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- TREASURY CIRCULAR No.5/1946.

ESTIMATES 1947.

. Heads of Departments are reminded of the
. provisions of Financial Regulations 28 reguiring a return
— of Estimates of Revenue and Expenditure to reach Head-

quarters before 31lst July - See also Appendix F to General
Order£82 (i) item 2, )

2. - It is doub#ly essential that these Estimates

' should be in the hands of the Finance Committee at the
earliest possible date - firstly to enableé the Government

-‘ to plan forward and secondly because as & Crown Colony it

o will be necessary for these Estimates to be in London

before the end of the year.

3. Officers are therefore required to expedite
these returns.

(sd) c. E. Gascoigne.

Ag. Treasurer of Sarawak,




. . Heads of Departments are reguested to expedite

., . the submisgion of their Estimates of Revenme and
Expenditure for 1947 and revised Estimates for 1946 to

this office before 1ith Septenmber, 1946,

2. = It is esse;it'ﬁl that the Revised Estimstes
should be in the hends of the Finsnce Committefat the
Bl possible date to enable the Comittee to lay it

béi‘-é‘re-lﬁthire* Council Regri for additional Funds,

% -

(sd) B, W. Cousens.
for Ag. Treasurer of Sarawak,

(Countersigned) ¢. E. Gascoigne,

Kuching, 5th Beptember, 1946.







ﬂTraﬁéhiggent Charges on Persongi.igggage.

S .. The Chief Secretsry has approved s
recommendation that any charges, except those for
packing, which have been incurred by officers or their
dependants in bringing out- their personal domestic
possessions from the United Kingdom and excluding
charges on articles of a luxury nature such ag motor
cars, ete; or items of furniture from Singapore, may
be recovered.

2. In this connection officers are requested

to submit to the Treasury the relevant receipted bill
‘for reinbursement.

(sa) W. E. Cousens.

for Ag.Treasurer of Sarawsak.
4 .

‘Kuehing, 20th September, 1946.

@ Australis and New Zealand.
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As the chernment accounting system 12 on a caah basig
it 13 esaential that ss~far as posaiole a.11 charges against
‘-1946 shﬂuld be met in the curfent year. Any expenae borne
 1n'1947‘wi1l be a charge againgt that year's eatimatss.
hccord ingly 1t is pequested that ail VOLChSPS fur 1946 ‘
l paymenta be renderad to thls office by Saturday, zath Deuember,

or failing that by 9 a.m. on 3lst December, 1946 at. least.

The Borneo Company, Sime Darby & Co. the Sarawsk Electricity

- Supyly Co. Ltd. and “the Sarawalk Steamsh¢p Co., Ltd. have been
-:i t‘aaked to render all thel* accounts by the 28th Eecembar, 1946,
hops in the bazasar should be asked to fgite ug their

- };Viaccounts to Friday 27th Jecember, 1345 and 1t would be

: ' apprac*ated ir Eep&rtmanus would try, so far as thayare able,
fto csll in ell their outstanding bazear bills 1n'tims for
gayment beTore .the close of December, 1946. #as° far &8s is

. ;practicabla ell purchaqes for 1946 should be made™ by thﬁ

uaath Decenmber, 1946.

&ny Personal Emoluments w hich 1t is imposaible to _
ﬁpay 1n 1846 ahould be repaid to the Treaaurywhoa:ill credit

adyancea. When these ere paid out in 1947, Advancas will be

‘denited.

jg? Treaaurer of Sarawsak,
Kuuhing. 13th Decamber, 1946,
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ZREASURY CIRCULAR No.lL/1947.

OUTFIT ALLOWANCE.

The Hon'ble the Chier Secretary has approved of an Outfit
Allowence of £60 in lieu Of the allowance granteq under Civil
Service List, Part 1, Rule 1,

2. The Allowance is payable to andg should be claimed by,
the undermentioned categories; in those instances where the

allowance of £60 hasg already been paid outside Sarawak no
claim will be submitted,

(8) A1l Senior Service Officers returning to duty
after internment,

(b) A1l newiy joined officers in Dermenent
bPensionable employment.,

(¢) A1l Officers on shopt term contract ., of not
less than three Years., . :

_ ‘ been
3. Where any allowanee has already/paid wnder Rule L of

Civil Service List Part 1, the total should be deducted from
the claim, )

4. This circular does not apply to Officers on secondment
from Malaya,

C.E. GASCOIGNE.

: ‘ Ag.Financigl Secretary.
Kaching, 1st April, 1947, '

/
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TREASURY CIRCULAR No.5/19%7.

ESTIMATES 1948/REVISED ESTIMATES 19L7.

éeneral.

' The procedure for preparing the Estimates for 1948
will follow as far as poasible the provisions ‘of Chapter 11
== Estimates, Financial Regulation 28/45. The more important
points of which are recapitulsted here:

REVENUE -~ (a) The draft Estimates of Revenue for
1948 must reach this office not later than 31st
Auvgust, 1947. -

(b) The Revised Estimates of Revenue for 1947
should likewise reach Kuching by 3ist July, 1947.

EXPENDITURE - ' '

1948, -~ These estimates must be accompanied by
a memorandum, in duplicate, containing a full
explanation of all changes in, or increases of,
expenditure and reach EKuching by 31lst August, 1947,
Proposals for new appointments, increases*in salary
not under any established sslary scheme should be
sent to the Secretarat as a separate commmiecation
by 31st July, 1947, and provison showtld not be made
in the Estimates based on the new Proposals unless
brior approval has been received.

SPECIAL and EXTRAORDINARY EXPENDITURE.~ These
will be forwarded'with'full.explanaggons and submitted
separately from the Annusally Recurrent Expenditure
to reach Kuching not later than 31st July, 19L7.

Officers will review their 1947 Votes at this

stage and indicate, tentatively, the sums which they
expect will require to be revoted for 1948.

Final figures for revotes will be called for
in September, and should reach Kuching not later
than the end of October, 19.47.

i OTHER CHARGES,

(1) Provigon for Annually Recurrent Expenditure,
under Other Charges, will be based on the average
expenditure for the period April/Decémber, 1946, and
the actual monthly expenditure for 1547; allowance
being made for alterations in wage and price levels.




(2) It is important that the distinction between o
Annuglily Recurrent Charges and Special Expenditure should
be carefully observed. Where an “nnually Recurrent Votée
is provided for maintenance op unkeep, for which purchases
are made of stores, instruments or equipment, the amouni - .
entered must not be more than is sufficient %o provige for .
the normal requirements, by way of replenishment or repair,
of the existing equipment. The purchase from an Annually SR
Recurrent vote of expensive capital sdditions to equipment P
is prohibited; such capital additions should be provided for
under Special Expenditure in connection with the Annumal
Estimates are being . prépared.

- GENERAL INSTRUCTIONS.

(1) Draft Estimates of Revenue and Expenditure should be
drawn up on the proper Torms which may be obtained from the
Printing Office. Single copies only are required. Establishm
Lists are not required, but a note should be made on the _
forms against any .post that is vacant. Notes should 2ilso be
entered when necessary to indicate new appointments, néw sub-
heads and changes approved by the Binancial Secretary. o

eL:

submitted on the proper forms norinally in dﬁplicaté'and wit%'
the necessary explanations” recorded on them or attached on A

(4} Heads of Departments are reminded_t@aﬁ_“
responsible that all services that can be ressons
are included in their departmental estimatesy}anﬁ

fized in sterling,
at 2s, Ld.

C. E. GASCOIGHE, .
Ag. Financial Secretary. /.-

Ruching, 7th May, 1947.

L




Lreasury Circuluar No.,17/1947,

The Finance Committee has been handicapped throughcut
the year by the inadegquate presentation, not only of items for
inclusion in the Bstimates, but of Applications for Supplemen- -
tary votes ang rRequisitions to Incur wxpenditure as well,

2, This has led on more than one occasion to delay and, at
times, 10 rejection of applications,; which, had they been
Properly documented, might have been accepted,

3, It is desired to remind Residents ang Heads of Departments
that the Finance Committee cannot give full or adeguate consi-

deration to applications unless they have all the facts before
them,

[

tions and accepted tenders should accompany A.S.V,'s and B.I.®2's

o

., It is esscntial that, where appropriate, plan, specifica-

and 1in particular where submissions =zre being made for the
Torthecoming Estimates, these should bhe Tulliy detailed; All the
necessary authorities shcould be quoted and copies of =11
appropriate correspondence should be attached, In this CONTEC-—
tion attention is drawn to the Provisions of F.R., 35(iii),

5, Submission of applications solely supported by remanks
such as "I longer than *he wharf at X and therefore placed at
$2,000", or Y"Thie 1s necessary" or apain "This work is recom-
mehded by the District Officer" all of which are actual
examples, is guite useless and must bes aveided,

watchdog

6 The Finance Cemmittee are metaphcrical/and not blood-
hounds,

C.E. GASCOIGHNE
. Ag. Pinancial Secretary.
Kuching, 12th December, 1947,

GU
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TREASURY CIRCULAR No.3/19.48.

Travelling on Duty.

The payment of travelling allowance under
General Order 90{(i){a) has, in the past, been held to
preclude any payment by Government of officers’
incidental expenses, other than actual transport
expenses incurred whilst on tour.

2. The Chief Secretary has approved that with
effect from lst April, 1948, an officer when travel-
ling on duty may recover the cost of transport from
his quarters to the wharf, or vice versa, when Goverh-
ment transport is not availabls.

3. Claim Sheets for Travelling Allowance will
therefore show as the time of starting or return,
the time the ship, launch, outboard or other convey-
ance leaves or returns to the wharf or other point of
dq%rmweorr@mmn.

C.E. GASCOIGNE,

Ag.Financial Secretary.

Kuching, 31st March 19.48.



TREASURY CIRCULAR NO.5/19QQ.

ANNUAL BSTIMATES FOR 1949,

GENERATL

1, (i) Draft Estimates for 1949 will be prepared for the
Colony as far‘as pbossible amcording to the Heads and Subheads
of Revenue and Expenditure appearing in the approved Rstimates
Tor 1948. Pre-war Pinaneial Regulations on the subject of

Estimates can now no longer be regarded as comprehensive, and
instructions contained in this Circular should be read in con-
Junction with such Regulations,

(1i) In preparing Estimates of Expenditure the nesd’
for the strictest economy and exactitude should be borne in
mind,

2, OFTTICERS' RESPONSIBILITY: Officers are reminded that
they are personally responsible for ensuring that sll services
which can reasonably be foresesn are inciuded in the Hstimates
submitted by them. Wo applicution Tor & Supplementary Vote in
respect of expenditure for which no provision hass been made in
the Zstimates will be entertained unless it can be shown to the
satisfaction of the Finance Committee thaet such sxpenditure is
eseential and could not reasonably have been foreseen when the
departmental Estimates were preparad,

5. BATARY SCALES: Pending recelipt of approval to the
Report of the Commission appointed to review sa2lary scales in
the Colony, salary scalies Will, except where the approval of
the Chief Secretary has already baeen received for an alteration,
remain the same as those approved in the 1948 Zstimatss, Oftliecars
Will realise that it is not possible for Government to budget
for alterations in this régard until recommendations have
flecelved the approvel of the secretary of State,

DRAFT ESTIMATES OF REVENUE.

4.(1} All residents and Heads of Departmsnts who ars
collectors of revenue are required to Torward draft Estimates
of Revenue for i9h9 to the Financial Secretary not later than
the 3ist day of July, 1948.

(i1) In estimating the revenus both for the remaining
part of 1948 and for the year 1949, Residents =and Heade of
Departments should pay careful attention tc sny well defined
increase or decrease which previous revenus roturns may exhibit,
Oor which may be indinntad by the actusl rec=ipts of the Tirst
half of the current year; and they should base thoir forecact
of future revenue on the conrinsinus drawn by them frowm examinn
tion of such variations, and on their ruovledze of other Tactors
likely to affect the revenue favourstly or othnerwise within the
period for which they arc estimating, Iu corsidering Revenue
Estimates undue weight should not bs given to the Loesibllity
that unstable economic conditions may zdversely affcet the treoand
of revenue revealed by consideration of the data immediste ly
available to the sstimating of ficer, Estimates must take full
account of the sgituation as it exists nt tho time of preparation
and should not therefore be fransd on aconssrvative bagic merely
to ensure that the figurc submitted will be sttained, <§a

/
(1i1) For administrative and statistical purposes, it is
desirable to give offect to Colonial Regulation No,200, and
the Diractor Af Tanda and Surveva shauld accordinglv ensure that



EN.

TREASURY CIRCULAR No. 9/19.8.

Revised Estimates, 1948,

Residents and Heads of Departnents are requested
to submit Revised Estimateé of Revenue and Expenditure
for the year 1948 not later than 3lst July, 1948, on the
form accompanying this Cirecular.

2. The Revisad Estimates should be based upon the
actual Revenue or Expenditure for the period to 30th June,
1948, and a reasoned forecast for the following six months
in accordance with the priﬁciples laid down in paragraph
4(ii) of Treasury Circular 5/1948,

3. 4n explanation is required for every sub-head
of Revenue or Expenditure in which the Revised Estimate

for 1948 differs from the original Estimate.

C. E. GASCOIGNE,
Ag. Financjal Secretary.

Kuching, 25th May 1648,




TREASURY CIRCULAR NO.1./19L8.

ADVANCES TO PURCHASE BICYCLES.

The gquestion of eligibility for advances to
Junior Service officers for the purchase of bicycles has
recently been under consideration, and it has been decided
that advances will not normally be made to any Junior
Service officer whose length of service has not qualified
him to earn Provident Fund or bonus at least equivalent
to 50% of the amount applied for.

2. Residents and Heads of Departments should
therefore not forward applications for advances from
officers who do not fulfil the above qualification; except
that in cases where a bicycle is essential to the proper
performance of an officer’s duty, they may make recommen-

dations at their discretion.

L. K. MORSE.
Ag. Financial Secretary.

Kuching, 29th July, 19.48.
- ET.




TREASURY CIRCUIAR No. 15/19L8.

Applications for Supplementary Votes.

The Finance Committes are constantly being asked

to recommend Applications for Supplementary Votes for items
of expenditure that were omitted from the 1948 Estimates.

2. This is a most unsatisfactory state of affairs,

and you are reminded of the first part of Colonial Regu~
lation No.265 reading as follows:-

"265.— (1) VWhen the annual Estimates have been
passed by the Legislature and approved by the Secretary
of State, and the Appropriation Law allowed by His
Majesty, the expenditure of the year must be held to
be definitely limited and arranged. Should any
further disbursements on aceount of the service of
that year be required, which could not have been
foreseen, cannot be postponed without detriment to
the public service, and cannot appropriately be
charged to an existing sub-head of the Estimates
or will cause any excess thereon, approval by the
Legislature and the Secretary of State of the necessary
additional provision for such disbursements will be
sought in the following manner:- "

L. K. MORSE,
Ag. Financial Secretary.

Kuching, 16th August 1948.

EN.




- TREASURY CIRCULAR No, 21/1948.

Telegraphic Transfers.

1. The practice of handing to the remitter the
Treasury advice telegram, to the paying station, of a
telegraphic transfer is to cease forthwith.

2. It is the responsibility of the officer who
receives the remittsnce to ensure that the advice tele-
gram is in fact transmitted,

3. In future the officer who receives the sum to
be transmitted, togetheyr with the commission thereon,
will also collect from the remitter the appropriate
amount in respect of telegraphic charges. o

L, The official counterfoil receipt will be prepared
in the following‘manner:~
Recelved from .,.Epg Hong . . . ...
Dollars .Q??.?h??§??@.9??.?9?@??@.
and cents ,,$ixty only

LY

and six,

DQ!Q..IOIIDD'IOOO‘.DQ

in payment or,T4Ts.%0,8ar Hong Joo, Lawas $1,100.-

=% Commission 5.50
Cost of Telegram 1.10
: $1,106,60

(S8€.) Can Kim Toon

L I e N NN N

Treasurer/Collector.,

5. A record book of the telegrams sent will be kept
in the following form:-

Name of Station to No. of Amocunt P, 0.
Date | which telegram is e collected Signa-
to be sent words 5 cts. ture.

When the telegram is despatched the Post Office
clerk will check that the amount collected in respect
of telegraphic charges is correct and will sign the
Treasury record bock to this effect,

6. .The amounts collected will be credited to Revenue

Head 7 Posts and Telegraphs, Sub-head 3 - Telegraph
Receipts,

(03

L. K. MORSE,

Aer Tiranrial Conrnoatonsr

[N —— A S



TREASURY CIRCULAR No., 27/1948,

Expenditure Control.

With effect from 1st January, 1949, Residents and
Heads of Departments will be given authority to incur
expenditure by means of Treasury Warrants (Treasury Form
No, T.194) and are personally responsible: =

(a) for the control of funds which they are autho-
rised to expend under each sub-head of
expenditure;

(b) for any over-expenditure of the amounts
authorised;

(e) for strict cconomy in the expenditure of the
amounts authorised;

(d) for the proper classification of the expendi-
ture under their control,

head the exact amount expended and any amounts which he
has authorised to be expended. The Vote Book (T.64) will
in faet be kept strictly up-to-date,

S Holders of Treasury Warrants may allocate funds
under that Warrant by means of a Departmental Warrant
(Treasury Form No, T,195). A Departmental Warrant should
be issued only in respect of funds which it is desired

should be expended by an officer other than the holder orf
the Treasury Warrant,

5  As in paragraph 1 of this Circular holders of De-
partmental Warrants are perscnally responsible for the
eontrol of the funds allocated to them, .

6. Holders of Treasury Warrants will be advised of
the monthly expbnditure incurred under each Departmental
Warrant issued by them by the use of Treasury Form No,
Tv196 (Return of Monthly Expenditure) which the holdep
of a Departmentz] Warrant shall complete and forward

direct immediately aftap the close of each month, together

with & copy to the Divisional Treasurer of the Division

in which the holder is stationed, 0%L
7 Holders or Departmental Warrants shall nof submit

COpPiss of vouchers with Treasury Form No, T,196.

8. No expenditure may be incurred undep any item or

8Dy part of an item which appears in the Approved Estimates
but which has not been included in & Treasurv Warrant timts




TREASURY CIRCULAR No. 28/1948.

Resldents and Heads of Departments are regquested
to note that whenever a payment or payments of bills,
etc., are required to be made by the Crown agents for
the Colonies; London, or by the Government Agent, Sydney,
a request in the form of a Memorandum with relevant bill
or bills should be addressed to me,

2e The usual payment voucher on Form T.27 should not
be prepared, as the payment will be debited through a
Treasury Advice when it has been effected,

L. K, MORSE,
Ag. Financial Secretary,
- Kuching, 13th December, 1948,
C/I.
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TREASURY CIRCULAR 0, 9/1949.

DEPARTMENTAL WARRANTS.

Residents and Heads of Depsriments are requested
to insert on all future Departmental Warrants (Form T.195)
issued by them the number of the relevant Tregsury Warrant

H.M., COCKLRE.
Ag. Accountant-Generml,

'Kuching, 1st Mareh, 1949,

CT.




TREASURY CIRCULAR NO,11/1949,

TELEPHONE CALL RECEIPTS IN QUTSTATIONS.

The system whereby receipts for telephone c¢alls received
by members of the publie through police offices in outsiations
without private telephones are divided equally between Miscellan-

eous Revenue and the Constabulary Reward Pund, is cancelled with
effect from lst May, 1949,

2. The following procedure shall then be adopted: -

(8) A call fee of 25cents shell be paid at once by the
receiver of the call to the Government Cashier at the sta-
tion, except that in the cage of night or holiday calls, the
Payment shell be made to the Government Cashier on the
following working morning.,

(b) Members of the public, availing themselves of this
gervice, should be informed that on nc account ghould payment
be made to a constabulary officer.

(¢) All such receipts shall be credited in full to the
Constabulety Reward Fund. -

H.M, COCKLE.

Ag.Accountsnt-General,
Kuching, 24th Merch, 1949,

IREASURY CIRCULAR NO.12/1949,
WITNESSING PAYMENT VOUCHERS,

In order to ensure compliance with the intention of
Flnancial Regulastion 104 1t is essentisl that all payments made
to payees who are known to the paying officer shall be witnessed
by that officer himself. 1In all cases where the payee is unknown
to the paying officer, the payee shall be identified by some per-

TRE ¥BEA8: UL 1 R 1R" (BRABE RFRigET ond that pereon shell sign
2

. It will be appreciated that this will entail the witnes-
sing of 2ll payment vouchers, and paying officers should bear in

mind that they may be held responsible for any incorrect payment
which may be made.

H.M. COCKLE.

Ag.Accountent- General.
Kuching, 25th March, 1949,

COMMISSION ON CHEQUES.

TREABURY CIRCULAR NO.13/1949, @

Treasury Circular No,31/1948 is amended as follows:-

In paragraph A(1) 6 delete "drawn by the Chicle Develop-
ment Compsny at Bintulu on the Chertered Bank, Kuching,"

and insert in 1ieu

"in payment or telegraphic transfers,"

2. It should be noted that Tressury Circular Ko.31/1948
relates only to commission on those cheques which are acceptable
to Govermment; it does not relate to the acceptance of cheques in
general, The authority forthe acceptance of a chegue by Government

1s necessery before the question of the commission on that chegue
can be considered.

I MOAMYTTT T



TREASURY CIRCULAR Wo. 16/1949.

In future all Govérnment Orders addressed to
the Borneo Company Limited, or to Sime, Darby and Com-
bany Limited shall be sent in duplicate.

2. The originals of all such Orders will be
returned by the Companies with their accounts. Both .

Orders and accounts shall be attached to the payment
vouchers,

4. A copy of every Government Order shall be
retained in the Order Book, '

5. No vouchers shall in future be accepted by
acocounting officers for payment of bills unless they

have attached to them the original Government Orders
to which the bills relate. :

H. M. COCKLE,
Ag. Accountant-General.

Kuching, 17th May, 1949.
B/I1.
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TREASURY GIRCULAR No. 17/1949.

Marine Insurance.

The following extract from a letter dated 6th

May, 1949, received from the Crown Agents for the Colo-
nies, London, is circulated for general information:-

"We have the honour to inferm you that
Tollowing upon alterations in the gross marketd
rates of insurance we have specially reviewed
our Marine Insurance Fund rates of Premium and
the premiums chargeable +o your Administration
on stores shipped from this country on and
after the 15th April, 1949 and insured in the
Fund will be at the following rates:-

Category 1A Iron and Steel usually insured

on F.P,A. terms 3s. 3d. per cent.

Category 'Rt Ordinary cased and baled goods

1ls. 63. per cent.

Category 1Q! Fraegile goods and deck cargo

60s. -4. per cent,

At these rates, cover will be afforded against
all the usual Marine risks."

H. M. COCKIE,

Ag. Accountant-Genersl.

Kuching, 18th May, 1949.

c/I.
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IREASURY CIRCULAR No. 22/1949.

Referring to baragraph 8 of Treasury Circular
No. 4/1949, and in view of the very high rates being"

~ charged by Singapore hotels for handling the baggage,

in transit, or Government.Officers, wives and families,

1t has been decideg that a trial will be given of a '
system whereby Messrs. Wadsworth and Company, Singapore,
will deal with that baggage rather than the hotels.

2, All Government passengers arriving at Singapore
will be met by g representative from Messrs. Wadsworth
and Company, who will take over for delivery at the hotel

3. Passengers about o leave Singapore will be
responaible for notifying Mansfield and Company! Lim@ted,

H. M. COCKIE,
Ag., Accountant-General .

-,

Kuching, 15th June, 1949,
BCI.




TREASURY CIRCULAR No. 31/1949,

Personal Accident Adrx Travelllnsurance.

3 .

Residents and Heads of Departments are reminded
of the vital importance of ensuring that a full and
accurate return shewing the names of all officers who
have travelled by alr, together with the destination,
routes and duration of each flight, is sent so as to
reach me not later than the fifth day of the month
following -that in which a flight was made.

2. Secretariat Circular No. 18/1949 refers.

H. M, COCKLE,
Ag. Accountant-Genersal.
Xuching, 24th October, 1949.

Copy to: Local Representatives,
/ Law Union and Rock Insurahce Company Limited.
C/I.



R No. 33/1949.

Deﬁartmental Warrants.

" With reference to Treasury Girculsr No. 9/1949, it
6s been suggested that the present system of quoting the
ralevant Treasury Warrant on all Departmental Warrants )
could be simplified and made uniform.

2. With effect, therefore, from lst Jamuery, 1950, De-
partmental Warrants shall be numbered as in the examples
given hereunder:-

(a2} Accountant-General issues Treasury Warrant
to Resident, Third Division, numbered TW.14/50

(b} Resident, Third Division, may reallocate
portions of the sum inecluded in that
Treasury Warrant as follows:=-

(i) District Officer, Lower Rejang = RDO.14/50/1
(1i) District Officer, Kanowit =~ RD0.14/50/2
(iii) District Officer,.Kapit - RD0.14/50/3.

(¢) Similarly District Officer, Lower Rejang,
may reallocate porftions of the sum included
in the Warrant RD0.14/50/1 as follows:-

(1) Asst. District Officer, Binatang -RD0.14/50/1/1

(ii) Native Officer, Rejang ~RD0.14/50/1/2
(iii) Fetive Officer, Daro ~RD0.14/50/1/3%.
3. The following abbreviations shall be used:-

Administration PN ADM

Agriculture ees AGR

Chinese Affairs - - SCA

Clericel Service vo CLS

- Constabulary vee CON
Co-operation oo 010)

Defence and Internel Security IEP

Education PP ED

- Forest “ee FOR

f‘. ' Jud.ic ial »an JUD
o . Land and Survey voe IS
- ' Marine “vs MAR

: Medicel and Hesalth cea MED

Native Affairs ves SNA

— National Registration ... ‘NAT
Posts and Telegraphs ... FT

Prisons e PRI

Public Works Department . FWD

- Residents & District Offices RDOD

Special Constabuwlary ... SPE

Survey of Ships

e 53 ‘
- Irade & Customs v TC
Sociological Research ... S0C :

War Damage Commission ... WG,

H. Ml COCKIJE’
Ag. Accountant-General.
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TREASURY CIRCULAR No. 3/1950.

Vatuable packages shipped on through
Bills of Lading via Singapore.,

The following extract from a letter dated 13th
December, 1949, received from the Crown Agents for the
Colonies, on the subject of liability for loss of valuable
rackages shipned on throush bills of lading via Singapore,
with particular regard %o any loss which may occur during
transhipment and whilst the goods are in the custody of
the Singapore Harbour Board, is circulated for general
information and appropriate action.

" TLiability for loss or damage to packag:s whilst on
the Harbour Board's premises is governed by the Board's
Bye Laws, No.34 of which deals with rackages exceeding
$1,000 (£116.13.4) in value and resds as follows:-

'The Board shall not be responsible for loss of
or damage to any package of goods which exceeds
in value {1,000 (£116.1%. 4) or which in total
value in relation to the total cubic measuremens
exceeds J200 (£23, 6. 8) ver cubic feot, subject
to the following exceptions:-

{2) any package of goods not exceeding in value
%2,000 (£233. 6, 8) in respect of which, prior
to delivery into th: cusicdy of the Beoard,
written notice of the marks, number, contents
and value thereof has been received and acknow-
ledged in writing by the Whar?t Muinager or the
Assistant Wherf Manager,

cial chaergeswill

For each such package spe
storage.,

be made for receiving and

(b) any package, containing bullion, specie, pre-
cious stones, jewellery or any rackage exceed-
ing in value §2,000 (£23%. 6. 8) which in
special circumstances the Bosrd conszent to
receive, provided thet the Master or Agent of
the ship, prior to delivery to the Board,
inserts in a special arnlication form the
particulars thereby required sprecifying the
marks, numbers, valne and contents of the
packsge and the name end address of the con-
signee. Such pacliuge must be srecially ar1
separately hznded cver to the Assistant Trarfic
Supervisor in charg: of that Section of the
Yharf at which it =was landed, who will grant
an interim receipt therefor. This receipt
will be valid for three dars, be’ore the
expiry of which tire it must be exchonged for
a receipt signed by the Board's Traffic Manager
or Deputy Traffic Manager. An interim receipt
will not be recognised after the expiretion of
three days from its date.

Charges at special @4 valorem rates for receiving

and for storage will be made sherefor.,!



TREASURY CIRCULAR No. 4/1950,

Marine Insurance.

The following extract from a circular letter
dated 4th January, 1950, received from the Crovn Agents

for the Colonies, London, is circulated for general
information:-

" The annual review of the working of the
Crown fgents! Marine Insursnce Pund indicstes
that the accounts for the year 1949 will pro-
bably show a small surplus.

Reductions of premium were made in January
1949 and again in April. The effect of these
reductions is only partially reflected in the
accounts for 1949, nevertheless the absence of
Serious accidents to the Vessels carrying insured
cargo enables further reductions to be made. We
are therefore able to advise you that on and after
the lst January, 1950, goods shipped from the

United Kingdom to your iAdministration will be
rated as follows:-

Category "A" - Goods which are normally insured
on "Free of Particular Average!
terms, such as iron and steel
bars 3/- per cent net.

Category "B" - Ordinary cased =nd baled goods
which form the bulk of the ship-
ments 9/- per cent net.

Category "C" - Fragile and breakable goods, such
as glassware, asbestos cement
sheets, certain drugs in glass
containers and hazardous deck
cargo 55/- per cent net.

War and strike risks will continue %o be
Specially covered in the market at the rates fixed
from time to time by Lloyds Rating Committee and
the London Institute of inderwriters, unless you
inform us that you wish this cover to be discon-
tinued. The present rate applicable to your

Shipments from the United Kingdom is 3/--per cent
less 10% discount.

_ Stores despatched by post (including air mail)
will not be insured if Lhe value is less than £1~
If the value is £1 or over they will be held covered,

blji:g no charge will be made if the value is less than
£10, .

H. M. COCKLE, |
Ag. Accountant-General, i

Kuching, 20th January. 1950.



TREASURY CIRCULAR No. &/1950,

Marine Insurance.

With reference to Treasury Circular No. 4/1950,
the following schedule has been prepared to shew the
categories into which Stores ordered by the Crown Agents
for the Colonies normally fall for rating purposes.

2. The schedule is circulated to enable Heads of

Departments to ascertain the approximate cost of insur-
ance before the charge actuaily appears in the accounts.,

SCHEDULE

MARINE TNSURANCE FUND - CTLASSIFICATION OF
STORES FOR INSURANCE RATTING

Category "4" Stores not normally regarded as iiable to

.

risk of breskage or other damage

Such as:-

Constructional Ironwork and Steelworlk
(Bridges, Girders and Sheds)

MFild steel and iron bars, rods, joists
and sheets (but galvaniseg sheets are
in Class "B")

Pig iron, pig lead and ingots of precicus
metals

Steel rails, Sleepers and fishplates

Category "g" Ordinary cassd and baled goods, cement,
Dbostage and revenue stamps, unsigied
Currency notes ang s3igned currency
noves when insured Tor manuiactured
value only

(Most items shipped by the Crown Agents
fall within this category)

Category "C" Goods liable to be broken or otherwise
damaged and hazardous deck car.o

Such as:-
Asbestos-cement pipes
" " Sheets
Bricks - building (if shipned loose or
crated)
Cast-iron pipes
Crockery

Dangerous goods
Earthenware goods
Firebricks (unless fully cased)
Fireclayware {unless fully cased)
Flower bulbs

Glass bottles - empty

¢
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submitted to the Accountant-General.

5. Residents and Heads of Departments shall not

TREASURY CIRCULAR NO. 9/1950,

INDENTING FOR STORES

Local supplies consist of two distinct classes,
namely: -

(a) Local rroduce and menufactures; and

(b) Imported articles required from time +o !
time in such small quantities or at such
uncertain intervals as to render it expedient
To obtain them locally or from Singapore
rather than by direct importation.

2. All other supplies required by departments are

normally to be obtained by indents on the Cromn Agents
for the Colonies.

3. Indents on the Crown Agents shall be rrepared by
Residents and Heads of Departments in quintuplicate and

L

4. The Accountant-General will transmit two copies

to the Crown Agents, and will send one copy to the

Resident or Hezd of Department for record ang another ;
to the Government Storekeeper, the remaining Copy being »
retained in the Treasury

indent for stores in excess of their requirements, Trhey

are liable to make good any loss that may result from
holding excessive Stocks.

6. Indents in resvect of articles necessary for the

current sup»ly of an establisiied and customery service

may be submitied asg Soon as the relevant Estimates have

been passeqd by the Council Negri, but until the Secretary. y
of State has approved those Estimates, or the Governor !

has signed a Provisional Varrant, the indents shall be ,
endorsed: -

"Not to be executed until 19 "

7. Other indents shall not bte forwarded until the
expenditure hes been duly authorised by Treasury Werrant

8. The stores ordered shall, as far as possible, be

standard and uniform, Urgent indents shall be endorssd
as "Urgent" and, if inspection is unnecessary, the fact

sholl be stated. Purchases from particular Tirms sheil
not be recommended except in special cases.

9. Consecutive numbers shall be given to the items
on each indent. &3

10, Care must be €Xeraised in describing the stores

required and in estimating the cost and percentrae thereor
to be added for freight, ilnsu..nce, packing, inspection
and commission charge. Unless special rotes can be
quoted either for low priced bulky stores or high priced

articles, an addition of 25 per cent. shall be made to
cover theses rhaverso
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With reference to paras graph 4 of oeoretarlat

Circular yeo. 17/1950, arrears

01 cost of Living
allowance nesd not he Submitted +q the Trezsury
for checking before barment, Ther shoulg be incly-
ded in the next pavsheet repared aftep receint gof
this Circular,

R. J. HENNIFFR - IELATON

£eting & Accountant-n General
ggching,' 7th July, 1950,



IRFASIRY CIRCULAR NQ. 15/1950.

With reference to Seeretariat Circuler No, 18/1949
and to Treasury Circulap No. 31/1949, monthly gip travel

2ads of Depart-
ments in future must slso state whe ther the officers

Acting Accountant-General.

Kuching, 1Lth July, 1950.
B/L.
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TREASURY CIRCULAR KO. 20/1950.

Vote Books

When the accounts were finally made up for 1949,
2 considerable number of eXpenditure excesses Wer= revesleqd
for the first time. In many cases the reason anmesred to

be that 1949 vote 300ks were not being kent up during 1950,

2. It is inevitable that o nunmber orf commitments
andlicable to ome 78T will only become Xnown in the early
months of +he Succeeding venr but will have to be met from
The balance of +he votes of the previous year. It will be
Seen, therefore, tho+ Vote Books must be meintained until
all commitments for the vesr to which they refer nave heen
Tecorded. Any overexpenditure will thus be revealed =ng
arpropgriate action can be taken immediately,

3. It is apparent alse that licbilitieg a8 well as
a2ctual expenditure ere not being recorded in Vote Books.

This ig contrary to Colonial Regulation 316(c) ang cannot
but lead %o overexpenditure . Whenever g Government Ordexr
or Crown Agents Indent is issued the anticipateqd cost of
the goods or Services should

be recorded in Vote Bocks in .
Pencil. When the bill is peid the exact cost can be inked
in.
' 4., £S an additional ang essentisl precaution Vote
Books shoulg

slways be Presented to the a2uthorisi
With the payment vouchers. The authorising officer shoulgd

initial the Vote Book agoinst each entry after rassing the

vouchers for bayment,

R.J. HENNIKFR HELTOW
Acting Accountant-Generel.

Kuching, 5th PDecember, 1950,
HF .
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| IREASURS, CTRCULAR NO. 21/1950. - SR L B **
”;- ‘ | * ‘ . *' %‘-"
% C . Bxpendifure 1951 _ * oy

- 1, No officer shall make any paymeht chargeable to '
expenditure, notwithstanding that the exrenditure may be
' provided for in the Estimates; unless he is authorised +to
do so by a Treasury Warrant or by a Departmental Warrant g
issued by the holder of a Treasury Warrant, or unless he " "
accepts personal and pecunisry provisional responsibility *
under GColenial Regulation 251. b
2. It will be observed that in Part IT Class I of '
the Estimates the sub-heads of Expenditure are further 4
—_ sub-divided by the attachment of appendices. Treasury *.%
% Warrants will give approval for expenditure of the total
\!, under each sub-head (less amounts under. requisition) but
payment vouchers should always be made out to the debit’
- of the reslevant sub-division of the sub-head. Expenditure
on any sub-~division of the sub-heads may not exceed that
given in the appendices without obtaining the prior approval
of the Development Secretary, who will notify the Accountant-
General if he approves virement. Wo A.5.W. need be rendered
provided that the total of a sub-head is not exceeded., - '

3. Officers %o whom Treasury and Departmental
. Warrants are issued shall quote the numbsr of the warrant
. on all payment vouchers as the authority for the payment.

4. Holders of Departmental Warrents shall submit
monthly, on Form T.196, to the Officer issuing the warrant :
- 2 statement of expendibure incurred. A copy shall be sent
' Lo the Divisional Tremsurer of the Division in which the
holder is stationed. e

Applications for Speecial Warrants.

] 5. When through unforeseen circumstances it becomes
necessary for an officer to apply for authority to incu-
expenditure in excess of the Provision under a particul o

subhead of the Estimates, or on a service not provided for -
o in the Estimates, but not in the case of Revotes, he shall .
T complete an application Tor a Special Warrant on Form T.198 .
_ and submit it in quintuplicate to the Accountant-General .
_ Every form of application for =a Special Warrant shall

include an explanation of the expenditure proposed and the
reasons which make it necessary. Further guidance in ragard
o supplementary-expenditure apolications will be found in

- Secretsariat Circular Wo, 30/1943,

6. In regard to Revotes, see Secretariz+ Circulr-
- ¥o. 3/1950. T

7. Supplementary expeaditure (otherwise then by
— revote) will normally only be o.proved when a department

1ls able to show a corresponding caving under another sub- *

head; and the issue of o Special Varrant will not be consi-

dered unless it can be shown th.t the expenditure could not

have been foreseen when the Estimates were rrepared and /

cennot be postponed without detriment to the nublic service. E;L%

There is no obligation to place applications before the

—_ Finance Committee or the Supreme Couwcil. The Accountant-
General or PFinanciaol Secretary may return opplications for
correction or vroner exnlanstion and +he Tinanrial Secvetrrw




TREASURY CIRCUIAR NO. 1/1951

I am advised that some misunderstending has arisen
iIn the interpretation of paragraph 2 of Tressury Circular
No. 20/1950.

2, It is emphasised that no cash payment may be made
in one year to the debit of a S preceding year's vote., A
commitment anplicable 1o one year and chargeable to that
year's vote normelly arises in = succeeding yerr from one of
three causes:-

{a) Ad justment bstween vote heads of & misallocation
discovered on Treasury or audit inspection.

(b)  The bill from the Government Store, for stores
issued in one year, not rezching the receiving
Station until some time later. It will be appre -
ciated that this bill will not be met by a cash
payment but by passing a Journzl Voucher.

(c) Stores ordered through the Crown Agents and paid

- for by them in one year, althoush the Crown Agents
account may not reach here until the following
year. The items in this account are, of course,
;/r also met by Journal Vencheor., -

R.J. HEBH.£ER HFATON
Acting fccountant-Cencral,

Kuching, Bth January, 1951,
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IREASURY CTRCULAR NO, 3/1951

Information has bee received from the Crown
Agents for the Colonies +that ertein freight rates on
cargo for the Par Nast hove

n
o
e&n incressed in TeSnect
n

b
of vessels sailing from the United Kingdom on and after

28th November, 1950,

2, The increases are on the lower grade Cargo
and vary from 10/- %o 20/~ per freight ton. The cement

Tate has been increased from 67/6 to 87/6 per Treight
ton, less the usual rebate, '

H. M. COCKLE,
Aecountant—@eneral.

Kuching, 19th January, 1951,
HF



TREASURY CIRCULAR N0, 6/1951

Information has been received from the Crown
Agents for the Colonies that certain freight rates on
cargo for the Far East have been increased in respect

of vessels sailing from the United Kingdom on and after
the 18th January, 1951,

2. The increases, which apply to the higher grade

cargo, vary from 20/- to 25/- per freight ton and, together

with the increases advised in Ireasury Circular No.3/1951

1n respect of the lower grade cargo, represent an increase
in almost all tariff rates, '

H.M. COCKLE

Aocountant-General.
Kuching, 17th February, 1951.
CK




TREASURY CIRCUIAR WO, 7/1957 .

PAYMENT OF WAR DAMAGH CLATMS

2. One copy of a Pavment Warrant (Form WD 11), of
which a specimen is attached, will be sent to each rayee,
either direct or through the District Officer in his district,
The Warrsnts may only be encashed 4if they have beean Signead

by two mewbers of the War Damage Claims Commission. Specimen
Signatures of all members.- authorised to si

gn are being
obtained ang wWill be forwarded +o each station,

3. The payee may present his Warr
at any branch of the Chartered Bank of India
» Or to the sub-accountant at the stati
Warrant. Warrants for sums in excess of $1,000/- shall pe
cashed only at g Bank or at g Divisional Treasury Headguarters,
Unless the pPayee is identified in accordance with Treasury
Circular No. 12/1949 payment shall be mage only hs
of his Tdentity carg, After the paye . ifie
the sub-accountant shall sign the Wa i
ded for that rurpose,

4, It must be Clearly understood th
are not vouchers., They are, in effect, cheoues and will be
treated as such. When Warrants are encashed no entry will
be made in any cash book; they will be retained as part of
the cash holding until remitted to me. They shall be sent
direct +to me ana not through Divisional Headguarters .
Warrants may be despatched to me at convenient interveals,

but they shaii always be cleared on +the last working day of
each month.

at +these Warrants

5. The method of clesrance wil] be =8 follows. A
voucher debiting "w.D.c. Warrant A/c." will be drawn for the
total amount of the Farrsnts +o be forwerded, The following
details of each Warrant will be entered on the voucher
(8) Clain No., (b) Serial No., (e¢) Amownt. The voucher
will be entered in the payments cash book ang Subsequently
accompany the monthly accounts. The gquadruplic

ate copy of
the voucher, with a11 the Warrants, will be sent to this

station for attachment to the original voucher as its
receipt,

6. Divisional Treasurers, Sibu ang Miri, are informed
that arrangements are being made Ffor C

pening banking accounts

5 ms Commission. 7The method

of dealing with Warrants encashed at Banks ig being arranged
direct and does not concern them. .

in the name of the War. Demage Glai

7. The importance of maintaining the closest check
on these disbursements cannot be oo Strongly emphasised sndg
if there is any doubt as 4o the interpretation of any part
of this Circular I should be consulted immediately.
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Serial No. COLONY OF SARAWAK ORIGINAL
W.D.L.11
Borneo War Damage Claims Commission

TO: {Date) :

of:
BIR/MADAM, REF: CLAIM No:

I have the honour to inform you that in respeet of the above claim Fou have’
been ewarded § ; details are shown below.

2. In the ease of Hostoration Awards the atiached letter sets oit the conditions on
which these have been made,

3. Below is a payment warrant for ihe amount shown as payable herson and this
werrant may be cashed upon presentation in person to the Bank, or Government office
stated. Presentation must be made at the earliest opportunity, and this warrant will
not be paid after six months from date thereof. Payment of the warrant will be made
only on production of your identity cord.

4. Dates of any further payments will be notified by Government in due course.
All payments sre ex-gratis and confer no legal rights to further payments.

6. The receipt form below must be signed at the time payment is made and in the
presence of the Paying Officer. The payment warrant must not be detached except by
the Paying Officer.

6. In the event of the Payes (as indicated on the payment warrant) being deceased,
then this form, together with Letters of Administration or Probate, should be returned
to the Assistant Commissioner, War Damage Claims Commission, Kuching.

I have the honcur to be,
Sir/Madam,
Your obedient Servant,............ frereraree i
Secretary.




NOT OVER DOLLARS

Serial No. SARAWAK GOVERNMENT Claim No:
War Damage Payment Warrant
To : THE CHARTERED Bang oF Inpia, ‘Warrant No.

AUSTRALIA AND CHINA, Kucrine, Sisv, Mirz,/or
Tue BUB-ACCOUNTANT

ey
T ;

.-‘:ID FOR S51X MONTHS ORNLY,

Y.

NOT TRANSFERABLE.

Pay |

the sum of Dollars

We certify that the above amount is correct an

of the War Damage Ordinance, 1950.

d the peyment is authorised vnder Part IV

Signatures of ) ................................................
members of War |
Damage Claims |
Date ..o Commission e
DETAILS OF AWARD:
Restoration Award: § Outright Award: §
Total Award: $
Payable Total
. . Restoration | Outright under Previous | payments
Details of Payment: award award this payments | to date
warrant
1st Payment at per cent
Znd Payment at »
3rd Payment at '
Final Payment
(being balance of award)
PAYEE IDENTIFIED AND ENCASHMENT AUTHORISED ... Signature.
............................................. Title

To: WAR DAMAGE CLAIMS COMMISSION, COLONY OF SARAWAKX,

I accept the award of &
Claim No:

and all and an

any description in the Colony of Sarawak.

I acknowledge receipt of §

of the award on the said Claim.

Witness to mark and payment
made in my presence,

{Date of payment)................

in full and final discharge and satisfaction of

being 2

y claims I may have in respect of war damage of

payment in pursuance

6 eents
Stamp for
amount over

$10

Signature of Receiver .........................

.................
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TRBASURY CIRCUIAR NO. 8/1951.

Return or Monthly Expenditure - Form'T.l96

It has been brought %o my notice that certain
Heads of Departments have not insisteqd upon a Return of
Monthly Expenditure being made by the officers +o whom
they have issueq Departmental Warrants.

2. Ls it is the duty of a head of denartment to
watceh the sxnenditure of his department with reference
%o the amounts nrovided in the Ustimates, and to rerort
at once to me whenever i+t malr arnear that the amounts -
provided will vprove insufficient for the Service of the
Jear, Form T.196 was devised +o give ¥Warrant holders -
the earliest Dossible information regarding the stote
of the votes for which they are rersonalliy responsible
but for which they have issueqd Departmentsl Warrants.

3. With effect from l1st April, 1951, every
Departmental Warrant holder shall forward, within rive
days of the end of the month to which it refers, a
Return of Monthly Lxpenditure direct to the Head of
Department/Resident who issued the warront.

H. M, COCKLE,
Accountant -General .

Kuching, 6th March, 1951.
CF

Q25
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TREASURY CTRCULAR NQ. 13/1951

IMPRESTS

If it is necessary for any officer other than =
sub-accountant to have at his disposal, for disbursement
on the public service, money for which vouchers cannot be
presented direct to the Accountani-Genersl or & sub-accountant
for payment, he will receive an imprest of such amount as the
Accountant-General may authorise.

2. Imprest warrants are issusd on Forr~ T.220 by the
Accountant ~Genersl who has standing authority from the Governor.

3. Imprest warrsnts are issued 4o officers by neme. In
the event of an imprest holder handing over the duties of his
office, the imprest shall be retired end refunded to the iss
sub-accountont as if it were tire expired, as indiczted in
paragraph 8. If it is neceas cxy for the successor in office
to maintain an imprest a warrant siall be applied for in his
name ,

uing

4. Imprests shall be issued ond accounted for strictly
in the terms of the worronts and sub-accountants are reguired
to satisfy themselves as to the nature of the imprest before
any payments are made in connexion with it.

5. Wnen the amount of the imprest is Tirst drawn, the
sub-accountant shall Prepare a voucher debiting "Tmprest, name
and designation of the officer". Credit to the same account

shall be given by a Treasury Heceipt when the imprest is-
refunded,

5. When an imprest hzs to be refreshed the imprest
helder shall submit proverly completed payment vouchers to
The sub-accountant, who a1l enter the vorious vouchers as
expenditure and pay the smount of the vouchers to the imprest
holder. It follows %that the imprest holder alwavs has cash
or unpresented vouchers or both, ecugl to the amount of his
imprest.

T. Imprests shall te used only for the srecific pur-
poses for which they ~re issued

8. ‘Imprests shall be accounted for in full on or before
the date stzted in the Imprest Worrant, any unexpended balcnce
being paid in to the Tr &suwry. Sub-occountonts snd imprest
holders are particulsrly required to see that all imprests
are accounted Tor within the specified time limit., Sub-
accountants shall notify the Accountant-Genersl whenever any
imprest holder fails to ccoaunt for nis imprest within the
time arecified in the worrant.,

9. In the event of any imprest not being settled within
the yeer, the sub-accountort shnll send &5 soon o8 possible
all vouchers in connexion with the imprest to the Accountant-
General to be embodied in the nccounts by means of & journal
entry, together with an xplnnition in writing from the
imprest holder as to the SURRY settlement. The balance in
cash, if any, shall bve broug account by the sub-accountent
in his cash book on the Aoy il 13 received.,

10. Imprest holders are not relieved Trom responsibility
until the vouchers submittzed have been examined angd found




TREASURY CIRCULAR NO. 16/1951.

Marine Insurance.

With reference to Treasury Circulars Nos. 4 and
6/1950, it should be noted that the marine insurance
rate for Cast Iron Pipes and fittings, Asbestos Cement
Pipes and fittings and Asbestos Cement Sheets has been
increased to 10C shillings per cent with effect from
l1st July, 1951.

2. Claims against insurance arising on these commo-
dities will be subject in addition to a deductible
franchise of 1% of the insured value of the shipment.

H. M. COCKIE,

Accountant-General,
SARAWAK.

Kuching, 23rd August, 1951.
(TRY: 704/14)
FCO/C/T.



TREASURY CIRCULAR NO. 17/1951.

Iravelling Dispensafy Charges,

With effect from lst January, 1952, the sum of
twenty cents shall normally be charged, for each

a8ttendance, to persons who receive medical attention
from Travelling Dispensaries.

2, The collection of these fees shall be made in
accordance with Treasury Circulars Wos. 14 and 21/1949
with the provisc +that since it may be impossible to

make daily lodgements of cash collections, in accordance
with paragraph 6 of Ireasury Circulsr No. 14/1949, <+he
sum of cash collectead by the Hospital Assistant in

H. M. COCKLE,

Aocountant-General
SARAWAK.

H

Kuching, 23rqg august, 1951,
(TRY : 661/11)
FCo/c/L.



TREASURY CIRCULAR NO. 18/1951.

Paragraph 3 of Treasury Circular INo. 8/1947 is
amended by substituting a comma for the full-stop in
the fifth line, and adding the following:-

" in the first instance. Where the baggage
charge exceeds a reasonable figure, based
upon the rates ruling in Singapore at the
time, the officer will be called upon to
explain the circumstances in which the excess
charge was incurred and may be regquired to
refund the excess."

H. M. COCKLE,

Accountant-General,
SARAWAK.

Kuching, 24th August, 1951.
FCO/C/L.




TREASURY CIRCULAR HO. 23/1951

Information has been received from the Crown

Agents for the Colonies that with a view to assisting
the clearance through Customs of guods shipped by them,
they propose, in future, to despatch to the usual
addressee for their first shipping advices a copv of
the freight Account lmmediately it is received from
the Shipoing Company and before the detasils have heen
verified. T+t will be in the form of an extra copy of
the Bill of Lading with details of the charges on the
right-nand side.

2. If availabie in time the copy in question will
be enclosed with their Fivst Shipping advice, but cther-
wise 1t will follow a few days later.

3. The furnishing of this unchecked copr of the
Freight Account as well ss the Zirst tdvice cony of
the Contractor's Invoice will enable Consignees %o
arrive at close approximation to the C. & =, value be-
fore the Second Shipwing Advice is received,

RE.J. HENNIZER-HEATON s
for accountant-General.

Kuching, 23rd October, 1951.

Distribution:

Residents & Heads of Departments.
Divisional Treasurers

Deputy Assistant Treasurers.

£11 Stations.




TREASURY CIRCULAR NO. 2/1952,

A sum of $50,000 has been provided in the 1952

Estimates under Head 21 Subhead L1 for the Insurance
of Stores, '

2, This sum is to cover the Marine Insurance charges
on all stores, whether allocated or unallocated, received
through the Crown Agents for the Colonies,

5. Invoices for Marine Insurance received from the
Crown Agents ang dated later than 3lst December, 1951,
will not be passed to the departments concerned, hut
Will be debited by me direct to Head 21 Subhead 41,

L., In preparing future estimates of expenditure
Eeads of Departments shall excluae any charges for
marine insurance from their estimates for works and

5. Attention is drawn to Treasury Circular No, 14/1950

in which details of the charges made for Marine Insurance.
is given,

€. A suitable addition to cover the insurance element
shall be made when costing stores for sale to members of
the pudlic (including Government officers) but this ia

Lot nscessary when stores are issued to contractors for
use on Governmert contracts,

T It is emphasised that marine insurance on stores
purchesed from any Source other than the Crown Agents,
will centinue to be met from the appropriate departmental

H. M. COCKLE,

Accountant—@eneral,

SARAWAK,
Kuching, 18th January, 1952,

C/L.
2is*ribution:

Recidents and Heads of Depariments
Deputyr Assistant Treasurers
~i1 Stations,




TREASURY GIRCULAR.NG, /1952,

Marine Insurance

The following extract from a cireular letter dated
2let January, 1952, received from the Crown Agents for the
Colonies, ig circulated fop general information: -

business and further ri
shipments, on the other hang the Fund has been called

the?e_has-been a marked increase in the amount of
ordinary claims, In particuler the Claims experience
of shipments of Asbestos cement sheets,

Dipes ana Cast iron pipes has been far from satisfactory

10 increase the rate of premium to 1008/~ PER CENT and
to impoce a claim franchise of 1% of the insured value
of the shipment concerned, with effect Trom lst July,
1951, These Commodities now form Category 'D' of our

Although the bresent position does not Justify a
general all-round reduction inrpremium.rating for 1952,
we are, hevroriheless, pleased to be able to make con-
cessions to your Administration for stores rated under

Categories 'A! 'nt tine rates for stores
BhiP%eg %rom thean%nite& K'Eggdhg%r%%eygﬁreidmggiatra 1om,
on and after 1st January 1952, will, therefore, be as

follows: -
Category 'aAt

Goods normally insured on "Free of Partioculay
Average" terms, such as iron and steel bars,,

oot . 2/98 PER CENT net. N
ategory ’

Ordinary cased angd baled goods which form the
bulk of the shipments,.

7/64 PER CENT net,

Category 'C!

Pragile and breakable goods, such as glass-
ware, earthenware goods, ligquids in glass
containers, ete, {but excluding items in
Category 'D') and hazardous deck cargo,

55/~ PER CENT net.

Category 'n!

Asbestos cement sheets, Asbestos cement pipes
and fittings and cast iron pipes and fittings.

5
100/~ PER CENT net.
War and strikes risks will be insured separately gﬁ§L

at current market rates as hitherto, The bresent rate (izg}
2

applicable to your shipments from the United Kingdom
is 2/- PER CENT less 10% discount, :

Stores despatched by post (including air mail)
will not be insured if the value 35 less than £1, If

L P




2, Treasury Circular No. 4/1950 is cancelled with effect
from lst January, 1952, and the reference to that circular
in paragraph 5 of Treasury Circular No. 2/1952 should be
amended to read Treasury Cireular No, /1952,

H. M. COCKLE,
Accountant-General,
SARAWAK,
Kuching, 12th February, 1952,
CL.

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
All Stations,




TREASURY CIRCULAR NO. 6/1952,

The following rules governing the refund of baggage
expenses for officers travelling to and from Sarawak are
promulgated for general information.

2. Officers on first appointment are personally res-
bonsible for all expenses prior to their arrival in

Singapore, including the transport of their baggage, and
porﬁerage charges,

3. Officers Proceeding on or returning from home leave
will meet all incidental expenses from Singapore, and up
to their return to Singapore, personally,

L, An officer on transfer from another Colony to
Sarawak, or Proceeding on leave pending retirement or on
being invalided from the service of the Government of
Sarawak, is eligible to receive a refund of the expendi-
ture actually incurred by him in respect of freight charges
Tor his personal effects subject to a maximum of 200 cubic
feet inclusive of', and not additional to, the baggage
allowed on his bassage ticket. Within this limit an
officer may use hig discretion as to what items of personal
effects he takes with him., No additional consideration

is given for the transport of a motor car.

5 (1) If an officer is required to travel by air, he
may recover from Government the cost of airp freight pay-
able on his excess baggage up to a limit of 20 1bs, The
baggage charges incurred in forwarding from port to port
by sea his heavy luggage will be defrayed by Government
up to 30 cubic Ffeet for each rassenger whose air farc is
actually paid by Government, Extension of this limit
will not be granted, save to officers on transfer and
then only to the extent that the Government of Sarawal
is liable for any portion of the cost of the transfer.

A similar concession is allowed to officers and their
families who are permitted to travel by air at Government
SXpense under paragraphs 1 and 2 of Secretariat Circular
Neo. l/l950, but they may contract out of this benefit if

their claim to travel by air in the public intecrest is
thercby enhanced,

(11) "Baggage charges" for the purpose of this para-
graph includes freight from last station in Sarawak and
clearing, handling and port charges at ports of consign-
ment and destination, but not insurance, import or export
duty or any carriage by land save in Sarawak, Receipted
accounts, in support of claims for refunds must, thereforec,
distinguish between these various items.

6. All claims for refund must be supported by reccipted
accounts for the transport of the baggage.

7 The cost of customs entry, insurance, packing and
any other incidental charges are not accepted as a charga ™
againgt Public Funds, _
8. Officers arriving at Singapore will be met by a J

representative of a Transport Agency appointed by the
Government 1o handle +he harerara i trmaroed - AT P o e



Singapore will be responsible for notifying Mansfield
and Co., Ltd., of the ship and the date on which they
are sailing, in sufficient time to enable them to make.
arrangements with the Transport Agency for the removal
of their baggage as necessary, Such handling charges

by the Transport Agency will be defrayed by the Govern-
ment, but if the baggage charge exceeds a reasonable
figure (which will be based upon the rates rul}ng in
Singapore at the time, for transporting LO cubic feet

of baggage for each adult rassenger whose passage has
been accepted as a full charge on Public Funds) the
officer will be called upon to explain the ecircumstancce
in which the excess charge was incurred and may be- ]
required to refund any excess., Extension of the limit
of LO cubic feet for each adult passenger will only be
entertained in the case of an officer who is on transfer
from another Colony to Sarawak or proceeding on leave _
pending retirement or on being invaelided from the service
of the Government of Sarawak.

9. Treasury Circulars Nos, 8/1947, 22/1949 and 18/1951
are hereby cancelled,

H, M. CQOCELE,
Accountant-General,
SARAWAK.
Kuching, Lth March,. 1952,
HCL,
Distribution:
Residents and Heads of Departments

Deputy Assistant Treasurers,
All Stations.




TREASURY CIRCULAR WO. 10/1952,

Marine Insurance on Stores,

The following extract from a circular letter dated
7th March, 1952, received from the Crown Agents for the
Colonies, Londen, is circulated for general information:-

" We have the honour
certain modifications to

to bring to your notice
vhe Institute Cargo Clauses

and Institute Strike Clauses which have been announcsad

J0intly by thne Institute
Lloyd's Underwriters: Ags

of London Underwriters,
ociation and the Liverpool

Underwriters! Lssociation, which become operative

in respect of sailings on
1952 and which will apply
us on behalf of your Admi
tions affect the question
and (b) giving notice in

and after the 15th March,
to all stores insured by
nistration: The modifica-
s of (a) delay in delivery
the event of the contract

of affreightment being terminated at a bert or place

Short of destination,

2, As regards (a) you
are covered during transi
delivered fo the warehous

%n the course of this tra
During deviaticn delay,
ment and transhipﬁent .
fied only by the general
"The Assured shall act wi
a2ll circumstances within
writers, however, have no
this more or less unguali
encourage laxity in takin
the revised clauses the w

will be aware that stores

t until the goods are

e at the final destination
ut a time limit. Hitherto,
nsit goods have been covered
forceqd discharge, re-ship-
The term "delay" was quali-
overriding requirement that
th reasconable despateh in
their control". The Under-
i eXpressed the view that
fied "delay" may tend to

g delivery of goods, and in
ord "delay" has been amendeq

to "delsy beyond the control of the Assured". 1In the

circumsfances 3t will be

for prompt action by cons
applying for, and taking

Paramount importance, sin
losses due to delay on th
not recoverable. We have
You will bring this point
concerned with the recept

3. In connection with
Text of the revised claus

"If owing to circum

appreciated that the need
ignees or their agents in
delivery of stores is of

ce under the revised cl_oace,
e part of the Assured are

to request, therefore, thot
to the notice of all cfficars
lon and handling of stores.

{b) the follewing is the
€ concerned: -

stances beyond the control

of the iLssured either the contract of affreisht-

ment is terminated
than the destinsti
adveniure is other
delivery of the gD
other final wareho
named in the polic
is given immediate
and subjset to an

at a port or place other
on named therein or the
viise terminated before

oas inte Consignees! or
use at the destination

Y, then, provided nctice
ly after receipt of advice
additional premium, if

fequired, this insurance shall remain in

force until the =o

nds are sA1Ad anid AeldsrevraA
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(2)

the goods have arrived at Consignees!' or
other final warehouse st such destination."

Under the corresponding clause which has been opera-
tive hitherto, the Assured are Protected in the event
of a termination of the contract of affreightment by
the exercise of a liberty by the shipowners, until -
their goods are finally disvosed of , whether sold

at the port of discharge or transferred to some other
destination, without any obligation to pay additions1
premium. The Underwriters have stressed the point
that, under the revised wording, if the contract of
affreightment is terminated, for any reason, short

of destination, the Assured must give notice and pav
any additional premium required to continue the
protection of the policy. Although our past exper-
ience has been that happenings of this nature have
very rarely occurred in connection with Stores for
your Administration, it nevertheless seems desirable
to bring the point to your notice, and we shall be
glad if you will arrange for this Office to be noti-
fied of any instances of termination of contracts of
affreightment short of destination cof which your
AGministrationt's officers or agents are made aware,
50 that we may comply with the new requirements. "

H. M. COCKILE,

Accountant-General

b
Sarawalk.

Kuching, 22nd March, 1952.

Distribution:

Residents and Heads of Departments.
Treasury Inspector, Sibu.

Deputy assistant Treasurers.

All Stations.
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TREASURY CIRCULAR NO. 14/1952,

Cost of Living Allowance.

With reference to paragraph 4 of Secretariat
Circular No. 2/1952, payment of arrears of Cost~of -
Living Allowance resulting from the raising of the
minimum rate should be made on form T.32 with the
headings amended %o read as in the attached sheet.

The paysheet should be made out in accordance with
the examples shown.

2, It will not be necessary for these paysheets

g

to be submitted Trom cutstations to a Divisional
Treasury for checking before payment is made.

3. Payments should be debited to the appropriate
Personal Emoluments vote of the 1952 Estimates.

H. M. COCKIE,

Accountant-~General,
Sarawak.

Kuching, 30th April, 1952,
BL.,

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
All Stations.
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TREASURY CIRCULAR TO. 18/1852,

Recour~issance and Survey Flights

Rest House charges and transport expenses
incurred on account of Reconnaissance or Survey Flights
should hormally be beorune by the transport vote of +the
department which commissioned the Reconnaissance.

2, Claims for re-imbursement on account of
hospitality extendegq to the Aiv-Crew of the Planes
concerned will be charged to Vote Head 21 Miscellaneous
Services Subhead 26 - Entertainment of Her Majestyts
Forces, which vote is controlled solely by the
Accountant-General. Applicants should seek the prior

sanction of the Acoountant-General who will arrange
payment accordingly.

H.M. COCKIE,

Accountant-General,
Sarawak,

Xuching, 29th Yay, 1952,
BHL.

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
All Stations.
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IREASURY CIRCULAR NO. 21/122%.

Personal Accident Air Travel Insurance,

The attached new agreement between the Law Union
and Rock Insurance Company Limited and the Sarawak
Government is published for the information of all
Government servants and replaces the appendix to Secre-
tariat Circular No, 18/1949

2. In future the following details shall be submitted
to the Accountant-General in place of those listed in
paragraph 6 of Secretariat Circular No. 18/1949:-

Name of person travelling by air

Date of flight '

Duration of flight

Name of air-line or name of Charter Company
I chartered flight, type of aircraft
Itinerary of flight.

C. LIGHTLEY,

Ag. Accountant-General,
Sarawak.

Kuching, 25th July, 1952.
IPF. ‘

Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
All Stations.




B LAW UNION & ROCK INSURANCE COMPANY, ITD.

{Incorporated in England)

: ‘}PEﬁSCNAL ACCIDENT AIR TRAVEL OPEN COVER
.- INSURED: THE GOVERNMENT OF THE COLONY OF SARAWAK,

-n.-——-.-—..-—_..b..——-.---.—_q.————-._---u-—-———-c-

THE LAW UNION & ROCK INSURANCE COMPANY LIMITED agrees with
the Government of the Colony of Sarawak to insure all their servants
whilst travelling in or upon or descending. from or falling from an

' THE LAW UNION & ROCK INSURANCE COMPANY LIMITED (hereinafter
called "The Company") will, subject to the payment of the premium

.a.nd to the Conditions appearing below, pay to the Insured or the

o

Insured's legal personsl representative(s) the sum or surSmentioned
below {hereinafter referred to as "Benefits") if the Insured shall,
during the period of insurance sustain any bedily injury caused

Solely by violent, accidental, external and visible me8ns and such

bodily injury shall, independently of any other cause, be the sole
use of the Insureds:- - : . '

_ Married Person Single Person
Benefit A Death $100,000.00 $50,000.00

Benefit B Permanent Total Disablement $100, 000,00 $50,000.00
by the loss. by physical
Severance at. or above the -
wrist or ankle, of two hands
or two feet, or the total
and irrecoverable loss of
all sight in both eyes or
‘Fhe  loss as aforesaid of one
-hand . together with one foot,
"Or one hand or one foot
together with the loss as
aforesaid of all Sight in
one eye occurring within

,,.,‘ - three calendar months of the

date of occurrence of the
bodily injury as aforesaig

Benefit C Permanent Partial Disable- $ 50,000.00 $25,000.00
. - ment by the loss as aforesaid '
of one hand or one foot or
all sight in one eye occurring
within three calendar months
of the date of gccurrence of
the bodily injury as aforesaid

Benefit D Permanent Total Disablement $100,000.00 $50,000.00
which whilst not entitling : . '
the Insured %o benefit under
Benefits B or C above shall
after one year's such disable-
ment, and with in two years
of the date of such injury, . “ZlCYO
totally and Permanently dis-
able the Insured for life
from attending to business
of any kind




-

Tl - 2.. T

Disablement Benefits payable under Benefit E above may
continue for a total veriod not exoeeding 100 weeks in all, in
Tespect of the same injury.. These benefits shall not be payable
in réspect of any injurymwhich,results in a payment under. Benefits
4, B, C or D above, ' C T T

Subject to Condition 5 below the total amount payable
hereunder shall not exceed the amount- stated against Benefit Af and
the Company shall not be 1iable in respect of any accident occurring -
after a claim has arisen under Benefit C,. - S

The insurance is dutomatically extended without ‘additional -
premium for a period sufficient to cover the whole of any journey in
respect of which .2 coupon. is issued, in the event of such journey
having been delayed through no. act of the Insured.

injury arising in circumstances mentioned above.,

2. _ Written notice of a claim under a coupon must be given to
the Company's Head Office -at 7, Chancery Lane, London, W.C.2, England,
any branch office or Iocal Representative of the Company (In the
Colonies of ‘Sarawak, North Borneo ang Singapore, Brunei and The
Federation of Malaya:- Sime, Darby & Co., Ltd.i, as soon as possible
after the occurrence of an accident giving rise to a claim, and in
any case within three ocalendar months of the date of the accident,

in default of which, there shall be no liability under the coupon.

3. Proof satisfactory to the Company of death.or injury for
which a claim is made hereunder, shall be rendered upon demand, at
the claimant's own expense. Death or injury shall not be presumed
solely on account of +he disappearance of the Insured. .

4. The Company shall not be liable in respect of death or
injury to the Insured directly or indirectly caused by, contributed
to by or consequent upon - - . : ‘

4

(2) War, Civil War, Invasion, Hostilitieé-(whether or not
war be declared) Riot, Civil Commotion, Mutiny, Rebel-
lion, Insurrection, or Military or Usurped. Power,

(b) Insanity, Suicide or intentional self-injury, medical
or surgical treatment {except where such treatment is
rendered necessary by bodily injury caused by an acci-
dent within the scope of &:coupon), or engagement in
racing of any kind other than.on foot, mountaineering,
skiing, bobsleighing, toboganning, ice hockey or other
¥kindred winter Sports, manual work in connection with
the Insured's occupation or profession, or deliberate
exposure of the Insured to exceptional danger (except
in an attempt to save human life) ‘

(e} Flights by chartered aircraft operated by other com-
Panies or organisations other than the undermentioned:-

Sabah Airways Itd. q;éﬁ)
Malayan Airways Itd, :
R.A.F. Transport Command.



r "0

— 5. In the event of a claim under a coupon, if there shall be

‘ any other Personal Accident Insurance of any nature whatsoever on
the 1life insured hereunder, aggregating together with this insurance
more than £50,000 or other currency equivalent, it shall be & condi-~
4tion precedent to the Company's liability under a coupen that (1)
the Insured declared to the Company when effecting a coupon the
existence of any such Personal Accident Insurance and (2) that he
— shall have obtained the Company's written consent to the effecting

of any other Personal Accident Insurance during the period the coupon
is in force.

—

= 6. If the Insured person is a women the insurance under the
coupon shall not extend to cover death or disablement resulting
directly or indirectly from pregnancy or childbirth.

Te Any dispute between the Insured and the Company hereunder
shall be referred to arbitration in accordance with the laws in force
- in the territory in which the coupon is issued, and the making of an
o award under the terms of such arbitration, shall be a condition pre-

cadent to any liability hereunder, or any right of action against
the Company. ‘

. The Company's acceptance of Sums Insured shall be subject
to the following limits:- :

(a)} Ticket holding passengers ih or upon or’ travelling in
' or descending or falling from a fully licensed heavier
than air aircraft operated by a recognised Air Line
on & scheduled service.

- Per Person $100,000/ -
Per Plane $1,000,000/ -

(b) In or upon or travelling in or descending or falling
from a heavier than air aircraft chartered from any

of the companies or organlisations mentioned by name
in Condition 4{(c) above.

Per Person gIO0,000/-
Per Plane 400,000/ -

{¢) Should the above mentioned limits be exceeded on any
one flight, Sime, Darby & Co., Ltd., Kuching must be

advised at least 24 hours before the flight is due.
to commence.

g. (a) Premium rates shall be calculated as follows eXxcept
when the flight is by a chartered aircraft:-

Period : Premium calculated on
- $100,000/ - $50,000/ -
1 Day $10.00 $5 .00
2 Days . 20,00 10.00
-3 Days 30,00 15,00
4 Days 40,00 20,00
5 - 6 Days 50,00 25.00 ;@ﬂ

7T -9 " 60,00 30,00
10 = 16 " (1 Fortnight) 80.00 40.0Q0
17 - 23 " (3 weeks) 100.00 50.00
24 - 31 " (1 month) 130.00 65.00
32 - 45 " (6 wmeeks) 160.00 80.00
46 ~ 62 " (2 months) 175 .00 87.00
63 « 93 2 (3 " ) 210.00 105 .00

o, “ ey oM
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(b) For flights by chartered airecraft the following addi-
: tlonal premiums to those‘ stated above will be charged:-

(1) Multi engineg aireraft - additional 50%
{2) Single " " - " © 100%

10, Declarations under this agreement will be made by the
Government of the Colony of Sarawak to Sime, Darby & Co., Ltd., .
Ruching monthly on the Specified form.

11. This agreement may be cancelled after the expiry of 30
days' notice given by one party to the other party to the agreement .

Signed:,  A: D, Damy Dater, l4th July, 1952,

For SIME, DARBY & G0,  '1sD.

Signed: I, H. Fllis
Ag. CHIEF SECRETARY
FOR THE GOVERNMENT OF THE COLONY
OF SARAWAK.

b et o LA T BN B Y,

R A N TRANE: oy




1

!

i

TREASURY CIRCULAR NO, 23/1952.

Indenting for Stores

The attention of all Residents and Heads of Depart-
ments is drawn to Treasury Circular No. 9/1950 and Colonial

¢Regu1ation3No. 269 to 274 (1951 edition).

2. The Secretary of State has now ruled that Singapore
and the Federation of Malaya may be regarded as ad jacent
to the Borneo Territories for the purposes of Colonial
Regulations 272 and 274.

3. The local purchase of imported goods is permitted

if obtainable as advantageously as throungh the Crown Agents,
and Residents and Heads of Departments are at liberty to
obtain quotations locally for comparison with Crown Agents
prices, which Residents and Hedds of Departments may obtain
direct by air mail or telegram, with coples of enguiries
and replies to the Chairman, Kuching Tenders Board. Resi-
dents and Heads of Departments are reminded that approval

for local purchase is vested in the Kuching Tenders Board
only. ’

4. Tenders should not be called for locally, nor any
advance information given of the requirement, until 15
days after the date of the air mail letter to the Crown
Agents asking for a c.i.f. quotation. The object of this
is %o enable the Crown hgents to make contact with manu-
facturers, with whom they deal on a very large scale,
before the market is disturbed by the same engquiry coming
through agency channels,

5. The Crown Agents endeavour to tie their manufacturers
to their delivery dates by a full use of their inspection
and progress machinery, but it will be apprreciated that no
such supervision can be undertaken by local commercial
agents who should, nevertheless, be made to comply with
their promises of delivery.

C. LIGHTIEY,
Ag. Accountant-Genaral,

Sarawak.
Kuching, 28th August, 1952, , j,qq
LF.
Distribation:

Residents ang Heads of Departments.
Deputy Assistant Treasurers.
All Stations,
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TREASURY CIRCULAR NO. 30/1952.

Alr Travel Insurance.

. On 6th September, 1952, a flight took place over
the First and Second Divisions in an aireraft of R.A.F.
Transport Command in which no less than 18 Government

gfficers took part with a total capital sum insured of
¥1,450,000.00,

2, The attention of all officers is drawn to the
Agreement signed with the Law Union and Rock Insurance
Co., Ltd,, a copy of which was attached to my Circular

No. 21/1952. (Clause 8 (a) (b) and (c) of that Agreement
states: -

"8, The Company's acceptance of Sums Insured
shall be subject to the following limits:-

(a) Ticket holding passengers in or upon or
travelling in or descending or falling
from a fully licensed heavier than air
aircraft operated by a recognised Air
Line on a scheduled service.

Per Person $100,000/ ~
Per Plane $1,000,000/ -

(b) In or upon or travelling in or descending
or falling from a heavier than air aircraft
chartered from any of the companies or
organisations mentioned by name in Condi-
tion 4 (¢} above.

Per Person §100,00Q/-
Per Plane 400,000/ -

(c) Should the above mentioned limits be
exceeded on any one flight, Sime, Darby
& Co., Ltd., Kuching, must be advised at
least 24 hours before the flight is due
to commence."

3. It will be observed thet in the case of the flight
referred to in paragraph 1 above at least 24 hours!' notice
Should have been given to the Local Representatives of the
Law Union and Rock Insurance Co., Ltd. No such notice was
given and had a claim been made upon the Company in respect
of this particular flight a most unfortunate and embarrassing
situation would have arisen.

4. The vital importance of this question of limits
cannot be stressed too strongly and Residents and Heads

of Departments are asked to ensure that I am informed at
the very earliest opportunity, and in any event not later
than 36 hours before a flight iS5 due %o commence, whenever
the limit is 1ikely t0 e exceeded in order that the neces-
sary action may be taken to obtain full insurance cover TFor

the officers taking part in the flight. @

H.M. COCKIE,

Accountant-General,
Sarawak.

RECTRE PR I Tty Y Ndaln AN de At T SNT A



TREASURY CIRCULLR WO. 34/1952.

Fixed Conveyance Allowance

It has been decideg that with effect from lst
January, 1953 certain classes of officers should have
the option to elect for a fixed monthly allowance angd
& small running allowance adequate to cover basic running
costs on official duties, instead of the mileage rates,

at present approved for all officers using their vehicles
on official duties.

2. The classes of officers eligible o elect for
the fixed monthly allowance are:-

(i) Officers holding substantive posts within
Superscale Group C and above.

(1i) Officers holding substantive posts within
Superscale Group D or E for whom the Chief
Secretary shall approve such right of election.

(1ii) A1l other officers for whom such right of
election is recommended by their Heads of
Departments and approved by the Chief Secretary.

3. The monthly fixed allowance rayable to such an
officer will be 1/60th of 80% of the actual purchase
price of one vehicle owned by him and registered in
Sarawak in his name subject to the following conditions:-

(a) the amourt on which the allgwance will be
calculated shall not exceed: = $8,000 for
officers holding substantive posts within
Superscale Group 4 and above; $7,000 for
officers holding substantive posts within
Superscale Groups B to E; $5,000 for all
other officers qualifying under paragraph
2{(1iii) above; provifed that, with the approval
of the Chief Secretary, an officer who could
more efficiently perform his duties by using
a heavy duty vehicle mey receive an allowanc
related to a larger sum; :

(b) the amount on which the allowance will be
calculated for a vehicle which the officer
bought secondhand shall not exceed the amount
which the Director of Public Viorks certifies
was 1ts fair market value in Sarawak at the
date of purchase;

(¢) the allowance shall only be payable for
periods during which the officer and the
car are present in Sarawak and the car is
maintained in good running order and kept
exclusively for the officer's personal use,

(d) the allowance shall be rayable only for
60 months for any one vehicle. .
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IREASURY CIRCULAR NO. 2/1953.

Officers will be interested to know that under
the terms of a new agreement, which has recently been
concluded, arrangements have been made with Mansfield
and Company, Limited, for them to provide a "Courier"
service to meet Sarawak Government officers and/ or
their wives and families on arrival in Singapore.

H.M. COCKIE,

Accountant-General,
Sarawak.

Kuching, 19th PFebruary, 1953.

HCF.

Distribution:

Residents and Heads of Departments.

Deputy Assistant Treasurers.
All Stations.

.

Y



GoLIn Lo

PREASURY CIRCULAR ¥O, 3/1953.

Collection of lMiscellaneous Mees
under Trades Licensing Ordinance.

With effect from 1lst April, 1953, all fees
collected under the Trades ILicensing Ordinance will
be credited to Revenue Head 2 Subhead 24 Trade Iicences,

2. Fees which have been collected for the transfer
of licences and the issue of dunlicate licences during
the first three months of 1953, and which have been
credited to Head 2 Subhead 26 Miscellaneous will be
adjusted by the Treasury, Iuching, and no action for
the adjustment of these items is to be taken in out-
stations.,

1.}, COCKIE,
Accountant-General,
Sarawak.
Kuching, 25%h March, 1953.
BEF
Distribution:
Hesidents and Heads of Departments

Deputy 4Assistant Treasurers
ALl Stations.

stk
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IREASURY CIRCULAR NO. 4/1953%,

Please amend Form TRY: 233 attached to Secretariat
Circular No. 2/1953 by deleting the figures 836,67, shewn
as the cost of living allowance in column (b) for a revised

salary of $38.00, and by substituting therefor the figures
$35.67,

H.M. GOCKLE,

Accountant-General,
Sarawak,

Kuching, 26th March, 1953,
CFr
Distribution:

Residents and Heads of Departments
Deputy Assistant Treasurers
All Stations,




IREASURY CIRCULAR NO, 18/1953,

Tally Cards

The attention of all cfficer
the custody of Government stores is
Regulationsg Nos. 623 - 625

S responsible for
drawn to Financial

2. Standard Tally Caras (Treasury ¥
shall be brought in

are exhausted,

orm No, T,238)
to use when stock or eXisting cards

—

o A
P g { ';(’___
/ W/z_(/am |

Acting‘AéCOuntant—Generai,

Sarawak, _ 4
Kuching, 215t November, 1953, |
LK
Distribution:

Residents ang Heads of Departments
Deputy Assistant Treasurers,
All Stations,




TRELSURY CYiCULAR NO, 5/1954.

Telezrams - Telezraphic Transfers

(Financial Rezulation L27)

It 1s observed that many stations are not
complying with Financial Eeszulation No, 427 in
respect of charges for telegrams. The correct
charge to be levied for a Telegranhic Transfer
telegram is - URGENT RATE at 1l cents a word,

2, T should be grateful if all officers con-
cerned would comply strictly with the above quoted
Financial Resulation in future,

H. M., COCKLE,

Accountant-General,
Sarawak,

Kuching, 9th March, 195i,
BF
Distribution:

All Residents and Heads of Departments
Deputy Assistant Treasurers
All Stavions.

XA



TREASURY CIRCULAR NO. 8/195Y.

Perscnal Accident Air Travel Insurance.

The attention of all officers is drawn to the
Agreement made between the Law Union and Rock Insurance
Co., Ltd., and this Government, a copy of which was
attached to my Circular No. 21/1952.

2, Clause 8 (a), (b) and (c) of that Agreement
statess~

"8. The Company's acceptance of Sums

Insured shall be subject to the following
limits: -~

(a) Ticket holding passengers in or upen
or travelling in or deseending or falling
from a fully licensed heavier than airp

alreraft operated by a reecognised Alr Line
on a scheduled service.

Per Person $110,600 /-
Per Plane $1,000,000/-

(b) In or upon or travelling in or des-
cending ~r falling frem a heavier than air
alrcraft chartered from any of the companies
or organisations mentioned by name in
Cencition L (¢) above.

Per Perscn $100,000 /-~
Per Plane $L00,000/-

(e} Should the above mentioned limits be
exceeded on any one flight, Sime Darby & Co.,
Ltd., Kuching, must be advised at least 24
hours before the flight is due to commence."

3 The following details shall be submitted to the
Accountant-General for each flight:-

Name of person(s) travelling by air

State whether married or gingle

Date of flight

Duration of flight

Name of air-line or name of Charter Company
If chartered flight, type of aircraft
Itinerary of Flight. :

4. Residents and Heads of Departments are responsible
for ensuring that the details gcheduled at paragraph 3
agbove shall be gubmitted to the Accountant-General, if
necessary by telegram zo as to reach him, in the case of:;-

(a) Normal Flights in airecraft scheduled
at paragraph L (c) of the Agreement

not later than the f£ifth day of the month
following that in which the flight was made

by any officer in their divisions or Gepart-
ments.

"
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IRZA5ULY CIRCULAR NO, 13/1954. C ('} [/é

Telephone C€all Charges in Qutstations,

Treasury Circular No, 11/1949 is cancelled with
eﬁfect from 1lst June, 1954,

2, The following procedure shail then be adopted

for the payment of charges for telephone calls received
by members of the public at Police Stations in outstations
without private telephones:-

(a) The call fee of 25 cents shall be paid
at once by the receiver of the call to
the Government Cashier at the station,
except that in the case of night or
holiday calls, the payment shall be
made to the Governmept Cashier on the
following working morning,

(b} When no other Government offices are
located at the Station, the Police
Officer in charge will collect the
fees and pay them to the Govermment'
Cashier at least once in each month,

{c) An official receipt will be issued
for each fee collected and all such
receipts shall be credited in full to
the Constabulary Reward Fund.

H,M, COCKLE,
Accountant-General,

. . Sarawak,
Kuching, 18th May, 195k,
BCF
DISTRIBUTION:

All Residents and Heads of Departments
All Deputy Assistant Treasurers
All Stations.
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Eﬁéﬁ@tiﬁiiﬂlgﬂl;E;ﬁih_é;jﬁéﬁﬂt;
ITravellingz Dispensary Charges.,

Treasury Circular No. 17/1951 dated 23rd August,
1951, is hereby cancelled,

2 No charge shall be mace for any vatient attending

a.THAVELLING Dispensary,

3. . Charges at the current rates will be mace at all
other dispensaries,

H.i:o COCKLE,
Accountant~-General,
Sarawalc,
Kuchinz, 31st July, 1854,
8Cp
DISTRIBUTION:
All Residents and Heacs of Departments,

a1l Deputy Assistant Treasurers,
All Stations,
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TREASURY CIRCUL:R L0, 21/1954.

I should be grateful if you would inform all
officers of your Division/Department that arrangements-
hazve been made with the Government Agents in Singapore,
Mansfield and Company, Limited, for the "Couriert, who
meets Sarawak Government officers and/or their wives
and families on arrival in Singapore, to provide trans-
port for them by the most direct route from the ship or
aircraft to the hotel on arrival and from the hotel to
the ship or aircraft on departure from Singapcre,

2, When meeting arrivals the "Courier™ will ascertain
the time at which a taxi will be required to report to
the hotel to transport an officer and/or his family to
the ship or aircraft on which he or they will depart

from Singapore,

3. ~ The Singapore Hire Car Association, 25, Beach
Road, Singapore (Telephone: 25555} have guaranteed to
supply the Government Agents with taxis ordered in
advance,

L, The Agents have been asked to report any excessive
charges raised on account of either delays or deviation
from the most direct route and any such charges will be
disallowed as a charge against Public Funds and recovered
from the officer concerned, :

H. M., COCKLE,
Accountant=-General,
Sarawak.

Kuching, 26th August, 1954.
CF
DISTRIBUTION:

All Residents and Heads of Departments,
A1l Deputy Assistant Treasurers,
All Staticns,
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TREASURY CIRCULAR Nu, 27/1954,

My attention has been drawn to the heavy
cxpenditure which is being incurred.in respect of
transhipment freight charges within Sarawak caused
by certain departments placing indents for motor
vehicles, machinery, etc,, and having them consigned
to Kuching when they are required for use in the
Third, Fourth or Fifth Divisions.

2, All officers who are responsible for the
préeparation of indents shall ensure that the port
which is most convenient for the purpose of tran-
shipment to the place where the equipment is to be
used, i.e, Kuching, Sibu or Miri, is given as the
port of consignment in future.

H. M. CUCKLE,

Accountant-General,
Sarawak,

Kuching, 30th September, 1954,
CF |

DISTRIBUTIUN;

All Residents and Heads of Departments
All Deputy Assistant Treasurers
All Stations,
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IREASURY CIRCULAR Nu. 27/1955.

It has now been agreed that it would save g
number of applications for Supplementary provision
in 1955 if the date upon which Treasury Circular No,

23/%955 comes into effect is amended to 1st January,
1956, SR

2, The following amendm@ﬁﬁ is therefore made to
paragraph 2 of Treasury Circular No. 23/1955:-

(1) Delete the date ™lgt June, 1955% and
(ii) Substitute therefor "ist January, 1956%

H.M., CUCKLE,

Accountant-General,
Sarawak,

Kuching, hth July, 1955,
DISTRIBUTION: |

All Residents and Heads of Departments
All Deputy Assistant Treasurers

A1l Tocal Authorities

All Statioms,
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IREASURY CIRCULAR.NO, 33/41955.,

Personal Accident Air Travel Insurance,

The attached new agreement between the Law Union and
Rock Insurance Company Limited and the Sarawak Government is
published for the general information of all Government

ofﬁicers and replaces the appendix to Treasury Circular No,
21/1952.

H.M. COCKLE,

Accountant-General,
Sarawak.

Kuching, 1st October, 1955.
DISTRIBUTION :

All Residents and Heads of Departments,
All Deputy Assistant Treasurers,
All Stations.
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TREASURY CIRCULAR NO. 38/1955,

Personal Accident Aip Travel Insurance,

Further to Treasury Circular No,33/1955, the

following 1s published for the general informetion of a1l
officers,
2. For the Purposes of insur

ance under the agreement
ock Insurance Company and the
€eén agreed that :-

between the Law Union ang R
Sarawak Government it has b

(a) Widowers ang divorcees with dependent
children shall be treated asg married;

and

(b) Widowers without children shall be
regarded as single,

3 It should e particularly noted that with effect
from the 10th November, 1955, the cover provided by this
Open Policy ig extended to include all

on official business of the Sag
Insured's knowledge and consen

the employ of the Insured. Provideqd always that the names
of such persons are included

in the monthly declarations
- Bubmitteqd by the Insureqd.

L. Claims will be bs
declaration, and all reporting

officers are requested to
ensure that coprrect returns are

submitted.

H.M. COCKLE,

Accountant-General,
Sarawsk.

Kuehing, 2ng November, 1955,
DISTRIBUTION:

All Residents ang heads of Departments.
All Deputy Assistant Treasurers,
All Stations



TREASURY CIRCULAR NO, 41,/1955,

With effect from 1st December, 1955, the Trunk

Telephone rules come into operation in respect of certain
eXchanges, .

2, In order to provide facilities for the publie, other
than those with private telephones, to make trunk calls
special telephones will be installed from which any member
of the public will be able to make such a call provided the
cost of the trunk ecall is paid before the call is booked.

3. These special telephones will be operated by a
Postmaster, R. & D.O. Clerk, Member of the Constabulary,
Court Peon or P. & T, Mechanic who will be responsible fop
booking the call with the Zone Centre, collecting the cost
of the call, issuing a receipt (Form T.15) and writing up
the Departmental Cash Book (Form T.43R).

L, At Stations where there is no Post Office the cagh

collections will be paid into the Sub-Treasury not less than
once in every month,

5 When paying in the cash collections, the Officer-in-
charge of the special telephone will also hand to the Sub-
Treasury the originail Copy of the Departmental Cash Receipt
book {(Form Tet3 on which he will have recorded gll the
cash collections and receipt numbers together with the
duplicate copies of the receipts {Form T.15).

6o The Sub-Treasury will issue an official Treasury
receipt for the cash raid in and the number of that receigt
will be written in the Departmental Cash Book (Form T.413R).

7o Sub-Treasuries will e responsible for ensuring that
all the receipt numbers shewn on the departmental cash

receipts hook (Form T,13R) are supported by duplicate receipts

and that the total of the form T.13R is correct.
8. The departmental cash receipt book (T,13R) and the

duplicate receipts will be forwarded to Kuching each month to
support the monthly accounts,

H.M. COCKLE,

Accbuntant-General,
Sarawak,

Kuching, 18th November, 1955,
DISTRIBUTION

All Residents & Heads of Departments.
All Deputy Assistant Treasurers,
All Stations,
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TREASURY CIRCULAR NO, 6£/1957.

Personal Accident Air Travel Insurance.

It has Veen brought to my notice that Residents and

Heads of Departments are failing to comply with the instruciions

contained in Treasury Circulars which have been issued. from

time to time on the above subject. This has caused considerable

embarrassment to me in dealing with the Insurance Company

concerned and could have most serious consequences in the event
of an accident. -

2. It cannot be too strongly stressed that it is in the

interests of all officers, and their dependants, that Governme:-.

effects insurance for officers travelling by air as accurately
and as promptly as possible. S

3. It has been decided, therefore, to clarify existing
instructions on the subject by repeating relevant information

in one Circular and superseding all other Circuldrs on the
subject, _ :

L. Government has entered intec an Agreement with the Al
Union and Roeck Insurance Company Limited to insure all GFovern~
ment servants, and other bersons engaged on official businesgs
of the Sarawak Government with the Government's knowledge and
consent, whilst travelling upon a recognised air line, Royal
Alr Force Transport Command, Mission aireraft or other

chartered flights as may be agreed upon by the Insurance -
Company. _

5. An officer who is required to travel by air on duty or
whilst procceding on or returning from leave shall submit to
insurance cover being obtained on his behalf by, and at the
BXpense of Government. ' -

6. 4 copy of the open cover Policy, showing the Lenefits
and conditions, is attached. |

7. (a) 1In the case of a married officer, or widower.
or divorcee with dependant children, the. -
capital benefit is $100,000 with all other
benefits in proportion,

(b) In the case of 2 single officer, or widower
or divorcee without dependant children the
capital benefit is $50,000 with all other
benefits in proportion.

8, (&) It is necessary for Government to forward -
& return monthly to the agente of the Insurance
Oompany, showing the names of all olficers who
heve travelled by air during the preceding
month, Tt is essential thas this return snows
full and accurate informatiocn of destinations,
routes, duration of each flight, ete, ' :

(b) It is imperative that Govermment informs the
agents of the Insurance Company &t the very
least U8 hours in advance of any flight in
which the number of bersons insured exceeds
the limits imposed in tne poliey:

._g
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TERASURY CIRCULAR NO.8/41957.

TELEPHONE ACCQUNTS

Arrangements have now been made for telephone accounts
to be pald at any Sarawak Government Treasury and
sub-accountants may accept paymﬂnt for any telephone uccoant
issued in respect of the month of March 1957 and all moenths
thereafter,

2. For a few months gmcecounts that may be pald at any |
Treasury will be overstamped “"Payable at any Treasury" and
sub-accountants may not accept meccunts for payment except
where they are so stamped,

3. Payment of Telephone Accounts should not be accepted for
payment at stations unless the statement is produced atv the
time of payment., On receipt of the cash & Government recelpt
(form T.69) shall be completed, crediting revenue head 8/,
and handed to the subscriber with the bottom half of the
statement, The top half of the statement shall be detached,
completed and forwarded to the Postmaster-General by the
quickest possible means every Monday. '

k. At Sibu and Miri the Telephone Accounts will be passod
through the Receipting Machines in the normal way and tae
Divisional Postmaster shall be responsible for notifying the
Postmaster-General of the accounts paid from the details of
the daily collections he receives from the 2ibu or Miri
Treasury,

5. A Subscriber presenting a telephone account for peyment
at a Sub Treasury which is not overstamped "Payable at any
Treasury" shall be issued with a draft in acccrdance with
Treasury Circular 13/55 and be requested to forward the draft
and the statement to the Accountant-~General, Kuching.

6. A specimen of the new type of Telephcne Account is
attached.

H. M. GOCRI“

Accountant—G-nurQ 1,
Sarawak,

Kuching, 27th March, 1957.
DISTRIBUTICH:

All Residents & Heads of Departments.
All Deputy Assistant Treasurers.
All Stations.

e
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TREASURY CIRCULAR NO,14/1957.

Personal Accident Travel Insurancc,

With reference %o the Copy ol the Open Cover Policy
attached teo my Circular No.6/1957, dated 27th February,
1957, I have now been advised by Sime Darby (Borneo)
Limited, that following my representations to them on the
subject of the limits laid down by Condition 8 of that
Policy the Law Union & Rock Insurance Company, Limited hive
agreed that the limits can now be incressed to $2,000,000 for
each plane for regular airlines and multi-engined aircraft

and to $B80C,000 for each plane Tor single-engined chartered
aircraft, : :

2, The Insurance Company apparently experienced some
difficulty in Placing the necessary ro-insurance and it is
emphasised that the new limits must be ahsolute and
Condition 8{¢) of the Cpen Cover Policy, provicding Tor +the

limits being excecded it 2L hours notice is ziven, must be
deleted.,

3. I attach a copy of the endorsement to the original
Policy end T suggest that this be attzched to the copy of
the Policy attached to ny Cirecuvlar, reforred to in paragraph
1 above, in order that Jour receords on this particular
subject may be kXept up-to~date.

Lo I would stress, once again, the importance of the
Monthly returns (Treasury Form T.37) required by paragraph
10 of Tressury Circulan Ne.6/1957, reaching me on or before
the 14th of the month following that to which they relate
and I should be most grateful if all Heads or Departments,
Residents and Sarawak Administrative Officers in charge of
stations would ensure that their returns are comnleted
and _despatched to me as goon as possible after the end of
each month, : : '

H.M, COCKLE,
Accountant-General,

Sarovwais,

Kuching, 4Lth Juna, 1957,

DISTRIBUTION,

All Residonts & Heads of Departments,
411 Deputy Assistant Treasurecrs,
All Btations.



TREASURY CIRCULAR NO,17/1957.

I am concerned about the increasing number of letters
which I am recelving from of'ficers asking me to cancel their

payments of premia to the American International Assurance
Company Limited.

2,. One Head of Department in Kuching has guite rightly
written to the effect that -

"This appears to be a clear case of a junior -

officer of a not very high educational
standard agreeing to take out s policy which
he does not understand and which he eannot
afford. It is not the first case of an -

- officer of this Department finding that he
has over-insured with the same Company and
cannot afferd to continue with the premiun
rayments,"

3. In order that the interests of Government servants mey
be safeguarded in the Tuture I have informed the Assurance
Company that any future applications for deduction from an
officer's salary on account of an insurance premium will be
accepted by me only if the application is signed both by the
cfficer and by the Head of his Office or an officer delegated
by the Head of Office to gign on his behalf,

Le Tt will then be possible for a Resident or Head of
Depariment to advise an officer not.to be rushed into signing
an order for deductions from his salary without proper
thought and assessment of the value of the policy or the

effect the payment of the premium will hsve on his take-hcme
pay.

H.M. COCKLE,

Accountant~General,
Sarawak.

Kuching, 10th July, 1957.

DISTRIBUTION:

Reegidents & Heads of Departments,
411 Deputy Assistant Treasurers,
A1l Stations., '
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TREASURY CIRCULAR NO, 24/1957.

Vehicle Advances: Inzsurance,

Clzuse 4{b) of the Vehicle Advances: Form of
Agreement requires that a comprehensive policy of
insurance be taken for vehicles other than blcy016°
but including cutbozrd motors purchased from advance
made by the Government.

2, I should be most grateful if Residents and Heads
of Department will kindly require &@" officers, serving
under them, to whom such advances have been made; to
produce the necessary comprehensive incurance policies
for inspection and advise me at the eariiest possible
opportunity that all such policies have been duly
inspected by them and found to be in order.

H.M, COCKLE.

Accountant-General,
Sarawak.

Xuching, 27th August, 1957.

DISTRIBUTICN:

All Residents & Heads of Department.
All Deputy Assistant Treasurers.
All Stations.
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TREASURY CIRCULAR NG.2H/1957.

Attention is drawn to paragraph 8 of Posts and
Telegraphs Circular No.31/57 as & similer 1rocedure
will be carried out in respect of revenue ctamps held
by Sub-Accountants and Divisional Treasurers.,

2. No revenue stamps of the current issue, other than
30 cents stamps, are to be issued after 30th September,
1957. BSub-Accountants holding stocks of ravenue stamps
mist valance their stocks at that dste and return all_
unissued stamps, together with a copy of T.67, to their
Divisional Treasury. Stations in Pirst and Fifth
Divisions will however, return their unissued stock
direct to the Treasury, Xuching. '

3. Divisional Treasurers will forward thiese unused
stamps to the Treasury, Kuching together with a list

showing the station of origin and the amounts received
from each station.

L. As from 30th September, 1957, the Treasury, Kuching
will issue revenue stamps to stations in the First and
Fifth Divisions and the Divisional Treasurers, Simanggang,
Sibu and Mirs only. Stations in the Second, Third and
Fourth Divisions must cbtain their regquirements from
thelir Divisional Tressuries.

H.M. COCKLE.

Accountant-General,
Sarawak.

Kuching, 24th September, 1957,

DISTRIBUTIONS :

All Heads of Departments.
All Stations.

All Deputy Assistant Treasurers.,
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TREASURY CIRCULLR NO, 31/1957

Personal iccident Iravel Insursnce

With reference to the Copy of the open Cover Policy
attached to Treasury Circulap N0.6/1957, I have now been
advised by Messrs, Sime Darby (Borneo) Limited, on behelf
of the Law Union & Roek Insur
with effect from 18t October,

Policy is cancelieq.

ance Company Limited, that
1957, Condition 9(2) of that

2 I enclose g copy of the endorsement to the original

Policy, which supersedes Gondition 3(a),

and sugreet that
this be attached to

the cony of the original Policy,

HoM., COCKLE

Accountant-General,
Sarawsk.

Kuching, 10th October, 1957,

DISTRIBUTION,

All Residents & Heads of Departments,
All Deputy Assistant Treasurersg,
All Stations,
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HDORSEMENT ATTACHING TO PERSONAL ACCIDENT AIR TRAVEL
_ OPET COVER.

INSURED: THE GOVERNMENT OF THE COLONY OF SARAWAK.

Notwithstanding anything contained herein to the
contrary it is hereby declared sndg agreed that with effect
from 1st Ccteober 1957 Condition 9 (a) of the above Open

Cover is amended to rezad as follows and not as ctherwise
- stated.

Condition § (a) Premium rates shall be calculated

- as Tollows except when the Flight
. is by a single-engined chartered
aircraft:-
B Insurance for Period Premium calculated
not exceeding: on
_ $100.000 _ %50.000.
“» 1 day $ 10.00 % 5,00
= 2 days _ 15.00 750
53 20,00 10,00
Lon 25.00 12,50
- 5 v 27.50 13.75
& M 30,00 15.00
- g 32,50 1€.25
ORI 35,00 17.50
e N 45.00 22,50
32 " (1 month ) 56460 28.30
_ 64 " (2 months) 83,30 L1.65
6 " (3 months) 110,00 55,00
- 128 " (L months) 136.60 68, 30
9 160 " (5 months) 163. 30 81.65
192 " (6 months) 190, 60 95.00
Subject otherwise %o the terms exceptions and
conditions of this Open Poliey.
- For THE LAW UNION & ROCK INSURANCE CO,, LTD,
SIME, DARBY & CO., LTD.
. As Ag=ntg

Dated this 27th day of September 1957,

]
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TREASURY GIRCUTLAR NO. 33/1957.

Revised procedurs of soriting
receipts and pavment vouchers,

In order to facilitate the introduction of & revised
syetem of sorting receipts and payment vouchers in the

Treasury I should be mogt grateful if all Warrant holders
would ensure:—

(a) that votehead and subhead numbers are
inserted in the bracket provided at
the top right hand cover of all vouchers;

(b) +that code numbers are similarly inserted
in the bracket in respect of below-the—
line accounts; these were notified in
Treaswry Circular No.33/4954L;

(e) - that all attachments to vouchers are
Pinned or stapled behind the voucher and
not in front of it, and that they are
folded to the actual size of the voucherp
where necessary,

H.M. COCKLE,

Accountant~General,
Sarawalk,

Kuching, 16th October, 1957,
DISTRIEUTION -

All Residents & Heads of Departmen ts,

All Deputy Assistant Treasurers,
All Stations.
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IREASURY CIRCUTLAR NO,5/1958

Marine Insurance
g e THSUrance

With reference to Treasury Circulars which have heen
issued from time to time on this subject, Residents and
Heads of Departments are advised that with effect from the
ist January, 1958, Covernment has decided to carry its own
Marine Insurance risk on stores and supplies obtained from

the Crown Agents for Oversea Governments ang Administrations,

2 The Crown Agents for Cversea Governments and
Adminietrations have been so informed and sll Tuture

indents for stores ang supplies which are placed with them
should be annotated "not to be insured", '

H.M. COCKLE,
Accountant-General

L
Sarawak.

Kuching, 20th January, 1958,
DISTRIBUTION:

B s Al 2§

All Residents ang Heads of" Departments.
All Deputy Assistant Treasurers.,
A1l Stations.
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IREASURY CIRCULAR N0.6/1958,

With refercnce to paragraph 2 of Treasury Circular
No,10/1957, supplies of Government Orders {form G.33) in
the hands of the Government Printer are now nearing
exhaustion., Heads of Offices should continue to us¢ office
stocks until supplies ape exhausted, when fomm G.33

Government Order will be replaced by form T.78 Service Order,
a4 specimen of which is attached,

2+ The terms and conditions under which Service Ordérs

are issued ere printed on the reverse of the original (white)
COPY.

5« The original (white) and duplicate (pink) copies shall
be forwarded to the supplier of the service, the pink copy
being retained by the supplier and the white copy returned
by the supplier with the relevant bill,

4o The triplicate (green) copy shall be retained in the
book for future reference,

5. Supplies of Service Orders (form T.78) may be obioined
by indent on the Treasury, Kuching,

6. The necessary amendments to Financial Regulabicns will
be made in due course,

H.M. COCKLE,

Accountant-Gencral

’
Sarawak, .

Kuching, 22ng3 January, 1958,
DISTRIBUTION.

All Residents & Heads or Departments.
All Deputy Assistant Treasnrers,
All Stations,

T4
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e \SARAWAK GOVERNMENT 7
R SERVICE ORDER No 130
To:— Department ... ................................

Service Re

Quired (subject go conditions overlesf)

Signature O oo
Ji?eq-rr.f.s'itﬂ.'cm;fng Officer
Title

Warrant No

This copy to pe returned by addressee

- T
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Treasury Circular No.8/1258

Treasury form T.35 Subsistence Allowance Clsims

gheet has now been redesigned as a Subsistence
Allowance Claims Voucher, specimen attached.
2. When stocks of the €Xisting Claims Sheet are

exnausted the Claims Voucher will be introduced.

3. It is emphasised that the n

ew form will be a
Claim Sheet ang Payment Voucher,

E.M. COCKLE

Accountant—Gﬁneral

b
Sarawak,

Kuching, 23pg January, 1988,

DISTRIBUTIONS:

All Heads of Departments.

A1} Deputy Acsistant Treasurers,
All Stations,

ER
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TREASURY CIRCULAR ¥O. 9/1958,

Fersonal Accident Aip Trsvel Insurance,

It has bveen brought
officers who are responsib
returns requiregd by Treas
including in those return

to my notice that certain
le for making the monthly
ury Circular ¥o0.6/4957, are

S net only the names of the
officers travelling by ai

r but also the names of the
officer's wife ang childref when they have aceompanied
him.

2. The agreement between Government ang the Law
Union & Rock Insurance Co., Ltd., covers all Government
servants and other perscns e
of the Sarawsk Government with the Government's knowledge
and consent. Tt does not cover insurance for officerg®

Wives and familles, 1If an officers wishes to ingsure
his wife and/op famils

3+« I should be grateful
names of wives ang children
which ara submitted in futur

if you would ensure that the

are not included in the returng
S

H.M. COCKLE,

Accountant—General,
Sarawzlk,

Kuching, 23pd J ANIE LY




TREASURY CIRCULAR H0.12/1958,

Telephone Csll Charges 1in Outstations.

i,

~

With effect from 4st April, 1958, noc cha

be made for cutgoing telephone calls made by
the

rge will
members of
public from Police Stations in cutstaticns where
private telephones are not installeq,

2. Treasury Circular Wo,13/1954 is hereby cancelled.

H.M. COCKLE,

Accountantueeneral,
Sarawak,

Kuehing, 28th February, 1958,
DISTRIRUTION,

A11 Residents & Heaas of Departments,
All Deputy Assistant Treasnrers,
Al Stations,

£



TREASURY CIRCULAR N0.13/1958,

Telephone Call Charges In Outstations..
Treasury Circular No,13/1951,

Please cancel my Treasury Circulsr No.12/1958,
2. Charges will continue to be made

telephone calls made by members of the public in accordance

with Government Gazette Netifications 822 dated 2th June,
1955, and Si1 dated 1st July, 1955,

for all cutgoing

3. Treasury Circulap No.13/1954 dealing with the Payment
of charges for telephone

€ calls recegived by members of the
public at Police Stations in outstations without private
telephones is cancelled with effect from 318t March, 1958,

H.M. COCKLE,

Accountant—General,
Sarawak.

Kuching, 3ra March, 1958,
DISTRIBUTION:

- T A o z —~ STy o . - £
£11 Rezidents & T3U4E of Department,
= — 1o 3 1=
A11 Deputy Assistant Tre

£13 Stations.,

ol



Treasury Circulsr Noc., 4O /58

The Sarawak Government agents in Singaptre, Mansfield &
Co. Ltd., have recently informed me that the baggage rates at

present charged by the Singapore Baggage Transport Agency Ltd,

are as followg:- :

1. Charges for collection and delivery
of heavy baggage i.e. wooden
cagses and crates from the Hold §2,70 per package

2. Charges for collection & delivery
of Cabin baggage i.e. trunks

sultcases ete, $2.00 ™ "
3. Lighteragse %1.50 " "
#5.00 Minimum
L. Documentary work £3.00 per consign-
ment
5. Storage $0.10 per package
per day
6. Singapore Harbour Board and
freight charges As charged by the
regpective
organisations
7. Minimum Charge $7.50
Z As these charges are mainly based on the numbsr of

packages being transported§rather than on their cubie
capacity, I should be most grateful if all officers would
ensure 1n the interest of economy that the baggage they
require to be transrorted is contained in as few packages
as pogsibnle.

H.¥. COCKLE,
Accountant-Qonaral,

Saraaralr

4 Pl fr AT mew o SR -
Euching, 22nid foverher, 1

LiD

DISTRIBUTION:

All Residents & Heads of Departments.
All Deputy Assistant Trensurers.



INTRODUCTION
OF WARRANT

o &t 8 o e w2 d

USE OF WARRANT

LISTRIBUTION

DEFACED OR
CANCELLED
WARRANTS

PAYMENT TO BE
EFPECTED BY
TREASURY
XCCHIRG

AINTICE OF
PAYLIENTD

R

ANTIISTMENT

T

SUp LTI Ties e
VT oW URh

ITHIENES

MONTHLY RETURN

OF UNUSED
WARRANTS

Rer: 6/1/294,

Treasury Circular Ho.11/59.

Alr Transporti Warrants

1. With effect from the 1st October 1959, the use of
Service Orders (Form T.78) for making ressrvations of
alr passages with Borneco Airwaye Limited will be
replaczd by the issue of Air Trenaport Warrants. A
specimen of a Warrant is attached.

2 Bocks of Air Transport Warrants are bound in sets
of four and are serially numbersd; the terms and
conditions under which they are issued are printsd on
the reverse of the original (blue) copy.

S Orly thosc officers who are authorised to sign
vayment vouchers in accordance with Financial
Regulation No.68 may sign Air Transport Warranis.
(Treasury Circular No.1/1954 refersg.

te It should be ncted that only gne passenger or
consignee should be entered on each Warrant,

5e The original (blue) and duplicate {pink) copies
will be forwarded to the local Airways Office, and
the commitment registersd in the appropriate vote
book; the triplicate (yellow) copy must be forwarded
to the Treasury Kuching by the first available post,

the quadruplicate (white) copy being retained in the
book &s a record,

6, If any Air Transport Warrant is defaced or
cancelled, it must be forwarded (after cancellation
if applicable) in triplicate to the Treasury Kuching,
the quadruplicete copy {(being also cancellsd),
remsining in the book.

[

7«  Bornec Alrways Limited will send one monthly

account to the Trezsury Kuching, supported by the

duplicate cories of +the Air Transport Warrants

lzsued during ihe month After checking against the
1

onth,

triplicate copics roceived direct from issuing

Officers, zayment will be effeclcd by the Treasury

Tuching. '

8. . ATtor pmrent hus bsen mede in accordancs with
7 4

paragraph [ above, tha Treassury Kuching will advise
narrant-issulng oifizccere of the Air Tranaport
Warrants which have bsen paid Tor, guoting serial

g arged. Warrant-issuing

P N I e
(U RUSE: SV iy

I
PR

sl v T ne
ooy Thea

10,
mist be submitted by sub~accountants to the Accountant

A monthly return of unused Air Transport Warrants

General, together with the monthly acecounts; for this

——

O3
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TRY: 23/1/59.

TREASURY CIRCULAR NC. 9/60.

i

Vote Conirol.

ch difficulty is caused to the Treasury by the failure of some
Departments and other offices to return promptly the advices (Form 7T.229)
notifying the expenditure incurred by the Crown Agents and amounts received
by the Crown Agents for the account of this Government, The main cause for
concern is the inability of the Treasury to close the Territorial accounts

for a particular month until the items have bsen allocated and the vouchers
returned to this office,

2, The vouchers should please be allocated and recorded in vote books
and returned to the Treasury within seven days of receipt, as stated on
Form T.229. It is understood that, in some cases, delays have been due
to the shortage of funds on the votes concerned and the reluctance of
departments to allocate the expenditure until additional funds have been
authorised. fllocation should not be held up on this account since the
expenditure has been incurred and must be incorporated in the accounts,

3. A1l officers receiving the advices are earnestly requested kindiy
to deal with them within the period required. The nsed to finalise the
Territory's monthly accounts with the leas: possible delay need not be
shressed. There are, howsrer, additional compiications if this is not

re,
dons, not the lesast important teing the inzbility of the Treasury to issue

the monthiy statéments of expenditure against which vote records should be
checked. It is appreciated that circumstences at times delay the issue of
the advices by the Trezsury but in such casss the need to return tham
prompily dis ell the more prissing ' '

-

.

becountant-General .

4 R
S PR R
AULLS




TREASURY CIRCULAR NO. 12/60. o

Parsonal Aseident Air Travel Insurance.

Officers who render the monthly declarations in
accordance with Treasury Circular No. 6/1957, are
requested to enter in the "Department to be charged”
colunm the Head and subhsad nurber to be debited with
the cost of the insurance premia,

2. Journal Vouchers will not in future be submitted
for acceptance to officers rendering such returns. With
effect from the month of September 1960, the cost of the
premia will be debited direct to the votes concerned and
warrant holders will be adwised of the amounts for
recording in their Vote Books,

e
ﬁccountant—General,
<f Sarawak,

5

DISTREIEUTICH

LN e




REF: TRY: 6/2/141.

TRZASURY CIRCULAR NO, 15/1960. - P

rersonal Accident Air Travel Insurance Declarations

The attention of all officers is drawm %o Treasury
Circular No., 6/1957,

2. Form T.37, which was introduced in paragraph 9 of the
sbove quoted Circular, has been amended to amalgamate the
existing form and the consolidated return which. is rendered to
the Insurance Compaty. -

3. With effect from the return due for the month of
Jarmary 1961, the revised form T.37 will be introduced by all
officers. Indents should be placed for form T.37 (revissd 9/60)
on the Government Printer during the first week of December 1960,

L, Existing stocks of_tﬁé present form T.37 are sufficient
for the remeinder of 1960,

5. The pevised péturn will be submitted to reach this
office on or befors-fhe 1hth day of the month following, and
should be rendered”in guadrunlicate. The revised form is being
printed on thin paper to allow 5 copies (one for your retuntion)
to be made at one impression,

et -

‘f_-‘i
i

SN

¥ Aecountant-General.

-

fuching, 30th, fumist 1960,

99




REF: TRY: 9/1/65.

TIRASURY CTIRCULAR NO. 16/1C40.

Pavment of Covermment Tolsgrams 1961

Rasidents and Heads of Departments will recall that
Circular memorandum reforence GSG/NM33 dated 2%th April 1960
advised that the cost cf telegrams would be a charge agasinst
departmental funds with effect from ist Jamary 1963, Provisicn
in the 1961 Dreft Estirates has accordingly beszn made by Hesidents
enrl Heads of Lepartments,

2. Before the method of payment is finalised, I would
appreciate your ecarly comments on the proposal that telegrams
s paid for by cash from Tmprest accounts. The orly alternative

weould appear to be that Hesidents and Heads of Departments
comsolidate returns from all their sub-offices and accept
consolidated debite reised by the Postmester-General sgainst
esach Resident or Head of Department., This would involve a
great deal of work and should be avoided if possible.

~ -~
Y -t;7<‘<\
AT

Accountant—Ceneral.,




LREASURY CIRCULAR NO.12/1951.

Control of Expenditure .

Cases are constantly oceccuring of officers
authorising expenditure fren ~votesover: whickh they have
no contrel, and in this ceanection the.atvention of all
accounting officers is drawn %o Fineuncilal Regulations
34 and 35, Expenditure from any vobe for which the
officer incurring such expenditire does noe hold a
Warrant is unauthorised, and the officer cencerned will
be held personally responsible for such expenditure,
(Financial Regulation 31 refers),

2. Attention is also drawn to Finaneisl Regulation
281, Refunds of revenue collected in a previous year
may be arranged only by the Accountant-General, and in
no circumstances should vouchers be drawn up and

payments made in resnect of such refunds by any other
officer,

for Accountant-Genersl

H
Sarawak,

Kuching, 16th March, 1961,

DISTRIBUTIQN:

All Residents and Heads of Departments,

All Deputy Assistant Treasurers,
All Stations,

235



| ' Ref: TRY: &/2/15¢
Treasurz Circular No.20/1951

Pap

Sonal Accident Air Travel Insurance

The attention

of all accounting officers is
to Paragraph 14

drawn of Treasury Circular HNo, 6/1957,
The period or notice for flights other
aircraft Specified in the policy has b
rom 72 hours to 48 hours an
should he amended accordingly,

een
d the Pearagraph

3. It is emphasised that it is in the interest
of 2ll partici at full details are

» €Specially in casesg
are single engined,

Pating officers th
received in the Treasury in time
where the aircraft

N

e -
A T
/ N
e
Fory
-

ecountant-@eneral.
/

Kuching, 4th July, 19571,

DISTRIBYTION:
“—_"—*-_-——-__.*‘_
ALl Residents ang p

teads of Departments,
A11 Deputy Assistant ITreasurers,
A1l Stations, ‘

229




TREASYRY CImCT

it ig

concerned the

2, 4z from s
bockings should bs effected by the issue of Air Transpoert
Werrants, and the use of Service Orders for'such purposes
sitould have entirely ceaszed. This applies egually to passenger,
excess baggage and freight bookings.

3. Coincidentally, all charges for air passages, whether

in connection with passengers, excess baggage or freight, were

to be ceniralised in one account with Bornec Airways Ltd., and
settled by Treasury.

L. It now aprears that, on occasicn, Service Orders are
Still being issusd, and that separate accounts with Borneo
Airways Lid, are still heing operated by certain Depariments.

8] =

This should now
)

ease, and the instructions given in Treasury
Circular

should be strictly observed in future.

ne foregoing does not apply to the accounts
or msils, which wlll continue to be settled
the Postmaster-General direct to Borneo
Ail“‘u'é‘i.ys Itd., nor to the ,charges in eonneatd o
ith the Maruvdi/Tong Aksh snbweidised services,
which will be dealt with, as heretofore, by
the Operatinons Officer./

¥o Accountant-General,
i

Sarawak.

VD

st



Ref: TRY: 23/1(I1)/11.

IREASURY CIRCULAR N0.13/1962.

on has been drawn to the fact that
5 ¢i7 votes are not in all instances
Fayment and journal vouchers,

Regulations 46 and 510 are quite

€ and Warrant Holders are requested to
regulations strictly in future, It is
€8e regulations are of particular

ere the Controlling Officer and Warrant

imperitance wh
in different departments of Goverament,

Holder are

3. Reconciliation of monthly expenditure by Heads
of Departments with the monthly expenditure statement
received from the Treasury is made from the monthly
returns (Form T.198) received from Warrant Holders in
accordance with Financial Regulation 45. It is apparent
therefore that an alteration to a copy Dayment or journal
voucher (and Vote Book), after the accounts have bean
submitted to the Treasury Kuching, will result in a
difference in the reconciliation., Will all Warrant
Holders please note that no amendménts to payment and
Journal vouchers undsr Financial Regulation 73 may be
made unless it ig Possible to amend the original copies
belore despatch,

or Accountant.-General,
ravak,

Kuching, 22nd June, 1942,

QU



JLAR HD. 1hk/79062, R

=1
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TEY/LL/1C(IV) /43,

company is a concern wholly ownsd by Government

tallures te pay the company's btills constitute a

Loss to Governmeat in the same way as default in the
peyment of sums due to Goverpment departments.

3. Yefaults are reportad to ma by the company, and the
Treasury and +the orficers' devartments are given & great

ary worlk in seeing that payment is du uly made.
tases of default that are brougnt to my notice
be reported to Government with a

18t disciplinery zction be taken. It would

ciated if 211 members of your staff could please be

—_—

—
by
- !
N
———
R

‘ |
~ e,

Accountant~General, t
Sarawalk,
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TREASURY CIRCUTAR ¢ Z/1963 Raf: TRY/47/2(1II)/106.
FEESONAL ACCIDENT 4TR TRAVEL INSURANCE

This circuler iz issued ip Ctonsoiidation of numercus
Previous Treasury Circulars ip order that officers Will have a

complete scheduls of the present conditiong governing Air Travel
Irsurance,

t ¥y Government'g
I return required, premiums due and
"% Are not applicable sre get out

= Detaile of the varicus tywves of flight coversd b
insurance schems, the form '
a

the cases where norp

in the attached Schedule.

3{a) Monthly returns d other persons engaged on
official business of Government who have flown on duty
Journeys or on leave or op return from leave st be prepared
on form T,37 jp quintuplicate ang submitted to the Treasury
Kuching in quadruplics G Arrive on or before the 14th of the
month following that to which ithey relate. The officers
responsible for the Sutmission of thege returns are:-

cfficers arn
gy

(1) Heads “pariments for alil depertments

0 Kuching and all stations)

(ii) Residents ror ¢ll other officers ip their
divisions,

(b} COfficers who rerder the menthly returns are regquired to

enter in the coluymn "Deyartment to be charged" the Head apg
Subhead number o be cherged with the cost of the insurance
premiums. These wiil te debited direct to the vote concerned
by the Treasury Kuchine which will advise warrant holders of the
amounts for recording in their Vote RBooks, Where an officer
mekes a flight which is ctnnzcted solely or mainly with the
business of enother Government or a Department other than the
one to which he ig postzd, this should be noted on the return
under the colump "Department to be charged" in order that the
Government or Department toncerned may be billeg accordingly,
Names of officers' wives and children must not be included inp

the return as such insurance must be arrangad and paid for by
the officers,

4, In cases whera the officer 4s Away from his station for a
considsrable perics spg it is thus impracticable to have his

nane included in the » PrCpriat s return, he must contact the
relevant officer &t the station fronm which he is iravelling by
air and request thas full details of nie flight ar: included by
that officer ipn kis return for the month. The efficsr mzking the
return will drawy attention by footnote or otherwise to all such

flights included on his return,

s, If thrcugh unaveidahle

circumstsnces it is impossible for
the menthly return to pos

he Treasury by mail on the
§ must be sent by telegram to reach

O roach t
appropriate date, fyll ditail
the Treasury by that dats,

6. Where prior notification of = flight is required tne following
details must be supilied:-

a) Date ang time of flight

b) Type of gircraft and whethep single or multi-enginsgd.,

¢) Home of operator é;cwfk'
AY Thimm b d e '

- £ bl



-+

«

7 in officer Tequir:J “vel on duty or agn Lzave or o
return from leave by Ai Y Mol refuse to have insurance
cover taken out on his behalf at the expense or Government,

& It should ne Bot=d, thet where ap officer has any
Personal fccident Ingyr

ance, the liability of Governm.nt's
insurers may be affeet

ad,

9. Treasury Circulars 6/1957, 14/19

57, 31/1957, 9/1958,
12/1960, 15/1960, 2C/10G6] a

nd 28/1961 are cancelled,

/
!

-4 Accountant-Genera
- Sarawak,

Kuching, 21st May, 1967,

DISTRIRUTION: -

A1l Residents and He
All Deputy Assistant
All Stations.

et




Adrcraft

Twin or multiple

engined

Single engined

Helicopters

* Ags arrangced in each inslance
d Frior notification to reach Accountant-General 4

Flight

Scheduled Service

Charter

Shell Co's Adircraft

Missicn Aircraft

Military Aircraft

Other

scheduled Scrvice

Charter

Shell Co's Aircraft

Mission

Alreraft

Military Adrecraft

Other
Military
Other

Insurance for period

net exceeding:

T Day

2 Days
3 Days
4 Days
5 Days
5 Days

& Days

Insurance Co.'s
limits of liahility

Per person

A

$100,000
$100,000
$100,000
#1100, 000
£100, 000
*
$100, 000
#1100, 000
§ 100,000
£100,000
£100,000
*

£100, 000

*

Premium on

7400, 00

0 50,000

Fe]

¢ hours before flight.

Per Adrcraft

B

$2,000,000
$2,000,000
$2,000,000
$2,000,000

o
+*

800,000

*

22, C00, 000

o
LN

A
i

#10.00
$15.00
$20.00
$25.00
27 .50

mwo.@ﬂv

%3%2.50

+ 5,00
¢ 7.50
£10.00
$12.50
L13.75
£15.00
416,25

800,000

800,000

500, 000

800,000
x

400, 000

*

PREMIUM

Personal capital
cover for flight
Single Married
Officer Officer

Notification
requircd whars
limit B is not

exceaded

$100,000

|
W $50,000
|
)
)
|
w

T.37
T.37
T.57
T.37
T.37
P

.37
L. 37
T.37
T.%7

1.37

T.3%7
4

N Normal premium

N50
N150

RATES

Hormal proemium plus 50%
Normal premium plus 150%

Insurance for period

nol. excecding:

10 d

18
32
64
56
28

160
192

ays
ff

T RS

Y

L T R A M ]
o

month)

nonths)
months)
monihs)
months)
ronthe)

Notification
required where
1imit B is to

be exceeded

¢
8
4
g
¢
]
.4
4
&
4
#
#
4
#

Premi:

$100,000

$#35.00
$45.00
$56.60
#83.30
110,00
136,60
163.30
190,00
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Ref: TRY: 44/3/2/18.

Treasury Circular No.8 of 1963,

Sea Passages from United Kingdom

Information has been received that port charges of
£€1: 5: -d are payable by 21l passengers, cther than children
under twelve years of age, who embark at Scuthampton.

2. Officers eligikle for passages at Government expense
should note that these embarkation charges will be met by
Government only Insofar as they do nct cause any excess over
the officer's normal bassage entitlement (i.e. first or
economy class airfare, or first class sea passage of the

gppropriate grade, as the case may be). Any excess will be
for the officer's account.

Ase 52 a

for Accountant—ngeral.

Kuching, 4th June, 1963,

DISTRIBUTION:

Residents/Heads of Departments.
A1l Stations.

202



Ref: TRY: 3/28/6.

rent Allowance

With reference to Secretariat Circular No. 4L of 1963,
payment of Rent allowsznzce will be mzde as follows:

ta) Initial application for the allowance (covering a
esriod of not less than 40 consecutive days) shall te
submitted by The officer to his Head of Department, on the
e, appropriate form {specimen attached), After Certification
0y the Head of Department the form will be sent to the
Treasury, Kuching, with the minimum delay, On receipt by
the Treasury, fent sllowance for the pericd indicated on
the application will be included in the paysheet for the
current month, provideq that the claim is received in time;
1f not, it will be included in the bayshest for ths
following month, 1f the arprlication indicates that the
officer concernszg centinues to be eligible for the allowance,
it will automatically be pzid on the monthly paysheet, until
® such time as notification is received from the Head of
Department that the officer's circumstances have changed
and that he is ng lorizer eligible, '

{b) It is essential that officers notify their Heads of
Departments dnmediatel

¥y of any change in circumstances
which may alter their eligibility for Rent A;lawgnce, and
that Heads of Department transmit such notification to

Lols office without delay. Foyr T.156, marked “URGENT"
should be useq.

{c) Printed copies of the form {on the lines of the
specimen attached) are expected to be available shortly
from the Government Frinter, They should be completed,
in respect of the period commencing lst January 1963,
up to either 30th June 1983 or 31st July 1963, dependent
on availability, and not for any intermediate period,
unless the officer's circumstances have changed and he
has ceased, prior to 30th June or 31lst July, as the case
‘ may,be, to be eligibls for the zllowance,

Lo 2 4
AN A D
for Accountant-General.

Kuching, 10th June, 1983

e

I3TRIBUTION:

U
All Residents & Heads of Department,
All Deputy Assistant Ireasurers,

All Stations.




APPLICATICH

ALLOWANCE

Name of Officer:
Statient...e....

Department: .,...,

Appointment & Grada:

Monthly basic sals

lary:

I certify that I did n
Quarter of any descriptior

From (date) ...

From (date)

s

LI I

“ ..

L R

LI N

L R T

LB I

L I

ot occupy,

LI

Signaturc of Officer: ..

cvene. (IN BLCCK LETTERS)

LI R I

LI T

te (date) .....

to (date) ....

Date ,........

share or live in a Government
during the following period(s):

LR L B 3 I I U,

LI T

CERTIFICATE BY MELD OF DE

ARTMENT

Thz above barticulars

any change in

are correct,
the officer's circumstance

for Rent Allowancs 85 at this date,

and there has not beern
es affecting his eligibility

Signed (Head of Department) «...u.iuuiv..
Date .-...."..‘...-.'.'-..
—_— —r———
FOR TREASURY, KUCHING, USE ONLY
AT (Est)

TRAY NO. /

duthority Confirmed

Visual Index Ad justed

Arrears Calculatag

Arrears Entersd {in
Visual Index

Calculation of ATTR2ArS
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TREASURY CIRQJLAR KO, 13/1963.

REF: TRY/MJ,/lO/IV/QOI?

BILLS PAYABIE BY QFFICERS

It is apparent that officers often give little or no attention
to their obligation to bay bills owing' by them 4o Goverrment
departments, Hospital bills ip particular are left unrpaid for

very long periods and many are at present outstanding, The collection
of these accounts cau

H885 a great deal of trouble to the departments
to whom they are dus ang to the Treasury to which they are ultimately
reported,

iad of Department (o Resident). The
Hegulation also breéscribes that if payment is not received after a

further month the officer's Head of Department shall report the

matter to the Treasury. This action is, however, frequently not
taken.

that pressure is brought to
bear on the defaul:er t0 pay the amount owed. There is, however,

little evidence that this is dons. Protracted delay in obtaining
Payment entails the inereasing risk that debts may finally become
losses. 1Ir, therefore, a Head of Department who has been informed

of the debts duye by his staff does not comply with Regulation 173(i1)
he will be helq responsible if the outstanding bills should eventually
become irrecoverable,

({ 1
/Ul ,\J ) L-"Lm/y? Mﬁml
Accountant—General,:
Sarawak .

Kuching, sth July, 1963,
DISTRIBUTION: -
=2 i L U
All Eesidents ang Heads af Department,

All Deputy Assistant Treasurers,
All Stations,

HMJU/CKH
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Ref: TRY:21/3/17

TRASURY CTRCULAR  23/1963

Insurance of Stores Ordered Ly

Federal Departments

Heads of Departrent which have bs
it is the practice of the Federal Governmsnt to arrange insurance cover
for Marine risks on Store

8 ordered from abroad, The relevant Financial
General Crder No. 321 reads as fellows:-

"Financial General Order 321, Tt is the policy of
Government not to insure its prop rty, but to carry
its own risk, Without the Srecific authority of the
Minister of Finance in the case of Federal expendi ture
or the Mentri Besar in the case of State cupendi ture,
Ne payment for insurance other than that normally

effected by the Crown Agents may be made from
Government funds,n '

('_:',

2. It is assumed that after the 1st January, 196, , Federal N
departme:

" t5 which order stores from countries outside Malaysia will
contimic £0 place the orders with suppliers (or the Crown Agents in the
case of cieres ordered from the Urited Kingdom) as at present, Such
stores mist be irsured, Indents on the Crown Agents should be very

clearly marked on the top of each COpy:-

FEDERAL - MARINE IIEURANCE  COVER BREQUIRED.

This also epplies to any State department which may order stores which
are to be paid for from Faderal furds,

3. The Crown Agents will insure undep the Marine Insurance Furd
which they operate, 4

copy of the conditions pertaining to the Fund is
attached to this circular,

The premiums should be charged to the vote
from which the cost of the stores themselves is met, C

4, These arrangements should be brought into force in respect of
Stores which are to be paid for on or after the 1st Jamuary, 194,

i -
AT

3 l\ £ “/
Accountant~Gerx ral '
Sarawak,
Kuchirt;_:, 19th October, 1963,

DISTRISUTION.

A1l Rezidents and Heads of Departments
A1l Stations,

A1 Deputy Assistant Treasurers,

52%

come Federal should note that
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v CROAN ACENTS' MARINE TNSURANCE FUMND
CLASSTIFICATION OF STORES FOR MARTNE INSURANCE OPERATIVE
FOR SHIPMENTS ON AND AFTSR 1ST MARCH, 1961,

CATEGORY "iY" Stores not normally regarded as lisble to risk of breakage
or other damage, ' :

Constructional Tromwerk ard Steelwork (Bridges, Girders
ard Sheds), _

Mild Steel and Iron Bars, Rods, Joists amd Sheets (but

M.S. Tubes and Galvanised Sheets are in Category "B").

Pig Iron, Pig Lead,

Ingots of Non-precious metals,

Re-inforeing Bars,

Steel Rails, Sleepers ard Fishplates.

CATEGORY "B"  Ordinary cased and baled goods, Cement, Postage and Reverue
Stamps, Unsigned Currency Notes and Signed Currency Notes
when insured for manufactured value only,

(Most items of stores fall within this Category) .,
CATEGORY ¥C"  Goods Liable to be broken or othsrwise damaged and Hazardous
: Deck Cargo, ‘
Cast Iron and Spun. Iron Pipes and Fittings (Fittings fully
cased Category "BM),
Eartherware Goods (Unless fully cased).
Fireclayware (Unless fully cased),
Glass Sheets, :
Iron Castings, including Cisterns, Pillar-boxes, Stoves ete,
(Unless fully cased), : '
Livestock,
Piteh Fibre pipes,
Tiles (Urless fully cased),
Triplex Safety Glass.
HAZARDOUS Deck Cargo.
CATEGORY "DY  Goods particularly susceptible to breakage,

Astestos Cement Pipes and Fittings (Fittings fully cased
Category "B"), _
Asbestos Cement Sheets,

Stoneware Pipes and Ducts,

-------- 00000 ~mrmmmmm

BXCEPTIONAL _ITEMS which are treated specially:

Coal ard Coke are irsured on the market,

Coin stowed in bullion room or similar Lock-up stowage is

charged according to stowage at a special rat:, usually less
than the "B" Category rate.

Signed Currency Notes if insured for face valus (with
liability for mamfactured value only if the notes are
destroyed) are insured on the market,

Foodstuffs (Flour, Supar. Rice, etc,} are insured on the market,

| G40
NON-Hazardous Deck Carso such 23 Tworomatives Matar Vehinles -



MARINE TISURANMGE OF STCRES

1. The Crown Agents opcrate & Marine Insurance Fund for the

benefit of their Principels,

2. The cover afforded is against all Marine risks, including
the risks of War, Strikes, Hiots ard Civil Commotion 2t inelusivs
nett presiums generally lower than are obteinzbls commereially, It
is a condition of the Fund that participants must insure all s tores
purchased ard shipped through ths Crown kgents, and not merely selected

risks or sclected consignments,

3. Certain commoditiss such as bulk shipments of Coal and Coke,
Foodstuffs, ard Signed Currcncy Notes insured for their face value,
are exeluded from the Furd snd arc insured on the market under steeisl
Open Covers at edvantageous rates.,

4 A1l Postel despatchss, and Lir Consignments up to a value of
£1,000, zre insured free of chnerge for participants in the Fund, Alr
Consipnments exceeding a value of £1 ;000 are insured on the market as

paragreph: 3 above,

5. For Premium purpeses steres are classified under headings
according 2 their susceptibility to loss or damage. Details of
classificzticns are attached., The current rates of premium applicable
are shown Lelow, Insurance is effeoted on the basis of Cost of goods
and Freight plus 10% (30% for very long inlard journeys) to cover
incidental expenses at the port of discharge, inland transit charges,
etc, Fremiums are debited to Frincipals' accounts monthly.

"
d

Current Premium Rates for Sarawak (shillings and pence)

Category MAT /%%
by p 5/ %
1l Teks L5/-%
11 R . 75/_4;;
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HEF,: TRY: 21/3/192

IREASURY CTRCULAR NO. 2/1944

Insurance of Stores Ordered by Federal Departments

The attention of Heads of Department is drawn to Treasury
Circular 23/1943 concerning the need to arrange marine insurance
cover on stores ordered by Federal departments,

2. The Crown Agents have reported that most Federal departments
are either marking their indente indistinctly or not at all, All

indents for storss to he charged to Federal funds should be very
clearly marked at the top of each COpY: ~

FEDERAL ~ MARINE INSURANCE COVER REQUIRED.

L L bt

Accountant~General,

Sarawak,
Euching, 17th Januery, 1964,
DISTRIBUTION TC:
3.
All Heads of Departments, S
A1l Pesidents, 4
ALl Stations, '

L&

A1l Senior Assistant Tregsurers, 5

\:_l
™~
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TRY:163/1/30

Treasury Circular No.17/1964

-

Accounts - Posts & Telecommunications Department

The Posts & Telecommunications Department will become

largely self-accounting with effect from “st January, 1965.

2. As from that date bills should plesse be made cut in

respect of all stores and services chargeable to the Posts

and Telecommunications Department. The Department will

settle the bills by chegue and NOT by means of Journal
Vouchers. .
. (:%E¥

SR -

ALY M

e |

AT
(T4, Scrimshaw)
for Accountant-~General.

Kuching, 24th Decewber, 1G64.

DISTRIBUTION:

All Ministries.
All Senior Assistant Accountants.

All Residents & Heads of Departments.
A1l Stations.

26t
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TRY:163/1/36

Ireasury Circular No, 1/1965

Accounts - Posts & Telecommunications Department

I should be grateful if you would please note that,
with effect from lst January 1965, payment of Trunk Call,
Telephone Rental and Telegram bills in respect af
Government Departments and Ministries should be paid by

payment or petty cash vouchers and NOT by means of
Journal Vouchers.

\\\
hx&ﬁ\>i\t<i )

(T.4. Scrimshaw)
for Accountant-General.

Kuching, 5th January, 1965.

DISTRIBUTION:

All Ministries.
All Residents and Heads of Departments.

All Senior Assistant Accountants,
A1l Stations.
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IRY: 9/1(I1)/72,

TREZASURY CIRCULLR HC.3/1965,

Payment for Supply of Printing and Stationery

payment for supply of printin

g and stationery obtained from the
Government Frinting Office wi

th effect from 1st March, 1965:.

(1) Journal Vouchers shéuld not be prepared in
settlement of each individual statement

of account Ffor the supply obtained, unless
it is the only statement for the month.

(ii) Buch statements of ‘account for supplies received
during a month should be accumulated and accounted
for by one Journal Voucher once a month,

(iii) Section 10 of Financial Regulations should b

strictly followed when a Journal Voucher
Prepared,

2
is

(iv) Special attention is invited to Financial Regulation
265 on the requirement of certificate called for

in Regulation 62 to be completed on the Journal
Voucher.

d

(Wee Chiang Khoon)
for 4g. Accountant-General,
Barawak.

‘Kuching, 26th February, 1055,

DISTRIBUTION:

All Residents and Heads of Departments.
411 Senior Assistant Accountant,
411 Stations.
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Ref: TRY: 78/2(11)/189

Government Telephones

Reference Secretarist Circular No.15/1942 of 1lth
Seplember, 1962, as the Posts and Telecommunications
Department are now self-accounting, the instructions
contained therein regarding the accounting of recoveries
in respect of private calls are no longer appropriate as
P.& T. revenue cannot now be paid into Treasury and Form
T,112 cannot be used,

2. It is recuested therefore that with effect from
1st January, 1965, the underncted procedure should be
Tollowed:

(1) Departmental telephone bills will be
paid in full from departmental votes and
recoveries in respect of private calls
will be credited to the expenditure votes.
(ii) Telephone bills conteining charges for
private calls may not be paid without the
endorsement of the Treasury Receipt

Reference covering the recovery of any
private calls involved,

3. Any payments which have already been made and not
accounted ror as prescribed in paragraph 2 above will be
adjusted by the Treasury,

{Ong 3ze Chan)

for Ag. Accountant-General,
Sarawak,

Kuching, 11th June, 1955,
DISTRIBUTION:

All Residents and Heads of Departments.
All Stations,

All Senicor Assistant Accountants,

ol



Ref:TRY:115/2{IX)/337
Ireasury Circular No. 12/1965

Air Transport Warrants

Reference Treasury Circulars No.11/59 and No.23/61
dated 4th August, 1959 and 24th August, 1961 respectively.

2. Circular Memorandum CMO/811 of 9th September issued
Jointly by the State Secretary and Federsl Secretary
reguires Govermment officers to arrange for air bookings
through the local branch of the Straits Central Agencies
Limited instead of Malaysian Airways in places where the
former maintains branches or agencies. At present these
places are Kuching and Miri and it is expected that a
branch will be opened at Sibu shortly. A book containing
50 Air Transport Warrants is supplied with this Circular

te all Warrant Holders in Kuching and Miri for immediate

use and further supply may he indented for from this
office when reguired.

3. The system of settlement will be identical with
the present one (as specified in Treasury Circulars Nos.
11/59 and 23/61) except that offices booking air

bassages through Straits Central Agencies Limited will
tender the Air Transport Warrants to the Straits Central
Agencies office instead of Malaysian Airways, and Straits
Central Agencies will render monthly bills to the
Treasury, Kuching, for payment,

4. Warrant Holders in other stations will be

supplied with these warrants as and when offices of
the Company are opened there,

J AN
AL

(Ong Sze Chan)
for Accountant-Genersal.

Kuching, 28th September, 1965.

Distribution

All Residents & Heads of Departments
All Senior Assistant Accountants
All Btations,
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TRY:61/6/32

Preasury Circular No. 14/1965,

Franking and Postage Charses con

Government Mail

With effect from 1st

January 1966,

(a) A1) Government airmail

(b) A1l Goverrment parcels and other articles
weighing over 4 1lb. 6 ozs.,

(¢) ALl Government postal registration fees, will
require to be pre-paid by affixing stamps in the same manner as

civilian correspondence.

2. Surface mail to addresses in

article does not exceed 4 1b. 6 0zs, in weight, if marked

"O.H.M.3." or "On Government

franked by the initials of an authoris

with the office stamp of the

Service' or "Urusan Kerjaan',

Department oxr Ministry, will

not require to be affixed with postage stamps,

3. It will be observed from the above that it will be
necessary fto exercige economy where possible by sending
heavy or non urgent letter mail by surface i.e. withoust
stampg affixed. TLetters should also not be stamped where

it is known that the letter will
if there i1s no air service anywhe

despatch and destination.

4. It may be possible in some instances, to use the
"proof of posting" certificate costing 3 cents instead of
Sending mail under registered cover cesting 25 cents.

Letters containing valuable o

T important contents should of

course, be sent by registered mail. Yo

“"bq.,

5. Gevernment Offices will also recelive more stamped
covers with effect from lst January, 1966, t is suggested

that Divisional and Sub-0ffic
received stamps to Headquarte
Cross Society which is able +
raise funds.

5. It will be necessary
maintain a stock of stamps wi

The stock will be operated in a

Petty Cash Imprest with sever
be possible to retire it at ©

of handing-over from one officer %0 another since the balance
Will consist of stamps of various denominations and not cash.

Action that will be reguired

(1) Indent to the Gov
"Manuscript Recor
example attached.

(ii) On Monday, 3rd Ja
day of the year,
round sum to form
stamps estimated
use, debiting the
Office ixpenses (

es should forward their used

rs for transmission to the Red
0 dispose of used stamps to

for most Government Offices 1o

al exceptions, €.8. it will not
he year-end or on the cccasion

is as follows:-

ernment Printer for the normal
d Book" and rule it as per the

mary, 1966, the first business
prepare a payment voucher for a
a basic stock of postage

to be sufficient for two weeks!
appropriate Administration,
postage ) vote.

Malaysia, provided each

ed officer and chopped

ve sent by surface mail i.e.
re en route between point of

th effect from 1lst January, 1966.
similar manner to the normal

3]




Ref: TRy, 171/1/172

TREASURY CIRCULAR ND.13/1966,

ATR TRANSPORT WARRANT S

The original instructions for

. the use of Air Transport
Warrants were conteined in Tre ¥ Ci

is apparent that in many Government offj
that circular are eithe

2.

instructions are Tepeatsd below, and it
circular be given the widest pPossible ci

who are

Air Transport Harrants.

(c)

(d)

(e)

(£f)

Kuching,

r unknown op ignorsd,

For the Convenience of alj concerned the essential

is requested that this
reculation among officers

or may be responsible for the preparation and issye of

Care should be taken that all ap

the warrant ars cerrectly completed ang that all copies
are logitle. Tt is particularly important that full
details are given of the account to be charged and that
the relevant authority is quoted for charging an account
which is not controlled by the issuing officer, Each
warrant should be used for cne itenm only,

bropriats sections of

&Tter preparation, the original
are to be forwardea to the ioc
agency and the triplicate (yel
be forwarded to the Treasury,

and duplicate cories
al airways office or

low) copy must immediately
Kuching,

Service Crders may not be used fop
bassages, neither shouls Departments

be paid by Treasury,

useless all three detachable copies must he forwarded
to Treasury suitably endorsed, and the fourth copy,
similarly endorsed, retained ip the book,

When the warrant is issued the appro
must be entared in the Vote Rock,
triplicate copy,
paid, will ba retupns the nscessary
ad justment to recerd the payment pust then be made in
the Vote Book. 1n the vvent of miasnllocation of charge,
immediate advice ghould e =zznt ig Treasury accompanied
by the tripliecate cepy of the warrant concsrned.

priate commitment
After bPayment, the
shewing the vets charged and the amount

1 Py
LT
oY

Y Treoasury and

" ooF fL

Aﬁ%ﬁi?x«;\,

ai;~ Ag. Accountant~General,
\ Sarawak,

28th June, 1966,

DISTRIBUTION:




TREASURY CIRCULLR HO.23 /1968,

Ref: 7TRY: 21/3/219,

Heads o7 Departments szre
has now et Up its own Governmen
by Federal Departments and op Fe
for delivery in FRast
Government Stores In
be arranged,
{¢) of the Go

and Vest Mzlaysia

vernment Storeg Insurance

2, All Indents for Stores to be ¢
future e clearly marked at the top of

Federal - ¢,& F,

3. This Circular Supersedes 8t
2/1964 whieh regulate th
stores ordered by Fede

L, attached herewith ig = copy of
No.16 of 1968 which lays down the detai
Insurance Fung,

ate
€ necessity to
rzl Departments,

Se With referencs to Paragraphs (4
Insurance Fund Procedures,
value of al}l gcods imported by De
Federal Purchases made by State D
the Government g

kindly adviseq

t Stores Insurance Fund,
deral Purchasges

surance Fund and outside ins
except on certain circumstances,

harged to Federal

You will note that
Pariments (Fe
epartments) to Ma
tores Insurance Fund and the ne

entries, debiting the a

that the Federal Government
Goods imported
made by State Departments
are automatically covered by the

urance cover should not

Paragraphs 6 Section (b) and
Fund Procedures refers,

Funds should in
each copy:-

onliy,

Trearury Circulars 23/1963 angd
arrange marine insurance cover op

Federal Treasury Circular Letter
is governing the Government Stores

) and (5) of +he Gevernment Stores

& premium of 1% on the
deral Departments zng
laysia is payable into
tessary adjustments are
Prropriate

6 To this effect, the creation of a Neyw Trust Account to serve this
burpose is necessitated,

7 The under-noted new Trust Account (Federal) is now being opened
and 2ll collzetiong in this Terrect should thep 1y creditad to this
aeccount accerdingly,

Eead: CQurrent Leceount,
Eub-hezd Federul Government Stores Insurance Fund,
Codes 33T
/
Kié '1-‘_.,. . ’
(Kho Chomg Tes)
for Accounf&nt-General,
Sarawzk,
Kuching, 13:p November, 1963,

DISTEIBUTICN:

ALT Ministries,
ALl Remidents znd Hea
A1l Stations,

A1l senior Accounting Officers,

ds of Departments,

ZE



SiRy CIRCULAR NO. 22/1970 REF: TRY/47/2(V)/35%

k- o5 requested by the State Financial Secretary, Sarawak, in his
andum No. SFS8/295 dated 5th November, 1970, the Treasury

eular Mo. 5/1663% dated 21st May, 1963 is reproduced hereunder for
r reference and guidance, please. :

it . PERSONAL ACCIDENT AIR TRAVEL INSURANCE

This circular is issued ip consolidation of numerous previous
Treasury Circulsars in order that officers will have a complete
schedule of the present conditions governing Air Travel Insurance.

2. Deteils of the various types of flight covered by Govern-
- ment's insurances scheme, the form of return required, premiums due
: and the ceses where normal procedures are not applicable are set
———— out in the attached schedule.

3(a) Monthly returns of officers end other persons engaged on

official businsss of the Government who have flown cn duty

journeys or on leave or on return from leave must bhe prepared on

— form T.37 in quintuplicate and submitted to the Treasury Ruching
' ’ ir quadruplicate %o arrive on or before the 1%th of the month

following that to which they relate. The officers responsihle for
the submission of these returns are ;-

(i) Heads of Departments for ail departmental
officers (in Ruching and all stations).

{i1) Residents for all other officers in their
divisions,

(b) Officers who render the monthly returns are required to enter
in the column "Department to be charged!" the Fead and Sub-head
number to be charged with the cost of the insurance premiums.

— These will be debited direct to the vote concerned by the Treasury
Xuching which will sdvise warrant helders of the amounts for
recording in their Vote Books. Where an officer makes a flight
which is connected solely or mainly with the business of another
Government or a Department other than the one to which he is posted,
this should be noted on the return under the column "Department to
.' be charged! in order that *72 Government or Department concerned
. mey b2 billed accordingly, Names of officers' wives znd children
must not be included in the return as Such insurancs must be arranged
and pa2id for by the officers. : '
4, In cases whers the officer is away from his staztion for a con-
siderable period and it is thus impracticable to have his name
inc¢luded in the gppropriate return, he must contact the relsvant
— officer at the stztion from which he is travelling by air and
Tequest that full details of his flight are included by that
efficer in kis return for the month.  “he afficer making the return
- will drzw attention by footnote or otherwise o all such flights
included on his rsturn.

5. Il through uaavoidahle circums

— monthly return to reach the
date, full details must be s
by that date.

tances it is impossihle for the
Treasury by mail on the appropriate
ent by telegram tc reach the Tresasury

&, vhere prior nctification of a flight is required the follow-

ing details must be supplied:-

— -~ T e Lo A, -
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REF: TRY:117/2

TREASURY CIRCULAR NO.3/1973

™
o

Air Transport Warrants

As you are aware, the introduction of Malaysian Airline
System Berhad has not affected the accounting procedure very
much. However, certain procedures need to be fellowed to
satisfy the company's auditors and I should be grateful if the
following points could be noted please:~

(a) As regards Kuching, all bookings will be made through
Sharikat Senett Travel Agzencies so here there should be no
problem, ' '

(b) Where air transport warrants are issued in outstations
some warrants may be headed Malaysia~Singapore Airlines or some
other title. In each case the warrants should be amended to
read Malaysian Airline 3ystem Berhad.

+

(¢) In some cases, warrants are issued im outstations to
agents; mostly small agents and on a modest scale. In these
cases procedure (b) above should be followed but the Agent
should send the appropriate Warrants to the Area Accounting
Controller of Malaysian Airline System Berhad, 2.0. Box 194,
Kota Kinabalu who will bill the Treasury direct. 1In other
words, the various outstation Agents will not send their
bills te Treasury as previously,

(d) As soon as possible MAS will have their own Air
Transport Warrants printed for use in Qutstations where there
is no Government agent and this will solve their auditors'
problems. :

(e) Please also note that the order form for use by some
Agents for public use must not be used in any circumstances
i.e. only air transport warrants fully completed as to details
should be used for booking Government air passages. The only
exception to this is, if due to very rare and unforeseen
circur.tances, a warrant is not available then a service order
may be issued which will be paid by normal payment voucher,

¢ :
. A
TN ¥
Aoy,
{T.A. Serimshaw)
Accountant-General,
Rarawak,

‘Kuching, 24th January, 1973

DISTRIBUTION:

All Ministries.
All Residents and Heads of Departments.
All Senior Accounting Officers.

{; All Stations.

L3
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REF: TRY:117/173

TREASURY CIRCULAR NO.5/1973%

. . Air Transport Warrants

Further to Treasury Circular No.3/1973, after
further discussion with the Area Actounting Controller
of Malaysian Airline System Berhad, paragraph (c)
théreof is now cancelled please. j
A g*\

. \‘ 2t
‘\\\_ Lt

N \‘. . A
(T.A. Scrimshaw)
Accountant-General,
Sarawak.

Kuching, 17th February, 1973

DISTRIBUTION:
All Ministries.
All Residents and Heads of Denartments.

All Benior Accounting Officers.
All Btations.

Copy to: TRY:111l



—7¢73-Air Transport Warrants ' im'p:.f.-"appnetj.sarawﬁknet.gov.m}-’:’ctiﬂcir_upéoad:’slate-’tc:’swksp-tc(}...

REF: TRY: 117/26.

TREASURY CIRCULAR NO. 7/1973

Air Transport Warrants

Further to Treasury Circulars No.3 and No. 5/ 1973, new Air Transport warrants printed
with the title of Malaysian airline System Berhad are now available from the Government
Printer, Kuching in books of 100 Warrants in each book. It would thus be appreciated if
indents for requirements could be submitted to the Government Printer as soon as possible.

2. Please note however, that MAS Warrants should not be used in cases where it is
= possible to book passages through Sharikat Sennet Travel Agencies. In these cases, the
Agency's own form of Air Transport darrant should be use does heretofore.
- 3. All stocks of Air Transport Warrants other than the above should be returned to the
Government Printer as :
_ they are now obsolete please.
(T.A. Scrimshaw)
Accountant-General,
- Sarawak.
Kuching, 15th March, 1973.
DISTRIBUTION:
N All Ministries.
All Residents and Heads of Departments.
- All Senior Accounting Officers.
All Stations.
— Copy to: TRY:111 and TRY:121
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REF: TRY:117/178

THREASURY CIRCULAR NO.18/1973

Obsolate Air Transport Warrants

Further to naragraph 3 of Treasury Circular No.?7/1973%,
it has been observed that some obsolete Air ransport
WAarrants are still in use or have not yet been returned to
the Government Printer. It would be anpreciated, therefore; =~
if all obsolete Warrants could be returned to the Government

Printer, Kuching as soon as possible-please.,fw
-

N

(T.A. Scrimshaw)
Accountant-General,
Sarawalc,

Kuching, 9th Qctober, 1973.

DISTRIZUTION:
All Ministries,
All Residents and Heads of Departments.

All Senior Accounting Officers.
411 Stations,

Copy to: THY:1l1l and TRY:121.



Ref: TRY:922/134%

Ireasury Circular No.6/1975

Air Transport Warrants and Air Travel
Insurance Declaration

There have been cases where the instructions contained
in Treasury Circulars previously issued on the above subject
have not been complied with. As the consequences arising
from the non~compliance of such instructions may be very :
serious, it is decided to issue this Treasury Circular which
consclidates all previous Treasury Circulars on the above
subject. It is requested that this Circular should be given
the widest poasible circulation amongst officers who are
responsible for the issue of Air Transport Warrants and for
the submission of Air Travel Insurance Declarations.

2. Procedure Re Use of Air Transport Warrants

e el
(i) All bookings of Govornment air passages whather in
connection with pasaengers or oxcoess baggage or
freight must be made by the issue of Ailr Transport
Warrants. Service Orders (Form T%78) may only be
used where Air Transport Warrants are not availalyle.

(1i) All charges for air passages are centralised in one
account with either the Malaysian Airline System or
Syarikat Senett Travel Agencies and settled by the
Treasury. No Departments should attempt to make
Payments of air passage costs. This however does
not apply to accounts for maila which will continue
to be settled by Pengarah Pos direct with the
carrier and in cases where Service Ordors are used.,

(iii) Reservations of all Government air passages in

. places where Syarikat Senett Travel Agencies have
offices should be made through them, in accordance
with Circular Memorandum raof: CMO/743 dated 4th
January, 1972 and memorandum FED/309(60) dated
1ith October, 1968 issued by the Stato Secratary
and the Federal Sceretary regpectivaly.

(iv) Only those officers who are authorised to sign
- payment vouchers may sign Air Transport Warrants.

{(v) It is to be noted that only one passenger or
consignee should be entered on each warrant.

(vi} Care should be taken that all appropriate sections
of the warrant are correctly completed and that all
copies are legible. It is particularly important
that full details are given of the account to be
c¢harged - and that the relevant eauthority is guotad
for charging an account which is not contreliled by
the issuing officer. ' : : :

(vii) After preparation, tha original and duplicate copies
are to be forwarded to the Agency and the triplicate
" (yellow) copy must be forwarded to the Troasury,
Kuching by the first available post, '

(viii) If s warrant is cancelled or for any reasci rendsorad
useless, all three detachabla copies must be
suitably endorsed and sent to the Treasury, Kuching,

and the fourth copy, similarly endorsed, is to be
retained in the book.

cesea2/- é:{*(,l
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Ref: TRY:377/104

TAZ A

ZASURY CINZUL NO. 3/1977

Treasury shstruction 100(a) = 1ldleaze Claims.

\

Travelling claims in accordance with the Seneral

Orders should he

- eyl |
Preseatad not latter than the 10th
day of the Succeeding rmonth,
Approval of this ofTice must be Sought for any i

late submission of claims with full ex

Planation fronm
the claimant, Any

unsatisfactory exnlanation given
Wikl result in the claims being disallowed,

(Lee Szo Tuan)
Tor accountwnt—ﬁenernl,

Sarawak.,
Jato:

14 Jaguary ‘ra77.

cistributions:

AL Mdndstrios,

A1l Residenta and deads or Jdenartments,

~11 Zenior Aaccountine o

ey

N
a

F
L CET

1

-

all Stations,
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URGENT
TREASURY CIRCULAR No. 2/1978

PAYMINT oF AR TRANZPORT WARRANTS
.“___h_h_h__“_____‘_hq__h_h__qhﬁ_q

A you Aar DAare payment of aip Trauuspeort darrants P
hitharto buen C¢entraliscd in one dccount with Cither :the Halayaian
Airling System Bhd, or Senatt Travel Agenciep Sdn, Bhd, (Syarikat
Senstt Travel Agencies) and settlaed by the State Treagury in

accordance with Paragraph 2(ii) of the Treasury Cireular No.6/
1975 dateg 21.5.1975,

B .
2. Lt has bzaen dacidad +tg cansg gneh Proactice with rognrd to
the prosent mode of paymont ol Aip Transport Warrantg. With
effect fram 1.3.1978, travel agoncio tonlcarnaed, including MAg,
has to submit Yedspective claims toguthir with the duplicate copies
of Air Transport Warrants izzucd on or aftar tlig date to

departments/offices making air bookings for 3ottlomentys 4in the
usual manner. P

3. In Connection with the new Arrangement, I ahou

ld he grateful
L the following points could he noted, please:

(1) A1z outntmnding bilia in respoect of Air Trransport {

Warrants and credit notea in respect of refunds ofl
wnused air tickaets issued prior tg 1.3.1978 wi1ll

continue to he dealt with by the St

receoipts of the relevant documants
manner;

ate Treasury on
in the usual

(ii) A1 refunds of unusag ir tickets ag from 1,3,1978
are to he denlt with by dupnrtments/offices toncerned
on raceint or cradit noteo. and are ta bg adjunted
through deductions from subsoquaent haymentas;

(iii) The triplicate {yellow) Copy of any Air Transport
Warrant isgueq on or after ] 3.1978 needs net he
Torwnrdaed +o the State Treasury, Kuching,

Liv) A1l throe detachnble copiag of A caneelladg warrant

ara bo be rotained in the beool;

(v) A monthly return of unusod Aip TrnnsportZWarrantson
form T,235 44 o longar Tequired by the State

Treasqry, Kuching wity effect from the month of
March, 1978,

(vi) The rest of the Procedure re uge of Air. Transport
Warrant as contained in the Treasury Circular No,
6/1975,dﬂtﬁd,21.5.l9?5 Temains status quo.

4, It is requested that thig Circular bve given the widest
possible circulation among officers authorised to sign Air Tr
Warrant and Fesponsible for ita Prompt payment.

S R

(Goh Thai Meng)
for AccountﬂntnGcneral,
Barawal,

ansport

Kuching: 14th February, 1978,
DISTRIBUTION:

All Miniztries.

All Residents g Heads of Departments,
All Sénior‘Accounting OffTicers,

All 8tations..

c., Pegawai'Kewangan Persekutuan, Sarawal.,
{(Your ref:PKP/PRH(lG)dﬁ%nuhiydqhﬁg7a_)
TRY :111.

R S S AP
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| '~ TREASURY CIRGUTAR NO. 3/78
= i _Our ref: TRY:1592(V) /170 - |

Lost Pension Warrants (Form T.61 Revised 1/75)

‘ With reference to Treasury Circular No.39/1957 in respeet of
-~the—Revised"Procedure for the payment of local Pensions, the under-
noted Pension Warrant for the menth of December, 1977 hasg been
—_ reported losﬁ and sub-accountantg are requested,ggg to make any
i‘h bayment on this warrant if presented 4o them for payment,

2. If the warrant below is presented for payment, sub- _

—_ &ccountants should retain it, obtain the name, Identity Card number
and address of the berson who prescnts it for payment and forward it

by first available OpPpoTtunity to me for cancelleation: - :

- (2) Pensioner's name : Lupun anak Bagok el
; (b) Pension nunber: DP.0O54
_ % (¢) Warrant number: 02652/19%7
(4) Amount or pension: #56.61 per month _
(e} Period: Decomber, 1977 :

3. On receipt of this Circular, Sub-accountants ape Trequested

to check immediately their Cash Book in order to ensure that no
Payment of the above-mentioned Pension Warrant for the month of
December, 3977 nasg been made. TIn the event that the above-mentioned
warrant has been cashed, sub~accountantsg concerned showuld immediately
inform me and send to me the original paig warrant by registered post.

4, I should be most grateful if a care
made as failure to do so might involve the ch

held responsible for any overpaymént shou}d any occur due to non-

5. Please promptly acknowledge receipt of thig Circular.
Kuching: 23rd February, 1978 (CHAN KAY TEE)
for Accountantheneral,
Sarawalk,
DISTRIBUTION:

All Perranent Secretaries to Ministries.

All Residents ang Heads of Departments._
- A1l Senior Accounting Officers.

All Stations.

WYSH/tah
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“Tha Accountuut~Uenerul,
The State.Treasurv,
€nsions g ¢tion)

bt

will 1a Eiven my c

oonuc--.-eu--.l

(8ignatype of S&':Accéuntént)

Name o> ﬂub~aucountant:
Jur Teference.

“‘Official Stamp
of Office

é;‘xaq



TREASURg;Eggggggg NO, 13

T o ' . Ref:2 ;?1(41)/172

Treasury Instruc»lon lOO(n)

- Travellin~

Claims

— N '
L o With referunca to lreauury r‘ra.r-::r.,tl.:xr- Ho. 3/19?? date 14tn
Jnnud%y, 19 ‘7 on the nbovu auhjuct ‘thia i3 to inform tnat with
Y » f
immediate e‘fuct authority‘is hereby wlven for Senigr Accounting
Officuprs At Uiv*31unnl 1rgasurleartp‘npﬁrove Paymant of vouchers
T in Panonct gy rvnuulling C Loty Presonteg) ar thar the 1oth day or
) the succeeding month, Thua, late claimsg Youchers gan in fytp g
a—
be aparovad L DiVisional Treasuricﬁ and it wij1y ne longer he
itecessary g relar every such Vouchor tg Trnnsury Huudqunrtera
in Kucning foon Aporoval,
_— 2. “Pplicatigy for authority should ne Accompanied by the
- voucher duls certified +g¢ the accuracy of every detail therein
——

Ly the warrant holdnr, and g full ¢xplanation of the causae of
delay in Prosenting ti.q cladims should nlge

explanation ig satisfactory,

bPayment, Howawop

ba wiven, If the

the Voucher w111 be endorszeaeg for

the date apuoe

aring on ‘the Voucher may be
- deemed o be i{hn dave o uh)ﬁl¢ulﬂn of the' claimsg, .
3. Lt jds.wmquemted that Lae Claima vonchoery fopr Sutstation
. —=>dtation

od
ia Rayment may hencefortn be submitted to the respectlve Divisional

Treas Suriesz foj Recessary action, please.
r
H
i. // /

"{i/~_‘.—:,_z-./ o

. n 3.C, Goh
{ for Ace untant-Gener '
L. —FaFawak,
r"* Date: 22p4q July, 1978, : )
CI Distribution: '

h____h__m____l
= A1 Mindistrigg,
c. All Residenty and ileads oy chartagnts.

A1l Senior wccountlng Officers,
Al

A1l Stations, ,
£x .
- i~
- .
.

M
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State Treasury Circular No. 3/1987 Ref:

[

e
pateuii

1
i
aix;

s

Personal Aceident Alr Travel Insurance Declaration

With reaference Lo Shate Treanury Cirenlar wu.i./1Yy

. s ) o
dated ?i.b.Vﬁ, Lot ld be most gratelul 1f all concorie
would kindly ensv- . ..t

b the monthly returns in respect of

the above are subunitoed to this office as promptly as i
possible,
2. Monthly returns should be Prepared in quintupliecgt. b

on Form T.%7 and uubw1tu“d in quadruplicy'
the 14th day of the wonth followin,.
the returns relate.

G Un or belore f
that wronth %o yhich
If no officer has travelled by air onp
offieial duty durlng the munth, a Nil return shzall bLe

submltted.
3. Your co-operstinn in fho above will he very puo

VEryY e,
apprecinted,

""HIDUP SELALU BERKHIDMAT" -
g1,
: Sazrawak. , L

Kuching: 16th March, 1987,
fot- é
All Ministries. -
All Residents and Heads of State Departmente. :

All Senior Accounting Offisers.
A1l Stations,




JABATAN PERBENDAHARAAN NEGER!

Tingkat 10, Menara Pelita, alan Tun Abdul Rahman Ya'akub,
Petra Jaya, 93050 Kuching, Sarawak, Malaysia.
Telefon: 082-440111

Faksimili: 082-447203 (Akauntan Negeri)
Faksimii: 082-445270 (Timb. Akauntan Negeri)
Faksimili: 082-446395 (Pentadbiran)

+ Faksimili: 082-446082 (Penyesuaian)
Faksimili: 082-442164 (Gaji)
Faksimili: 082-440704 (Pengurusan Dana)

© Faksimili; 082-445478 (Kurapulan Wang Simpanan/Pencen)

PERKARA: BORANG TUNTUTAN KILOMETERAN - LZ00E (Pindaan 01)

TUJUAN

Pekeliling ini bertujuan untuk menguatkuasakan format L300B
(Pindaan 01) sebagai dokumen sokongan bagi baucar T.300.

LATARBELAKANG

Lanjutan  dari penerimapakalan Pekeliling Perbendaharaan
Bilangan 3 Tahun 2003 oleh Kerajaan Negeri Sarawak melalui Surat
Pekeliling (Per]. Bil.34/2004) yang berkuatkuasa mulai 1 Januari
2005, format L300B bagl tuntutan kilometeran yang sedang
digunakan pada masa ini perlu dipinda untuk menggunakan
kadar kilometeran yang baru berdasarkan pekeliling tersebut.

FORMAT L300B (Pindaan 01)

Olen Itu format L300B yang telah dikuatkuasakan penggunaannya
melalui Pekeliling Perbendaharaan Negeri Sarawak No.PP.8/1997
adalah dibatalkan dan diganti dengan format L300B (Pindaan 01
seperti dikepilkan.. Format ini boleh disediakan sendiri oleh
Kementerian/Jabatan tanpa perlu diinden dari mana-mana
pencetak. Bagaimanapun, Jabatan/Kementerian adaian
diingatkan supava penvediaan L300B (Pindaan 01) Ini disediakan

seperti contoh yang diiampir tanpa membuat sebarang pindaan
pada samada format atau kandungannya. :



4. TARIKH KUATKUASA

Penggunaan format ini adalah berkuatkuasa mulai tarikh pekeliling
ini.

Sekian, terima kasih.
" Tepar Ramak Yakin '

"BERSATU BERUSAHA BERBAKTI"

(JUMASTAPHA BIN LAMAT)

AKAUNTAN NEGERI
SARAWAK

Ruj TRY:301004(V0l.3)/61
Tarikh: 14 Februari 2005.

Agihan Kepada:

Semua Setiausaha Tetap Kementerian
Semua Ketua Jabatan Negeri
Semua Residen

Semua Akauntan Perbendaharaan Bahagian

PWN=

Salinan kepada:

Setiausaha Kerajaan Negeri, Sarawak.
Setiausaha Kewangan Negeri, Sarawak.
Peguam Besar Negeri, Sarawak.
Pengarah Audit Negeri, Sarawak,

BON=



L300 B (Pindaan 01)

U ToNTUTANLOMETERAN
. No. Baucar '
Nama Pegawai Jabatan [ / _
Jawatan Nombor
a Pusat
Kementerian/
Gred
e Jabatan
Gaji Pokok No. Pendaftaran
Kenderaan
Stesen Kapasit
Kenderaan (cc)
Alamat Rumah
;h.“.'-ffat Pejabat
KADAR (Sen Per KM) Tuntutan Jumlah
(*) Tandakan X diruang yang menunjulkkan kadar Kilometeran Tuntutan
vang difunfut, : _ : :
Kelas | Kelas | Kelas Kelas | Kelas RV Sen
A B C D E
* 1 * * * * .
500 KM pertama 60| [50| f40| |25 {20
501 - 1,000 KM 55 45 35 25 20
1,001 - 1,700 KM 45 |ao| |[30| |20 [45]
1,701 KM dan seterusnya 4 |35] |50 [15] {10

EF-~N BASIKAL

(a)“ielebini 10 hari
~ bagi bulan itu.

mengikut mana lebih tinggi,

RM70.00 sebulan atau 20 sen satu KM

(b) Selama 10 hari dan
kurang bagi bulan
itu.

20 sen satu KM.

JUMLAH KM DAN AMAUN YANG DITUNTUT

Pengesahan :

Saya mengesahkan bahawa kilometeran yang dicatatkan di halaman belakang Lampiran ini dilakukan dengan kenderaan
tersebut di atas ketika menjalankan tugas rasmi dan bahawa tuntutan ini dibuat berdasarkan Perintah-Perinfah Am

Kerajaan Negeri Sarawak/Pekeliling Perbendaharaan yang berkuatkuasa pada masa ini.

Tandatangan Pegawai Menuntut;

Tarikh:




. BUTIRBUTIR PERJALANAN BAGI. TUNTUTAN KILOMETERAN BAGI BULAN :

=

5

~Tankh

.. Masa

Bertolak

Kembali

:kién'?éhg" s

Dilalui

"~ Tujuan Peraanan Atan

‘Rujuk kepada Buku Harian
atau Rekod Rasmi

Dituntut

* Kilometéran -

Pengesahan Ketua Seksyen/Jabatan:

Saya mengesahkan bahawa saya telah menyemak butir tuntutan ini berdasarkan buku Harian dan rekod
rasmi [ain seperti yang disebut di atas.

Tandatangan

Nama

~ Jawatan & Gred




