectors' Chart or record should
be kept in each Sub-Treasury or collecting office indicating:-

‘. (a) the various types of Revenue normally collected in
that office

and {(b) the dates when each type of Revenus may be expected

to be paid in e.g. daily, weekly, monthly, quarterly
ate.

b, If such a chart were kept, it would be pdssible to spot at a

glance any source of Revenue which was missing. Types of Revenue vary so
much from office to office that it is not possible to design a standard
ssvv. form but the attached gives an example on the lines of what is required.

5. A"} Sub-dccountants should therefore please examine their
Cash Books and prepare a chart similer to the example attached. The chart
should be marked with a tick each time the various zlements of Revenue are
i It should slzo b2 scrutinised at regular intsrvals to ascertain
that all apzlicedls types of Revenus sre collect

3 # promptly and if there
Are any avsarent omissions they should be investicated immediately,
J 12 )

AR

Py

DLITRIZUGTION
AT

All Ministries.
ALl Residents and Heads of Departments.
All Stations.

ALL Senior Acsounting Officop

3.

L4 %



- Ref: TRY:21/7/90

‘easury Circular No. 17/1968

Crown Agents! Charges

2. With effect from lst October, 1968 The revised Cr

) own Agents'
procurexent charges on individual orders will be at the

following
rates:-

Value of Order Rate
Over $1,835,733 (£250,000) 1%
Over § 367,347 ang up to $1,836,7%3% (£50,000/£250,000) 4%
Over % 183,673 and up to § 367,347 (£25,000/£50,000 ) 1%
Over $ 36,735 and up to % 183,673 (£5,000/£85,000 ) 118%
Over § 74347 and up to $ 56,735 (£1,000/£5,000 ) 215%
Over % 3,673 and up to § 7,347 (£500/£1,000 ) 23405
Over § 1,837 and up to § 2,673 (£250/£500 ) 5%
Over § 735 and up to % 1,837 (£100/5£250 ) 7%
Up to $735 (£100) 10%

A1l procurement of periodicals will be charged at 10%.

immensely affected by this revision, comparing with the present
rates of 4% for value up to £250 and 3¥% for value over £250 and

4, - Heads of Departments are advised that the above rates of
charges are based on the totel value of the irdent and not on the
value of each shipment.

5. Heads of Departments sre therefors resquested 4o snsure that
individual orders on the “rovn kgents are for as high a value a3
rossible and that repeat orders for 260ds in a similar nature irn
small guantitiss should not be enceuraged while it is poseivle 7op
a bulk order 4o ®a shipped at atated approrriate intsrvals as
raguired.

= It ©ill be seon that = suures for PICIUring amall rursohazos
11Dl Te mors fhan dounle the present cest in somz instances. On
grounds of economy therefore, storss of amall total value znd also
mzriedicals should FLUASC 20Y be vurchages through the Cromm Aot
wiless abaclutely sssential op 18 no alternative local source or
Supply exists at a reascnable price.

7 I should be grateful if the attention of all indenting

Officers could ba drawvn to the above

wWith special reference tg¢
paragraph € plesse,

(Kho!gggﬁé/Tg;;‘

] for Accougpaﬁt—@eneral,
Kuching, 30th August, 1968, .- Sarawak. i



Conversion Table

Q14 Currency Board Hotes

Malaysian Currenc issued
and Coins

by Bank Negara Malaysia

Coins 1 cent > 1 cent
5 cents Y 5 cents
10 cents > 10 cents
20 cents » 17 cents
50 cents » 42 cents
Notes 41 » 85 cents
$5 > 34,28
$10 > $8.57
#50 ~ $b2,85
3100 > $85.71
$1000 R $857,10

Malaysian_Currency issued

014 Currency Board Notes
by Bank Negara Malavsia

and Coins
S yolns

Coins 1 cent ;Y 1 cent
5 cents R cents
10 cents LS 10 cents
20 cents A 2k cents
50 cents * 59 cents
Notes %1 > $1.17
35 o #5.84
510 v B11,A7
450 N 858,34
5100 8116 .57

31000 N 31166.67



—

~accepted or excnanged;

REF: TRY:19/14/131
FEBASURY CIRCULAR NO,18/1968

01d "Boarg" Currency

It has already been ann

ounced that the Currency Board has
recommended to the p

espective Governments that the legal tender status

currency
in circulation, it will be appreciated 1 ions will cooperate

hange their old currency, as far as staff

Tesources permit, before 16.1.69. This is especially applicable in rural
areas where there are no banking facilities, At Stations where there are
such facilities the public should exchange their turrency at a bank.

D Procedure for redemption of any old currency which may be held
in Sub-Treasuries on 16.1,69 will be advised in due course when known,
Any YBoarg" currency exchanged in the meantime should be treateg as a
remittance AT ITS VALUE IN MALAYST AN CURRENCY to t
Station where there is &

& bank, A conversion table fr
inte new and vice versa i

b4, The opportunity is taken of r
of Financial Regulatiop No.182(c) i.e.

om old currency
culation,

eminding Stations of the provisions
that mutilated notes may not be
Treasury Circular No,9/67 also refers please,

:“‘ e
'y -
SRy RS
\\\ b
(T.A. Scrimshaw)
Accountant-General,

Sarawak.
Kuching, 7th September, 1968,

Distribution:
ZEatltbuvion
All Ministries.
A1

Residents and Heads of Departmants,
A1l 3znior fecounting Officers.
£11 Staticns,



Conversion Tahle

01d Currency Bosard Hotes

Falaysian Currency issued

and Coins
== «oins

by Bank Negara Malaysia

Coins 1 cent - 1 cent
cents ' > 5 cents
10 cents r 10 cents
20 cents N 17 cents
50 cents Y 42 cents
Notes 431 » 85 cents
o %5 > §h.28
310 > $8.57
$50 I %k 85
3100  $85.71
$1000

~ $857.10

Malaysian Currency issued

01d Currency Board

Hotes

by Bank Hegara Malaysia

and Coins
= NOIns

Coins 1 cent b 1 cent
5 cents S 5 cents
10 cents ™ 10 cents
20 cents 24 cents
50 cents - * 59 cents
Notes #1 > #1117
85 5,84
10 DRI AN S
£50Q Lo 358,34
3100 o §116,67
31000 b

v FL166,47

46
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’ Cashing and Acceptance of Chegues

TREABURY CTRCULAR NO.21/1968 IRY:25/1(VITI}/335

A Circular Memorandum was addressed to all Stations on 6.12.66
expressing concern over the number of irregularities observed in connection
with the cashing and acceptance of cheques, Thess irregularities arise mainly
through failure to comply strictly with Financial Regulations and in mest cases
the result is little more than inconvenience and unnecessary extra work. In
some cases however failure to comply with Regulations can cause much more

serious consequences resulting in loss of Government funds and facilitate the
occurrence of frauds and other malpractices,

2. The follewing is mainly of reference to Outstation Sub-Treasuries
but could be parily applicable to Departments where cheques are received as
Revenue or Deposits etc. It would be appreciated therefore if note could
please be taken of the fsllowing where appropriate:-

{a) No cheque may be cashed for a member of the public without
prior authority from this Office (F.R.187).

{(b) Cheques may not be accepted for telegraphic transfers unless
special arrangements have been made with this Office (F.R.427),

(¢) The Senior Officer in Charge of the Sub-Treasury should
scrutinize and initial the Cheques and Bankers' Draft Register (see
F.R,195(1) and (ii)). He should ensure that cheques are despatched
prompily te the appropriate Station for presentation to the bank (F.R.191)
and also ensure that a receipt is obtained promptly from the Station to
which the cheques have been sent. Failure to do so leaves almost wnlimited
possibility of irregularities and frauds.

(d) The Senior Officer in Charge should please attend personally
and promptly to any Treasury query raised on the cashing of cheques or on
the subject of remittances. Several serious cases of irregularity have
occurred and each remained undetected for a long period of time due to
there being no answer io the Treasury query. It is thus particularly
important that such gueries should be looked into very carefully.

{e) In every case where a cheque is received, special care should
be taksn to zwamine the chegue %o onsure that it is pronerly written out.
Cages freavently occur where chosuss are accepted but words and figurses do
not agree or the drawer's signature is missing or the cheque is not complate
in some other way. These chscuss are not acceptabls to the bank and a great
deal of paper work and trouble is often causa=d not enly to Treasury but to

Lopartments and Stations in ohtaining the drawsr's corrsction to th chegue.

o G

[»]

varnmant
manic Ao

Vo et
(T.A. Scrimshaw)
Accountant~General,
Sarawak,

{uching, 12th September, 1368,

DISTRIBUTTION:

All Ministries. J{Z{»S
A1l Residents and Heads of Denartmentsc.
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Financial Regulations

"No.18%4. Cheques drawn on b

anks in Sarawak may be accepted free of
commission in payment of any ac

count due to Government.

No.185. Cheques drawn on banks in Brunei,
Borneo and the United Kingdom may be accepted 4§

due to Government, subject to commission at the
charge of $1.50.

Singapore, Malaya, North
n payment of any account
rate of %% with a minimum

No.186. The provisions of Regulations 184 ang 185 shall not apply to
cheques tendered in respect of T

elegraphic Transfers to which Regulation
187 shall apply,

pted from any officer or memb
the authority of the Accountant-General.
the Accountant-General, tnless otherwise stated, a commission at the rate
of ¥ with a minimum of 50 cents shall be charged on cheques drawn on banks
in Sarawak, and at the rate of #% with a minimum of $1.50 if drawn on banks
outside Sarawak.

er of the public without
When acceptance is authorised by

it is signed, that the amcunt in words Corresponds with the
and that it is not post-dated (unless
under Regulation 159 has been given).

amount in figures,
the Accountant-General's authority

If a cheque should bear a date earlier
than that on which it is tendered to the receiving officer the latter should
bear in mind that a cheque will not be paid by the bank on which it is drawn
if it bears a date more than six months pef

to the bank (or such shorter period as m
he should, in his own interest, accept t
it should be ante-dated by, say,

No,189. Bills of exchange, post-dated che

ques and promissory notes shall
not be accepted without the

pricr special authority of the Accountant-General.

may cash personal cheques for any offic
station for a total amount in any one
officerig monthly salary.,

er residing at or passing through that
month not exceeding one half of the

No.353, Sub-accountants may ref

use to cash officers! checues without
assigning any reason.

Ho,3%%. Cheques shall not be

e
¥
without the prior san-tion of the Accountant-Gsneral,

4 (G R P S L LI
castied Tor officors of 2ther territori-g
)

Mo. 345, Chegues shall nor be cashed for unofficial individuals or fiym
L

- LIS 1
xcept with the specific a aority of tha atcountant-Gonearal,

S

Ho. 345, Collzctors of rovenue or othar officap
vubliz mone

R T s vy T
¥y shol2l oL Casn C-;';L.“j-ul*u.-‘;.'

5 who come inte recsivt of

431



Ref: TRY: 21/13(IV)/313.

TREASURY CIRCULAR NO.24/68,

External Payments Through Crown Agents

The Crown 4gents for Oversea Governments and Administrations
have advised that their normal method of arranging paymenis outside the
United Kingdom is either by 4Air Ma=il or Telegraphic Transfer through
Bank of England but the Bank will not now undertake transactions for
amounts that are less thar the equivalent of £5 Sterling. The Treasury

is thus unable to effect such rayments in accordance with Financial
Regulation No.77(d).

2 In view of the above, H
to arrange for those payments w
amounts that are less than the
applying for local Bank Drafts
Bank Drafts could then be sent
accounts,

eads of Departments are therefore requested
hich are outside the United Kingdom for
equivalent of £5 Sterling by means of

in favour of the firme concerned. These
direct to them in settlement of their

3. To this effect, an ordinary payment voucher payable to the Bank
concerned debiting to the appropriate Expenditure Vote Head for the

coest of the draft may be Prepared and forwarded to the Treasury in the
normal manner as that of the local rayments,

L, In this connection,
6 of Treasury Circular No,
Indents which guote;

I would like teo reiterate raragraphs 5 and
17/1968 regarding Crown Agents Charges and

"5, Heads of Departimenis are therofore requested to
ensure that individual orders on the Crown Agents are
for zs high a2 valus as possible and that repeat orders
for goods in a similar nature in smail quantities should
not be encouraged which it is possible for bulk order to
be shipped 2t stated appropriate intervals as required.

6., It will be seen that the charge for procuring
small purchases will be mcre than double the bresent cost
in some instances. On grounds of economy therefore,
stores of small total value znd also reriodicals should
plesse not be purchased through the Crown Agents unless
8tsolutely essential or if no alternative locai source of
supply exists at a reasonable price,"

5. I should therefore be grateful if attention of all
Officers would be dr:

Indenting
awn to the precedent paragreph,

e -
: /{'Cw;,fﬁ .
(Kho Chong Tes)
for Accountant-General,
Sarawak.

Kuching, 14th November, 1968.

DISTRIBUTION:

A1l Ministries,

All Residents and Heads of Departments,
All Stations.
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/ Ref: TaY:19/14/1k9
" TREASURY CIRCULAR NO.%3/1969 -

Singapore and Brunei Currencies

saeva I attach herewith a copy of Federal Treasury Circular
letter No.40/1968 regarding the above indicating at
paragraph 2 the action to be taken when Singapore or Brunei

P currencies are received as Revenue by Government Departments.

-t

2, At Stations where there are banking facilities the
point will already have been covered as all Departmental
o collections (including Deposits eté) will have been paid

: intact into the Government Bank Account 3¢ the question of

re~issue will not arise. Ia future cases however it would
be of assistance.to banks if, as far as possible, Singapore
b and Brunei currencies could each be sorted separately before
: lodgement.

3. At Stations where there are no banks, Singapore and

i Brunei currencies should be retained as part of the cash

balance until a reasonable amount has accumulated. These

should then be treated as Remittances, entered as such on

the payments side of the Main Treasury Cash Book, and

‘Forwarded to the nearest Government Station with a bank.

The receiving Station should lodge the currencies into the

. . Government Bank Account and credit remittances in the normal

: (  manner. Remittances of this nature should be made according

o “ to amounts received and as convenient but should in any case
be made at least once per month. '

. .

o - \ ‘.' U"r\r\

(T.A. Scrimshaw)
a3 ~ Accountant-General,
: F ' Sarawal.

Kuching: 23rd January, 1969.

Distribufioni

All Ministries

All Residents and Heads of Departments
All Stations
— .All Senior Accounting Officers.

o - SN
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REF:TRY:19/4(VIII) /122

TREIASURY CIRCULLR NO.6/156¢

Forged Malaysian 5i3D.~ Currency Hote

As you are
forged Malaysian %
recently in Kuchin
against accepting

ware, the Police had renorted cases of
5C. - currency notes in Miri, Brunei and

g and you are advised to be on your guard
such Torgeries,

2. The wmain defects of the forgery are as follows:-
i) The blue colour of the geomatric design is
a lighter blue on thes Agong's side of the
note.
ii) The »rinting in black on the Agong's side

of¥ the note iz darker.
113} The water mark is nct very distinct.
iv; The first ond the last diWitg of the serial
i 14
not even and clear.
V) The paper is thinner and smoother.

ting of the znote fecls "flat" and
iera is no embossing on the note,

vii) The gesurity line anpears broader.

3. It i3 mug

ZTES the following procedure should
be adopted when foige a

&
re presented for payment:-

a) ﬁc ST rﬂtuvr the forged notes to the
erson presenting them over the counter;

c) Tolonhorne the Police and wait for their
arrival te take charge of ths case.

(Sim Cheng Kui)
AZ. Accountant~General,
Sarawak.

Kuchiing, 2Cth 7.

B}
1
o
b
r
t
r.sl
N
LN
N

[

Distribution:

All Ministries
All Residents 2nd Heads of Dezartments.
All Stations. )
411 Senior fcocourniiae Cfficars



Fef: TRY:168/1(III)/9

Treasury Circuiar No.11/1969,

Collection of Revenue

There appears to pe cenfugj

The CPportunit

¥ is taken here of adwv
that the Revenue Qo1

lector's Chart should
nment by District Cou

ising sub—accountants
include the monthly
neils, o

hegse Concern
Proguce Dealery Licen

ces and

Jments to the Government in this
regards,

0

(8im Cheng ui)
Ag. Accountant-General,

Kuching, 11lth July, 1950, Sarawak,

Qigﬁributigg: _

Al]1 Hesds of Departments

A1l Senior Accounting Officers
Al Ministrieg

All Stationg,
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f!éasury'Circular No. 10/1970 REF: TRY: 58/18(IX)/1l4

Lost Pension Warrants (Form T.61 - Revised 11/68)

Reference Treasury Circularp No. 39/1957 in respect of the
Reviged Procedqre for the payment of local bensions, the under-

accountants gre requested not to meske any peyments on these
warrants if presented to them for payment,

2. If the warrants listed below are presented for payment,
sub-accountants should retain them, obtain the names and addresses

of the persons who presented them for payment, and forward them
by first available opportunity to me for cancellation:-

Pensioner's name: Ahmad bin Brahim.

Pensioner's No, C.615

Amount of pension per month: $93. 45

Warrant MNo, Month
03483/1970 larch, 1970
04683/1970 April, 1970
05883/1970 May, 1970
07083/1970 June, 1970
08283/1970 July, 1970
09483/1970 August, 1970
10683/1970 ~ September, 1970
e 11883/1970 October, 1970
13083/1670 ovember, 1970
14283/1970 ‘ December, 1970
3. On receipt of this circular, sub-accountants are requested

1o check lumediately their Cash Book in order to enaure that no
payments on the Pension Warrants Nos., 03483,/1970, 04683/1970,
05883/1970 and 07083/1970 mentioned above have been made in
Pebruary, lNarch, April, Fay and June, 1970. In the event that
Tie warrants have heon 2ashed, sub-accountanis concerned ghould
immediately inform me and send the original paid warrants by
registered post under Financial Regulation 534, I should be
nost grateful if g careful check could blease be made ag failurs
to do so might involve the checking officer to be held responsible
for any OVerpayment should any cccur due to non-~-compliance, It
will be appreciated that if no informztion is received that the

warrants have been cashed it will be assumed that no payments

nave been made and replacement warrants will be igsued in dus
course.



&3

Ref: TRY:21/5/5

TREASURY CIRCULAR NO,11/1970,

Crown Agents - Shipment of Stores

As a result of the recent national dock strike being declared
in Britain, the Crown Agents have issued a circular letter reference
No.S/GEN.31/11/2 dated 17th July, 1970 advising the position of the
shipment of stores.

A A copy of the relevant self explanatory letter is attached
herewith for your information and action if necessary.

("f-lp
(Kho Chong
for Accountan

Euching, 29th July, 1970,

DISTRIBUTION:

All Ministries,

All Residents and Heads of Departments,

All Senior Accounting Officers.
All Stations.




Ref: TRY:6%/1(XIII )/ 154

Treasury Circular No.15/1970.

Indents for Revenue Formg

With effect from lst September,
Previously submitteq to the Treasury D
licences and similar forms a

exXception of motor vehicle
Printer,

1970 all indents
epartment for receipts,
re to be submitted, with the
licences, to the Government

2. Any indent received by the Treasury Department after

the 1lst of September, 1970 will be forwarded to the
Government Printer for his action,

v,’! ‘
/gwfﬁ;CT‘w/fj

(Kong~MUW“Lang)
for Accountant-General,
Sarawak,
Kuching, 19th August, 1970.
DISTRIBUTION:
All Ministries,
All Residents and Heads of Departments.

All Senior Accounting Officers.
All Stations,

A1l Councils.

f’ f Lf’\
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REF:TRY:G?/I(XIII)/ZlO.

Treasury Circular No.18/1970

Supply of Revenue Forms

With reference +o Treaéury Circular No.15/1970 dated
19th August, 1970 please note that arrangements have been
nade for the following receipt forms to be issued by:-

Iype of Forms
EM.1046 EPF Provisional Receipts

Issued By
Accountant-General,

Treasury De artment,
J_ Llep
Kuching,

T.79 Land Rent Receipts Pirector,

lands & Surveys,
FEuching.
Motor Vanicle Licences Accountant~General,

Treasury Department,
Ruching,

A1l other revenue forms and stationeries will be supplied
by the Goverament Printer (Treasury Instruction 294 refersg.

/~\ﬁ//</<§”“\45f“‘

(Kong tow Larz)
for Accountant—General,
Harawak.
Euching: Gth Cctober., 1970,

T3 v o3z owog oy o, LR T

DISTRIBUTION

All ilinistries

All Residents ang deads of Pepartment
211 3Zeicr Accounting Cfficers.

All 3tationg,

f



Ref: TRY:9/1(V)/72

ircular No.20/1970

CLSHING LND ACCEPTLNCE OF CHEQUES

The rules governing the cashing and acceptance of cheques
een the replaced Financiel Regulations and the Treasury
ructions presently in force are basically similar. However, ‘
since the introduction of the ?reasury Instructions, numerous queries
on this subject have bsen received. #4180, the irregularities.gpbserved
-in connection W;th the cashing and acceptance of cheques have not

ars and memoranda on this
subject were issued from this office in the Dast,

The followings which amplify the relevant Treasury Instruetions
are therefore compiled for reference rarticularly to OQubtstation
Sub-Treasuries but could be partly applicable to Departments where
cheques are received as revenue etc and it would be appreciated if
note could please be taken where appropriate:

. Before accepting any cheque please ensure that it is properly

(b) Cheques drawm on a bank account of the Government, District
Councils, Sarawak Electricity Supply Corporation and any
other Statutory Body only may be cashed in stations where
there ars no banking Facilitieg provided that the bayee's
identity is verifieq and the cheque broperly endorsed.

(c) Sub-accountants at stations where there are no banking
facilities may cash bersonal cheques for any Government
officer residing a% or bpassing through that station for a

total amount in any one month not exceeding one half of the
officer's monthly salary.

(d) Personal cheques from members of the public must not be
¢ashed unless under a letter of guarantee from a bank
(Treasury Instruction 121).

Thn A A

(e) Tnder no circumstances can an outdated or postdated cheque
. De acceptad. Sub-accountants are particularly reminded,

before accepting any ciizque as permitted under (a) to (a)
above, to ensure that the chegue can reach the proper statien
for lodgement into a bank before its eXpiry date, IT not, it
Bay not be accepted and ths person concerned should re-date
the cheque, if it is his Own personal chegque, or obtain an
extension of exXpiry date in other cases.,

It is to be noted tnat any irregularitiss in connection with
the acceptance and cashing of cheques arising through the failure
to comply with the Treasury Instructions will not only result in
inposing extra work ang inconvenience, but aiso in certain cases
rasult in the loss of Government funds and Tacilitate the occurrence
of frauds and other malpractices, '

_ This circular is issued in conjunction
No.17/1970 of 2lst September, 1970 in res
85 and 120.

with Treasury Circular
pect of Treasury Instructions

wAKhir S



: Ref:TRY :41/42/5
TREASURY CIRCULAR NO.9/1971

. The State Government of Sarawak has decided to establish
a Saravak Sports Stadiums Pund Trust Account and a Direction
in this respect to govern the establishment and operation of
the Fund has accordingly been issued by the State Financial
Secretary, Sarawak on 10th December, 1971.

2. For the oneration of the Fund, the following new Trust
Acgount has been opened:-
f

Deposit - Sarawak Sports Stadiums Fund
Code - "DsSP"

Controlling Officer - Permanent Secretary,
dinistry of Youth, Sarawzk.

3. All moneys received from other Governments, bodies or
individusls as contributions to the fund shall be credited
to the above mentioned new Trust Account and a Treasury
Receipt (Form T.69) is %o be issued in acknowledgement of
thé amount received.
> " v, . \l

43 hecounting Officers ‘are kindly requested to please
arrange to¢ transfer the collections on the lst and the 16%h
days of tue month on Form T.119 (Transfer of Deposits) to
the Permanent Secretary, iinitry of Youth, Kuching with a
copy to the ‘ccountant-General.

5. do expenditure shall be incurred and charged to the
Fund without the consent and approval of the Controlling/
Officer or of any officer authorised by him.

(Hhougiggg’f;;)
for Acco t-General,

Sarawak,
Kuehing, 16th December, 1971.

DISTRIBUTION:

All Ministries.

All Residents and Heads of Departments.,

All Senior Accounting Officers.

411 Stations.

Permanent Secretary, Ministry of Youth, Kuching.

[{O



Kef: TRY:188/1/14

TREASURY CIRCULAR 110.1G/1972

}t.Collections of Loan Repayments on hchalf of LLARA

The MARA Office in Sarawak has been and will be
issuing loans to the people of Sarawak to assist them
in their various fields of undertaking. In order to
assist the MARA Office in collceting loan repayments
from the loanees, the State Government has, therefore,
decided to permit such loan repayments to be paid in
at all Sub-Treasuries in the State.

2. The following accounting procedure should, please,
be complied with when receiving such loan rcpayments:-

a) A Trust Account "LiARA Loan Repayment" Account
code LIR has been opened to accommodate the
rollections. of the loan repayments;

~b) A Treasury Receipt (Forn T.69) erediting the
above account should be issuecd shbwing‘the name
of vhe loanee, the amount received and the
project number (which nay be obtained from the
loance) at the time of payment;

c) At the end of each month, a list in duplicate
showing all loan repayments received during
that month should be sent to the Treasury,
Fuching. The list should be accompanied by
copies of all Treasury Rececipts issued in the
name of the above account. 4 copy of the list
together with copies of Treasury- Receipts
gshould also be sent to the State MARA Officer,
Sarawak Co-operative Central Bsnk Building
(2nd Floor), 46, Ban Hock Road, Kuching;

d) On receipt of the list supported by copies of the
Treasury Receipts, pzyment will then be made by this
office to the 3tate HARA Officer.

3. Care should pleasec be taken to ensure that loan
repayments are properly credited to the above Trust Account.

4, Your co~operation and prompt action on the above will
be mich appreciated. :
: Lrui

(Gim Chedf i)
for sccountant-General,
Sarawal:.

Kuching: 29th March, 1972.

DISTRIBUTION:

All Ministries. ,

All Residents and Heads of Deparfments.
All Senior Accounting Officers.

A1l Stations.
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Ref:TRY:Q/1/(V)/i>7

TREASURY CIRCULAR NO,14/1972

- r.

Sub-Treasury, iionok

With reference to the abnve, I write to advise
that a Sub-Treasury is now in operation at lionok, First
Division and that, in particular, payments to persons
etc. in that area can now be made at the Sub-Treasury
instead of at Kuching as previously please.

! —

A
. » U

(T.h. Scrimshaw)
Accountaft-General,
Sarawak.

Kuching, 17th June, 1972.

Distribution:

All Ministries.

All Residents and Heads of Departments.
All Senior Accounting Officers,

All Stations.

LI
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Ref: 168/1(1IX)/39
TRIASURY CIRCULAR NO.2n/1972 '

Deposits Departmental and Advances Departmental Accounts

Af . Meeting of the Public Accounts Committes of Coumcil
Negri held recently to¢ consider the Director of Audit's Reports
for 1968 and 1969, it was decided that there should be more
splitting up of Deposits and Advances Accounts of a general nature.
Accordingly, the following new Accounts will be opened for use
with effect from lst January 1973:~

Federal Funds

Deposits Departmental (Prison) : code DDX
u " (Marine) : code DDO
" " (Information) : code DDK
Advances Departmental (Prison} ! code ADX
1 " (Marine) : code ADO
" n {(Information) : code ADK
" n (Mrdical) : code ALD

State Funds

Deposits Departmental (Majlis Islam): code DDJ
" " {Agriculture) : code DDA
Advances Departmental (Majlis Islam): code ADJ
" " (Agriculture) : code ADA
" n {(Forests) : code ADW
2. With effect from 1.1.73, accounting procedure for these new

accounts should be as follows: -

Federal Funda: -~
Deposits

Refunds of any Deposits received on or before 31.12.7+¢
and credited to Deposits Departmental (Federal) code DDF
should continue to be debited to DDF. A1ll collections and
refunds in respect of new Departmental Peposits after 1,1.;"
should go to the appropriate new account.

Advances

Recoveries of any Advances paid on or kefore %1.12.72
and debited to Advances Departrmental (Fedoral) code AUF
should continue to be credited to ADF. All advances and
recoveries in respect of new Departmental Advances after
1,1.73 should go to the approrriate new account..

State Funds:~
Deposits

- Refunds of any Deposits recelved on or before 31.12.70
and credited to Deposits Departmental (Other State Departmentn)
code DD3 should continue to be debited to DDS. All collection.
and refunds in respect of new Departmenizl Deposits alfter
1.1.73 should go to the appropriate new account.

Advances

Recoveries of any Advances paid on or hefore 31,12,72
and debited to Advances Departmental (Other State Departments)
code ADS should continue to be credited to ADS. #11 advances
and recoveries in respect of new Departmental Advances after
1.1.73 should go to the appropriate new account,.

e ‘
ks aq
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3. . It would be appreciated if special care could pPlease be
taken % allocate entries as above to avoid misallocations
Particularly in the early months of 1973,

N

\4¢
hY Al
\a
(T.A. crimshaw)
Accountant—General.
Sarawak.

Rucning, 26th October, 1972.

DISTRIZUTION:

All Ministries,
All

Residents and Heads of Departments.

All Senior Accounting Officers.
© all Stations,
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Ref: TRY:45/5/2

TREASURY CIRCULAR NO.21/1972

R
Sugglementarx Instructions Relating to
Accounting ocedure and Financial ontrol

I write to advise that a volume of the above which is
supplemeutary to Treasury Instructions, is now available from
the Government Printer, Kucking at the price of $2.50 per CODPY »
Ministries and Departments are thus kindly requested to submit
indents for their requirements as soon as possible pleas

s, '\l

.~ \\_.‘\_ \ " (&
(T.A. Scérimshaw)
Accountant-General,
Sarawak.

e.

Kuching, 2nd November, 1972.

DISTRIBUTION:
All Ministries,
All Residents and Heads of Departments.

All Senior Accounting Officers.
All Stations.

(>4
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i REF: TRY: 9/1 (V) /266.
?EEASURI CIRCULAR NO.25/1972.

;

,

MR o

CHEQUES/BANKERS' DRAFTS REMITTANCE

The practice hitherto frllowed by all accounting officers
: who receive ~heques and bankers' drafts from outstations where
k no bank exists as remittances for collection has been to issue
Treasury receipts for the full amount of such remittances to
the remitting officers crediting Remittances Account (Code "RIS").
If a cheque is returned UNPAID to the remitting officer for
various reasons, a payment voucher debiting the remitting
officer under Head "Advances", Sub-head "Departmental - State
or Federal" - (the official title of remitting officer)(Code
"ADS" or "ADF") is prepared. A cheque in favour of the

receiving officer is then prepared for lodgement into the bank
as a replacement.

e The opportunity iz taken to advise that the revised
procedure for treatment of any dishonoured chegfie is to prepare
a "NO CASH" payment voucher debiting to the above-mentioned
Head and Bub-head. The amount of the payment voucher should
then be entered on the payments side of the Cash Book in the
normal manner to adjust the Cash Balance. No chegue should be

prepared as g replacement. The dishonoured cheque shall be
returne ogether with a copy of the "NO CASH" payment voucher

under a covering memorandum through registered post to the
remitting officer for recovery in the usual manner.

3 This procedure should please be put into practice with
immediate effect. .

v

&C/‘-’"&m—? .
{Géh Thai Meng)

for Accountant-General,
Sarawak.

Kuching, 6th December, 1972,

To: All Ministries.
All Regidents and Heads of Departments,
All Senior Accounting Officere
All Btations.

1o ~Sf



REF: TRY:536/9

T
TREASERY CIRCULAR NG.9/1973

Malaysian and Singansore Currencies

I forward herewith a copy of Federal Accountant-Gencral'«
letter A.N.M.(T)513/64/(131) of 11.5.73 for information and
implementation please. Residents and Divisional Treasurics

have already been advised of the main points by egram.

NG

(T.A. Secrimshaw)
Accountant-General,
Sarawak.

£

Kuching, 15th May, 1973,

DISTRIZBUTION:
All Ministries.

All Residents and Heads of Departmcats,

All Senior Acceunting Ofcicers,
All Stations.

62%



' Ref: Rahsia Y.8619 Vol.3

;I Perbepdaha;aén.
Halaysia.
Kuala Lumpur.

17th December, 1968,

Setia Usaha2 Tetap/Setia Usaha2 Kementerian
Ketua2 Pejabat Persekutuan
Setia Usaha Kerajaan2 Negeri,

-

Tuanz,

Treasury Circular Letter No.40 of 1968
Repatriation of Singapore and Brunei Currencies

Under the interchangeability arrangements between
Malaysia, Singapore and Brunei, which became operative with
effect from June 12, 1967, currencies issued by the three
currency authorities are permitted to circulate freely in
each of the three territories. Arrangements were also made
for each currency authority to repatriate notes and cqins

(“issuqd by the other two authorities, In Malaysia, the

‘repatriation of Singapore and Brunei currencies to their
respective countries of origin is undertaken by Bank Negara

Malaysia and commercial banks have been instructed not to

- re-issue such currencies to the public but to return them

to the Bank for repatriation.

2. Government departments who receive Singapore and
Brunei currencies in thelnormallcours; of revenue collection
‘are therefore requested not to re-issue these currencies but
to return them promptly to the nearest branch of Bank Negara
Malaysia or to any commercial bank for exchanze with new
Malaysian currency.

(tﬁ Saya yang men%rut perentah,

+

(WONG YOKE MENG)
- Betia Usaha Readah Kewangan,
b.p. Setia Usaha Tetap Perbendaharran.

Fy

“4 W
S.i¥., Gabenor, : {%= ék?
' Bank: Negara Malaysia,
Kuala Lumpur,

P
S

A - i
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REF: TRY:821/%3

TREASURY CIRCULAR NO.10/1973

™.
T National Heroes ‘Jelfare Fund

I write to inform you that a Trust Account has been
opened entitled "National Heroes %Welfare Trust Fund" code
"HHF" and the Controlling Officer is the State Secretary.

2. The total of each week's collections should please bhe
advised to the State Secretary with copies to the Director of
Information and to the Treasury, Kuching. In this connection,
it should be noted that the figures to be supnlied are the
totais for each week and not cumulative totals. Also, the
amounts should only include collection credited to "NHF" in the
main Treasury Cash Book by Treasury receint i.},\excluding
draftsg, telegraph transfers etc. . i

\ o
o

(T.A.KSErimshaw)
Accountant-General,
Saravak.

Kuching, 28th May, 1973.
DISTRIBUTION:

All Ministries.
All Residents and Heads of Departments,

A1l Senior Accounting Officers,

All Stations.



=/ 73 {Lampiran) Termination O The Interchangeabitity Of Malaysia... hrtp:,":‘appnetS.sara\\-'akuet.gov.111y."cti7cir_“up]uad’srale«'tc/swksp-tc(}...

- A.M.N.(T)513/64(131)
JABATAN AKUNTAN NEGARA,
- MALAYSIA,
KUALA
LUMPUR 01-02
_ 11hb
Mei, 1973.

Semua Ketua Setiausaha Kementerian dan Ketua Jabatan Persekutuan.
Semua Setiausaha Kerajaan dan Ketua Jabatan Negeri,
Akauntan-Akauntan Negeri, Sabah dan Sarawak,

Akauntan-Akauntan Perbendaharaan,

Bendahari-Bendahari Negeri.

Tuan ,

TERMINATION OF THE INTER CHANGEABILITY
OF MALAYSIA AND SINGAPORE CURRENCIES

Following the announcement of the termination of the Interchangeability Arrangements
between Malaysia and Singapore, Singapore currency notes and coin will be treated like any

- other foreign currency notes and coin. Further to this Department’s Circular Letter ANM.
(T)513/64/(128) dated 9th May, 1973, Ministries, Departments and Government Offices are

- requested to comply with the following procedures.

- 2. Ministries Departments and Government Offices are requested NOT to accept any

payment in Singapore currency notes and coin after Saturday, 19th May, 1973. In view of the
fact that Bank Negara and all Commercial Banks have agreed to accept Singapore currency

- notes and coin at par with the Malaysian Currency for purpose of payment into Government
bank accounts only a few days after May the 19th, it is therefore necessary for the Ministries,
Departments and Government Offices to ensure that all Singapore currency notes and coin

— which are still in their possession are paid into the respective bank accounts as soon as
possible. A certificate to the effect that the amount represents collection on or before May the

19th and signed by the Head of Department/Office should be handed to the bank together with
— the collection. '

o 3. Payment by cheques in Singapore currency should not be accepted with effect from
— 14th May, 1973, Singapore dollar cheques which are still in hand on the 13th May, 1973
: should be paid into the respective bank accounts as soon as possible. Bank Negara has agreed
. toaccept all cheques drawn in Singapore currency for the credit of Government departments at
— the rate of S$1 10 M$1 provided the cheques are received by the Departments concerned
before May the 14th. However, as regards to Singapore dollar cheques which have to be paid
for the credit of Government departments with Commercial Banks a charge will be levied by
* the banks. These charges ar to be treated as expenses ol exchange.

4. Interchangeability arrangements with Brunei remain unchanged.

Saya yang menurut perintah,

' %

F2/1272012 1744 PM

of2
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n b.p. Akauntan Negara,
Malaysia.

Surat Pekeliling

s.k. Ketua Setiausaha Perbendaliaraan,
Malaysia, Kuala Lumpur.

s.k. Juru Odit Negara,

— Malaysia, Kuala Lumpur.

(29 1l
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URGENT
REF: TRY:536/17

TRIASURY CIRCULAR N0.11/1973
Y
MR

Malaysian and 3runei Currencics

I forward herewith a £0DY of Faederal Accountant-Gener.al’
letter A.N.M.(T)513/64/(135) of 2 + 5473 for information and

implementation by the resnective dates please,

)

Al

(T.A. Scrimshaw)
Accountant-Genernl,
SarawaXk,

Kuaching, 31st May, 1973.

DISTRIBUTION:

All Ministries,

All Residents and Heads of Departmentas,
All Senior Accounting Officers.
All Stations.

37
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- A.M.N.(T)513/64/(135)
JABATAN AKAUNTAN NEGARA,
- MALAYSIA,
KUALA
LUMPUR 01-02
- 25hb.
Mei, 1973
- Semua Ketua Setiausaha Kementerian dan Ketua Jabatan Persekutuan,
Semua Setiausaha Kerjaan dan Ketua Jabatan Negeri,
Akauntan-Akauntan Negeri, Sabah dan Sarawak,
- Akauntan-Akauntan Perbendaharaan,
Bendahari-Bendahari Negeri.
- Tuan,
_ | Termination of The Interchangeability
of Malaysia and Brunei currencies
- With the termination of the interchangeability arrangements between Malaysia and
Brunei, Brunei currency notes and coin will be treated as any other foreign currency notes and
coin.
- 2. Ministries, Departments and Government Offices are requested NOT to accept any
payment in Brunei currency notes and coin after Thursday 21st June, 1973. In view of the fact
- that Bank Negara and all commercial banks have agreed to accept Brunei currency payment

into Government bank accounts only a few days after June 21st, 1973, it is therefore necessary
for the Ministries, Departments and Government Offices to ensure that all Brune; currency
— notes and coin which are still in their possession after June 21st are paid into the respective
~ bank accounts as soon as possible. A certificate to the effect that the amount represents
collection on or before June 21st and signed by the Head of Department/Office should be

— handed to the bank together with the collection.
3. Payment by cheques in Brunei currency should not be accepted with effect from
— Monday 4th Jupe. 1973. Brunei dollar cheques which are stitl in hand on the 3rd June, 1973

should be paid into the respective bank accounts as soon as possibie. any charges levied by
commercial banks in respect of Brunei doliar cheques which have to be paid for the credit of
- Government Departments are to be treated as expenses of exchan ge.

Saya yang menurut perintah,

sgd. (RAJA ABDUL AZIZ B. RAJA SALIM)
b.p. Akauntan Negara.
Malaysia.
Surat Pekeliling

s.k. Ketua Setiausaha,
Perbendaharaan Malaysia,
— KUALA LUMPUR.

Juru Odit.Negara,

L¢? g
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REF: TRY:105/36

"™

“TREASURY CIRCULAR NC.21/1973

Cashing and Acceptance of Cheqgues

Cases have come to light where personal chegues are
cashed at various sub-~treasuries contrary to Treasury
Instructions and Treasury Circulars. Attention of all sub-
accountants is, therefore, Xindly invited to Treasury
Circular Wo0.20/1970 which should be strictly adhered to.
Failure to comply with the Circular may render the Officer
concerned personally responsible for any loss of Government
funds occasioned by such non-compliance. ‘

2. The opportunity is also taken here of inviting the n
attention of all sub-~accountants to the provision of
Supplementary Instruction Relating to Accounting Procedure

and Financial Control No.89 which ig reproduced below for
ease of reference:- -

"89. When a cheque is accepted in the special £
circumstances mentioned in Treasury Instructions 120

and 121, unless otherwise stated, a commission at the
rate of % with a minimum of 50 cents shall be charged
on cheques drawn in Sarawak and at the rate of %% with

a minimum of $1.50 if drawn on banks tside Sarawak."

{(Sim Chen
Ag. Accountan
' Sarawak,

Kuching, 17th December, 1973,

Distribution:

All Ministries.
All Residents and Heads of DJepartments,

411 Senior Accounting Officers.
All Stations, '

4SS



TRIEASURY CIRCULAR NO.11/1975.

Ouf yef: TRY:1420/11.

Security =nd Folice Zscort -
Transport of Currency

I should Le most grateful if your attention could
kindly be drawn to Treasury Instructions (Revised Edition,
1970) 136 and 137 and Supplementary Instructions 121 to
135 Relating to Accounting Procedure and Finhncial Control
in respect of the transport of currency between one Station-. —.i
to another, Government offices and banks, Divisional
Treasuries or Sub-Treasuries, or between an of fice and a
paying-out or collecting point. : -

2. Your prompt attention to the above and kind co-

operation will be wvery much appreciated.

(Hii Chee Huat)
Acting Accountant-Goneral,
Kuching, 27th September,1975. Sarawak.

B d

DISTRIBUTION:

411 Permanent Secretaries to Ministries.
All Residents and Heads of Departments.
All Senjior Accounting Officers. '
All Statjons.

\
\
a1 I5F



TREZASURY CIRCULAR NO.13/1975 RIFIRINCET: TRY:2%71/281.

MODIFIED CASH ACCOUNT;NG RE AMBNDMENT TO
TREASURY INSTRUCTION 56

“»
—r,

~ In view of Joint Circular Memorqqdum 3F5/00002 dated 17.1.75
all Accounting Officoers are raquecsted to strictly follow and adopt
the following accounting procedurcs at tha closoc of each financial
year commencing withk the year 1975.

2. The Cash Books of Paying stations will be closed after the
close of business on the last worlking day of the financial yoar
(ending at 31st Docomber) in the usual mannoer.

2 In making payments in January in raspecf of expenditure
chargeable to the previous year's accounts it is esscntial not
only to sse that the services werec rendared or tho "Supplics e —wdih
received in the financial ¥Year up to 3ist December of the
previous year, but also to ensura that funds are available to
m22t such charges in the appropriate expenditure sub-hcads.
Where these criteria are not met the payments myst necossarily
ba charged to the current year's appronriations, £
4, PREZARATION AND SU3MISSION OF VOUCHZRS :

The preparation of a voucher for submission for payment
in January in respect of the preceding year’'s accounts will be
done in the usual manner. However, accounting officer must
ensure that the vouchor is clearly marked acress the faco
thercof with the words MACCOUNTS 2AYASLA"™ in bold lettors,
preferably by using a rubbor stamp. The amount of the voucher
will then be antered in tho provious yoar's vot: book.

5 "Accounts Payable" vouchers must be submitted to reach :
paying stations not later than 15th January. This is necessary
80 as to enable the paying stations to process the vouchers

and make the necessary payment not later than the last working
day in January,

6. PAYMENTS alND RECORD3 AT PAYING CENTRTES

"Accounts Payable" vouchers raceived within the specified

date in January will be checked in the usual manner. The vouchers:

; will be given the mew year's sarial numbers and vayments made i
g therefore will be credited to the new year's bank account. v

T Immodiately aftaf the close of businazsa on the last working

?‘day of January, the paying cantres must balance tho Cash 3ooksz as
¥ 'usual, bundle up all the account documents and Fforward thaom to
5 the Treasury Headquarters, Xuching. B :
i . ) ' ) [ )
b y v
& N
Al xS

N (Kong}ﬁow Lang) —
for Accountant-General,
SAr Ak

ALl Permanernt Secrotaries to Ministries.
All Residents and deads of Departments.
All Stations.

All Divisional Treasurics.

R 159



r=E/75-Accounting Procedure at the close of the financial year 1975

B

nf?

bttp://appnets sarawaknet gov.my/cti_cir_upload/state/te/sw ksp-rc1...

prepared by the State Treasury, or in cases of Federal Departments, by Federal Financial Officer (Accounting Division),
or in the case of Police, Constabulary Headquarters, will prepare the necessary Journal Voucher to credit the Expenditure
Vote and will send a copy to the Station concerned for entry in the Vote Book and Deposits Register.

8. Where an officer, whose salary has been included in the December paysheet, is absent from the Station due to leave,
duty or transfer, the net salary must be repaid to the Treasury for the credit of the appropriate "Deposits -Unclaimed
Salaries" (F.20/014), “Deposits-Federal Unclaimed Salaries™ (F.20/049} or "Deposirs-Constabulary Unclaimed Salarics *
(F.20/038) within twenty-one (21 days, and entered in the Depaosits Register. Any unclaimed salaries remaining unpaid at
31st January, 1976 will be credited back to the Vote Head concerned in 1975 accounts and corresponding debit entered
in the Deposits Register. The Journal Voucher for this transaction will be prepared by the State Treasury, or in cases of
Federal Department, by federal Financial Officer (Accounting division), or in the case of Police, by Constabulary
Headquarters, and a copy will be sent to the Station concerned. In addition 2 Journal Voucher will be prepared debiting
the 1976 Expenditure Head and crediting “Deposits-Unclaimed Salaries", "Deposits-Federal Unclaimed Salaries” or
"Deposits-Constabulary Unclaimed Salaries”. a copy of this Journal Voucher will not be delayed, the Station concerned.
However, in order that payment of unclaimed salaries to officers will not be delayed, the Station should record the debit
to the Vote Heads and the credit to the appropriate "Deposits-Unclaimed Salaries", "Deposits-Federal Unclaimed
Salaries” or "Deposits-Constabulary before receipt of this Journal Voucher, Payment may then be made on application in
the foliowing year by debiting the appropriate Unclaimed Salaries Deposits Account.

Deposits-Unclaimed Wages

9. Unpaid wages which are not included in the monthly paysheets prepared by the State Treasury, or in cases of
Federal Departments, by Federal Financial officer {Accounting Division), or in the case of Police, by Constabulary
Headquarters, must, after three (3) days, be repaid to the Sub-Accountant for the credit of the Expenditure Heads to
which they were originally debited. Any wages remaining unpaid on 31st December must be repaid for the credit of the

Expenditure Head on that day. Should the payee subsequently claim his wages, a payment voucher will be prepared
debiting the appropriate Expenditure Head in 1976.

Other Deposits Accounts

10.  All deposits outstanding on 31st December, 1975 must be brought forward in detait and listed in red ink in the
Register and a detailed list of deposits outstanding (by types) must be forwarded in duplicate to the State Treasury,
Kuching to reach there not later than 29th February. 1976. Details of name of depositor, date, reference etc, must be
shown against each amount. Nil returns are required.

Advances Accounts

1L, A detailed list of advances outstanding (by Types) on 31st December, 1975 must be forwarded in duplicate to the
State Treasury, Kuching to reach there not later than 29th February, 1976. Details of name and Department of the officer
to whom the advance was given, date, reference etc. must be shown against each amount. NIL returns are required.

Other Trust Accounts
12, Detailed lists of outstanding items under the following accounts as at 31st December, 1975 must be forwarded in
duplicate to the State Treasury, Kuching to reach there not later than 29th February, 1976 ;-

(a) Drafts (F.20/023)

{b) Drafts {Allotments) (F.24/009)

(c) Drafis Allotments-Federal Accounting Services (F.50/629)

{d) Cash In Transit (Remittances) (F.03/011): and

(e) Telegraphic Transfers (£.20/024)

Return of Arrears of Revenue . ‘ ‘

13, Albofficers responsible for the collection of Revenue must forward to the State Treasury, Kuching, with a copy to
the Director of Audif, as soon as possible and in any case, not later than 31st January, 1976 & return'on Form T.123 of all
arrears of Revenue outstanding as a1 3]st December, 1975, Lc. in respect of bills issued up to 30th November, 1975.
Auention of all officers responsible for the collection of Revenue is invited to Treasury Circular No.7 of 1967 which
should be carefilly studied before the returns are compiled. A copy of this Treasury Circular is reproduced and enclosed
herewith for ease of reference. ' ' :

Unspent Moneys Transferred to Deposits

t4. Itis noted that at the end of previous financial years, various officers transferred moneys unspent on votes to
deposit accounts so thal the provision would be available to effect payments due in the following yeaf. This practise is
coumry to Treasury [nsiruction 36 (¢) and must cease forthwith, : '

Payments by Cheques

15. In accordance with Treasury Instruction | 147, all cheques drawn on a Government bank account are payable only
within one month from date shown thereon. In Stations where banking facilities are available, Accounting officers ate
therefore requested to urge the payees to cash their cheques immediately on receipt.

57 1%
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Qur rerf:

TAY:1533/10,

)

orzed Malaysian %50

Currsncy Hotes

I enclose Rerewith,

2 copy of the lettor of

for your inforriztion
lhith Fehrasry, 1977 vae

mda attention,

ently rocaivad

Lu i e,

from the Deputy Joveornor of 4ank Falayasin, Yuaala
Lumpur giviny dotails on tho main features, of farrzed

Malaysinn Ringzit fifty (350) currancy notas found in
Translated Znglish

RECRIICE S

circulation tharousrhout the couatry.

verszion of the latter is also enclosed. T el
2. It is hoped th=at the zuid

1
a

[o4

nes givan in the above
cgunrding 1nd nelping vou,
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the 350 forgerioes.

@
letter would be very useful in o
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i
£
especially your cashiier, to detect

f

B It i3 suggestoed thnat the following proc.dure should Yo
adopted when forz:g carrency notag are praesented for
payments: -

(a) Do not issuc any official receint.

(1) Do not return the forzad currancy notes to
the person Arasaontins thon.,

Jelny tho porson esncaraad VY G0 exeuun
if possivlo. )

(a)

Immedintaly telonione tha Solice and wait
for their arrivnal to tak b T

ake canrge Casa.

4, Tour stiontion ig
Barawaly 3uanleomeat ry
“rocadurs and

ailso indly Vadims sdrawn to thio

Tastroction # Tal-vtdins o Gecounting
Rl A% )

flasmieial Coatral, ’

5. - Tour pramol Attontion to tho Jorssolag and ind
co-oneration i1 this a~ttoar Will.bu‘V3rj snen aonreciatod.
P - - V B ‘*\“.
. ~
. ] .
) b - o \
; by g e .
f ) _
! i ] . .
1 /
| F \ , £ ¥
z\ i ( A { iy L\r r. A
\\_\ ! N \“
kY rid A e
S (2341 Choa “uat)

for sccountant-Genoral,
Sarawai.
Ruchin:g, 134h Marceh, 1977,

DISTRT 3UTLQN
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TREASURI CIRCULAR Ho.5/1978
Our Rerf. TRY:223/86.

sncashment of Gheques

A8 you are aware the State Treasury is esponsible
for issuing Crossed and Order Cheques drawn on accounts
with Bank_Ne@ara Malaysia, Kuching. Certain departments
suzh as Publie Works, Medical, Police and Broadcasting are

aubthorised 4o eperote bank accountsn lop Fhaeir respective
depa;tments, '

2. The State Treasury issues cheques to effect
bayments based the Payment Vouchers submitted by the
various departments other than those mentioned =sbove.
Heace, the Practice is to strictly adhezego the name of a
Payee as it appears on the Payment Vouche .

A The RBank Negara Malaysia, Kuching, in a Circulap = =&
Letter to its account holders, stresses that in allowing
encashment of open (or Order) cheques, the Bank is duty-
bound to énsure the values of the chegues are paid to the
Correct persons named on the cheques. TFor this purpose,

the Bank has to identify the DPresenter of g chaque Dby
conparing his name on his National Registration Identity

Card or other acceptable documents with the name of %he

paree on the cheque hefore the encashment can be made.

4. - The Bank has experienced difficulties in that the
payee's name on a chegue presented for encashment differs

abbreviationg for Peyee's names and the use of Payeeg'

other names (e.g. aliases) which do not appear on their
identification documents.

5. In view of 4he ferepoing, ull department g Submitting
Payment Vouchers in Trespect of individuals to Gtate Treasury
for issuing order cheques to Payees, must ensure the names
of thé payees on the Vouchers are exactly the same as those
on the payees' identification documents. Ag regards Payment
Vouchers in favour of firms, companies, etc., the names of

the payees on the Vouchers must be the same as thoge on the
bills, invoides ate.

B. This is alseo applicabls to departments operating
their own bank sccounts and Outstat@on Trgasuries where
Government bank accounts are maintained With commercial

barks.
de»

(CHAN KAY DEE)
for Accountant—General,
Sarawak.

Kuching: 22nd March, 1978

Distributions:

All Minigtries,

All Residents and Heads of Departments.
All Benior Accounting Officers.

All Btations.

TRY :2371(II)/
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TREASURY CIRCULAR NO.6/1981

Our Rer, TRY:377(11)/47. — Sila nqul 9744

Encashment of Federal cheques

‘“A%«atafions %ithout banks

OF SR _All chequas (open or crossed) issued by Federal

[ Departments are to be accepted for encashment, The
Sl © Identity Card of the payee muat be produced for

verification., Authorization to encash chegues on

‘behalf of the payee is not allowed.

(b)) At-Stations with banks

The payees should be cncouraged to make use of the
banking facilities: available by opening accounts

L with banks, . Where it is not possible to encash

3 Federal cheques with leocal banks, the Divisional
Tréasury or Sib-Treasury should accept such cheques

1 .. for encashment following the procedure in (a) abovs

HE

. alaysia's cheques issued by Jabatan

s MNegara Malaysia, Gawangan Sarawak, . -These

'~ cheques are to be accepted for enéashment - only at
§ta

3 jons where no Beamk Eumiputra Malay51a has besen
: est&blished. .

Ty o 5A1 ﬁederal cheques should be encaahed out of the
3 : ‘;F“d’"'l‘fundsaonly. o 'l

R : Lo S . S

--"3iDUP SELALU BERHIDMAT'

| b {Lee_Sze Kuan)
Kaching, 17th July, 1981,  for Accountant-Goneral;

. Sarawak.

Distributionss
All Minjistriess
All Residents and Heads of Departments,

I Ail.Divisional Treasuries,
o “ig;*:-f .All Stqtiqné,;'f

vy
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(ZREASURY OTRCUTAR NO,10/1981
From:,Acc-ountant-@eneral, To: All Residents,
Sgrawak" ‘ All Permanent Sccretaries
Subject: Settl ' to Ministries, ‘
ot s 1 ; . |

J Azcousﬁg?t of All Heads of Departments.
- . i - ALL Benior Accounting
Ref': IRY:377(11)/73, Officers, ®
Dave: 25th sugust, 1981, 411 Stations,

Perbendaharaan,
al . J-an ar Cawangsn Sarawak, I would like
to inform that Treasury Circular No. 7/1981 dated 23rd

-July, 1981 is herepy cancelled, Any chenge in
procedure in respect of

: settlement of State
accounts will be nobifi

ed in due course,.

i/ & s(’[é' *""44[ .

(Stebhen 5,0, Goh)..
for Accountqg;~ﬂeneral’;L
. Sardwak.

- I
Cvce Akanuy¥an Kanan Perbendaharaan,
Jabftan Akauntan Negara,
GBwangan Sarawalk,

" (Res: TAN/B8/103/2(2)/(20) deted 14.8,81.).
" omy: v1p/109.

TRY: 106(Temp)(5)/

(L4



0% _TREASURY CIRCULAR %0.10/1986

Ref: TRY:712(1I)/217

Collection of Federal Revenue inVOutstations
Please be informed that a new system will be put into operation for the
lections of Federal revenue in outstations and I should be grateful if all
_ »Ireasuries would kindly note the following procedura for necessary action, pleaun
oy '
i (1) With effect from 2nd January, 1987, all payments of Federal revenue w.oll
’ -+ be made direct to the Gollecto

rs of Federal reverue concerned, and the
. Sugi?reaauries shall henceforth cease 4o collect such payments [rom the
i publie.

(2) Collectors of Federal revenue:will lodge their ooilections into the
Sub-Treasuries and Treasury receipts (T.69) shall be issund to oredif the

lodgements to %hs Deposit General Account coda F.20/003 to be accountei
for in the State Treasury Cash Book (r.148). :

o
:
E ]

(3) Every lodgement of Fedsryal revernue will be accompanied by a statgmgnt
collections to be prepared in triplicate on the prescribed Form (Kew 5.

{4) Each Sub-Treasuny

will have to kegep a wecord of the lodgements received
and at the end of

sach month these lodgements will be totalled up and
paid to the Divisional JAN Office in the Division by means of a Payment

voucher debiting the Depoeit General Account code F.20/003. An extra
copy of payment vouoher will need to be prepared and submitted together

with the relevant statsments (Kew 305) in duplicate to the Divisional JAN
Office to whioh %he payment is to be made, '

3
P
1

b

i {5) Vouohers for payment of the lod
Treasury receipts (T.69) as referred to in (2) obove und submitted to Li-:
regpective Divisional State Treasuries for payment o be effected.

gements shall be supported by copies of

"t
3
Pt
i
i
ed

Federal Cash Book (T.14) presently maintained by the Sub-Treasuries shall
be closed and the cash balances (oredit) shown therein as at 3lst December
1986 be refunded to the respective Divisional JaN Offices.

| W V2N
v 8th December, 1984 Sgh)

| ' for Accountant-General,
g Sarawak.

nts and Distrioct Offigers.
Accounting Officers,
easuries,

-anan Perbendaharaan,
auntan Negara, Cawangan Sarawalk,
¢ ANASWE/21/2704/4 31d,1(36) bertarikh 15,11.86).

-

o



-State Tregsury Cirvular Ko.11/1986. Ref:

Wagen of JiR Workern Worlir:
On rederal lrojects

Flease be informed that it has been decided that ﬁﬁi
to receiving Federal allocations, Jabatan Xerja Raya may p
debit to the Advances Account code F.24/003 the wages of 14

workers working on Federal projects. However, on receipt af

the Federal allocation warrants, the Department should maki
the necessary adjustments and I should be grateful if Divig-
State Treasuries and Sub-Treasuries would please accept vol i

from Jabatan Kerja Raya in‘respect of payment of the above w
debited to the Advances Account. 71

i

)

PR
Fismmsnad

for” Ltecountant-Genaral
Sarawak.

1

(9@’5'3.02 hxh\{

—
W

. Ld
Kuching: 18th December, 1985,

LA

All Residents and District Officers.

A1l Benior Accounting Officers.

All Sub~Treasuries.

Pengarsh, Ksrja Raya, Saraswak.

Lkauntan. Kanan Terbendaharaan,

Tabatan Aksuntan Negara, Cawangan Sarawak.

-
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Circular Memorandum N051/1982 L

=

s
Daripada: Akauntan Negeri, Kepada: Semua Kementerian
Sarawal, Semua Residen <.

Perkara: -Sumbangan Untuk. . ... .. 70 Semua: Pegawai Kira-kirs

Jamik Negeri Sarawak . " Sémua Stesen

Ruj-‘;'_‘l.{i‘t.a: m: 1"’00/{" AN e+ iHaBy 1? Mac? 1987 )

- AR

~ MeTE S WK FAKAT T,

dan Perbendaharaan Kecil apabila mener

Lot ST,
L LR R
ot

Dimaklumkzn bshawa sebuah akaun amanah telah dibuka untuk

SemEa Ketis Jabatamr———————— -

Sl - . Kanaa, :Pérbendaharaah Bahagian

#F1 sunbangan untuk pembinaan Masjid Jamik
Negeri Sarawak seperti berikut: ’

- Kepalas #,20 Deposit- - Beépartmental and. General

Pecahan Kepala: 053 Masjia Jamik Negeri Sarawak

2. . Akaun amanah-inj ialah dibawah kawalan Yang Di Pertua,
Majlis Islam, Saraws .

Aturcara Kutipan

3 f:lltmlgt:arai-yemg"t‘:mm:s diikuti oleh Perbendaharaan Bahagian

ima kutipan sumbangan daripada

pihak perseorangan atau pertubuhan ialah seperti berikut:

i) mengeluarkan resit rasmi (1.69) dengan mengkredit
akaun amanah tersebut F.20/053, oo

ii) memasukkan ke dalam buku Tunai Perbendaharaan
seperti biasa,

iii) pada minggu pertama bulan berikutnya:

(2} menyediakan satuy baucar bayaran (T.27D) untuk
Jumlah sumbangan bulan berkenaan untuk dibayar
kepada Yang DiPertua, Majlis Islam, Sarawak

Bahariany, Kuchin ber:

sama dengan satu 1is
Seperti lampiran 'Al,

(b) Satu salinan baucar bersama satu salinan lampiran

'A' hendaklah dihantar kepada Yang DiPertua Majlis
Islam Sarawak Secara berasingan, . .. . _.___ ‘.

(e) Perbendaharaan Bahagian, Kuching kemudiannya akan

mengeluarkan cek berpalang untuk Yang DiPertua
Majlis Islam, Sarawak,

iannya harus menyediakans

i) satu bancar bayaran untuk gaji bersih peker ja-pekerja,
ii) satu baucar bayaran untuk

Jumlah sumbangan, kepada Yang
DiPertua Majlis Islam,

Sarawak dengan mendebit kepala dan



' }“. I‘ lﬁ ]- II‘J“
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" et w [

-2 -

e ——— e ————— L —————

Saéliﬁan:baucgr berserta salinan 1ig lampiran: YA "
+* hendaklah juga dihantap kepada Yang DiPertua
- H‘aijlj.mISlanh Sarawak secara berdsingan,

<

(Wan Mohd, Yusop' b. Wan -Moss)- -
b.p Akauntan- Negeri,
Sarawak, °

/ra




Bulan

*LampirantA?

l....".'.....l.@.l..l‘ Tahun'.“lﬁ...

Lis. .Sumbangan—Bembinaan-Mas;id Jamik Negeri .Sarawak

No-

‘Nombor resit
Nama Penyumbang : (Tidak perlu untuk para 4)

Jumlsh §
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Perkeliling Perbendsharcsn Ho, 3/1088 TRY:425/2

ATRC/MS PONY2SULTAN OIK TURBATAL _(CANOELLED CHEQUES)

Sehingga ini amalsn mengsinai penvesuaian celk yang tidak ditunaikan
setelah elhir Yempoh tiga bulan dari tarikh ianya dikeluarkan, ialsh denger
menyelaraslkannys lca kepala/pecahan kepala perbelanjaan yang berkenaan jikalau
ianya masih dalam tabun gemasgay ateu ke kepala/peoahan kepale hasil jikalany
ianya dari tahun lepes, : '

2. Arshan Porbendaharaan yang berkenaan iaitu Arahen Perbendaharaan 118
telahpun dipinda melalui surat-Perkeliling Ferbendaharasn Bilangan 10 TAHUN
1984 bertarikh 12 September 1984, Pindaan tersebut menghendaki supaya:

- 118, (a) Mena-mena celt yang tidek ditwaiksn paga-akhir tempoh

- ¥tige bulan dari tarikh ianys dikeluarkan hendaklah disifatkan sebagai
terbatal dan dilaras dengen mendebit Akain Twnai dan mengkredit Aksun
Penyelesaian Cek Terbatal, Bekiranya ada tuntutan mengenai cek yang
telah dibatallcen itu, meke suatu cek yeng beru hendaklah dikeluarkan
dah-dipertanggungk&n kepads ekaun Penyelesaisn Cek Terbatal,

< (b) Jika sesuatu cek itu dibatalkan olsh kerana “arahan
Ppembatalan bayaran! dan celk ganti ekan dikeluarkan maks celc tersebut
hendakleah pado mulanys diloraskan dengan mendebit Akaun Tunai dan
mengkredit Akaun Panyelesaian Cok Terbatal, Akaun Penyelesaian Cek
Terbatoel hondaklah didebit apabila cek gonti dikeluarkan, Jika cek
gonti tidale dkan dikoluarkan maka omaun cek asal hendalklah dikredit
terus ke vot jike cok dibatalken dalam tahun yong same atau dikredit-
kan ke skoun hasil jike ock dibatalkan dalam tahun berikutnya.

(c) Monb-mana smaun ook yang terbatal dop tidalk ditunbus
selepus enem tabun dari torikh cel hendoklah dikreditkan kepoada Akaun
Hosil Palbogoi, -

(4) Dalem somua hol, pogawai yang mambanarken pembayaron yang
e2sal mestilah diboritam; mongonai pembatelan sesustu cek idu,!

3 Oloh korons itu sobuah akaun amansh dibawah kawalan Akauntan Negeri
teloh disediaken initus

20 ‘Dapoalt

009 Akaun Penyeldsaian Cek Tarbatal
(Cancelled Cheques Adjustment Account)

gonad ook yang toleh dibetallon itu, maka
tonggungian leopada. nleaan

4? Uirbvle mens. . ahoon Ponyosunian ckaun amanah ini, semua yong borkenaon
dikohendalzi morghontar ponyata bulrnan kepada Akauntan Hogeri mengonai cok-
cok'yang ?elab dibgtalkan dan yeng dikredit ke akoun ini yang harus mengondungi
Fuplr—butly separtl_nombor ockr, torikh dikeluarkan, nema si penerima dan
Jasttan yong menyedialian baucer,

L3

/n 3 %L



Se gelain dari itu daftar cek~cek terbatal hendeklah diselenggara
ditempat masing-masing.

Aturcara ini berkuatkuasa pada 1 Jun 1988,

" HIDUP SELALU BERKHIDMAT

A
Shnstvb

(Wan Mohd.-¥uF6p b. Wan Mogs)
beps Akaimitan Negeri,
Sarawal.

Kuehing: 11 Mei 1988

Pang:a_g_ihm s

Semua Setisusahe Tetap Ksmenterian
gamue Residen dan Ketua Jabatan
Semue Pegawai Kirewkirs Kenan
Semua Stesen,

b

i r;\m

[
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Perkoliling Perbendaharasn No. 6/1988
% Komisen atas Cel
Semua'.‘f’ﬁék yang di-bvnaﬂcan di Perbendabaraan Keoil dimena tiada
ohsh Bank, dan ianya bukan wntuk pembayaran akaun kerajasn adalah
48 ta.kluls._kapada pem‘oayaran konisen atas kadar ¥ % atau sekurang-lurensnya
sona.: ‘ ,

EECTEIR = e R

erkuatkuaga serta merta,

ety g St st

YR

' FIRSATU RERUSAHA BERBAKTT @

filan MoME, Yusep b, Wan Moss)
beps Akbuntar: Hegexi,
Sa,rawak.
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PERBENDAHARAAN NEGER] PERKELILING MEMORANDUM No.

2/89

DARIPADA: Akauhtan Negeri

KERADA:
Sarasak

Semua Satiausahg Tetap
Semua Residen

Semua Kstua Jabatan Negeri
PERKARA: Pembekalan Peti Besi dan '

Peti Wang Untuk Tahun 1950

RUJ. KAMI$ TRY:1891(XII1)/170 TARIKH: 27 Mac 1989

T
o ————.

e ———

e mr———ata —_—— [ ——

Pejabat ini ber

tanggungjawab untuk membekal Peti Besi
dan Peti Wang kepada s

emua Kementerian dan Jabatan Negeri.
@sar hati jikalay tyan dapat mengemukakan
rluan tuan untuk 1990, jikalau ada, secepat

lewatnya pada atau sebelum 31 Mei 1989,
ma ada keperluan itu sebagai

murigkin selewat-
Sila nyatakan sa
untuk tambahan d

2. Peti besi-peti besi berikut akan -disediakan untuk
1990~

Jenisg Anqqaran Ururan {(Internal Dimansion)
! Tirggi (T} Lebar (L) Daiam (D)
1 470mm 360mm 359mm
2 612mm 460mm 459mm
3 61 7mm 510mm 509mm
4 1222mm 510mm 50%mm

Anggaran ukuran untuk Petj Wang ialah 457mm (T) x
330mm (L) x 279mm Panjang (p). i

" BERSATU BERUSAHA BERBAKTI »

Yuson B, Wan Moss)
bh.p. Akaurntan fiegeri
Sarawak

/dn
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kepada venolong dkauhtan, Fsjabat Ierbendaharsan Negeri, Bah

LU

Kuching unbuL tlnaakan sew&garnyaa—

Jheaara‘(hK 55) hendaklah dlkemukakan
inan berserta baucer: hayaran
hd: ‘CESE -bag1 amaun dalamn. matawang
a51ng yang”hendakidlbell.

3. , Apablla m@nerlma norang (5% 55) dan bavcer bayaran 'NO ChSE!
tersgbut di atas, renolong &Launtun, Bakagian Ruchlng akan menguruskan

supaya boraig (AKX 55) diendos ‘oleh peﬂaadatanganmpenandatanban yarg

diberi kuasa, UHtui ﬂenbarahkan Bank Mézara mendebitkan amaun deraf

bank tursebuﬁ ke Akaun - aemasa Lsr ajaan hegeri Sarawak Fo. 2.

A, B¢ tblah menerlma dera; baLk dan WPmUaran nagihat borang (&% 55)
dari. 3anL Hez

amzun dalam: Ringgit Nalcysla ke dalam baucer bayaran 30 CASE'; lalu
segera cimasuidtan ke dalam Buku tunai (4.14s)., Kemudian, deraf bamk’
daa setu sallnan béticer ba*arun 'HO CASH' yang menun juldksn dmaun dalanm

Ringgit ¥alaysia akan dlhantar ke i eLeﬂﬁLrlan/Tabatqn berkenaan UHbUL
tkndakan selangutnyao_”‘

1iAn - Hegerl
Surawak

'ﬁUCﬁING: 27”September 1993

fgihan:  Semus Xementerian/Jabaztsh Hegeri’

t TFenolong Akrauntan, Perbendaharsan Vsweri
Dabagian, iuchlbb

gara, ;enolong Akauntan,,' Laulan Xuching akan mnncatathan

G372




11/22/24, 10:25 AM

Ruj: TRY : 105(VIH) / 85.

06/95-Prosedur Penyelenggaraan Buku Tunai

SURAT EDARAN PERBENDAHARA AN NEGERI NO. 6/1995
PROSEDUR PENYELENGGARAAN BUKU TUNAI

Sukacita dimaklumkan bahawa Prosedur Perakaunan Mengenai Penyelenggaraan Buku
Tunai Perbendaharaan Negeri (T.14s) dan Buku Tunai Jabatan N geri (T.13s) adalah diubahsuai bagi
mempermudahkan Penyelenggaraan Buku tersebut. _ _

2. Mulai 1 Januari 1996, pengasingan wang hasil dari wang amanah dalam buku tersebut
tidak perlu dibuat lagi. Maka semua urusan/transaksi harus dibukukan dalam satu ruang sahaja tanpa
mengambilkira samada wang hasil atau wang amanah; iaitu semua resit hasil dan amanah direkodkan
dalam satu ruang sahaja, dan semua pembayaran hasil dan amanah direkodkan dalam satu ruang juga.
Baki-baki di bawah Hasil dan Amanah dalam Buku Tunai pada 31 Disember 1995 haruslah dibawa ke
hadapan pada 1 Januari 1996 sebagai satu amaun vang digabungkan. '

3. Borang Buku Tunai lama boleh terus digunakan pada masa sekarang tetapi tidak
mengambilkira ruang amanah.

4, Dengan ini, surat Pekeliling Perbendaharaan Negeri No. 14/1976 bertarikh 21 Oktober
1976 adalah dibatalkan.

(Stephen S.C. Goh)
Akauntan Negeri,
Sarawak.

Salinan asal

Kuching : 28 November, 1995,

Agihan:

Setiausaha Kerajaan, Sarawak.

Setiausaha Kewangan Negeri, Sarawak.

Semua Setiansaha Tetap Kementerian.

Semua Residen.

Semua Ketua Jabatan Negeri.

Semua Penolong , Akauntan, Perbendaharaan Negeri Bahagian.
Semua Stesen.

Pengarah Audit Negeri.

file:/l/C:/Users/User/Downloads/ 648-swksp-tc06-95.him
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JABATAN PERBENDAHARAAN NEGERI

- Tingkat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya'akuly,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.

Telefon : 082-440111

Faksimili : 082-447203 (Akauman Negeri)

Faksimili : 082-445270 (Pentadbiran)

Faksimili : 082-446082 (Penyesuaian)

Faksimili : 0B2-442164 (Gaji)

Faksimili : 0B2-440704 (Pengurusan Dana}

)

-

SURAT PEKELILING PERBENDAHARAAN
NEGERI SARAWAK
NO. PP: 4/2001

PERKARA: Bil Royalti Balak Jabatan Hutan

TUJUAN

Pekeliling ini bertujuan untuk menetapkan prosedur pengisian Slip
Bayaran Masuk Bank bagi lojmen pungutan royalti balak di stesen
berbank dan tiada Perbendaharaan Kecil.

LATARBELAKANG

2.1 Pengeluaran Bil

Bil-bil rovalti balak adalah dikeluarkan oleh pejabat Hutan
Wilayah dan pejabat Hutan Daerah.

2.2 Pembayaran Bﬂ

Bil-bil rovalti balak ini pula boleh dibayar di mana-mana
pejabat pemungut tanpa mengira lokasi pejabat yang
mengeluarkan bil tersebut. ' | '

MASALAH

Apabila sesuatu bil rovalti balak dibayar di pejabat daerah di stesen
berbank dan tiada Perbendaharaan Kecll, kod PTJ yang dinyatakan
bada penyata akaun bulanan adalah kod PTJ pejabat daerah yang

- membuat lojmen ke bank. Ini menjadi masalah untuk pejabat

Hutan yang mengeluarkan bil rovalti balak untuk menyesuaikan blil

‘daftar dengan penyata akaun bulanan.



4.3 Tanggungjawab Perbendaharaan Bahagian

Semasa mengeluarkan satu resit bagi setiap SSMB vyang
- diterima, semua data yang berkaitan periu dimasukkan dalam
sistem. Bagi bahagian Perihal Pungutan, pastikan kod PTJ
seperti yang dicatatkan dalam SSMB dan nombor bil yang
dicatatkan dimasukkan juga dalam sistem.

- | Senarai Resjt Harian hendaklah dihantar ke pejabat Hutan yang
mengeluarkan bil berkenaan. |

~ 5. TARIKH BERKUATKUASA

surat pekeliling ini berkuatkuasa mulai tarikh pekeliling ini.

6. PERTANYAAN

Sekiranya ada apa-apa pertanyaan mengenai pekelliing Inl, slla
hubungi pegawai saya, Encik Alian Tay Ah Noh melalui nombor
telefon 082-440111 atau 082-443436 untuk keterangan lanjut.

‘BERSATU BERUSAHA BERBAKTI'

Q"

€} Yusop wan Moss)
kaunthn Negeri, Sarawak

TRY:301002/79
TARIKH: 01 Oktober 2001

- s.k. TRY:301004




Masalah juga timbul apablla sesuatu pejabat daerah membuat _
loimen bagi pungutan pejabat mereka, pungutan ini diloj sekaligus
(lump sum) termasuk pungutan bagi bayaran bil-bil royalti. Ini
menyebabkan penyata akaun bulanan Perbendaharaan dan rekod -
subsidiari (daftar bil} Jabatan Hutan tidak dapat disesuaikan dengan -
sempurna.

4. PROSEDUR MELENGKAPKAN SLIP SIMPANAN MASUK BANK (SSMB)
— = TR RAR oLIF SIMPANANK MASUK BANK (SSMB

Untuk mengatasi masalah di para 3, prosedur di para ini hendaklah
dipatuhi oleh semua pihak vang terlibat.

41 Tanggungjawab Pejabat Hutan (Pengeluar Bil)

Apabila bil dikeluarkan, kod Pusat Tanggungjawab pejabat
(PTJ) dan nombor bil hendakiah dinyatakan pada bil yang
dikeluarkan. ' :

Daftar bil periu dikemaskini pada masa bil dikeluarkan dan _
pengesahan bayaran bil periu dilakukan dengan Senarai Resit
Harian vang diterima dari Perbendaharaan Bahagian.

4.2 Tanggungjawab Pejabat Daerah (Pemungut)

: e 4.2.1 Distesen berbank dan tiada Perbendaharaan Kecil |

Apabila menerima apa-apa bayaran bii royalti balak yang -
dikeluarkan oleh Jabatan Hutan, pastikan kod PTJ dan
nombor bil telah dicatatkan semasa mengeluarkan
resit. -

Seterusnya, sebelum lojmen ke bank di buat, satu SSMB —
hendaklah disediakan bagi setiap bil dan di ruang

kod PTJ hendaklah dinyatakan kod PTJ seperti pada

bil. Nombor bil juga periu dinyatakan diruang -
perihal pungutan. '

4.2.2 Di stesen tidak berbank dan ada Perbendaharaan Kecil

BIl rovalti periu dibayar terus oleh pembayar kepada -
Perbendaharaan Kecil. Kod PTJ yang dinyata dalam bil
royalti periu dicatatkan dalam resit yang dikeluarkan.

33




JABATAN PERBENDAHARAAN NEGERI

Tingkat 10, Menara Pelita, jalan Tun Abdul Rahman Ya‘akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon; 082-440111 D,
Faksimili: 682-447203 (Akauntan Negeri)
Faksimili: 082-445270 (Timb. Akauntan Negeri}
Faksimili: 082-446395 {Pentadbiran)
Faksimili: 082-446082 (Akaunatan Penyesuaian)
Faksimili: 082-442164 {Akauntan Gaji}
Faksimili: 682-440704 (Pengurusan Dana)
Faksimili: 082-445478 (Pencen)

SURAT PEKELILING PERBENDAHARAAN
- NO.PP. 3/2004

PERKARA: BORANG PERMOHONAN REMITAN WANG &
KELULUSAN: WANG MELEBIHI HAD - PECANCAN - MAKSIMA -

1 Tujuan

- 1.1 Surat Pekeliing Ini adalah berkaltan dengan Surat Pekeliling
Memorandum Perbendaharaan Negeri Sarawak No. 6/2002
rujukan TRY:301004/A(80) bertarikh 6 November 2002.

1.2 Surat Pekellling Int bertujuan untuk menerang kawalan tambahan ke
o atas permohonan keluiusan pegangan wang melebihl had pegangan
maksima bag! Perbendaharaan Bahagian dan Perbendaharaan Kecil.

2 Prosedur Sekarang

21 Semua permohonan untuk remitan wang atau keiulusan memegang
| ‘ wang melebihi .pegangan maksima adalah dllakukan dengan
o~ - .Mmengemukakan Borang Permohonan remitan dan Kelulusan Wang
~ o , - Melebihi Had Pegangan Maksima TRY.2(10//02 (Revised).

S 2.2 Kedua-dua pérmohonan iaitu memohon remitan wang dan keiulusan
- - pegangan wang melebihl had maksimun boleh dilakukan dalam satu
IR borang dengan menandakan petak-petak vang telah disedlakan. - '

- 2.3 Wa!au_bagalmanapun, borang yang sedla ada tidak m‘envamkan:
. o tempoh pegangan vyang dipohon, di mana perkara Ini boieh
menimbut Kekeliruan Jika pegangan Inl berlarutan ke ternpoh vang

lama.




3 Prosedur Tambahan

3.1

3.2

O

Pihak Perbendaharaan Negeri Sarawak telah menyemak semuia
Borang Permohonan Remitan Wang & Kelulusan Wang Melebiht Had
Pegangan Maksima bagl memperkemaskan dan memudahkan pejabat
yang memchon untuk mendapatkan kelulusan pegangan menglkut
tempoh yang telah ditetapkan dengan memasukkan ruang untuk
tempoh pegangan. Untuk tujuan Ini, tempoh maksima pegangan
sesuatu pemohonan adaiah selama tujuh (7) harl bekerja sahaja.

Semua permohonan bagl kelulusan memegang wang meleblhi had
pegangan maksima akan datang hendakiah menyatakan tempoh yang
dipohon dengan jelas dl dalam Borang TRY:2(10)/04 (Revlsed) seperti
lampiran.

4 Pertanyaan

Jika ada kemusykilan sila berhubung dengan pegawal saya, Encik

 Awang Sahmat Awang Sharkan (082-442633) atau Encik Rolend Tama

{082-444107).

5 Kuatkuasa

Tarikh kuatkuasa prosedur Ini adalah bermuia dari 2 Ogos 2004.

“Tepat Ramak Yakin”

“BERSATU BERUSAHA BERBAKTI"

D

_'}

¢

(WAN MOHD YUSOP BIN WAN MOSS!
: Akauntan Negeri Sarawak

Ruj: TRY:301004(V0l.2)/36
Tarikh: 30 Jul 2004

~ Agthan Kepada:
- 1 Semua Akauntan Perbendaharaan Bahaglan
‘2 Semua Perbendaharaan Kecil
3 Semua Residen

s.k.:

Setlauisaha Kewangan Negern, Sarawak
Pengarah Jabatan Audit Sarawak
Pengarah, Unlt Audit Dalam
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TAN PERBENDAHARAAN NEGER]
Fingat 10, Menara Pelita, Jalan Tun Abdul Rahman Ya'akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.

_ "~ Telefon: 082-440111

Faksimili: 082-447203 (Akauntan Negeri}

4% Faksimili: 082-445270 (Timb. Akauntan Negeri)

A% Faksimili: 0B2-446395 (Pentadbiran)

Faksimifi; 082-446082 (Akauntan Fenyesuaian)

Faksimili: 082-442164 (Akauntan Gajil

M Faksimili: 082-440704 {Pengurusan Dana)

, - Faksimili: 082-445478 (Pencen)

TA Cgu)

surat Pekeliling Perbendaharaan
Negeri Sarawak |
No.PP 5/2004

PERKARA: Penyediaan Pembayaran Melalui SIFBAS (EASY)

1. TUJUAN

Pekeliling ini adalah lanjutan dari arahan Setiausaha Kewangan _
Negeri melalui memorandum rasmi rujukan SFS/11794(T)(2) bertarikh -
12.06.2003, untuk memaklumkan pelaksanaan SIFBAS (EASY) di
Kementerian/Jabatan Kerajaan Negeri.

Tujuan pekeliling ini adalah untuk memastikan setiap pusat
tanggungjawab (PTJ) Kerajaan Negeri vang ada akses ke Sarawaknet
menyediakan baucar bayaran bagi perbelanjaan Tanggungan (C),
Ty, - Bekalan (8), Pembangunan (D) dan Amanah (A) melalui SIFBAS (EASY).

2. LATARBELAKANG

Walaupun telah diarahkan untuk melaksanakan SIFBAS (EASY) mulai
tahun 2003, kebanyakan PTJ masih tidak mematuhi arahan tersebut,
Oleh itu kebanyakan baucar bayaran masih disediakan secara manual
dan perlu diakaunkan s€Cara manual. Ini mengakibatkan faedah
periaksanaan SIFBAS tidak dapat diperolehi dengan sepenuhnya.
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3. PERLA‘KS_ANAAN SI_FBAS (EASY)

3.1

3.2

3.3

Baucar Bayaran

‘Mulai. 1 .November, 2004 semuz. baucar- ‘bayaran bagi

Perbelanjaan Tanggungan (C), Bekalan (B),-Pembangunan (D)

-dan_Amanah () bagi PTJ yang ada akses ke Sarawaknet:

hendaklah disediakan melalui "SIFBAS (EASY).-

Mulai  tarikh Yang sama, bagi PTJ  vang ada akses ke
Sarawaknet, Perbendaharaan Bahagian akan hanya
memproses baucar. bayaran yang disediakan melalui SIFBAS
(EASY) sahaja.

PTJ yvang tiada akses ke Sarawaknet masih bolen menvediakan
s€cara manual sehingga mereka boleh mengakses Sarawaknet
atau menggunakan kemudahan pejabat yang terdekat yang

‘mempunyai akses ke Sarawaknet.

Buku vot

PTJ vang melaksanakan SIFBAS (EASY) juga diingatkan untuk
menvyelenggara dua buku vot, iaitu secara manual dan juga
dalam SIFBAS sehingga diberitahuy sebaliknya.

PTJ vang baru hendak menggunakan SIFBAS(EASY) pada atau
sebelum 1 November 2004 tidak periu memasukkan data
baucar  bayaran dan Pesanan Perkhidmatan vang sudah
dikeluarkan semenjak Januari 2004 ke dalam sistem SIFBAS,

Penggquna SIFBAS

Lanjutan dari memorandum rasmi Setiausaha Kewangan Negerij

berujukan SFS/11794(60) bertarikh 26.11.2002 berikut adalah

panduan lanjut bagi pengguna SIFBAS -

. Penambahan pengguna baru atay pembatalan pengguna
Yang sedia ada hanya boleh dilakukan oleh Pemegang
Waran Utama di ibupejabat Sesuatu PTJ sahaja dengan

borang yang boleh didapati dari sistem SIFBAS,
> Bagi setiap satu PTJ, bilangan pengguna SIFBAS dihadkan
kepada maksimum €ham (6} pengguna.

0 Salah seorang dari Pemegang waran ini Juga mempunyai

fungsi sebagai ‘Access Administrator.



. Pegawai vang diberi akses sebagal ‘Viewer tidak
dibenarkan menjalankan mana-mana aktiviti  seperti
Pengguna SiFBAS yang ada.

Untuk MemUCiahkan' pemahaman mengenai perkara ini sila rujuk
Jadual 1 bagi ringkasan bagi peranan, aktiviti serta had bilangan
pengguna SIFBAS bagi setiap PTJ. .

P
JEET A

Jadual 1
Peranan _ Aktiviti Bilangan
: Maksima
Pemegan Waran | Pengguna berperanan untuk
(Warrant Holder) meluluskan  transaksi  dalam 2
' sistem.
[ Penyemak “[Pengguna berperanan untak |
(Checker) menyemak ketepatan transaksi 2
' dalam sistem.
Pemasuk Data Pengguna berperanan' untuk
(Data Entry) Mmemasukkan data transaksi 2
' dalam sistem.
Pentadbir Akses [ Pengguna berperanan untuk| 1

(Access Administrator) mengawal  dan  mentadbir (Salah
' peranan pengguna bagi PTJ seorang

berkenaan. pemegang
' waran di
atas) -
Viewer’ Pengguna hanya boleh ‘view ,
transaksi dalam sistem. 10

‘Viewer' tidak  dibenarkan
menjalankan Mmana-mana
aktiviti di atas,
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a. TARIKH KUATKUASA

Pekeliling ini berkuatkuasa mulai 1 November, 2004.

5. PERTANYAAN

Sebarang keraguan atau pertanyaan boleh dikemukakan kKepada
Pe€gawai saya, Hajjah Eiean Hj. Masa'at di talian 082-444391 atau
082-440111 - 212. Beliay juga boleh dihubungi di alamat eme]
eleanm'@sarawaknet.gov;mv.

"TEPAT RAMAX YriZIY

“BERSATU BERUSAHA BERBAKTI"

(WAN MOHD. YUSOP WAN MOSS)
AKAUNTAN NEGERI,

SARAWAK,
 RUJ: TRY:301004(/OL.2)/ 39
{_ Tarikh: 17/9/04

Agihan kepada: Setiausaha Kerajaan Negeri Sarawak
Setiausaha Kewangan Negeri Sarawak
Peguam Besar Negeri Sarawak
Semua Setiausaha Tetap Kementerian
Semua Ketua Jabatan Negeri
Semua Residen
Semua Akauntan Perbendaharaan Bahagian

Salinan kepada: Pengarah Audit Neger]



STATE TREASURY.
KUCHING.

REF: TRY:105(IV)/110 7th September, 1984.

"TREASURY CIRCULAR NO. 4 of 1984.

Disbursement of Public Funds ~ Control
: and Limits.

As a measure to ensure that disbursements of
public funds are properly corntrolled and effected. it
is essential that certain limits on the amount payabls
should be imposed on every payment voucher beyond
which advanced or separate notice should be given to
the paying offices. The limits are as follows:-

a) $50,000.~ per voucher for payment to be
+ effected by the Divisional Treasuries:
and

'b) - $10,000 per voucher for payment to be
' effected at any other paying office.

2, . All payment vouchers should be submitted to

the paying office in accordance with the provision of
“Treasury Circular No. 15/1973 dated 10th September,
1973.  Where:the payments to be sffected exceed the
above mentibped limits, the Controlling Officer/Warrant
‘Holder issuing the voucher should, at the same time.
confirm such payments by sending a confidential
memorandum undar separate cover to the officer-in-charge
of the paying offico.

3. On receipt of the confidential memorandum.
the officer-in-charge of the paying office should
personally verify the signature thereon against that
on the payment voucher. Upon verification., every such
voucher should be endorsed to the effect that
confirmation has been received by quoting thereon the
.reference of the relevant confidential memorandum as
~is done in the case of payments made under Treasury-
Instruction 58(a). '

4, With immediate effect, no payment which exccoeds
the above mentioned limits should b2 made against any
payment voucher without the appropriate endorsement
describéd above. Such confirmation and endorsement

are. however, not necéssary in the case of payment

nae-~/2

£




Ty

(Treasury Circular No. 4 of 1984)

vouchers made payablu to Heads of Departments/Ofifices
in respect of monthly salaries and wages

5, Strict adherence to the above will be much
appreciated,

"HIDUP SELALU BERHITDMATY

\
n l'.
'\- \Mj N

(Sim Chohg Kui)
Accountant-Genoral .
Sarawak

"DISTRIBUTION:

All Ministries

All Residents & Heads of Dupariments
All Stations

All Senior Accounting Officurs
Treasury Inspoctors, Sibu and Miri



JABATAN PERBENDAHARAAN NEGERI
Tingkat 7-11, Menara Pelita, Jalan Tun Abdul Rahman Ya'akub,
. Petra Jaya, 93050 Kuching, Sarawak, Malaysia,
Telefon: 082-440111

Faksimili: 082-447203 (Akauntan Negeri)
Faksimili: 082-445270 (Timb. Akauntan Neger)
Faksimili: 082-446395 (Pentadbiran)
Falesimili: 082-446082 (Inspektorat)
Faksimili: 082-442164 (Gaji)
Faksimili: 082-440704 (Pengurusan Dana)
Faksimili: 082-445478 (Kumpuldr Wang Simpanan/Pencen)
Faksimill: 082-440233 (Perancangan)
Faksimili: 082-311350 (Hasih

PEKELILING PERBENDAHARAAN NEGERI SARAWAK
NO. 3/2016

PERKARA: GARISPANDUAN PEMBAYARAN MENGGUNAKAN KAEDAH

PERPINDAHAN WANG SECARA ELEKTRONIK
(EFT: ELECTRONIC FUND TRANSFER)

1. TUJUAN

Pekeliling ini bertujuan untuk menerangkan prosedur serta garispanduan
pemprosesan pembayaran melaiui kaedah elektronik (EFT) di peringkat pejabat
yang menyediakan baucar bayaran dan di peringkat pejabat pembayar
(Perbendaharaan Negeri Sarawak dan Rumah Sarawak, Kuala Lumpur).

2. PENGENALAN

2.1,

2.3.

2.4

2.5.

Lanjutan daripada pelaksanaan pembayaran menggunakan kaedah
perpindahan wang secara elektronik (EFT) kepada pegawai awam melalui -
memorandum  rasmi  rujukan  TRY:203106/FUNDNoL.3/59  bertarikh
16.10.2013, kaedah ini akan diperluaskan secara berperingkat ke semua

~ jenis bayaran.
22

Peringkat seterusnya melibatkan pembayaran bagi amaun RM10,000.00 dan
ke bawah bermula 01 Ogos 2016.

Mutai 01 Ogos 2016 pembayaran secara EFT akan dilaksanakan di Pejabat
Perbendaharaan berikut;

2.3.1. Pejabat Perbendaharaan Bahagian Kuching
2.3.2. Pejabat Perbendaharaan Bahagian Sariket
2.3.3. Pejabat Perbendaharaan Bahagian Limbang

Perlaksanaan di sembilan (9) Perbendaharaan Bahagian yang lain, di Ibu
Pejabat Perbendaharaan Negeri dan di Rumah Sarawak Kuala Lumpur
dirancang untuk dilaksanakan pada bulan Oktober 2016. '

Justeru, berikut adalah prosedur yang harus dipatuhi berhubung dengan
kaedah pembayaran ini.

1/4!
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- 3. TANGGUNGJAWAB PEJABAT MENYEDIA BAUCAR BAYARAN

Proses pembayaran ini dilakukan sepenuhnya  melalui- State Integrated
Financial, Budgeting and Accounting System (SIFBAS). Oleh yang demikian,
bagi memenuhi keperluan pembayaran EFT, butiran penerima pada
SUPPLIER SET UP ACCOUNT PAYABLE MODULE telah ditambahbaik.
Justeru, pejabat yang menyediakan baucar bayaran perlu memastikan
perkara-perkara berikut:

3.1. Butiran penerima pada SIFBAS seperti berikut menepati format/ rekod
penerima di bank penerima:

3.2

3.1.1.
3.1.2.

3.1.3.
3.1.4.

3.1.5.

Nama penerima seperti rekod di bank penerima.

Nombor rujukan penerima; iaitu

3.1.21 Nombor kad pengenalan bagi penerima  orang
persecrangan; :

3.1.2.2. Nombor kad pengenalan Polis /Tentera bagi pegawai
polisfientera.

3.1.2.3. Nombor pasport bagi penerima orang perseorangan yang
bukan warganegara;

3.1.2.4 Nombor pendaftaran perniagaan bagi syarikat, kontraktor,
pembekal dan pekedai;

3.1.2.5 Nombor pendaftaran (vang diberikan oleh pihak bank

semasa pembukaan akaun) bagi penerima selain dari
3.1.21-3.1.2.4.

Alamat emel penerima.
Nombor faksimili penerima. Jika tiada, nombor faksimili pejabat
penyedia baucar bayaran juga boleh digunakan bagi membolehkan

“ nasihat bayaran dihantar kepada penerima.

Nombor akaun penerima yang terkini dan masih aktif.

Keperluan butiran-butiran lain pada SUPPLIER SET UP ACCOUNT
PAYABLE MODULE masih sama.

2/4



4. TANGGUNGJAWAB PEJABAT PEMBAYAR

(Perbendaharaan Negeri Sarawak Dan Rumah Sarawak, Kuala Lumpur)
4.1 PEGAWAI MELULUS

4.1.1. Setiap proses melulus EFT melibatkan 2 pegawai dan sebagai

kawalan dalaman, 2 kategori pegawai melulus ditetapkan seperti
- ringkasan berikut: '

Pejabat Pembayar '
~ (IPNS & RSKL) Kumpulan A | Kumpulan B

Ibu pejabat JPNS | W41t &keatas | W22-W.36

Perbendaharaan W27 & ke atas | W.17- W.26

Bahagian _

Rumah Sarawak,

Kuala Lumpur (RSKL) N.41 & ke atas | N.27
Setiap kali proses melulus pembayaran EFT, peraturan berikut
ditetap_kan;

a. 2 pegawai dari Kumpulan A, ATAU

b.  Seorang pegawai dari Kumpulan A & seorang pegawai dari
Kumputan B (Ini untuk keadaan hanya jika salah seorang pegawai
kumpulan A tiada di pejabat).

4.1.2. Setiap perlantikan, perberhentian dan pertukaran pegawai yang melulus
hendakiah mendapat kelulusan Akauntan Negeri. Bagi maksud ini,
setiap permohonan periu dikemukakan oleh Ketua Pejabat ke Seksyen
Kewangan Ibu Pejabat Perbendaharaan Negeri menggunakan Borang

Permohonan Kuasa Menyedia/Menyemak/Meiulus Pembayaran EFT
seperti pada Lampiran A.

4.2 PEGAWAI MENYEDIA DAN MENYEMAK

4.2.1. Setiap perlantikan, perberhentian dan pertukaran pegawai menyedia dan
pegawai menyemak perlu dikemukakan oleh Ketua Pejabat ke Seksyen
Kewangan lou Pejabat Perbendaharaan Negeri dengan menggunakan

Borang Permohonan Kuasa Menyedia/Menyemak/Melulus Pembayaran
EFT seperti pada Lampiran A.

4.3 PENGGUNAAN TOKEN SERTA PENYIMPANANNYA

4.3.1. Setiap TOKEN yang diberi kepada pegawai Yang terlibat bagi kaedah
pembayaran ini hendaklah digunakan secara tertib dan cermat bagi
mengelakkan kerosakan atau kehilangan. Apabila ianya tidak digunakan,
ia hendaklah disimpan selamat dalam tempat berkunci yang mudah
diakses oleh pegawai-pegawai yang telah diberikuasa.

4.3.2. KATALALUAN TOKEN hendakiah dirahsiakan. B
3/4



4.4 PEMBAYARAN SEMULA EFT

441, Pembayarah EFT yéng'ditolak oleh bank hendakiah di proses mengikut
prosedur cek terbatal.

4.4.2. Borang Permohonan Pembayaran Semula EFT : PPS (EFT) (1 72018))
(Lampiran B) hendaklah digunakan.

5. PEMBAYARAN SECARA BERKFLOMPOK

Kaedah pembayaran EFT ini tidak melibatkan bayaran secara berkelompok yang
masih dibayar dengan cek sehingga arahan baharu dikeluarkan.

{”“‘*\; 6. PEMBAYARAN MELALU! CEK

- Dalam kes-kes tertentu, pembayaran melalui cek masih boleh dipohon. Ketua Pejabat
yang menyediakan baucar bayaran perlu mengemukakan permohonan beriulis ke
pejabat pembayar berseria justifikasi. Permohonan akan dipertimbangkan atas budi
bicara pejabsat pembayar.

7. TARIKH KUAT KUASA

Pekeliling ini berkuatkuasa mulai 01 haribulan Ogos 2016.

8. PERTANYAAN
Sebarang pertanyaan atau kemusykilan, sila berhubung dengan Jabatan ini di
talian 082-440111.

Sekian, terima kasih.

“BERSATU BERUSAHA BERBAKT”
“AN HONOUR TO SERVE”

(DATU JUMASTAPHA BIN LAMAT)
Akauntan Negeri Sarawak

414



LAMPIRAN A

‘ ' (EFT 1/2016)
BORANG PERMOHONAN KUASA *MENYEDIA | MENYEMAK / MELULUS PENMBAYARAN
ELECTRONIC FUND TRANSFER (EFT) (Pekeiiling Perbendaharaan Negeri Sarawak No.3/2016)

{Untuk Ditengkapkan Oteh Pemohon)
1. PERMOHONAN UNTUK (sila pangkah yang mana berkenaan)

D Perlantikan Pegawai : Menyedia I:l Menyemak D Melulus D (Isikan ruang 2¢i))
[ 1 Pemberhentian Kuasa Pegawai : Menyedia ] wmenyemak [ wenius [ ] (sikan ruang 20

2. BUTIRAN PERMOHONAN

i) Perantikan Pegawai *“Menyedia / Menyemak / Melulus

Nama Jawatan Kumpuian A/B Tempoh Kuatkuasa

(iiy Pemberhentian Kussa Pe_gawai ’;Menyedial Menyemak / Melulus

Nama Jawatan Kumpulan A/B Tempoh Kuatkuasa

Nota : Kumpulan A/B untuk permohaonan bagi pegawai melulus sahaja. Sila nyatakan kumpulan pegawal memahon.

3. BUTIRAN BANK 4, BUTIRAN PEMOHON

Nama & Alamat Bank
Tandatangan

Nama

Jawatan

Nama Pejabat Pembayar ;

Nombor Akaun ' Tarikh :

Rujukan :

5. JUSTIFIKASI PERMOHONAN

UNTUK KEGUNAAN {BU PEJABAT PERBENDAHARAAN SARAWAK

6. SEMAKAN & SOKONGAN 7. KELULUSAN
{i) Permohonan Kuasa Penandatangan Melulus Pembayaran (i} Pemmohonan Kuasa Penandatangan Melulus Pembayaran melalui
melalui EFT tersebut adalan *Disckong f Tidak Disokong EFT tersebut adalzh “Difufuskan 7 Tidak Difutuskan
sebab;

Akauntan Negeri
Sarawak

........ Tarikh ..ovieisiiens Tarikh
{Seksyen Kewangan)

(i} Permohonan Kuasa Penandatangan Menyedia/Menyemak | {i) Permohonan Kuasa Persand'aiangan.MehyedialMenyemak

Pembayaran melalui EFT tersebut adalah "Disckong / Pembayaran melalui EFT tersebut adaiah *Dilufuskan / Tidak
Tidak Disokong sebab: Diluiuskan
__________________________________________ TarKR oo Tarikh ..o secesinrr e e

Akauntan {Unit Dana) g’:ﬂ;:ﬁ ;é(:ggtga:n;ﬂegen

8. REKOD KIRIMAN

Telah difaks dan dipes ke Perbendaharaan Tandatangan Ringkas | ....ocovevece e e
Bahagian / Rumah Sarawak pada ...occoooevoeeeen. Nama:......cooooeiiiin .
Rujukan :

*Polong yang mana lidak berkenaan




LAMPIRAN B
PPS (EFT) (1 /2016)

Pejabat Pombayar

{1} UNTUKKEGUNAA N PEJABAT PEMBAYAR =

Sila maklum bahawa pembayaran EFT dengan butiran berikut telah ditolak oleh bank :

Nama Penerima

Nombor Baucar Bayaran

Tarikh Baucar

Amaun
Nombor EFTF

Ini disebabkan kesilapan butiran penerima seperti berikut:

Nama penerima Akaun telah dit'utup/tidak aktif
Nama bank Nombor akaun bank
- L Rujukan Penerima (No.K.P 7 No. Poils/No.Tentera./ No. Pendaftaran Syarikat/ No. Pendaftaran

r*"‘”ﬂ’:"@”‘%

Sila kemaskini butiran yang betul pada ‘supplier set-up' di dalam sistem SiFBAS'pejabat tuan dan kemukakan butiran

yang betul dengan mengisi kolum (2) dibawah dan mengembalikan borang ini serta dokumen sokongan ke pejabat
gkami untuk proses pembayaran semula.

Akauntan Perbendaharaan
Bahagian

s o(2) UNFUKKEGUNAAN PUSAT TANGGUNGJIAWAE.
Pembetuian telah dibuat ke atas butiran penerima seperti herikut:

8il. | Butiran yang silap Butiran yang betu

- engan ini juga saya mengesahkan butiran yang diberikan adalah betul dan tiada sebarang pembayaran telah
“terima oleh penerima untuk EFT tersebut:

{Nama, Jawatan dan Tandatangan
Pemegang Waran)

Cop Jabatan!

Tarikh:

PEMBATALAN
No. EFT No. EFT
Tarikh EFT Tarikh EFT
No. Baucar PTJ (asal) gg;n%aa{;:r Pejabat
No. Baucar Kredit ' Tarikh Baucar
Tarikh Baticar Kredit




